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AFI 21-101, Aircraft and Equipment Maintenance Management, and AMC Supplement, are 

supplemented as follows:  This supplement implements AF and MAJCOM policies and 

provides guidance specific to Scott AFB and is applicable to all units with an aircraft 

maintenance function on Scott AFB.  This supplement applies to the 932d Airlift Wing (AW) 

(AFRES) and the 126th Air Refueling Wing (ARW) (ANG).  Tenant units will follow MAJCOM 

and wing level directives in lieu of this supplement when guidance contained herein contradicts 

or creates redundancy between multiple instructions, supplements or published wing level 

instructions.  Ensure all records created as a result of processes prescribed in this publication are 

maintained IAW Air Force Manual (AFMAN) 33-363, Management of Records, and disposed of 

IAW Air Force Records Information Management System (AFRIMS) Records Disposition 

Schedule (RDS).  Refer recommended changes and questions about this publication to the Office 

of Primary Responsibility (OPR) using the AF Form 847, Recommendation for Change of 

Publication; route AF Forms 847 from the field through the appropriate functional chain of 

command. 

SUMMARY OF CHANGES 

This document has been substantially revised and must be completely reviewed.  Major changes 

include:  Chapter, Table, and Attachment indexes have been added to provide continuity and 

http://www.e-publishing.af.mil/
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organization throughout the supplement.  New information includes hangar door operations; 

instructions establishing responsibility; joint reporting procedures for the recovery of Crashed, 

Damaged/Disabled Aircraft Recovery (CDDAR) on Scott AFB or within the geographical area 

of responsibility of the base; and Foreign Object Prevention Program (FOD). 

3.4.1.73.3.8.1.  (Added)   Hangar Door Operation.  Scott AFB guidance on hangar door 

operation is published in Attachment 18 of this instruction. 

14.10.5.4.1.  (Added)   Crash Damage or Disabled Aircraft Recovery (CDDAR) Program 

guidance for Scott AFB can be found in Attachment 19 of this supplement. 

14.19.1.1.  (Added)   Foreign Object Damage program guidance for Scott AFB can be found in 

Attachment 22 of this supplement. 

 

DAVID L. ALMAND, Colonel, USAF 

Commander, 375th Air Mobility Wing 
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Attachment 1 

GLOSSARY OF REFERNCES AND SUPPORTING INFORMATION 

References 

AFI 36-2903, Dress and Personal Appearance of Air Force Personnel, 18 Jun 2011 

AFI 91-203, Air Force Consolidated Occupational Safety Instruction, 15 June 2012 

375th Air Mobility Wing Comprehensive Emergency Management Plan (CEMP) 10-2 

375th Air Mobility Wing Support Plan (SPLAN) 91-204, Mishap Response Plan 

Abbreviation and Acronyms 

AMW—Airlift Mobility Wing 

CES—Civil Engineer Squadron 

CP—Command Post 

CRR—Crash Recovery Representative 

DV—Distinguished Visitor 

ISB—Interim Safety Board 

NCO—Noncommissioned Officer 

PQDR—Product Quality Deficiency Report 

RDS—Records Disposition Schedule 

SAFB—Scott Air Force Base 

SE—Wing Safety Office 

TA—Transient Alert 

TCMAX—Tool Control Accountability System 
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Attachment 18  (Added) 

HANGAR DOOR OPERATIONS 

A18.1.  Purpose. 

A18.1.1.  The following is established in cooperation with the 375th Air Mobility Wing Safety 

(AMW/SE), 375th Civil Engineer Squadron (CES) personnel, and IAW AFI 91-203, Air Force 

Consolidated Occupational Safety Instruction, for operation of hangar doors at Scott AFB. 

A18.1.2.  Squadron commanders and contractor-site supervisors have overall responsibility; 

however, the individual must strive to maintain safe practices through common sense and good 

judgment. 

A18.1.3.  All 375 AMW and 932 AW organizations owning hangars on Scott AFB will comply 

with all procedures in this instruction.  The 126 ARW will comply with 126 MXG MOI 32-1. 

A18.2.  Identification of Hazards. 

A18.2.1.  Reference AFI 91-203 Chapter 24 Section 24.14. 

A18.3.  Hangar Door Awareness Training. 

A18.3.1.  All commanders and contractor-site supervisors shall enforce annual Hangar Door 

Awareness Training requirements IAW AFI91-203 Chapter 24 Section 24.14. “Only qualified 

personnel, approved by the squadron commander or designated representative, shall be 

authorized to operate hangar doors.  Operators shall be thoroughly familiar with operating 

instructions and precautions necessary for safe operation.  Written operating procedures outlining 

all safety precautions to operate the doors shall be posted next to all operating controls.  

Qualified personnel will be documented in writing by the squadron commander or designated 

representative.” (AFI 91-203, 24.14.8.3.) 

A18.3.2.  On-the-Job Training (OJT) Program.  All agencies shall use the standardized hands-on 

OJT Program, provided by the 375th Operations Group Quality Assurance (OG/QA), to develop 

unit specific approved training lesson plan.  This approved plan will be used to train all 

personnel who operate electric and/or manual hangar doors (maintenance, supply/equipment 

deliveries, etc.).  At a minimum, qualification training will include hangar door hazards, 

emergency procedures, and hangar door operations. 

A18.3.3.  Documentation.  Training will be documented with AF Form 2426, Training Request 

and Completion, for automated database tracking (i.e., G081, CAMS, and AFORMS); if 

unavailable, it will be documented on the AF Form 797, Job Qualification Standard 

Continuation/Command JQS.  Training will also be documented on the individual’s AF Form 55, 

Employee Safety and Health Record, if applicable. 

A18.4.  Hangar Listings. 

A18.4.1.  Procedures for operation can be found next to the open and close buttons on the main 

doors for all hangars belonging to Scott AFB. 

A18.4.2.  Hangar building numbers and point of contact (POC) are depicted in the table below. 
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Table A18.1.  SAFB Hanger/Contact Listing. 

