
BY ORDER OF THE  
SECRETARY OF THE AIR FORCE 

 

HEADQUARTERS OPERATING 
INSTRUCTION 36-28 

21 JULY 2022 

Personnel 

MEDAL OF HONOR -- PROCESSING 
NOMINATIONS AND ORGANIZING 

CEREMONIES 

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY 
 

ACCESSIBILITY:  Publications and forms are available on the e-Publishing website at 
www.e-publishing.af.mil for downloading or ordering. 

RELEASABILITY:  There are no restrictions to release this publication. 

 
 
OPR: AF/A1PPP Certified by: SAF/MR  

Supersedes: HOI36-2, 2 February 2018 Pages: 72 
 

 

This Headquarters Operating Instruction (HOI) implements Department of the Air Force Policy 
Directive (DAFPD) 36-28, Awards Program, and Air Force Manual (AFMAN) 36-2806, Awards 
and Memorialization Program.  It sets forth the procedures for processing Medal of Honor (MOH) 
nominations to the Office of the Secretary of Defense.  This instruction requires the collection and 
or maintenance of information protected by the Privacy Act of 1974 authorized by Department of 
Defense Instruction (DoDI) 5400.11, DoD Privacy and Civil Liberties Programs.  Ensure all 
records generated as a result of processes prescribed in this publication adhere to Air Force 
Instruction 33-322, Records Management and Information Governance Program, and are disposed 
in accordance with the Air Force Records Disposition Schedule which is located in the Air Force 
Records Information Management System.  The applicable SORN F036 AFPC V, Awards and 
Decorations, is available at http://dpclo.defense.gov/Privacy/SORNs.aspx. 
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Chapter 1 

INTRODUCTION 

1.1.  Medal of Honor (MOH) History.  The MOH is the highest and most prestigious US military 
medal.  It is awarded by the President of the United States (POTUS) in the name of Congress.  The 
MOH was first introduced on behalf of the Navy as Senate Bill 82 by Senator James W. Grimes 
on 9 December 1861.  On 21 December 1861, President Abraham Lincoln approved and signed 
the proposal.  Shortly thereafter, on 17 February 1862, Senator Henry Wilson of Massachusetts 
introduced a similar bill on the Army’s behalf.  The proposal once known as Senate Joint 
Resolution 82 was signed into law as 12 Stat. 623-624 by President Lincoln on 12 July 1862 
thereby establishing the Army’s MOH.  Although, the Army MOH was originally intended to 
recognize enlisted personnel for exceptional individual valor and gallantry displayed in battle, 
Congress, in 1863 made the MOH a permanent personal military decorations obtainable for Army 
officers as well.  In July 1960 an act of Congress established the MOH as the highest of several 
awards specifically for the Department of the Air Force (DAF).  The basis for the medal is the 
legislation authorizing the Army medal.  It was authorized specifically for DAF upon enactment 
of Title 10 United States Code (USC) Section 9271, Medal of honor: award.  Over the years, the 
MOH has retained its esteemed, pristine status, and unfailingly renders unparalleled nobility to its 
recipients for the rarest forms of demonstrated bravery recorded in American military history.  The 
congressionally established criteria distinctively ensures that nominated candidates’ recorded acts 
of bravery surpass strenuous tests of validity, courage, and heroism. 
1.2.  Description of Medal of Honor, Accessories, and Appurtenances. 

1.2.1.  MOH Medal Set. 
1.2.1.1.  Within a wreath of green laurel, a gold five-pointed star, one point down, tipped 
with trefoils and each point containing a crown of laurel and oak on a green background.  
Centered on the star, an annulet of 34 stars is a representation of the head of the Statue of 
Liberty.  The star is suspended from a bar inscribed with the word "VALOR" above an 
adaptation of the thunderbolt from the DAF coat of arms.  In the center is a baton with 
eagle claws at both ends resting on a pair of aviator's wings emitting thunderbolts from the 
center.  The baton is attached to a horizontal bar bearing the word “Valor”.  The neck 
ribbon passes through the bar, and has an octagonal pad of the traditional light blue moired 
ribbon with thirteen white stars. 
1.2.1.2.  The reverse of the medal is blank and suitable for engraving.  The hook is attached 
to a light-blue moired silk neckband, 1-3/16 inches in width and 21-3/4 inches in length, 
behind a square pad in the center made of the ribbon with the corners turned in.  On the 
ribbon bar are 13 white stars arranged in the form of a triple chevron, consisting of two 
chevrons of 5 stars and one chevron of 3 stars.  A hexagonal rosette of light-blue ribbon ½ 
inch circumscribing diameter, with a fan-shaped ribbon insert showing white stars, is 
included for wear on civilian clothing. 
1.2.1.3.  The DAF design of the MOH will be presented to all recipients who are awarded 
the MOH on or after 1 November 1965.  Replacements for MOHs lost or destroyed, which 
were awarded before 1 November 1965, will be of the original MOH design.  Because of 
federal statutes, an award of the present MOH should not be called or referred to as the 
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“Department of the Air Force MOH.”  It may be generally referred to as “Medal of 
Honor—Department of the Air Force design” or “the [new] Department of the Air Force 
designed MOH.” 
1.2.1.4.  All MOHs are engraved with the recipient’s name and supplied by the Air Force 
Personnel Center, Promotions, Evaluations and Recognitions Policy Branch 
(AFPC/DP3SP). 

1.2.2.  MOH Flag. 
1.2.2.1.  Public Law 107-248 legislated the creation of a MOH flag for presentation to each 
person to whom a MOH is awarded after 23 October 2002, the date of the enactment.  A 
panel of eight representatives from each Service (Army, Marine Corps, Navy, Air Force, 
and Coast Guard), one Office of Secretary Defense staff, one historian, and one 
representative from the MOH Society, was formed to review and evaluate all designs 
submitted and make a final recommendation to the Principal Deputy to the Under Secretary 
of Defense for Personnel and Readiness.  On 15 December 2004, the design submitted by 
Sarah LeClerc, illustrator at the Institute of Heraldry, was approved. 
1.2.2.2.  The flag commemorates the sacrifices and blood shed for our freedoms, and gives 
the emphasis to the MOH being the highest award for valor by an individual serving in the 
armed forces of the United States.  The MOH flag is an appurtenance of the MOH.  The 
flag is light blue with gold fringe bearing thirteen white stars in a configuration as on the 
8-sided “pad” in which the MOH is suspended. 

1.2.3.  MOH Display Cases.  There are two types of display cases—medal set and flag.  Images 
of the display cases are at Figure 1.1. 

Figure 1.1.  MOH Display Cases—Medal Set and Flag. 

 



6 HOI36-28  21 JULY 2022 

1.2.3.1.  MOH Medal Set Display Case.  Used only for posthumous awards of the MOH.  
The display case is not authorized for living recipients as they wear the medal. 

