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CAREER FIELD EDUCATION AND TRAINING PLAN (CFETP) 
CONTRACTING 

AFSC 64PX 
 

PART I 
PREFACE 

 
1. Welcome to the 64P contracting career field! No other set of individuals cares more about 
a 64P officer’s development than the collective contracting senior leaders and career field 
team—comprised of the Air Force Contracting Functional Manager (FM), senior military and 
civilian contracting leaders, the Contracting Development Team, the Career Field Manager 
(CFM), the staff at the Deputy Assistant Secretary (Contracting) Assistant Secretary 
(Acquisition) (SAF/AQC), the 64P Officer Assignments Team (OAT) at Air Force Personnel 
Center (AFPC), commanders, directors, and supervisors—are all committed to each 64P officer’s 
development from initial entry into the career field to either retirement or separation. Uniting the 
contracting career field team’s deliberate development of its 64P officers with each officer’s 
successful demonstration of the competencies and tasks outlined in this plan will ensure Air 
Force Contracting continues its proud tradition of growing the Department of Defense’s (DoD) 
most technically proficient officer contracting workforce. 

 
2. What does it mean to be a 64P? 

 
2.1. The 64P career field is an exciting, challenging, and rewarding career field. 64P officer 
technical development is unique compared to other Air Force specialties.  In order to guarantee 
the qualifications of 64P officers charged with ensuring the integrity of the acquisition process, 
64P officers develop specific technical skills through a combination of training, certifications, 
and years of experience.  Fully-qualified 64P officers gain experience through a myriad of 
developmental opportunities including deployments and operational, systems, research and 
development, logistics/sustainment, and specialized contracting assignments. 

 
2.2. The primary responsibility of 64P officers is to be business advisors. 64P officers work 
closely with the customers they support to determine how to best satisfy each customer’s 
requirements while complying with governing laws, regulations, and policies. Customers may 
be defined in a myriad of ways, such as units, organizations, weapon system programs, 
space/missile programs, or warfighters.  Reaching out to customers is critical to relationship- 
building and mission accomplishment.  As the business advisor, 64P officers should look for 
opportunities to both teach and train customers early and often. The teaching role involves 
advising customers where and how their funds have been spent in the past. The training role 
involves showing customers where contracting needs their support in order to find a fiscally 
responsible solution to their requirements. Rigorous customer engagement begins in the 
planning cycle and continues throughout the acquisition process.  Proactively engaging 
customers during the planning cycle of the acquisition process is critical to avoiding rework and 
creating significant long-term savings. 

 
2.3. The 64P career field is dynamic. 64P officers must continue to stay abreast of regulatory 
changes, policy updates, command directives, and private sector business and accounting 
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updates, and one way to do that is through continuous learning. Devoting daily time to personal 
and professional learning is crucial in the development of critical thinking and the maintenance 
of professional skills. 

 
2.4. Above all, the contracting career field derives and sustains its greatness from the 
exceptional professionals in the career field that exemplify the five guiding principles listed 
in Figure 1.  Air Force contracting professionals embody integrity, fairness, innovation, 
mentoring, and excellence in all they do—all in support of our Nation and profession. 

 
Figure 1.  Air Force Contracting Guiding Principles. 

 

 
3. CFETP Goals and Structure. 

 
3.1. The goals of the CFETP are to: 

 
• Outline the education and training necessary to become a fully-qualified 64P officer (i.e., 

attain the AFSC 64P3). 
• Communicate the career development opportunities available to 64P officers. 
• Provide the occupational and institutional information necessary to allow 64P officers 

and their commanders/directors (i.e., Chiefs of Contracting Offices (COCOs)), 
supervisors, and mentors to jointly build a personalized career path to success. 

 
3.2. The CFETP consists of two parts, which supervisors will use to plan, manage, and track 
training within the specialty. 
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3.2.1. Part I is subdivided into four sections and provides information necessary for overall 
management of the specialty: 

 
• Section A explains how contracting professionals will utilize the plan. 
• Section B identifies career field progression information, duties and responsibilities, 

training strategies, and career field path. 
• Section C associates each AFSC level with specialty qualifications (knowledge, 

education, training, and experience). 
• Section D identifies resource constraints such as funds, manpower, equipment, and 

facilities. 
 
3.2.2. Part II is also subdivided into four sections and provides information on qualification 
training requirements for 64P officers: 

 
• Section A identifies Course Training Standards (CTS), qualitative and qualification 

training requirements, available in-residence or correspondence courses, and Air Force 
Specialty Code levels. 

• Section B identifies a training course index supervisors can use to determine the 
resources available to support qualification training. 

• Section C identifies available support materials which may be utilized to support 
qualification training. 

• Section D is reserved for any future MAJCOM or other unique requirements. 
 
4. Guidance on revisions and feedback. The AFCFM will conduct an annual review process 
to ensure this CFETP remains relevant for the effective development of 64P officers.  Future 
editions of the CFETP will provide guidance on how to integrate the new CFETP with older 
versions and define which task lists supervisors should utilize for their personnel. Feedback on 
potential improvements to the CFETP should be routed to SAF/AQCX at the “USAF Pentagon 
SAF-AQ Mailbox SAF-AQCX Workflow” account. 
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ABBREVIATIONS AND TERMS EXPLAINED 
 
AAD.  Advanced Academic Degree.  Competitively-selected developmental education 
opportunities which officers may compete for in order to earn a master’s or PhD degree directly 
applicable to their career field.  See Part I, Section B for additional information on the AAD 
program. 

 
ACAT.  Acquisition Category.  Categories established to facilitate decentralized decision- 
making and execution and compliance with statutorily imposed requirements. E.g., ACAT I 
(with subcategories ID and IC), ACAT IA (with subcategories IAM and IAC), ACAT II, ACAT 
III, and ACAT IV. The categories determine the level of review, decision authority, and 
applicable procedures.  An acquisition program is categorized based on the criteria in the 
Department of Defense Instruction (DoDI) 5000.02, Enclosure 1, Table 1, Description and 
Decision Authority for ACAT I – III Programs. The Defense Acquisition Executive (DAE) or 
designee will review potential ACAT I and IA materiel solutions; the Component Acquisition 
Executive (CAE) or the individual designated by the CAE will review potential ACAT II and 
ACAT III materiel solutions. See Part II, Section C for a link to DoDI 5000.02. 

 
ACO. Administrative Contracting Officer. The individual authorized by warrant to 
administer contracts in accordance with FAR Part 42 duties and responsibilities. 

 
AFCFM or CFM.  Air Force Career Field Manager. The Air Force focal point for the 
designated career field within a functional community. Serves as the primary advocate for the 
career field, addressing issues and coordinating functional concerns across various staffs. 
Responsible for the career field policy and guidance.  Must be appointed by the Functional 
Manager (FM) and hold the grade of colonel/GS-15 (or equivalent) for officer and Department of 
Air Force civilian specialties, and the grade of Chief Master Sergeant for enlisted Airmen. Air 
Force Contracting’s CFM is the Chief of the Air Force Contracting Contingency/Force 
Management Division at SAF/AQC. 

 
AFICA.  Air Force Installation Contracting Agency.  Headquartered at Wright-Patterson 
AFB, OH, AFICA is a Headquarters Air Force-level field operating agency for contracting and is 
responsible for generating strategic enterprise sourcing solutions and greater operational capacity 
for the Air Force combat support mission. 

 
AFIMSC.  Air Force Installation and Mission Support Center. On 14 Jul 14, Air Force 
officials announced that the Air Force is centralizing its installation support management within 
a newly created AFIMSC.  As a center under Air Force Materiel Command, the AFIMSC is 
responsible for the policy and oversight of Air Force installation and mission support activities. 
Provisional activation of AFIMSC took place on 8 Aug 14 at Joint Base Andrews, MD. 

 
AFISRA.  Air Force Intelligence, Surveillance and Reconnaissance Agency. Headquartered 
at Lackland Air Force Base, TX, AFISRA provides multisource ISR products, applications, 
capabilities and resources, to include cyber and geospatial forces and expertise. 
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AFLCMC.  Air Force Life Cycle Management Center.  One of the centers under Air Force 
Materiel Command, the AFLCMC is the single center responsible for total life cycle 
management of Air Force weapon systems.  AFLCMC headquarters is located at Wright- 
Patterson AFB, OH. 

 
AFMC.  Air Force Materiel Command.  Headquartered at Wright-Patterson AFB, OH, AFMC 
conducts research, development, test and evaluation, and provides acquisition management 
services and logistics support necessary to keep Air Force weapon systems ready for war. 
AFMC supports nine host bases and runs the Air Force’s medical and test pilot schools. 

 
AFNWC.  Air Force Nuclear Weapons Center.  One of the centers under Air Force Materiel 
Command, AFNWC ensures safe, secure and effective nuclear capability for the warfighter. The 
center is responsible for the entire scope of nuclear weapons support functions for two-thirds of 
the nuclear triad.  AFNWC headquarters is located at Kirtland AFB, NM. 

 
AFRL.  Air Force Research Laboratory.  One of the centers under Air Force Materiel 
Command, AFRL is the Air Force’s only organization wholly dedicated to leading the discovery, 
development and integration of warfighting technologies for air, space and cyberspace forces. 
AFRL accomplishes its mission through eight technology directorates, the 711th Human 
Performance Wing, the Air Force Office of Scientific Research, and a central staff. AFRL 
headquarters is located at Wright-Patterson AFB, OH. 

 
AFS.  Air Force Specialty.  Air Force job positions requiring specific skills and qualifications. 

 
AFSC.  Air Force Specialty Code. Basic grouping of Air Force positions requiring similar 
skills and qualifications.  Air Force specialty descriptions are published in the Air Force Officer 
Classification Directory (AFOCD).  See Part II, Section C for a link to the AFOCD. 

 
AFSC.  Air Force Sustainment Center.  One of the centers under Air Force Materiel 
Command, the AFSC is the single center responsible for sustainment of Air Force weapon 
systems.  AFSC headquarters is located at Tinker AFB, OK. 

 
AFTC.  Air Force Test Center.  One of the centers under Air Force Materiel Command, AFTC 
conducts developmental test and evaluation of air, space and cyber systems, and provides timely, 
objective and accurate information to decision makers.  The AFTC directs the developmental test 
and evaluation of air, space and cyber systems for military services, other U.S. government 
agencies and international partners, in addition to operating the U.S. Air Force Test Pilot School. 
AFTC headquarters is located at Edwards AFB, CA. 

 
APDP.  Acquisition Professional Development Program.  The Air Force’s implementation of 
the Defense Acquisition Workforce Improvement Act (DAWIA), established to ensure career 
development within designated acquisition, technology, and logistics career fields. 

 
AT&L.  Acquisition, Technology and Logistics. The DoD workforce charged with performing 
acquisitions work.  Also known as the Under Secretary executive office charged with managing 
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the AT&L workforce and making decisions at each milestone decision point for ACAT I 
programs.  See also USD (AT&L). 

 
Certification.  A formal indication of a person’s ability to perform a task up to the required 
proficiency level. 

 
Certification Official.  For the 64P career field, the certification official for specific tasks is the 
supervisor or commander-approved trainer. See Part I, Section A, paragraph 4 for 
responsibilities associated with task certification. 

 
CFETP.  Career Field Education and Training Plan. A comprehensive, multipurpose 
document encapsulating the entire spectrum of training for a career field.  It outlines a logical 
growth plan that includes training resources.  The CFETP is designed to make career field 
training identifiable, eliminate duplication, and ensure the training budget is defensible. 

 
CL.  Continuous Learning.  Office of the Under Secretary of Defense (AT&L) policy that 
promotes a philosophy of career-long learning by AT&L workforce members to enhance 
proficiency and currency.  DoD requires each acquisition workforce member to earn 80 CL 
points within a two year period (DoDI 5000.66 para. E2.2.8.1.). As a rule of thumb, one point 
equates to one hour of course contact time or other event participation. To count towards CL 
requirements, the training or event must be directly acquisition related. 64P officers may request 
credit for up to 20 CL points per year for CFETP related on-the-job experiential activities.  See 
Part II, Section C for CL program application guidance and guidelines for crediting CL activities. 

 
COCO.  Chief of the Contracting Office.  A person who has direct managerial responsibility 
for the operation of a contracting office as defined in FAR 2.1. Unless specifically excepted, this 
term may include, at the option of the designated official, the deputy chief or acting chief of the 
contracting office.  The term COCO includes the contracting squadron commander (CONS/CC), 
director of business operations (DBO), numbered flight commander (SCONF/CC), deputy or 
civilian equivalent, as identified by the MAJCOM/DRU/HQ AFICA/AFISRA SCO, and for 
AFMC and SMC, the contracting division chief/deputy. 

 
Core Plus.  A training construct designed to advance the DoD AT&L competency management 
model by providing a “roadmap” for the development of acquisition workforce members beyond 
only the minimum certification standards required to targeted training for their particular job 
assignment needs.  See Part II, Section C for a link to the DAU iCatalog, which lists core plus 
development guides along with APDP certification standards. 

 
Core Task.  A task identified as a minimum qualification requirement within an Air Force 
specialty.  These tasks exemplify the essence of the career field—the foundation for mission 
performance.  64P1 officers shall demonstrate proficiency on all core tasks indicated in 
Attachment 1 to earn the 64P3 AFSC. 

 
Currency.  Maintaining proficiency in the acquisition specialty, as demonstrated by meeting 
DoD and Air Force Continuous Learning (CL) standards and performing acquisition duties. See 
CL. 
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DACM.  Director of Acquisition Career Management.  The single point of contact in a 
component, designated to act on behalf of the service acquisition executive(s), with authority to 
manage the integrated execution and oversight of acquisition workforce education, training and 
career development.  SAF/AQH is the Air Force DACM, on behalf of the Air Force Service 
Acquisition Executives for space and non-space programs. 

 
DAU.  Defense Acquisition University.  Provides mandatory, assignment-specific, and 
continuing education courses for acquisition personnel within the DoD. 

 
DAWIA.  Defense Acquisition Workforce Improvement Act. Signed into law in November 
1990 and updated in 2004, DAWIA requires the Secretary of Defense (SECDEF), acting through 
the Under Secretary of Defense (AT&L), to establish education and training standards, 
requirements, and courses for the civilian and military acquisition workforce. 

 
DCMA.  Defense Contract Management Agency. The DoD component that works directly 
with Defense suppliers to help ensure that DoD, Federal, and allied government supplies and 
services are delivered on time, at projected cost, and meet all performance requirements.  Before 
contract award, DCMA provides advice and information to help construct effective solicitations, 
identify potential risks, select the most capable contractors, and write contracts that meet the 
needs of our customers in DoD, Federal and allied government agencies.  After contract award, 
DCMA monitors contractors’ performance and management systems to ensure that cost, product 
performance, and delivery schedules are in compliance with the terms and conditions of the 
contracts. 

 
DE.  Developmental Education.  An array of educational opportunities comprised of 
professional and specialized education programs, research and doctrinal studies, fellowships, and 
graduate-level studies. DE spans a member’s entire career and provides the knowledge and 
abilities needed to develop, employ, and command air, space and cyberspace forces. 

 
DEDB.  Developmental Education Designation Board.  An annual board convened for active 
duty officers and civilians competing for resident Intermediate Developmental Education (IDE) 
and Senior Developmental Education (SDE).  Chaired by the AF/A1 (Air Force Manpower, 
Personnel and Services), the DEDB determines school assignments for selected active duty 
officers below the grade of colonel or colonel-select as well as for selected GS-15 and below 
civilians. 

 
DFARS.  Defense Federal Acquisition Regulation Supplement. DoD-specific supplemental 
acquisition regulations to the Federal Acquisition Regulation. 

 
DPAP.  Defense Procurement and Acquisition Policy. DPAP serves as the principal advisor 
to the Under Secretary of Defense for AT&L and the Defense Acquisition Board on 
acquisition/procurement strategies for all major weapon systems programs, major automated 
information systems programs, and services acquisitions. 
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DT.  Development Team.  Team of senior leaders who discuss and plan educational and 
training opportunities appropriate for contracting personnel. The DT utilizes career development 
pyramids, considers cross-functional development and reviews utilization requirements, 
assignment trigger points and deployment opportunities when making personnel decisions and 
vectors. 

 
EWI.  Education With Industry.  A competitively-selected non-degree program which sends 
officers on a 10-month Permanent Change of Station (PCS) tour with a selected company to 
learn leading-edge technology and management processes.  Through EWI, officers develop an 
understanding of a particular industry and are better able to interpret Air Force needs through its 
perspective. 

 
FA.  Functional Authority.  FAs are designated general officers or members of the Senior 
Executive Service (SES) serving as deputy chiefs of staff or assistant secretaries appointed by the 
Secretary of the Air Force to provide oversight and functional advisory services related to 
functional communities.  SAF/AQ is the FA for Air Force Acquisition. 

 
FAR.  Federal Acquisition Regulation. Provides uniform acquisition policies and procedures 
for use by all Government executive agencies. The FAR is available at the General Services 
Administration (GSA) website, https://acquisition.gov/far/index.html, or at the Hill AFB website, 
http://farsite.hill.af.mil/. 

 
FM.  Functional Manager. Senior leaders, designated by the appropriate functional authority 
(FA), who provide day-to-day management responsibility over specific functional communities 
at the major command (MAJCOM), field operating agency (FOA), direct reporting unit (DRU), 
or air reserve component (ARC) level. While they should maintain an institutional focus in 
regards to resource development and distribution, FMs are responsible for ensuring their 
specialties are equipped, developed, and sustained to meet the functional community’s mission 
as well as encourage force development opportunities in order to meet future needs of the total 
Air Force mission.  The FM for Air Force Contracting is SAF/AQC. 

 
FMS.  Foreign Military Sales.  The portion of U.S. security assistance authorized by the 
Foreign Assistance Act (FAA) of 1961 and the Army Export Control Act (AECA). The recipient 
provides reimbursement for defense articles and services transferred from the United States. 

 
FY.  Fiscal Year.  For the U.S. Government, the 12 month period covering 1 October to 
30 September. 

 
IDE.  Intermediate Development Education.  Intermediate level colleges (in the joint 
community and identified foreign schools) and/or command & staff colleges, internships and 
fellowships, as well as certain graduate degree programs at Air Force Institute of Technology 
(AFIT) and National Defense Intelligence College (NDIC).  Command & staff colleges include 
Air Command and Staff College (ACSC), sister service, and joint professional military education 
(JPME) I equivalent IDE-level foreign schools. Eligibility for IDE by correspondence begins as 
soon as an officer is selected for promotion to major, unless the officer is designated as an IDE 
select by the promotion board. 

http://farsite.hill.af.mil/
http://farsite.hill.af.mil/
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Individual Training Plan. Created from the unit/contracting office’s master task listing (MTL), 
the individual training plan is specific to each 64P officer in qualification training (see Part I, 
Section A, paragraph 4.7.1. for applicability) and will be transferred between an officer’s 
supervisors when the officer is reassigned. 

 
IST.  Initial Skills Training.  A formal resident course which results in award of the entry skill 
level (64P1), i.e., the Mission Ready Contracting Officer (MRC-102) Course. 

 
JDA.  Joint Duty Assignment. A JDA is a designated position in a multi-Service or multi- 
national command or activity involved in the integrated employment or support of the land, sea 
or air forces of at least two of the three military Services. The preponderance of an officer’s 
duties involves producing or promulgating National Military Strategy, joint doctrine and policy, 
strategic and contingency planning, and command and control of combat operations under a 
unified command.  The Goldwater-Nichols DoD Reorganization Act of 1986 provides statutory 
requirements as set forth in Title 10 for joint duty assignments, joint tour credit, and joint 
military education. 

 
JDAL. Joint Duty Assignments List. A consolidated list of JDAs approved for joint credit by 
the Under Secretary of Defense for Personnel and Readiness (USD (P&R)).  Billets listed on the 
JDAL are the only positions in which an officer may receive joint credit.  The JDAL is 
maintained by the Joint Staff, J-1.  See Part I, Section B for more information on joint 
assignments and credit. 

 
LAF. Line of the Air Force. The competitive category for rated and non-rated career fields 
such as contracting, security forces, maintenance, personnel, finance, and acquisition. 

 
MAJCOM.  Major Command.  The level of command below Headquarters Air Force (HAF) 
and directly above Numbered Air Forces (NAF).  The Air Force is organized on a functional 
basis in the U.S. and a geographical basis overseas.  The functional MAJCOMs are Air Combat 
Command (ACC), Air Education and Training Command (AETC), Air Force Global Strike 
Command (AFGSC), Air Force Materiel Command (AFMC), Air Force Reserve Command 
(AFRC), Air Force Space Command (AFSPC), Air Force Special Operations Command 
(AFSOC), Air Mobility Command (AMC), and Air National Guard (ANG). The geographic 
MAJCOMs are U.S. Air Forces in Europe and Air Forces Africa (USAFE) and Pacific Air 
Forces (PACAF). 

 
MTL. Master Task Listing. A listing of tasks required for a duty position (this includes 
mandatory core tasks and any other duty tasks from Attachment 1). 

 
MDAP.  Major Defense Acquisition Program.  A SECDEF designated major defense 
acquisition program or a DoD acquisition program estimated by the SECDEF to require an 
eventual total expenditure for research, development, test, and evaluation 
of more than $365M (based on fiscal year 2000 constant dollars) or an eventual total expenditure 
for procurement of more than $2.19B (based on fiscal year 2000 constant dollars). 



12  

Occupational Competencies.  A set of competencies required of all Airman within a specific 
workforce category (a group of functions requiring similar work, i.e., contracting). They 
describe technical/functional skills, knowledge, abilities, behaviors, and other characteristics 
needed to successfully perform that function’s mission.  A competency identifies behaviors and 
other attributes and the knowledge, skills and abilities that define successful job performance. 
Competencies are important because they are the stepping stones for Airmen development and 
for the achievement of personnel success and the mission of the Air Force. 

 
OCS. Operational Contract Support. The process of planning for and obtaining supplies, 
services, and construction from commercial sources in support of joint operations. OCS is a 
multi-faceted joint activity executed by the geographic combatant commanders and subordinate 
joint force commanders through boards, centers, working groups, and associated lead Service or 
joint theater support contracting-related activities.  OCS includes the ability to plan, orchestrate, 
and synchronize the provision of contract support integration, contracting support, and contractor 
management. 

 
OPR.  Office of Primary Responsibility.  The primary office responsible for a given task. 

