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This instruction implements Air Force Policy Directive (AFPD) 10-2, Readiness. It establishes
responsibilities and procedures for the alerting/recall of base personnel in the event of national
emergencies, contingencies or other events as directed by the Commander, 366th Fighter Wing
(366 FW) or authorized key personnel. Alerts/recalls may be necessary to support war plans,
periods of increased readiness, emergency key/emergency-essential civilian personnel. Use this
instruction in conjunction with AFI 10-207, Command and Control; AFI 10-402V1,
Mobilization, Planning, and Personnel Readiness; AFI 10-403, Deployment Planning and
Execution; AFH 10-416, Personnel Readiness and Mobilization; AFI 10-2501, Air Force
Emergency Management (EM) Program Planning and Operations; and AFI 33-332, Air Force
Privacy Act Program. Ensure all records created as a result of processes prescribed in this
publication are maintained in accordance with (IAW) Air Force Manual (AFMAN) 33-363,
Management of Records, and disposed of IAW Air Force Records Information Management
System (AFRIMS) Records Disposition Schedule (RDS) located at
https://www.my.af.mil/glCC-af6la/afrims/afrims/. Contact supporting records managers as
required. Refer recommended changes and questions regarding this publication to the office of
primary responsibility (OPR) using AF Form 847, Recommendation for Change of Publication,
route AF Forms 847 through the base publications and forms manager.

PRIVACY ACT STATEMENT: This publication requires the collection and or maintenance of
information protected by the Privacy Act of 1974. Documents generated as a result of this
instruction will contain a Privacy Act Statement (PAS). The authority to collect and or maintain
the records prescribed in this publication are Executive Order 9397, Title 10, United States Code
(USC) 8013, Secretary of the Air Force: powers and duties; delegation by, and Executive Order
(E.O.) 9397 (10 USC 8013). Systems of records notice FO11 AFA, Locator, Registration and
Postal Directory Files apply.
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SUMMARY OF CHANGES

Updated organizations and office symbols. Added "For accountability recalls during natural or
manmade disasters or crisis, Air Force personnel and family members are encouraged to log into
https://afpaas.af.mil or call 1-800-435-9941 to report individual and family member status™ to
paragraph 1.3. Updated Attachment 5, 366th Fighter Wing General Recall Pyramid.
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Attachment 11—SAMPLE MESSAGE - RECALL OF PERSONNEL FROM TDY 23

1. Recall Procedures. Mountain Home AFB (MHAFB) may be required to increase its
readiness posture to prepare for or respond to many possible scenarios, including exercises or
inspections, severe weather, increased terrorist threat, contingency operations, or general war.
There is a continuous threat of terrorism, sabotage, and other clandestine or covert activities
against U.S. civilian and military installations.

1.1. Recall execution postures the wing for contingency operations and involves activities
such as installation control center (ICC) activation, unit control center (UCC) stand up,
personnel accountability, sortie generation, and disaster response. 366 FW/CC will
determine the extent and type of recall.

1.2. The pyramid system provides a means to rapidly spreading alert messages and recalling
personnel within a unit, beginning with the key position in each organization down to the
lowest levels of the command chain. Each person notified will pass the recall information to
others. See Attachments 2, Recall Roster Template Front, and Attachment 3, Mandatory
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Use Recall Roster Back, for proper formatting of recall rosters. Units are authorized to add
information to the back of the recall roster as long as the mandatory items in place.

1.3. Immediate action is required by each individual to pass recall information and ensure
continuity of the pyramid. Prompt response to the recall is required, tempered only by safety.
For accountability recalls during natural or manmade disasters or crisis, AF personnel and
family members are encouraged to log into https://afpaas.af.mil, or call 1-800-435-9941 to
report individual and family member status.

1.4. Continuity of the pyramid is essential. Therefore, when an individual cannot be
contacted, the person attempting contact is responsible for alerting all personnel whom the
absent person would normally contact. In the event an individual cannot be contacted, that
information is passed to the next available person. Personnel at the bottom of the pyramid or
unit-designated representatives will contact their UCC and work center to inform them their
portion of the pyramid recall is complete. Additionally, personnel at the bottom of the
pyramid or unit-designated representatives will forward names of personnel not contacted to
their UCC and work center as directed.

1.5. Upon arrival, each person must report/sign-in at their UCC, then duty section and
receive a briefing explaining why they were recalled. Strength reports are consolidated by
the UCC. Strength reporting procedures are outlined in Section 2 of this instruction.

1.6. 366 FW agency chiefs and unit commanders will periodically brief their personnel on
366 FW recall procedures. They must stress the importance of expeditious and safe
response, relay accurately the recall message to those under them on the pyramid, and to
report any changes that will affect the pyramid system, immediately.

1.7. Update recall rosters and publish a minimum of once each month. Group commanders
are responsible for ensuring rosters for their group/staff agencies are current and accurate.
Group and wing staff agency recall rosters will be forwarded to 366 FW/CP (Command Post)
"366FW.CP@mountainhome.af.mil" no later than the 1st of each month.

1.7.1. Each recall roster must contain the following: recall pyramid, list of 366 FW
recall types, and marked For Official Use Only (top, bottom, front, and back). Units are
encouraged to place additional unit specific information on the recall rosters. The
pyramid system will work only when the chain is unbroken. In the event a person cannot
be contacted, the person attempting contact becomes responsible for notifying those
individuals in the pyramid structure below the individual who cannot be contacted. They
must also pass the names of the personnel who have not been contacted. Personnel need
to instruct all adult members of their families on the importance of recall notification.
This appendix requires the collection and/or maintenance of information protected by the
Privacy Act of 1974. The authority to collect and/or maintain the records prescribed in
this appendix is Title 10, USC Section 8013. Consult AFI 33-332 for specific guidance
on statements.