1.2.3.1.1.  The medal, ribbon bar, and lapel pin are mounted in a display case made 
from cherry wood with a glass front.  The background is velvet, navy blue in color. 
1.2.3.1.2.  The dimension of the case is 13 1/4" x 10 3/4" x 2". 

1.2.3.2.  MOH Flag Display Case.  Used for living recipients or the primary next of kin 
(PNOK) of members who died after 23 October 2002. 

1.2.3.2.1.  The flag is mounted in a large hinged display case made from cherry wood 
with a glass front.  The background is dark blue interior. 
1.2.3.2.2.  The dimension of the case is 6” wide x 11” high x 1 ½” deep. 

1.2.3.3.  Brass Plates.  A brass plate will be affixed to the display cases.  The inscription 
(engrave) on the brass plates will be as follows (refer to Figure 1.2): 

1.2.3.3.1.  MOH Medal Set Display Case.  Grade (acronym), name (first, middle initial, 
last), branch of service (e.g., USAF, USSF), and the date of the White House 
Presentation ceremony. 
1.2.3.3.2.  MOH Flag Display Case.  Grade (acronym), name (first, middle initial, last), 
location of action, and the date of action. 

Figure 1.2.  Inscription on Brass Plates. 

 
1.3.  Courtesies and Privileges Accorded to MOH Recipients.  Refer to AFMAN 36-2806. 
1.4.  Replacement and Duplicate MOH.  In accordance with Title 10 USC Section 9284, Medal 
of Honor: Duplicate Medal, upon written request, a duplicate MOH medal (and flag) may be issued 
to a recipient.  Additionally, any MOH or bar, ribbon, rosette, or other device issued for wear with 
or in place of any of them, that is stolen, lost, or destroyed, or becomes unfit for use, without fault 
or neglect of the person to whom it was awarded, shall be replaced without charge under provisions 
made through the appropriation for contingency expenses of DAF.  Refer to AFMAN 36-2806 for 
guidance. 
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Chapter 2 

ROLES AND RESPONSIBILITIES 

2.1.  Administrative Assistant to the Secretary of the Air Force (SAF/AA).  Provides financial 
and graphics support to the planning and execution of the MOH ceremonies. 
2.2.  Assistant Secretary of the Air Force for Public Affairs (SAF/PA).  Provides 
communication, public engagement, and media support to the planning and execution of the 
ceremonies. 
2.3.  Deputy Assistant Secretary of the Air Force for Force Management Integration 
(SAF/MRM).  Serves as initial liaison to the White House Military Office (WHMO). 
2.4.  Department of the Air Force Protocol (SAF/DSP).  Assists the Project Officer with 
planning and executing MOH ceremonies. 
2.5.  Director of Air Force Military Force Management (AF/A1P).  Assists with processing 
MOH nominations for USAF recipients and provides expert advice on MOH ceremony planning. 
2.6.  Director of Space Force Military Force Management Policy (SF/S1P).  Assists with 
processing MOH nominations for USSF recipients and provides expert advice on MOH ceremony 
planning. 
2.7.  Secretary of the Air Force Decorations Board (SAFDB).  Reviews all MOH submissions 
and makes recommendations to the Secretary of the Air Force. 
2.8.  Project Officer.  Serves as lead for planning and executing ceremonies in honor of a MOH 
recipient. 
2.9.  Chief of Chaplains (AF/HC).  Delivers invocation and benediction at the MOH 
ceremonies—White House Presentation, Hall of Heroes Induction, and Air Force Memorial 
Unveiling. 
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Chapter 3 

MEDAL OF HONOR NOMINATION 

3.1.  Eligibility Requirements.  This HOI does not supersede or take precedence over Department 
of Defense Manual (DoDM) 1348.33, Volume 1, Manual of Military Decorations and Awards: 
Medal of Honor, or AFMAN 36-2806. 

3.1.1.  According to Title 10 USC § 9271, the MOH may be awarded to members of the Air 
Force or the Space Force who distinguish themselves conspicuously by gallantry and 
intrepidity at the risk of their lives above and beyond the call of duty under any of the following 
circumstances: 

3.1.1.1.  While engaged in an action against an enemy of the US; 
3.1.1.2.  While engaged in military operations involving conflict with an opposing foreign 
force; or 
3.1.1.3.  While serving with friendly foreign forces engaged in an armed conflict against 
an opposing armed force in which the U.S. is not a belligerent party. 

3.1.2.  The deed performed must have been one of personal bravery or self-sacrifice so 
conspicuous as to clearly distinguish the individual above his comrades and must have 
involved risk of life.  While the MOH criteria include a requirement for the service member to 
risk his or her life, there is no requirement for the member to be wounded or killed in order to 
meet the “risk of life” portion of the MOH eligibility criteria. 
3.1.3.  Proof beyond a reasonable doubt that the service member performed the valorous action 
for which they were recommended for the MOH. 

3.2.  Nominations.  All MOH nominations must be entered formally into official channels within 
three years of the act warranting the recommendation, and awarded within five years.  MOH 
nominations should be marked and handled as Controlled Unclassified Information (CUI) until the 
awarding authority announces the final decision.  Premature disclosure is not authorized.  To 
improve timeliness, the following guidelines have been adopted. 

3.2.1.  Nominations should be initiated within 45 days of the valorous action and expeditiously 
processed within ten days of receipt at each command in the review process.  Nominations will 
reach the Secretary of the Air Force (SecAF) within 12 months of award initiation. 
3.2.2.  The first Colonel/O-6 commander in the chain of command sends advanced notice to 
the Director of Manpower, Personnel, and Services at the Air Component or Air Force Forces 
concerned and AFPC/DP3SP (afpc.dp3sp.workflow@us.af.mil).  This allows the Director of 
Manpower, Personnel, and Services and AFPC/DP3SP time to assist and provide guidance as 
needed. 

3.3.  Processing Procedures. 
3.3.1.  SAFDB  convenes in plenary session to consider all MOH recommendations.  The 
board functions as one of the component boards of the Secretary of the Air Force Personnel 
Council (SAFPC) under the provision of AFI 36-2023, The Secretary of the Air Force 
Personnel Council (SAFPC), which is part of the Air Force Review Boards Agency.  The 
SAFPC and SAFDB exercise authority delegated to the Assistant Secretary of the Air Force 

mailto:afpc.dp3sp.workflow@us.af.mil
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for Manpower and Reserve Affairs (SAF/MR) in Headquarters Mission Directive (HAFMD) 
1-24, Assistant Secretary of the Air Force (Manpower and Reserve Affairs).  The SAFDB 
recommends approval, disapproval, or downgrade on MOH submissions and forwards the 
package through Headquarters Air Force (HAF) for review, then to the Office of the Secretary 
of the Air Force for action, and ultimately to Department of Defense (DoD) reviewing 
authorities and POTUS for final approval/disapproval decision (see Table 3.1). 
3.3.2.  MOH  recommendations will: 

3.3.2.1.  Contain the following documents:  a complete and signed AF Form 3994, 
Recommendation for Decoration Deployment/Contingency Operations, narrative  
justification, endorsement from the commander of the air component command concerned, 
chain of command endorsement, proposed citation (unclassified), eyewitness statements 
(at least two), a copy of the member’s most recent performance report or biography, and a 
list of other personnel involved in the incident along with the recommended and/or 
approved personal military decoration they received for the incident (must list the grade, 
full name, and the recommended/approved personal military decoration).  Maps showing 
terrain features and disposition of the enemy are recommended for this award but are not 
required. 
3.3.2.2.  Reflect accurately the actual events and circumstances for which the award is 
being presented. 
3.3.2.3.  Be legible.  If any documents are missing or illegible, the recommendation will be 
returned without action unless directed otherwise by the Director, SAFPC. 
3.3.2.4.  Be submitted in accordance with AFMAN 36-2806.  A depiction of the HAF 
routing process is provided at Figures 3.1 and 3.2. 