 
OSD. Office of the Secretary of Defense.  The principal staff element of the Secretary of 
Defense in the exercise of policy development, planning, resource management, fiscal, and 
program evaluation responsibilities. OSD includes the immediate offices of the Secretary and 
Deputy Secretary of Defense, Under Secretaries of Defense, Director of Defense Research and 
Engineering, Assistant Secretaries of Defense, General Counsel, Director of Operational Test 
and Evaluation, Assistants to the Secretary of Defense, Director of Administration and 
Management, and such other staff offices as the Secretary establishes to assist in carrying out 
assigned responsibilities. 

 
PCO.  Procuring Contracting Officer.  The individual authorized to enter into contracts for 
supplies and services on behalf of the government and who is responsible for overall 
procurement under the contract. 

 
PDE.  Primary Developmental Education.  A tactical level program which includes Squadron 
Officer School (SOS) and SOS-equivalent Inter-American Air Forces Academy (IAAFA) 
course. 

 
PEO.  Program Executive Officer. A military or civilian official who has responsibility for 
directing several Major Defense Acquisition Programs and for assigned major system and non- 
major system acquisition programs. 

 
PM.  Program Manager.  An acquisition manager designated with responsibility for and 
authority to accomplish program objectives for development, production, and sustainment to 
meet the user’s operational needs.  The PM is accountable for credible cost, schedule, and 
performance reporting to the Milestone Decision Authority (MDA). 

 
PO.  Program Office. The office of the Program Manager (PM) and the Government team 
responsible for program management.  The central point of contact for a program involving 
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industry, government agencies, and other activities participating in the systems acquisition 
process. 

 
PRDA.  Personnel Record Display Application. Airmen may retrieve official copies of their 
performance reports, training reports, and decorations at this site.  It is available as one of the 
AFPC Secure Applications. 

 
QT.  Qualification Training.  Actual hands-on task performance training, as listed in Part II of 
this CFETP, designed to qualify an individual in a specific duty position. This portion of the 
dual channel on-the-job training program occurs both during and after the upgrade training 
process.  It is designed to provide the performance skills required to do the job. 

 
QT Trainer.  A person knowledgeable and experienced on trainer tasks, teaches an officer’s 
qualification training, and records task completion. 

 
R&D.  Research and Development.  Applied research is the effort that:  normally follows basic 
research, but may not be severable from the related basic research; attempts to determine and 
exploit the potential of scientific discoveries or improvements in technology, materials, 
processes, methods, devices, or techniques; and attempts to advance the state of the art. 
Development is the systematic use of scientific and technical knowledge in the design, 
development, testing, or evaluation of a potential new product or service (or of an improvement 
in an existing product or service) to meet specific performance requirements or objectives.  It 
includes the functions of design engineering, prototyping, and engineering testing. 

 
ROP.  Record of Performance.  Consists of the following Air Force Forms:  Air Force Forms 
707, Officer Performance Report; Air Force Forms 707A and Air Force Forms 707B, Field 
Grade and Company Grade Officer Performance Report; Air Force Forms 709, Promotion 
Recommendation; Air Force Forms 475, Education/Training Report; Air Force IMT 77, Letter of 
Evaluation, and Officer Preselection Brief. 

 
SAF/AQC.  Deputy Assistant Secretary (Contracting) Assistant Secretary (Acquisition). 
The office responsible for all aspects of contracting related to the acquisition of weapon systems, 
logistics, operational, and contingency support for the Air Force. 

 
SDE.  Senior Developmental Education.  Senior-level colleges (in the joint community and 
identified foreign schools) and/or each Service’s War College, National Defense University 
(NDU) programs (National War College and Eisenhower School for National Security and 
Resource Strategy), and certain fellowships (complete listing of Air Force Fellowships is at 
Attachment 4).  Eligibility for SDE (correspondence) begins as soon as an officer is selected for 
promotion to lieutenant colonel, unless the officer is designated as an SDE select by the 
promotion board. 

 
SMC.  Space and Missile Systems Center.  A subordinate unit of Air Force Space Command, 
SMC is the center of technical excellence for developing, acquiring, fielding and sustaining 
military space systems.  The center is responsible for on-orbit check-out, testing, sustainment and 
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maintenance of military satellite constellations and other DoD space systems. SMC is 
headquartered at Los Angeles AFB, CA. 

 
SME.  Subject Matter Expert.  A subject matter expert is an individual who exhibits the 
highest level of expertise in performing a specialized job, task or skill within an organization. 

 
SPEED. Special Experience Exchange Duty. As part of the force development construct, 
these programs provide targeted developmental education and/or broadening developmental 
assignments for officers in eligible career fields. Special program selections are some of the 
earliest opportunities for officers to begin building a complementary skill set through advanced 
academic degree or career broadening programs.  See Part I, Section B for more information on 
career broadening opportunities, and Part II, Section C for a link to the AAD/SPEED program. 

 
SR.  Senior Rater.  The evaluator designated by the Management Level (ML) who completes 
the officer’s Promotion Recommendation Form (PRF) and also serves as reviewer on 
OPR/EPRs. SRs must be in a position to have personal knowledge or access to personal 
knowledge of the ratee’s performance. They must also have the scope of responsibility and 
breadth of experience to assess performance and its significance as it relates to potential for 
promotion.  The same SR normally evaluates all officers in an organization in a particular grade 
and promotion zone.  For all majors and below, the SR must be at least a colonel (or civilian 
equivalent) serving as a wing commander or equivalent. For all lieutenant colonels and colonels, 
the SR must be a GO (or civilian equivalent) and will be the first GO in the rating chain 
(brigadier general selectees may serve as SRs if so designated). 

 
SURF.  Single Unit Retrieval Format.  The purpose of the SURF, also referred to as a “Record 
Review RIP (Report on Individual Personnel)”, is to provide an overview of information on the 
individual and his/her career.  Commonly, the SURF is supplied to a commander in order to give 
a summary of various categories including personal data, restrictions, projected assignments, 
service dates, academic information, AFSC information, language information, projected 
training, decorations, duty status, and duty history.  The SURF is accessed via the Assignment 
Management System. 

 
USD (AT&L). Under Secretary of Defense (Acquisition, Technology and Logistics). The 
principal staff assistant and advisor to the Secretary of Defense and Deputy Secretary Defense 
for all matters concerning acquisition, technology, and logistics. The primary responsibilities of 
the USD(AT&L) include:  supervising DoD acquisition; establishing policies for DoD 
acquisitions; establishing policies for DoD logistics, maintenance, and sustainment support; and 
establishing policies of the DoD for maintenance of the defense industrial base of the U.S. 

 
VML.  Vulnerable to Move List. A list of officers who, based on their time-on-station, are 
vulnerable to move.  An officer’s status on the VML follows a particular cycle in the Air Force 
Assignment System.  The cycle consists of phases including a field reclama, final VML, 
Personnel Requirements Display (PRD) visibility, Airman Development Plan (ADP) due date, 
AFPC matching assignments, and reporting. Section Part II, Section C for a link to the 
assignments cycle. 
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SECTION A – GENERAL INFORMATION 
 
1. Purpose. The CFETP provides information necessary for commanders, directors (i.e., 
COCOs), training managers, supervisors, and trainers to plan, develop, conduct, and evaluate an 
effective career field training program that satisfies USD AT&L and Air Force Contracting 
capabilities requirements.  The CFETP has several purposes: 

 
1.1. Identifies requirements for each qualification and APDP level, and recommends training for 
each phase of an officer’s career. 

 
1.2. Provides references to training courses, training materials, and other useful career resources. 

 
1.3. Conveys career development opportunities which officers and supervisors may use to help 
shape an individual’s contracting career. 

 
2. Uses. This plan will be used by unit commanders and contracting office directors (i.e., 
COCOs), Unit Training Managers (UTMs), PKX Resource Managers, supervisors, trainers, and 
individuals in qualification training.  Paragraph 4 below explains the responsibilities of 
individuals involved in the development of 64P officers. 

 
3. Coordination and Approval.  The AFCFM (SAF/AQCX) is the approval authority for 
changes or variations to the CFETP. 

 
4. Responsibilities.  The following training responsibilities are assigned to each Air Force 
organizational level in accordance with this CFETP and AFI 36-2201, Air Force Training 
Program. 

 
4.1. SAF/AQC.  SAF/AQC will monitor the progress of contracting training course 
development (entry, transition, and supplemental) and eliminate roadblocks preventing timely 
course development.  SAF/AQCX is the office of coordinating responsibility for the 
establishment of training policy to support the entire contracting career field. 

 
4.2. AFCFM.  The AFCFM will conduct an annual review of the CFETP and approve any 
changes or variations to the CFETP. Recommended changes to the CFETP should be forwarded 
to the AFCFM in accordance with Part I, Preface, paragraph 5. 

 
4.3. Commanders/Directors (i.e., COCOs). 

 
4.3.1. Commanders/directors will ensure 64P officers accomplish formal and unit/contracting 
office follow-on training as specified in this CFETP. Commanders/directors will: 

 
• Ensure a unit/contracting office Master Task Listing (MTL) is created for 64P officers. 
• From a unit/contracting office MTL, develop individual training plans (ITP) for 64P 

officers in their first or second assignment (ITPs are at the discretion of the 
commander/director once the officer has completed one assignment in operational 
contracting and one assignment in systems acquisition). 
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•   Schedule regular updates with UTMs/PKX Resource Managers and supervisors to track 
and monitor an officer’s progress on ITP tasks. 

•   Monitor training effectiveness through regular feedback with 64P officers in training and 
reports provided by UTMs/PKX Resource Managers. 

•   Select and approve trainers based upon their experience and ability to provide instruction 
to officers in qualification training (documentation of trainer approval is completed when 
the commander/director signs page one of Attachment 1). 

• Develop a solid job rotation program to ensure the best possible training environment for 
64P officers. 

• Consider a 64P officer’s proficiency in accordance with their ITP when considering when 
and if the 64P officer should be reassigned to another position. 

• Ensure an initial review of training records is conducted for all newly assigned 64P 
officers to ensure proper continuation of training. 

• Provide assistance to outside agencies with contracting personnel assigned to ensure the 
same level of training is afforded to all 64P officers in qualification training. 

• Notify their chain of command about formal training shortfalls to ensure timely 
correction and redirection of formal training emphasis. 

• Ensure 64P officers continue to receive mentoring and professional growth opportunities 
after they complete qualification training. 

 
4.3.2. Commanders/directors will work with their director of business operations (if available), 
superintendent (if available), supervisors, UTM and PKX Resource Managers, trainers, and other 
subject matter experts to create a unit/contracting office MTL based on those tasks in Attachment 
1 that are applicable to the officer’s current unit/contracting office.  Commanders/directors will 
take their unit/contracting office MTL and create ITPs for each 64P officer that meets the 
applicability criteria identified in paragraph 4.7.1. below. The intent of the ITP should be to 
indoctrinate the officer in core contracting tasks/competencies, tasks required for success in the 
officer’s current position, and foundational competencies required for a successful contracting 
career.  For 64P1 officers, at a minimum, all core tasks must be included in the officer’s ITP. 
For 64P3 officers, units/contracting offices should tailor the ITP to include competencies and 
tasks that can be taught through experiential learning.  Core tasks are not required on a 64P3’s 
ITP since the officer will have already demonstrated proficiency on core tasks to earn the 64P3 
AFSC.  When creating their unit/contracting office MTL, units/contracting offices shall use the 
Proficiency Code Key to populate column 4 (proficiency levels associated with tasks) and ensure 
proficiency levels are standardized across their unit/contracting office.  Those proficiency codes 
annotated with an asterisk in column 4 have been taught at MRC-102 to the proficiency level 
indicated; therefore, supervisors may take that into their discretion when training and certifying 
those tasks. 

 
4.4. Unit Training Managers (UTM) and PKX Resource Managers. Unit Training Managers 
and PKX Resource Managers implement and manage training programs, policies, and 
procedures, as directed by higher headquarters, commanders, and Base Training.  UTMs and 
PKX Resource Managers will also provide reports to commanders/directors (i.e., COCOs) 
regarding the officers’ qualification training progress.  As a minimum, reports should specifically 
address each 64P1 officer’s certification progress on core tasks in accordance with the timeline 
requirements levied in Part I, Section A, paragraph 4.7.1.1. 
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4.5. Supervisors.  Supervisors will: 
 

• Have a working knowledge of the CFETP. 
• Know their responsibilities related to conducting and assessing training on tasks 

identified in the unit’s MTL. 
• Educate subordinates on how to use the CFETP. 
• Ensure subordinates are exposed to a breadth of workload and other applicable training to 

support assessment of task completion associated with the subordinate’s position. 
• Assist commanders/directors (i.e., COCOs) with the development of a unit/contracting 

office MTL and ensure each of their subordinates has an ITP. 
• Document a 64P officer’s completion of qualification training tasks on the officer’s ITP. 
• Maintain a training record folder for each officer they supervise, which must contain the 

officer’s ITP alongside the AF Form 1098 for CCO training (see Part II, Section B, 
paragraph 5. for CCO training documentation requirements) (folders may be maintained 
electronically or hard-copy). 

• Provide officers with their training records prior to reassignment (for transfer to their new 
supervisor). 

• Review the CFETP and ITP with each subordinate within 30 days of assignment and bi- 
annually (at a minimum) to coincide with the normal feedback cycle and plot a path to 
demonstrate proficiency on core and non-core tasks as required by paragraph 4.7. below. 

• For 64P officers on a rotational plan, review the officer’s ITP within 30 days of rotation 
to a new job within the organization (this may include other personnel that monitor the 
officer’s daily activities and workload even though they are not the officer’s supervisor). 

 
4.6. Trainers.  Trainers will plan, conduct, and document training/experience on the officer’s 
ITP. They are selected based upon their experience and ability to provide instruction to officers 
in qualification training.  Trainers should utilize the Air Force Contracting Central “Learning 
Center” and “Knowledge Center” for training materials, templates, and other resources 
highlighted in Part II, Section C of the CFETP. A supervisor may also serve as a trainer. 
Trainers do not need to be of a higher rank/grade than the 64P officer in qualification training. 

 
4.7. 64P Officers in Qualification Training.  Qualification training is defined as demonstrating 
proficiency in the core and non-core tasks listed on the individual’s unit/contracting office MTL. 

 
4.7.1. Applicability. 

 
4.7.1.1. 64P1 designated officers that entered active duty on/after 1 January 2014 must 
demonstrate proficiency on all ITP core tasks and have at least 12 months of contracting 
experience in order to achieve the qualified AFSC designation of 64P3. 64P1 officers must 
complete all core and non-core tasks no later than 36 months from assignment to their unit. 

 
4.7.1.2. 64Ps in their second contracting assignment (i.e., first PCS after his/her first 
assignment into a 64P position) must demonstrate proficiency on all ITP designated 
tasks/competencies no later than 36 months from assignment to that unit. Due to the fact that the 
64P CFETP is new to the career field, this 36 month requirement starts for all new second 
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assignments after the date of the 64P CFETP’s initial publication. Additionally, 
commanders/directors (i.e., COCOs) may use discretion in establishing an individual timeline for 
those officers who were already in their second assignment prior to the date of the 64P CFETP 
initial publication. 

 
4.7.1.3. 64P officers in their third or subsequent assignments should demonstrate proficiency 
on any tasks/competencies determined necessary by their commander/director, such as refresher 
training or other unit/contracting office specific training.  ITPs are at the discretion of the 
commander/director once the officer has completed one assignment in operational contracting 
and one assignment in systems acquisition. 

 
4.7.2. 64P officers should also complete APDP and Continuous Learning (CL) training 
requirements as associated with position requirements. 

 
4.7.3. 64P officers will transfer their training records from their losing unit/contracting office 
supervisor to their gaining unit/contracting office supervisor. 
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SECTION B – CAREER PROGRESSION AND INFORMATION 
 
1. Specialty Description.  The contracting career field encompasses the functions required to 
contract for requirements essential to Air Force daily operations and the warfighting mission. 
This includes accomplishing contracting system processes, formulating contracting policy and 
procedures, coordinating contracting activities, leading and directing contracting operations, and 
deploying in support of contingency operations.  Contracting processes and functions include 
effective acquisition planning, solicitation, cost or price analysis, evaluating offers, source 
selection, contract award, contract administration, and closeout. To progress in this career field, 
64P officers should seek a depth of contracting knowledge and breadth of contracting 
experience, and effectively apply both their knowledge and experience in various leadership 
positions. 

 
1.2. Duties and Responsibilities of 64P Officers. 

 
1.2.1. Lead, plan, organize, and direct contracting operations.  Lead contracting functions and 
personnel by fostering an environment where contracting activities and customers form teams 
dedicated to meeting Air Force requirements. Determine organizational structure, physical 
facilities, and personnel requirements for accomplishing contracting responsibilities.  Direct 
accomplishment of contracting system functions, ensure contracting processes are responsive to 
mission needs and requirements, and ensure compliance with statutory and regulatory 
requirements.  Develop and implement manual and automated internal systems and processes 
that seek to maximize efficiencies while accomplishing, monitoring and required reporting on 
the contracting mission. 

 
1.2.2. Accomplish contracting processes and functions.  Serve as a warranted contracting 
officer.  Participate in acquisition planning to include analyzing purchase requests and technical 
documents for suitability and determining the proper contracting method and contract type. 
Prepare and distribute solicitations.  Evaluate offers, including cost or price analysis, contractor 
responsibility and responsiveness to solicitation, and evaluating other selected factors (e.g., 
quality, contractor management and facilities, delivery, etc.).  Select contract source, assemble 
contracts, and make awards. Negotiate modifications, and take appropriate termination actions 
for convenience, default, or cause.  Understand and interpret contract terms and conditions to 
include resolving contract questions, disagreements, disputes, etc. for both the Government and 
contractor team.  Process unauthorized commitments using the proper ratification authority. 
Prepare and process documentation related to protests, equitable adjustments, and claims. 
Administer contracts to ensure contract compliance. Closeout contracts within a reasonable time 
from the completion of contract performance and payment. 

 
1.2.3. Coordinate contracting activities.  Advise commanders and staff on contracting 
operations, as well as impact of new directives and policy on the contracting system.  Coordinate 
with and educate other functional activities to improve advance planning and ensure adequacy 
and correctness of contracting approach, lead-time, purchase descriptions, specifications, 
funding, etc.  Confer with other Government agencies, military departments, and commercial 
concerns to explain mission requirements, contractual interpretations, policy, and program 
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interpretation.  Coordinate with external organizations such as finance, legal, Small Business 
Administration, DCAA, and DCMA to accomplish overall mission. 

 
1.2.4. Formulate contracting policies and procedures. Analyze contracting processes and 
establish policies and procedures to improve customer support.  Establish policies that are based 
on sound business practices and highest standards of ethical conduct and fiscal responsibility. 
Develop automated systems essential to enhancing contracting efficiency.  Manage military and 
civilian career development programs and policies to ensure individuals have the opportunity for 
training, education, and experience needed for mission success and professional advancement. 

 
1.2.5. Provide expeditionary combat support by deploying as a contingency contracting officer 
to enable military operations worldwide.  Review all tasked operation plans (OPLANs) and 
relevant host tenant support agreements, inter-command agreements, joint support plans, and 
host nation support agreements to determine deployment support requirements. Develop and 
maintain current site surveys, vendor/source lists, and other requirements data unique to the area 
of responsibility.  Develop and maintain local checklists and procedures to support the 
Installation Emergency Management Plan (IEMP) 10-2. 

 
1.3. Elements of the Career Field.  Over the course of a 64P officer’s career, he/she should 
gain experience in the three principal elements of the contracting career field—operational 
contracting, systems acquisition and sustainment, and contract administration—and have many 
other exciting development opportunities such as squadron command, joint positions, staff 
assignments, materiel leader, deputy mission support group commander, mission support group 
commander, senior materiel leader, AFICA OL director, senior center contracting official, and 
senior contracting official.  Each element plays a key role in the success of the Air Force mission 
and helps develop officers in the contracting career field as future air and space leaders. 

 
2. Skill and Career Progression Information. Adequate training and timely progression from 
the entry level (64P1) to the qualified level (64P3) and then to staff level (64P4), play an 
important role in the Air Force’s ability to accomplish its mission.  It is essential that everyone 
involved in training do their part to plan, manage, and conduct an effective training program. 
The following subparagraphs will introduce the three stage development model and expound on 
the occupational competencies, career development opportunities, APDP requirements, and 
AFSC levels within each of the three development stages. 

 
2.1. There are three developmental stages:   tactical, operational, and strategic.  Each stage is 
important and provides unique experiences, and collectively, the tactical, operational and 
strategic sight pictures (Figures 2, 5, 6, and 9) provide an integrated and progressive approach to 
building contracting competencies.  Each level’s sight picture figure is displayed in a distinct 
color (e.g., tactical is blue, operational is maroon, and strategic is green) that matches the 
development levels highlighted in the career pyramid (Figure 10).  An individual, their mentor 
(see subsection 2.7.6. for information on mentoring) and their supervisor should regularly 
discuss the competencies, education, training, and experience displayed in the Figures 2, 5, 6, 
and 9 to identify short and long-term career development goals and opportunities. These sight 
pictures can be used as a guide, but ultimately these choices are up to the individual since they 
will define and make their own career choices based on an understanding of Air Force needs and 
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their individual aspirations, abilities, and priorities.  64P officers must take ownership of their 
career decisions and records. Moreover, the number of years associated with each level should 
be used as a guide, with the understanding that individuals enter the career field with varying 
levels of experience and everyone will progress at different rates. 

 
2.2. Tactical Level (Approximately 0-10 Years of Contracting).  The tactical level is further 
subdivided into the entry and intermediate levels, and provides the foundational contracting 
experience that 64P officers will rely on throughout their career. During this phase of an 
individual’s career, they have the opportunity to learn and master basic contracting 
competencies, while gaining a depth of contracting experience. Training tasks are focused on 
acquiring knowledge and beginning to demonstrate competency in a host of contracting areas. 
At this level, officers will also develop foundational business knowledge and skills upon which 
they can build a successful contracting career.  As 64P officers learn about themselves and their 
impact on others, as both a team member and a leader, they will also grow into the Air Force 
culture and adapt to the Air Force’s core values.  Officers will gain a general understanding of 
team leadership and an appreciation for institutional leadership, developing firsthand experience 
in contracting by working on various buying tasks, and working towards their APDP Level I and 
II certifications in contracting.  Commanders/directors (i.e., COCOs)/supervisors will provide 
ample opportunities for 64P officers to gain this experience while exposing them to the entire 
mission of the unit.  The Tactical Sight Picture in Figure 2 displays occupational competencies 
desired of successful buyers/administrators, and portrays the training, certification, experience, 
and education individuals should strive to achieve through assignment and deployment 
opportunities.  While participation in education and training courses will offer officers exposure 
to a significant amount of task related materials, officers should seek opportunities for 
experiential learning related to their ITP tasks and other rotational assignments. 
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Figure 2.  Tactical Level Sight Picture For Buyers/Administrators. 
 