1.8. During nonduty hours, and when directed by 366 FW/CC or designated representative,
366 FW/CP will initiate the recall type directed by contacting individuals identified in this
plan. Each unit commander or Director of Staff (DS) will then activate their pyramid recall
plan.


https://afpaas.af.mil/
mailto:366FW.CP@mountainhome.af.mil

MOUNTAINHOMEAFBI10-202 11 FEBRUARY 2010

1.9. During normal duty hours, 366 FW/CP is responsible for contacting all group
commanders and 366 FW/DS. Group commanders and 366 FW/DS are then responsible for
further recall notification of assigned personnel.

1.9.1. 366 FW/CC determines the type, option(s) and extent of the recall.

1.9.2. 366 FW/CP Emergency Actions controllers will:
1.9.2.1. Define and communicate Recall Initiation Time (RIT) in local time.
1.9.2.2. Complete the appropriate recall Quick Reaction Checklist (QRC).

1.9.2.3. Contact the 366th Security Forces Squadron (366 SFS) and request a sentry
for ICC entry control point (ECP) duties if in Force Protection Condition (FPCON)
Charlie or other emergency circumstances exist.

1.9.3. Squadrons/units will initiate 24-hour UCC operations until further notice and
recall in accordance with (IAW) this instruction.

1.9.4. When authorized by 366 FW/CC, commanders may excuse personnel from
responding to a recall (days off, leave, passes, etc.). Commanders may exempt selected
individuals involved in essential peacetime activities (e.g., aircrew in crew rest, hospital
shift personnel, AF Office of Special Investigations (AFOSI), etc.). Personnel operating
24-hour work centers or currently not on duty during a recall may be placed on telephone
stand-by instead of being recalled. It is the unit commander or agency chief's decision to
place shift workers on telephone stand-by.

1.9.5. UCCs will begin strength reporting IAW this instruction.
1.9.6. Personnel response:

1.9.7.1. Recalled personnel who feel they cannot safely and legally respond to a
recall (e.g., under the influence of medications or alcohol), will notify their supervisor
immediately.

1.9.7.2. Recalled personnel will not shave, shower or eat prior to reporting to their
work center. Response to a recall is not a sufficient reason to exceed normal speed
limits or drive without due care and caution.

1.9.7.3. Recalled personnel will report to their normal duty stations in uniform (battle
dress uniform (BDU)/Airman battle uniform (ABU)/flight suit) with the appropriate
gear as soon as possible.

1.9.7.4. During recall responses, personnel will increase security, vigilance, and
antiterrorism awareness incrementally based on the force protection condition
(FPCON) and should assume recall procedures are monitored.

1.9.8. Augmentees will report to their normal duty locations and wait for tasking from
their unit.

1.10. Recalls are not accomplished by public announcement (news media) unless 366
FW/CC or designated representative advises otherwise. Press releases will only be as
directed by the appropriate higher headquarters (HHQ) or 366 FW/CC (Commander) through
366 FW/Public Affairs. The actual reason for a recall will not be announced. The word
"exercise"” is used when appropriate. Personnel will respond to recalls as directed.
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1.11. Although units must be able to recall personnel from leave or temporary duty (TDY),
no action will be taken locally to require physical return of these members unless specifically
directed by the appropriate major command, HHQ, or 366 FW/CC.

2. Strength Reporting:

2.1. Recall phase starts with approval of 366 FW/CC or designated representative, and ends
when wing accountability is 100 percent or as directed by 366 FW/CC or designated
representative.

2.2. As soon as possible after a recall, UCCs will begin strength reporting procedures. Upon
activation, liaison officers (LNO) will call the ICC Emergency Action (EA) controllers to
obtain RIT, if not known. LNOs will relay RIT to each UCC in their group.

2.2.1. Theater Battle Management Computer System (TBMCS) is the primary strength
reporting tool.

2.2.2. Strength reports should flow directly from UCCs to LNOs to the ICC. The ICC
Director briefs 366 FW/CC on the recall status.

2.2.3. Report data NLT the following timeline:

UCC UPDATE LNO UPDATE ICC DIRECTOR
RIT + 0:40 RIT + 0:45 RIT + 1:00
RIT + 1:40 RIT + 1:45 RIT + 2:00
RIT + 2:40 RIT + 2:45 RIT + 3:00

2.2.4. Each report will include:

2.2.4.1. Total number contacted (but not present for duty) + present for duty. Percent
of available personnel contacted or reported for duty (number present for duty +
contacted, divided by number available).

2.2.4.2. Only the first report will include:
2.2.4.2.1. Total assigned.

2.2.4.2.2. Total excused (which includes leave, TDY, hospital/quarters, confined,
exempt, in-processing, out-processing).

2.2.4.2.3. Total available (assigned - excused).
2.2.4.3. Strength reporting goals are as follows:

2.2.4.3.1. 80 percent of available personnel contacted or present for duty RIT+2
hours.

2.2.4.3.2. 100 percent of available personnel contacted or present for duty at
RIT+3 hours.

2.2.4.3.3. UCCs will continue strength reporting hourly until 100 percent of
available personnel are contacted or present for duty.

2.2.4.4. Use Manual Strength Reporting if problems prevent TBMCS usage and a
UCC update is due. LNOs and UCCs will use the Manual Strength Reporting table in
Attachment 4, Sample of Manual Strength Collection, as a backup at all times during
a recall.
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2.3. 366 FW/CP will complete the appropriate recall QRC and announce over the
"Gunfighter" land mobile radio (LMR) net (during duty hours) type of recall being initiated
(e.g., Installation Control Center (ICC), Emergency Operations Center (EOC), General, etc.)
and any special instructions required. Refer to Attachments 5, 366th Fighter Wing General
Recall Pyramid, and Attachment 6, Sample of Initiating a Recall.

