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VOLUNTARY LEAVE TRANSFER PROGRAM (VLTP)
NOTICE OF TERMINATION OF MEDICAL EMERGENCY
(THIS FORM IS SUBJECT TO THE PRIVACY ACT OF 1974)
AUTHORITY:  Executive Order 9397 & Title 5 of the United States Code. PURPOSE:  Used by management and payroll office to properly document the termination of medical emergency. ROUTINE USES:  To document the termination of Medical Emergency Leave. DISCLOSURE:  Providing this information is voluntary, but failure to do so may delay or prevent action in processing this form.
LEAVE RECIPIENT'S NAME
ORGANIZATION/OFFICE SYMBOL
PHONE NUMBER
APPROVAL DATE OF LEAVE RECIPIENT'S APPLICATION
INITIAL DATE OF RECEIPT OF TRANSFERRED ANNUAL LEAVE
DATE EMERGENCY ENDED AS DETERMINED BY SUPERVISOR
TOTAL NUMBER OF TRANSFERRED HOURS DONATED
TOTAL NUMBER OF TRANSFERRED ANNUAL HOURS USED
UNUSED TRANSFERRED LEAVE REMAINING
DATE LEAVE RECIPIENT RETURNED TO WORK OR SEPARATED FROM EMPLOYMENT
ANY UNUSED TRANSFERRED LEAVE WILL NOT BE USED TO COMPUTE LUMP SUM PAYMENT UPON SEPARATION.
SIGNATURE OF FIRST LEVEL SUPERVISOR
DATE
UPON COMPLETION OF THE FORM, SEND ONE (1) COPY TO:  10 FSS/FSMC.
USAFA FORM 31, 20130110
Click to sign
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