 
 
2.2.1. Entry Sublevel (Approximately 0-4 Years of Contracting). 

 
2.2.2. Operational Contracting.  64P officers typically begin their careers in Air Force 
Contracting at an operational contracting unit, which may be designated as a squadron (CONS), 
flight (CONF), division (PZI), or another organizational entity designed to meet local needs. 
These units may be led by contracting squadron (or flight) commanders, office chiefs, or 
directors (i.e., COCOs).  Subordinate elements of an operational contracting unit may be a 
contracting flight, contracting branch, or another organizational component determined locally. 
The operational unit’s goal is to provide timely, effective and efficient cradle-to-grave contract 
support to meet the needs of installation commanders, deployed commanders, and resident, 
tenant, and supported units. 

 
2.2.2.1. Starting in an operational unit is a deliberate development step for 64P accession 
officers and cross-flows.  An operational assignment provides a new 64P officer with 
opportunities to experience the full spectrum of cradle-to-grave contracting, from pre-solicitation 
to closeout.  The magnitude of actions in this spectrum fosters opportunities to explore and apply 
the Federal Acquisition Regulation (FAR) and its applicable supplements.  These experiences are 
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formative towards successful application as a future supervisor, commander, and senior 
contracting official.  It would be optimal for a 64P to award and administer each requirement 
type (i.e., commodities, services, and construction) during their first operational tour to expand 
their knowledge of the different types of operational contracting. 

 
2.2.2.2. As a future senior contracting leader, it is imperative for a 64P officer to be technically 
proficient in contracting.  In the first assignment, the primary objective is to learn. A 64P officer 
should seek out as many different contracting experiences as possible during this assignment. 
Each experience offers insight into contracting knowledge and practical lessons learned so that in 
the future, the 64P officer has a solid foundation to use in even more complex acquisition 
situations.  While building this foundation, 64P officers should also commit to a discipline of 
continuous education and improvement so they can deal with the contracting profession’s ever- 
changing landscape. 

 
2.2.2.3. A 64P officer should strive to learn and develop towards becoming a warranted 
contracting officer (CO).  This process requires self-motivation, study, practice, and experience. 
A 64P officer should study the FAR and its applicable supplements to enhance his/her technical 
knowledge and likelihood of passing the CO warrant test. Consider the importance of setting the 
example since non-commissioned officers must pass the CO warrant test in order to achieve their 
7-level skill level.  Upon passing the CO warrant test, he/she should meet a warrant board made 
up of senior COs, legal and finance professionals.  The warranting process is rigorous for a 
reason—a CO has a professional responsibility to the taxpayers to make smart, ethical decisions, 
complete with sound business acumen and critical thinking to support the warfighter.  While 
holding a warrant is situational-dependent (i.e., the number and thresholds of warrants may 
depend of the unit’s workload and manning), a 64P officer can take all the steps necessary to 
demonstrate contracting competence. 

 
2.2.2.4. As the 64P CGO develops their functional expertise in contracting, they should 
actively seek contracting leadership opportunities such as a warranted team lead or a flight chief 
of an acquisition flight—depending upon the needs of the unit (not the individual). The third or 
fourth year of a CGO’s operational assignment is an ideal progression of development and 
responsibility. 

 
2.2.2.5. Executive Officer.  Executive officers oversee the information management activities 
for the commander/director and/or deputy commander/director.  They handle protocol duties as 
required; implement, direct and coordinate executive functions, services and activities; represent 
the commander with other agencies of all levels; and are responsible for unit programs and 
special projects as directed by the commander/director. They manage, supervise and coordinate 
activities of command section staff ensuring proper development, implementation, and execution 
of policy and programs.  Lastly, they prepare executive correspondence and review staff 
documents prepared for the commander’s/director’s signature to ensure compliance with 
established procedures.  An executive officer assignment is a unique developmental opportunity, 
but timing is important. The time served as an executive officer is at an opportunity cost of not 
developing the skills and experiences within the contracting career field. Group and/or wing 
executive officer jobs should be considered for an officer in his/her fourth year of an operational 
contracting assignment.  New 64P accessions should remain in the contracting squadron for the 



 

first few years of their career, since the main objective of sending 64P accessions to a CONS is 
to learn contracting in accordance with their ITP. 

 
2.2.2.6. Entry AFSC (64P1).  Upon entry into the contracting career field and completion of 
the Mission Ready Contracting Officer (MRCO) Course (or equivalent Initial Skills Training 
course), 64Ps earn the entry level AFSC of 64P1.  Officers may take the initiative to complete 
enlisted 6C0X1 Career Development Courses (CDCs), but they are not required to do so. 

 
2.2.2.7. Qualified AFSC (64P3).  The local Military Personnel Section (MPS) will send a 
notice to the individual’s supervisor to approve or disapprove the 64P3 AFSC upgrade after 12 
months in a contracting position.  Individuals must have the aforementioned 12 months 
experience and have demonstrated proficiency on all core task requirements listed in Attachment 
1 in order to earn the 64P3 Air Force Specialty Code designation. Supervisors have the direct 
responsibility for overseeing a 64P officer’s progression and verifying completion of tasks listed 
in the officer’s individual training plan. 

 
2.2.2.8. Basic Occupational Badge.  In accordance with AFI 36-2903, Dress and Personal 
Appearance of Air Force Personnel, 64P officers wear the basic acquisition badge after 
graduating from the Mission Ready Contracting Officer Course (MRC-102, or equivalent). 

 
Figure 3.  Basic Acquisition Badge. 

 
 
2.2.3. Intermediate Sublevel (Approximately 4-10 Years of Contracting).  Individuals 
should seek to gain additional depth with functional specialization in the contracting career field 
as well as breadth by striving for systems, classified, and/or specialized contracting assignments, 
as well as career broadening opportunities, to broaden their breadth of knowledge, experience, 
and expertise. 

 
2.2.3.1. Systems Contracting.  Gaining systems experience, particularly participating in major 
acquisition programs, is key to a 64P officer’s career progression. 64P officers are high demand, 
low density assets in the acquisitions community, which makes each and every 64P officer 
vitally important to the program offices in which they serve.  Opportunities exist in organizations 
such as Air Force Materiel Command (AFMC) and Space and Missile Systems Center (SMC). 
Contracting in AFMC encompasses the acquisition, development, testing, and maintenance 
(sustainment) of existing and future weapon systems and business and enterprise systems. 
Contracting in SMC involves the acquisition, development, testing, and maintenance 
(sustainment) of space and missile systems. 

 
2.2.3.1.1. Throughout the systems assignment, a 64P officer should learn the complexities of 
the duties that PCOs perform, as well as the role of contracting in the acquisition environment. 
64P officers should focus on understanding acquisition strategy, the importance of using the 
appropriate contract type for each acquisition, contract pricing, contractor negotiations, and 
source selections. 
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2.2.3.1.2. While he/she may not be the lead PCO on an acquisition, a 64P officer should 
demonstrate initiative to participate by seeking an unlimited PCO warrant. In order to earn a 
PCO warrant, candidates must pass the Air Force Contracting Officer Warrant Test and a 
warrant board interview.  While holding a warrant is situational-dependent (one must occupy a 
position requiring a warrant in order to obtain one), a 64P officer can take all the steps necessary 
to demonstrate contracting competence. 

 
2.2.3.1.3. Types of Systems Contracting. 

 
2.2.3.1.3.1. Systems Acquisition.  Efforts span five “enterprises”:   aircraft, armament, 
command and control, business and enterprise systems, and space acquisitions are carried out at 
Air Force Life Cycle Management Center directorates located at Wright-Patterson, Eglin, 
Maxwell-Gunter Annex, and Hanscom AFBs, and Space and Missile Systems Center (SMC) at 
Los Angeles AFB, respectively. The bulk of contract activity at these centers is accomplished 
through modifications and orders against major contracts awarded at these locations.  Other 
unique opportunities within systems acquisition include Foreign Military Sales (FMS) and joint 
systems procurements.  Systems acquisition is primarily an AFMC responsibility, except for 
SMC which is aligned to the Air Force Space Command (AFSPC). 

 
2.2.3.1.3.2. Sustainment Contracting.  Provides worldwide support of fielded U.S. Air Force, 
FMS, and joint systems, to include spare parts, repair, and maintenance and modification of 
systems, equipment, and software. This work is accomplished primarily by the Air Force 
Sustainment Center’s three Air Force logistics complexes at Hill, Robins, and Tinker AFBs. 
Contracting professionals in this environment typically work in Integrated Product Teams (IPT) 
focused around commodity groups (e.g., landing gear) or product directorates (e.g., C-17 
aircraft).  The primary focus of this activity is readiness and supportability. Contracting systems 
are intricately integrated with a host of logistics and supply systems. Sustainment contracting is 
primarily an Air Force Material Command (AFMC) responsibility. 

 
2.2.3.2. Test & Evaluation Contracting.  Provides full range of support to Air Force ranges 
and installations. The test centers work with laboratories, product centers, sustainment centers, 
and operational commands to support developmental and operational test of new and modified 
systems and emergent technologies.  The focus of these centers is to evaluate performance 
capabilities and operational suitability of systems and equipment.  Test & Evaluation contracting 
focuses on supporting the test customer and ensuring that test facilities and equipment meets the 
needs of the customer.  Test activities often support joint, FMS, and commercial customers.  Test 
installations fall under the Air Force Test Center at Edwards AFB, and include Arnold 
Engineering Development Center and the Air Force Flight Test Center, both AFMC activities. 

 
2.2.3.3. Research and Development (R&D) Contracting.  Provides advanced technology 
study and development to identify and enhance technologies having military application.  The 
labs work in concert with program offices, universities, and other agencies to identify and 
advance high potential opportunities.  The focus of the labs is exploration and advancement of 
the state of the art in promising technologies.  Lab contracting is uniquely a responsibility of the 
Air Force Research Laboratory (AFRL), a subcomponent of AFMC. R&D contracting 
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assignments are very limited for 64P officers, although some R&D contracting opportunities 
exist within specialized contracting flights/squadrons. 

 
2.2.3.4. Classified Contracting.  64P officers in classified contracting positions provide 
support to classified programs and activities. Specialized security clearances are required to 
work in this environment, limiting the speed and flexibility of assigning officers to these 
organizations.  Officers are assigned through the “Green Door” process and are typically 
assigned for a 4-year controlled tour due to the restrictive environment. The focus of these units 
is support to their unique customer base. These units are typically co-located with other 
contracting operations and may include some joint activities. Brief periods in classified 
contracting positions will not hinder a 64P officer’s career progression.  In fact, obtaining higher 
security clearance levels required for classified contracting may create future opportunities.  As 
an alternative to a specific “Green Door” assignment, 64P officers may also be able to gain 
classified contracting experience at some operational contracting units that have classified billets 
which support both classified and non-classified units. 

 
2.2.3.5. Specialized Contracting.  Several Air Force units and activities provide specialized 
contracting services geared towards supporting the Air Force in a centralized manner. Due to 
their specific focus, these organizations provide a great opportunity to gain experience in larger 
acquisition processes in a shorter amount of time.  As such they provide unique leadership 
opportunities. Specialized units are focused on strategic support of specific systems or 
commodities for the Air Force.  The mission focus of each activity is unique to the customers of 
these organizations.  Some examples of specialized contracting units include:  771st Enterprise 
Sourcing Squadron (ESS) at Wright-Patterson AFB, OH, 772 ESS at Joint Base San Antonio 
(JBSA)-Lackland, TX; 773 ESS at JBSA-Lackland, TX; 764 Specialized CONS (SCONS) at 
Kaiserlautern, Germany; 763 SCONS at Scott AFB, IL; 766 SCONS at Joint Base Pearl Harbor- 
Hickam, HI; and 338 SCONS at JBSA-Randolph, TX. 

 
2.2.3.6. Contract Administration. 64P officers may have the opportunity to gain valuable 
post-award administration experience with DCMA as an Administrative Contracting Officers 
(ACO).  DCMA’s distinct mission requires specialized skills in post-award contract 
administration.  64P officers serving in DCMA should seek to earn an unlimited ACO warrant 
after passing DCMA’s Contracting Officer’s Assessment Test (COAT) and Contracting Officer’s 
Review Board (CORB).  ACO warrants are based on Contract Management Office (CMO) 
requirements so it may not be possible for all officers to attain an ACO warrant. 

 
2.2.3.7. Career Broadening.  Career broadening assignments are designed to enhance an 
officer’s breadth of experience and diversity of thought. Whether the assignment is through one 
of the SPEED programs, working on a combatant commander’s staff, earning an additional 
AFSC (e.g., 63A - Acquisition, 65F - Finance, 21R – Logistics Readiness, 21A – Aircraft 
Maintenance, or 16R - Operations Support), or working with an industry-leading company 
through the 10-month EWI program, the key in determining which career broadening assignment 
to pursue is to consider which opportunity will enhance the officer’s skills in a future, 
functionally-related assignment.  By having a career broadening assignment in a particular 
AFSC, the officer will be able to draw from that experience as a leader in a related assignment. 
Back-to-back career broadening assignments are strongly discouraged.  Contracting senior 



27  

leaders will take note of how well the 64P officer performs in a career broadening assignment so 
officers should continue to excel though they are outside of their core career field. See Part II, 
Section C for more information related to SPEED programs. 

 
2.2.3.8. Executive Officer.  Executive officers oversee the information management activities 
for the commander/director and/or deputy commander/director.  They handle protocol duties as 
required; implement, direct and coordinate executive functions, services and activities; represent 
the commander with other agencies of all levels; and are responsible for unit programs and 
special projects as directed by the commander/director. They manage, supervise and coordinate 
activities of command section staff ensuring proper development, implementation, and execution 
of policy and programs.  Lastly, they prepare executive correspondence and review staff 
documents prepared for the commander’s/director’s signature to ensure compliance with 
established procedures.  Executive officer positions in a systems assignment should also be 
limited to no more than one year in duration and, as with operational assignments, should be 
towards the end of the officer’s assignment.  The reason why serving as an executive officer 
should be limited is because experiences gained in the systems acquisition environment, 
particularly as a PCO and in source selections, acquisition planning, pricing, and negotiations, 
are experiences that will help the 64P officer in a future senior contracting official capacity. 

 
2.2.3.9. Deployments. 64P officers deploy in support of the warfighter. The contingency 
contracting force is the fundamental reason why military personnel are in Air Force Contracting. 
Deployment experience(s) will ultimately help 64P officers to lead and support the training and 
preparation requirements of their Airmen. 64P officers should know their Air Expeditionary 
Force rotation period and prepare their families to meet the unique challenges that deployments 
present.  While deployed, officers should learn about the organizations and issues within the 
other Services and the supported task forces.  From a logistics perspective, deployed 64Ps should 
learn about operational contract support and what it takes to equip and sustain forces.  64P 
officers should seek opportunities to participate in exercises such as Operational Contract 
Support Joint Exercise (OCSJX), EAGER LION, and/or BRIGHT STAR since these exercises 
will help prepare 64P officers for deployments and other emergency or contingency operations. 

 
2.2.3.10. Senior Occupational Badge.  In accordance with AFI 36-2903, Dress and Personal 
Appearance of Air Force Personnel, 64P officers wear the senior acquisition badge after 7 years 
in the specialty. 

 
Figure 4. Senior Acquisition Badge. 

 
 
2.3. Operational Level (Approximately 10-20 Years).  Not to be confused with operational 
contracting, the operational developmental level is characterized by an increase in responsibility 
and authority with leadership and career broadening opportunities. At this level, individuals will 
gain an understanding of the broader Air Force perspective and the integration of people and 
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their diverse capabilities to execute operations.  This level is where individuals transition from 
being a specialist to learning more complex contracting skills and functional competencies while 
gaining a breadth of experience that support contracting stakeholders.  Early in this level, 
individuals should complete their APDP Level III contracting certification requirements.  At this 
level of development, the 64P officer is considered a business advisor and subject matter expert 
in contracting.  Individuals should gain experience in supervisory positions, squadron command, 
AFICA OL or HAF staff positions, joint positions, and career broadening opportunities outside 
the career field. Based on a thorough understanding of oneself as a leader and how one 
influences others, individuals will apply their skills in understanding organizational and team 
dynamics.  They will also continue to develop their personal leadership style and skills. The 
Operational Sight Pictures in Figures 5 and 6 identify the distinct occupational competencies 
desired of successful commanders/supervisors and staff officers as well as the training, 
certifications, experience, and education individuals should strive to achieve through assignment 
and deployment opportunities. 

 
Figure 5.  Operational Level Sight Picture For Commanders and Supervisors. 
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Figure 6.  Operational Level Sight Picture For Staff Officers. 
 

 
 
2.3.1. Operational Level Career Opportunities. 

 
2.3.1.1. Staff.  These assignments are above the wing or center levels and they provide a 
strategic view of Air Force Contracting. A staff assignment will provide rich experiences to 
develop and enhance critical thinking skills. A 64P Action Officer will be challenged with 
developing courses of action and recommendations.  He/she will also be asked for creative 
insights to help solve complex problems. Being aware of the challenges that these staff jobs 
present makes the officer a better leader when returning to the field.  HQ Air Force Contracting, 
or SAF/AQC, provides the strategic guidance for all of Air Force Contracting, encompassing 
AFMC, SMC, AFICA, and DRUs. AFICA provides above-the-wing-level guidance to the 
operational squadrons from various operating locations across the Air Force. The AFICA 
operating location staffs were part of the various MAJCOMs prior to AFICA stand-up; therefore, 
assignment to an AFICA operating location position is on par with a MAJCOM-level staff 
assignment. Staff assignments can also include tours in the Office of the Secretary of Defense or 
joint environments.  Air Force 64P officers are in high demand for these opportunities, as these 
agencies have great confidence in a 64P officer’s technical and leadership abilities. 
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2.3.1.2. Squadron Command (Sq/CC).  One of the major steps in the career of any officer in 
military service is the opportunity to command a unit or activity.  A command tour is 
unquestionably an important step in an officer’s professional progression.  Squadron command, 
and equivalent DCMA tertiary Contract Management Office (CMO) command, positions are 
valuable leadership opportunities within the contracting career field. Not all officers will be 
afforded the opportunity to command. 

 
2.3.1.2.1. Most commonly, Sq/CC assignments are 2-year assignments for other AFSCs. 
However, due to the very limited 64P field grade officer (FGO) manning, 64P commanders 
should anticipate a 3-year Sq/CC assignment, regardless of whether it is the first or second 
command assignment.  This is the general rule and exceptions may exist for Intermediate (or 
Senior) Developmental Education.  Curtailing a Sq/CC assignment early requires CFM approval. 
Ideally, a 64P officer would serve only one tour as a Sq/CC, as this would enable the opportunity 
to develop in a different assignment other than serving as a commander again. Uniquely 
qualified officers may be given more than one opportunity to command at the flight, squadron, or 
group level as a major, lieutenant colonel, or colonel due to shortages in 64P manning. 

 
2.3.1.2.2. Each spring, AFPC publishes the eligibility criteria for the following calendar year’s 
Squadron Command Candidate Board. Current eligibility criteria may be found on the 64P 
Officer Assignments Team myPers website (see Part II, Section C for a hyperlink). 

 
2.3.1.2.3. The Air Force Contracting DT meets each summer to make recommendations on 
candidates that are eligible for command. The DT begins the process with a meticulous records 
review of each eligible officer’s records, including the AFPC Record of Performance (ROP), 
Singe Unit Retrieval Format (SURF), Statement of Intent (SOI), and Senior Rater endorsement. 
The DT uses a whole person scoring concept for both command and selection to developmental 
opportunities.  Candidates are evaluated on consistency and quality of performance, professional 
qualities, demonstrated leadership, depth and breadth of experience, specific achievements, and 
education.  Contracting squadron command candidates and equivalent DCMA tertiary CMO 
command candidates are nominated to Wing or DCMA leadership by the DT and are expected to 
provide a resolute example of integrity, service before self, and excellence for squadron 
members and other squadrons to emulate. See Part II, Section C for a link to AFI 1-1, Air Force 
Standards, and AFI 1-2, Commander’s Responsibilities. 

 
2.3.1.2.4. Air Force Command Insignia Pin.  In accordance with AFI 36-2903, Dress and 
Personal Appearance of Air Force Personnel, the Air Force Command Insignia Pin is mandatory 
on ABUs and all blue uniforms and is worn by all eligible commissioned officers, in the rank of 
colonel and below, who are currently serving or have served in a command position. 

 
Figure 7.  Air Force Command Insignia Pin. 

 
 
2.3.1.3. Joint Positions.  Other joint activities which a 64P officer may be assigned to include 
the National Reconnaissance Office (NRO), Army-Air Force Exchange Service (the Exchange), 
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Missile Defense Agency (MDA), Defense Commissary Agency (DeCA), Special Operations 
Command (SOCOM), Transportation Command (TRANSCOM), Central Command 
(CENTCOM), Northern Command (NORTHCOM (Homeland Defense)), and a variety of joint 
systems program offices (e.g., Joint Strike Fighter). The mission focus of each activity is unique 
to the customers of these organizations. Officers selected for these limited joint positions may be 
awarded an additional AFSC and earn joint credit. 

 
2.3.1.3.1. Operational Contract Support (OCS) Planner. 

 
2.3.1.3.1.1. The OCS planner is responsible to the Combatant Commander to ensure a 
programmatic approach to OCS in Operational Plans, Concept Plans and Exercise Plans 
(OPLANs, CONPLANs, and EXPLANs). The OCS planner supplements the main planning 
staff and is dedicated to OCS planning, providing expert level support to the COCOM or Service 
Component by infusing OCS doctrine into the commander’s plans across the range of military 
operations for all functional areas. OCS planner actions support the COCOM’s participation in 
The National Defense Strategy and multilateral solutions for security, stability, and partnership 
efforts within the COCOM geographic area. 