2.3.1. Recalls:

2.3.1.1. Tier 1 (Installation Control Center (ICC)) Recall — A recall intended to
assemble senior military leaders in the ICC to advise 366 FW/CC during contingency
response decision making. A Tier 1 Recall may or may not include activation of
EOC. See paragraph 2.3.1.3.1. for composition of the ICC.

2.3.1.2. General Recall — A recall of all personnel to their LNOs/UCCs/work
centers, or direct personnel into crew rest/shift work or to account for them during a
contingency response. Wing recalls flow from the EA Cell to group commanders and
down to squadron/unit commanders/agency chiefs down to individuals. Wing recalls
require activation of all LNOs/UCCs and 24-hour operations unless otherwise noted.
Wing recalls require strength reporting. Wing recalls will include RIT in local time.
Reference wing recalls with using "Options” and a "FPCON." For example, an
Airman could be contacted with the following words: "This is (Rank, Name) General
Recall Option 2 and 4. Recall initiated at 0530L." This would direct the Airman to
report to his/her work center with his/her mobility bags at his/her normal shift time,
or at the time specified by 366 FW/CC or group commander via recall message.

2.3.1.3. Selective Recalls can recall any of the following functions:

2.3.1.3.1. ICC, which is comprised of: 366 FW/CC, 366 FW/CV (Vice
Commander), all group commanders, 366 FW/DS, 366 FW/Command Chief
Master Sergeant, ICC Director, 366 FW/Historian, 366 FW/Safety, 366
FW/Plans, Programs, and Assessments, 366 FW/Force Protection Office, 366
FWI/PA, 366 FW/Judge Advocate, 366 SFS/CC, the 366th Logistics Readiness
Squadron Commander, the 366th Communications Squadron Commander (366
CS/CC), 366 FW/Chaplain, 366 FW/CP Chief/Superintendent, ICC Coordinator
and two ICC Information Managers (ICC IM).

2.3.1.3.2. Core Threat Working Group (TWG), which is comprised of: the 366th
Operations  Support Squadron, Intelligence Flight, AFOSI Det 221
Superintendent; 366 FW/Force Protection, 366 CS/Information Assurance, 366
SFS/CC and the 366th Aerospace Medicine Squadron, Public Health Flight (366
AMDS/SGPM).

2.3.1.3.3. EOC Recall (Incident Commander will normally direct the recall of
appropriate Emergency Support Function (ESF) agencies (reference 366 FW 10-
2).

2.3.1.3.4. Accountability Recall — This recall tests the unit’s ability to make 100
percent contact with all wing personnel. Strength reporting will be derived from
the Air Force Personnel Acountability and Assessment System (AFPAAS)
website at https://afpass.af.mil.
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2.4. Recall Postures:

2.4.1. Normal. This is the normal day-to-day posture. Normal wing policies are in
effect.

2.4.2. Twelve-Twelve (12-12). Critical personnel not on leave or TDY will follow the
12-12 principle. Under the 12-12 principle, personnel will remain within 12 hours of
contact from MHAFB and be able to report for duty within 12 hours after contact. This
does not constitute leave policy, but rather assures personnel not available for up to 12
hours (e.g., camping, hunting, skiing, away from contact), can be notified in the required
time and report for duty. Assuming worst case scenario using the 12-12 principle, an
individual will be available for duty within 24 hours.

2.4.3. Six-Six (6-6). Critical personnel not on leave or TDY will follow the 6-6
principle. Under the 6-6 principle, personnel will remain within 6 hours of contact from
MHAFB and be able to report for duty within 6 hours after contact. This does not
constitute leave policy, but rather assures personnel not available for up to 6 hours (e.g.,
camping, hunting, skiing, away from contact), can be notified in the required time, and
report for duty. Assuming worst case scenario using the 6-6 principle, an individual will
be available for duty within 12 hours.

2.4.4. Three-Three (3-3). Critical personnel not on leave or TDY will follow the 3-3
principle. Under the 3-3 principle, personnel will remain within 3 hours of contact from
MHAFB and be able to report for duty within 3 hours after contact. Assuming worst case
scenario using the 3-3 principle, an individual will be available for duty within 6 hours.

2.4.5. Telephone Stand-by. Critical personnel not on leave or TDY will be on
telephone stand-by. When under telephone stand-by, personnel will remain within
immediate contact vicinity (e.g., telephone, cell phone, pager, radio - number known to
supervisor).  Under this principle, an individual will be available for immediate
notification and report to work in minimal amount of time (e.g., home to work, Boise to
work).

2.4.6. Communications-Out (Comm-Out) Recall:

2.4.6.1. Recall notification procedures for situations when normal communications
are not available. For a wing recall, EA controllers will attempt to notify ICC
members using all communications available (LMR, cell phone, e-mail etc.). EA
controllers will request 366 SFS send a runner to recall those members they were
unable to contact. As with normal recalls, group commanders and 366 FW/DS will
develop procedures for notifying their groups. If normal communications are
available, but security is the over-riding concern, EA controllers will notify ICC
members via secure communications or by runner.

2.4.6.2. Comm-Out Procedures:

2.4.6.2.1. When directed to conduct a "Comm-out" recall, EA controllers initiate
the following sequence of events:

2.4.6.2.2. Notify ICC members by the most efficient means available. If security
is the overriding concern, communications will be over secure means or with a
runner. "WING RECALL, TYPE "TIER ONE, GENERAL, or SELECTIVE"
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(one of the four is chosen to indicate the scope of the recall), OPTION 1, 2, 3, or 4
(one of the 4 are chosen to indicate required equipment), FFCON: ALPHA,
BRAVO, CHARLIE, or DELTA (to denote FPCON)."

