
Approval for classified reproduction 
required by local operating instructions.

Reproduce only the number of copies 
required for official purposes.

Operator must remain at the machine.

Retrieve all copies and original.

Double check the machine and surrounding 
area for classified material before leaving.

Ensure image-carrying parts are cleared 
after reproduction.
• Run ___ blank sheets through the equipment to

determine the presence of latent images.
• Destroy blank sheets as classified waste.

Classified reproduction rules are as follows:
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