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POST TRIP EXPENSE REPORT
TEAM
TYPE OF TRIP/EVENT
All trip expenses should be included on this form to include: all corporate card charges and cash expenditures (lodging, food, rental cars, gas, entry fees, etc.),  airfare, incidentals,  and any NAF  expenses.
ITINERARY
TRAVELERS
DATE
TIME
PLACE
CADETS
DEPART
OFFICERS
ARRIVE
CIVILIANS
DEPART
TRAINERS
ARRIVE
TOTAL
DEPART
ARRIVE
ENTER ALL TRIP EXPENSES HERE.  REMEMBER YOU MUST HAVE A RECEIPT TO MATCH EACH EXPENSE ITEM.
CHARGES
CASH
ATM WITHDRAWALS
AMOUNT
DESCRIPTION
AMOUNT
DESCRIPTION
DATE
AMOUNT
TOTAL WITHDRAWN
TOTAL CASH SPENT
CHECK BACK
TO ADF
NAF EXPENSES
DATE
AMOUNT
TOTAL NAF
**If possible, please sort your line-item expenses
by amount (smallest to largest).  This will make it
easier to match receipts to line-items.
TOTAL CHARGES
TOTAL CASH
TOTAL CASH
CASH FEES
1.9%  of all cash withdrawn
ATM FEES
Usually $1-$2 charged by owner of ATM Machine
VISA TOTAL
INCIDENTALS
Number of non-travel days
X $3 per person
AIRFARE
MIL AIR SAVINGS
Number of travelers Number of travelers
x cost per ticket  x cost per ticket
CERTIFICATION  (Signature, Grade, Date)
OR:
NAF EXPENSES
TRIP TOTAL
COACH:
TAKE TWO COMPLETED COPIES OF THIS FORM AND ALL RECEIPTS WITH YOU WHEN YOU FILE WITH AD.
An electronic copy can be downloaded at www.e-publishing.af.mil
USAFA FORM 114, 20090310
8.2.1.3158.1.475346.466429
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