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DATE OF REQUEST (YYYYMMDD)
PREMIUM CLASS / FIRST CLASS TRAVEL REQUEST AND AUTHORIZATION
Privacy Act Statement
AUTHORITY:  5 U.S.C. 5701, 5702, AND E.O. 9397.  PRINCIPLE PURPOSE(S):  Used for reviewing, approving and accounting for official travel.  SSN is used to maintain a numerical identification system for individual travelers.  ROUTINE USE(S):  None.  DISCLOSURE:  Voluntary; however, failure to provide the requested information may delay or preclude timely authorization of travel request.
FROM:
TO:
TRAVEL ORDER NUMBER AND DATE  (On orders)
TYPE OF TRAVEL
BUSINESS CLASS
FIRST CLASS
Respectfully request your consideration for approval for the individuals listed below:
TRAVELER INFORMATION
RANK OR
EQUIVALENT
SSN OR
PASSPORT NUMBER
DUTY TITLE OR
RELATIONSHIP TO SPONSOR
NAME
(Last, First, Middle Initial)
1
2
3
4
5
REASON FOR TRAVEL, DESTINATION, DATES  AND JUSTIFICATION  (Be very specific with justification)
TRAVEL IS IN ACCORDANCE WITH  (Insert JFTR reference and quote)
COST OF TRAVEL  (U.S. Currency required)
COACH CLASS
BUSINESS CLASS
FIRST CLASS
DIFFERENCES
COACH CLASS / BUSINESS CLASS
COACH CLASS / FIRST CLASS
AIRLINE
(OVER)
USAFE FORM 353, 20070901
PER DIEM SAVINGS   (If applicable)
POINT OF CONTACT  (Action Officer Information)
NAME (Last, First, Middle Initial)
RANK
DUTY PHONE
REMARKS / ADDITIONAL COMMENTS
REQUESTER (WG/CC or Director)
NAME (Last, First, Middle Initial)
RANK
DUTY TITLE
OFFICE SYMBOL
DUTY PHONE (DSN, Commercial)
SIGNATURE
DATE (YYYYMMDD)
PLAIN LANGUAGE ADDRESS  (PLAD)
TRAVEL AUTHORIZING OFFICIAL (As appointed)
REQUEST IS
APPROVED
DISAPPROVED
REMARKS
NAME (Last, First, Middle Initial)
RANK
DUTY TITLE
OFFICE SYMBOL
DUTY PHONE  (DSN, Commercial)
SIGNATURE
DATE (YYYYMMDD)
USAFE FORM 353, 20070901
Click here to sign
Click here to sign
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