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This instruction implements and outlines guidance’s in Air Force Policy Directive (AFPD) 23-1, 

Materiel Management,  AFI 23-111, Management of Government Property in Possession of the 

Air Force, AFI 23-101, Air Force Materiel Management,  AFMAN 23-122, Materiel 

Management Procedures and DOD Manual 4160.21 Defense Materiel Disposition: Reutilization, 

Transfer, and Sale of Property  and establishes the process and procedures for withdraws from 

Defense Logistics Agency Disposition Service (DLADS). This instruction is applicable to all 

Nellis Air Force Base and Creech Air Force Base organizations including tenants.  Refer 

recommended changes and questions about this publication to the Office of Primary 

Responsibility (OPR) using AF Form 847, Recommendation for change of Publication; route AF 

Forms 847 from the field through the appropriate functional chain of command.  Ensure that all 

records created as a result of processes prescribed in this instruction are maintained in 

accordance with Air Force Manual 33-363, Management of Records, and disposed of in 

accordance with Air Force Records Information Management System (AFRIMS), Records 

Disposition Schedule (RDS). 
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1.  99th Logistics Readiness Squadron Roles and Responsibilities. 

1.1.  The 99th Logistics Readiness Squadron (LRS) commander is the Accountable Officer 

(AO) for Department of Defense Activity Address Code (DODAAC) FB4852 and FB4817 in 

accordance with AFI 23-111. 

1.2.  The 99 LRS CC/AO will designate only personnel in Materiel Management 

Flight/Customer Support using the Defense Logistics Agency Disposition Service (DLADS) 

Letter of Authorization form to authorize withdraws from DLADS for reutilization. 

1.3.  The 99 LRS Customer Support will approve consumable items DLADS request for base 

customers and will validate requests for additional justification if applicable. 

1.4.  The 99 LRS Customer Support will not approve withdrawal of accountable equipment if 

the unit does not have a valid equipment authorization established. 

1.5.  The 99 LRS Customer Support will coordinate with 99 LRS Vehicle Management for 

all motorized conveyance requests to include Other Government Motor Vehicle Conveyances 

(OGMVC) and Low Speed Vehicles (LSV). 

1.6.  The 99 LRS Customer Support will not approve withdraw requests for munition related 

items.  Customers will contact the Munition Accountable Supply Officer approval. 

1.7.  99 LRS Customer Support will maintain a log of all withdrawals. 

1.8.  99 LRS will not process non-stock listed items through the Installation Logistics 

Support – Supply (ILS-S) unless the item is deemed accountable equipment or required to fill 

a current back order in the supply system. 

1.9.  The LRS CC/AO or his/her designated representative will authorize all withdrawals to 

ensure that the requirement is valid. 

2.  Nellis and Creech AFB Units Responsibilities 

2.1.  Units assigned to Nellis and Creech are responsible for the following: 

2.2.  Customers will request access to the DLA Enterprise External Business Portal to screen 

for assets within DLADS.  Customers will request DoD Screener role only for Nellis 

(FB4852) or Creech (FB4817). 

2.3.  DLADS withdrawal requests will be for unit requirements only.  Units will not 

distribute assets to other base users.  Units are required to validate unit of issue and quantity 

prior to submitting request through DLADS. 

2.4.  Units will track all property received from DLADS on a locally developed log and 

receiving documents. 

2.5.  Units can establish equipment authorization by having an equipment custodian submit 

an Air Force Form 601, Equipment Action Request to the 99 LRS Equipment Accountability 

Element.  See attachment 4 for a guide on how to complete the AF IMT 601 and see Figure 1 

for an example of AF IMT 601. 
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Figure 1.  AF IMT 601 Sample (Front). 
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Figure 2.  AF IMT 601 Sample (Reverse). 

 

2.6.  Units will have an organization and shop code established to process backorders for 

assets that must maintained on accountable records. 
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2.7.  For unserviceable equipment withdrawals, units will provide written justification signed 

by the unit commander if items will not be used for their intended purpose.  See Attachment 

2 for example memorandum. 

3.  Vehicles 

3.1.  Units will submit requests for a vehicle to include Other Government Motor Vehicle 

Conveyances (OGMVC) and low speed vehicles (LSV) to 99 LRS Customer Service and 

Vehicle Management.  See Attachment 3 for example memorandum. 

3.2.  Units assigned to Nellis and Creech found in possession of unauthorized assets that are 

classified and considered as vehicles or Low Speed Vehicles (LSV) must: 

3.3.  Coordinate with 99 Vehicle Management for proper approval and authorization. 

3.4.  Unauthorized Vehicles and LSVs found without proper approval and authorization will 

be turned in to the 99 LRS Vehicle Management Flight to minimize liability. 

 

PAUL J. MURRAY, Colonel, USAF 

Commander 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFPD 23-1, Materiel Management, 30 September 2016 

AFI 23-101, Air Force Materiel Management, 12 December 2016 

AFI 23-111, Management of Government Property in Possession of the Air Force, 29 October 

2013 

AFMAN 23-122, Materiel Management Procedures, 14 December 2016 

AFI 24-302, Vehicle Management, 26 June 2012 

DOD Manual 4160.2, Volume 3, Defense Materiel Disposition: Reutilization, Transfer, and Sale 

of Property, 22 October 2015 

AFI 91-207, The US Air Force Traffic Safety Program 

Adopted Forms 

AF Form 847, Recommendation for Change of Publication 

AF IMT 601, Equipment Action Request 

Abbreviations and Acronyms 

AF—Air Force 

AFI—Air Force Instruction 

AFRIMS—Air Force Records Information Management System 

DLADS—Defense Logistics Agency Disposition Services 

DODAAC—Department of Defense Activity Address Code (DODAAC) 

ILS-S – Integrated Logistics Support—Supply 

LRS—Logistics Readiness Squadron 

LSV—Low Speed Vehicle 

OGMVC—Other Government Motor Vehicle Conveyances 

OPR—Office of Primary Responsibility 

RDS—Records Disposition Schedule 
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Attachment 2 

DEFENSE LOGISTICS AGENCY DISPOSITION SERVICE (DLADS) WITHDRAW OF 

UNSERVICEABLE EQUIPMENT CERTIFICATION 

Figure A2.1.  Defense Logistics Agency Disposition Service (DLADS) Withdraw of 

Unserviceable Equipment Certification. 
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Attachment 3 

REQUEST FOR GOVERNMENT MOTOR VEHICLE CONVEYANCE (OGMVC) 

AUTHORIZATION 

Figure A3.1.  Request for Government Motor Vehicle Conveyance (OGMVC) 

Authorization. 
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Attachment 4 

GUIDE TO ESTABLISH A VALID EQUIPMENT AUTHORIZATION USING THE AF 

IMT 601 EQUIPMENT ACTION REQUEST 

Figure A4.1.  Guide To Establish a Valid Equipment Authorization Using the AF IMT 601 

Equipment Action Request. 

 
 


