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INBOUND TRANSPORTATION PROTECTIVE SERVICE MATERIEL WORKSHEET
CERTIFIED BY:
 I.  INBOUND CARGO (See Back)
Receiving Classified, Protected, and Arms, Ammunition, and Explosives (AA&E) Shipment Worksheet
In-checking/receiving of classified, protected and AA&E shipments will be accomplished IAW DTR Part II, Ch 205; DAFI 24-602V2; AFI 20-110 and applicable Technical Order (TO).  This worksheet will be prepared in conjunction with receiving classified and TPS shipment.  By completing this worksheet, certifiers are verifying that applicable guidance has been followed.  (See all notes on back.)
2.  Shipping Information:
1.  Are you authorized in writing to handle classified, protected and/or AA&E shipments?  
3.  Confirm type of shipment, CIIC and SRC. (Mark all that apply)
A.  Movement document matches the item received.  
C.  REPSHIP has been received prior to shipment receipt. 
D.  Shipment has been received by the RDD.  
E.  DD Form 1907, Signature & Tally Record, has been completed.   
F.  DD Form 626, Vehicle Inspection, has been completed.
G.  Seal number(s) on documentation match seal(s) on the vehicle.  
H.  Shipment is free from overages, shortages, damages (OS&D).
I.   Shipping document(s) have been annotated to acknowledge services ordered were performed. 
J.  Movement document and associated TCN(s) have been in-checked into CMOS to close the record.  
K.  REPSHIP "cargo received" has been forwarded to origin to acknowledge shipment receipt. (within 24 hrs /2 hrs for NWRM)  
L.  For CONUS SNS shipments, DTTS has been updated within 2 hrs of shipment delivery.
M.  
CERTIFIED BY:
IN-CHECKED BY:
 II.  RECIEPT PROCESS (MILSTRIP) (See Back)
A.  Materiel receipt is processed in ILS-S for the NSN and quantity received.  
B.  For NWRM, NTCC has been contacted to reload the freeze code “N”.  
 III.  CUSTOMER PICK-UP (NON-MILSTRIP) (See Back)
A.  Customer is designated in writing to receive the asset.  
B.  CMOS Surface Freight Inbound Turnover Record has been used to document cargo to customer. 
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B.  Consignee was notified and acknowledged the ability-to-receive prior to shipment (SRC I, II, and NWRM only).
RECEIPTED BY:
 IV.  AMC AERIAL PORT ONLY:  IN-TRANSIT OCONUS BOUND SHIPMENTS (See Back)
B.  Seal number(s) on shipping document match seal number(s) on vehicle/container.
C.  Appropriate labels and markings are on the outside of the container. (Obliterate non-applicable markings)
D.  For SRC I, II,  NWRM, advance notification been made and acknowledgment received verify receiving capability.
E.  Air Commodity and Special Handling Code has been verified.
F.  Ensure mandatory blocks are completed in GATES.  
G.  DD Form 1387-2 has been properly prepared and distributed.
I.  
CERTIFIED BY:
PREPARED BY:
H.  Ultimate consignee REPSHIP information:
A.  Origin REPSHIP acknowledgment
CARGO ACCEPTED BY:
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This worksheet will be prepared in conjunction with receiving classified and TPS shipment.  
 NOTE:  A DD Form 1348-1A is the only acceptable shipping document for NWRM shipments with the exception of Department of Energy shipments.  If incorrect
 shipping document was used to ship cargo, issue a SDR.
   1.  Individual receiving shipments from TSP is appointed in writing by unit commander, equivalent or designated representative. If not, seek your supervisor.
   2.  If shipment has multiple TCNs, enter all TCNs or attach movement document (e.g., manifest/BoL/AWB) to verify all TCNs.
   3.  Mark all that apply for type of shipment.  Annotate CIIC and SRC codes from shipping document.
 I.  INBOUND CARGO
   A.  Compare document with property received (e.g. serial #, NSN, pieces, etc). Tech Specialist assets will be opened and verified by Tech Specialists.
   B.  For SRC I, II, and NWRM, Reference DTR Part II, Ch 205, Para C.2.
   C.  An electronic means (e.g. via email, fax, DTTS or CMOS) can be used; reference DTR Part II, Ch 205, Para L.  File with inbound documentation.
   D.  Initiate tracer actions IAW DAFI 24-602V2 and complete a TDR IAW DTR Part II, Ch 210.  For NWRM, follow instructions in AFI 20-110 .
   E.  Initiate a DD Form 1907 when one is not available with the shipment.  Reference DTR Part II, Ch 205, Para C.2.  For military shipments, a truck manifest
        may be used to control the shipment, reference DAFI 24-602V2.  DOES NOT APPLY TO EXPRESS SMALL PACKAGE CARRIER SHIPMENTS.