 
2.3.1.3.1.2. The OCS planner provides senior level U.S. military operational and logistics 
planning experience to the COCOM’s area of operations. The OCS planner is responsible to 
assure that those portions of the mission to be performed by contracted support are identified and 
included in the planning process.  OCS planners assist in oversight of OCS foundational 
activities throughout Phase 0 operations to ensure efficient and effective use of resources in 
support of day-to-day operations, and are responsible for integrating OCS joint logistics 
capability within the 18 deliberate planning efforts.  OCS planners participate as part of Joint 
Planning Groups (JPG), Operational Planning Group (OPG), and Operational Planning Team 
events in order to develop a thorough understanding of the strategic and operational environment 
and to ensure the planning team understands and includes key OCS inputs in the plan. The OCS 
planner conducts continual reviews, analysis and updates on the combat, humanitarian, and 
disaster relief plans, annexes (e.g., Annex W), and appendices which guide all phases of the 
commander’s operations to support both contingency and non-contingency periods.  OCS 
planners must ensure that contracted support is identified in the appropriate plans and that a 
program management approach to contractor management, contract support and contract support 
integration is defined. 

 
2.3.1.3.1.3. Major duties of an OCS planner at the COCOM level are to ensure that OCS 
planning is fully integrated into COCOM command plans across all staff elements, the range of 
military operations, and joint capability areas.  Operating in a joint environment, the OCS 
planner will provide expert level advice and recommendations to ensure that supporting plans of 
military service components identify and plan for contracted support.  In addition, the OCS 
planner will ensure that operational contract support plans of other DoD agencies and 
multinational partners within the COCOM are reviewed, and that requirements definition, OCS 
program management, and contingency contracting are orchestrated and synchronized.  The OCS 
planner reviews contractor personnel management policies and procedures to ensure optimum fit 
and compliance with U.S. statutes and DoD policy and directives. The OCS planner will also 
ensure that contract oversight and management and reporting plans, a subset of contractor 
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integration plans, are developed, integrated and current and advises command staffs of alternate 
acquisition strategies as required.  The OCS planner expertise is required throughout all 
operational phases. 

 
2.3.1.3.2. Explanation of “Joint” and “Joint Matters.” There is a common 
misunderstanding between serving in joint organizations and serving in positions involving 
“joint matters,” and how that service translates to joint credit. A joint organization is defined as 
an organization made up of members from two or more military departments. Serving with 
officers from other Services, countries, or Government agencies provides officers with valuable 
“joint” experience; however, it does not equate to joint matters. USC Title 10, Chapter 38 
§668(a) and DoDI 1300.19, DoD Joint Officer Management Program, state that “joint matters” 
are related to the achievement of unified action by integrated military forces in operations 
conducted across domains such as land, sea, or air, in space, or in the information environment, 
including matters relating to: 

 
• National military strategy. 
• Strategic planning and contingency planning. 
• Command and control of operations under unified command. 
• National security planning with other departments/ agencies of the United States. 
• Combined operations with military forces of allied nations. 

 
These joint matters positions are managed through the Joint Duty Assignment List (JDAL).  For 
example, although DCMA is a Joint Combat Support Agency, it only has 12 JDAL positions. 

 
2.3.1.3.3. Earning Joint Credit. Officers may receive joint credit via experience based joint 
duty credit (E-JDA) or standard joint duty assignments (S-JDA).  Members filling positions not 
listed on the JDAL may self-nominate for E-JDA.  See the Air Force Joint Officer Management 
Program Guide link in Part II, Section C to learn more about the E-JDA process. S-JDAs are the 
traditional path to receiving joint credit and the following information applies only to S-JDA 
positions.  The JDAL is a list of S-JDAs approved by the USD (P&R) with the advice and 
assistance of the Chairman of the Joints Chiefs of Staff. Positions are identified as either regular 
JDA or critical JDA.  Critical JDA positions are ones requiring the incumbent to be previously 
trained, educated, and experienced in joint matters (i.e., must be designated as a joint qualified 
officer).  The following positions are excluded from the JDAL: student positions/assignments; 
most instructor positions; positions within the Air Force; positions requiring grades O-3 and 
below.  Joint credit is accrued automatically and is tracked in both MilPDS and the Joint 
Management Information System (no action is required from the officer).  Officers serving in an 
S-JDA position must complete specific tour lengths in accordance with Chairman of the Joint 
Chiefs of Staff Instruction (CJCSI) 1330.05 Joint Officer Management Program Procedures and 
DoDI 1300.19 DoD Joint Officer Management Program. Officers serving in a 36-month JDAL 
tour (e.g., major and above, and captains in major JDAL positions) must complete the required 
tour length of at least 3 years in the JDAL position or be approved for early release based on 
certain tour length exclusions. See Part II, Section C for a link to the Air Force Joint Officer 
Management Program Guide. 
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2.3.1.4. Tier 1 Positions.  Contracting has 14 “Tier 1” positions.  These lieutenant colonel 
contracting positions are located at AFMC and SMC centers. Duty titles include Chief of 
Contracting, Division Chief, and Director of Contracting Operations. These positions are 
significant leadership positions within systems contracting.  Criteria for assignment selection 
may include any of the following:  graduating Sq/CC, IDE/SDE graduate, short tour or overseas 
returnee, or 4 years time-on-station.  Selections are based on 64P Officer Assignment Team’s 
coordination with SAF/AQCX, nomination to the appropriate PK director, and then final 
approval by SAF/AQC. 

 
2.3.1.5. Materiel Leader.  As a career broadening opportunity for FGOs, the Material Leader 
(ML) Squadron Commander Board is open to eligible 64P officers who have already earned an 
APDP Level II certification in Program Management. MLs are competitively-selected Lt Col 
program manager branch chiefs with the responsibility of a team of at least 15 authorizations in 
at least an Acquisition Category II (ACAT II) program.  In the acquisition community, an ML is 
equivalent to a squadron commander.  A 64P officer may receive a career field release to 
compete in the ML Squadron Commander Board and would be expected to return back to the 
contracting career field following the ML assignment. 64P officers that fill an ML position will 
earn the 63S0 AFSC. 

 
2.3.1.6. Deputy Mission Support Group Commander (MSG/CD). Serving as an MSG/CD 
(AFSC 30C0) provides an officer with developmental experience that is helpful for later 
commanding a mission support group.  As such, it provides an appreciation and understanding of 
the issues associated with each of the installation support career fields.  Interested officers 
require a release from the career field to be considered for a 30C0 position. Career field release 
will be considered on a case-by-case basis based on needs of the Air Force, needs of the career 
field, and officer development.  Officers can be assured that the Development Team and Career 
Field Manager will effectively balance an officer’s professional development desires with Air 
Force needs. 

 
2.3.1.7. Staff Level AFSC (64P4). Fully-qualified 64P3 officers will be awarded the 64P4 
AFSC, Contracting Staff Officer, upon assignment to a 64P position at a headquarters staff. 
When transitioning from a staff assignment to a non-staff coded position the 64P4 AFSC will 
remain in the officer’s SURF as a secondary AFSC, but their duty AFSC will change to match 
the position they are entering. 

 
2.3.1.8. Master Occupational Badge.  IAW AFI 36-2903, Dress and Personal Appearance of 
Air Force Personnel, 64P officers wear the master acquisition badge after 15 years in the 
specialty (i.e., 15 years after earning the 64P1 designation). 

 
Figure 8.  Master Acquisition Badge. 
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2.4. Strategic Level (Approximately 20+ Years).  The strategic level features duty assignments 
that carry broad and significant responsibility and authority.  The strategic level typically applies 
to those with 20+ years of professional growth and development.  At the strategic level, 
individuals will combine highly developed functional and enduring competencies and apply 
broad professional leadership capabilities.  In order to achieve rank at the strategic level (i.e., 
colonel and above), an officer should develop and integrate a deep understanding of Air Force 
missions and how tactics, techniques, procedures, technology and people achieve synergistic 
results and desired effects, as well as how the mission operates with interagency and multilateral 
relationships.  At this level, individuals will focus on leading and directing exceptionally 
complex and multi-tiered contracting and acquisition operations and drive strategic acquisition 
strategies to lead organizations.  At the rank of colonel and above, individuals will be senior 
leaders of Air Force Contracting.  The strategic level challenges individuals to gain breadth of 
experience and training such as senior level educational and development programs to gain joint, 
inter-government, business, and international perspectives.  Individuals will also exemplify their 
deep functional expertise and display leadership skills for others to emulate.  In Figure 9, the 
Strategic Sight Picture contains the occupational competencies/capabilities required of Senior 
Contracting Officials (SCOs) and portrays the training, certifications, experience, and education 
opportunities available to Air Force Contracting senior leaders. 

 
Figure 9.  Strategic Level Sight Picture for Strategic Leaders. 
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2.4.1. Colonel Assignments.  Colonels are in the top 1% of the Air Force and in the top 6% of 
the officer force.  AF/DPO, the Air Force Colonel Management Office (and also known as the 
“Colonels Group”), manages and makes all colonel assignments in the Air Force.  SAF/AQC, as 
the Functional Manager, provides input to the Colonels Group for 64P colonels. Most CONUS 
assignments are generally 4 years with the exception of command, school, and joint assignments. 
Overseas tour lengths are determined by OSD policy. SAF/AQCX manages the tenure process 
for both Critical Acquisition Position (CAP) and Key Leadership Position (KLP) assignments for 
contracting colonels. 

 
2.4.1.1. The 64P career field needs senior military contracting leadership. Although a colonel 
may retire with 3 years time-in-grade, the Air Force and the contracting career field depends on 
contracting colonels to apply their expertise in two colonel assignments. 

 
2.4.1.2. 64P colonels will compete at the Command Selection Board (CSB) for wing and group 
commands and Senior Materiel Leader (SML) positions. The CSB consists entirely of Air Force 
general officers – a four-star Board President, plus each MAJCOM/CV or his/her representative. 
The board screens records of all CSB-eligible officers to select candidates for command 
requirements that will be filled the following calendar years. SMLs are also hired via the CSB 
candidate list.  DCMA has SML positions for colonels as well, which are similar to AF SML 
positions and offer command experience. 

 
2.4.1.3. SML positions are sub-categorized as SML (Lower Echelon) or SML (Upper Echelon) 
positions.  Lower Echelon SMLs are Division Chiefs that manage organizations with an ACAT I 
level budget and at least 50 authorizations.  Upper Echelon SMLs are director-level positions 
overseeing a directorate or higher priority division.  SML positions are typically designed as 
Critical Acquisition Positions and therefore carry a three year tenure requirement. 

 
2.5. Educational Opportunities. 

 
2.5.1. Acquisition Professional Development Program (APDP) Certification. 

 
2.5.1.1. For contracting specific educational requirements, a 64P officer will complete the 
requisite coursework through Defense Acquisition University to qualify for contracting 
certifications.  There are three levels of certification, each requiring a specific amount of 
education, training, and experience. 

 
2.5.1.2. All DoD personnel filling acquisition positions have 24 months after entering the 
acquisition coded position to achieve the certification standards assigned to the position.  For 
example, a newly promoted captain, who is APDP Level I certified, may PCS to a systems 
contracting position that requires an APDP Level II certification. The captain then must achieve 
APDP Level II within 24 months after assignment into the position. See Part II, Section C for a 
link to DAU’s i-Catalog which lists APDP certification requirements. 

 
2.5.1.3. While the member’s priority for APDP classes is dependent upon his/her position’s 
APDP level requirement, 64P CGOs should progress towards APDP Level II certification. The 
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member and supervisor should outline a reasonable timeline for achieving APDP Level II, 
keeping in mind the lead time required for in residence course registration and completion of 
prerequisites. The focus should be on the member’s development and experiences, allowing time 
for the officer to apply what he/she has learned from DAU courses to job performance.      
Neither an overly aggressive pace nor a prolonged timeline are helpful towards the member’s 
contracting development.  64P officers should seek to earn their APDP Level III in contracting as 
a senior captain or junior major. 

 
2.5.1.4. To maintain currency in the contracting environment, a 64P is also required to earn 80 
continuous learning points every two years.  SAF/AQC memorandum dated 13 June 2013 
encourages contracting personnel to target at least 25 of their next 80 points to be pricing related, 
if they have not already done so. See Part II, Section B, paragraph 4 for more information on CL 
points and Part II, Section C for a link to the memo. 

 
2.5.2. Advanced Academic Degrees (AAD). The Air Force places a high premium on 
education, both personal and professional.  Current CSAF direction states that a master’s degree 
is not expected until the colonel promotion selection board for Line of the Air Force (LAF) 
officers.  However, officers should consider whether attaining an advanced academic education 
will make them better performers in their jobs, i.e., Science, Technology, Engineering, and 
Mathematics (STEM) and professional career fields.  If so, officers should pursue the education 
and let the improved performance show in their performance reports. 

 
2.5.2.1. Personal education includes pursuing an advanced degree.  From a contracting career 
field perspective, it is recommended that officers start their master’s program as early in their 
career as possible.  For comparison at the operational level of development, consider that 
contracting civilian counterparts (GS-1102) generally have a master’s degree.  NOTE:  When 
enrolling in a master’s degree program, 64P officers should consider asking their university if 
they provide credit hours for DAU courses. 

 
2.5.2.2. By completing the master’s program early, a 64P officer can apply skills and 
knowledge gained to his/her job related responsibilities. Additionally, one’s responsibilities and 
expectations will continue to grow the longer one stays in the Air Force. Therefore, it will likely 
be more difficult to complete a master’s degree as a senior captain/major than as a more junior 
CGO. Commanders are encouraged to discuss personal timing considerations related to AADs 
with the officers they lead. 

 
2.5.2.3. Eligible 64P CGOs should consider applying for the Air Force sponsored AAD 
Program to earn a Master of Business Administration degree in Strategic Purchasing from the 
Naval Postgraduate School in Monterey, CA.  The program length is 18 months and officers 
selected for an AAD program will receive a follow-on assignment to an AAD coded position 
based on Air Force needs and officer professional development that capitalizes on the officer’s 
developmental education.  See Part II, Section C for a link to the AAD/SPEED programs. 

 
2.5.2.4. The base Education and Training office can provide information regarding tuition 
assistance.  Upon graduation of a graduate degree, it is imperative that 64P officers ensure their 
military personnel records are updated to reflect completion. See Part II, Section C of this 
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CFETP for resources related to the Education and Training office and AFIT’s Officer AAD 
Records office. 

 
2.5.2.5. Officers may also earn a master degree in military sciences from Air Command and 
Staff College or Air War College through both residence and online programs. 

 
2.5.3. Developmental Education (DE).  DE includes learning the history and the strategic 
business of the Air Force.  For each rank, there is a commensurate level of DE to complete. 

 
• Captain:  Primary Developmental Education (PDE, such as Squadron Officer School). 
• Major:  Intermediate Developmental Education (IDE, such as Air Command and Staff 

College). 
• Lt Col:  Senior Developmental Education (SDE, such as Air War College). 

 
2.5.3.1. For each level of DE, officers can complete the coursework through distance-learning 
(in correspondence) or in residence methods. Based on current CSAF guidance, if officers are 
selected by a promotion board as an IDE select or SDE select, they will not be eligible to enroll 
in distance learning (DL) versions of that level of DE, unless they have been designated to attend 
a DE program that requires the completion of a DL course to obtain full Joint PME (JPME) 
program credit.  If an officer is not identified as a select, he/she is designated as a candidate and 
should enroll and complete the appropriate DE via distance learning.  A candidate’s eligibility to 
enroll in a distance learning course starts upon one’s promotion notification (not pin-on).  With 
regards to PDE, all captains will attend Squadron Officer School (SOS) in residence, with time- 
in-grade as the primary factor in determining the timing for attendance. According to current 
CSAF guidance, only Line of the Air Force (LAF) captains with at least 7 years of 
commissioned service will be eligible to enroll in SOS by DL. 

 
2.5.3.2. Opportunities to attend in residence DE in the next two grades (major or lieutenant 
colonel) will be provided through the promotion board process to identify school selects or a 
candidate selection process for those who were not identified as school selects by the promotion 
board.  When the FGO promotion boards release their results, their published promotion list will 
include a column that identifies school select status. The top tier of promotees will receive the 
school select designation, and these selects will have a guaranteed opportunity to attend DE in 
residence within the following 3 years (also known as looks). Candidates also compete for 
senior rater nominations in each of their looks. The Air Force Contracting DT reviews DE 
selects, and senior rater nominated candidates, and recommends officers to the DEDB for school 
selections. 

 
2.5.3.3. Performance during DE may lead to future opportunities.  Earned designations from 
DE attendance such as “distinguished graduate” or “outstanding contributor” help distinguish an 
officer for future job and promotion opportunities. 

 
2.5.3.4. The sooner an officer completes an advanced degree and appropriate level of DE (if 
he/she is a candidate); the sooner his/her supervisors can nominate the officer for exciting 
developmental opportunities.  See Part II, Section C of this CFETP for additional resources 
related to DE scheduling and available programs. 
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2.6. Professional Associations.  Professional affiliation may support and further a 64P officer’s 
professional growth by expanding a 64P officer’s technical expertise and network. These 
associations provide networking opportunities for 64P officers to engage with industry and 
Government professionals about regulatory environment changes, best practices, and smart 
business decisions.  Professional associations related to the contracting career field may include, 
but are not limited to National Contract Management Association (NCMA), National Property 
Management Association (NPMA), and Institute for Supply Management (ISM). See Part II, 
Section C for additional professional association resources. 

 
2.7. Miscellaneous But Important Topics. 

 
2.7.1. Records Accuracy.  An officer’s record competes against other officers’ records; 
therefore, officers should keep their official records up-to-date. This means reviewing one’s 
personnel records through the Personnel Record Display Application (PRDA), available through 
the Air Force Portal, on a periodic basis. Pay close attention to missing OPRs and/or 
decorations.  Oftentimes a senior contracting leader is looking for the right officer to nominate 
for a pending vacancy and the senior leader might consider an officer who is not on the 
Vulnerable to Move List (VML).  By keeping the SURF, records, and ADP current, the officer is 
effectively postured for such consideration.  As an example, contracting CGOs should strive to 
earn their Master’s degree.  A CGO may also update his/her SURF to reflect Bachelors “Plus,” 
which is at least 15 semester hours or at least 22 quarter hours of graduate work above the 
baccalaureate level.  While a Bachelor “Plus” is not equivalent to a Master’s degree, it could 
serve as a discriminator in the officer’s record that he/she has completed a significant portion 
towards the Master’s degree.  As another example, FGOs should ensure that their SURF reflects 
completion of IDE and SDE.  Not having IDE or SDE completed could quite possibly be a way 
to “self-eliminate” from promotion consideration.  Deployment information appears on the 
member’s SURF.  (However, the Officer Selection Brief (OSB), which is the SURF-like 
document used at a promotion board, does not identify deployment information.  Keep this in 
mind when writing the PRF.  It may be helpful to articulate the number of deployments, 
progression of responsibility among deployments, and impact towards the warfighter on an 
officer’s PRF.)  Finally, officers should ensure their duty history accurately captures their 
assigned AFSCs and duty titles. The duty history synopsizes the officer’s chronological 
progression of experiences at various levels and is therefore examined by senior leadership when 
contemplating future opportunities. 

 
2.7.2. Stratifications on Performance Reports. Earning group and wing stratifications and 
awards illustrate that while the officer had the experience in certain assignments, he/she did well 
in comparison with peers, including peers both inside and outside of the 64P AFSC. This 
comparison becomes important when meeting promotion boards since 64P officers compete 
against Line of the Air Force officers from other rated and non-rated career fields.  However, it is 
important to note that a 64P officer should not strive for stratifications/awards as his/her primary 
objective.  A 64P officer should focus on performing and developing his/her technical and 
leadership skills.  With this mindset and work ethic, stratifications and awards may be earned as 
a result.  See AFI 36-2406, Officer and Enlisted Evaluation Systems, para 1.12. for additional 
guidance on stratifications. 
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2.7.3. Acquisition Examiner Review. AFI 36-2406, Officer and Enlisted Evaluation Systems, 
authorizes the opportunity for the review of a ratee’s performance report by an Acquisition 
Examiner for situations when the none of the ratee’s raters or reviewers are contracting personnel 
(i.e., the ratee’s rater, additional rater, and reviewer are not contracting personnel).  If a 64P’s 
rater, additional rater, and reviewer are not contracting personnel, the 64P officer (ratee) is 
directed to request the Acquisition Examiner’s review of the performance report. This review is 
to enable the proper oversight of the contracting function by a contracting member. Military 
members should not be discouraged by their chain of command from requesting this review. 

 
2.7.4. Duty Titles. Duty titles are important because they are a snapshot record of the types of 
experiences one has had throughout his/her Air Force career. Duty titles comprise a large part of 
the OSB that accompanies the Record of Performance (ROP) at promotion boards.  Promotion 
board members are comprised of senior leaders across the Air Force from varying career fields. 

 
2.7.4.1. With that in mind, an “on track” duty title history shows progression in job level and 
responsibility and is meaningful to officers outside the 64P AFSC. More specific (i.e., less 
general) duty titles can help.  For example, good progression can be shown in a series of duty 
titles such as “Contract Administrator,” “Assistant Team Lead, Construction Flight,” “Team 
Lead, Construction Flight,” “Assistant Branch Chief, Installation Support Contracts,” and then 
“Chief, Contract Review Committee.” An ineffective duty title is one that only a contracting 
person could understand.  Try to avoid using duty titles with complex acronyms not generally 
known throughout the Air Force. Generic duty titles, such as Buyer, Branch Chief, Contract 
Negotiator, Contract Manager, and Contract Management Officer may not effectively convey an 
officer’s level of responsibility.  Instead, use a more specific duty title to indicate the level of 
responsibility and scope, such as “Branch Chief, Installation Support Contracts” or “Deputy 
Chief, Contract Review Committee.” Caveat: Officers within their first or second year of 
contracting may have a generic duty title until they earn a leadership position within the unit. 

 
2.7.4.2. There are two different uses of the “Flight Commander” title. A typical CONS is 
made up of flights, and an officer serving as a flight commander would then naturally have a 
duty title such as “Installation Support Acquisition Flight Commander.”  In some cases, a CONS 
may have 35 or less authorizations and therefore the unit is a flight (i.e., a CONF, not a CONS). 
In these cases, an officer leading the CONF is a commander with a “C” prefix AFSC (e.g., 
C64P3) and has a duty title such as “Commander, 123d Contracting Flight.” 

