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1.  CONTROL NUMBER
LOST/FOUND ITEM REPORT
2. NAME OF INDIVIDUAL WHO LOST OR FOUND ITEM (Last, First, MI)
3.  ORGANIZATION AND SHOP
4.  DATE AND TIME LOST
5.  DESCRIPTION OF LOST/FOUND ITEM AND STOCK NUMBER
6.  KIT IDENTIFICATION NUMBER
7A.  AREA WHERE ITEM WAS LOST
7B. GIVE SERIAL NUMBER OF MAJOR END ITEM (If applicable)
8. STATEMENT OF HOW ITEM WAS LOST OR WHERE FOUND. IDENTIFY ITEM WORKED ON AT TIME OF LOSS BY PART NUMBER/STOCK NUMBER OR SERIAL
NUMBER (TMS/MDS/SN). (Use reverse if more space is needed)
9.  SIGNATURE OF INDIVIDUAL WHO LOST OR FOUND ITEM
10.  SUPERVISOR'S NAME/DATE AND TIME NOTIFIED
11.  REPLACEMENT TOOL AUTHORIZED/OPTION AT THIS POINT OR FOLLOWING COMPLETION OF REPORT
A.  SUPERVISOR'S SIGNATURE
B.  DATE
F.  DATE
C.  PHONE
D.  OFFICE SYMBOL
E.  ISSUED BY
12. DESCRIBE EFFORTS TO FIND LOST ITEM OR WHERE FOUND ITEM ORIGINATED  (Attach all support documents required i.e., checklist, logic tree. Use
reverse side if more space is needed)
14.  TIME AND DATE SEARCH TERMINATED
13,  TIME AND DATE SEARCHED STARTED
15. SEARCH CONDUCTED BY (List primary individual(s))
16.  WAS ITEM FOUND
B.  IF NOT, WAS ITEM THE RESULT OF NEGLIGENCE
A.  IF FOUND, GIVE LOCATION AND DATE
YES
NO
YES
NO
17.
COORDINATION
A.  SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL
B.  SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL
C.  SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL
18.
AUTHORIZATION TO DISCONTINUE SEARCH AND RELEASE END ITEM
SIGNATURE AND TITLE OF AUTHORIZED INDIVIDUAL
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