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Document academic counseling, exceptional performance, poor performance and academic deficiencies. All comments and counseling entries should address student interest, ability, attitude, and class participation. The student must acknowledge all derogatory comments or counselings by digitally or hand-written signature in the student signature block corresponding to the counseling block along with any comments of their own in the student comment block. Signing to acknowledge derogatory comments does not imply student agreement with the comments. All comments must be followed by the counselor's full name, grade, position, and signature either digitally or hand-written. Ensure each comment's block is signed to include continuations. Continue to use the form until all counseling blocks are used. Use AF Form 174, Record of Individual Counseling, for counseling related to conduct and discipline issues.
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