Location Unit Office 

Hangar 1 (Bldg 433) 932 MXS 

Hangar 3 (Bldg 506) 458 AS 

Fuel Cell Hanger (Bldg 742) 375 CES 

375 CES Hangar/Aero Club (Bldg 3200) 375 CES 

126 ARW Hangar (KC-135E) 126 MXG 
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Attachment 19  (Added) 

CRASH DAMAGED OR DISABLED AIRCRAFT RECOVERY (CDDAR) PROGRAM 

A19.1.  This attachment provides a concise document that establishes procedures and 

responsibilities for the assignment of duties related to CDDAR operations.  Throughout this 

instruction, office names have been included to reflect the partnership between the 375 AMW, 

126 ARW, and the 932 AW. 

A19.2.  The 375 AMW/CC is responsible for implementing policy, plans, and agreements to 

ensure compliance with established recovery programs.  The 375 AMW/CC or designated 

representative, as stated in AFI 10-2501, Air Force Emergency Management (EM) Program 

Planning and Operations, will determine the degree of emergency and make the decision 

regarding the speed with which the runway is cleared.  Scott AFB will return to operational 

status as soon as practical after a mishap. 

A19.2.1.  Host Base and Tenant Units.  The CDDAR program applies to all host and tenant 

flying organizations on Scott AFB.  Tenant units shall publish a unit instruction containing 

specific responsibilities and procedures for CDDAR.  Programs shall be established to recover 

crashed/damaged or disabled (assigned/transient) aircraft in minimum time and consistent with 

the following actions: 

A19.2.1.1.  Open the runway for operational use. 

A19.2.1.2.  Prevent secondary damage to the aircraft. 

A19.2.1.3.  Preserve evidence for mishap or accident investigations. 

A19.2.1.4.  Safety of personnel involved with recovery operations. 

A19.2.1.5.  Minimize pollution and or damage to personal property and land, if mishap occurs on 

private property. 

A19.3.  IAW AFI 91-204 when an aircraft is under investigation by the Interim Safety 

Board (ISB) or the Safety Investigation Board (SIB), recovery operations will not proceed 

until the board president releases the aircraft.  Personnel who are not engaged in the 

investigation will remain outside of the recovery area.  The Crash Recovery Team (CRT) may be 

called upon to perform tasks as required by the investigation team. 

A19.4.  The CDDAR program instruction is procedural and does not take precedence over 

aircraft-specific technical data in recovering crashed, damaged, or disabled 

aircraft.  Warning:  Incidents involving aircraft manufactured with composite material may 

cause serious injury or death to individuals exposed to carbon fibers released from burning 

composites.  Technical Order (T.O.) 00-105E-9, Aerospace Emergency Rescue and Mishap 

Response Information (Emergency Services), the 375 AMW CEMP 10-2, and the 375 AMW 

SPLAN, and AFI 91-204 contain information regarding aircraft-specific composite component 

locations, and should be consulted when responding to aircraft incidents.  Transient aircraft’s 

home base should be contacted to determine composite material risks and requirements for 

Personal Protective Equipment (PPE).  Caution:  The aircraft and crash site will be disturbed 

only to the extent required to eliminate any potentially dangerous situation to the aircraft, support 

equipment, or personnel, and will remain in an undisturbed state until the aircraft is released to 

maintenance by the Incident Commander (IC). 
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A19.5.  Support for CDDAR after normal duty hours (0700-1700). 

A19.6.  If immediate response by the Host/Tenant unit CDDAR teams is required during 

normal operating periods or duty hours, the Primary/Secondary Crash Net and/or the 375 

AMW/932 AW/126 ARW Command Post (CP) will be used for notification.  The respective 

command post will contact the 932 AW/126 ARW MXG/MOC, to request approval for 

assistance.  All units will develop emergency recall or mobilization rosters to identify and notify 

required recovery team members outside normal operating hours.  Each unit will provide a recall 

roster to their Command Post for use during emergency recall.  Units must also account for team 

members being deployed, temporary duty, and on leave. 

A19.7.  Scott AFB Wing and Tenant CDDAR Responsibilities. 

A19.7.1.  Scott AFB Fire Chief/Senior Fire Officer (SFO):  Follow IC checklists 18 and 19 

contained in 375 AMW SPLAN 91-204. 

A19.7.1.1.  The SFO is the initial IC when responding to Scott AFB aircraft crashes and will 

coordinate survivor rescue, fire fighting, health hazard assessment, and explosive ordinance 

disposal (if required), and crash site containment prior to releasing the site to the 375 AMW/CC 

or CV, or equivalent IAW the 375 AMW CEMP 10-2 and the 375 AMW SPLAN 91-204. 

A19.7.1.2.  Initial operations to include rescue, fire suppression, securing of weapons, securing 

the crash site, collateral damage and other immediate actions necessary to prevent loss of life and 

property will be accomplished IAW the 375 AMW CEMP 10-2. 

A19.7.1.3.  Scott AFB has one active runway and use of a second at Mid-America Airport.  The 

alternate landing location for on-base accidents is Mid-America Airport and vice versa for 

accidents at Mid-America Airport.  In case of Taxiway G obstruction, use Interstate 64 and U.S. 

Highways 4 and 161 as alternate routes for vehicle access to Mid-America Airport.  If necessary, 

this action will be directed by 375 AMW/CC upon the recommendation of the IC, airfield 

manager or designated official. 

A19.7.2.  The 375th Operations Support Squadron (OSS) Aerospace Ground Equipment (OSGA) 

Flight will: 

A19.7.2.1.  Act as the Scott AFB primary OPR for the 375 AMW CDDAR program.  Maintain a 

crash recovery trailer, tools, consumable materials, and basic lifting equipment to meet potential 

crash recovery scenarios. 

A19.7.2.2.  Provide minimum personnel to perform CDDAR operations. 

