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PUBLIC AFFAIRS SPECIALTIES 

 AFSC 3N0XX CFETP 
Part I 
Preface 
1.  The CFETP is a comprehensive education and training document that identifies life-cycle 
education/training requirements, training support resources and minimum core task requirements 
for this specialty.  The CFETP will provide Public Affairs personnel a clear career path to 
success and will instill rigor in all aspects of career field training.  Note:  Civilians occupying 
associated positions may use Part II to support duty position qualification training.  Air Force 
Reserve Command (AFRC) and Air National Guard (ANG) career paths will differ from the 
career paths depicted in this document.  They may develop career paths that more accurately 
describe the life-cycle of reserve and guard personnel. 
2.  The CFETP consists of two parts; both parts of the plan are used by supervisors to plan, 
manage and control training within the career field. 
2.1. Part I provides information necessary for overall management of the specialty.  Section A 
explains how everyone will use the plan; Section B identifies career field progression 
information, duties and responsibilities, training strategies and career field path; Section C 
associates each level with specialty qualifications (knowledge, education, training and other); 
Section D indicates resource constraints (some examples are funds, manpower, equipment and 
facilities); Section E identifies transition training guide requirements for SSgt through MSgt. 
2.2.  Part II includes the following:  Section A identifies the STSs and includes duties, tasks, 
technical references to support training, Air Education and Training Command (AETC) 
conducted training, wartime course, core task and correspondence course requirements; Section 
B identifies the course objective list; Section C identifies available support materials (an 
example is a Qualification Training Package (QTP) which may be developed to support 
proficiency training and they are identified in http://www.e-publishing.af.mil); Section D 
identifies a training course index supervisors can use to determine resources available to support 
training (included here are both mandatory and optional courses); Section E identifies Major 
Command’s (MAJCOM) unique training requirements supervisors can use to determine 
additional training required for the associated qualification needs. 
3.  Using guidance provided in the CFETP will ensure individuals in Public Affairs specialties 
receive effective and efficient training at the appropriate point in their career.  This plan will 
enable us to train today's work force for tomorrow's jobs.  At unit-level, supervisors and trainers 
will use Part II to identify, plan and conduct training commensurate with the overall goals of this 
plan. 
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ABBREVIATIONS/TERMS EXPLAINED 
3N0 Designations.  3N0XX includes Public Affairs specialties, 3N0X2, 3N0X5 and 3N090 
AFSCs; does not include 3N000.  3N03X, 3N05X and 3N07X refer to the skill level progression 
for the respective specialty (i.e. 3N03X = 3N032 and 3N035).    
 
Advanced Distributed Learning Service (ADLS).  ADLS is worldwide accessible, web-
enabled Learning Management System (LMS) that provides delivery, tracking and on-demand 
reporting of training with no client software required to access the system.  ADLS location is at 
https://golearn.csd.disa.mil/kc/main/kc_frame.asp?blnWhatsNew=True. 
 
Advanced Training (AT).  A Formal course which provides individuals who are qualified in 
one or more positions of their Air Force Specialty (AFS) with additional skills/knowledge to 
enhance their expertise in the career field.  Designed for selected career Airmen at the advanced 
level of the AFS. 
 
AEF Reporting Tool (ART).  The AEF reporting tool on SIPRNET that provides timely and 
accurate readiness 
 
AETC Training Manager (AETC-TM).  AETC-TM acts as a link between the customer, 
MAJCOMs and the training providers (schoolhouse).  Collectively we refer to the training 
squadrons, courses, instructors and curriculum developers, as the schoolhouse.  The AETC-TM 
moderates the long term, visionary training goals of the career field with the real time ability of 
the schoolhouse to meet those training goals. 
 
AETC Training Pipeline Manager (AETC-TPM).  Responsible for the oversight, 
development and execution of all formal training to include money, manpower and machines to 
bring new training on-line.  Co-chairs with the Air Force Career Field Manager (AFCFM), 
Utilization and Training Workshops (U&TWs) and AFS planning meetings.  Acts as liaison 
between AFCFM and training community. 
 
Air Force Career Field Manager (AFCFM).  An individual who is the single Point of Contact 
(POC) responsible for overall management of an AFS.  AFCFM responsibilities include policy 
development, training, skills management and career progression. 
 
Air Force Enlisted Classification Directory (AFECD).  Establishes the occupational structure 
of the Air Force enlisted force.  The occupational structure is flexible to permit enlisted 
personnel to specialize and develop their skills and abilities while allowing the Air Force to meet 
changing mission requirements.  Located at website http://ask.afpc.randolph.af.mil/ (At the home 
page, click on the Enlisted tab, select Career Management and Classification from the pull-down 
menus and then hit Search). 
 
Air Force Specialty (AFS).  A group of positions (with the same title and code) that require 
common qualifications. 
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Air Force Job Qualification Standard/Command Job Qualification Standard 
(AFJQS/CJQS).  A comprehensive task list common to all persons serving in the duty position, 
which describe a particular job type or duty position.  They are used by supervisors to document 
task qualifications.  The tasks on AFJQS/CJQS are common to all persons serving in the 
described duty position. 
 
Allocation Curves.  The relation of hours of training in different training settings to the degree 
of proficiency which can be achieved on specified performance requirements. 
 
Automated Information Multimedia Management (AIM2). A web-based automated 
information system designed for users to input information and query a database to extract 
information regarding current unit information, equipment requirements and inventory status at 
each unit, and production reporting information for each DVIAN-authorized VI activity.  AIM2 
assists AFPAA and MAJCOM leadership with decision-making analysis for the VI Equipment 
Plan (VIEP) and Production Reporting throughout the Air Force PA community.  Located at 
https://aim2.acc.af.mil/ 
 
Bridge Course.  A formal or informal course of training which allows the individual to expand 
his/her knowledge in another area of expertise. 
 
Career Field Education and Training Plan (CFETP).  A comprehensive core training 
document that identifies life-cycle education and training requirements, training support 
resources and the minimum core task requirements for a specialty.   
 
Career Training Guide (CTG).  A document that uses Task Modules (TMs) in lieu of tasks to 
define performance and training requirements for a career field. 
 
Certification.  A formal indication of an individual's ability to perform a task to required 
standards. 
 
Certification Official.  A person whom the supervisor assigns to determine an individual's 
ability to perform a task to required standards. 
 
Continuation Training.  Additional training exceeding requirements with emphasis on present 
or future duty assignments. 
 
Core Task.  Tasks the AFCFM identify as minimum qualification requirements within an 
AFSC, regardless of duty position.  Core tasks may be specified for a particular skill level or in 
general across the AFSC.  Guidance for using core tasks can be found in the applicable CFETP 
narrative. 
 
Course Objective List (COL).  A publication, derived from initial/advanced skills course 
training standard, identifying the tasks and knowledge requirements, and respective standards 
provided to achieve a 3- or 7-skill level in this career field.  Supervisors use the COL to assist in 
conducting graduate evaluations in accordance with Air Force Instruction (AFI) 36-2201, Air 
Force Training Program. 
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Defense Visual Information Activity Number (DVIAN).  A unique five-character identifier 
assigned to each DoD Visual Information Activity. 
 
Duty Position Task.  The tasks assigned to an individual for the position currently held.  These 
include as a minimum all core tasks that correspond to the duty position, and tasks assigned by 
the supervisor. 
 
Education and Training Course Announcements (ETCA).  The primary tool used for 
information on education and training courses, such as available courses, prerequisites, and 
reporting instructions.  ETCA is available at https://etca.randolph.af.mil/. 
 
Enlisted Specialty Training (EST).  A mix of formal training (technical school) and informal 
training (on-the-job) to qualify and upgrade Airmen in each skill level of a specialty. 
 
Exportable Course.  Instructional packages that personnel design for use in the field.  The 
course may include printed, computer-based or other audiovisual materials. 
 
Exportable Training.  Additional training via computer assisted, paper text, interactive video or 
other necessary means to supplement training. 
 
Go/No Go.  The stage at which an individual has gained enough skill, knowledge and experience 
to perform the tasks without supervision.  Meeting the task standard. 
 
Initial Skills Training.  Formal school courses that result in an AFSC 3-skill level award for 
enlisted or mandatory training for upgrade to qualify for officers. 
 
Instructional System Development (ISD).  A deliberate and orderly, but flexible process for 
planning, developing, implementing and managing instructional systems.  It ensures personnel 
are taught the knowledge, skills and attitudes essential for successful job performance in a cost- 
efficient way. 
 
MAJCOM Functional Manager (MFM).  An individual who is the POC responsible for 
MAJCOM management of an AFS.  MFM responsibilities include coordination with the 
AFCFM, policy development, training, skills management and career progression at the 
MAJCOM-level. 
 
Master Training Plan (MTP).  A work center document which identifies strategy for ensuring 
the completion of all work center job requirements by using a Master task Listing and provides 
milestones for task, CDC completion, and prioritizes deployment/UTC tasks, upgrade, and 
qualification tasks. 
 
Mobile Training Team (MTT).  Technical training conducted at operational locations by a 
resident course instructor using the facilities and equipment at those locations. 
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Occupational Survey Report (OSR).  A detailed report showing the results of an occupational 
survey of tasks performed within a particular AFS. 
 
On-the-Job Training (OJT).  Hands-on, “over-the-shoulder training” that a duty location uses 
to train personnel in both upgrade (skill level award) and job qualification (duty position 
certification) training. 
 
Optimal Training.  The ideal combination of training settings resulting in the highest levels of 
proficiency on specified performance requirements within the minimum time possible.  
 