2.4.6.2.3. If personnel are not home, the team will leave a recall notice instructing
them to report to their work center IAW recall instructions.

2.4.6.2.4. Notification team will go to every home on their list, in order, to
maintain continuity of the notification process. Log all contacts with member’s
name, time notified, alternate point of contact (POC) name (i.e., family member),
or if there was no contact made, but recall notice was left at the residence.
Reasonable attempts should be made to contact the member. Also note problems
encountered, such as failing to locate the residence, unable to access residence
due to gate guard or vicious pets, or natural or manmade obstacles.

2.4.6.2.5. After the teams have completed their list, return to their unit to report
the results to the senior-ranking individual.

2.4.6.2.6. See Attachment 7, Communication-Out Pre-Departure Checklist
2.5. Use of Local Media to Recall MHAFB Personnel:

2.5.1. 366 FW/CC or his designated representative is the only approval authority for use
of local radio and television (TV) stations to announce a recall.

2.5.2. When directed by 366 FW/CC, 366 FW/PA will contact local TV and radio
stations and request the spot announcements listed below to advise military personnel
assigned to MHAFB to immediately report for duty:

2.5.2.1. "All 366th Fighter Wing personnel are directed by 366 FW/CC to report to
their duty sections immediately."

2.5.2.2. "All military personnel of the (specify unit) are directed by 366 FW/CC to
report to their duty sections immediately."

2.5.2.3. Upon receipt of notification through radio and/or TV of an actual recall of
this wing, all personnel will immediately report to their duty sections.

2.6. Recall Rosters:

2.6.1. Military personnel are required to carry a recall roster on their person at all times.
It is the individuals’ responsibility to keep the information on this roster current by
immediately informing their supervisor and mobility office of any changes. The
commander may modify this policy at any time to ensure an appropriate level of
deployment readiness.

2.6.2. Personnel will receive information about the type of recall, options, FFCON, and
special instructions or reporting procedures when contacted.

2.6.3. Personnel will pass the exact message as received. If unable to contact an
individual, leave a message, contact the next person on the list, and notify UCCs of who
was not contacted. If you are the last person on the list, contact your UCC and notify
them you received the message and names of individuals not reached. Supervisors or
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designated representatives will continue to attempt to contact individuals who were not
contacted on the initial recall and inform the UCC status of the recall.

2.6.4. Immediately proceed to the squadron/unit. Do not shave, shower, eat, or exceed
the speed limit. Bring appropriate gear IAW recall option.

2.6.5. Upon arrival at the squadron, immediately sign-in with your exact reporting time,
review initial instructions, review ICCDs and proceed to your duty section for further
instructions.  Supervisors will account for their assigned personnel and report the
following information to the mobility monitor: number assigned, number available for
duty, number not available for duty with reason (e.g., TDY/leave, medically excused, or
other). Attempt to contact initially noncontacted members by all means necessary. 1CC
members will report directly to ICC and then notify their respective UCC of arrival.

2.6.6. For comme-out procedures, commanders/supervisors will implement a door-to-door
recall. Once informed of the comm-out recall, follow paragraphs 2.4.6.2.1..

2.7. Leave/TDY Personnel Recall Procedures:

2.7.1. In the event members are TDY, each organizational commander is responsible for
preparing recall messages IAW: Attachments 8, Sample Military Addressed Recall
Message; Attachment 9, Sample Listing of Personnel TDY/On Leave Outside the Local
Area; Attachment 10, Sample Recall Listing of Personnel TDY/On Leave in Local Area
or TDY in AOR; and Attachment 11, Sample Message — Recall of Personnel from TDY.
Units will deliver messages to the Personnel Readiness Unit.

2.7.2. If an individual is TDY to another AF installation, the message goes directly to the
TDY unit. If unable to determine TDY unit from orders, address message to the Forces
Support Squadron, Personnel Readiness at the TDY location requesting assistance in
notification. Do not send messages to the TDY location's wing or group commanders.

2.7.3. If an individual is TDY to another branch of the Armed Forces, send the message
directly to the TDY unit.

2.7.4. If an individual is TDY to an overseas location other than at a military installation,
the message is sent to the United States (U.S.) Embassy or Consulate in the country
where the individual is TDY.

2.7.5. In the event members are TDY to a nonmilitary organization or on leave either in
or outside the local area, each organizational commander will recall them by telephone
using the number provided by the member prior to departure or found in Block 14,
Emergency Phone, of the completed AF Form 988, Leave Request/Authorization.

2.7.6. Commanders are responsible for preparing lists of personnel on leave/TDY both in
and outside the local area. Deliver lists to the UCC and LNOs. Status of TDY/leave
members is tracked until reaching 100 percent accountability.

2.7.7. Unit commanders will need to establish procedures for recall of assigned
personnel from leave/TDY. Recall of personnel from leave/TDY may be directed by HQ
Air Combat Command, 366 FW/CC or unit commander. Reference Joint Federal Travel
Regulations, Volume I, paragraph U7220, for responsibilities of expenses incurred during
recall of personnel from leave (travel costs, lodging, etc). Centralized ICC will maintain
the capability to telephone those on leave and initiate recall when directed. To recall



10 MOUNTAINHOMEAFBI10-202 11 FEBRUARY 2010

personnel from TDY status (routine TDYs and schools), units should place a telephone
call to the TDY location’s Military Personnel Flight and temporary unit of assignment
asking for the member to return to their home station.

2.8. Unit Commanders or Designated Representatives will:

2.8.1. Brief wing pyramid alert/recall procedures during unit in-processing, and at least
annually during a commander’s call.

2.8.2. Conduct a unit-level pyramid alert exercise quarterly via telephone or comm-out
procedures if not conducted at a higher level.