A19.7.2.3.  Provide Crash Recovery Representatives (CRR). 

A19.7.2.4.  Coordinate the CDDAR program with tenant units. 

A19.7.2.5.  Conduct/coordinate CRT member training with tenant units. 

A19.7.2.6.  Ensure selected personnel are trained on: 

A19.7.2.6.1.  Standard and non-standard aircraft lifting procedures. 

A19.7.2.6.2.  Non-standard towing procedures. 

A19.7.2.6.3.  Wear of PPE. 

A19.7.2.6.4.  Broken and fire-damaged composite material containment and handling. 
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A19.7.2.7.  Will be OPR for transient aircraft recovery operations. 

A19.7.2.8.  Annually review with tenant units equipment, resources, support agreements, and 

personnel capabilities for CDDAR (Attachment 21 and 22). 

A19.7.2.9.  Maintain a continuity binder containing at a minimum, the CDDAR recall rosters, 

and procedures for recall to include after duty hours, crash recovery checklists, event logs, PPE 

guidelines, master tool/equipment inventory in Tool Control-Max (TCMAX) database. 

A19.7.2.10.  Perform/coordinate serviceability inspections of equipment IAW applicable 

publications during storage or following any recovery effort, training, or exercise. 

A19.7.2.11.  Perform/Coordinate an annual inventory of all equipment and expendable items 

during storage or following any recovery effort, training, or exercise. 

A19.8.  The 375 OSS Aerospace Ground Equipment (AGE) Flight will: 

A19.8.1.  Maintain and deliver (assigned) serviceable support equipment required to perform 

CDDAR operations. 

A19.9.  The 375 OSS Quality Assurance (375 OSS/OSQ), the 932d Maintenance Group 

Quality Assurance (MXG/MXQ), and the 126 MXS/MXQ will:  Follow checklist 14 

contained in 375 AMW SPLAN 91-204. 

A19.9.1.  Ensure all aircraft AFTO Form 781, Arms Aircrew/Mission Flight Data Document, 

series documentation/historical records, servicing equipment, personal training records are 

impounded upon notification of an accident/mishap. 

A19.9.2.  Inform the Maintenance Operations Center (MOC) or maintenance information system 

(G081) data base manager to lock out (isolate) G081 or integrated maintenance data system on 

the affected aircraft. 

A19.9.3.  Assist in calculating weight and balance of aircraft if required. 

A19.10.  The 375th Civil Engineer Squadron (CES). 

A19.10.1.  Follow 375CES Engineering Flight (CEN)/Environmental (CEIE)/Installation 

Management (CEI) checklist 20 contained in the 375 AMW SPLAN 91-204. 

A19.10.2.  Provide emergency crash/fire response, as well as hazardous materials and spill 

containment capability. 

A19.10.3.  Provide heavy equipment, i.e., bulldozers, cranes, and dump trucks, as required by the 

IC. 

A19.10.4.  Provide and deliver plywood, shoring, heavy equipment, and other necessary supplies 

needed for recovery/removal actions–if available.  The OSS Aerospace Ground Equipment 

section maintains a supply of plywood and cribbing materials in storage for ready use. 

A19.11.  The 375th Security Forces Squadron (SFS) will: 

A19.11.1.  Follow the 375 SFS/CC checklist 28 contained in the 375 AMW SPLAN 91-204.  

Note:  Reference CEMP 10-2 for initial response items 

A19.11.2.  Provide security forces personnel to secure mishap scene and the wreckage assembly 

point, as directed by the IC. 
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A19.12.  The 375th Logistics Readiness Squadron (LRS) will: 

A19.12.1.  Follow the 375 LRS/CC checklist 27 contained in the 375 AMW SPLAN 91-204. 

A19.12.2.  Provide tractor-trailers with driver and forklifts, as necessary, to transport CDDAR 

support equipment to the mishap site, as well as transport wreckage to the wreckage assembly 

point.  Depending on the mishap site conditions, an all terrain forklift may also be required. 

A19.12.3.  Provide maintenance support to heavy equipment participating in the recovery 

operation, as directed by the IC. 

A19.12.4.  Provide on-scene fuel servicing of recovery support equipment, to include AGE and 

heavy equipment off base locations only. 

A19.13.  The 375th Contracting Squadron (CONS) will: 

A19.13.1.  Follow the 375 CONS/CC checklist 26 contained in the 375 AMW SPLAN 91-204. 

A19.13.2.  Procure equipment, supplies, and/or services essential to operation of the crash 

recovery process. 

A19.13.3.  Provide contracting support for specialized equipment as necessary to support 

recovery operations. 

A19.14.  The 375 AMW Safety Office (SE) will: 

A19.14.1.  Follow the 375 AMW/SE checklist 5 contained in the 375 AMW SPLAN 91-204. 

A19.14.2.  Set up the ISB and establish message log to support ISB and SIB. 

A19.14.3.  Develop a site safety and health plan with the 375th Aerospace Medicine Squadron 

Bioenvironmental Engineering (375 AMDS/SGPB). 

A19.15.  The Bioenvironmental Flight will: 

A19.15.1.  Assist the SFO, Explosive Ordnance Disposal (EOD), and wing safety in preparing a 

site safety and health plan for the ISB/SIB. 

A19.15.2.  Advise the IC of possible hazards and recommended PPE prior to the CRT accessing 

the site. 

A19.15.3.  Ensure CDDAR program is structured to include local policies and procedures for 

handling composite materials, proper PPE, and use/training is provided to CRT members. 

A19.16.  Tenant units will: 

A19.16.1.  The 126 ARW will: 

A19.16.1.1.  Follow the AMW/CC checklist 3 contained in the 375 AMW SPLAN 91-204. 

A19.16.1.2.  Follow the MXS/CC checklist 15 contained in the 375 AMW SPLAN 91-204. 