Program Element Code (PEC). An element of the DoD Defense Program representing a 
combination of personnel, equipment, and facilities which together constitute a specific 
identifiable military capability or support activity (for example, a B-52 squadron). 
 
Position Qualification Training.  Training designed to qualify an Airman in a specific position. 
 
Proficiency Training.  Additional training, either in-residence or exportable advanced training 
courses, or OJT, provided to personnel to increase their skills and knowledge beyond the 
minimum required for upgrade. 
 
Program Objective Memorandum (POM).  Developed by individual services to set objectives 
for their forces, weapon systems and logistical support within the fiscal limits assigned to them 
by the Secretary of Defense.  Covers a 6-year period. 
 
Qualification Training (QT).  Hands-on performance training designed to qualify an Airman in 
a specific duty position.  This training occurs both during and after the upgrade training to 
maintain up-to-date qualifications.  It is designed to provide the performance skills required to do 
the job. 
 
Qualification Training Package (QTP).  An instructional package designed for use at the unit 
to qualify or aid qualification in a duty position or program or on a piece of equipment.  It may 
be printed, computer-based or in other audiovisual media. 
 
Resource Constraints.  Resource deficiencies, such as funds, facilities, time, manpower and 
equipment that preclude desired training from being delivered. 
 
Schoolhouse.  The principle AETC location where training is conducted and/or managed. 
 
Skills Training.  A formal course which results in the award of a skill level. 
 
Specialty Training.  The total training process (life cycle) used to qualify Airmen in their 
assigned specialty. 
 
Specialty Training Standard (STS).  An Air Force publication that describes skills and 
knowledge that an Airman in a particular AFS needs on the job.  It further serves as a contract 
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between the AETC and the user to show the overall training requirements for an AFSC that the 
formal schools teach. 
 
Standard.  An exact value, a physical entity, or an abstract concept, established and defined by 
authority, custom, or common consent to serve as a reference, model, or rule in measuring 
quantities or qualities, establishing practices or procedures, or evaluating results.  A fixed 
quantity or quality. 
 
Standard Operating Procedure (SOP).  A standard operating procedure is used to describe a 
procedure or set of procedures to perform a given operation or evolution or in reaction to a given 
event. 
 
Subject Matter Expert (SME).  Highly experienced individual who is an effective 
communicator and has a thorough understanding of career field issues.  The AFCFM and 
training personnel call on SMEs for specialty related issues such as attending U&TWs and for 
writing Specialty Knowledge Tests (SKTs) for Weighted Airman Promotion System (WAPS) 
testing. 
 
Tactics, Techniques, & Procedures (TTPs).  Describes the proper employment of specific Air 
Force assets, individually or in concert with other assets, to accomplish detailed objectives. 
 
Task Module (TM).  A group of tasks performed within an AFS that are performed together and 
that require common knowledge, skills and abilities.  TMs are identified by an identification 
code and a statement. 
 
Total Force.  All collective Air Force components (active, reserve, guard and civilian elements) 
of the United States Air Force. 
 
Trainer.  A trained and qualified person who teaches personnel to perform specific tasks 
through OJT methods.  Also, equipment that the trainer uses to teach personnel specified tasks. 
 
Training Business Area (TBA).  A Web-Based application providing Air Force War fighters 
with global, real-time visibility into the technical qualifications, certifications and training status 
of logistics, communications and information professionals Air Force wide.  TBA supports base, 
wing and work center level training management activities by automating training management 
business processes.  TBA can be accessed via the Air Force Portal at 
https://www.my.af.mil/imdsltpa-tba/IMDSTWeb/ActionServlet 
 
Training Capability.  The ability of a unit or base to provide training.  Authorities consider the 
availability of equipment, qualified trainers, study reference materials and so on in determining a 
unit’s training capability. 
 
Training Planning Team (TPT).  Comprised of the same personnel as a U&TW; however, 
TPTs are more intimately involved in training development and the range of issues are greater 
than is normal in the U&TW forum. 
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Training Requirements Analysis.  A detailed analysis of tasks for a particular AFS to be 
included in the training decision process. 
 
Training Setting.  The type of forum in which training is provided (formal resident school, OJT, 
field training, mobile training team, self-study, etc.). 
 
Training Session.  Training conducted by trainers based on technical data for a maintenance 
task that existing courses could not support. 
 
Upgrade Training (UGT).  Mandatory training which leads to attainment of higher level of 
proficiency. 
 
Utilization and Training Workshop (U&TW).  A forum of MAJCOM AFSC functional 
managers, SMEs and AETC training personnel that determines career ladder training 
requirements. 
 
Wartime Tasks.  Those tasks that must be taught when courses are accelerated in a wartime 
environment.  In response to a wartime scenario, these tasks will be taught in the 3-level course 
in a streamlined training environment.  These tasks are only for those career fields that still need 
them applied to their schoolhouse tasks. 
 
Web-Based Training.  See Advanced Distributed Learning System (ADLS).  
 
Section A, General Information 
 
1.  Purpose.  The CFETP provides information necessary for AFCFM, MFMs, commanders, 
training managers, supervisors and trainers to plan, develop, manage and conduct effective 
career field training programs.  This plan outlines the training that individuals in these AFSs 
should receive in order to develop and progress throughout their career.  This plan identifies 
initial skills, upgrade, qualification, advanced and proficiency training.  Initial skills training is 
the AFS specific training an individual receives upon entry into the Air Force or upon retraining 
into this specialty for award of the 3-skill level.  Normally, this training is conducted by AETC at 
one of the technical training centers.  UGT identifies the mandatory courses, task qualification 
requirements and correspondence course completion requirements for award of the 3-, 5-, 7- and 
9-skill levels.  QT is actual hands-on task performance training designed to qualify an Airman in 
a specific duty position.  This training program occurs both during and after the UGT process.  It 
is designed to provide the performance skills/knowledge required to do the job.  Advanced 
training is formal specialty training used for selected Airmen.  Proficiency training is additional 
training, either in-residence or exportable advanced training courses or OJT, provided to 
personnel to increase their skills and knowledge beyond the minimum required for upgrade.  The 
CFETP has several purposes, some are: 
1.1. Serves as a management tool to plan, manage, conduct and evaluate a career field training 
program.  Also, it is used to help supervisors identify training at the appropriate point in an 
individual's career. 
1.2. Identifies task and knowledge training requirements for each skill level in the specialty and 
recommends education/training throughout each phase of an individual’s career. 
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1.3. Lists training courses available in the specialty, identifies sources of training and the training 
delivery method. 
1.4. Identifies major resource constraints which impact full implementation of the desired career 
field training process. 
2.  Uses.  The plan will be used by MFMs and supervisors at all levels to ensure comprehensive 
and cohesive training programs are available for each individual in the specialty. 
2.1. DINFOS training personnel will develop/revise formal resident, non-resident, field and 
exportable training based on requirements established by the users and documented in Part II of 
the CFETP.  They will also work with the AFCFM to develop acquisition strategies for obtaining 
resources needed to provide the identified training. 
2.2. MAJCOM FMs will ensure their training programs complement the CFETP mandatory 
initial, upgrade and proficiency requirements.  Identified requirements can be satisfied by OJT, 
resident training, contract training or exportable courses.  MAJCOM-developed training to 
support these AFSCs must be identified for inclusion in the plan. 
2.3. Each individual will complete the mandatory training requirements specified in this plan.  
The lists of courses in Part II will be used as a reference to support training. 
3.  Coordination and Approval.  The AFCFM is the approval authority.  MAJCOM 
representatives and AETC training personnel will identify and coordinate on the career field 
training requirements.  The AETC training manager for 3N0XX specialties will initiate an annual 
review of this document by (DINFOS) AETC and MFMs to ensure currency and accuracy.  
Using the list of courses in Part II, they will eliminate duplicate training. 
 
Section B, Career Progression and Information 
 
4.  Specialty Descriptions.  Typically, specialty descriptions provide a summary of the 
specialty, insight into duties and responsibilities associated to the specialty, and qualifications for 
entry or progression within the specialty.  Descriptions for each of the specialties in the Public 
Affairs career field follow. This information supplements that presented in AFI 36-2101, 
Classifying Military Personnel (Officer and Enlisted) and the Air Force Enlisted Classification 
Directory. 
4.1. 3N0XX Specialty Summary. The Public Affairs Career Field serves the United States 
Air Force by providing trained communication professionals to leaders and managers for 
planning, training, executing, and reporting. It encompasses the total spectrum of the Air 
Force’s human communication activities, including the (3N0) Photojournalist, Broadcast 
Journalist and (3N1) Band career fields. All print and electronic communication media are 
used along with interpersonal communication techniques. The functions involve photo, print, 
radio, television, video, music, community engagement and media operations. They are 
designed to facilitate communication flow between the Air Force and the general public, as 
well as active duty Air Force members and their families, Reserve components, and civilian 
employees. Related DoD Occupational Subgroup:  140000 and 157000. 
 