2.8.3. Provide runners for communication outages and classified pickups.
2.8.4. Comply with personnel strength reporting procedures IAW paragraph 2.2.1.

2.8.5. Provide and train assigned personnel (and/or teams as required) to support
command and control organizations during contingency operations.

2.8.6. Ensure sufficient numbers of personnel are trained to use TBMCS.
3. Prescribed and Adopted Forms:
3.1. Prescribed Forms: No forms prescribed.
3.2. Adopted Forms: AF Form 847, Recommendation for Change of Publication
AF Form 988, Leave Request/Authorization

JOHN D. BIRD Il, Colonel, USAF
Commander
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

AFPD 10-2, Readiness, 30 October 2006, (http://www.e-
publishing.af.mil/shared/media/epubs/AFPD10-2.pdf)

AFI 10-207, Command Posts, 31 December 2005, (http://www.e-
publishing.af.mil/shared/media/epubs/AF110-207.pdf)

AFI 10-402VI1, Mobilization, Planning, and Personnel Readiness, 9 August 2007,
(http://www.e-publishing.af.mil/shared/media/epubs/AF110-402V1.pdf)

AFI 10-403, Deployment Planning and Execution, 13 January 2008, (http://www.e-
publishing.af.mil/shared/media/epubs/AF110-403.pdf)

AFH 10-416, Personnel Readiness and Mobilization, 22 December 1994, (http://www.e-
publishing.af.mil/shared/media/epubs/AFH10-416.pdf)

AFI 10-2501, Air Force Emergency Management (EM) Program Planning and Operations, 24
January 2007, (http://www.e-publishing.af.mil/shared/media/epubs/AF110-2501.pdf)

AFI 33-332, Air Force Privacy Act Program, 29 January 2004, http://www.e-
publishing.af.mil/shared/media/epubs/AF133-332.pdf)

AFMAN 33-363, Management of Records, 1 March 2008, (http://www.e-
publishing.af.mil/shared/media/epubs/AFMAN33-363.pdf)

Joint Federal Travel Regulation Volume |

FO11 AFA, Locator, Registration and Postal Directory Files
Executive Order 9397, Title 10, United States Code 8013

Abbreviations and Acronyms

ABU—AIirman Battle Uniform
AMDS—Aerospace Medicine Squadron (366 AMDS)
AF—A.ir Force

AFI—AIir Force Instruction

AFMAN—AIr Force Manual

AFOSI—Air Force Office of Special Investigations
BDU—Battle Dress Uniform

CC—Commander

CP—Command Post

CS—Communications Squadron (366 CS)
CV—Vice Commander (366 FW/CV)
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DS—Director of Staff (366 FW/DS)
ECP—Entry Control Point
EAM—Emergency Action Message
EM—Emergency Management
EO—Executive Order

EOC—Emergency Operations Center
ESF—Emergency Support Function
FPCON—Force Protection Condition
FW-—Fighter Wing

HHQ—Higher Headquarters

IAW—In Accordance With
ICC—Installation Control Center
JFTR—Joint Federal Travel Regulations
LMR—Land Mobile Radio

LNO—Liaison Officer
MHAFB—Mountain Home Air Force Base
OPR—Office of Primary Responsibility
PAS—Privacy Act System

POC—Point of Contact

PRU—Personnel Readiness Unit
QRC—Quick Reaction Checklist
RDS—Records Disposition Schedule
RIMS—Records Information Management System
RIT—Recall Initiation Time
SFS—Security Forces Squadron (366 SFS)
SGPM—Public Health Flight (366 AMDS/SGPM)
TBMCS—Theater Battle Management Core Systems
TDY—Temporary Duty

TV—Television

UCC—Unit Control Center

U.S.—United States

USC—United States Code
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Terms

Accountability—Process in which designated units identify duty status and/or location of
assigned personnel and make 100 percent contact with available personnel.

Available—Personnel are available if they are assigned and not excused. Examples are present
for duty, on telephone stand by, and/or normal shift workers who are off duty.

Contact—Contact has been made when recall information has been passed by the initiating
member and acknowledged by receiving member.

C4—Command, Control, Communications, and Computer Systems - Integrated systems of
doctrine, procedures, organizational structures, personnel, equipment, facilities, and
communications designed to support a commander’s exercise of command and control across the
range of military operations.

C2—Command and Control - Exercise of authority and direction by a properly designated
commander over assigned and attached forces in the accomplishment of the mission. Command
and control functions are performed through an arrangement of personnel, equipment,
communications, facilities, and procedures employed by a commander in planning, directing,
coordinating, and controlling forces and operations in the accomplishment of the mission.

Command and Control System—Also referred to as C2 systems. Facilities, equipment,
communications, procedures, and personnel essential to a commander for planning, directing,
and controlling operations of assigned forces pursuant to missions assigned.

Excused—Personnel officially on leave, TDY, hospital/quarters, confined, exempt, in-
processing, out-processing or in an approved status by their commander or wing staff agency
chief.

Mission—Essential Personnel-Personnel identified by their unit commander or designated
representative as vital to the continuity of unit operations.

Recall Initiation Time (RIT)—Time directed in an Emergency Action Message (EAM), or by
366 FW/CC for the initiation of directed recall and/or readiness actions. RIT is the base time for
strength reporting.