A19.16.1.3.  Maintain a continuity binder containing at a minimum, the CDDAR recall rosters, 

procedures for recall to include after duty hours, crash recovery checklists, event logs, PPE 

guidelines, and a master tool/equipment inventory in Tool Control-Max (TCMax) database. 

A19.16.1.4.  Assist with crash recovery support on Scott AFB assigned aircraft to include 

transient and C-40 Aircraft, utilizing 126 ARW authorized emergency response equipment.  If 

the expertise and equipment required for CDDAR operations are beyond their capabilities, the 
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aircraft’s home station must provide support.  The 126 MXG CDDAR Team Chief or the IC may 

request assistance from tenant units for the recovery of transient aircraft–if they are capable. 

A19.16.1.5.  Provide personnel for training and exercises and real world requirements.  Ensure 

selected personnel are trained on: 

A19.16.1.5.1.  Standard and nonstandard aircraft lifting procedures. 

A19.16.1.5.2.  Nonstandard towing procedures. 

A19.16.1.5.3.  Wear of PPE. 

A19.16.1.5.4.  Broken and fire-damaged composite material containment and handling. 

A19.16.1.6.  Be subject matter experts on CDDAR procedures for the KC-135 aircraft. 

A19.16.1.7.  Provide KC-135 specific (CDDAR) equipment, trailer, tools, supplies/consumable 

materials, and basic lifting equipment to meet potential crash recovery scenarios. 

A19.16.1.8.  Provide a CRTC to coordinate efforts with tenant CRTCs. 

A19.16.1.9.  Take charge of all 126 ARW, KC-135 emergency tow situations in the event an 

aircraft without structural damage requires removal from the active runway, to include in-flight 

emergency situations, hot brakes, and blown or flat tires. 

A19.16.1.10.  When requested and approved through 126 ARW and or 126 MXG/CC, will assist 

in the recovery of transient aircraft when removal exceeds the capability of the Transient Alert 

and the OSS CDDAR Representative. 

A19.16.1.11.  Provide maintenance representatives (crew chiefs and/or specialists) to provide 

technical advice relative to safety, operation, or environmental hazards, when requested by the 

host CRTC. 

A19.16.1.12.  Be KC 135 subject matter experts on CDDAR procedures for Scott AFB and 

provide familiarization training on a ground training aircraft located at Mid-America Airport, 

IAW AFI 21-101. 

A19.16.1.13.  Ensure 126 ARW CRT members are trained in composite material familiarization, 

handling, identification and the use of respiratory protection such as Powered Air-Purifying 

Respirators (PAPR), as required.  Consult bioenvironmental engineering element to determine 

health hazards, PPE, training and use of protective equipment required for CDDAR. 

A19.16.1.14.  Assist/take charge of transient aircraft emergency tow situations in the event an 

aircraft without structural damage requires removal from the active runway, to include in-flight 

emergency situations, hot brakes, blown or flat tires when removal exceeds the capability of the 

Transient Alert and the OSS CDDAR Representative. 

A19.16.2.  The 932 AW/MXG will: 

A19.16.2.1.  Follow the WG/CC checklist 2 contained in the 375 AMW SPLAN 91-204. 

A19.16.2.2.  Follow the MXG/CC checklist 15 contained in the 375 AMW SPLAN 91-204. 

A19.16.2.3.  Maintain a continuity binder containing at a minimum, the CDDAR recall rosters, 

procedures for recall to include after duty hours, crash recovery checklists, event logs, PPE 

guidelines, and a master tool/equipment inventory in TCMax database. 
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A19.16.2.4.  Assist with crash recovery support on Scott AFB assigned aircraft to include 

transient aircraft as requested by the 375 AMW CRR. 

A19.16.2.5.  Participate/provide personnel for training/exercises and real world requirements.  

Ensure selected personnel are trained on: 

A19.16.2.5.1.  Standard and nonstandard aircraft lifting procedures. 

A19.16.2.5.2.  Nonstandard towing procedures. 

A19.16.2.5.3.  Wear of PPE. 

A19.16.2.5.4.  Broken and fire-damaged composite material containment and handling. 

A19.16.2.6.  Be subject matter experts on CDDAR procedures for C-40 airframe and provide 

familiarization training to host and tenant units, IAW AFI 21-101. 

A19.16.2.7.  Provide C-40 specific (CDDAR) equipment, trailer, tools, supplies/consumable 

materials, and basic lifting equipment to meet potential crash recovery scenarios. 

A19.16.2.8.  Provide a CRTC to coordinate efforts with the tenant CRTCs. 

A19.16.2.9.  Take charge of all emergency tow situations pertaining to the C-40 aircraft with or 

without structural damage when removal from the active runway, to include in-flight emergency 

situations, hot brakes, and blown or flat tires is required. 

A19.16.2.10.  Request assistance from the 126 MXS/375 OSS CRR for emergency tows when 

additional equipment or personnel are required. 

A19.16.2.11.  Provide maintenance representatives (crew chiefs and/or specialists) to provide 

technical advice relative to safety, operation, or environmental hazards, when requested by the 

CRTC. 

A19.16.2.12.  Ensure CRT members are trained in composite material familiarization, handling, 

identification and the use of respiratory protection such as PAPR, as required.  Consult 

bioenvironmental engineering element to determine health hazards, PPE, training and use of 

protective equipment required for CDDAR. 

A19.16.2.13.  Assist with transient aircraft emergency tow situations in the event an aircraft 

without structural damage requires removal from the active runway, to include in-flight 

emergency situations, hot brakes, blown or flat tires when removal exceeds the capability of TA 

and the OSS/OSGA and the 126 ARW. 

A19.17.  The 932/126 MXS Maintenance Operations Center (MOF): 

A19.17.1.  Coordinate requests to obtain ground-handling procedures for aircraft as required.  

Provide personnel, supplies, equipment, and technical expertise as needed to assist the CRT with 

the mishap aircraft IAW AFI 91-204. 