 
 
 
 

11 
 



 

4.2. Public Affairs: 
AFSC 3N03X, Apprentice 
AFSC 3N05X, Journeyman 
AFSC 3N07X, Craftsman 
Ref:   AFECD 
4.3. Broadcast Journalist: 
4.3.1. 3N0X2 Specialty Summary.  Plans, organizes, coordinates, and conducts command 
information, community engagement, and media operations activities.  Provides operational 
war fighting documentation; supports Air Force [or DOD] communication efforts by preparing 
material for use by internal and external audiences, and conducts broadcast and production 
operations. Transmits audio and video through secure and unsecure systems. Related DoD 
Occupational Subgroups: 140000 and 157000. 
4.3.2. Duties and Responsibilities:  
4.3.2.1. Supervises or directs documentation, broadcast, and production functions. Manages 
resources to support public affairs plans and programs. Coordinates command messages and 
themes for use by internal and external audiences.  
4.3.2.2. Determines equipment requirements, researches subject matter, and establishes 
shooting outlines. Performs operational equipment checks and preventative maintenance. 
Assists in selecting shooting locations.  Determines camera angles, lighting, and special effects. 
Operates camera, lighting, microphones, and related equipment. Acquires data for captions, 
background material, cover stories, and logs. Ensures proper slating and identification. 
4.3.2.3. Performs investigative/forensic video documentation to include legal, safety, medical, 
and criminal requirements.  
4.3.2.4. Performs historical documentation.  Maintains archive library and ensures appropriate 
accessioning of media. 
4.3.2.5. Performs ground and aerial video documentation to include combat and non-combat 
operations.   
4.3.2.6. Conducts aerial video documentation and coordinates with aircraft commander to 
ensure proper aircraft positioning and maneuvering. Determines techniques to be used in 
aerial documentation. Supports scientific analysis, test documentation, and aerial documentation 
requirements. 
4.3.2.7. Produces news and information products to support mission requirements. 
Develops scripts, graphics, special effects, and audio/visual material. Prepares and 
schedules program elements and products for distribution. 
4.3.2.8. Programs,  directs and hosts radio and television broadcasts. Reviews program 
materials for sensitivities before airing. Coordinates receipt and disposition of program 
materials. Operates radio and television broadcast equipment. Arranges remote broadcast 
coverage of special events. 
4.3.2.9. Conducts media operations.  Maintains liaison with media. Receives queries from 
media, researches and obtains information, coordinates answers, and provides responses to 
media. Establishes personal contact with local and regional media. Receives visiting media, 
makes arrangements for interviews, provides briefings, and escorts media representatives. 
Prepares and disseminates current imagery to media outlets.  Assists with news conferences, 
and establishes and operates media center. Supports Joint Hometown News Service. 
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4.3.2.10. Conducts crisis communication.  Writes and maintains accident and other contingency 
plans. Responds to accidents and incidents. 
4.3.2.11. Conducts community engagement activities. Liaisons with local and regional 
government and civic leaders. Develops promotional material on military events of interest to 
surrounding civilian communities. Prepares material for presentation t o  civic groups, and 
arranges for and assists military speakers. Plans base tours, orientations and open houses for 
local community members. 
4.3.2.12. Conducts quality review on all public affairs products prior to release.  Continuously 
collects, measures, and analyzes communication program effectiveness.  Related DoD 
Occupational Subgroups: 140000 and 157000. 
4.4. Photojournalist: 
4.4.1. 3N0X5 Specialty Summary.  Plans, organizes, coordinates, and conducts command 
information, community engagement, and media operations communications activities. 
Engages in digital and print photojournalism, to include photographing, writing, editing and 
managing content for base websites and other social media platforms, periodicals, guides, 
pamphlets and fact sheets. Prepares and releases news for internal audiences and media, arranges 
and conducts tours, and other community engagement activities. Researches and writes 
speeches. Accomplishes and processes photography. Documents visual history of Air Force 
mission. Captures, stores, enhances, crops, captions, prints, or transmits images via secure 
and unsecure transmission systems. Related DoD Occupational Subgroups: 140000 and 157000. 
4.4.2. Duties and Responsibilities: 
4.4.2.1. Prepares, edits, and distributes public affairs program material. Determines best medium 
and message content to reach key audiences. Advises commanders at all levels and their 
staffs on the internal, media operations, and community engagement implications of plans, 
policies, and programs. Applies communication theory and techniques to public affairs activities 
for most effective resource use. Establishes, promotes, and maintains the Unit Public Affairs 
Representative (UPAR) program to provide the widest coverage of unit-level policies, programs, 
and missions. 
4.4.2.2. Prepares and releases news and imagery for internal and public audiences. Establishes 
procedures for collecting, evaluating and distributing products. Conducts research and 
interviews subject matter experts.  Photographs writes and edits news, features, editorials, 
captions and other types of copy. Reviews material for compliance with local and Air Force 
policy and operational security. 
4.4.2.3. Maintains liaison with media. Receives queries from media, researches and obtains 
information, coordinates answers, and provides responses to media. Establishes personal contact 
with local and regional media. Receives visiting media, makes arrangements for interviews, 
provides briefings, and escorts media representatives. Assists with news conferences, and sets 
up and operates media center for contingency operations. Writes and maintains accident and 
other contingency plans. Responds to accidents and incidents. Prepares and disseminates 
current imagery to media outlets. Supports Joint Home Town News Service. 
4.4.2.4. Conducts community engagement activities. Maintains liaison with local and regional 
government and civic leaders. Develops promotional material on military events of interest to 
surrounding civilian communities. Prepares material for presentation to civic groups, and arranges 
for and assists military speakers. Plans base tours, orientations and open houses for local 
community members.  
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4.4.2.5. Prepares photographic assignments. Coordinates with customers. Acquires imagery in 
controlled, uncontrolled and combat environments. Applies principles of photographic 
composition. Conceives, visualizes, and produces images. Accomplishes combat documentation, 
investigative, informational, editorial and other photography. Obtains data and writes captions and 
cover stories. Selects and crops pictures for layouts and picture stories. Performs digital 
photographic acquisition processing and printing. Selects, inspects, and tests camera, and digital 
photographic processing systems. Determines and uses appropriate camera, lens, filters, lighting 
and accessory equipment. Obtains optimum exposures using various meters, electronic flash, and 
exposure control methods. Uses light intensifier tubes (night vision). Operates communications 
equipment to transmit, receive and archive images, in garrison and under field conditions. 
Complies with copyright, reproduction, and alteration restrictions. 
4.4.2.6. Documents joint operations, exercises and contingencies for internal and external use. 
Provides leadership with decision-making tools. Photographs under austere conditions day and 
night, in any weather condition. Records real-time historic events globally.. 
4.4.2.7. Performs studio operations. Arranges studio lighting, backdrops and determines subject 
placement. Captures full-length and portraiture imagery. 
4.4.2.8. Conducts aerial photo documentation and coordinates with aircraft commander to 
ensure proper aircraft positioning and maneuvering. Determines techniques to be used in 
aerial documentation. Supports scientific analysis, test documentation, and aerial documentation 
requirements. 
4.4.2.9. Performs investigative/forensic photo documentation to include legal, safety, medical 
and criminal requirements. Responds to natural disasters and incidents such as vehicle accidents, 
aircraft mishaps, suicides, homicides, domestic abuse and sexual assault.   
4.4.2.10. Performs medical documentation, to include autopsies, and surgical. Coordinates with 
medical staff to perform clinical and surgical micro and macro photography using specialized 
photographic cameras and lighting equipment. 
4.5. Public Affairs Management 
AFSC 3N090, Superintendent 
AFSC 3N000, Chief Enlisted Manager  
Ref:   AFECD  
4.5.1. Specialty Summary.  Manages public affairs programs. Related DoD Occupational 
Subgroup:  157000. 
4.5.2. Duties and Responsibilities: 
4.5.2.1. Coordinates public affairs functions with other base, command, Air Force, DoD and 
non-DoD agencies. Advises commanders and their staffs on the public affairs implications of 
plans, policies, and programs. Provides public affairs inputs to operational plans. 
4.5.2.2. Oversees procedures used in collecting, evaluating and disseminating news and 
information. Evaluates effectiveness of public affairs programs. Monitors and ensures compliance 
with applicable DoD, Air Force, MAJCOM and local public affairs policy. 
4.5.2.3. Directs photographic, graphic arts, video documentation, broadcasting, and quality 
assurance activities. Assigns projects, controls performance, and ensures compliance with 
federal law, established policies, directives and practices. 
5.  Skill/Career Progression.  Adequate training and timely progression from the apprentice to 
the superintendent skill level play an important role in the Air Force's ability to accomplish its 
mission.  It is essential that everyone involved in training must do their part to plan, manage and 
conduct an effective training program.  The guidance provided in this part of the CFETP will 