Strength Reporting—Process of compiling, forwarding, and or presenting accountability
information in a coherent manner and as described in this plan.
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Attachment 2

RECALL ROSTER TEMPLATE FRONT

FOR OFFICIAL USE ONLY (When filed in)
UNIT NAME
If
cc uccPocC UDM
Name Name | Name
Address Address | Adaress
INFORMATIONAL NUMBERS Phone / Cell Phone / Cel Phone / Cell
366 FW Comenand Post: 828-5800
Mt Homme Base Operatar: 823-1110 ‘
Mt Hoene Toll Free: 1-800-310-%94 Name
fraStt H C. Address
Phone / Cell
Y Y
Name Name Name Name
Address Aoaress AOESS Address
Phane / Cel Phone / Cel Phone / Cell Phane / Cel
3 A
Name Name Name Name
Address Agdress Address Address
Phone/ Cell Phong/ Cel Phone / Cell Phone / Cel
, ! ' I
CALLUCC/ CALLUCC/ CALLUCC/ CALLUCC
WORKCENTE_R WORKCENTER WORKCENTER WORKCENTER
Phone Lmnon| |Pbom 'Locatio |Phone 'Location [Phone  Locatio
Undt Recall Roster as of DD Mon Year
Unit POC: xx, ext
U= Unlisted
i dvamets congv perncd iforntionproveted ly Privay A f N & ceed o For Qi) The O
D= Deplojed DY FOR OFFICIAL USE ONLY (When filed in)
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Attachment 3
MANDATORY USE RECALL ROSTER BACK

=Tl s (mame of individual collisg), from the (wing, group, squadron). this b a (Tier
1GeneralBelective RECALL, OFTION {ONETWNTHREEFOUR], FRCON (ALFHAS
ERAVIN CHARLIE! DELTA)L Heesll (siistan e b L™ For eisrple *Thi b
Alrmiss Sonify, from the 364 EMS, ibls b o TIER ONE RECALL, OFTION ONE,
FIRCON CHARLIE. Recall ieitiation Sire & 0530k Locsl™

Recall Type
Ther | - Imsallation Costrel Centes, Groap LN sed U

General - Rcall of ol wing perssanel

Seboctive - Becall of select indivi8ushi or agencies as detersiand by 168 FWCC

Hrcall Dption
Oiption | - Tralsisg Bag caly

Cptiea T - Mobiliry Hags [Traising Bag and Pervenal Bag)

Oypticn 3 = Normal Dagy Usifarm ard Equipment saly, so meblity bags
Dypticn 4 — Do ol regort for duty ol this times Normal duty shifts spply

FOR OFFICIAL USE ONLY

Recall: Tier 1- Recall of insialaticn Contml Centes [GC) mesbiss + Group LNDs + 0TS
Recall General General recall of &l wing personne (i wing commander may definasts exchesons (2.0, shift workers,
saaiicing e integrily of & panecl recall). ICC persosnel repar 4o the B0C and call their UCE b establish acoounabiity,

i s ) without

Rscall: Selective- Selecivs recal of individusls andr ueils a3 direcied by the wing commander (L. Fiecal Tier 1 and ICC orly)
JCC: PWICC, PWICY, all GRICCs, FWHDS, FWICCE, ICE Direcics, PATHO, PWISE, PWINP, PWIPA, PWila, SFSICC, LRSICE, CSIGE,

FYWHL, PWICCFP, AF(SL PWICP CristSupt, ICC Cocedinator, 2 ICC Inf Managers | 10C )

Eempency Operabns Center (EOC] MSBCC (EOC Dil. MSS, PA, LRS, C5, 55, MDG, SVS, BIOENVRLD. HE, 055, MoK $E.EOD,

CES, CEF, EM, J&, AFOS!, FM, CONS, XP, COFP,
Theeat Woring Groun (TWG} OS5, AFCSIDET 221 Swperistendent, COFP, SPS/0C, ADSSGGM
Omavizafion Unil Contrel Camer bsmbers (UCC) AN urd contel oeiers

0PI | i r
Tiem Auth
MCU2AP G Mmk*
el Camlyter
ML AT Hood
MU AT Musk Carrier
Proteciive Over garment
leserty, Cailaa, pair
Lleve, Chemiesl, pair
Oreribes, pair

gs
frize.

Alrenan's Maswal
Male: The MOV ZAP gas mank bseed with your trainieg gesr is o real warld
mank for use in irsiniog or reel warld comtinpeniies, whon combined with the
condents of & C-1 (Chemizal) Bag. Ay othir sgulpninad rigeinsd for deploymin
weill by Cisuird by the Th8 LR prios to_the diplovmant,

RECALLPOSTURES (M NBAAFRY 10365y

Marrrul: Hormal day-pcay recal posere Kermal wang poikces are n ofieet
Tretdve-Tewehve- bngd d by Ihe der b imad d 1o P within 12 e of coaact

i!ﬂﬂuﬁ!!ﬂsgﬂ.;i_mgyﬁ Maiimem o 24 hvefs 1 rport
ety

Sl mpemenied by e Commasds b e personsel i semain within £ bowss of coatac! Fom
MHAFR, e b i R ropod o cloty millen 6 housy fer contaet. Maoimsem ol 12 hours. 10 mger i
a5

Three-Three: Implarmtd byt comemunder i il perscased 16 nemae withis 3 houss ol ooniac] lorm
MEAAFE, aned b atie to repord bov dety mitim 3 boors: afer coatact, Mame ol 6 bows B repoet Ity
Telephone Suand-By. Persomnel sl remain wilhr: ammedats costact viciaily je.g , ieephose, ool phoss,
puagen i - sy b0 i) gt} cdviuals will Do avatabie for eremeckats nobficslon asd
repord i work i il ol of me (g, home i work)

2- il unntiti i Fn wh
BOUIC A BLACLY Flight Sslt (Determined by depleyed kocaties snd Reportiog Insiructians |
Undergurmesty {Incliudes T-ubirt, bran snd enderwear)

Sacka (M White sacks]

Beelt wi Bockle (BOL/DCUWABIVACL)

Cap (guadroa Cap ool anthoriced)

Bty

Firkd Jacket®orie oA FECFIigh Jacket (Gortew' AFED suibsrioed 51 wsil rapesns)
Prinomal bygiens kit {See recommaadied jloma below)
Towels