A19.17.2.  Coordinate with the CES for required support equipment and other necessary supplies 

as requested by the Crash Recovery Team Chief (CRTC) and IC for the recovery/removal 

actions.  In the event it becomes necessary to immediately clear the runway without 

consideration of additional damage to the aircraft, MOC will coordinate expediting any 

additional heavy equipment items. 

A19.17.3.  Contact applicable CRTC after normal duty hours. 
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A19.17.4.  In the event an Emergency Operations Center (EOC) is activated, coordinate with the 

EOC on responsibilities and authority to prevent confusion. 

A19.18.  Contractor Logistics Aircraft (C-21): 

A19.18.1.  Contractor support will lead/perform crash recovery and salvage operations for C-

21A aircraft. 

A19.18.2.  Contractor support will provide special equipment and technical data as required.  

Contractors will also provide the 375 AMW CDDAR with aircraft familiarization training as 

required and ensure aircraft and appropriate equipment is available for recovery exercises as 

required. 

A19.19.  Transient Alert (TA) Maintenance will: 

A19.19.1.  (375 OSS/Quality Representative Transient Alert (OSMQ)   Respond to the IC as 

requested through the Emergency Operations Center (EOC) to provide initial site assessment for 

the aircraft involved. 

A19.19.2.  Be prepared to perform the following emergency services: towing transient aircraft, 

jacking transient aircraft, provide―FOLLOW ME services, and other activities in which they are 

qualified, as directed by authorized government personnel. 

A19.19.3.  Provide transient aircraft maintenance manuals as required.  Transient aircraft home 

bases can be contacted to determine composite and depleted uranium material risks. 

A19.19.4.  If weapons are on board the aircraft an EOD team will need to be requested IAW the 

375 AMW CEMP 10-2. 

A19.20.  Procedures. 

A19.20.1.  Declaration of Accident.  Upon declaration of a potential or actual major aircraft 

accident on the runway or in close proximity, the following sequence of events will occur: 

A19.20.2.  Notification of Accident.  All accident response agencies are notified and will follow 

procedures for responses according to the CEMP 10-2 and the 375 AMW SPLAN 91-204. 

A19.20.2.1.  Upon notification of an aircraft mishap requiring recovery of a damaged or disabled 

aircraft. 

A19.20.3.  The Scott Command Post (375 AMW/932 AW) will: 

A19.20.3.1.  Follow CP checklist 4 contained in 375 AMW SPLAN 91-204. 

A19.20.3.2.  Notify the 375 AMW CRTC of the requirement to recall and assemble the CRT at a 

designated point.  Provide CRTC with the aircraft type and tail number, location of incident, 

extent of damage if known, and any other known information. 

A19.20.3.3.  Upon request of the IC or maintenance, contact tenant unit and/or the transient 

aircraft home base and request T.O. guidance for aircraft recovery operations.  Headquarters 

(HQ) AMC transient aircraft must contact home base through the 618th Air Operations Center 

Logistics (XOCL) at commercial (618) 229-0363/DSN 779-0363. 

A19.20.3.4.  The IC will coordinate and request the CP to dispatch the CRT team via a 

designated safe route to the accident scene. 
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A19.20.3.5.  In the event that an aircraft recovery requires movement of cargo by normal or 

alternate means, contact the Air Transportation Operations Center Squadron Operations Officer 

and 375th Operations Group Standardization and Evaluation (OGV). 

A19.20.3.6.  Contact flight records to impound aircraft records. 

A19.20.4.  The Crash Recovery Team Chief (CRTC) will: 

A19.20.4.1.  Execute the CDDAR team recall procedures and pass along all known information 

(See Attachment 20). 

A19.20.4.2.  Assemble CRT at a designated meeting area. 

A19.20.4.3.  Notify MOC of assembly completion time. 

A19.20.4.4.  Notify vehicle management flight dispatch office of possible requirements for 

CDDAR equipment transportation. 

A19.20.4.5.  Brief the CRT on the situation, required actions, and known safety hazards. 

A19.20.4.6.  Monitor the designated crash net, review safety procedures and aircraft T.O.s, and 

stand by until requested by the IC to proceed to the accident scene. 

A19.20.4.7.  Respond to the accident scene when requested, assess the situation, and plan for 

aircraft recovery. 

A19.20.5.  Crash Recovery Team (CRT) Requirements. 

A19.20.5.1.  Response Team Manning Determination. The CRTC provides initial response and 

determines required personnel based on scenario.  The CRTC will take into account the need for 

the following certifications: flight line driver’s license forklift driver, and trained in carbon fiber 

containment. 

A19.20.5.2.  Minimum Manning Requirements.  The recovery team, at a minimum, will consist 

of the CRTC and a team of personnel based upon the following recovery actions, keep in mind 

all recovery actions are not identical. 

A19.20.5.2.1.  Aircraft tow will consist of a tow supervisor, tow vehicle driver, brake operator, 

and four-tow team qualified team personnel. 

A19.20.5.2.2.  Aircraft lift, using aircraft jacks will consist of supervisor, manifold operator, 

plumb bob monitor, and one person per aircraft jack. 

A19.20.5.2.3.  Aircraft lift, using airbags will consist of supervisor, manifold operator, plumb 

bob monitor, and one person per airbag station. 

A19.20.6.  Scott AFB CDDAR Capabilities.  Scott AFB CDDAR program is designed to recover 

a crashed/damaged or disabled aircraft from an open runway while preventing secondary damage 

to the aircraft and preserving evidence for any potential investigation. 
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Attachment 20  (Added) 

RECALL PROCEDURES 

Figure A20.1.  Recall Procedures. 
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Attachment 21  (Added) 

CDDAR EQUIPMENT, RESOURCES, AND PERSONNEL CAPABILITIES 

A21.1.  CDDAR personnel capabilities.  The following will be considered common CDDAR 

requirements; all other scenarios will be assessed on the spot to determine whether additional 

support or equipment will be needed.  All technical order deviations will be approved prior to 

implementation.  Each unit (Host or Tenant) will develop a list of personnel capabilities and 

special vehicle operators.  The lists will be maintained in each CDDAR Team Chief’s continuity 

binder.  Team chiefs will provide a copy of their personnel’s capabilities to the Host and Tenant 

Units. 

