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AIR FORCE RESERVE JUDGE ADVOCATE TRAINING GUIDELINE
TASK COMPLETED
RESERVIST
INITIALS
SECTION I - MILITARY JUSTICE
2.  REVIEW EVIDENCE AVAILABLE TO SUPPORT A UCMJ ACTION AND MAKE A RECOMMENDATION TO THE SJA.
3.  DRAFT SPECIFICATIONS FOR A COURT-MARTIAL; DRAFT A JURISDICTION STATEMENT.
4.  COMPLETE A DD FORM 458, CHARGE SHEET (WITH THE ASSISTANCE OF A PARALEGAL).
5.  CONDUCT AN ARTICLE 32 INVESTIGATION.
6.  ASSIST IN THE PREFERRAL AND REFERRAL OF CHARGES.
7.  ADVISE THE MAGISTRATE FOR A PRETRIAL CONFINEMENT HEARING.
8.  EVALUATE A REQUEST FOR A DISCHARGE IN LIEU OF A COURT-MARTIAL,
9.  ASSIST COUNSEL IN A COURT-MARTIAL.
10.  REVIEW A RECORD OF TRIAL FOR LEGAL SUFFICIENCY.
11.  PARTICIPATE IN THE PREPARATION OF A SJA'S RECOMMENDATION (AFI 51-201)
12.  PARTICIPATE IN SEARCH AUTHORIZATION ADVICE TO THE COMMANDER.
13.  PREPARE, WITH TECHNICAL ASSISTANCE, AN AMJAMS II INPUT.
14.  ANALYZE UNIT AMJAMS II DATA AND REPORT FINDINGS TO THE SJA.
15.  DRAFT SPECIFICATIONS FOR AN ARTICLE 15 ACTION.
16.  PARTICIPATE IN ADVISING A COMMANDER ON APPROPRIATE ARTICLE 15 PUNISHMENT.
17.  REVIEW AN ARTICLE 15 FOR LEGAL SUFFICIENCY.
18.  REVIEW AN ARTICLE 15 FOR APPEAL AND PREPARE RECOMMENDATIONS.
19.  REVIEW AND BECOME FAMILIAR WITH THE MCM, UCMJ, AND AFIs 51-201 AND 51-202.
20.  REVIEW AND BECOME FAMILIAR WITH THE LEGAL ASPECTS OF THE AIR FORCE DRUG TESTING PROGRAM.
SECTION II - CLAIMS
1.  REVIEW AND BECOME FAMILIAR WITH CLAIMS FORMS, FILES, AND PUBLICATIONS.
2.  DEVELOP OR PRESENT A "NEWCOMERS" BRIEFING ON CLAIMS' PROCEDURES.
3.  INVESTIGATE A CLAIM.
4.  ASSIST IN ADVISING A CLAIMANT ON FILING A CLAIM.
5.  ADJUDICATE A PT CLAIM (WITH THE ASSISTANCE OF A PARALEGAL).
6.  PREPARE AND ASSERT A CR CLAIM.
7.  ADJUDICATE A P CLAIM (WITH THE ASSISTANCE OF A PARALEGAL).
8.  ASSERT A G CLAIM (WITH THE ASSISTANCE OF A PARALEGAL).
9.  PREPARE AND ASSERT AN HR CLAIM.
10.  PERFORM AN HHG CLAIMS INSPECTION.
11.  PREPARE A MEMORANDUM OF LAW IN A MEDICAL MALPRACTICE CLAIM.
12.  ANALYZE A BASE-LEVEL AFCIMS PRODUCT AND BRIEF THE SJA.
SECTION III.  CIVIL LAW
1.  REVIEW AN AFI 36-3208 (ADMIN DISCHARGE) ACTION FOR LEGAL SUFFICIENCY.
2.  REVIEW AN OFFICER SEPARATION ACTION FOR LEGAL SUFFICIENCY.
3.  PREPARE LEGAL ADVISOR INSTRUCTIONS FOR A  BOARD PROCEEDING.
4.  PREPARE A FINDINGS AND RECOMMENDATIONS WORKSHEET FOR AN ADMINISTRATIVE BOARD.
5.  ACT AS RECORDER OR AS LEGAL ADVISOR IN AN ADMINISTRATIVE DISCHARGE BOARD.
6.  REVIEW A LOD DETERMINATION AND A REPORT OF SURVEY FOR LEGAL SUFFICIENCY.
7.  PARTICIPATE IN A QUALITY FORCE REVIEW OF A UIF.
8.  REVIEW AN ADVERSE ACTION FOR COMPLIANCE WITH EOT POLICY (AFPD 36-27, AFI 35-2701).
9.  REVIEW A FOIA REQUEST.
10.  REVIEW A CHARGE OF UNFAIR LABOR PRACTICES.
11.  REVIEW AN EEO COMPLAINT AND RECOMMEND DISPOSITION.
12.  REVIEW A HOUSING DISCRIMINATION INVESTIGATION FOR LEGAL SUFFICIENCY.
13.  REVIEW AN IG COMPLAINT AND MAKE RECOMMENDATIONS TO THE SJA.
14.  PREPARE A RESPONSE TO A CONGRESSIONAL INQUIRY.
15.  PREPARE AN OUTLINE FOR A JOINT ETHICS REGULATION (DOD 5500.7R) BRIEFING.