14 
 



 

ensure each individual receives viable training at appropriate points in their career.  The 
following narrative and AFSCs 3N0XX Career Development Flow Charts identify career skill 
progression. 
5.1. Apprentice (3-skill level):  Upon completion of initial skills training, trainees work with a 
trainer to enhance their knowledge and skills.  Individuals will use a combination of Career 
Development Courses (CDCs), OJT and advanced courses to progress in the career field.  
Education toward a CCAF degree should continue.  The goal for 5-skill level upgrade training is 
24 months but must have a minimum of 12 months of OJT for all 3N0XX AFSCs. 
5.2. Journeyman (5-skill level):  Once upgraded to the 5-level, journeymen will enter into 
continuation training to broaden their experience base.  5-levels will complete required available 
advanced courses, and MAJCOM-specific training. Individuals will use their CDCs and 
appropriate reference materials to prepare for testing under the Weighted Airman’s Promotions 
System (WAPS).  Education toward a CCAF degree should continue.   
5.3. Craftsman (7-skill level):  Craftsmen can expect to fill various supervisory and 
management positions and may be assigned to higher headquarters staff positions and 3N0XX 
formal schools.  Personnel are encouraged to take additional courses to obtain added knowledge 
on management of resources and personnel.  Continue academic education through CCAF and 
higher degree programs.   
5.4. Superintendent (9-skill level):  A 9-level is expected to fill leadership, supervisory and 
management positions and may be assigned to headquarters staff positions.  Additional training 
through continuing education in the areas of budget, manpower, resources and personnel 
management is necessary.  The 9-skill level is awarded upon sew-on of Senior Master Sergeant.  
Additional higher education and completion of courses outside the career AFSC are also 
recommended. 
6.  Training Decisions.  The CFETP uses a building block approach (simple to complex) to 
encompass the entire spectrum of training requirements for the Public Affairs career field.  The 
spectrum includes a strategy for when, where and how to meet the training requirements.  
Strategy must be apparent and affordable to reduce duplication of training and eliminate a 
disjointed approach to training.  The CFETP was revised at the Specialty Training Requirements 
Teams (STRT) held in August 2014 in San Antonio, Texas. 
6.1. Initial Skills Training.  The initial skills courses were revised to provide the training 
needed to better prepare graduates for the tasks they will be facing in the field. 
6.2. Upgrade Training.  Completion of CDC 3N052 is required for award of AFSC 3N052.  
Completion of CDC 3N055 is required for award of AFSC 3N055.  Completion of CDC 3N07X 
is required for award of AFSC 3N07X. 
7.  Community College of the Air Force (CCAF). Enrollment in CCAF occurs upon completion 
of Basic Military Training. CCAF provides the opportunity for all enlisted members to obtain an 
Associate in Applied Science degree. The degree must be completed before the student separates 
from the Air Force, retires, or is commissioned as an officer.  
7.1. Degree Program. The Mass Communications (2FDE) program applies to the 3N0X5 and 3N0X2 
career fields.  
7.2. Legacy Degrees. Airmen enrolled in the Public Affairs (2FDE) program or the Multimedia 
Production Services (2IAJ) program before 1 January 2014 may complete those degrees or transfer 
to the Mass Communications program. 
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7.3. Degree Requirements.  The journeyman (5) level must be held at the time of program 
completion and the following requirements must be met (see CCAF Online General Catalog link 
below for most current information):               
 
Overall Requirements               Semester Hours 
Technical Education……………………………………………………………………………..24 
Leadership, Management, and Military Studies…………………………………………………..6 
Physical Education………………………………………………………………………………..4 
General Education……………………………………………………………………………….15 
Program Electives………………………………………………………………………………..15 
Total                   64 
 
*Note: One-fourth (16) of the 64 credits must be earned from CCAF affiliated schools (residency 
credit). Although CCAF does accept DINFOS credits, DINFOS is not a CCAF affiliated school 
and the credit does not contribute to the 16-hour residency requirement. 
7.3.1.  Technical Education (24 Semester Hours): A minimum of 12 semester hours of Technical 
Core subjects/courses must be applied and the remaining semester hours applied from Technical 
Core/Technical Elective courses. 
7.3.2. Leadership, Management, and Military Studies (6 Semester Hours): Professional military 
education and/or civilian management courses. 
7.3.3. Physical Education (4 Semester Hours): This requirement is satisfied by completion of Basic 
Military training. 
7.3.4. General Education (15 Semester Hours): Applicable courses must meet the criteria for 
application of courses to the General Education Requirements (GER) and be in agreement with 
definitions of applicable General Education subjects/courses as provided in the CCAF General 
catalog. 
7.3.5.  Program Electives (15 Semester Hours): Satisfied with applicable Technical Education; 
Leadership, Management, and Military Studies; or General Education subjects/courses, including 
natural science courses meeting GER application criteria.  Nine semester hours of CCAF degree-
applicable technical credit otherwise not applicable to this program may be applied. See the 
applicable General Catalog for details regarding the Associates of Applied Science for this 
specialty. 
7.4. CCAF General Catalog. The current CCAF General Catalog contains details regarding the 
Associates in Applied Science in Mass Communications.  The catalog is available at your 
education officer or from http://www.au.af.mil/au/ccaf/. 
7.5. Off-Duty Education. Additional off-duty education is a personal choice that is encouraged for 
all. Individuals desiring to become an Air Education and Training Command instructor should be 
actively pursuing an associate's degree. A degreed faculty is necessary to maintain accreditation 
through the Southern Association of Colleges and Schools. 
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8.  Public Affairs Career Path.  The following summarizes career progression and personnel 
allocations across the career ladder.  3N0XX personnel maintain their individual AFSC 
identifiers through the rank of MSgt.  Upon promotion to SMSgt, individuals holding the 
3N0X2 AFSC merge with 3N0X5 to become 3N090.  Upon promotion to CMSgt, individuals 
holding the 3N090 AFSC become 3N000. 
 
 
 
 
 
 

3N Career Planning Diagram
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Table 8.1  Enlisted Career Path 
 GRADE REQUIREMENTS 
Education and Training Requirements Rank Average 

Sew-On 
Earliest 
Sew-On 

High Year Of Tenure 
(HYT) 

Basic Military Training School     
Apprentice Technical School 
(3-Skill Level) 

Amn 
 

6 months 
 

  

Upgrade To Journeyman 
(5-Skill Level) 
- Minimum 12 months OJT (9 months for 
retrainees), career field goal 24 months max 
- Complete appropriate CDC and/or 5-level 
course if/when available  
- Complete all 5-level Core tasks  
- Recommended by supervisor 

A1C 
 

SrA 

16 months 
 

3 years 

 
 

28 months 

 
 

8 Years 

Airman Leadership School (ALS) 
- Must be a SrA with 48 months time in 
service or be a SSgt Selectee 
- Completion is a prerequisite for SSgt sew-
on (Active Duty Only) 

Trainer 
- Recommended by the supervisor 
- Qualified to perform the task being trained 
- Attend the Air Force Training Course 
 

Upgrade To Craftsman 
(7-Skill Level) 
- Minimum rank of SSgt 
- Minimum 12 months OJT (6 months for 
retrainees), career field goal 18 months max 
- Complete appropriate CDC and/or 7-level 
course if/when available  
- Complete all 5-level Core tasks  
- Recommended by supervisor 

SSgt 5 years 3 years 15 Years 

Noncommissioned Officer Academy 
(NCOA) 
- Must be a TSgt, MSgt Selectee, or MSgt 
- Completion is a prerequisite for MSgt sew-
on (Active Duty Only) 

TSgt 
 
 

MSgt 

11.5 years 
 
 

16 years 

5 years 
 
 

8 years 

20 Years 
 
 

24 Years 

Upgrade To Superintendent 
(9-Skill Level) 
- Minimum rank of SMSgt 
USAF Senior NCO Academy (SNCOA) 
-  Must be a MSgt, SMSgt, or SMSgt 
Selectee  
- Completion is a prerequisite for SMSgt 
sew-on (Active Duty Only) 

SMSgt 19 years 11 years 26 Years 
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Section C, Skill Level Training Requirements 
 
9.  Purpose.  Skill level training requirements in this career field are defined in terms of tasks 
and knowledge requirements.  This section outlines the specialty qualification requirements for 
each skill level in broad, general terms and establishes the mandatory requirements for entry, 
award and retention of each skill level.  The specific task and knowledge training requirements 
are identified in the STS at Part II, Sections A and B of this CFETP. 
10.  Specialty Qualifications:  
10.1. Apprentice (3-Level). 
10.1.1. Specialty Qualifications. 
10.1.1.1. Knowledge 
10.1.1.1.1 AFSC 3N0X2.  Knowledge is mandatory of:  basic communication theory; 
regulations and policies governing AFRTS and other public affairs activities; broadcast 
journalism; broadcast equipment capabilities including video camera operations, video editing 
systems, audio, lighting; and studio equipment; principles of video framing, compositions, 
visualization, storytelling, and audio and video editing; video production and documentation of 
military events and features; methods of researching public attitudes; release of information; 
community engagement practices. 
10.1.1.1.2. AFSC 3N0X5.  Knowledge is mandatory of: basic communication theory; 
regulations and directives concerning release of information; research methods; interview 
techniques; composition, grammar, and spelling; news writing and editing; layout and design; 
photographic theory, aesthetics, and technology; camera operation and imagery production 
systems; characteristics of digital light sensors; color correction; exposure and processing 
effects; imagery evaluation; digital image noise, and resolution; community engagement 
techniques and practices. 
10.1.1.2. Education. For entry into this specialty, completion of high school or general 
educational development equivalency is mandatory. Courses in creative arts and communications 
are advantageous. 
10.1.1.3. Training.  
10.1.1.3.1. AFSC 3N0X2.  For award of AFSC 3N032, completion of the Broadcast 
Communication Specialist Course (DINFOS-BCS) (EBABD3N032 00AB) is mandatory.    
10.1.1.3.2. AFSC 3N0X5.  For award of AFSC 3N035, completion of the Basic Photojournalist 
Course (DINFOS-BPJC) (EBABD3N035 01AA) is mandatory. 
10.1.1.4. Experience.  None required.  
10.1.1.5.   Other.   
10.1.1.5.1. AFSC 3N0X2.  For entry, award, and retention of the 3N032 AFSC: (1) A favorable 
evaluation of a voice audition; (2) a minimum score of 72 in the General area of the Armed 
Forces Vocational Aptitude Battery; (3) ability to lift 60 lbs; (4) qualification to operate 
government vehicles according to AFI 24301, Vehicle Operations; (5) be able to obtain and 
retain a secret clearance according to AFI 31-501, Personnel Security Program Management; (6) 
Normal color vision is required for entry into this AFSC as defined by AFI 48-123, Medical 
Examination and Standards.  
10.1.1.5.2. AFSC 3N0X5. For entry, award, and retention of the 3N035 AFSC: (1) a minimum 
score of 72 in the General area of the Armed Forces Vocational Aptitude Battery: (2) the absence 
of any speech impediment and the ability to read aloud and speak clearly and distinctly; (3) the 
ability to type 20 words per minute are mandatory for entry into this AFS; (4) normal color vision is 
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required for entry into this AFSC as defined by AFI 48-123, Medical Examination and 
Standards; (5) be able to obtain and retain a secret clearance according to AFI 31-501, Personnel 
Security Program Management; (6) qualification to operate government vehicle according to 
AFI 24-301, Vehicle Operations; (7) ability to lift 50 lbs. 
10.1.1.6. Training Sources.  The initial skills courses will provide the required knowledge and 
qualifications.  The STS identifies core tasks required for qualification in the individual’s duty 
position.  Continuation (advanced) training courses are available and attendance should be based 
on the individual’s particular training needs. 
10.1.1.7. Implementation.  Upon graduation from Basic Military Training, or approved 
retraining from any AFSC, Airmen are assigned to Defense Information School (DINFOS) for 
completion of technical training courses. 
10.2. Journeyman (5-Level). 
10.2.1. Specialty Qualifications. 
10.2.1.1. Knowledge. Knowledge is mandatory of the purpose and objectives of crisis 
communication, command information, media operations, visual information and community 
engagement; the communication cycle including research, planning, execution, and assessment; 
directives and instructions governing release of information; visual information and multimedia in 
the Public Affairs realm; Public Affairs’ role and uses for the Public Web; Air Force Public Affairs 
organization and structure; additionally, individuals must possess the knowledge necessary to 
maintain equipment and conduct training.   
10.2.1.2. Training.  Completion of the following requirements is mandatory for the award of the 
5-skill level: (1) CDC 3N052 or 3N055, as applicable; (2) all 5-level STS core tasks; (3) tasks 
assigned to the individual’s duty position.  