Table A21.1.  CDDAR Equipment. 

Nomenclature Use Quantity 

Air Bag Modules Aircraft lifting 40 

Air Bag Control Consoles Aircraft lifting 8 

Aircraft Tethering Devices Aircraft lifting 8 

Enclosed Trailer 40’ Transport Equipment 1 

Enclosed Trailers 32’ Transport Equipment 1 

Enclosed Trailers 16’ Transport Equipment 1 

Jack Trailer 20’ Transportation Jacks 1 

Rhino Jack Aircraft lifting 1 

Load Meters Measurement 9 
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Attachment 22 (Added) 

CDDAR SUPPORT AGREEMENTS (SA) AND MEMORANDUMS OF 

UNDERSTANDING/AGREEMENT (MOU/MOA) 

 

SA/MOA 

NO. 
RECEIVER NAME 

AIRCRAFT TYPE AND 

MANUFACTURER 

MOA 

TBD 
375 AMW Transient Aircraft 

SA 

TBD 
126 ARW 

KC135 and transient aircraft on 

Scott AFB IL 

SA 

TBD 
932 AW C-40 
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Attachment 23  (Added) 

FOREIGN OBJECT DAMAGE PREVENTION 

A23.1.  Unit Foreign Object Damage (FOD) Prevention monitors will ensure all assigned 

personnel who work in, around or drive through operational areas, receive an initial FOD 

Prevention Briefing.  The briefing will include, as a minimum, subjects covered in paragraph 

14.19.2 

A23.2.  Squadron Commander and FOD Monitor Responsibilities. 

A23.2.1.  Squadron commanders will identify, in writing, a primary and alternate FOD Monitor 

and forward a copy of the appointment letter (including name, rank, duty phone, functional 

address and e-mail address) to their respective wing FOD Monitor. The 126 ARW will comply 

with their own 126ARWI 21-3 FODPP guidance. 

A23.2.2.  Upon appointment, the primary wing FOD Prevention Program (FOD) monitors will 

provide a copy of the signed letter via e-mail attachment or fax to the following offices as listed 

in Table A23.1 

A23.2.3.  Unit’s with FOD Prevention programs or that work on/travel through the flightline are 

assigned FOD areas of responsibility, which they are responsible for maintaining.  See listing in 

Table A23.2 

A23.2.4.  The 375 AMW FOD Monitors will establish a standardized day and time to conduct 

weekly FOD walks.  The AMW FOD Monitors will notify unit FOD Monitors and commanders 

via email or view information at:  https://eim.amc.af.mil/org/375og/qa/mx_flash/default.aspx.  

Changes to FOD walk date/times will approved by the AMW FOD Monitor prior to all changes. 

A23.2.4.1.  Units/organizations listed in Table A23.3 of this instruction, have duty requirements 

on the Scott AFB Ramp.  These units will provide at least the minimum indicated number of 

personnel to participate in weekly FOD walks on the Scott AFB Ramp.  Units are highly 

encouraged to provide more than the minimum number of personnel if mission allows. 

A23.3.  Flightline, Aircraft, and Maintenance FOD Prevention Responsibilities. 

A23.3.1.  Practice good housekeeping and hardware accountability at all times.  Drawstring parts 

bags will be used to contain hardware, small parts and will be attached to the associated 

component or area as applicable. 

A23.3.2.  Accomplish after-task FOD checks and thoroughly inspect work areas during and after 

completion of maintenance tasks to ensure all tools and equipment are accounted for. 

A23.4.  FOD Clothing and Accessory Requirements. 

A23.4.1.  Metal insignias/badges will not be worn with the battle dress uniform, flight suit or 

cold weather parka (Gortex) on the flight line or in aircraft maintenance areas.  Metal 

insignias/badges may be worn on flight suits only if they are enclosed in plastic.  The plastic 

cover must provide a complete seal around the insignia. 

A23.4.2.  Earrings and hairpins will not be worn on the flight line or maintenance areas. 

A23.4.3.  Hats or headgear (i.e., baseball hats), as well as Personal Protective Equipment (PPE) 

worn during maintenance or servicing are authorized on the flight line and in industrial aircraft 

https://eim.amc.af.mil/org/375og/qa/mx_flash/default.aspx
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maintenance areas. Under no circumstances will hats or headgear be worn within 25 feet of any 

operating aircraft engine intake or within 200 feet of an engine exhaust. 

Table A23.1.  FOD Committee Distribution List. 

375 AMW FOD COMMITTEE DISTRIBUTION LIST 

HQ/AMC, 375 AMW SAFB Tenant Units 

HQ ANG/LGM 375 OSS/CC 126 ARW/CV 

HQ AFRC/LGMA 375 OSS/DO 126 ARW/FOD Monitor 

HQ AMC/A4MJP 375 OSS/OSOM (AGE) 932 AW/CV 

375 AMW/CV 375 CES/CC 932 AW/SE 

375 AMW/FOD Monitor 375 LRS/CC 932 MXG/CC 

375 OSS/OSA (Airfield Mgr.) 375 FSS/CC 932 OG/CC 

375 AMW/SE 375 SFS/CC 932 MXS/MXOOM (MOC) 

375 AMW/CP 375 AES/CC 932 AW FOD Monitor 

375 MDG/CC 458 AS/CC 73 AS/DO 

375 MSG CC 458 AS/DOQ (QAR)  

375 OG/CC 54 AS/CC  

375 OG/CD   

Table A23.2.  Flightline FOD Areas of Responsibility. 