 
2.7.5. DT Vectors.  An officer’s vector communicates the strength of the officer’s record and 
the likely experiences that the officer should pursue to continue the officer’s professional 
development commensurate with his/her rank. DT vectors are provided for major or lieutenant 
colonel selects and graduating squadron commanders or development education students. 
SAF/AQC is the final approval authority for each officer’s vector. Officers will receive their 
vector via email from AFPC and the vector will remain on file in the officer’s AMS record. 
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2.7.6. Mentoring. 
 
2.7.6.1. AFMAN 36-2643, Air Force Mentoring Program, defines mentorship as “a 
relationship in which a person with greater experience and wisdom guides another person to 
develop both personally and professionally.” Mentoring is an essential ingredient in developing 
well rounded, professional, and competent future leaders for the Air Force.  The overall goal of 
mentoring is to help each individual reach his/her maximum potential, thereby enhancing the 
overall professionalism of the Air Force. Mentoring is an inherent responsibility of leadership 
and is critical for the long term health of the contracting career field. Supervisors, and all 
unit/program office leadership, must take an active role in the professional development of their 
subordinates in order to prepare them for increased responsibilities. Supervisors should also 
assist their subordinates by providing realistic evaluation of both performance and potential. 

 
2.7.6.2. 64P officers should make it a priority to seek advice from senior leaders. The 
Air Force Contracting community is proud of its guiding principle of “Caring for one another by 
sharing knowledge and experiences.” Senior leaders have rich insights and experiences that have 
been developed, learned, and passed down. When seeking career mentoring from senior leaders 
have questions prepared, have a vision/plan for the next 5-10 years (military/civilian career, 
separation, retirement, etc.), and bring along the SURF, biography, and notes. See Part II, 
Section C for useful links and information related to supervisory and mentoring responsibilities. 

 
3. Career Path.  There is not one single, optimal career path that ensures career success.  A 
successful career path includes steady growth in job responsibility and professional development. 
Individuals should realistically review their strengths, weaknesses, short and long term goals, 
organizational needs, position availabilities, training, commitment, and promotion opportunities 
when developing career goals and plans. How well an individual performs in their current 
position is the most important factor in determining future success. 

 
3.1. Officer Development.  The officer’s role goes far beyond management of technical matters. 
An officer must also be a leader and effectively manage people, the driving force of our 
contracting capability. The structure of the Air Force’s officer corps forms a pyramid which 
rises from a broad base of junior officers.  If there is to be a realistic flow of promotion up this 
pyramid, all who enter at the bottom cannot reach the top. However, each officer does have the 
same promotion opportunity as his/her peers, and the contracting career field provides numerous 
ways to grow personally and professionally.  The Air Force Officer Contracting Career Pyramid 
(Figure 10) identifies the tactical (blue), operational (maroon), and strategic (green) levels of 
development and assignment opportunities from second lieutenant to the rank of lieutenant 
general.  Officer progression through these three levels allows officers to obtain the depth and 
breadth of experience required to progress and succeed at higher ranks.  Deployments are also a 
critical piece of a 64P officer’s professional development; therefore, deployment assignments 
commensurate with rank and development opportunities are shown on the left side of the 
pyramid.  Assignments in a variety of environments (operational, staff, joint, special duty, etc.) 
provide a breadth of professional development.  Breadth is an understanding of various 
specialties and environments across the Air Force and DoD, and is important for field grade 
officers seeking senior leadership positions.  Individuals can broaden professional development 
as they acquire expertise, knowledge, and skills in Air Force and DoD environments at the 
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operational, staff, joint, special duty, and other levels.  Individuals may also work with other 
Services or agencies.  This breadth of experience will assist individuals in developing as future 
Air Force and DoD leaders. 

 
Figure 10. Air Force Contracting Career Pyramid For Officers. 

 

 
 
4. Guidance Specific to Reserve 64P Officers. 

 
4.1. Assignments. Reserve 64P officers through the rank of colonel should: 

 
• Ensure reserve duty contributions are sufficient to accrue satisfactory years toward 

retirement, remain competitive with peers, and allow for appropriate development. 
• To help broaden career experience, consider a geographic or an organizational move. 

This could also involve changing reserve status (i.e., traditional reservist, individual 
mobilization augmentee, air reserve technician, or active guard reserve), which would 
widen the aperture of available opportunities. 

• Focus on performance in the present assignment to gain depth of experience. 
• Consider a career broadening assignment in a special duty career field such as 16XX 

(Operations Staff Officer), 97E (Executive Officer), 86M0 (Operations Management), 
and others. 

• Consider volunteering for a deployment to broaden career experience. 
• Return to the primary AFSC within a reasonable time after taking a career broadening 

assignment. 
• Compete for a command position when available. 
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• Apply for Key, Command, and Joint (KCJ) assignments (colonel selects and higher 
only). 

 
4.2. Education.  Reserve officers ranked by the DT in the top tier of their grade within the career 
field should consider applying for in residence DE at the next Reserve Developmental Education 
Designation Board (RDEDB).  All reserve officers should complete the next level of DE to grow 
in their military career.  Captains should complete PDE by approximately 5 years time-in-grade.  
Lieutenants through captains may also consider applying for an AFRC Professional 
Development Center (PDC) course such as Leadership Challenge Course I, a 5-Day course held 
at HQ AFRC, Robins AFB, GA.  AFRC PDC courses such as Junior Officer Leadership 
Development course, International Junior Officer Leadership course, and Reserve Officer 
Development course are available for captains. Majors should complete IDE by 5 years time-in-
grade, and Lt Cols should complete SDE by 4 years time-in-grade.  Majors and lieutenant 
colonels may also apply for PDC courses such as Leadership Challenge Course II (a 5- Day 
course held at HQ AFRC, Robins AFB, GA), Leadership Today and Tomorrow (a 4-day course 
typically held in Washington, D.C.), Canadian Forces Staff College (a 2-year distance learning 
course with 2 weeks in-residence in Toronto, Canada), Marine Corps Command and Staff 
College (a 12-month course with 11 weeks in-residence in Quantico, VA), or joint courses such 
as the NATO Reserve Forces Integration course.  Other PME courses available to majors 
through colonels include:  the Advanced Joint Professional Military Education at Norfolk, VA; 
the Reserve Components National Security Course in Washington, D.C.; National Security 
Decision Making; Strategy & Policy; and Joint Military Operations.  PME courses reserved for 
colonels include NATO Senior Officer Policy course and the NATO Senior Reserve Officer 
course.  Reserve officers are recommended to complete an AAD at the earliest opportunity 
because of the complexities they will encounter in the contracting/acquisition environment with 
increasing responsibility. 

 
4.3. Performance Reports, Decorations, and Duty History. Reserve officers should: 

 
• Consistently review and update personnel records (e.g., Special Experience Identifiers, 

Certifications, etc.) and correct or address any inconsistencies. 
• Ensure duty titles are specific enough to accurately reflect current duties and 

responsibilities. 
• At the supervisor’s discretion, reservists are eligible for Air Force decorations at least 

every 3 years per AFI 36-2803 AFRC SUP 1, paragraph 2.3. 
• Submit a Reserve Officer Development Plan (R-ODP), which is the tool to communicate 

career desires to senior leaders. 
• Update the R-ODP with specific goals and submit to a coordinator for recommendations 

prior to the annual DT. 
• Utilize DT vectors as feedback to help improve performance by seeking job opportunities 

that reflect progression of increased responsibilities. 
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SECTION C – PROFICIENCY TRAINING REQUIREMENTS 
 
1. Purpose. Proficiency training requirements in this career field are defined in terms of tasks 
and knowledge requirements. This section outlines the specialty qualification requirements for 
award and retention of each AFS level. The specific task and knowledge training requirements 
are identified in the CTS and Training Course Index at Part II, Section A and B of this CFETP. 

 
2. Specialty Qualification Requirements. 

 
2.1. Knowledge. 64P officers must know and stay current of contracting process fundamentals, 
federal acquisition and contracting directives and publications, budgeting and funding 
procedures, and contract pricing. 

 
2.2. Education.  A baccalaureate degree in the disciplines of business, economics, math, or 
engineering is desired.  A minimum of 24 semester credit hours (or the equivalent) of study from 
an accredited institution of higher education in any of the following disciplines:  accounting, 
business, finance, law, contracts, purchasing, economics, industrial management, marketing, 
quantitative methods, and organization and management is mandatory. 

 
2.3. Training. 

 
2.3.1. For award of the AFSC 64P1, it is mandatory to complete the Mission Ready Contracting 
Officer (MRC-102) Course, or SAF/AQC-approved equivalent. 

 
2.3.1. For award of the AFSC 64P3, it is mandatory to: 

 
• Complete the Mission Ready Contracting Officer (MRC-102) Course, or SAF/AQC- 

approved equivalent, and 
• Demonstrate proficiency on all core tasks listed in their ITP (see Part I, Section A, 

paragraph 4.3.2. for guidance on the development of ITPs). 
 
2.4. Experience.  For award of AFSC 64P3, a minimum of 12 months of contracting experience 
is mandatory. 

 
2.5. Training Sources.  A list of training sources to support education and training is in Part II, 
Section B and Section C. 

 
2.6. Implementation. Refer to Part II. 
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SECTION D – RESOURCE / TRAINING CONSTRAINTS 
 
Centrally funded DAU training authorizations are governed by SAF/AQH memo, “Prioritization 
of Defense Acquisition University (DAU) Training,” dated 2 May 2014.  See Part II, Section C 
for a link to the policy memorandum and other resources associated with overcoming resource or 
training constraints. 
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PART II 
 

SECTION A – COURSE TRAINING STANDARD (CTS) 
 
1. Purpose.  64Ps in qualification training will demonstrate the desired learning outcomes 
contained in this CTS. 

 
2. Documentation.  Supervisors are responsible for documenting subordinates’ training in the 
64P officer’s individual training plan as well as maintaining subordinates’ training records and 
reviewing these records during feedback sessions. Training records will be transferred between 
losing and gaining units to ensure continuation of 64P officer proficiency training. Third party 
task certification is not required. 

 
2.1. Column 1.  “Task, Knowledge, and Technical References.”  This column lists the tasks, 
competencies, and knowledge necessary for officers to complete qualification training.  It also 
provides technical references (TR) that support the requirement for each task or competency. 

 
2.2. Column 2.  “Core Tasks.”  This column identifies with an “X” those tasks and 
competencies from Column 1 that are considered core tasks to the contracting career field. 

 
2.3. Column 3.  “Certification For Qualification Training.”  This column is used by 
supervisors to record proficiency of tasks and competencies identified by the CFETP, as well as 
any tasks a supervisor considers necessary for an individual’s duty position. 

 
2.4. Column 4.  “Proficiency Codes.”  This column indicates the proficiency level that must be 
demonstrated by the officer in qualification training in order for the supervisor or commander- 
approved trainer to certify completion of the task or competency.  Units are responsible for 
placing proficiency codes in column 4 at the time of unit/contracting office MTL creation.  
Those proficiency codes annotated with an asterisk in column 4 have been taught at MRC-102 to 
the proficiency level indicated; therefore, supervisors may take that into their discretion when 
training and certifying those tasks. See Attachment 1 for definitions and examples of proficiency 
codes. 

 
3. Qualitative Requirements. 

 
3.1. Attachment 1 contains the qualitative tasks that have been identified by the career field as 
critical components of a 64P’s education and training. Commanders/directors (i.e., COCOs) 
should review Attachment 1 against the mission and workload available within their specific 
organization and tailor the Attachment 1 listing to create unit/contracting office specific MTLs 
comprised of the various tasks/competencies to ensure 64P officers are exposed to, and are able 
to demonstrate proficiency for, a variety of tasks/competencies during their assignment to the 
unit.  The tailoring actions of commander/directors (i.e., COCOs) should have the overall goal to 
seek the best match of the training requirements unique to the officer’s current position in 
parallel with the master list of qualitative tasks and competencies that have been identified by the 
career field as critical components of a 64P’s education and training in Attachment 1. 
Commander/directors will create, from the unit MTL, individual training plans for 64P officers 
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that meet the applicability criteria provided in Part I, Section A, paragraph 4.7.1. For example, 
operational contracting units may focus on simplified acquisition procedures, base construction, 
base operating services, and other contracting actions that can be taught through experiential 
(i.e., “hands on”) learning. 

 
3.2. Certain tasks are considered “core tasks.” These tasks are so vital to a 64P’s development 
that they are mandatory for inclusion in a unit’s MTL. Core tasks are identified with an “X” in 
column two of Attachment 1.  While core tasks are considered mandatory for inclusion in the 
MTL, not all officers will be required to be certified on these tasks. As noted in Part I, Sec A, 
para 4.7.1., only 64P1s seeking a 64P3 AFSC are required to demonstrate proficiency on core 
tasks.  For 64P3 officers, commanders/directors (i.e., COCOs) have the latitude to determine 
which tasks (core and/or non-core) must be certified during the assignment to the organization. 
This may be based on the need for refresher training, depth and breadth on certain 
tasks/competencies, or other rationale that drives a need for inclusion in the officer’s individual 
training plan. 

 
4. Qualification Training Requirements. Training methodologies will vary based on trainer 
and officer strengths, weaknesses, interests, learning preferences, experience levels, and other 
factors. Trainers should collaborate with officers in qualification training to determine how to 
blend each individual’s preferences to ensure the purpose of the training – the officer’s learning 
– is properly accomplished.  Trainers are encouraged to see Part II, Section C for training 
materials related to contracting, career development, leadership, and other topics. 

 
4.1. Trainers should consider: 

 
• Their own learning style. 
• Other types of learning styles. 
• Preferred learning styles of the officers they will train. 
• Goals of the training session (i.e., learning new skills, learning new techniques for old 

skills, knowledge, awareness). 
• Experience level, preferred learning modes (e.g., active or reflective learner), and 

audience demographic. 
• Resources/materials available (i.e., space, budget, time, and training materials). 

 
4.2. Training methodologies may include, but are not limited to: 

 
• On-the-job (hands on) training with extensive supervisor and peer feedback (e.g., 

preparation of contracting documents or site visits). 
• Classroom or instructor led training (supported by personal experiences). 
• Interactive sessions that include quizzes, small group discussions, case studies, question 

and answer sessions, role playing scenarios, problem-solving games, structured exercises, 
and/or demonstrations. 

• Videoconferencing such as Defense Connect Online (DCO) sessions. 
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5. AFSC Designator Table. 
Proficiency 
Designator 

Title Course Requirements Experience Requirements 

64P1 Entry Level Mission Ready Contracting 
Officer (MRC-102) Course 
Completed 

None 

64P3 Qualified Mission Ready Contracting 
Officer (MRC-102) Course 
Completed 

12 months of contracting 
and demonstration of 
proficiency on all core tasks 
identified in Attachment 1 

64P4 Staff Officer See Note See Note 

Note:  Designation of staff level relates only to the level of functional responsibility and is 
restricted to positions above wing level.  It does not denote additional specialty qualifications. 
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SECTION B – TRAINING COURSE INDEX 
 
1. Purpose.  This section of the CFETP identifies additional training courses available for the 
career field. 

 
2. Air Force In-Residence Courses. 

 
2.1. Mission Ready Contracting Officer (MRC-102). The course is for new officer 
accessions, officer cross flows, and new civilian hires into the contracting career field (64PX or 
1102).  The course educates and prepares officers and civilians to assume positions in 
operational, systems, logistics, and research and development contracting.  Course curriculum 
includes the Air Force business environment, applicable laws and regulations, and “hands on” 
lab exercises using applicable contract writing systems. Completion of MRC-102 provides 
students with knowledge, skills, and abilities leading to APDP Level I certification in contracting 
and (depending on the officer’s graduation date) fulfills CON 090, CON 100, CON 121, CON 
124, and CON 127 requirements. Additional courses which are required to attain APDP Level I 
certification may be found on DAU’s iCatalog (see Part II, Section C for a link).  Successful 
completion of the course authorizes award of the entry-level AFSC and basic acquisition badge. 

 
Course Number Title        Location 
MRC-102 Mission Ready Contracting Officer (MRC-102) Wright-Patterson AFB, OH 

 
3. Defense Acquisition University (DAU).  DAU provides a full range of basic, intermediate, 
advanced, certification and assignment specific courses to support the position requirements, 
career goals and professional development of the AT&L Workforce.  In addition, DAU offers a 
wide range of online continuous learning modules to meet currency needs of the acquisition 
professional.  Once the officer masters contracting tasks and competencies, it is highly 
recommended that the officer take classes in other acquisition functional areas to gain a better 
understanding of those areas and how they integrate with the acquisition process. Non- 
continuous learning modules require supervisory approval. Officers may find the latest Core 
Plus guidance for recommended modules according to assignment type.  Full information, course 
descriptions, and APDP certification requirements can be found at DAU’s iCatalog (see Part II, 
Section C for a link).  Officers may sign-up for DAU courses (classroom, web-based, and 
continuous learning modules) at AcqNow (see Part II, Section C for a link). 

 
4. Continuous Learning (CL).  In accordance with DoDI 5000.66, Operation of the Defense 
Acquisition, Technology, and Logistics Workforce Education, Training, and Career Development 
Program, paragraph E2.2.8.1., members shall earn 80 continuous learning points (CLPs) every 2 
years. Members of the AT&L Workforce and their supervisors shall establish individually 
tailored plans for continuous learning in order to increase functional proficiency, maintain 
currency, increase leadership and cross functional competencies, and keep pace with initiatives 
in the dynamic AT&L environment.  The Core Plus Development Guides shown in the DAU 
iCatalog outline which CL courses are most applicable to a particular type of assignment. Air 
Force acquisition personnel are required to record CL points for credit using the online ACQ 
Now CL system (see Part II, Section C for a link).  Additionally, in accordance with the 
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SAF/AQC memo dated 13 June 2013, Air Force contracting personnel are encouraged to target 
25 of their next 80 CL points on pricing courses, if they have not already done so (i.e., this is a 
one-time requirement).  The intent of the memo is to improve the contracting workforce’s 
knowledge and level of proficiency with regards to contract pricing. 

 
5. Contingency Contracting Training.  All Air Force contracting units will follow SAF/AQC 

policies for Contingency Contracting Officer (CCO) training found on the Air Force Contracting 
Central SharePoint (https://cs.eis.af.mil/sites/10059/afcc/Pages/default.aspx). Units will ensure 
that all CCOs are trained following this policy.  Commanders are encouraged to create/adjust 
their CCO training as necessary for their unit personnel.  Units may also use CCO training 
materials located at 
https://cs.eis.af.mil/sites/10074/afcc/afica/DS/Exp_Ops_Cell/SiteAssets/Standardized_CCO_Tra
ining.aspx to supplement their training. Unit/contracting office leadership may determine the 
frequency and duration of CCO training.  Units will document all CCO training on AF Form 
1098, Special Task Certification and Recurring Training.  At a minimum, each CCO’s AF Form 
1098 will include the training topic covered, name of officer in qualification training, signature 
of certifying official, and date training was completed.  Supervisors must maintain a folder for 
each officer they supervise and the folder must contain both the AF Form 1098 and the 
individual’s training plan (created from Attachment 1 of this CFETP). 

https://cs.eis.af.mil/sites/10059/afcc/Pages/default.aspx
https://cs.eis.af.mil/sites/10074/afcc/afica/DS/Exp_Ops_Cell/SiteAssets/Standardized_CCO_Training.aspx
https://cs.eis.af.mil/sites/10074/afcc/afica/DS/Exp_Ops_Cell/SiteAssets/Standardized_CCO_Training.aspx
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SECTION C – SUPPORT MATERIALS 
 
The below training and reference materials are linked from the Air Force Contracting Central 
Force Development site at:  
https://cs.eis.af.mil/sites/10059/afcc/force_development/Pages/FDHome.aspx 

 
Acquisition Professional Development Program Resources 
Acquisition Career 
Management System 
(ACMS) 

AFPC Secure Apps  ACMS  My Military APDP Record (under 
“APDP Records”)   

AFPC Secure 
https://w45.afpc.randolph.af.mil/afpcsecurenet40/CheckPortal.aspx  
 Register for DAU Training ACQ Now Website 
https://www.atrrs.army.mil/channels/acqnow/ 

Request APDP Certification ACQ Now Website 
https://www.atrrs.army.mil/channels/acqnowcert/approval/logon.aspx 

Find APDP Certification 
Requirements 

DAU iCatalog Website 
http://icatalog.dau.mil/onlinecatalog/CareerLvl.aspx 

Continuous Learning Events ACQ Now Website 
https://www.atrrs.army.mil/channels/acqnowcl/default.asp?page=main.asp 

Guidelines for Continuous 
Learning Activities Credit 

https://www.my.af.mil/gcss-  
af/USAF/ep/contentView.do?contentType=EDITORIAL&contentId=c6925EC1   
9780A0FB5E044080020E329A9&channelPageId=s6925EC1348B50FB5E0440 
80020E329A9&programId=tA4057E1F3EF1D1EA013EF545EF510018 

AF Acquisitions Website http://ww3.safaq.hq.af.mil/  
DACM Site on AF Portal https://www.my.af.mil/gcss-  

af/USAF/ep/globalTab.do?channelPageId=s6925EC1348B50FB5E044080020E  
329A9 

Position Grade and APDP 
Certification Level Guidance 

From the AF Portal ( https://www.my.af.mil/gcss-af/USAF/ep/home.do )    
Go to:  Base, Org & Functional Area // Functional Areas A-Z // Acquisitions // 
Career/APDP // Certification 

 
Career Development Resources 
Assignments and Records 
64P Sq/CC Eligibility 
Criteria 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13663 

Airmen Development Plan 
(ADP) 

  From the AF Portal (https://www.my.af.mil/gcss-af/USAF/ep/home.do )  Go to  
  the vPC (Virtual Personnel Center) link 

ADP Field Tutorial for 
Members 

From the AF Portal (https://www.my.af.mil/gcss-af/USAF/ep/home.do )  Go to 
the vPC (Virtual Personnel Center) link 

Air Force Assignment 
System Timelines (e.g., 
VML) 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13018 