10.2.1.3. Experience.  
10.2.1.3.1. AFSC 3N052.  Prior qualification in the 3N032 AFSC.  Airmen holding a 5-skill 
level should have experience in broadcast writing, basic skills of announcing, and editing audio 
and video. Also experience in functions such as motion media, production, television, or 
technical videography or editorial and sound activities. A minimum of 12 months UGT is 
required before award of the 5-level. Individuals in retraining status (TSC “F”) must complete a 
minimum of nine months UGT. Completion of all career training guide core tasks and tasks 
assigned to the individual’s duty position.   
10.2.1.3.2. AFSC 3N055.  Prior qualification in the AFSC 3N035.  Airmen holding a 5-skill 
level should have experience in news, and feature writing, editing, and production; research and 
reporting; alert photography; combat documentation and accessioning. A minimum of 12 months 
UGT (nine months for retrainees with TSC “F”) is required before award of the 5-level.  
10.2.1.4. Other. Must be recommended by supervisor and must maintain an Air Force Network 
License according to AFI 33-115, Vol 2, Licensing Network Users and Certifying Network 
Professionals. 
10.2.1.5. Training Sources. Completion of training references listed in CFETP Part II satisfies 
the knowledge requirements specified in the specialty qualification section for award of the 5-
skill level.  The CFETP Part II identifies all core tasks required for qualification.  Continuation 
(advanced) training courses are available and attendance should be based on the individual’s 
particular training needs. 

20 
 



 

10.2.1.6. Implementation.  Training to the 5-level is performed at unit-level using STS 
exportable courses and CDCs.  Upgrade to the 5-level requires completion of applicable CDCs, 
completion of all core tasks and minimum 12 months in upgrade training. 
10.3. Craftsman (7-Level). 
10.3.1. Specialty Qualifications. 
10.3.1.1. Knowledge. Knowledge is mandatory of office supervision and resource management; 
purpose and objectives of crisis communication, command information, media operations, visual 
information and community engagement; the communication cycle including research, planning, 
execution, and assessment; directives and instructions governing release of information; visual 
information and multimedia in the Public Affairs realm; Public Affairs’ role and uses for the Public 
Web; Air Force Public Affairs organization and structure; role of American Forces Network, Air 
Force bands, and Combat Camera in the communication mission; and environmental issues.   
10.3.1.2. Training.  Completion of the following requirements is mandatory for the award of the 
7-skill level: (1) CDC 3N07X; (2) 7-level course (when available); (3) all 7-level STS core tasks; 
(4) tasks assigned to the individual’s duty position.  
10.3.1.3. Experience. Prior qualification in 3N05X AFSC. A minimum of 12 months UGT (six 
months for retrainees with TSC “F”) is required before awarding the 7-level.  
10.3.1.4. Other. Must be recommended by supervisor and must maintain an Air Force Network 
License according to AFI 33-115, Vol 2, Licensing Network Users and Certifying Network 
Professionals. 
10.3.1.5. Training Sources.  Completion of training references listed in CFETP Part II satisfies 
the knowledge requirements specified in the specialty qualification section for award of the 7-
skill level.  The CFETP Part II identifies all core tasks required for qualification.  Continuation 
(advanced) training courses are available and attendance should be based on the individual’s 
particular training needs. 
10.3.1.6. Implementation.  Initiate formal upgrade training when the individual is notified of 
selection for promotion to SSgt. Initiate qualification training anytime an individual is assigned 
duties for which they are not qualified. Use AFJQSs to obtain the necessary qualification for 
refresher and cross-utilization training.  
10.4. Superintendent (9-Level), AFSCs 3N0X2 and 3N0X5 merge at the 9-skill level. 
10.4. 1.  Specialty Qualifications: 
10.4. 1.1. Knowledge. Knowledge is mandatory of PA management functions; communication 
theory and planning; mission and structure of DoD and Air Force PA; multimedia and broadcast 
agencies; policy directives and instructions concerning the management and release of 
information and digital imagery; and deliberate and contingency planning functions. 
10.4. 1.2. Training.  Prior qualification in 3N07X AFSC is mandatory.  
10.4. 1.3. Experience.  Promotion to SMSgt.   
10.4. 1.4. Other.  Must be recommended by supervisor and must maintain an Air Force Network 
License according to AFI 33-115, Vol 2, Licensing Network Users and Certifying Network 
Professionals. 
10.4.1.5. Training Sources.  Continuation (advanced) training courses are available and 
attendance should be based on the individual’s particular training needs. 
10.4. 1.6. Implementation. Entry into UGT starts when an individual possesses the 7-skill level 
and is a SMSgt selectee.  
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Section D, Resource Constraints 
 
11.  Purpose.  This section identifies known resource constraints which preclude optimal/desired 
training from being developed or conducted, including information such as cost and manpower.  
Narrative explanations of each resource constraint and an impact statement describing what 
effect each constraint has on training are included.  Also included in this section are actions 
required, OPR and target completion dates.  Resource constraints will be, as a minimum, 
reviewed and updated annually. 
12.  Apprentice (3-Level) Training: None  
13.  Journeyman (5-Level) Training:  CDC 3N052, Public Affairs Broadcast Journeyman and 
CDC 3N055, Public Affairs Photojournalist Journeyman 
13.1. Constraints.  Required lead-time for development of non-resident training to meet added 
and changed training requirements specified in this CFETP. 
13.2. Impact.  Required training will not be ready for implementation upon publication of this 
CFETP. 
13.3. Resources Required. Manpower resources are available to complete required course 
revisions by the specified target completion date.  Command assistance may be necessary to 
supplement job experience and subject matter expertise of the assigned CDC development staff. 
13.4. Action Required. Complete creation of CDC 3N052 and CDC 3N055 to meet all training 
requirements identified in this CFETP. 
13.5. OPR/Target Completion Date.  SAF/PA will create and publish CDC 3N052, Public 
Affairs Broadcast Journeyman and CDC 3N055, Public Affairs Photojournalist Journeyman. The 
CDCs will be available for order from AU/A4L after a date not yet determined. 
14.  Craftsman (7-Level) Training:  CDC 3N07X, Public Affairs Craftsman 
14.1. Constraints.  Required lead-time for development of non-resident training to meet added 
and changed training requirements specified in this CFETP. 
14.2. Impact.  Required training will not be ready for implementation upon publication of this 
CFETP. 
14.3. Resources Required. Manpower resources are available to complete required course 
revisions by the specified target completion date.  Command assistance may be necessary to 
supplement job experience and subject matter expertise of the assigned CDC development staff. 
14.4. Action Required. Complete creation of CDC 3N07X to meet all training requirements 
identified in this CFETP. 
14.5. OPR/Target Completion Date.  SAF/PA will create and publish 3N07X, Public Affairs 
Craftsman. The CDC will be available for order from AU/A4L after a date not yet determined. 
15.  Superintendent (9-Level) Training:  No constraints. 
 