FLIGHTLINE FOD AREAS OF RESPONSIBILITY 

Assigned Units Assigned Areas 

Transient Alert 
Spots 1, 13, 13A, 14, 14A, 15, 15A, Helicopter Pad, 

North Ramp 

Air Field Manager 
Taxi-way/Runway Checks & Quarterly Run-way FOD 

Walk 

Sweeper Trucks As Required 

375 AFE, 375 OSA, 375 AGE, 375 

AMW/SE, 375 AES 
Spots 16, 17, 18, 19, 20, 21 South Ramp 

458 AS 
Spots 22, 23, 24, 25, 26, 27, 28, 29, Hanger 3 South 

Ramp 

375 SFS ECP FOD Checks (One 30 min. ECP check per shift) 

375 LRS/CARGO Vehicle Parking Areas Hanger Drive access road 

375 LRS/ATOC Vehicle Parking Areas Hanger Drive access road 

375 LRS/POL 
South Foxtrot (Front of Fuel Barn), POL Truck access 

road 

126 ARW 
The 126 ARW will maintain responsibility for FOD 

prevention and clean-up of the 126 ARW Ramp 

932 AW Spots 2, 3, 4, 5, 6, 7, Hanger 1, North Ramp 
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Table A23.3.  Minimum Unit FOD Walk Participation. 

SAFB MINIMUM FOD WALK PARTICIPATION CHART 

932 AW Required Unit Participation List 375 AMW Required Unit Participation List 

932 AW/FOD/DOP Monitor=1 375 AMW FOD/DOP Monitor=1 

932 AW/SE=1 375 AMW/SE=1 

932 MXG/MXS=5 375 OSS=5 

932 AES=1 375 AES=2 

73 AS=1 375 SFS=1 

54 AS=1 375 LRS/FUELS=3 

 375 LRS/PAX=1 

 458 AS=2 

TOTAL PERSONNEL REQUIRED = 26 

A23.4.4.  The 126 ARW will maintain responsibility for FOD prevention and clean up of the 126 

ARW Ramp. 

A23.5.  FOD Committee Members.  The following base agencies in (Table A23.4) of this 

instruction comprise the Scott AFB FOD Committee.  One member from each agency will 

attend all FOD meetings and assist with reports as outlined in AFI 21-101, chapter 14.19.3. on an 

“As Required” basis.  An “As Required” basis is defined as: 

A23.5.1.  The 126 ARW discovers a significant or noteworthy FOD event, which has occurred or 

has the potential to occur and could affect the 126 ARW and/or Scott AFB. 

A23.5.1.2.  The 375 AMW and/or the 932 AW discovers a significant or noteworthy FOD event, 

which has occurred or has the potential to occur and could affect the 126 ARW.  In this case, the 

375 AMW will send out an invitation to the 126 ARW FOD Monitor. 

Table A23.4.  FOD Committee Members. 

SAFB FOD COMMITTEE MEMBERS 

126 ARW/CV 932 AW/CV 375 AMW/CV 375 OG/CC 

126 ARW/SE CC 932 AW/SE/CC 375 AMW/SE CHIEF 375 OSS/CC 

126 WG/FOD 932 WG/FOD 375 AMW/SEF CHIEF 375 SFS/CC 

126 MXG/CC 932 MXG/CC 375 AMW/FOD 375 MSG/CC 

126 MXS/CC 932 MXS/CC 375 AES/CC 375 MDG/CC 

126 OG/CC 932 OG/CC 375 CES/CC 375 CG/CC 

126 MSG/CC 932 MSG/CC 375 LRS/CC 458 AS/CC 

906 ARS  73 AS 375 LRS/FUELS/CC 375 AMW Airfield Mgr. 

 54 AS 375 LRS/PAX/CC 375 AMW Fire Department 

A23.5.2.  The 375 AMW and 932 AW FOD Monitors will prepare or jointly prepare the 

quarterly Foreign Object Damage (FOD) Prevention program meeting briefing slides, and 
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schedule the meeting through the 375 AMW FOD Monitor office located within the 375 OSS 

Quality Control Office in hanger one.  The 126 ARW will assist with quarterly FOD Committee 

Meeting briefing slides when the 126 ARW FOD Monitor has contributing program data 

information and/or statistics that will effect or possibly effect 375 AMW, 932 AW, and transient 

aircraft on Scott AFB.  FOD meetings may coincide with the quarterly Dropped Object 

Prevention (DOP) program meeting if both programs have been established. 

A23.5.3.  The 375 AMW FOD Monitor will initiate the Quarterly FOD Committee meeting 

request to 375 AMW/CV, who will chair the meeting. 

A23.5.4.  Minutes will be prepared by 375 AMW FOD and forwarded to organizations as 

required by AFI 21-101 and AFI 21-101_AMCSUP_I. 

A23.6.  Apron Sweeping.  Requests for apron sweeping outside scheduled times will be 

submitted to Base Airfield Operations (375 OSS/OSAA), (618) 256-1861/DSN 576-1861, for 

coordination with 375 CES. 

A23.7.  FOD Damage Investigation and Reporting. 

A23.7.1.  Accurate and timely reporting is essential.  Use the FOD Damage and Mishap 

Investigation Report or the FOD Damage Reporting/Notification Contact List (see Attachment 

24, Attachment 25) to aid with reporting notifications.  When FOD is discovered, maintenance 

personnel will perform no maintenance actions or modify anything at the incident location.  The 

affected aircraft will not be released to aircrew until 375 AMW Safety and the FOD Monitors 

have investigated the incident and released the aircraft.  The 375 AMW Safety will determine if 

damage is reportable as a mishap IAW AFI 91-204 prior to approving any repair action for FOD 

incidents where damage requires replacement of components.  The 375 AMW Safety will act as 

the primary investigator for those incidents determined to be mishaps.  The intent is to preserve 

evidence in the event of a mishap and not to prevent the timely repair of aircraft or engines 

where damage is within repairable limits. 