PT Ulnifasre (Tap and botiom)

Rillertive Hell

Chviliza Attire: comervative fihise

Raggagr

(%l luggage wich i & dulfel hag, A-} bag, or comm. beggage with rousded corners. Footlotber/iresks are

= 1) pounds max unless patbarized enceas hagpagr)

Berommendpd Perssnal Hygicae lotwn foe 3Dy Deplevmen
Lausdry delergent

Sewing Kit

Kol Clippers

Shee BrushTofiah

Sheemir Shon

Shavieg Cream

Rarors

Wiash {ladks

Combination or Key Lack
Flablight with spasy batseries
Spmscreen and Chapsiick
Sanglanay

3EEEEELES
:

"

LAW AFT 10-208, dated 31 Octeber 2008, Para. L1170, Uil Commasders will ssaure the HQ AFPCTRC iolfree nmmber sad the Makioas] Dissster Reghiry webaite are prinied oo all recall rosers.
Pare L1LAZ I1s member b unable to contact thelr UCC or Command Post, they should bmmedistely costaet the HO AFPCIFRC ar 1-S00-435-951 #s report thelr whereabouts. 10 AFPCFRE s manoed 17 te resposd b6 any
emerpracy, Fara LI1AL Lo the oveol all of ihe aborer arv umuronalel. ladividual should regivier ol the Natosal Disnder Regivicy Wb Application st btps:rwww.afpe.rasdalphatmil

FOR OFFICIAL USE ONLY
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Attachment 4
SAMPLE OF MANUAL STRENGTH COLLECTION

UNIT 60+ % |120+ % |180+ % |REMARKS

Wing Staff 30 97 100{Data recorded/input by PRU
366 CPTS 84 90 100

366 AMXS 69 95 100

366 CMS 10 77 100

366 EMS 79 100 100

366 MOS 100 100 100

366 AMDS 76 100 100

366 DS 74 97 100

366 MDOS 64 100 100

366 MDSS 70 100 100

366 MSGS 78 89 100

389 FS XX XX XX (Exercise nonplayer)
390 FS XX XX XX (Exercise nonplayer)
391 FS 35 70 100

428 FTS 45 56 100

366 OSS 53 100 100

266 RANS 36 72 100

726 RANS 53 100] 100

366 CES 100 100 100]Data recorded/input by PRU
366 CONS 0 100 100

366 CS 0 56 100

366 FSS 100 100 100

366 LRS 39 66 100

366 SFS 13 60 100

AFOSIDET 221 84 90| 100
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Attachment 5

366TH FIGHTER WING GENERAL RECALL PYRAMID

———
[ ICC (FWICP) 1
|
[_rwee ]
[ FWICY ]— —{_ ICC Members }
. ST
| cprsice —l——[ FWICCE ] [ 0sSICC ]——[ 389 FSICC ]
| FWICCP ]——[ FWICYN ] [ 390 FSICC ]——[ 391 FS/CC ]
[ FWIFP ]——[ FWIHC ] [ 266 RANS/CC ]—-[ 428 FTSICC ]
[ FWHO ]——L FWIIG ] —[ 726 ACSICC ]
[ FWIP ]——[ FWIJA ]
[ Pwea J——[ FWISARC ]
CrmeH v
| mxarec } rL MSGIGC _]
[ amxsice | cmsice ] | cesicc ]——[ CONS/CC ]
| emscc M —[ mosicc | [ csice }— —[ FSSICC ]
[ MDGICC Jl (_tromc ]__[ i ]
[ — _}_ _[ p— 1 brnsrnnzzucc]
[_ MDOSICG ]——[ MDSS/CC ]

L MSGSICC

]

17
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Attachment 6
SAMPLE OF INITIATING A RECALL

This is (name of individual calling), (wing, group, squadron) RECALL (Tier 1/General/Selective,
OPTION (ONE/TWO/THREE/FOUR), FPCON (ALPHA/ BRAVO/ CHARLIE/ DELTA), recall
initiation time is L." For example "This is Airman Snuffy, from 366 EMS, WING
RECALL TYPE: TIER TWO, OPTION ONE, FPCON CHARLIE. Recall initiated at 0530hrs
Local."

Recall Type - Tier 1:

Installation Control Center (ICC) members, Group LNOs and UCCs

General — Recall of all wing personnel

Selective — Recall of select individuals or agencies as determined by 366 FW/CC

Recall Options:

Option 1 — Training Bag only

Option 2 — Mobility Bag (Training Bag and Personal Bag)

Option 3 — Normal Duty Uniform and Equipment

Option 4 — Do not report for duty at this time; Normal Duty shifts

Force Protection Conditions (FPCON):

ALPHA — General warning of possible terrorist activity.

BRAVO - Increased and more predictable threat of terrorist activity.

CHARLIE — Terrorist incident has occurred or is likely.