Section E, Transition Training Guide 
There are currently no transition training requirements.  This area is reserved. 
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Part II 
 

Section A, Specialty Training Standard (STS) 
 
1. Implementation. The STS will be used for technical training provided by DINFOS for the 3N0 
apprentice courses with the class beginning on a date not yet determined.  The creation of 5-level CDCs 
using the proficiency codes listed in column 4B/4C is scheduled to be released on a date not yet determined. 
2.  Purpose.  As prescribed in AFI 36-2201 this STS: 
2.1. Lists, in column 1, the most common tasks, knowledge, and Technical References (TR) necessary for 
Airmen to perform their duties in the 3-, 5-, and 7-skill level. 
2.2. Identifies, in column 2, core tasks by skill level. Tasks identified with a number “5” are required 
for 5-level upgrade training. Tasks identified with a number “7” are required for 7-level upgrade 
training. 
2.3. Provides, in column 3, certification for on-the-job (OJT) training by documenting completion of tasks 
and knowledge training requirements. 
2.4. Shows, in column 4, formal training and correspondence course requirements by listing the 
proficiency to be demonstrated on the job by the graduate as a result of training on the task and the career 
knowledge provided by the corresponding course. 
2.5. Contains the proficiency code key used to indicate the level of training and knowledge 
provided by resident training and career development courses. 
2.6. Is used to document task completion within TBA. CFETP documentation shall be IAW AFI 
36-2201, or any subsequent messages. 
Note:  Required upgrade training “core task(s)” identified by local unit, as “not available for 
training” must be annotated in TBA.  The 5- or 7-level skill can then be awarded when all other 
training and core tasks are complete. 
2. 7. Assists in the development of promotion tests used in the Weighted Airman Promotion System 
(WAPS).  Senior NCOs with extensive practical experience in their career fields develop the Specialty 
Knowledge Tests (SKTs) at the USAF Occupational Measurement Squadron. The tests sample 
knowledge of STS subject matter areas judged by test development team members as most appropriate 
for promotion to higher grades. Questions are based upon study references listed in the Enlisted 
Promotions Reference and Requirements Catalog (EPRRC).  Individual responsibilities are in AFI 36-
2605, Air Force Military Personnel Testing System. 
3. Transcribing.  Transcribing documentation to a new CFETP is an administrative function, not a re-
evaluation of training.  Therefore, supervisor and trainer are considered synonymous for the purpose of 
documentation. Transcribe within 120 days (240 days for ARC) of CFETP revision date or from date 
revision is posted to automated training records system. 
4. Third-Party Certification.  Core tasks identified in this CFETP do not require third-party 
certification. 
5.  Decertification and Recertification.  When an Airman is found to be unqualified on a task 
previously certified on for their duty position in TBA, the supervisor will take action to decertify the 
task and complete Journal Entry IAW the TBA Application User’s Guide, Decertify IPT Task 
instructions. 
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6.  Training Standard.  Tasks are trained and qualified to the “go/no go” level.  “Go” means the 
individual can perform the task without assistance and meet local demands for accuracy, timeliness and 
correct use of procedures IAW AFI 36-2201.   
7.  Recommendations.  Please submit all training-related comments and recommendations through 
appropriate command channels to SAF/PAR, 1690 Air Force Pentagon, Room 4B912, Washington 
D.C. 20330. 
 
BY ORDER OF THE SECRETARY OF THE AIR FORCE 
 
 

 
 
OFFICIAL                                 KATHLEEN A. COOK, Brigadier General, USAF 
                                                    Director, Air Force Public Affairs 

 
 
Attachments: 
1. 3N0 Specialty Training Standard (STS) 
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QUALITATIVE REQUIREMENTS 

Proficiency Code Key 
  Scale 

Value Definitions:  The Individual 

Task 
1 

Can do simple parts of task.  Needs to be told or shown how to do most of the task.  
(Extremely Limited) 

Performance 2 
Can do most parts of the task.  Needs only help on the hardest parts.  (Partially 
Proficient) 

Levels 
3 

Can do all parts of the task.  Needs only a spot check of completed work.  (Competent) 

  4 
Can do the complete task quickly and accurately.  Can tell or show other how to do the 
task.  (Highly Proficient) 

*Task a Can name parts, tools and simple facts about the task.  (Nomenclature) 

Knowledge b Can determine step by step procedures for doing the task.  (Procedures) 

Levels 
c 

Can identify why and when the task must be done and why each step is needed.  
(operating Principles) 

  d Can predict, isolate and resolve problems about the task.  (Advanced Theory) 

**Subject 
A 

Can identify basic facts and terms about the subject.  (Facts) 

Knowledge B 
Can identify relationship of basic facts and state general principles about the subject.  
(Principles) 

Levels 
C 

Can analyze facts and principles and draw conclusions about the subject.  (Analysis)  

  D 
Can evaluate conditions and make proper decisions about the subject.  (Evaluation) 

Explanations: 
              

"*"  A task knowledge scale value may be used alone or with a performance scale value to define a level of 
knowledge for a specific task.  (Example: b and 1b) 
"**"  A subject knowledge scale value is used alone to define a level of knowledge for a subject not directly related 
to any specific task, or for a subject common to several task. 
"-"   This mark is used alone instead of a scale value to show that no proficiency training is provided in the course 
or CDC. 
"X"  This mark is used alone in course columns to show that training required but not given due to limitations in 
resources.   

Note for Core/Wartime Task (Column 2): 
Items in Core/Wartime Tasks column marked with a symbol/character (5, 7, A, C and V) are mandatory “core” tasks that must 
be completed before the next skill level can be awarded.  Required up-grade training “core task(s)” identified by local unit, as 
“not available for training” must be annotated in TBA.  Comments regarding training availability may also be annotated in TBA.  
The 5- or 7-skill level can then be awarded when all other training and core tasks are complete. 
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1. TASKS, KNOWLEDGE AND 
TECHNICAL REFERENCES 
 
 
 

2.
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3. CERTIFICATION FOR OJT 4. PROFICIENCY CODES USED TO 
INDICATE TRAINING/ 
INFORMATION PROVIDED 

A B C D E 
A  

3 SKILL 
LEVEL 

B  
5 SKILL 
LEVEL 

C  
7 SKILL 
LEVEL 

D  
7 SKILL  
LEVEL 

TRNG 
START 

TRNG 
COMPLETE 

TRAINEE 
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1. GENERAL 
Section 1-20 contains 
common core Public Affairs 
Training tasks applicable to 
3N0XX 

          

1.1. Read CFETP Part I and II       - - - - 

1.2. Read  Core Competencies       A B - - 
2. SAFETY 
RESPONSIBILITIES 
TR: AFI 91-203 

          

2.1. Identify Hazards of AFSC 
3N0X2/3N0X5 (all AFOSH 
Standards for AFSC) 

5     
 

A A - - 

3. CLASSIFIED 
MATERIAL CONTROL TR: 
DoDD 5200.1; ACP 122; AFH 
31-602: AFI 31-601. 

          

3.1. Classified Media Handling       A B - - 
4. TECHNICAL 
DOCUMENTATION 
TR: Commercial Manuals 

          

4.1. Use Manuals and 
Pamphlets to Obtain Operating 
Instructions for Equipment 

     
 

1a - - - 

5. SUPERVISION 
TR: AFI 36-2201, AFPAM 36-
2241 

          

5.1. Orient New Personnel       - - - 2b 
5.2. Plan Work Assignments and 
Priorities       - - - 2b 

5.3. Schedule Work 
Assignments       - - - 2b 

5.4. Quality Control 7          

5.4.1. Quality Standards       - - B - 
5.4.2.  Maintain Quality 
Standards       - - - 2b 

5.5. Product 
Assessment/Improvement           

5. 5.1.  Manage Product 
Assessments/Improvement       - - - 2b 

5.6. AFSC Prefixes, Suffixes 
(T,K,G, X) and Special 
Experience Identifiers 332 and 
333 

       - A B - 

6. RESOURCE 
MANAGEMENT 
TR: AFI 38-201, AFI 65-601, 
AFI 35-109,  AFPD 16-5 

          

6.1. Manpower Actions       - - - - 
6.2. Personnel (e.g. military, 
civilian, contractor)       - - A - 

6.3. AIM2 (Program & 
Equipment Management) 7          

6.3.1. Principles of AIM2       - - B B 
6.3.2. Manage VI Equipment 
Plan       - - b 2b 

6.3.3.  Manage Production 
Reports       - - b 2b 
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6.4. Manage Budget 7          
6.4.1 Budget Programming 
Principles (Program Element 
Codes) 

     
 

- - B - 

6.4.2. Reports       - - - - 
6.4.3. Costs (research, 
requirements, justification)       - - - - 

6.4.4. Financial Plan           

6.4.4.1. Five-year       - - - - 

6.4.4.2  Annual       - - - - 
6.4.4.3  Program Objectives 
Memorandum       - - - - 

6.4.5 Reimbursement of 
Funds from Contingency 
Operations (ESP Codes) 

     
 

- - - - 

6.4.6. Prepare Unfunded 
Requirements       - - - - 

6.5. Administer Management 
Control Program       - - - - 

6.6. Publication Contracts           

6.6.1. Civilian Enterprise       - A B - 

6.6.2.  Funded       - A B - 
6.7. AFRTS Materials and 
Services 
TR: DoD 5120.20-M 

     
 

- - B - 

7. PROGRAM 
MANAGEMENT 
TR: DoDI 5040.02, AFI 35-
101, AFI 35-109 

          

7.1. Customer Service           

7.1.1. Product Requirements       A B - - 

7.1.2.  Guidelines for Release       A A - - 

7.1.3. Imagery Archives           
7.1.3.1 Existing Product 
Research       B B - - 

7.2. Manage Work Order 
Requests (AF Form 833, DD 
Form 1995) 

          

7.2.1. Coordinate       2b - - - 

7.2.2. Tracking       A - B C 
7.3. Disposition of Visual 
Information Products and 
Records 

5/7          

7.3.1. Purpose       A A - - 
7.3.2. Historical 
Documentation        A B B - 

7.3.3. DoD Decision Logic 
Table  
TR: DoDI 5040.6 M-1 

     
 