Assignments Management 
System (AMS) for SURFs 

AFPC Secure Apps AMS Continue Personnel Information  My Career 
Brief   
From the AF Portal (https://www.my.af.mil/gcss-af/USAF/ep/home.do ) Go to the 
AMS link (processed through AFPC Secure 
https://w45.afpc.randolph.af.mil/afpcsecurenet40/CheckPortal.aspx ) 
 

https://cs.eis.af.mil/sites/10059/afcc/force_development/Pages/FDHome.aspx
https://w45.afpc.randolph.af.mil/afpcsecurenet40/CheckPortal.aspx
https://www.atrrs.army.mil/channels/acqnow/
https://www.atrrs.army.mil/channels/acqnowcert/approval/logon.aspx
http://icatalog.dau.mil/onlinecatalog/CareerLvl.aspx
https://www.atrrs.army.mil/channels/acqnowcl/default.asp?page=main.asp
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&amp;contentId=c6925EC19780A0FB5E044080020E329A9&amp;channelPageId=s6925EC1348B50FB5E044080020E329A9&amp;programId=tA4057E1F3EF1D1EA013EF545EF510018
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&amp;contentId=c6925EC19780A0FB5E044080020E329A9&amp;channelPageId=s6925EC1348B50FB5E044080020E329A9&amp;programId=tA4057E1F3EF1D1EA013EF545EF510018
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&amp;contentId=c6925EC19780A0FB5E044080020E329A9&amp;channelPageId=s6925EC1348B50FB5E044080020E329A9&amp;programId=tA4057E1F3EF1D1EA013EF545EF510018
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&amp;contentId=c6925EC19780A0FB5E044080020E329A9&amp;channelPageId=s6925EC1348B50FB5E044080020E329A9&amp;programId=tA4057E1F3EF1D1EA013EF545EF510018
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&amp;contentId=c6925EC19780A0FB5E044080020E329A9&amp;channelPageId=s6925EC1348B50FB5E044080020E329A9&amp;programId=tA4057E1F3EF1D1EA013EF545EF510018
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&amp;contentId=c6925EC19780A0FB5E044080020E329A9&amp;channelPageId=s6925EC1348B50FB5E044080020E329A9&amp;programId=tA4057E1F3EF1D1EA013EF545EF510018
http://ww3.safaq.hq.af.mil/
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC1348B50FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC1348B50FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC1348B50FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC1348B50FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC1348B50FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13663
https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13018
https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://w45.afpc.randolph.af.mil/afpcsecurenet40/CheckPortal.aspx


51  

 

  Detailed Guide on How to  
 Read a SURF 

 From the AF Portal (https://www.my.af.mil/gcss-af/USAF/ep/home.do )  Type 
“How to Read SURF” into Search Box 

Review an Officer’s 
Promotion Selection Folder 

myPers  View My Records  PRDA (under “My Sections”)  
Selection Folder (under “Available Category”) 
https://gum-crm.csd.disa.mil/app/products/p/8,9 

Deputy MSG/CC Program 
Details 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/12119/p/8,9/c/20 

Materiel/Senior Material 
Leader Overview 

From the AF Portal ( https://www.my.af.mil/gcss-af/USAF/ep/home.do ) Go to: 
Base, Org & Functional Area // All Functional Areas A-Z // Acquisition // 
Career/APDP // Position Requirements // ML & SML Overview.  
*Or*  
From the AF Contracting Central Webpage 
(https://cs.eis.af.mil/sites/10059/afcc/Pages/default.aspx )and type "Materiel 
Leader Overview" in Search Function 

Air Force Joint Officer 
Management Program Guide 

myPers Website 
https://gum-  
crm.csd.disa.mil/ci/fattach/get/3782374/1410552621/redirect/1/filename/Joint%   
20Officer%20Management.pdf 

Update Contracting Officer 
Warrant and APDP Data 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/21380 

Career Development and Progression 
Air Force Contracting 
Central – Force 
Development 

 
 
https://cs.eis.af.mil/sites/10059/afcc/force_development/Pages/FDHome.aspx 

 AFPC Promotions Main 
Page 

myPers Website 
https://gum-crm.csd.disa.mil/app/categories/p/8%2C9/c/656 

64P Officer Assignments 
Team (OAT) Site 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13772/kw/64P/related/1 

AFPC Development Team 
(DT) Timeline 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/18891/p/8,9/c/549 

Officer Promotion Boards 
Chart by Date of Rank 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/4378/p/8,9/c/656 

Air Force Promotion Board 
Statistics 

From the AF Portal ( https://www.my.af.mil/gcss-af/USAF/ep/home.do ) Go to the 
"myPers" link  (https://mypers.af.mil/app/login/ ) 

Colonel Management Office 
(AF/DPO) 

AF Portal 
https://www.my.af.mil/gcss-  
af/USAF/ep/globalTab.do?channelPageId=s6925EC13399C0FB5E044080020E  
329A9 

General Officer 
Management Office 
(AF/DPG) 

AF Portal 
https://www.my.af.mil/gcss-  
af/USAF/ep/globalTab.do?channelPageId=s6925EC13371A0FB5E044080020E  
329A9 

Continuing Education Resources 
AF Virtual Education Center 
(AFVEC) 

AF Portal 
https://www.my.af.mil/afvecprod/afvec/Home.aspx 

Special Operations Forces 
Teletraining System 
(SOFTS) for Language 
Training 

https://www.softsonline.org/pages/home.aspx 

Joint Language University 
(JLU) 

https://jlu.wbtrain.com/sumtotal/jlu2.0/HOME/index.asp 

https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://gum-crm.csd.disa.mil/app/products/p/8%2C9
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/12119/p/8%2C9/c/20
https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://cs.eis.af.mil/sites/10059/afcc/Pages/default.aspx
https://gum-crm.csd.disa.mil/ci/fattach/get/3782374/1410552621/redirect/1/filename/Joint%20Officer%20Management.pdf
https://gum-crm.csd.disa.mil/ci/fattach/get/3782374/1410552621/redirect/1/filename/Joint%20Officer%20Management.pdf
https://gum-crm.csd.disa.mil/ci/fattach/get/3782374/1410552621/redirect/1/filename/Joint%20Officer%20Management.pdf
https://gum-crm.csd.disa.mil/ci/fattach/get/3782374/1410552621/redirect/1/filename/Joint%20Officer%20Management.pdf
https://gum-crm.csd.disa.mil/ci/fattach/get/3782374/1410552621/redirect/1/filename/Joint%20Officer%20Management.pdf
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/21380
https://cs.eis.af.mil/sites/10059/afcc/force_development/Pages/FDHome.aspx
https://gum-crm.csd.disa.mil/app/categories/p/8%2C9/c/656
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13772/kw/64P/related/1
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/18891/p/8%2C9/c/549
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/4378/p/8%2C9/c/656
https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://mypers.af.mil/app/login/
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13399C0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13399C0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13399C0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13399C0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13399C0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13371A0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13371A0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13371A0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13371A0FB5E044080020E329A9
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s6925EC13371A0FB5E044080020E329A9
https://www.my.af.mil/afvecprod/afvec/Home.aspx
https://www.softsonline.org/pages/home.aspx
https://jlu.wbtrain.com/sumtotal/jlu2.0/HOME/index.asp
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AF Digital Media Program http://af.lib.overdrive.com/35457269-C5DB-413F-B9B7-  
A64AAB41587A/10/50/en/Default.htm# 

 

Developmental Education and Special Programs 
Personnel Services Delivery 
Memorandums (PSDMs) 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/12973 

AFPC Force Development 
Main page 

myPers Website 
https://gum-crm.csd.disa.mil/app/categories/p/8%2C9/c/549 

SPEED/AAD Programs myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/14396/kw/speed/p/8%2C9 

Professional Military 
Education (PME) Eligibility 
Windows Chart 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13091/p/8,9/c/549 

List of Professional Military 
Education Courses 

Air University Website 
http://www.au.af.mil/au/awc/awcgate/awc-pme.htm#top 

Officer Developmental 
Education and Special 
Programs 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13091/p/8,9/c/549 

Web-based 3849 Training 
(IDE/SDE web application) 

myPers Website 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/15201 

Professional Association Resources 
National Contract 
Management Association 
(NCMA) 

http://www.ncmahq.org/ 

National Property 
Management Association 
(NPMA) 

  http://npma.org/ 

Institute for Supply 
Management (ISM) 

http://www.ism.ws/ 

 
Training Resources 
Air Force Contracting Central Webpages 
Better Buying Power Documents can be found at the AF Contracting Central 

Webpages: https://cs.eis.af.mil/sites/10059/afcc/Pages/default.aspx  
 

Contracting Operations  
Enlisted UGT Self-Study 
Materials 

 

Force Development  
IMA Central 
Knowledge Center 

 

Learning Center  
Pricing Center  
Strategic Sourcing  

Webinar Training  

http://af.lib.overdrive.com/35457269-C5DB-413F-B9B7-A64AAB41587A/10/50/en/Default.htm
http://af.lib.overdrive.com/35457269-C5DB-413F-B9B7-A64AAB41587A/10/50/en/Default.htm
http://af.lib.overdrive.com/35457269-C5DB-413F-B9B7-A64AAB41587A/10/50/en/Default.htm
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/12973
https://gum-crm.csd.disa.mil/app/categories/p/8%2C9/c/549
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/14396/kw/speed/p/8%2C9
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13091/p/8%2C9/c/549
http://www.au.af.mil/au/awc/awcgate/awc-pme.htm#top
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13091/p/8%2C9/c/549
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/15201
http://www.ncmahq.org/
http://www.ism.ws/
https://cs.eis.af.mil/sites/10059/afcc/Pages/default.aspx
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Command/Supervisory Resources 
Supervisor Resource 
Center 

From the AF Portal ( https://www.my.af.mil/gcss-af/USAF/ep/home.do ) 
Then go to the vFCD (virtual Force Development Center) // Select 
Officer/Enlisted/Civilian Development 

Conducting Effective 
Feedback Sessions 

myPers Website 
https://gum-  
crm.csd.disa.mil/app/answers/detail/a_id/25808/kw/feedback/p/8%2C9 

Harvard Business Modules 
on Feedback, Appraisals, 
and Team Management 

ACQ Now Website (Sign-up) / DAU (Take Training) 
HBS301 - Managing Difficult Conversations 
HBS309 - Coaching for Results 
HBS310 - Influencing & Motivating Others 
HBS404 - Career Management 
HBS406 – Coaching 
HBS411 - Developing Employees 
HBS412 - Difficult Interactions 
HBS416 - Feedback Essentials 
HBS419 - Goal Setting 
HBS430 - Performance Appraisal 
HBS431 - Performance Measurement 
HBS436 - Retaining Employees 

Practical Guide for Sq/CCs Air University Press 
Commanding an Air Force Squadron in the Twenty-First Century: 
A Practical Guide of Tips and Techniques for Today’s Squadron 
Commander 
http://aupress.maxwell.af.mil/bookinfo.asp?bid=34 

Squadron Command eBook Air University Press 
Commanding an Air Force Squadron 
http://aupress.maxwell.af.mil/bookinfo.asp?bid=44 

General Lorenz on 
Leadership 

Air University Press 
Lorenz on Leadership, Lessons on Effectively Leading People, Teams, 
and Organizations 
http://aupress.maxwell.af.mil/bookinfo.asp?bid=497 

Chief Vasquez on Powerful 
Lieutenants 

Air University Press 
Heirpower:  Eight Basic Habits of Exceptionally Powerful Lieutenants 
http://aupress.maxwell.af.mil/bookinfo.asp?bid=47 

Joint Service Training Websites 
Joint Task Force HQ 
Training Guide 

https://jdeis.js.mil/jdeis/jel/jtfguide/jtf_index.htm 

Joint Knowledge Online https://jkodirect.jten.mil/Atlas2/faces/page/login/Login.seam?cid=223312 
 
References: From the AF Portal ( https://www.my.af.mil/gcss-af/USAF/ep/home.do ) // Then go to: 
"Library & Resources" link // Select AF ePublications drop down   
AFI 1-1 Air Force Standards 

 
AFI 1-2 Commander’s Responsibilities 

 
AFI 36-2101 Classifying Military Personnel 

 
AFI 36-2110 Personnel Assignments 

 

https://www.my.af.mil/gcss-af/USAF/ep/home.do
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/25808/kw/feedback/p/8%2C9
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/25808/kw/feedback/p/8%2C9
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/25808/kw/feedback/p/8%2C9
http://aupress.maxwell.af.mil/bookinfo.asp?bid=34
http://aupress.maxwell.af.mil/bookinfo.asp?bid=44
http://aupress.maxwell.af.mil/bookinfo.asp?bid=497
http://aupress.maxwell.af.mil/bookinfo.asp?bid=47
https://jdeis.js.mil/jdeis/jel/jtfguide/jtf_index.htm
https://jkodirect.jten.mil/Atlas2/faces/page/login/Login.seam?cid=223312
https://www.my.af.mil/gcss-af/USAF/ep/home.do
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AFI 36-2201 Air Force Training Program 
 

AFI 36-2301 Developmental Education 
 

AFI 36-2406 Officer and Enlisted Evaluation Systems 
 

AFI 36-2501 Officer Promotions and Selective Continuation 
 

AFI 36-2903 Dress and Personal Appearance of Air Force Personnel 

  
 
 

  AFI36-2903_AFGM2014-01 Air Force Guidance Memorandum to AFI 36-2903, Dress and Personal 
Appearance of Air Force Personnel   

  AFMAN 36-2643 Air Force Mentoring Program 
 

  AFOCD Air Force Officer Classification Directory 
 

  AFPAM 36-2506 You and Your Promotions - The Air Force Officer Promotion Program   

CJCSI 1330.05 Joint Officer Management Program Procedures 
 

DoDI 1300.19 DoD Joint Officer Management Program 
 

DoDI 5000.02 Operation of the Defense Acquisition System 
 

DoDI 5000.66 Operation of the Defense Acquisition, Technology, and Logistics 
Workforce Education, Training, and Career Development Program   

Joint Publication 4-10 Operational Contract Support 
http://www.dtic.mil/doctrine/new_pubs/jp4_10.pdf 

SAF/AQC Memo on 
targeting 25 of 80 CLPs as 
pricing courses 

SAF/AQC Memo on CLPs and Pricing Courses   

SAF/AQH policy memo on 
prioritization of DAU 
Training, dated 2 May 2014 

SAF/AQH Memo on Prioritization of DAU Training  
https://www.my.af.mil/USAF/AFP40/d/s6925EC1348B50FB5E044080020E32   
9A9/Files/Signed%202%20May%202014%20DAU%20Training%20Priorities 
%20Memorandum.pdf 

http://www.dtic.mil/doctrine/new_pubs/jp4_10.pdf
https://www.my.af.mil/USAF/AFP40/d/s6925EC1348B50FB5E044080020E329A9/Files/Signed%202%20May%202014%20DAU%20Training%20Priorities%20Memorandum.pdf
https://www.my.af.mil/USAF/AFP40/d/s6925EC1348B50FB5E044080020E329A9/Files/Signed%202%20May%202014%20DAU%20Training%20Priorities%20Memorandum.pdf
https://www.my.af.mil/USAF/AFP40/d/s6925EC1348B50FB5E044080020E329A9/Files/Signed%202%20May%202014%20DAU%20Training%20Priorities%20Memorandum.pdf
https://www.my.af.mil/USAF/AFP40/d/s6925EC1348B50FB5E044080020E329A9/Files/Signed%202%20May%202014%20DAU%20Training%20Priorities%20Memorandum.pdf
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SECTION D – MAJCOM UNIQUE REQUIREMENTS 
 
There are currently no MAJCOM unique requirements. This area is reserved. 

 
 
 
 
BY ORDER OF THE SECRETARY OF THE AIR FORCE 

 
 
 
OFFICIAL 

 
 
 

CASEY D. BLAKE, Major General, USAF 
Deputy Assistant Secretary (Contracting) 
  Assistant Secretary (Acquisition) 
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Attachment 1: QUALITATIVE REQUIREMENTS 
 

OFFICER’S INFORMATION (OFFICER IN QUALIFICATION TRAINING) 
Printed Name Signature / Written Initials / Date 

TRAINER INFORMATION 
Printed Name / Written Initials / Date Printed Name / Written Initials / Date 

Printed Name / Written Initials / Date Printed Name / Written Initials / Date 

Printed Name / Written Initials / Date Printed Name / Written Initials / Date 

Printed Name / Written Initials / Date Printed Name / Written Initials / Date 

Printed Name / Written Initials / Date Printed Name / Written Initials / Date 

UNIT TRAINING MANAGER / PKX RESOURCE MANAGER INFORMATION 
Printed Name Signature / Date 

SUPERVISOR INFORMATION 
Printed Name Signature / Date 

COMMANDER/DIRECTOR’S (i.e., COCO) APPROVAL OF TRAINERS AND INDIVIDUAL TRAINING 
PLAN 
Printed Name Signature / Date 

 

Note 1: See Part I, Section A, paragraph 4.3.2. for instructions on how Attachment 1 will be 
used to create a unit’s/contracting office’s MTL and an officer’s individual training plan. 

 
Note 2:  An editable version of this attachment is hosted at Air Force Contracting Central’s Force 
Development page at: 
https://cs.eis.af.mil/sites/10059/afcc/force_development/Pages/FDHome.aspx 
 

https://cs.eis.af.mil/sites/10059/afcc/force_development/Pages/FDHome.aspx
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QUALITATIVE REQUIREMENTS LIST KEY 
COLUMN 1 Task, Knowledge, and Technical References. This column lists the tasks, competencies, 

and knowledge necessary for officers to perform duties in the entry, intermediate, and 
expert levels of the contracting profession. It also provides technical references (TR) that 
support the requirement for each task or competency. 

COLUMN 2 Core Tasks. This column identifies with an “X”, those tasks and competencies from 
Column 1 that are considered core tasks to the contracting career field. All core tasks shall 
be used in a unit’s/contracting office’s MTL for 64P1 officers seeking the 64P3 AFSC. 

COLUMN 3 Certification For Qualification Training. This column is used by supervisors and 
commander-approved trainers to record completion of tasks/competencies identified by the 
CFETP, as well as any tasks a supervisor considers necessary for an individual’s duty 
position. 

COLUMN 4 Proficiency Codes. This column indicates the proficiency level that must be demonstrated 
by the officer in qualification training in order for the supervisor or commander-approved 
trainer to certify completion of the task/competency. Units are responsible for placing 
proficiency codes in column 4 at the time of unit/contracting office MTL creation. Those 
proficiency codes annotated with an asterisk in column 4 have been taught at MRC-102 to 
the proficiency level indicated; therefore, supervisors may take that into their discretion 
when training and certifying those tasks. See the Proficiency Code Key below. 

 
PROFICIENCY CODE KEY (COLUMN 4) 

 SCALE 
VALUE 

DEFINITION:  The individual 

TASK 
PERFORMANCE 

LEVELS 

1 Can do simple parts of the task. Needs to be told or shown how to do most of the task. 
(EXTREMELY LIMITED) 

2 Can do simple parts of the task. Needs help only on hardest parts. (PARTIALLY 
PROFICIENT) 

3 Can do all parts of the task.  Needs only a spot check of completed work. 
(COMPETENT) 

4 Can do the complete task completely and accurately.  Can tell or show others how to do 
the task.  (HIGHLY PROFICIENT) 

*TASK 
KNOWLEDGE 

LEVELS 

a Can name parts, tools, and simple facts about the task.  (NOMENCLATURE) 
b Can determine step by step procedures for doing the task.  (PROCEDURES) 

c Can identify why and when the task must be done and why each step is needed. 
(OPERATING PRINCIPLES) 

d Can predict, isolate, and resolve problems about the task.  (ADVANCED THEORY) 
**SUBJECT 

KNOWLEDGE 
LEVELS 

A Can identify basic facts and terms about the subject. (FACTS) 

B Can identify relationship of basic facts and state general principles about the subject. 
(PRINCIPLES) 

C Can analyze facts and principles and draw conclusions about the subject.  (ANALYSIS) 

D Can evaluate conditions and make proper decisions about the subject. 
(EVALUATION) 

* A task knowledge scale value may be used alone or with a task performance scale value to define a level of knowledge for 
specific task (Examples:  b and 1b). 

** A subject knowledge scale value is used alone to define a level of knowledge for a subject not directly related to any specific 
task, or for a subject common to several tasks. 