DELTA — Terrorist acts has occurred or is imminent.
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Attachment 7
COMMUNICATION-OUT PRE-DEPARTURE CHECKLIST

 JacTioN N T R e ST

Reuei»‘é(‘r—cc'rgraphic Package
Inventory Package
City/County/Area Maps
Unit Radio and/or Cell Phone with extra batteries
Individual residence location maps
Notebook, pens
Recall notice flyers and tape
Flashlight
Review maps and planned travel Toue
Brief the senior member on the planned route
Sign out Govemment vehicle (if applicable)
Perform operator's safety checks
Ensure fuel tank is full
Ensure you have drivers license and military 1D card
Log starting vehicle mileage
Drive in a safe manner to each residence in your area
Switch drivers when fatigued
|Return to unit and brief senior member on route results

[a—

[ ]

Epd

=N

Ly

L=

|

[# =]

9|Log ending vehicle mileage
File Standard Form1164, Claim for Reimbursement for Expenditure on Official Travel for
mileage and any gas purchased .
EGITum in vehicle (if applicable) and area package
IN THE EVENT OF AN EMERGENCY:

[F AN EXERCISE, CONTACT UNIT OR COMMAND POST
IF A REAL-WORLD COMM-OUT, TEAM MUST
EXERCISE BEST JUDGMENT TO HANDLE SITUATION
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Attachment 8
SAMPLE MILITARY ADDRESSED RECALL MESSAGE

UNCLASSIFIED EFTO

01 01 151600Z  NOV 09

PP EEEE

EXERCISE EXERCISE EXERCISE DO NOT TRANSMIT OFF BASE
366 FW MOUNTAIN HOME AFB ID//CC//

436 TS DYESS AFB TX//CC//

UNCLASEFTO

SUBJ: RECALL TO HOME STATION

1. PASS TO MSGT BEST CONTROLLER, 00-0000, TDY TO YOUR STATION FOR SORTS
TRAINING COURSE - CLASS 02-12-09.

2. THE 366 FW IS ON RECALL STATUS. RETURN IMMEDIATELY TO DUTY.
ACKNOWLEDGE RECEIPT BY TELEPHONE, COMMERCTAL (208) 828-XXXX.

3. THIS DOCUMENT CONTAINS PERSONAL INFORMATION PROTECTED BY
PRIVACY ACT OF 1974 AND IS FOR OFFICIAL USE ONLY

Note: Send message directly to TDY unit (use Message Address Directory to verify message
address). Message must be from and released by the unit commander/orderly room. If unable to

obtain TDY unit designation, message is sent to the TDY Base Personnel Readiness (i.e. 434
FSS/DPM).

F. MUCHECK, SSGT, 366 FW/CP, 5800

For an exercise, ensure the following statement appears in this block:
EXERCISE EXERCISE EXERCISE DO NOT TRANSMIT OFF BASE
SAMUEL SMALL, LT COL, USAF

CHIEF, COMMAND POST

UNCLASSIFIED EFTO ~ 011600ZMAY09
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Attachment 9
SAMPLE LISTING OF PERSONNEL TDY/ON LEAVE OUTSIDE LOCAL AREA

DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 366TH FIGHTER WING (ACC)
MOUNTAIN HOME AIR FORCE BASE IDAHO

MEMORANDUM FOR 366 FSS/PRU {Date)
FROM: (Unit Commander)
SUBIECT: Listing of Personnel TDY/On Leave Qutside Local Area

1. The following personne! are TDY 1o a civilian address and have been recalled:

GRADE/NAME ADDRESS STATUS
LTC SMITH, SUE Q. Days Inn, Trenton, NJ (123) 456-7890 Recalled
SMS DAVIS, TIM B. Ramada Inn, Prescott, AZ (234) 567-8901 Recalled

2. The following personne! are On Leave Qutside Local Area and have been recalled:

GRADE/NAME ADDRESS STATUS
MAJ WEED, DILL E. Dallas, TX, (345) 678-9012 Recalled
TSG CHILL, JIM B. Minot, ND{456) 789-0123 Pending
AMN PLAY, IAND. Orlando, FL (567) $90-1234 Recalled
CIV HANKS, PETER D. Chicago, IL (678) 901-2345 Recalled

(Your Unit Commander), (Rank), USAF
Commander
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Attachment 10

SAMPLE RECALL LISTING OF PERSONNEL TDY/ON LEAVE IN LOCAL AREA OR
TDY IN AOR

DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 366TH FIGHTER WING (ACC)
MOUNTAIN HOME AIR FORCE BASE IDAHO

MEMORANDUM FOR 366 FSS/PRU (Date)
FROM: (Unit Commander)
SUBIECT: Listing of Personnel TDY/On Leave in Local Area or TDY in AOR

1. The following personnel TDY/on leave in local area have been recalled

GRADE/NAME STATUS

MAJ OH, JAY T, LEAVE

SRA DOE, JANE A. TDY (PME)

SMS DOIT, RIGHT Z TDY (12 AFMGT)
CIV JOHNSON, STEVE R. LEAVE

2. The following personnel are TDY in the AOR and have not been recalled:

GRADE/NAME
COL SMITH, JOHN A,
SSGO'MALLEY, BARBARA

(Your Unit Commander), (Rank), USAF
Commander
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Attachment 11
SAMPLE MESSAGE - RECALL OF PERSONNEL FROM TDY

UNCLASSIFIED EFTO

01 151600Z MAY (9 PP EEEE

EXERCISE MESSAGE - DO NOT TRANSMIT
366 FSS MOUNTAIN HOME AFB ID/CC//

57 WG WHEELER AFB TX//CC//
UNCLASEFTO

SUBI: RECALL OF PERSONNEL FROM TDY

1. THE INDIVIDUAL(S) LISTED BELOW ARE TDY AT YOUR LOCATION AND ARE
RECALLED FROM TDY IMMEDIATELY:

RANK/NAME TDY UNIT TDY ORDER INFO
TSG BROWN, DONALD J. 57 SFS TC-43121, 366 FSS, 15 JUN 09

2. REQUEST MEMBER RETURN TO HOMESTATION BY THE MOST EXPEDITIOUS
MEANS AVAILABLE,

SIGNED

JEFFREY J. JIM, MAJ, USAF
COMMANDER, 366 FSS
MOUNTAIN HOME AFB, ID 83648

POC: LEN W. LEWIS, $8G, 366 FSS INSTALLATION CONTROL CENTER
REPRESENTATIVE, DSN 728-3835

MINIMIZE CONSIDERED

EXERCISE MESSAGE - DO NOT TRANSMIT
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