- A - - 

7.4. Identify Visual 
Information Record 
Identification Number 
(VIRIN) 

5/7     

 

3b b - - 
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7.5. Accession Public Affairs 
Products and Records 

5/7     
 

2b b c c 

7.6. DVIAN Validation TR: 
DoDI 5040.02 

     
 

- - B B 

7.7. Support Agreements        - - B - 

7.8. Host Tenant Agreements        - - B - 
7.9. Aerial Program   
TR: AFI 11-401, AFI-35-109, 
AFI 11-202, Volumes 1, 2 and 3 

          

7.9.1. PA Responsibilities       A A B C 
7.9.2. Aircrew Positions (e.g. 
9D, 9C, Non-Interference, MEP)       A A B C 

7.9.3. Aircrew Responsibilities           

7.9.3.1 Coordination       - - - - 
7.9.3.2 Documentation 
techniques (e.g. Stabilization, 
glare reduction, illumination) 

     
 

- - - - 

7.9.3.3 Training (e.g. Localized, 
HARMS, AF 781)       - A - - 

7.9.3.4 Safety       - A - - 
7.9.4 Specialized Training (e.g. 
Water, SERE, Alt Chamber)       - A - - 

7.9.5 Approved Equipment 
(EMI Testing)       - A - - 

7.10. Public Affairs Employment 
Plan (e.g.  Prioritization plan, 
editorial policy, etc.)  

5/7     
 

A B - - 

7.11. Restricted Area Access 
(Photography/Videography)       - - - - 

7.12. Unit Public Affairs 
Representative (UPAR) program       - A - - 

8. LEGAL AND ETHICAL 
RESPONSIBILITIES 
TR: DODI 5040.02, AFI 35-
109, 35-113, AFI 51-303, 

          

8.1. Copyright and Reproduction 
Standards   5          

8.1.1. Copyright Permission       A A B C 
8.1.2. Copyright Protected 
Products Dissemination       A A B C 

8.2. Section 508 Compliance        - A B - 
8.3. Libel , Slander, and Right of 
Privacy       A B - - 

8.4. Plagiarism        A B - - 

8.5. Privacy Act       A B - - 
8.6. Freedom of Information Act 
(FOIA)       A B - - 

8.7.Security, Accuracy, Policy & 
Propriety Review (SAPP)       A B - C 

8.8. Health Insurance Portability 
& Accountability Act (HIPAA)       A B - - 

8.9 Photo/Video/Audio 
Manipulation Policy       A B - - 
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9. DEPLOYMENT 
TR: DODI 5040.02, AFI 35-111, AFI 
10-401  

          

9.1. Planning           

9.1.1. LOGDET (Equipment/Supply)       - A B - 

9.1.2. Personnel       - A B - 
9.2. Technology challenges in austere 
environments 

     
 

A A  - - 

9.3. Combat Documentation 5          

9.3.1. Philosophy       A A   

9.3.2.  Light and noise discipline       A A - - 

9.3.3. Mission Types       A A - - 

9.3.4. Planning       A B - - 

9.3.5. Unit Integration (TTPs/SOPs)       A B - - 

9.4. Post-Deployment Phase            

9.4.1. After Action Report       - A - - 

9.4.2. Equipment Reconstitution       - A B - 
10. PUBLIC AFFAIRS PROGRAMS 
TR: AFI 35-101           

10.1. American Forces Network (AFN) 
Broadcasting       A B - C 

10.2. Premier and Regional Bands       A B - C 

10.3. Combat Camera       A B - C 

10.4. Production Centers       A B - C 
11. CRISIS COMMUNICATION 
TR: AFI 35-104 5/7          

11.1. Purpose       A A B - 
11.2. Crisis Response           

11.2.1. Crisis Action Team (CAT)       A A B - 
11.2.2. Emergency Operations Center 
(EOC) 

     
 

A A B - 

11.2.3. Media Operations Center (MOC)           
11.2.3.1. Support Media Operations 
Center 

     
 

2b c - - 

11.2.4. On Scene       A B   

11.2.5. Respond        2b c - - 

11.2.6. PA Office Activities       A B B - 

11.2.7. Crisis Response Checklist        - A B - 

11.2.8. Crisis (Crash) Kit       A A B - 
11.2.9. Establish Rumor Control (Social 
Media) 

     
 

A A - - 

12. COMMUNITY ENGAGEMENT 
TR: AFI 35-105           

12.1. Purpose 5/7      B B - - 
12.2 Community Contact Lists       A B  - - 
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12.3 Honorary Commanders Program       - A B - 
12.4. Respond to Public Requests for 
Information        1b b - - 

12.5. Air Force Participation Requests 
(equipment, flyovers, performance 
groups, etc.) 

     
 

A B - - 

12.6. Tours           

12.6.1. Base       A B - - 
12.6.2. Civic Leader        - B - - 
12.7. Choir/non-choir Audience 
Identification 5      A A - - 

12.8. Base Community Councils (MAC)       - - - - 

12.9. Orientation Flight Requests        A A - - 

12.10. Speaker’s Bureau Program       A A - - 

12.11. Open Houses       A A B - 
12.12. Community Complaints (noise, 
environmental, etc.) 5      A B - - 

12.13.  Political Guidelines       - A - - 
13. COMMUNICATIONS CYCLE 
(RPEA) 5/7          

13.1 Commander’s Priorities        B B - C 

13.2. Key Audience Research        B B - B 

13.3.  Planning           

13.3.1 Message Development       B B - B 
13.3.2. Message Delivery            

13.3.2.1. Print       B B - C 

13.3.2.2. Radio       B B - C 

13.3.2.3. Television       B B - C 

13.3.2.4. Social Media       B B - C 

13.3.2.5. Interpersonal       B B - C 

13.4. Execution       B B - C 

13.5.  Assessment           
13.5.1. Surveys (questionnaires, focus 
groups, etc.)      

 
B B - C 

14.  COMMAND INFORMATION 
TR: AFI 35-113           

14.1. Verbal Communication Skills 
(Performing as spokesperson) 5      2b - - - 

14.2. Long-Range Planning Calendar       - - A - 
14.3. Product Integration       B B - - 

14.4. Material Selection for Publication          B B - - 
14.5. Commanders’ Call Support (Town 
halls)         - A - - 

14.6. Joint Hometown News Service       A A - - 

14.7. Action Lines       A B - - 
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15. MEDIA OPERATIONS 
TR: AFI 35-104           

15.1. Interaction with the Media           

15.1.1. Manage Media Contacts       1a b - - 
15.1.2. Act as Spokesperson (on-
camera, print, etc.)       2b - - - 

15.1.3. Arrange Interviews        1a b - - 
15.1.4. Arrange Media Opportunities 
(credentialing, ground rules, etc.) 5      1a c - c 

15.1.5. Media Travel        A A - - 

15.1.6. Provide Media Escort 5      2b c - - 

15.1.7. Embedded Media       A A - - 
15.1.8. Respond to Queries (AF Form 
39) 5      2b b - - 

15.1.9. Maintain Query Logs        1a b - - 

15.1.10.. Maintain Release Logs        a b - - 

15.1.11. Track Media Coverage        a a - - 

15.1.12. Media Coverage Analysis       - - B C 
15.2. Conduct Media Training (senior 
leaders, SMEs, pre-deployment, etc.) 7      - a b 2b 

16. PUBLIC WEB 
TR: AFI 35-107           

16.1. Public Affairs Roles and 
Responsibilities       A A B - 

16.2. Armed Forces Public Information 
Management System (AFPIMS) 5      A B - - 

16.3. Social Media             

16.3.1 Platforms       A A - - 

16.3.2. Select 5      2b b - - 

16.3.3. Administer Program 5          

16.3.3.1. Post       2b b - - 
16.3.3.2. Respond       2b b - - 
17. PLANS AND ANNEXES 
TR: AFI 35-111           

17.1. Purpose       - A B - 

17.2. Write and Review           
17.2.1. PA Annexes to Contingency 
Plans       - - b 2b 

17.2.2. Communication Plans           

17.2.2.1. Strategic       - - b 2b 
17.2.2.2. Tactical       - - b 2b 
17.2.3.. Public Affairs Guidance (PAG)           

17.2.3.1. Develop       - - a 2b 

17.2.3.2. Review       - - a 2b 

17.2.3.3. Apply       - a - - 
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18. ENVIRONMENTAL PUBLIC 
AFFAIRS 
TR: AFI 35-108 

          

18.1. Purpose       A A B B 
18.2. Hazardous Materials Incident 
Response       - - B B 

18.3. Air Installation Compatibility Use 
Zone program (AICUZ)       - - B B 

18.4. Installation Restoration Program 
(IRP)       - - B B 

18.5. National Environmental Protection 
Act (NEPA)       - - B B 

18.6. Environmental Impact Analysis 
Process (EIAP)       - - B B 

19. INFORMATION OPERATIONS 
TR: AFDD 2-5, JP 3-61           

19.1. Principles           

19.1.1. Public Affairs       A A B B 

19.1.2. Combat Camera       A A B B 
20. REPUTATION MANAGEMENT 
TR: AP Style Book & Briefing on 
Media Law 

          

20.1. Proactive       - B - C 
20.2. Reactive       - B - C 

21. 3N0X2 REQUIREMENTS           
22. EQUIPMENT 
TR: Commercial/Manufacturer’s 
Manuals 

          

22.1. Microphones           
22.1.1. Fundamentals of Sound       A  B - - 
22.1.2. Characteristics       A A - - 
22.1.3. Types       A A - - 
22.1.4. Pick-up Patterns       A A - - 
22.1.5. Select 5      2b b - - 
22.1.6. Place 5      2b b - - 
22.1.7. Impedance Matching       A A - - 
22.1.8. Control Background Noise       2b b - - 
22.2. Lighting           

22.2.1. Principles of lighting        A B - - 

22.2.2. Portable/field       A A - - 

22.2.3. Studio        A A - - 

22.2.4. Safety           
22.2.4.1. Demonstrate Safe Use of 
Lighting Equipment (e.g.  Gloves, C-
Clamps, Chains, Extension Cords etc.) 