EXAMPLE 
Select a proficiency code from the task performance levels, task knowledge levels, and the subject knowledge levels identified 
above.  For example, a task with a proficiency code of “2-a-B” reflects: 

2 Can do simple parts of the task.  (PARTIALLY PROFICIENT) 
a Can name parts, tools, and simple facts about the task.  (NOMENCLATURE) 
B Can identify relationship of basic facts and state general principles about the subject.  (PRINCIPLES) 
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X X A*

X X A*

X A*

X A*

X A*
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X X B*

1. Understand the 64P (officer), 6C (enlisted), and GS-1102 (civilian) career paths
TR: 64P CFETP, GS-1102 CFETP, 6C CFETP

1.1 Understand career development opportunities and how those 
opportunities are linked to contracting's senior leader requirements

2. Understand ethical standards of conduct TR: Listed below

2.1. Know the AF Contracting Guiding Principles TR: CFETP Figure 1

2.2. Describe ethical standards of conduct TR: DoD 5500.7 Joint Ethics 
Regulation
2.3. Describe improper business practices and conflicts of interest
TR: FAR 3 & Supplements

3. Understand chain of command and authorities related to contracting
TR: FAR 1.6, 1.7, and supplements

3.1 Describe chain of command, command authority, base authority, and 
contracting officer authority

1. Tasks, Knowledge And Technical References (TR) 2.
Core 
Tasks

5.  Proficiency Codes
* Indicates proficiency level taught at MRC-
102.

Trainee Initials

4.  Certification For Qualification Training3.       
CCO 
Tasks

4.5 Identify private and public sectors and the differences between the two 
in terms of acquisitions
5. Understand the flow of authority in contracting and the primary roles of the different people in the contracting environment
TR: FAR Part 1

5.1. Describe the Constitutional and statutory authority for contracting

3.2 Describe an unauthorized commitment and what steps are required to 
ratify the action
3.3 Describe the purpose of legal office reviews and which documents 
require legal reviews prior to release
4. Understand the branches of the Government and the acquisition mission
TR: http://www.whitehouse.gov/our-government, AF Contracting Central Knowledge and Learning Centers

4.1 Define the roles and responsibilities of the branches of the Government 
within the procurement process
4.2 Identify the roles and responsibilities of the DoD Staff, Air Force 
Secretariat, and MAJCOMs within the acquisition process

4.3 Describe the DoD and Air Force Contracting Mission
4.4 Describe the significance of the role of contracting in conducting 
business for the DoD
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B*

B*
B*

B*

X B*

X B*

X B*

A*

A*

X B*

B*

X B*

X B*

X A*

A*
B*

B*

A*

5.2. Describe how contracting authority is delegated within the Air Force

5.3. Identify the different types of contracting authority
5.4. List the individuals responsible for meeting the Federal Acquisition 
System Vision
5.5. Describe the Government’s methods of overseeing acquisition

6.7. Understand what Procedures, Guidance, and Information (PGI) contain
and how they are used
TR: DFARS
6.8. Identify how the information covered in the AFFARS supplements the 
FAR
6.9. Discern between Mandatory Procedures and Informational Guidance 
in the AFFARS
7. Understand the benefits and principles of building and sustaining successful teams so that you will be able to use business knowledge, analysis, and strategies efficiently as an active participant on the 
acquisition team
TR: FAR Part 1

7.1. Describe why teamwork is important within DoD and Air Force

7.2. List the key success factors for effective team building
7.3. Identify members of the Acquisition Team and describe the roles they 
play on the team

6. Understand the FAR system
TR: FAR Parts 1 and 2, DFARS Parts 1 and 2, AFFARS
Parts 1 and 2
6.1. Explain the guiding principles for the Federal Acquisition System

6.2. Identify the organization and arrangement of the FAR System

6.3. Identify the policy pertaining to the definitions of words and terms

6.4. Explain the steps in the rulemaking process and how the FAR and its 
Supplements are administered and updated
6.5. Identify the general policy for authorizing deviations from the FAR

6.6. Identify how the information covered in the DFARS supplements the 
FAR

7.4. Describe how contracting professionals add value to the team

7.5. Identify the characteristics of effective communication
8.  Have knowledge of the statutory and regulatory principles of contracting
TR: FAR Parts 1, 3, and DoDD 5500.7-R
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B*

B*
B*

B*

B*

X X B*

X X B*

X X B*
B*

C*

X B*
X X A*

X X A*
X X A*
X X B*

A*

X X 1b*

8.4. Identify the applicability and policy of Contract Disputes (formerly 
known as the Contract Disputes Act of 1978)
9. Understand the role of the contracting officer and contracting organizations
TR: FAR Parts 1 and 4

9.1. Describe the roles and responsibilities of contracting organizations and 
contracting personnel
9.2. Identify the qualifications and role of the contracting officer

9.3. List different types of contracting officers
9.4. Describe the policies and procedures pertaining to contract execution

9.5. Describe how to anticipate and respond to customer expectations

8.1. Identify the basic principles of contract law and some unique aspects 
of Government contract law
Identify elements of contracts
8.2. Describe the statutes, regulations, court and administrative rulings, and 
other guidance that define the procurement system

8.3. Describe the Economy Act and how a need can be met through 
interagency acquisition

10.4. Give examples of fraud, waste, and abuse you may have come across 
in your military career
11. Understand the role AFOSI plays in contracting TR: http://www.osi.af.mil/

11.1. Describe the mission of AFOSI as it relates to contracting (fraud, 
counterintel, etc)
11.2. Describe how to contact AFOSI to report criminal activity or 
suspicious activity that could be considered criminal activity

12. Understand the role Army Criminal Investigation Command (CID) plays in procurement investigations in the deployed environment
TR: http://www.cid.army.mil/

9.6. Identify the areas that require customer education
9.7. Describe Determination & Findings (D&F) authorities and 
responsibilities
TR: FAR 1.7
10. Understand the role contracting plays in avoiding and detecting fraud in
the acquisition environment
TR: FAR Part 3
10.1. Recognize actions to avoid fraud, waste, and abuse
10.2. Describe the difference between ethics and fraud
10.3. Identify fraud indicators
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X X B*
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1a*

X X 3b*

X A*

X A*

X A*

A*

B*

2c*
X X 3c*

2B*

X X 2aB*

X 2aB*

X 2aB*

X 2aB*

12.1. Describe the mission of Army CID as it relates to contracting

12.2. Describe how to contact Army CID to report contract fraud

14.2. Identify the process associated with closing out contract files

14.3. Identify what constitutes a physically complete contract file

14.4 Identify when a contracting office may use the quick closeout 
procedure
15.0. Understand the importance of different contract codes and how to find correct codes
TR: FAR Part 4.6

15.1. Describe the uniform reporting requirements for the Federal 
Procurement Data System-Next Generation (FPDS- NG)

15.2. Identify the required codes used in an acquisition
15.3. Complete an FPDS Contract Action Report (CAR)

13. Contract File Documentation TR: FAR Part 4

13.1. Discuss the purpose of the contract file
13.2. Identify regulatory directions concerning file documentation

13.3. Physically put a contract file together given a stack of documents

13.4 Write clear and well documented Memoranda for Record (MFR) for 
the contract file
TR: AFH 33-337 (Tongue & Quill)
14. Understand contract closeout procedures TR: FAR Parts 4 and 42

14.1. Identify the time standards associated with closing out contract files

16. Understand the contract publicizing requirements TR: FAR Part 5

16.1. Identify the policies and procedures pertaining to the dissemination of
information
16.2. Identify the policies and procedures pertaining to synopses of 
proposed contract actions
16.3. Identify the policies and procedures pertaining to the solicitation and 
receipt of proposals and information
16.4 Identify the policies and procedures pertaining to the synopses of 
contract awards
16.5. Publicize a contract action
17. Understand competition requirements TR: FAR Part 6
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X X A*

X X B*
X X A*

A*

A*
B*

A*

B*

X B*

B*

17.1. Identify the policy and procedures that are to be used to promote and 
provide for full and open competition
17.2. Identify the policies for use of sealed bidding and competitive 
proposals
17.3. Identify the policy and procedures for providing for full and open 
competition after excluding one or more sources
17.4. Identify the policy and procedures, and statutory authorities for 
contracting without providing for full and open competition

17.5. Describe the seven circumstances permitting other than full and open 
competition
17.6. Describe the format of adequate sole source justifications

18. Understand the requirements of acquisition planning TR: FAR Part 7, DFARS 207, AFFARS 5307

18.1. Describe the policies and procedures pertaining to acquisition plans

18.2. Understand the purpose and requirements of acquisition planning

18.3. Understand the general requirements of Acquisition Strategy Panels 
(ASPs)
TR: AFFARS 5307 104-92
18.4. Determine if a requirement is commercial or non- commercial

18.5. Determine when a written acquisition plan is required and the 
elements of a written acquisition plan
18.6. Understand acquisition planning documentation available for "Other 
Contracting" (e.g., Streamlined Acquisition Strategy Summary (SASS))
TR: FAR Part 7, DFARS 207, AFFARS 5307.104-92, and IG5307.104-92

17.7. Understand where to find the Other Than Full and Open 
Competition Justification and Approval Preparation Guide and Template
TR: AFFARS IG5306

17.8. Review a sole source J&A for sufficiency
17.9. Describe competition requirements when soliciting using Simplified 
Acquisition Procedures
17.10. Describe the economic role the contractor industrial base plays in 
Government acquisition
17.11. Describe the role of the competition advocate
17.12. Describe the Competition in Contracting Act (CICA)

18.7. Describe when to use a Streamlined Acquisition Strategy Summary 
(SASS)
TR: FAR Part 7, DFARS 207, AFFARS 5307.104-92, and IG5307.104-92
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X B*

B*

X X B*
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aB*

X X 2aB*

X B*

2aB*

X X 2aC*

X X B*

19. Have knowledge of the role GSA schedules play in contracting
TR: FAR Parts 8 and 38

19.1. Describe the roles of the General Services Administration

19.2. Describe when and how to use GSA Schedules in different situations

19.3. Identify how GSA Advantage fulfills requirements of the FAR

20. Understand the concepts of responsibility or non- responsibility of a prospective contractor
TR: FAR Part 9

20.1. Identify policies, standards, and procedures for determining whether 
prospective contractors and subcontractors are responsible

20.2. Recognize when to include special standards of responsibility and 
qualification requirements in the solicitation

18.8. Describe the types of advice, and their financial implications, needed 
to determine appropriate business arrangements

18.9. Identify factors and considerations impacting a smart business 
arrangement
18.10. Identify factors to consider when deciding to solicit for lease, 
purchase, or both
18.11. Describe the lease versus buy decision and what documentation is 
required
TR: AFFARS 5307.4
18.12. Describe motivational terms and conditions to manage risk

21.3. Describe how industry days may support market research

20.3. Identify the policies and procedures governing the debarment and 
suspension of contractors by agencies
20.4. Determine if a contractor is debarred, suspended, proposed for 
debarment, or otherwise ineligible
20.5. Explain responsibilities, general rules, and procedures for identifying, 
evaluating, and resolving organizational conflicts of interest

20.6. Explain how to access and utilize the System for Award Management 
(SAM)
21. Understand the process of conducting market research TR: FAR Parts 10 and 8

21.1. Describe the policies and procedures for conducting market research, 
and its role in the acquisition process
21.2. Identify market research uses and benefits
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A*

X X 1A*

X X B*

X X B*

B*

21.4. Identify the order of priority for required sources of supplies and 
services
22. Understand agency needs, requirement documents, and PR packages
TR: FAR Part 11

22.1. Identify the policy for describing agency needs
22.2. Determine if a purchase request and requirements documents are 
adequate for procurement
22.3. Review specifications TR: FAR 11.201

22.4. Review Statements of Work (SOWs) TR: AFI 63-125, FAR 8.4, and 
Supplements

23.2. Recognize the benefits and challenges of procuring commercial off-
the-shelf items, modified commercial items, nondevelopmental items, 
services "of a type," and government-unique items

23.3. Reviewing and determine if a contractor's commercial item 
determination (CID) is adequate
23.4. Explain when a CO determination regarding a CID is necessary

24. Understand Simplified Acquisition Procedures (SAP) TR: FAR Part 13

24.1. Identify the procedures for making simplified acquisitions

24.2. Identify the policies and procedures pertaining to actions at or below 
the micro-purchase threshold
24.3. Identify the policies and procedures pertaining to simplified 
acquisition methods

22.5. Review Performance Work Statements (PWS)
22.6. Identify the procedures for reviewing and correcting deficiencies in a 
purchase request
22.7. Review Military Interdepartmental Purchase Requests
22.8. Identify a compliant contract line item number structure
22.9. Review Brand Name Justifications & Approvals (J&As) for 
sufficiency
TR: FAR 11 104
23. Understand how to determine if an acquisition is commercial and recognize the benefits of a commercial acquisition
TR: FAR Part 12

23.1. Identify the general policies for acquisition of commercial items

24.4. Prepare a Price Fair and Reasonableness (PF&R) document

24.5. Explain other methods of procurement that can be used if SAP is not 
appropriate
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A*

B*

B*

B*
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X B*

X X B*

X A*

A*

X 1aA*

X B*

25.5. Understand the GPC log
25.6. Understand the contracting office's responsibility for GPC program 
surveillance
26. Understand the concept of best value acquisition TR: FAR Parts, 1, 13, 14, and 15

26.1. Define the term best value
26.2. Describe the criteria used to select the optimal best value technique

26.3. Describe the best value factor and rating system
27. Understand when and how to use Sealed Bidding TR: FAR Part 14

25. Understand the proper use of the GPC TR: FAR Part 13 and AFI 64-117

25.1. Identify the micro-purchase threshold and how it applies to 
acquisition
25.2. Describe the GPC program and the roles and responsibilities outlined 
in the program
25.3. Describe the single and monthly purchase limits
25.4. Describe how to resolve billing errors and disputes

28.3. Describe the procedures for preparing and documenting an award

28.4. Identify the correct method for processing post-award mistakes

28.5. Complete a purchase order
29. Understand the requirements of a post-award conference and how to conduct debriefings
TR: FAR Parts 15 and 42

29.1. Identify the policies and procedures for notification and debriefing 
offerors

27.1. Identify the policies and procedures pertaining to the use of sealed 
bidding
27.2. Identify the policies and procedures pertaining to the solicitation of 
bids
27.3. Identify the policies and procedures pertaining to the submission of 
bids
27.4. Identify the procedures for the receipt, handling, opening, and 
disposition of bids including mistakes in bids, and subsequent award of 
contracts
28. Understand how to properly execute a contract award and notice of award
TR: FAR Parts 14 and 15

28.1. Identify the policies and procedures pertaining to contract execution

28.2. Identify the regulatory requirements for notification of award to 
awardees and unsuccessful vendors/offerors
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B*
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X B*

X B*

X B*
X aA*

29.2. Explain the process and procedures for a post-award conference

29.3. Recognize unique subcontracting aspects

30.5. Describe when a Source Selection Advisory Council (SSAC) is 
required, what the SSAC's roles and responsibilities are, and who 
comprises the SSAC
TR: DFARS 215 300
30.6. Describe the roles and responsibilities of the Source Selection 
Evaluation Board (SSEB)
TR: DFARS 215.300
30.7. Understand the limitations on use of non-Government advisors in 
source selections
TR: DFARS 215.300
30.8. Understand the roles and responsibilities of the program 
management/requirements office
TR: DFARS 215.300
30.9. Understand the best-value continuum (i.e., tradeoff source selection 
process and lowest price technically acceptable (LPTA))
TR: DFARS 215.300

30.10. Describe the importance of protecting Source  Selection Information 
(SSI) and what actions must be taken to protect SSI

29.4. Explain the requirement for and sensitivity of debriefings

29.5. Describe the process of conducting different types of debriefings

30. Understand the concepts and flow of a source selection TR: FAR Part 15

30.1. Understand differences between source selections under FAR 13 and 
FAR 15
30.2. Identify the policies and procedures for selection of a source or 
sources in competitive negotiated acquisitions
30.3. Describe the roles and responsibilities of the Source Selection Team 
(SST)
TR: DFARS 215.300
30.4. Describe the roles and responsibilities of the Source Selection 
Authority (SSA)
TR: DFARS 215.300

30.11. Recognize a source selection plan that is consistent with public law, 
regulations, policy, and other guidelines TR: DFARS 215.300

30.12. Create a source selection plan
30.13. Describe the relative importance of evaluation factors
30.14. Describe procedures to evaluate factors (price related, non-price 
related, and technical)
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aA*

aA*

A*

B*
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A*

B*

A*

A*

X 2b*
X 2b*

30.17. Determine terms and conditions, including special contract 
requirements applicable to the acquisition, that are appropriate for the 
acquisition to comply with laws and regulations (e.g., method of financing, 
Government property, intellectual property, OCI, and specialty metals)

30.18. Understand what is required if only one offer if received in response 
to a competitive solicitation
TR: DFARS 215.371
30.19. Describe the need for a technical evaluation of proposals and who 
should provide the evaluation
30.20. Describe awarding with or without discussions
30.21. Decide whether to hold discussions based on results of the 
evaluation
30.22. Define the term “competitive range” and describe how it is used

30.15. Describe how to evaluate a contractor's past performance

30.16. Identify techniques to evaluate other terms and conditions

31.3. Understand the utility of a draft Request for Proposal (RFP)

31.4. Describe how to prepare a Request for Proposal (RFP)
31.5. Understand the importance of a clear linkage between the 
requirements and evaluation factors in a Request for Proposal (RFP)
TR: DFARS 215.300

30.23. Describe the process for final proposal revisions TR: DFARS 
215.300
30.24. Describe the process for documenting final evaluation results
TR: DFARS 215.300

30.25. Describe when a comparative analysis should be conducted and 
documented
TR: DFARS 215.300
30.26 Describe the contents of the Source Selection Decision Document 
(SSDD) and its releasability
TR: DFARS 215.300
31. Understand when and how to use contracting by negotiation
TR: FAR Part 15

31.1. Discuss some of the acquisition processes and techniques that may be 
used to design competitive acquisition strategies suitable for the specific 
circumstances of the acquisition

31.2. Describe the different contract areas that are subject to negotiation
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A*
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A*
A*

1bA*

A*

B*
B*
B*

B*

A*
A*

X A*

A*

31.6. Describe how to prepare an amendment to a Request for Proposal 
(RFP)
31.7. Describe how and when to host a pre-proposal conference/site visit

31.8. Identify the policies and procedures for unsolicited proposals

32.6. Prepare for negotiations / discussions / awards by reviewing audit 
and technical reports, performing cost and/or price analysis (or reviewing 
price analysts reports), and developing pre-negotiation position to include 
identifying potential trade-offs

32.7. Identify the policies and procedures pertaining to Patents, Data, and 
Copyright
33. Understand how to evaluate a contractor’s proposal using price-related and non price-related factors
TR: FAR Part 15, DFARS 215.404

33.1. Define key terms used in contract pricing
33.2. Identify basic principles of contract pricing
33.3. Define certified cost and pricing data
33.4. Understand the exceptions to certified cost or pricing data

31.9. Describe how to handle late proposals, modifications, and 
cancellations
32. Understand different aspects of a negotiation TR: FAR Part 15 and 27

32.1. Discuss the process for conducting negotiations
32.2. Recognize when fact-finding is appropriate
32.3. Identify the steps in conducting negotiations
32.4. Recognize various negotiation techniques and styles
32.5. Identify buyer and seller motivations

33.11. Identify price-related and non-price related factors
33.12. Recognize the importance of documenting contract negotiations

33.13. Identify the required content of a Price Negotiation Memorandum 
(PNM)

33.5. Describe when a Certificate of Current Cost or Pricing Data is 
required
33.6. Describe proposal analysis techniques
33.7. Identify methods to determine reasonableness of price
33.8. Identify preferred price analysis techniques
33.9. Identify other information used to support price analysis
33.10. List factors that affect price comparability
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A*
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33.14. Describe the DoD policy for developing a prenegotiation profit or 
fee objective on negotiated contract actions when cost or pricing data is 
obtained
TR: DFARS 215 404-4
33.15. Understand the use of the DD Form 1547 whenever a structured 
approach to profit analysis is required
TR: PGI 215.404-70
33.16. Describe the weighted guidelines method of profit analysisTR: 
DFARS 215.404-71

34.7. Identify the general rules pertaining to Cost Accounting Standards 
(CAS) administration
34.8. Identify when a contract or subcontract is subject to CAS

34.9. Understand the exceptions to certified cost or pricing data

34.10. Describe when a Certificate of Current Cost or Pricing Data is 
required
34.11. Identify the applicability of the cost principles and procedures to 
various types of contracts and subcontracts
34.12. Identify the cost principles and procedures pertaining to contracts 
with commercial organizations

34. Understand cost principles and cost analysis techniques TR: FAR Parts 15, 29, 30, and 31; 10 U.S.C. 2306a and 41
U.S.C. chapter 35

34.1. Describe procedures to evaluate cost-related factors
34.2. Discuss methods used to determine reasonableness of cost

34.3. Identify the purpose of conducting cost analysis
34.4. Determine when to use cost analysis to evaluate proposals

34.5. Recognize the importance of cost analysis
34.6. Identify the requirements of 10 U.S.C. 2306a, Cost or Pricing Data - 
Truth in Negotiations, and 41 U.S.C. chapter 35, Truthful Cost or Pricing 
Data.

34.13. Identify the policies and procedures relating to cost allowability

34.14. Determine when a cost is allowable, unallowable, or allowable with 
restrictions
34.15. Identify the policies and procedures pertaining to taxes
34.16. Identify the required content of a Price Negotiation Memorandum 
(PNM)
34.17. Develop positions on pricing-related contract terms and conditions 
to aid in developing the Government's position
35. Comprehend what constitutes defective pricing and the remedies available to the Government
TR: FAR 15.407-1
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35.2. Describe the remedies available to the Government when defective 
pricing is discovered
36. Understand the appropriate contract type or agreement that would properly apportion expected risk
TR: FAR Part 16

36.1. Identify the different words and terms used to describe contracts

36.2. Identify the policies and procedures pertaining to selecting contract 
types
36.3. Identify the policies and procedures pertaining to fixed- price 
contracts (top-level)
36.4. Identify the policies and procedures pertaining to cost- 
reimbursement contracts (top-level)
36.5. Identify the policies and procedures pertaining to incentive contracts 
(top-level)

35.1 In your own words, define defective pricing

39.2. Identify the policies and procedures for making award of indefinite-
delivery contracts
39.3. Describe the requirement to obligate funds when awarding an IDIQ
TR: AFFARS MP 5316.504

39.4. Understand how determinations for requirements contracts estimated 
to exceed $103M (including all options) must be approved
TR: AFFARS 5316.503

37. Understand the appropriate Fixed-Price contract type that would properly apportion expected risk
TR: FAR 16.2

37.1. Explain each type of fixed-price contract
37.2. Describe the policies and procedures pertaining to fixed-price 
contracts
38. Understand the appropriate Cost-Reimbursement contract type that would properly apportion expected risk
TR: FAR 16.3

38.1. Define each type of cost-reimbursement contract
38.2. Identify the policies and procedures pertaining to cost- 
reimbursement contracts
39. Understand when to use Indefinite-delivery indefinite- quantity contracts (IDIQs), agreements, and other special contracting methods
TR: FAR Parts 16 and 17, AFFARS 5316.5

39.1. Describe alternative methods of acquiring recurring requirements
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39.5. Understand the limitation on single award IDIQ contracts
TR: AFFARS 5316.504

39.6. Describe how to place an order against an IDIQ
39.7. Understand fair opportunity requirements for orders placed under 
multiple-award contracts (MACs)
TR: FAR 16.505(b)

39.14. Identify general information pertaining to multi-year contracting

39.15. Identify the policies and procedures for the use of options

39.16. Identify available acquisition flexibilities
39.17. Identify emergency acquisition flexibilities
40. Understand the requirements for and reasoning behind Small Business Programs
TR: FAR Part 19

40.1. Determine when a procurement should be reserved or set-aside for 
small business concerns
40.2. Explain the process to set-aside a procurement under the 8(a), 
HubZone, SDVOSB, and WOSB categories

39.8. Identify the policies and procedures pertaining to time- and-materials 
(T&M), labor-hour (LH), and letter contracts (elements, approval, 
definitization)
39.9. Understand when Determination and Findings (D&F) are required 
when using time-and-materials (T&M), labor- hour (LH), and letter 
contracts
TR: DFARS 216 601 and AFFARS 5316 601(d)
39.10. Identify the policies and procedures for undefinitized contract 
actions (UCAs) or letter contracts
39.11.  Identify the policies and procedures for establishing and using 
different types of agreements
39.12. Describe how to setup a Blanket Purchase Agreement (BPA)

