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This publication implements Air Force Policy Directive 32-90, Real Property Asset 

Management. It is applicable to the 6th Air Mobility Wing (AMW)/927th Air Refueling Wing 

(ARW) personnel/units and tenant units assigned to MacDill Air Force Base (AFB). This 

instruction establishes guidance and procedures on hangar usage for non-maintenance activities. 

Commanders within each unit assigned to MacDill AFB are responsible for ensuring the contents 

of this instruction are followed. Ensure that all records created as a result of processes prescribed 

in this publication are maintained IAW Air Force Manual (AFMAN) 33-363, Management of 

Records, and disposed of IAW Air Force Records Information Management System (AFRIMS) 

Records Disposition Schedule (RDS). Refer recommended changes and questions about this 

publication to the Office of Primary Responsibility (OPR) using the Air Force (AF) Form 847, 

Recommendation for Change of Publication; route AF Forms 847 from the field through the 

appropriate functional chain of command. This publication may not be supplemented or further 

implemented/extended. The authorities to waive wing/unit level requirements in this publication 

are identified with a Tier (“T-0, T-1, T-2, T-3”) number following the compliance statement. See 

AFI 33-360, Publications and Forms Management, Table 1.1 for a description of the authorities 

associated with the Tier numbers. Submit requests for waivers through the chain of command to 

the appropriate Tier waiver approval authority, or alternately, to the Publication OPR for non-

tiered compliance items. The use of the name or mark of any specific manufacturer, commercial 

product, commodity, or service in this publication does not imply endorsement by the Air Force. 

 Certified Current 6 JUNE 2023
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SUMMARY OF CHANGES 

This is a rewrite of MacDill Air Force Base Instruction (AFBI) 21-103, same subject. Major 

changes include changing series to align under facilities; changing control number to avoid 

confusion from other publications; certifying and approval authority update; Hangar Request 

Checklist removal; Hangar Use Request SSS Sample format and routing update; SharePoint 

calendar/template location for scheduling. 

1.  Overview.   The use of hangars for non-maintenance activities shall be kept to a minimum 

and shall have no adverse impact on scheduled or unscheduled maintenance. For the purpose of 

this instruction, the term “hangar” refers to MacDill AFB Hangars 1, 3, and 4, which are under 

the direct custodial charge of the 6th Maintenance Group Commander (6 MXG/CC. Hangar 

usage is reserved for aircraft maintenance, and any other use will be accommodated on a space 

available basis. All non-maintenance hangar use request must be coordinated with the 6 MXG 

Facility Manager and approved by the 6 MXG/CC. Once a request is approved, specific details 

will be coordinated through the 6 MXG Facility Manager. Maintenance will clean-up any 

chemical or maintenance related spills prior to non-maintenance use of hangar. 

2.  Roles and Responsibilities. 

2.1.  6 MXG/CC is the approval authority for use of hangars for non-maintenance activities. 

2.2.  Group Commanders or equivalents in the grade of O-6 or above (or on their behalf) 

must request non-maintenance hangar use which is limited to group, wing, combatant 

command, and major command (MAJCOM) level functions. 

2.3.  Requesting Unit. 

2.3.1.  Identifies Point of Contact (POC) 

2.3.2.  Is responsible for preparation and post event cleaning of the hangar. 

2.3.3.  Ensures coordination with 6 MXG Facility Manager. 

2.4.  6 MXG Facility Manager. 

2.4.1.  Coordinates with maintenance function to clean up chemical and maintenance 

spills prior to non-maintenance hangar use if required. 

2.4.2.  Schedules pre-use and post-use meetings, and explains POC expectations. 

2.5.  Maintenance Operations (MXO) 

2.5.1.  Ensures coordination of request of non-maintenance use of hangar is routed to 

approval authority. 

2.5.2.  Maintains non-maintenance hangar use schedule. 

3.  Procedures. 

3.1.  Non-maintenance hangar use is limited to group, wing, combatant command, and major 

command (MAJCOM) level functions. If alternate facilities are available, they should be 

used in lieu of the aircraft hangars. 

3.2.  When requesting hangar usage for non-maintenance activities, the requesting party must 

complete a Hangar Use Request Staff Summary Sheet (See sample at Attachment 3). To 
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facilitate coordination of hangar use and event activities, the requesting unit must identify a 

POC on AF1768. A digital sample of AF1768, Staff Summary Sheet, is available at the 

following SharePoint location: 

https://eim.amc.af.mil/org/6mxg/HangarCalendar/default.aspx. 

3.3.  Approved AF1768 will be sent to MXO to initiate workflow for group leadership 

approval or denial of non-maintenance hangar use. This may result in returning approval of 

an alternate hangar location if requested hangar is not available for requested event. 

3.4.  6 MXG Facility Manager will ensure any spills from maintenance activities are cleaned 

and support equipment is removed from Hangar prior to approved scheduled non-

maintenance use. 

3.5.  6 MXG Facility Manager will contact POC with location, date and time for pre and post 

use meetings. 

3.6.  The event POC will attend both required meetings with the 6 MXG Facility Manager or 

designated representative, and will ensure hangar has been cleaned after event prior to post 

use meeting. 

3.7.  The POC shall be solely responsible for ensuring completion of the Hangar 

Use/Cleanup Checklist (See sample at Attachment 2). A digital copy of Hangar Use/Cleanup 

Checklist on AF2519, All Purpose Checklist, is available at the following SharePoint 

location: https://eim.amc.af.mil/org/6mxg/HangarCalendar/default.aspx. 

3.8.  This publication is only for short-term ceremonial use less than 5 days. For longer use of 

real property, requests must comply with AFI 32-10142, Facilities Board. 

 

STEPHEN P. SNELSON, Colonel, USAF 

Commander 

https://eim.amc.af.mil/org/6mxg/HangarCalendar/default.aspx
https://eim.amc.af.mil/org/6mxg/HangarCalendar/default.aspx
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

Air Force Policy Directive 32-90, Real Property Asset Management, 06 August 2007 

AFMAN 33-363, Management of Records, 01 March 2008 

AFI 32-10142, Facilities Board, 14 May 2013 

Prescribed Forms 

None 

Adopted Forms 

AF Form 847, Recommendation for Change of Publication 

AF Form 1768, Staff Summary Sheet 

AF IMT Form 2519, All Purpose Checklist 

Abbreviations and Acronyms 

6MXG/CC—6th Maintenance Group Commander 

AF—Air Force 

AFB—Air Force Base 

AFMAN—Air Force Manual 

AFRIMS—Air Force Records Information Management Information System 

AMW—Air Mobility Wing 

ARW—Air Refueling Wing 

MAJCOM—Major Command 

MXG—Maintenance Group 

MXO—Maintenance Operations 

OPR—Office of Primary Responsibility 

POC—Point of Contact 

RDS—Records Disposition Schedule 
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Attachment 2 

HANGAR USE/CLEANUP CHECKLIST SAMPLE 

Figure A2.1.  Hangar Use/Cleanup Checklist Sample 
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Attachment 3 

HANGAR USE REQUEST SSS SAMPLE  

Figure A3.1.  Hangar Use Request SSS Sample 

 
 


