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HOW TO DESIGNATE A PERSON TO PICK-UP YOUR MAIL 
 
 
 
 
 

 

 

 

INSTRUCTIONS: 
Note:  Receptacle owner must fill-out the form. 
1.  Name, unit, and address of receptacle owner making designation.  
2.  Receptacle owner signs in the presence of an APO personnel. 
3.  Date of request. 
4.  Receptacle owner’s telephone number. 
5.  Designated personnel’s name printed. 
6.  Insert check mark if the designated personnel is authorized to sign for restricted delivery or adult 
signature restricted delivery. 
7.  Designated personnel must sign in the presence of the APO verifying official. 
8.  APO verifying official must verify designated personnel and insert check mark. 
9.  APO verifying official prints name and signs. 
10.  APO verifying official inserts date of verification. 
11.  Expiration date. 
12.  All Purpose Date Stamp (APDS) 
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Smith, John S.  PSC 1 Box  123  APO AP 00001 
John S. Smith 
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Jane R. Doe Jane R. Doe 

APO Verifying Official 
Aubrie Williams, SSgt 
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Expiration:  


