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MAXWELL AFB FORM 18, 20070501
1112215367E
11.0.1.20130826.2.901444
AU60, 20201019
AWARD OF EMERITUS STATUS TO A CIVILIAN FACULTY MEMBER
Prescribed by: AFI 36-116_AUSUP
1.  UNIVERSITY COORDINATION:
2.  APPROVAL:
II.  STAFF SUMMARY:
3.  ACTION OFFICER:
4.  SUSPENSE:
OFFICE
COORDINATION
NAME, RANK/GRADE, OFFICE SYMBOL
DATE
AU/JA
AU/CAO
OFFICE
APPROVAL
NAME, RANK/GRADE, OFFICE SYMBOL
DATE
AU/CC
I.  COORDINATION/APPROVAL
5.  PURPOSE:
6.  DISCUSSION:
6a.  Faculty Member's Information:
(1) Current Academic Rank:
(2) Date Awarded Academic Rank:
(3) Date of Initial Appointment:
(4) Retirement Date:
6b.  Summary of Review and Recommendation Process:
6c.  Summary of Qualifications:
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1.  Faculty Member's Current CV
3.  Other:
TABS:
8a.  NAME, GRADE/RANK, TITLE
8c.  DATE
7. RECOMMENDATION:
8b.  SIGNATURE
AWARD OF EMERITUS STATUS TO A CIVILIAN FACULTY MEMBER (Cont.)
6d. Analysis:
2.  AU/CC Congratulatory Letter
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NOTE:  All coordination internal to the College/School should be completed prior to initiating University Coordination.  If any concerns were raised that could not be resolved, mention them in block 6d, Anaylsis.
INSTRUCTIONS FOR AU FORM 60
1. University Coordination:  Include date, rank and name of reviewer, office symbol, concur/non-concur, with/without comment, and comments (if with comment).
2. Approval:  Include date, rank and name, AU/CC, approve or disapprove, with or without comment, and comments (if with comment).
3. AO:  Include rank, name, office symbol, and phone number of the senior administrative faculty member who reports to the approval authority
(e.g., Dean).
4. Suspense:  Provide three weeks from up-loading to TMT.
5. Purpose:  Include the approval authority, faculty member, current academic rank, recommendation for award of emeritus status, and effective date.
6.  Discussion
6a. Faculty Member's Information:
(1) Current Academic Rank:  Include the academic rank from AUI 36-2602 paragraph 5.6.1 (Instructor, Assistant Professor, Associate
Professor, or Professor).
(2) Date Awarded Academic Rank:  Include the date, month, and year the academic rank indicated in 6a(1) was approved.
(3) Date of Initial Appointment:  Include the date, month, and year the faculty member was first appointed to Air University on this pay plan.
(4) Retirement Date:  Include the date, month, and year the faculty member will retire.
6b. Summary of Review and Recommendation Process:  Summarize how the recommendation was reached.  Include who nominated the faculty member.  Include a summary of the peer review process (members, when, recommendation), if used.  Include a summary of any other review processes and resultant recommendations.
6c. Summary of Qualification:  Summarize the faculty member's career-long accomplishments related to teaching, scholarship, and service as defined in AUI 36-2602, paragraph 5.7.  Refer to CV and any other attachments for details.
6d.  Analysis:  Summarize how the faculty member's qualifications meet or exceed the criteria for the emeritus status in accordance with AUI 36-2602, paragraph 5.6.1.7.  Address any criteria that the faculty member does not clearly meet.  Address any differences in recommendations.
7.  Recommendation:  Include the office symbol of the approval authority, the recommendation to award or not award emeritus status, the faculty member, and the effective date.
8.  Signature:  The commander.
Tabs:
1.  Faculty Member's Current CV.  Ensure it is current, accurate, sufficiently detailed, and supports the summaries, analysis, and recommendation.
2.  AU/CC Congratulatory Letter.  Addressed to the faculty member from AU/CC.
3.  Other.  Include additional documentation only if required to support the recommendation.
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