   F.  Complete the destination portion of the DD Form 626 before accepting the vehicle for delivery.  Deficiencies must be addressed before off-loading
        or allowing in-transit vehicles/shipments to depart, contact final destination.  DOES NOT APPLY TO EXPRESS SMALL PACKAGE CARRIER SHIPMENTS.
   G. TSP driver must provide explanation on BL, print/sign/date/time document.  Reference DTR Part II, Ch 205, Para H.7.  DOES NOT APPLY TO EXPRESS
        SMALL PACKAGE CARRIER SHIPMENTS.
   H. TSP driver must provide detailed description on BoL and the driver must print/sign/date/time document.  Reference DTR Part II, Ch 205, Para C.2.
   I.   Provide legible signed and dated copies of documentation to carrier representative (print name/sign/date/time).
   J.  Shipment must be recorded in CMOS to complete the advanced shipment notification, strategic ITV and, if applicable, close DTTS.
   K.  Air Force activities must acknowledge all REPSHIPs and protected cargo shipment receipts within 24 hours of receipt.  For NWRM, acknowledgment for all
        REPSHIP receipts and shipments are mandatory within 2 hours.
   L.  If the DTTS is inaccessible, ICA must contact DTTS office at 1-800-826-0794 (24-hour operation) and forward required information.
   M. Prepare SDR or TDR IAW DTR Part II, Ch 210.
   In-checked By:  Individual preparing documentation must print name, rank (military) or grade (civilian), date, sign or digitally sign and time.
   Certified By:  Will not be the same as IN-CHECKED BY signatory.  Must be a 7-Level or equivalent/waiver from commander.  Print name, rank (military) 
         or grade (civilian), date, sign or digitally sign & time.
 II.  RECEIPT PROCESS (MILSTRIP)
   A.  Movement document transactions must be closed to complete the process for shipment.
   B.  After processing, contact NTCC at 1-618-256-4633 or DSN: 576-4633 to reapply the freeze code.  
   Receipted By:  Individual preparing documentation must print name, rank (military) or grade (civilian), date, sign or digitally sign and time.
   Certified By:  Will not be the same as RECEIPTED BY signatory.  Must be a 7-Level or equivalent/waiver from commander.  Print name, rank (military) 
         or grade (civilian), date, sign or digitally sign & time.
 III.  CUSTOMER PICK-UP (NON-MILSTRIP)
   A.  Only authorized personnel designated in writing by unit commander, equivalent or designated representative will be allowed to receipt for a shipment of
         classified and/or protected cargo.
   B.  CMOS Surface Freight Inbound Turnover Record will be used to document cargo to customer. Customer will legibly print/sign/date/time document.
 IV.  AMC AERIAL PORT ONLY:  IN-TRANSIT OCONUS BOUND SHIPMENTS
   A.  In-transit location acknowledges origin's REPSHIP date/time.  Reference DTR Part II Ch. 205 Para, L   
   B.  TSP driver must provide explanation on BL, print/sign/date/time document.  Reference DTR Part II, Ch 205, Para H.7.  DOES NOT APPLY TO EXPRESS
        SMALL PACKAGE CARRIER SHIPMENTS.
   C. For express small package shipments, no markings which indicate the classified nature of the materiel and its security classification will be on the    
        outside of the container.  Reference DTR Part II, Ch 205 Para I.  Note:  Hazardous and directional markings are authorized to be on exterior of containers. 
   D.  For SRC I, II, and NWRM, reference DTR Part II, Ch 205, Para C.2
   E.  For Air Commodity and Special Handling Code, reference DTR Part II, Appendix Z. 
   F.  Ensure mandatory blocks are completed in GATES
   G. Ensure the “GATES” and “ATCMD” indicators are marked in CMOS.  ACA must be ACCEPTED prior to shipment.  Prepare the DD Form 1387-2 IAW 
        DTR Part II, Ch 205, Para I.
   H.  Annotate RDD and Actual Delivery Date for ultimate consignee.  If actual delivery date is later than the RDD complete SDR.  
   I.   Prepare SDR or TDR IAW DTR Part II, Ch 210.
   Prepared By:  Individual preparing documentation must print name, rank (military) or grade (civilian), date, sign or digitally sign and time.   
   Certified By:  Will not be the same as PREPARED BY signatory.  Must be a 7-Level or equivalent/waiver from commander.  Print name, rank (military) 
         or grade (civilian), date, sign or digitally sign & time.
   Cargo Accepted By:  Individual appointed in writing by unit commander, equivalent or designated representative to accept the cargo from Special Handling.
 Notes:
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