A23.7.2.  In the event that a 375 AMW, aircraft sustains FOD away from home station, the 

aircraft commander will immediately notify the host base command post (CP) to request the host 

base safety and FOD Monitor investigate the incident.  The aircraft commander will also notify 

the appropriate home station MOC or CP of the condition of the aircraft.  The MOC or CP will 

notify the appropriate 375 AMW/CC, or 375 OG/CC, 375 AMW/SE and the appropriate FOD 

Monitor of the damage.  The aircraft commander will ensure that the incident is investigated at 

the location where the damage was discovered. 

A23.7.3.  Personnel discovering a FOD condition will immediately contact the production 

supervisor (Pro Super), expeditor, shift supervisor, site supervisor or project manager.  They will 

check the condition and determine if it is FOD.  If FOD is verified, the following actions will be 

taken immediately: 

A23.7.3.1.  The Pro Super, expeditor, shift supervisor, site supervisor, or project manager will 

notify MOC and/or 375 AMW/CP immediately upon discovery of the occurrence 

A23.7.3.2.  The MOC or CP will immediately notify the appropriate 375 AMW/CC, or 375 

OG/CC, 375 AMW/SE and appropriate FOD Monitor of the damage. 

A23.7.3.3.  Immediately after notifying MOC and/or CP, the Pro Super, expeditor, shift 

supervisor, site supervisor or project manager will complete both sides of the FOD Damage 
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Worksheet (see Attachment 26), Air Force Reserve Command and ANG personnel will use 

appropriate Major Command (MAJCOM)-directed form for each FOD occurrence.  The 

worksheet will be submitted to the FOD Monitor immediately after discovery for investigation 

and reporting to HQ AMC. 

A23.7.4.  The respective wing FOD Monitor and 375 AMW/SE personnel will investigate each 

FOD incident immediately upon notification and make an initial FOD report telephone message 

through their respective MOC and/or CP, 375 OG/CC to their respective MAJCOM IAW their 

respective MAJCOM reporting procedures. 

A23.7.4.1.  The FOD Monitor will request support from the Contract Logistics Support (CLS) 

contractor-site supervisor through 458 AS/DOXQ, Quality Assurance Representative (COR) and 

MOC and/or CP for incidents on Scott AFB-assigned C-21A aircraft.  The wing FOD Monitor 

will accompany and assist the CLS contractor-site supervisor and COR with the investigation.  

The CLS contractor-site supervisor will provide information IAW the current contract to Defense 

Contracting Management Agency (DCMA)/DCMDE-GLOR and to the FOD Monitor for 

reporting to HQ AMC. 

A23.7.4.2.  Geographically separated units (GSU)-assigned CLS contractor-site supervisors and 

CORs will assist the wing FOD Monitor for their assigned aircraft.  They will coordinate with 

the host base FOD Monitor (where appointed) to investigate each FOD incident immediately 

upon notification.  The CLS contractor-site supervisor will provide information IAW current 

contract to DCMA/DCMDE-GLOR and FOD Monitor for reporting to HQ AMC.  The GSU 

CLS contractor-site supervisors and CORs will provide the wing FOD Monitor with sufficient 

data and photographs to generate a report for reporting, trending and tracking purposes.  The 

GSU CLS contractor-site supervisors and CORs will request host base FOD Monitor support 

(where available) during the investigation, and use (see Attachment 26) of this instruction to 

document the information needed by the wing FOD Monitor. 

A23.7.4.3.  The FOD Monitor will request support from the 375 OSS Transient Alert (TA) 

Quality Assurance Personnel (COR) through the MOC and/or CP for incidents on transient 

aircraft.  The TA COR will accompany and assist the wing FOD Monitor with the investigation. 

A23.7.4.5.  The FOD messages are formatted by the FOD Monitor and forwarded to the 

respective vice wing commander through the respective or 375 OG/CC for approval and 

forwarding to their respective MAJCOM via e-mail with courtesy copies to the respective, 375 

OG/CC, 375 MSG/CC, 375 AMW/CC and NAF/LGM. 

A23.7.4.7.  The FOD Monitor will forward information to appropriate engine manager to 

facilitate AFTO Form 95,  and entries for the affected engine. 
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Attachement 24  (Added) 

FOD DAMAGE AND MISHAP INVESTIGATION REPORT 

Figure A24.1.  FOD Damage and Mishap Investigation Report. 
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Attachment 25  (Added) 

FOD DAMAGE REPORTING, NOTIFICATIONS, CONTACTS LISTING 

Table A25.1.  Contacts Listing. 

Agency/Unit Duty Phone Agency/Unit Duty Phone 

HQ AMC FOD Pgm 

Mgr 
229-4142 375 OSS/CC 256-4493 

AMC/A4MSI 229-2137 375 OG/QAR 256-2015 

Base FOD Manager 256-8752 126 MXS/CC 760-4137 

Base Operations 256-1861 126 MXG/CC 760-4119 

Bio Environmental 256-7307 126 ARW/CP 760-4255 

C.E. Customer 

Service 
256-2202 126 ARW/QA 760-4132 

Public Affairs Office 256-5891 126 ARW/MOC 760-4147 

Command Post 256-4241 126 ARW/SF 760-5180 

Safety Office 256-6311 126 ARW/CC 760-5770 

SFS Security 

Desk/Emerg 
256-6000/2223/911 932 OG/CC 779-7100 

Vehicle Dispatch 256-3201 932 MXG/MOF 256-7000 

375 AMW/CC 256-3751 932 MXG/CC 256-3511 

375 CONS/CC 256-9320/9321 932 MXS/CC 256-3110 

375 LRS/CC 256-2523 932 MXS/MOC 256-2337 

375 MSG/CC 256-4614 932 MXG/QA 256-8774 

375 OG/CC 256-3608     

NOTE:  The first three digits correspond to their appropriate DSN as follows: 

256 = 576, 229=779, and 222=760. 
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Attachment 26  (Added) 

FOD DAMAGE WORKSHEET 

Figure A26.1.  FOD Damage Worksheet. 

 

 

 