3.3.3.  The SAFDB board recorder will: 
3.3.3.1.  Schedule the SAFDB. 
3.3.3.2.  Compile read-ahead packets for each board member consisting of the 
recommendation, applicable legislation, and criteria. 
3.3.3.3.  Deliver the packets at least 2 weeks before the meeting. 
3.3.3.4.  Vote sheets will be provided the day of the actual board. 
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Figure 3.1.  MOH Nomination Staffing Process. 
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Figure 3.2.  MOH Nomination Staffing Process (cont). 

 
3.3.4.  Following the board, the board recorder will prepare the MOH recommendation for 
processing through HAF via the Task Management Tool (TMT).  The TMT will contain a staff 
summary sheet (SSS) (see Figures 3.4 and 3.5), SecAF Action Memo, endorsement 
memorandums, DÉCOR 6, MOH criteria and applicable legislations, synopsis of event, 
narrative justification, maps and photographs, AF Form 1168, Statement of 
Suspect/Witness/Complainant, biographical information (see Attachment 4), acronym list, 
and processing timeline.  The timeline should detail specific processing dates for the MOH 
recommendation. 

3.3.4.1.  The board recorder must ensure that all signed documents have been scanned. 
3.3.4.2.  The TMT action will be marked “private” and tasked to SAF/MR for coordination 
with the Deputy Chief of Staff for Manpower, Personnel, and Services (AF/A1) or the 
Deputy Chief of Space Operations for Personnel (SF/S1), Judge Advocate General of the 
Air Force, Air Force Historical Studies Office (AF/HO), Chief Master Sergeant of the Air 
Force (CMSAF) (for USAF enlisted nominations), Chief Master Sergeant of the Space 
Force (CMSSF) (for USSF enlisted nominations), Director of Legislative Liaison 
(SAF/LL), and General Counsel of the Air Force prior to routing to SecAF. 
3.3.4.3.  If the recommendation is approved, AF/A1P or SF/S1P will upload in the TMT 
an endorsement memorandum for the applicable Service Chief (Chief of Staff of the Air 
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Force (CSAF) or Chief of Space Operations (CSO)) signature.  In addition, AF/A1P or 
SF/S1P will coordinate with SAF/AA for the printing of the MOH certificate. 
3.3.4.4.  Upon notification from the SecAF/CSAF Executive Action Group (HAF/CX), the 
board recorder will provide HAF/CX the MOH nomination binder.  The binder must be 
suitable for presentation to the SecAF, SECDEF, and POTUS.  In addition, AF/A1 or 
SF/S1 will provide to HAF/CX the MOH certificate and citation in an appropriate 
presentation folder (refer to paragraph 3.3.5.5). 

Figure 3.3.  Sample Staff Summary Sheet. 
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Figure 3.4.  Sample Staff Summary Sheet (continuation). 
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Figure 3.5.  Staff Summary Sheet (continuation). 

 
3.3.5.  An example MOH nomination binder can be viewed at 
https://prhome.defense.gov/M-RA/Inside-M-RA/MPP/OEPM/.  At a minimum, MOH 
nominations will: 

3.3.5.1.  Be prepared in two copies, less official citation and certificate. 
3.3.5.2.  Be housed in a three-ring binder of appropriate size with an organized table of 
contents. 
3.3.5.3.  Contain supporting documents (e.g., forms, narratives, witness statements, story 
board, graphs, diagrams, and pictures) that are clearly legible and visible.  Supporting 
documents that were originally in color, not as black and white photocopies.  Documents 
that are difficult to read will be transcribed and the transcription will be the original 
document. 
3.3.5.4.  Be saved electronically onto appropriate medium that will be forwarded along 
with the MOH recommendation. 

3.3.5.4.1.  Do not include any classified, highly sensitive, or special category 
information requiring special handling procedures in recommendation.  Declassify 
information prior to preparing the justification and/or related documents. 
3.3.5.4.2.  Classified portions of the recommendation will only be provided in paper 
copy. 

3.3.5.5.  Include the citation and certificate, in a presentation folder, suitable for 
presentation by POTUS.  AF/A1P or SF/S1P will obtain folder from AFPC/DP3SP. 
3.3.5.6.  If forwarded pursuant to 10 USC § 1130, Consideration of Proposals for 
Decorations not Previously Submitted in Timely Fashion: Procedures for Review, include: 

3.3.5.6.1.  A MOH timeline detailing specific processing dates for the MOH 
nomination. 
3.3.5.6.2.  Copies of the original letters from the Member of Congress who requested 
the review consistent with 10 USC §1130. 

  

https://prhome.defense.gov/M-RA/Inside-M-RA/MPP/OEPM/


HOI36-28  21 JULY 2022 15 

Table 3.1.  MOH Approval and Disapproval Authority. 

AUTHORIT
 

APPROVE DISAPPROVE DOWNGRADE 

POTUS Yes Yes Yes 
SECDEF No Yes No 
SECAF No Yes Yes 

3.3.6.  Upon SecAF signature on the certificate and action memo, the nomination binder will 
be hand carried to ODASD(MPP)/OEPM.  If the Secretary of Defense (SECDEF) concurs with 
the recommendation, notification will be made to the members of congress. 
3.3.7.  Once approved by POTUS, board recorder shall closeout TMT and request 
AFPC/DP3SP issue special orders (Note:  The word “posthumous” should be reflected on the 
citation and special orders only). 
3.3.8.  Unclassified documents related to the recommendation and approval will be sent to 
AFPC/DP3SP for records distribution in accordance with AFMAN 36-2806.  Classified 
documents will be sent to SAFDB for records distribution.  AFPC/DP3SP and SAFDB will 
transfer all paper records to electronic records in accordance with AFI 33-322, paragraph 4.3.1. 
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Chapter 4 

MEDAL OF HONOR PRESENTATION 

4.1.  MOH Presentation.  When practical, presentation of the MOH shall be made by POTUS, as 
the Commander in Chief, in a formal ceremony in Washington, DC.  As such, premature public 
disclosure of information concerning recommendations, processing, and approval or disapproval 
actions is a potential source of embarrassment to those recommended and the Government.  
Additionally, in the case of approved recommendations, it could diminish the impact of ceremonies 
at which the presentation is made.  Therefore, to prevent premature disclosure, DoD policy is not 
to comment on any MOH case under consideration.  Accordingly, the processing of MOH 
recommendations shall be handled as CUI until the awards are announced officially or are 
presented.  Additionally, pending MOH recommendations are pre-decisional and are exempt from 
release to the public. 
4.2.  MOH Flag Presentation.  The MOH Flag shall be presented to each MOH recipient who 
was living as of 23 October 2002.  If the MOH recipient has passed away since 23 October 2002, 
the MOH flag shall be presented to the PNOK. 