39.13. Describe how to place and document BPA calls

40.3. Identify the policies that provide preference for small business 
concerns
40.4. Identify the unit's small business advocate and the local SBA office

40.5. Describe small business size standards and how to verify the size of 
prospective awardees
40.6. Prepare a DD Form 2579
40.7. Explain what a Certificate of Competency is and what it is used for

40.8. Describe the Small Business Subcontracting Program and its 
requirements
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40.9. Describe the Small Business Competitiveness Demonstration 
Program
40.10. Describe price evaluation adjustments for Small Disadvantaged 
Business Concerns
40.11. Assist small business concerns in understanding how to do business 
with the government, identifying contracting opportunities, and responding 
to small business inquiries regarding payment delays or problems

40.12. Reviewing and determine if a contractor's small business 
subcontracting plan is adequate
41. Understand how labor rates affect contracts and correctly navigate the Department of Labor’s Labor Rate web page  TR: FAR Part 22

41.1. Identify the policies and procedures for the application of labor laws 
to Government acquisitions
41.2. Define prevailing wages

43.3. Identify the requirements for conducting oral presentations

43.4. Identify the policies and procedures pertaining to protection of 
privacy and freedom of information
43.5. Respond to preaward inquiries by taking the appropriate action 
according to FAR/DFARS (and applicable supplements) to resolve 
questions
44. Understand foreign acquisition rules
TR: FAR Part 25, DFARS 225.73, and DoD 5105.38-M,
Security Assistance Management Manual
44.1. Identify the policies and procedures pertaining to foreign acquisition

41.3 Describe the applicability of labor rates on different types of 
contracting
42. Understand the importance and the laws affecting environmental issues in Government Contracting
TR: FAR Part 23

42.1 Identify the acquisition policies and procedures for protecting and 
improving the quality of the environment
42.2 Identify the acquisition policies and procedures for supporting the 
Government program for ensuring a drug-free workplace

43. Understand the procedures for processing solicitation responses
TR: FAR Part 24

43.1 List the procedures for safeguarding quotes, proposals, and bids

43.2. List the procedures for processing timely and late offers
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44.2. Describe how the U.S. Government's agreement to sell defense 
articles and services to foreign governments or international organizations 
through Foreign Military Sales (FMS) is documented
TR: DFARS 225.7301

44.3. Understand when to use an International Agreement Competitive 
Restrictions (ICAR) document rather than a FAR 6.302-4 J&A
TR: DFARS 206.302-4 and AFFARS 5306.302-4

46.1. Recognize contractual payment or accounting terms and conditions

46.2. Identify the policies relating to the payment clause
46.3. Describe the different types of contract financing and the policies and 
procedures pertaining to them
46.4. Identify invoice and payment procedures
46.5. Show how to identify invoices/payments in WAWF and myInvoice

46.6. Identify request for assignment of claims

44.4. Understand the procedures for preparing solicitations and contracts 
that include Foreign Military Sales (FMS) TR: DFARS 225.7301

44.5. Understand the preparation of a Letter of Offer and Acceptance 
(LOA)
TR: DFARS 225.7302
44.6. Understand how to price acquisitions for Foreign Military Sales 
(FMS)
TR: DFARS 225.7303
44.7. Understand the concept of offset costs when doing business with a 
foreign government or international organization
TR: DFARS 225.7303-2 and 225.7306

45. Understand socioeconomic programs TR: FAR Part 26

45.1. Identify the policies and procedures pertaining to other 
socioeconomic programs
46. Understand the payment process in Government contracting
TR: FAR Part 32

46.7. Recognize the types of commercial financing and their implications 
for contract administration
46.8. Recognize the types of non-commercial item financing
46.9. Describe the process for approving a contractor's request for 
payments to include final vouchers under cost reimbursement contracts, 
progress payments, performance- based payments, or commercial financing
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47.4. Describe the split funding of contracts (i.e., severable services 
contracts)
47.5. Understand when fixed-price contracts may be incrementally funded

47.6. Understand when the Limitation of Government's Obligation clause 
(DFARS 252.232-7007) is required in solicitations and contracts

47.7. Understand when the Limitation of Cost clause (FAR 52.232-20) is 
required in solicitations and contracts
47.8 Understand when the Limitation of Funds clause (FAR 52.232-22) is 
required in solicitations and contracts
47.9. Understand when the Availability of Funds clause (FAR 52.232-18) 
is required in solicitations and contracts

47. Understand fiscal law and funds management TR: FAR Part 32, DFARS 232, and AFFARS 5332

47.1. Describe the Anti-Deficiency Act (ADA)
47.2. Describe the Bona Fide Need rule
47.3. Describe appropriations in terms of time, purpose, and amount

48.6. Identify the policy relating to the contracting officer’s final decision

48.7. Identify the policy relating to Alternative Dispute Resolution

48.8. Identify when a contractor shall provide a certification statement for 
an equitable adjustment
48.9. Understand the differences between a claim and a request for 
equitable adjustment
49. Understand how to handle a protest from a contractor TR: FAR Part 33 and supplements

49.1. Identify the definitions of day, filed, and interested party for the 
purpose of filing a protest

47.10. List the appropriation types (i.e., O&M, procurement, etc), codes, 
and lifecycle of each
48. Understand the claims, disputes, and alternative dispute resolution processes
TR: FAR Part 33 and supplements, DFARS 243.204-71

48.1. Define terms particular to FAR 33.2
48.2. Identify the applicability of Contract Disputes (formerly known as the
Contract Disputes Act)
48.3. Identify the policies relating to initiating a claim
48.4. Identify when a contractor shall provide a certification statement for a 
claim
48.5. Identify the policies relating to disputes and contractor’s claims
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49.2. Identify the policies and procedures pertaining to protests

51.1 Identify basic facts and terms about contracting for Construction

51.2. Describe the contracting office's interface and collaboration with the 
civil engineering office
51.3. Describe Invitation for Bids (IFB) procedures TR: FAR 14 and 
36.213
51.4. Describe RFP procedures TR: FAR 15 and 36.214

51.5. Describe the requirement for material submittals TR: AF Form 3000, 
FAR 52.236-5, AFFARS 5336.90
51.6. Describe how to plan and conduct a site visit, and issue minutes
TR: FAR 36.523 & Supplements, FAR 52.236-27, Alt I

49.3. Identify actions that may be protested
49.4. Understand the differences in protests to GAO and COFC

50. Understand the contracting categories, transactions, and missions associated with the various contracting environments TR: FAR Parts 34 and 35

50.1. Define the major categories of acquisition (supplies, services, 
construction, major systems, logistics, and research and development 
contracting)
50.2. Identify the different types of contractual transactions that the 
Government enters into
50.3. Identify the variety of customer mission areas and the corresponding 
market segments that contracting professionals support

51. Understand the concepts and uses for Construction, A&E Services, and Simplified Acquisition of Base Engineering RequirementsTR: FAR Parts 36 and 28

51.7. Identify the policies and procedures for obtaining financial protection 
against losses under contracts
51.8. Describe the purpose for and application of liquidated damages
TR: FAR 36.206

51.9. Describe the requirement for progress schedules TR: AFI 64-102 and 
AF Form 3064
51.10. Describe progress payments based on percentage of completion
TR: FAR 52.232-5 and 32.103

51.11. Identify basic facts and terms about contracting for Architect and 
Engineering (A&E) Services
TR: FAR 36.6 and 36.702
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51.13. Identify basic facts and terms about Multiple Award Construction 
Contracts (MACC)
51.14. Describe the Wage Rate Requirements (Construction) (formerly 
known as the Davis-Bacon Act) and payroll administration
TR: FAR 22.403-1, 22.404, and 22.406

51.15. Describe the impact of providing GFP to contractors TR: FAR Part 
45
52. Understand the concepts of Service contracts and the Service Contract Labor Standards (formerly known as the Service Contract Act)
TR: FAR Part 37

52.1 Define service contract
52.2 Identify types of services (i.e., custodial, maintenance, BOS, food 
service, etc)
52.3 Describe different terms associated with services

51.12. Identify basic facts and terms about Simplified Acquisition of Base 
Engineering Requirements (SABER) TR: AFFARS 5336.91

53.4. Describe the procedures for delegating contract administration to 
DCMA
53.5. Plan for contract administration regarding delegating administrative 
functions; designating, training and managing CORs; and formally 
establishing all contract administration responsibilities

53.6. Determine appropriate Quality Assurance procedures
53.7. Describe monitoring, inspection, and acceptance criteria
53.8. Identify when a stop-work order should be used and its potential 
impact
53.9. Describe procedures for developing, reviewing, and reporting 
contractor past performance

52.4. Describe statutory requirements of the Service Contract Labor 
Standards (formerly known as the Service Contract Act)

52.5. Describe the purpose for wage determinations in contracts and how 
they are managed within the contract
52.6. Identify the policies and procedures pertaining to acquiring IT and 
utility services
53. Understand the roles and responsibilities of DCMA TR: FAR Parts 42, 46, 47, and 1

53.1. Describe the role of DCMA
53.2. Describe the duties and responsibilities of an Administrative 
Contracting Officer (ACO)
53.3. Describe which functions should be delegated to DCMA



Training 
Start

Training 
Complete

Supervisor 
Initials

1. Tasks, Knowledge And Technical References (TR) 2.
Core 
Tasks

5.  Proficiency Codes
* Indicates proficiency level taught at MRC-
102.

Trainee Initials

4.  Certification For Qualification Training3.       
CCO 
Tasks

A*

X A*

A*

A*

A*

X A*
X A*

A*

X A*

A*

A*

A*

A*

A*

X A*

X X A*

X X A*

54.3. Identify the process of resolving a contract administration problem

54.4. Resolve contract performance problems by gathering facts, 
determining remedies, and initiate remedial actions in order to find and 
provide a solution
54.5. Identify which types of contract delays are compensable
54.6. Identify which types of contract delays are excusable
54.7. Identify which types of contract delays are neither excusable nor 
compensable
54.8. Identify the policies and procedures pertaining to contract quality 
requirements

53.10. Identify the policies and procedures pertaining to transportation

53.11. Describe what a Contract Deficiency Report (CDR) is and how to 
resolve a CDR in EDA
53.12. Administer contracts by monitoring contracting officer 
representatives feedback, contractor performance, and enforcing contractor 
compliance with contract requirements
53.13. Understand forward pricing rate agreements (FPRAs) for billing 
purposes and administer cost accounting standards to ensure contractor's 
compliance
54. Understand contractor performance assessments TR: FAR Parts 42 and 46

54.1. Identify the nature and purpose of contract administration

54.2. Identify the key personnel involved in the contract administration 
process

55. Understand what a modification is, when to execute a modification, and how to execute a modification
TR: FAR Parts 43, 48, 50, and 53

55.1. Identify the general rules and guidance pertaining to contract 
modifications
55.2. Identify different types of modifications

54.9. Identify the policies and procedures pertaining to Government 
contract quality assurance
54.10. Describe the training requirements for Government Quality 
Assurance Personnel
54.11. Identify the policies and procedures relating to acceptance

54.12. Identify the policies and procedures relating to warranties

54.13. List remedies available for commercial and non- commercial 
contracts
54.14. Ensure past performance evaluation is initiated to ensure 
documentation of performance including contracting officer input
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55.3. Describe contract scope and authorities for modifications

55.4. Identify the policies and procedures pertaining to change orders 
(priced and unpriced)
55.5. Identify the policies and procedures for the use of option solicitation 
provisions and contract clauses
55.6. Identify the policies and procedures pertaining to the use of value 
engineering

57.1. Identify the policies and procedures pertaining to the use of 
Government property (e.g., GFP, GFM, etc)
57.2. Identify the policies and procedures pertaining to contractor use of 
Government sources
58. Understand the elements of a solicitation and when to amend it
TR: FAR Part 52

58.1. Define solicitation
58.2. Identify the three types of solicitation
58.3. Identify the characteristics of a commercial solicitation
58.4. Identify the characteristics of a non-commercial solicitation

55.7. Identify the value engineering contract clauses
55.8. Define terms peculiar to FAR 50.1
55.9. Identify the authority provided by Public Law 85-804
56. Understand the policies and procedures surrounding subcontracting
TR: FAR Part 44

56.1 Identify the policies and procedures for consent to subcontracts or 
advanced notification of subcontracts, and review, evaluation, and 
approval of contractor’s purchasing system

56.2. Describe when a subcontracting plan is required
57. Understand the process of using Government property TR: FAR Parts 45 and 51, and DoD 4161.2-M

58.5. Identify when an amendment or cancellation is appropriate

58.6. Describe how provisions are prescribed and how to include them in a 
solicitation
59. Understand the different remedies the Government can use in different situations
TR: FAR 49 and 12.403 (Commercial)

59.1. Identify the general principles relating to the termination of contracts

59.2. Identify the principles pertaining to termination for convenience
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59.5. Identify the requirements for contract termination forms and formats

59.6. Identify the applicable delinquency notices relating to terminating 
contracts
59.7. Determine the adequacy and appropriate remedies for a termination 
for cause on a commercial
60. Understand the different types of contract formats for commercial and non-commercial contracts
TR: FAR Part 53

60.1. Describe the Uniform Contract Format
60.2. Understand commercial contract formats
60.3. Understand the order of precedence for the Uniform Contract Format

59.3. Identify the principles pertaining to termination for default

59.4. Identify the requirement for terminating commercial contracts for 
cause and convenience

63.2. Describe public/private partnerships TR: 10 USC 2464 and 10 USC 
2466
63.3. Describe contracting for aircraft repairs TR: FAR 47.1 and DFARS 
217.71
63.4. Describe contracting programmed depot maintenance (PDM)
TR: 10 USC 2460

63.5. Describe the DoD Spare Parts Breakout Program TR: FAR 19.403, 
DFARS appendix E, DFARS 217, DoD 4140.1-R chapter 8, AFI 23-105

63.6. Describe the 50/50 government/contractor depot maintenance 
directive
TR: 10 USC 2466

61. Understand the Uniform Procurement Instrument Identification Numbering system
TR: DFARS 204.70

61.1 Describe the Uniform Procurement Instrument Identification 
Numbering system
62. Understand the concept of Strategic Sourcing TR: AFCC AFICA webpage

62.1. Identify the goals of strategic purchasing/sourcing
62.2. Describe what a supply chain is
62.3. Discuss AF sourcing strategies
63. Understand actions unique to sustainment contracting TR: Listed below

63.1. Describe contracting for engineering servicesTR: AFI 65-604 v1
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63.7. Describe the core depot-level maintenance capability directive
TR: 10 USC 2464

65.3. Describe Small Business Technology Transfer (STTR) procedures
TR: 15 USC 638(j)

65.4. Describe Grants & Assistance instruments TR: DoD 3210.6-R

65.5. Describe Other Transactions (Ots) for prototypesTR: 10 USC 2371

66. Understand the concept and execution of the Air and Space Expeditionary Force (AEF) and the duties and environment of the CCO
TR: AFCCPERP

66.1. Explain the current AF deployments in contracting
66.2. Describe the concept of the Air Expeditionary Force and how it 
affects the contracting environment
66.3. Identify what is expected of the CCO in a deployed environment

63.8. Describe performance-based logistics TR: AFPAM 63-128

63.9. Describe working capital funds and their uses TR: 10 USC 2208

64. Understand actions unique to systems contracting TR: Listed below

64.1. Describe the role of configuration control boards (CCBs)
TR: DoDI 5000.02

65. Understand actions unique to R&D contracting TR: Listed below

65.1. Describe Broad Agency Announcement (BAA) and Program 
Research and Development Announcement (PRDA) procedures
TR: FAR 35.016

65.2. Describe Small Business Innovative Research (SBIR) procedures
TR: 15 USC 638

66.4. Describe the impact contracting officers make to support the war 
effort
67. Understand Nonappropriated Funds (NAF) contracting TR: AFI 64-301, AFM 64-302, AFPD 64-3

67.1. Describe servicing contracting office responsibilities
67.2 Describe NAF Custodian responsibilities and authorities
68. Understand the Federal budget process
TR: AFI 65-601 volume 3, AFI 63-1101, DoD 7000.14-R
volume III chapter 6



Training 
Start

Training 
Complete

Supervisor 
Initials

1. Tasks, Knowledge And Technical References (TR) 2.
Core 
Tasks

5.  Proficiency Codes
* Indicates proficiency level taught at MRC-
102.

Trainee Initials

4.  Certification For Qualification Training3.       
CCO 
Tasks

A*
B*

B*

B*

X X B*
A*

X 2aB*
X 2aB*

A*

A*

A*
A*
A*

X A*

68.3 Describe the different situations in which the Anti- Deficiency Act, 
Misappropriations Act, and Bona Fide Needs Rule apply

68.4. Summarize the roles of the branches in the budget process

69. Understand the different contract writing systems, their interfaces with other systems, and how to use them
TR: Contract writing system User's Guide

69.1. Describe the contract writing system and its purpose
69.2. Name some of the different types of contract writing systems used by 
the Air Force
69.3. Prepare a solicitation in the contract writing system
69.4. Prepare a purchase order in the contract writing system

68.1 Discuss the DoD and AF budget cycles
68.2. Explain the different types of appropriations, including their purpose 
and time period in which funds must be obligated

72. Understand the DoD contractor’s perspective in doing business with the Government
TR: Professional experience

72.1. Explain the relationship between a contractor and the Government 
contracting team
73. Understand Operational Contract Support (OCS) planning TR: Joint Publication (JP) 4-10

73.1. Prior to assignment in a joint environment, complete the Joint OCS 
Planning and Execution Course (JOPEC)
73.2. Read/understand Joint Publication (JP) 4-10 OCS
73.3. Understand what JCASO is and their role in OSC
73.4. Understand the concept of Lead Service for Contracting (LSC)

69.5. Describe the interfaces between the contract writing system and other 
systems (i.e., ABSS, EDA, FPDS, and WAWF)

70. Understand the history, mission, and roles of DFASTR: http://www.dfas.mil/pressroom/aboutdfas.html

70.1. Explain the roles and responsibilities of DFAS
71. Understand the role of DCAA
TR: http://www.dcaa.mil/about_dcaa.html
71.1. Describe DCAA’s organizational structure
71.2. Identify the different types of audits
71.3. Describe the role DCAA plays in contracting

73.5. Understand the concept of Lead Service for Contract Coordination 
(LSCC)
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X B*73.11. Understand how to manage Synchronized Pre- Deployment 
Operational Tracker (SPOT) and Joint Asset Material Management System 
(JAMMS)
73.12. Develop and update OCS-related command guidance, instructions, 
and policy
73.13. Adjudicate contract support among Service components when 
planning and conducting active operations to ensure a fair share of 
available contracting capability
73.14. Manage and develop agendas for periodic command logistics 
procurement support boards (CLPSB)
73.15. Participate in component joint acquisition review boards (JARB) as 
an observer and subject matter expert
73.16. Maintain the common operating picture of contracting activity 
within the staff, component, interagency, international organization, and 
non-governmental organization areas of responsibility

73.6. Understand the roles of the Operational Contract Support Integration 
Cell (OSCIC)
73.7. Complete the NATO Contracting Course
73.8. Understanding NATO, the NATO Support Agency (NSPA), & 
Operational Logistics Support Partnership (OLSP)
73.9. Understand plans and planning (OPORDS, PLANORDS, CONOPS, 
EXORDS)
73.10. Learn how to write Master Scenario Event List (MSEL) and how to 
write injects

73.23. Understand, and in some cases coordinate, the use of acquisition 
cross-Service agreements as an alternative to contracting

73.17. Assist offices of security cooperation and security cooperation 
office defense attaches (SCO/DAT) in the development of contract 
requirements and the tasking of contracting support activities to meet those 
requirements
73.18. Ensure OCS is included in headquarters and component exercise 
scenarios and story lines, and document exercise mission scenario events

73.19. Provide OCS-related training and staff assistance (statements of 
work, independent cost estimates, etc.) to HQ staff and components

73.20. Engage with JCASO for additional technical and operational 
support to potentially stand up the JTSCC or lead Service for contracting

73.21. Represent CCDR in Joint Staff J4, OSD (DPAP and ADUSD-PS), 
and interagency OCS related coordination and forums

73.22. Coordinate with Department of State representatives to mitigate 
contracting issues that involve embassy support of DoD personnel and 
DoD programs
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73.24. Monitor ongoing humanitarian assistance construction project 
coordination involving the engineer and logistics staff activities, and assist 
with the designation of component support for projects and compliance 
with completion schedule
73.25. Understand joint plan development and the review cycle, including 
component supporting plan development, CCDR plan development, and 
JCS review and approval
73.26. Understand military campaign planning and execution as it passes 
through progressive stages of operations
74. Understand the importance of performance appraisals/reports
TR: AFI 36-2406

74.1. Define the importance of performance appraisals/reports and how 
they are linked to promotions for officers, enlisted, and civilians

74.2. Describe the role of the supervisor in the performance 
appraisal/report process
74.3. Explain the AF required feedback timeframes for officers, enlisted, 
and civilians
75. Understand the availability and utility of productivity enhancing tools
TR: Listed below

75.1. Understand how to use Microsoft Outlook (e.g., email, tasks, 
calendar, contacts, out of office replies, encryption, distro lists, etc)
TR: http://office.microsoft.com/en-us/training/; AF Portal -> AF e-
Learning -> Books 24x7

75.2. Understand how to use Microsoft Excel (e.g., basic formulas, 
creating charts, freeze panes, autofill functions, headers/footers, sort/filter 
data, conditional formatting, creating drop-down lists, VLOOKUP 
function, PivotTables, slicers, password protection, macros, etc)
TR: http://office.microsoft.com/en-us/training/; AF Portal -> AF e-
Learning -> Books 24x7

75.3. Understand how to use Microsoft Word (e.g., track changes, custom 
margins, creating table of contents, headers/footers, page numbers, mail 
merge, macros, etc) TR: http://office.microsoft.com/en-us/training/;
AF Portal -> AF e-Learning -> Books 24x7

75.4. Understand how to use Microsoft PowerPoint (e.g., applying themes, 
backgrounds, croping pictures, using bullets/indentation, slide transitions, 
headers/footers, slide numbers, flow charts, organizational charts, etc)TR: 
http://office.microsoft.com/en-us/training/;AF Portal -> AF e- Learning -> 
Books 24x7
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Unit specific tasks/competencies may be added here.

75.5. Understand how to access and use Defense Connect Online (DCO)
TR: https://www.dco.dod.mil/
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