16.  REVIEW AND PREP2ARE ADVICE OF AN ARTICLE 138 COMPLAINT.
17.  REVIEW YOUR BASE CONTINGENCY PLAN FOR DEMONSTRATIONS AND CIVIL DISORDER.
18.  REVIEW PLANS AND INSTRUCTIONS FOR DEALING WITH NATURAL DISASTERS.
19.  REVIEW LOCAL PROCEDURES FOR COMPLIANCE WITH THE POSSE COMITATUS ACT.
20.  REVIEW AFI 36-2909 REGARDING FRATERNIZATION AND PROFESSIONAL RELATIONSHIPS.
21.  REVIEW AN OFF-CUTY EMPLOYMENT REQUEST AND MAKE A RECOMMENDATION.
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DATE
COMPLETE
(YYYYMMDD)
TASK
COMPLETED
LOCATION
1. REVIEW AND BECOME FAMILIAR WITH AREAS OF EXCLUSIVE AND CONCURRENT JURISDICTION ON              THE BASE OF ATTACHMENT.
RESERVIST
INITIALS
TASK
COMPLETED
TASK COMPLETED
22.  ATTEND A CHILD ADVOCACY MEETING.
23.  REVIEW AN IFB OR MFP.
24.  REVIEW A CONTRACT FOR LEGAL SUFFICIENCY.
25.  REVIEW FILES ON THE FOLLOWING KINDS OF CONTRACTS.
A.  SUPPLIES
B.  SERVICES
C.  CONSTRUCTION
D.  ARCHITECTURAL ENGINEERING
E.  AUTOMATED DATA PROCESSING
26.  REVIEW A CONTRACTOR'S CLAIM FOR AN EQUITABLE ADJUSTMENT IN THE DELIVERY DATA, PRICE, OR BOTH.
27.  REVIEW A CONTRACTING OFFICER'S FINDING TO USE OTHER THAN FULL, OPEN COMPETITION PROCEDURES.
28.  REVIEW A BID PROTEST FILE AND ADVISE THE CONTRACTING OFFICER (4 CFR SUPART 21).
29.  PREPARE A LETTER FOR THE COMMANDERS SIGNATURE.
30.  REVIEW A LOCALLY APPROVED PRIVATE ASSOCIATION'S OPERATIONS FOR COMPLIANCE WITH LOCAL LAW.
31.  COMPLETE A JUDGE ADVOCATE SELF-INSPECTION CHECKLIST.
32.  REVIEW A CURRENT BASE-LEVEL COLLECTIVE BARGAINING AGREEMENT.
SECTION IV - CONTINGENCY/OPERATIONS LAW
1.  REVIEW AND BECOME FAMILIAR WITH AFJI 51-706, AFI 51-401, AFPAM 51-710 AND AFPAM 51-709.
2.  REVIEW A STATUS OF FORCES AGREEMENT (SOFA) FOR FAMILIARITY.
3.  REVIEW USAF WAR AND MOBILIZATION PLAN, VOL 1 (WMP-1), ANNEXES P AND R.
4.  REVIEW AFI 34-501, DISP. OF PERS. PROPERTY, AND AFI 10-401, CONTING OP/MOB. PLAN & EXEC. SYSTEM.
5.  REVIEW YOUR OFFICE MOBILITY PLAN, ESPECIALLY WITH REGARD TO WILLS AND POWERS OF ATTORNEY.
6.  PREPARE A LAW OF ARMED CONFLICT (LOAC) BRIEFING.
SECTION V - ENVIRONMENTAL
REVIEW STATUTES FOR FAMILIARIZATION (NEPA, CERCLA, CLEAN AIR ACT, CLEAN WATER ACT, TCRA AND
ENDANGERED SPECIES ACT.
1.
2.  REVIEW BASE INSTALLATION RESTORATION PROGRAM.
3.  REVIEW ALL MAJOR FINDINGS FROM MOST RECENT ECAMP INSPECTION REPORT.
4.  REVIEW CASES PERTAINING TO CRIMINAL VIOLATIONS OF FEDERAL LEGISLATION.
5.  REVIEW STATE AND LOCAL STATUTES AND REGULATIONS ON ENVIRONMENTAL COMPLIANCE.
6.  ATTEND A MEETING OF THE ENVIRONMENTAL PROTECTION COMMITTEE.
SECTION VI - COMPUTER TRAINING
1.  COMPLETE TUTORIALS FOR BASE OFFICE OPERATING SYSTEM.
2.  BECOME FAMILIAR WITH CONTENT AND OPERATION OF WEBFLITE.
3.  REVIEW AIR FORCE ELECTRONIC PUBLICATIONS LIBRARY PROGRAM.
4.  REVIEW FLITE RESEARCH SYSTEM FOR CONTENT AND OPERATIONS.
SECTION VII - ADDITIONAL TRAINING TASKS COMPLETED
DATE
COMPLETE
(YYYYMMDD)
AF IMT 1989, 19990101, V2          (REVERSE)
SECTION III -  CIVIL LAW (Continued)
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