4.2.1.  At a minimum, a currently serving general or flag officer will preside over the 
ceremony.  The MOH Flag shall not be mailed to the recipient or PNOK. 
4.2.2.  Only one MOH flag shall be presented to the MOH recipient or PNOK.  The MOH flag 
shall be folded with one star showing, representing the MOH and presented during the 
ceremony. 
4.2.3.  MOH flags shall be folded according to current procedure in front of the Tomb of the 
Unknown Soldier (Arlington National Cemetery, Arlington, Virginia) by the DAF Honor 
Guard.  This guidance is currently not mandated by any laws or statues, rather it was verbal 
instruction given through DoD leadership channels via the White House.  This event will be 
recorded and included in a tribute video. 
4.2.4.  Refer to Figure 4.1 for a folding diagram.  Fold the flag in half twice width wise.  Fold 
the flag in thirds length wise, leaving one star showing.  Fold the flag in thirds so that one star 
is centered.  The folded flag should form a rectangle with one star showing representing the 
recipients MOH. 
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Figure 4.1.  Folding of the MOH Flag. 

 
4.3.  Display of the MOH Flag. 

4.3.1.  The MOH flag is a ceremonial flag for indoor use and is considered a personal flag 
which recipients may display in their home or office. 
4.3.2.  The MOH flag may be displayed publicly when the individual is in attendance on the 
reviewing stand in an official ceremony.  If the MOH flag is displayed on a flagstaff, the 
flagstaff shall be eight feet tall, but shall not be higher than the US flag if displayed at the same 
time as the US flag. 
4.3.3.  When the MOH flag is displayed with the US flag, the US flag shall hold the position 
of superior prominence and in the position of honor on the right.  The MOH flag shall be placed 
to the left of the US flag.  When viewed from an audience the U.S. flag shall be on the left and 
the MOH flag shall be on the right.  Order of precedence of the MOH flag when displayed with 
state, organizational, and/or general or flag officer personal flags are:  US flag, State flag, 
Organizational flag, personal flag, and then MOH flag. 
4.3.4.  The procedures for Government agencies or civilian institutions to request a MOH flag 
is provided in AFMAN 36-2806.  As an appurtenance to the MOH, the MOH flag shall be 
displayed in an attractive, dignified, and secure manner. 

4.4.  Ceremonies – White House Presentation, Hall of Heroes Induction, and Air Force 
Memorial Unveiling.  MOH ceremonies will consist of three events held on three consecutive 
days.  The first day will consist of POTUS presentation to the MOH recipient or PNOK at a 
ceremony held at the White House.  The second day will consist of a Hall of Heroes induction 
ceremony held at the Pentagon.  The third day will consist of an unveiling ceremony at the Air 
Force Memorial with a wreath laying for posthumous nominations.  The White House ceremony 
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is typically 60 days after the White House publicly announces POTUS decision to approve the 
award.  Below are procedures for organizing these ceremonies.  Note:  All actions are handled as 
CUI until after the White House publicly announces approval of the MOH. 

4.4.1.  POTUS Intent to Approve.  Upon White House notification of POTUS intent to 
approve a MOH, SAF/MRM will: 

4.4.1.1.  Send an email with the words “CLOSE HOLD” in subject line, to DAF leadership 
notifying them of POTUS intent to approve the MOH. 

4.4.1.1.1.  For USAF, email CSAF with a courtesy copy to the Vice Chief of Staff of 
the Air Force, AF/DS, CMSAF, SAF/MR, SAF/AA, SAF/PA, and AF/A1. 
4.4.1.1.2.  For USSF, email CSO with a courtesy copy to the Vice Chief of Staff of 
Space Operations, SF/DS, SF/CMSSF, SAF/MR, SAF/AA, SAF/PA, and SF/S1. 

4.4.1.2.  Email the applicable the Director of Staff (AF/DS or SF/DS) requesting the 
selection of a HAF 2-letter organization to lead the ceremony planning.  The 2-letter 
organization will assign a Project Officer (normally an officer in the grade of Colonel/O-
6).  The Project Officer serves as the primary lead for planning and executing the 
ceremonies.  Responsibilities include, but are not limited to: 

4.4.1.2.1.  Attends a WHMO scheduled event overview meeting at the White House. 
4.4.1.2.2.  Develops transportation plan for the week of the ceremonies, which 
includes: 

4.4.1.2.2.1.  Coordinates with the nearest military installation for local support to 
the MOH recipient or PNOK, immediate family, and assigned escort.  This support 
includes transportation to and from residence, airport, and hotel to attend the MOH 
ceremonies. 
4.4.1.2.2.2.  Meets with the Pentagon Force Protection Agency for motorcade 
escorts. 

4.4.1.2.3.  Solicits volunteer escorts for: 
4.4.1.2.3.1.  One escort for the recipient or PNOK, who will serve as the Paying 
Agent. 

4.4.1.2.3.1.1.  Escort will remain with recipient or PNOK throughout the 
ceremony week. 
4.4.1.2.3.1.2.  In cases where the recipient or PNOK will be flying to the 
National Capital Region (NCR), the escort will travel to recipients or PNOK’s 
departing airport, receive a hand-off from the installation representative, and 
escort the recipient or PNOK to the NCR.  On the return trip, the escort will 
accompany the recipient or PNOK and hand-off back to the installation 
representative. 
4.4.1.2.3.1.3.  Ensure recipient’s military uniform for the ceremonies is in accordance 
with DAFI 36-2903, Dress and Personal Appearance of United States Air Force and 
United States Space Force Personnel, and replaces items as needed.  This paragraph 
constitutes fiscal authority to spend appropriated funds to replace uniform items as 
needed by the recipient. 
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4.4.1.2.3.2.  Bus escort (1 each) for the White House Presentation ceremony. 
4.4.1.2.3.3.  Hall of Heroes Induction and Air Force Memorial Unveiling 
ceremonies. 

4.4.1.2.4.  Provides weekly updates to the applicable Director of Staff (AF/DS or 
SF/DS) and daily updates during week of ceremonies. 
4.4.1.2.5.  Develops ceremony guidance for senior DAF leaders, MOH recipient or 
PNOK, and immediate family (refer to Attachment 2). 
4.4.1.2.6.  Obtains photographs from recipient or PNOK and unit, and provides 
photographs to SAF/PA for media purposes (e.g., posters, programs, and social media). 

4.4.1.3.  Assist WHMO with pre-ceremony work (e.g. providing information on recipient 
and validating data) until a Project Officer is appointed. 
4.4.1.4.  Attend a WHMO scheduled event overview meeting (if scheduled prior to 
appointment of a Project Officer). 
4.4.1.5.  Provide the contact information for the assigned Project Officer to WHMO. 
4.4.1.6.  Provide the final White House approved MOH citation to AF/A1 or SF/S1 for 
printing, HAF/CX for the speechwriters, and the Project Officer. 
4.4.1.7.  Obtains copy of signed MOH certificate from WHMO and provides to AF/A1 or 
SF/S1 for records distribution (refer to paragraph 3.3.8). 

4.4.2.  Ceremony Pre-Planning.  Upon appointment, the Project Officer will (also refer to 
Attachment 5): 

4.4.2.1.  Meet with SAF/DSP and SAF/AA (Budget) representative to discuss the way 
forward for the ceremonies. 
4.4.2.2.  Set-up an initial meeting with the stakeholders, herein referred to as “Planning and 
Execution Team.”  The Planning and Execution Team is comprised of a representative 
from SAF/MR, AF/A1 or SF/S1, SAF/DSP, SAF/PA, AF/HO, SAF/AA, and SAF/LL, 
along with the Assistant Project Officers.  The team will be responsible for planning the 
Hall of Heroes Induction and Air Force Memorial Unveiling ceremonies, and arranging 
transportation to and from the White House Presentation ceremony.  The Planning and 
Execution Team meetings are mandatory; persons unable to attend will send an alternate 
representative. 

4.4.2.2.1.  SAF/DSP. 
4.4.2.2.1.1.  Identifies host for DAF sponsored ceremonies—Hall of Heroes 
Induction and DAF Memorial Unveiling, and sets tentative dates for the 
ceremonies. 
4.4.2.2.1.2.  Coordinates office calls with the host(s) of the DAF ceremonies. 
4.4.2.2.1.3.  Coordinates lunch location, invitations, menu, reception, and seating. 
4.4.2.2.1.4.  Develops script and sequence of events for the Hall of Heroes 
Induction and DAF Memorial Unveiling ceremonies. 
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4.4.2.2.1.5.  Coordinates with Air Force District of Washington Ceremonies 
(AFDW/CCP) for the Hall of Heroes Induction and DAF Memorial Unveiling 
ceremonies--setup, proffer, flags, ceremony music, and ushers. 
4.4.2.2.1.6.  Determines uniform for all ceremonies. 
4.4.2.2.1.7.  Requests AFDW/CCP assistance with obtaining transportation for the 
events. 
4.4.2.2.1.8.  Develops event books and briefs for SecAF and applicable Service 
Chief (CSAF or CSO), or host (if not SecAF and CSAF or CSO). 
4.4.2.2.1.9.  Determines “A” list for all ceremonies—White House Presentation, 
Hall of Heroes Induction, and Air Force Memorial Unveiling. 
4.4.2.2.1.10.  Obtains wheelchairs (if needed) for all ceremonies. 
4.4.2.2.1.11.  Schedules Pentagon tour for recipient or PNOK and immediate 
family. 
4.4.2.2.1.12.  Coordinates photographer for all ceremonies—White House 
Presentation, Hall of Heroes Induction, and Air Force Memorial Unveiling. 

4.4.2.2.2.  SAF/AA. 
4.4.2.2.2.1.  Provides funding for Project Officer’s TDY to brief the recipient or 
PNOK on MOH entitlements (refer to Attachments 7 and 8), the sequence of events, 
etc. 
4.4.2.2.2.2.  Requests SAF/AA authorize the issuance of government cell phones 
to the Project Officer and Assistant Project Officers for the duration of the 
ceremonies.  The cell phones will allow immediate access to emails and quicker 
communication with recipient or PNOK and immediate family, while the Project 
Officer and Assistant Project Officers are away from their desks. 
4.4.2.2.2.3.  Determines and contracts a hotel. 
4.4.2.2.2.4.  Arranges travel through the Defense Travel System (DTS) for 
recipient or the PNOK and immediate family (refer to Terms in Attachment 1), 
which includes transportation and hotel reservations. 
4.4.2.2.2.5.  Obtains funds for Paying Agent and coordinates training for the agent. 
4.4.2.2.2.6.  Prints the MOH certificate for SecAF and POTUS signature. 
4.4.2.2.2.7.  Participates in DAF’s ceremony planning meetings. 

4.4.2.2.3.  SAF/PA. 
4.4.2.2.3.1.  Participates in DAF’s ceremony planning meetings, providing public 
affairs guidance. 
4.4.2.2.3.2.  Prepares press package. 
4.4.2.2.3.3.  Updates official DAF social media and MOH website. 
4.4.2.2.3.4.  Coordinates Pentagon entry and placement of Press for Hall of Heroes 
Induction and DAF Memorial Unveiling ceremonies. 
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4.4.2.2.3.5.  Coordinates public affairs coverage for the Hall of Heroes Induction 
and DAF Memorial Unveiling ceremonies (Pentagon Channel). 
4.4.2.2.3.6.  Prepares and obtains programs and posters for the Hall of Heroes 
Induction and DAF Memorial Unveiling ceremonies, and the receptions. 
4.4.2.2.3.7.  Obtains from the Project Officer photographs of the recipient and 
selects photographs to be used for media purposes. 
4.4.2.2.3.8.  Notifies home station Public Affairs Officer(s). 
4.4.2.2.3.9.  Coordinates with the DoD graphics office for the Hall of Heroes 
presentation items—a replica of the Hall of Heroes board and a framed photograph 
and citation for the unveiling. 
4.4.2.2.3.10.  Prepares a tribute video consisting of the three ceremonies and 
folding of the MOH flag. 

4.4.2.3.  Requests two volunteers to serve as Assistant Project Officers and assist with the 
planning of the ceremonies. 

4.4.3.  Approval Publicly Announced.  Once POTUS notifies the recipient or PNOK of the 
MOH approval, the Project Officer will: 

4.4.3.1.  Request TDY funding from SAF/AA to brief the recipient or PNOK.  The brief 
will consist of a MOH benefit brief, media brief, and ceremony sequence of events. 
4.4.3.2.  Contact the recipient or PNOK to: 

4.4.3.2.1.  Arrange a briefing. 
4.4.3.2.2.  Advise the recipient or PNOK to start identifying 100 family and friends to 
invite to the ceremonies.  Travel for non-immediate family and friends will not be at 
government expense. 
4.4.3.2.3.  Obtain pictures of recipient, from childhood through military career. 
4.4.3.2.4.  Obtain information (full name, social security number, date of birth, address, 
telephone number, and email address) on recipient’s immediate family--surviving 
spouse; children (natural and adopted), and mother and father or person(s) granted legal 
custody of the person by a court decree or statutory provision.  Siblings will be 
considered on a case-by-case basis.  This information is needed to build the DTS profile 
for travel arrangements. 

4.4.4.  Scheduled Presentation Date.  Once the White House has established a presentation 
date, the Project Officer will: 

4.4.4.1.  Brief the applicable Director of Staff (AF/DS or SF/DS) with assistance from their 
protocol office, on the details of the ceremonies--White House Presentation, Hall of Heroes 
Induction, and Air Force Memorial Unveiling. 
4.4.4.2.  Reserve the Pentagon Auditorium (https://pntauditsched.army.mil) for 3 days 
(1-day to setup, ceremony day, and 1-day to take-down).  Hall of Heroes Induction 
Ceremony will be held in the Pentagon Auditorium due to the number of attendees.  [Hall 
of Heroes will only seat 100 people; Pentagon Auditorium will seat 344 people.]  A DoD 

https://pntauditsched.army.mil/
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Common Access Card is required to access the website.  If the auditorium dates are booked, 
request the agency/office(s) that has the reservation to relinquish their reservation.  The 
Army Multimedia and Visual Information Directorate (AMVID) customer service desk 
can assist. 
4.4.4.3.  Set-up a meeting with the AMVID Live Events Production Manager, Pentagon 
room MG652, to discuss contracts for setup, lighting, permits, etc.  The backdrop (refer to 
Figure 4.2) for the Hall of Heroes Induction Ceremony (held in the Auditorium) is located 
in the AMVID warehouse. 

Figure 4.2.  Hall of Heroes Induction Ceremony Backdrop (Sample). 

 
4.4.4.4.  Schedule a Planning and Execution Team meeting to begin planning – funding, 
DTS, movement plan, transportation, hotel, reception, display posters, media, invite list, 
media coverage, tribute video, etc.  The following actions must be accomplished. 

4.4.4.4.1.  Requests Pentagon Force Protection Agency (PFPA) provide security 
screening, Pentagon access, and motorcade escorts. 
4.4.4.4.2.  Requests AFDW/CCP assistance with obtaining transportation from 
AFDW. 
4.4.4.4.3.  Contact AF/HC to schedule invocation and benediction for the 
ceremonies—White House Presentation, Hall of Heroes Induction, and Air Force 
Memorial Unveiling. 
4.4.4.4.4.  Collaborates with SAF/AA to obtain SecAF approval of the use of 
Emergency and Extraordinary Expense funds for transportation to events, and if 
applicable the purchase of a military uniform (to include uniform items) for the living 
MOH recipient. 
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4.4.4.5.  Draft and staff an announcement letter.  Immediately after the White House 
publicly announces POTUS decision to approve the award, a letter should be released (refer 
to Figure 4.3). 

Figure 4.3.  Sample Announcement Letter. 
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4.4.5.  Sequence of White House Presentation Ceremony.  The sequence may vary. 
4.4.5.1.  POTUS announced into East Room and HONORS. 
4.4.5.2.  POTUS joins AF/HC on stage. 
4.4.5.3.  AF/HC delivers invocation. 
4.4.5.4.  POTUS delivers remarks. 
4.4.5.5.  Recipient or PNOK joins POTUS on stage after remarks. 
4.4.5.6.  POTUS asks the White House Military Aide to read citation. 
4.4.5.7.  Citation read, medal presented, and photos are taken. 
4.4.5.8.  AF/HC delivers benediction. 
4.4.5.9.  POTUS departs. 
4.4.5.10.  Guests move to State Dining Room for the reception (anticipate 60 min). 

4.4.6.  Sequence of Hall of Heroes Induction  Ceremony.  The sequence may vary. 
4.4.6.1.  Recipient or PNOK and immediate family arrives at Pentagon/Mall Entrance. 

4.4.6.1.1.  Project Officer takes recipient or PNOK to Pentagon Auditorium for Hall of 
Heroes Induction ceremony rehearsal. 
4.4.6.1.2.  Assistant Project Officer takes immediate family on a VIP Pentagon Tour. 

4.4.6.2.  Recipient or PNOK and immediate family have lunch with SecAF and the 
applicable Service Chief (CSAF or CSO).  [CMSAF or CMSSF is present for enlisted 
recipients.]. 

4.4.6.2.1.  Guests arrive for VIP Pentagon Tour. 
4.4.6.3.  Office Call with SECDEF; attended by SecAF, the applicable Service Chief 
(CSAF or CSO), recipient or PNOK, and immediate family.  [CMSAF or CMSSF is present 
for enlisted recipients.] 
4.4.6.4.  Office Call with the Deputy SECDEF (Dep SECDEF; attended by SecAF, the 
applicable Service Chief (CSAF or CSO), recipient or PNOK, and immediate family.  
[CMSAF or CMSSF is present for enlisted recipients.] 
4.4.6.5.  Official Party taken to Pentagon Auditorium for Hall of Heroes induction 
ceremony: 

4.4.6.5.1.  Arrival of the Official Party (Dep SECDEF, SecAF, the applicable Service 
Chief (CSAF or CSO), and recipient or PNOK.  [CMSAF or CMSSF is part of Official 
Party and delivers remarks for enlisted recipients.] 
4.4.6.5.2.  AF/HC delivers invocation. 
4.4.6.5.3.  Playing of the National Anthem. 
4.4.6.5.4.  Applicable Service Chief (CSAF or CSO) delivers remarks. 
4.4.6.5.5.  SecAF delivers remarks. 
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4.4.6.5.6.  Dep SECDEF delivers remarks. 
4.4.6.5.7.  SecAF presents picture and citation (refer to Figure 4.4) to recipient or 
PNOK. 
4.4.6.5.8.  Unveiling of Hall of Heroes Plaque (Official Party). 
4.4.6.5.9.  Dep SECDEF presents the MOH Flag. 
4.4.6.5.10.  Recipient or PNOK delivers remarks. 
4.4.6.5.11.  AF/HC delivers benediction. 
4.4.6.5.12.  Air Force Song or Space Force Song, as appropriate. 
4.4.6.5.13.  Receiving Line. 
4.4.6.5.14.  Reception. 

Figure 4.4.  Picture of CMSgt Etchberger’s Picture and Citation. 

 
4.4.7.  Sequence of Air Force Memorial Unveiling  Ceremony.  The sequence may vary.  
Refer to Figure 4.5. 

4.4.7.1.  Arrival of the Official Party. 
4.4.7.2.  Playing of the National Anthem. 
4.4.7.3.  AF/HC delivers invocation. 
4.4.7.4.  Air Force Memorial Foundation delivers remarks. 
4.4.7.5.  Host delivers remarks. 
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4.4.7.6.  Unveiling of Air Force Memorial Wall (Official Party). 
4.4.7.7.  Wreath Laying (if posthumous award of the MOH). 
4.4.7.8.  Air Force Song or Space Force Song, as appropriate. 

Figure 4.5.  Sample Air Force Memorial Ceremony Diagram. 

 
4.4.8.  Tribute Video.  On conclusion of the three ceremonies (White House Presentation, Hall 
of Heroes Induction, and Air Force Memorial Unveiling), SAF/PA will produce a compilation 
tribute video with photographs of the events.  The video will be provided to Headquarters Air 
Force Personnel Center, Promotions, Evaluations and Recognitions Policy Branch 
(AFPC/DP3SP), 550 C Street, JBSA-Randolph, TX 78150. 

 

ANTHONY P. REARDON 
Administrative Assistant 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 
Public Law 107-248 
Title 10 USC § 1130, Consideration of Proposals for Decorations not Previously Submitted in 
Timely Fashion: Procedures for Review 
Title 10 USC § 3747, Medal of Honor; Distinguished-Service Cross; Distinguished-Service 
Medal; Silver Star: Replacement 
Title 10 USC § 9271, Medal of Honor: Award 
Title 10 USC § 9284, Medal of Honor: Duplicate Medal 
Title 10 USC § 9285, Medal of Honor: Presentation of Medal of Honor Flag 
DoDI 5400.11, DoD Privacy and Civil Liberties Programs, 29 January 2019 
DoDM 1348.33, Volume 1, Manual of Military Decorations and Awards: Medal of Honor, 21 
December 2016 
DAFPD 36-28, Awards Program, 24 May 2021 
HAFMD 1-24, Assistant Secretary of the Air Force (Manpower and Reserve Affairs), 28 January 
2019 
DAFI 36-2903, Dress and Personal Appearance of United States Air Force and United States 
Space Force Personnel, 7 February 2020 
AFI 33-322, Records Management and Information Governance Program, 28 July 2021 
AFI 36-2023, The Secretary of the Air Force Personnel Council (SAFPC), 3 April 2018 
AFMAN 36-2806, Awards and Memorialization Program, 10 June 2019 

Prescribed Forms 
None 

Adopted Forms 
DD Form 215, Correction to DD Form 214, Certificate of Release or Discharge from Active 
Duty 
AF Form 1168, Statement of Suspect/Witness/Complainant 
AF Form 3994, Recommendation for Decoration Deployment/Contingency Operations 

Abbreviations and Acronyms 
AFI—Air Force Instruction 
AFPD—Air Force Policy Directive 
AFRIMS—Air Force Records Information Management System 
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AMVID—Army Multimedia and Visual Information Directorate 
CSAF—Chief of Staff of the Air Force 
CSO—Chief of Space Operations 
CUI—Controlled Unclassified Information 
DAF—Department of the Air Force 
DOD—Department of Defense 
DTS—Defense Travel System 
HAF—Headquarters Air Force 
HOI—Headquarters Operating Instruction 
ID—Identification 
MOH—Medal of Honor 
NCR—National Capital Region 
OPR—Office of Primary Responsibility 
PFPA—Pentagon Force Protection Agency 
PNOK—Primary Next of Kin 
POTUS—President of the United States 
RDS—Records Disposition Schedule 
SAFDB—Secretary of the Air Force Decorations Board 
SAFPC—Air Force Personnel Council 
SECAF—Secretary of the Air Force 
SOF—Special Operations Forces 
SSS—Staff Summary Sheet 
TMT—Task Management Tool 
USAF—United States Air Force 
USC—United States Code 
USSF—United States Space Force 
WHMO—White House Military Office 

Office Symbols 
AF/A1—Deputy Chief of Staff for Manpower, Personnel, and Services 
AF/A1P—Director of Air Force Military Force Management 
AF/DS—Director of Staff of the Air Force 
AF/HC—Chief of Chaplains 
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AF/HO—Air Force Historical Studies Office 
AFPC/DP3SP—Air Force Personnel Center, Promotions, Evaluations and Recognitions Policy 
Branch 
HAF/CX—SecAF/CSAF Executive Action Group 
SAF/AA—Administrative Assistant to the Secretary of the Air Force 
SAF/DSP—Department of the Air Force Protocol 
SAF/LL—Director of Legislative Liaison 
SAF/MR—Assistant Secretary of the Air Force for Manpower and Reserve Affairs 
SAF/MRM—Deputy Assistant Secretary of the Air Force for Force Management Integration 
SAF/PA—Assistant Secretary of the Air Force for Public Affairs 
SF/CMSSF—Chief Master Sergeant of the Space Force 
SF/DS—Director of Staff of the Space Force 
SF/S1—Deputy Chief of Space Operations for Personnel 
SF/S1P—Director of Space Force Military Policy and Management 

Terms 
Above and Beyond the Call of Duty—Exercise of a voluntary course of action the omission of 
which would not justly subject the individual to censure for failure in the performance of duty.  It 
usually includes the acceptance of existing danger or extraordinary responsibilities with 
praiseworthy fortitude and exemplary courage.  In its highest degrees it involves the voluntary 
acceptance of additional danger and risk of life. 
Appurtenances—See Device. 
Award—Recognition given to individuals or units for certain acts or services, or badges, 
accolades, emblems, citations, commendations, and streamers.  Also an adjectival term used to 
identify administrative functions relating to recognition (for example, awards boards, award 
recommendations, and so forth). 
Bravery—Quality or state showing courage; level of conduct which is expected. 
Conflict—An armed struggle or clash between organized groups within a nation or between 
nations in order to achieve limited political or military objectives.  Although regular forces are 
often involved, irregular forces frequently predominate. Conflict often is protracted, confined to a 
restricted geographic area, and constrained in weaponry and level of violence.  Within this state, 
military power in response to threats may be exercised in an indirect manner while supportive of 
other instruments of national power.  Limited objectives may be achieved by the short, focused, 
and direct application of force. 
Death or Wounding by Friendly Fire—Service member(s) killed in action or wounded in action 
mistakenly or accidentally by friendly forces who are directly engaged with the enemy and 
directing fire at a hostile force or what is thought to be a hostile force. 
Decoration—Refer to personal military decoration. 
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Deceased—A casualty status applicable to a person who is either known to have died, determined 
to have died on the basis of conclusive evidence, or declared to be dead on the basis of a 
presumptive basis of death.  The recovery of remains is not a prerequisite to determining or 
declaring a person deceased. 
Device—An accessory or other item associated with an award (i.e., lapel button, rosette, or oak 
leaf cluster).  Referred to as an appurtenance or accoutrement in previous versions of awards 
instructions and manuals. 
Distinguished Himself or Herself By—A person to have distinguished himself or herself must, 
by praiseworthy accomplishment, be set apart from other persons in the same or similar 
circumstances.  Determination of this distinction requires careful consideration of exactly what is 
or was expected as the ordinary, routine, or customary behavior and accomplishment for 
individuals of like grade and experience for the circumstance involved. 
Gallantry and Intrepidity at the Risk of Life—Fearless spontaneous conduct at the risk of life, 
above and beyond the call of duty, which clearly sets the Airman or Guardian apart from all other 
comrades. Minimum level of valorous performance in combat consistent with a recommendation 
for the MOH. 
Heroism—Heroic conduct especially as exhibited in fulfilling a high purpose or attaining a noble 
end involving the voluntary risk of life. 
Combat Heroism—Act or acts of heroism by an individual engaged in actual conflict with an 
armed enemy, or military operations which involve exposure to personal hazards, due to direct 
enemy action or the imminence of such action. 
Immediate Family—For the purpose of the MOH, immediate family is defined as the surviving 
spouse, children (natural and adopted), mother and father, or person(s) granted legal custody of 
the person by a court decree or statutory provision.  Siblings will be considered on a case-by-case 
basis. 
Medal—A term used to include the three categories of awards, namely decorations, Good Conduct 
Medal, and campaign, expeditionary, and service medals.  Also refers to the distinctive physical 
device made of metal and ribbon, which constitutes the tangible evidence of an award. 
Operation—1) A military action or the carrying out of a strategic, operational, tactical, service, 
training, or administrative military mission.  2) The process of carrying on combat, including 
movement, supply, attack, defense, and maneuvers needed to gain the objectives of any battle or 
campaign. 
Personal Military Decoration—A decoration bestowed upon an individual to recognize an act(s) 
of valor, non-combat heroism, meritorious service or outstanding achievement.  Refer to AFMAN 
36-2806 for the DAF personal military decorations. 
Plenary Session—A meeting when all board members are present. 
Posthumous—Occurring or coming into existence after a person's death (e.g. promotion, award). 
Primary Next of Kin—Defined in descending order as the surviving spouse; natural or adopted 
children in order of seniority; parents in order of seniority, unless legal exclusive (sole) custody 
was granted to a person by reason of a court decree or statutory provision; blood or adoptive 
relative who was granted legal custody of the person by a court decree or statutory provision; 
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brothers or sisters in order of seniority; grandparents in order of seniority; and persons standing in 
loco parentis in the place of the parent (and other persons specifically designated as next of kin by 
the member). 
Valor—An act or acts of heroism by an individual above what is normally expected while engaged 
in direct combat with an enemy of the US, or an opposing foreign or armed force, with exposure 
to enemy hostilities and personal risk. 
Wound—An injury to any part of the body from an outside force or agent. 
Wounded in Action—A wound incurred in action against the enemy or as a result of enemy 
action; and the wound requires the treatment of a physician.  Civilian battle casualties are not 
classified as wounded in action. 
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Attachment 2 

DISTINGUISHED VISITORS 

A2.1.  General Guidance.  This attachment contains example guides that may be created to assist 
senior leaders and a MOH recipient or PNOK throughout the ceremony week. 

Figure A2.1.  Example MOH Distinguished Visitor Guide for Senior Leaders. 
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Figure A2.2.  MOH Distinguished Visitor Guide for Senior Leaders (continuation). 
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Figure A2.3.  MOH Distinguished Visitor Guide for Recipient or PNOK. 
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Figure A2.4.  MOH Distinguished Visitor Guide for Recipient or PNOK (continuation). 
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Attachment 3 

MEDIA ANNOUNCEMENT 

A3.1.  General Guidance.  This attachment contains an example media announcement for public 
viewing of the ceremonies. 

Figure A3.1.  MOH Media Announcement. 
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Attachment 4 

BIOGRAPHICAL INFORMATION 

A4.1.  General Guidance.  This attachment contains a template form that can be used to capture 
a MOH recipient’s biographical information. 

Figure A4.1.  Sample Biographical Information Form. 
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Figure A4.2.  Sample Biographical Information Form (continuation). 
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Figure A4.3.  Sample Biographical Information Form (continuation). 
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Attachment 5 

CEREMONY PLANNING MILESTONES 

A5.1.  General Guidance.  This attachment contains a template that can be used to track the 
progress of the ceremony planning milestones. 

Figure A5.1.  Sample Ceremony Planning Milestones. 
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Figure A5.2.  Sample Ceremony Planning Milestones. 
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Figure A5.3.  Sample Ceremony Planning Milestones. 
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Figure A5.4.  Sample Ceremony Planning Milestones. 
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Figure A5.5.  Sample Ceremony Planning Milestones. 
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Attachment 6 

MEDAL OF HONOR SEQUENCE BRIEF 

A6.1.  General Guidance.  This attachment contains a copy of a briefing that may assist with 
developing slides to update senior leaders on the sequence of events. 

Figure A6.1.  Sample Medal of Honor Brief. 
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Figure A6.2.  Sample Medal of Honor Brief (continuation). 

 

Figure A6.3.  Sample Medal of Honor Brief (continuation). 
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Figure A6.4.  Sample Medal of Honor Brief (continuation). 

 

Figure A6.5.  Sample Medal of Honor Brief (continuation). 
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Figure A6.6.  Sample Medal of Honor Brief (continuation). 

 

Figure A6.7.  Sample MOH Brief Slides (continuation). 
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Figure A6.8.  Sample Medal of Honor Brief (continuation). 

 

Figure A6.9.  Sample Medal of Honor Brief (continuation). 

 



50 HOI36-28  21 JULY 2022 

Figure A6.10.  Sample Medal of Honor Brief (continuation). 

 
 



HOI36-28  21 JULY 2022 51 

Attachment 7 

ENTITLEMENTS FOR MOH RECIPIENTS 

A7.1.  General Guidance.  This attachment contains a booklet that may be used to brief a MOH 
recipient on entitlements. 

Figure A7.1.  Benefits Booklet for MOH Recipients. 
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Figure A7.2.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.3.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.4.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.5.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.6.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.7.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.8.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.9.  Benefits Booklet for MOH Recipients (continuation). 

 



60 HOI36-28  21 JULY 2022 

Figure A7.10.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.11.  Benefits Booklet for MOH Recipients (continuation). 
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Figure A7.12.  Benefits Booklet for MOH Recipients (continuation). 
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Attachment 8 

ENTITLEMENTS FOR PNOK OF DECEASED MOH RECIPIENTS 

A8.1.  General Guidance.  This attachment contains a booklet that may be used to brief the 
PNOK of a deceased MOH recipient on entitlements. 

Figure A8.1.  Benefits Booklet for PNOK. 
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Figure A8.2.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.3.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.4.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.5.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.6.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.7.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.8.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.9.  Benefits Booklet for a PNOK (continuation). 
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Figure A8.10.  Benefits Booklet for a PNOK (continuation). 
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