5     
 

2b b - - 

22.2.5. Electrical Principles           

22.2.5.1. Circuit Wattage       A B - - 
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22.2.5.2. Circuit Amperage       A B - - 
22.2.5.3. Rating of Circuit Breakers, 
Fuses, and Extension Cords 

      A B - - 

22.3. Camera Stabilization Device (i.e. 
Tripod, monopod, etc.)           

22.3.1. Types       A A - - 

22.3.2. Operate 5      2b b - - 

22.4. Camera           

22.4.1. Types        A A - - 
22.4.2. Components (lens, body, pickup 
device, etc.)       A A - - 

22.4.3. Select Filter 5      2b b - - 
22.4.4. Adjust Shutter Speed 5      2b b - - 
22.4.5. Set White/Black Balance 5      2b b - - 
22.4.6. Adjust Gain Control       2b b - - 
22.4.7. Set Audio Levels 5      2b b - - 
22.4.8. Operate Viewfinder Controls 5      2b b - - 
22.4.9. Operate Zebras       2b b - - 

22.4.10. Lens           

22.4.10.1. Characteristics       A B - - 
22.4.10.2. Types (wide-angle, macro, 
night vision)       A B - - 

22.4.10.3. Demonstrate Manual/ 
Auto Focus  5      2b b - - 

22.4.10.4. Demonstrate Manual/ 
Auto Iris control 5      2b b - - 

22.4.10.5. Demonstrate Manual/ 
Servo Zoom       2b b - - 

22.4.10.6. Back Focus       A A - - 
22.4.10.7. Filters (External 
Protector/ND, UV, etc.)       A B - - 

22.5. Production Equipment           

22.5.1. Non-linear Editor       A A - - 

22.5.2. Switchers       A A - - 

22.5.3. Audio Consoles/Mixers       A A - - 
22.5.4. Teleprompters       A A - - 
22.5.5. Light Consoles       A A - - 
22.5.6. Waveform/Vectorscope       A A - - 
22.5.7. Green/Blue Screen       A A - - 
22.5.8. Media Storage       A A - - 
23. PRODUCTION PLANNING 
TR: 35-109, DoD 5040.2, DoD 5040.7  
Commercial/Manufacturer’s Manuals 

          

23.1. Video Production (TV, Web, 
Social Media)           

23.1.1. Spot       A B - - 
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23.1.2. Story (news, sports, feature, etc.)       A B - - 
23.1.3. Newscast       A B - - 
23.2. Audio Production (Radio, 
Podcasts, etc.)           

23.2.1. Spot       A B - - 

23.2.2. Story (news, sports, feature, etc.)       A B - - 

23.2.3. Newscast       A B - - 
23.3. Information Program (training, 
mission, etc.)       A B - - 

23.4. Pre-Production           
23.4.1. Coordinate with Customer 5          
23.4.1.1. Process work order (AF Form 
833, DD Form 1995)       - - - - 

23.4.1.2. Customer Requirements & 
Goal/Measures of Effectiveness       A B - - 

23.4.1.3.  Obtain Product Identification 
Number (PIN)       2b b - - 

23.4.2. Research Assignment/Subject 5          

23.4.2.1. Key Publics       A B - - 
23.4.2.2. Determine Product Treatment 
(Approach/Strategy)       2b b - - 

23.4.3. Determine Job details (5 Ws)       2b b - - 

23.4.4  Site Survey       - B - - 

23.4.5. Conduct Site Survey       2b - - - 

23.4.6.. Safety considerations       A A - - 

23.4.7. Limiting factors       A A - - 

23.4.8. Equipment Requirements       - B - - 
23.4.9. Determine Equipment 
Requirements 5      1a - - - 

23.4.10. Draft Script       2b - - - 

23.4.11. Develop Storyboards 5      2b b - - 
24. PRODUCTION SKILLS  
TR: Commercial Manuals           

24.1. Talent           
24.1.1. Demonstrate Proper Voice & 
Diction 5      2b a - - 

24.1.2. Narrate Scripts (News, Spots, 
Info Program, Radio) 5      2b a - - 

24.1.3. Perform as Anchor/Host 5      2b a - - 
24.1.4. Perform Stand-up       2b b - - 
24.1.5  Interview           

24.1.5.1 Interview Techniques       A B - - 

24.1.5.2. Conduct Interviews 5      2b b - - 
24.1.5.3. Correct Appearance Issues 
(Cosmetic, PPE, Uniform 
Requirements) 

     
 

1a b - - 
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24.2. Demonstrate Lighting Techniques           

24.2.1. Three Point  5      2b b - - 

24.2.2. Two Point        1b b - - 

24.2.3. One Point        1b b - - 

24.2.4. Key (Chroma/matte)       1b b - - 

24.2.5. Effect        1b b - - 

24.2.6. Studio        1b b - - 

24.2.7. Field 5      2b b - - 

24.3. Shooting           

24.3.1 Concepts of Shooting       B B - - 

24.3.2. Camera Placement       B - - - 
24.3.3. Manipulate Depth-of-Field 5      2b - - - 

24.3.4 Demonstrate Composition 5          
24.3.4.1. Framing (Rule of Thirds, 
Spacing, Lead Room)       2b - - - 

24.3.4.2. Perspective       2b - - - 

24.3.4.3. Leading Lines       2b - - - 
24.3.5. Demonstrate Sequencing 
Techniques 5          

24.3.5.1. Cut-ins/Cutaways/Transitions       2b - - - 

24.3.5.2. Compound Camera Movement       2b - - - 

24.3.5.3. Overlapping/Matching Action       2b - - - 
24.3.5.4. Clean Entrance/Exit       2b - - - 
24.3.5.5. Action Axis/Screen Direction       2b - - - 
24.3.5.6. Controlled/uncontrolled action       2b - - - 
24.3.5.7. Action/Reaction       2b - - - 
24.4. Writing 
TR: AFI 35-113, The Associated Press 
Stylebook, The Associated Press Guide 
to News Writing, Associated Press 
Guide to Punctuation, The Elements of 
Style 

          

24.4.1 Concepts of Writing       B B - - 

24.4.2. Structure/Development       B - - - 
24.4.3. Accuracy, Brevity, Clarity 
(ABCs)       B - - - 

24.4.4. Write for broadcast 5          

24.4.4.1. TV spots       2b - - - 

24.4.4.2. Radio spots       2b - - - 

24.4.4.3. Production       b - b - 

24.4.4.4. TV news       2b - - - 

24.4.4.5. Radio news       2b - - - 
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24.4.4.6. TV feature       2b - - - 

24.4.4.7. Radio feature       2b - - - 

24.5. Editing           

24.5.1. Principles of Editing       B B - - 

24.5.2. Import Media 5      2b - - - 

24.5.3. Build a Timeline 5      2b - - - 

24.5.4. Apply Transitions       2b - - - 

24.5.5. Apply Special Effects       1a - - - 

24.5.6. Graphic Design           

24.5.6.1. Principles of Graphic Design       B B - - 

24.5.6.2. Create Vector-Based Graphics       2b - - - 

24.5.6.3. Create Raster-Based Graphics       2b - - - 

24.5.6.4. Alpha Channel       A - - - 

24.5.6.5. Masking/Matte       A - - - 

24.5.6.6. Apply Graphics/Titles 5      2b - - - 

24.5.7. Storytelling Techniques           

24.5.7.1. Natural Sound 5      B B - - 

24.5.7.2. Transitions           

24.5.7.2.1. Purpose       A B - - 

24.5.7.2.2. Audio Precedes Video       A B - - 

24.5.7.2.3. Intercutting       A B - - 

24.5.7.3. Pacing       A B - - 

24.5.7.4. Sound Effects       A B - - 

24.6. Finalize the Project           

24.6.1. Principles of Distribution       - B - - 

24.6.2. Compress/Convert Media 5      2b - - - 

24.6.3. Media Management 5      A - - - 

24.6.4. Export/Publish       - - - - 

24.6.5. Archive       2b - - - 

24.6.6. Accession           

24.6.6.1. Write Captions/Slates       2b b - - 

24.6.6.2. Transmit to Accession Center       b - - - 

24.6.7. Deliver Product       2b - - - 
24.6.8. Product Effectiveness (In 
relation to customer goals)       A B - - 

25. DUTY POSITIONS 
 TR: Television Production Handbook 
(ISBN 9780534647278) 

          

25.1. Radio Operations           

25.1.1. Principles       B B - - 

25.1.2. Day-parting Programming       A A - - 

 
 
 
 

36 
 



 
 
 
 
 
1. TASKS, KNOWLEDGE AND 
TECHNICAL REFERENCES 
 
 
 

2.
 C

O
RE

 / 
W

A
R

TI
M

E 
TA

SK
S 

3. CERTIFICATION FOR OJT 4. PROFICIENCY CODES USED TO 
INDICATE TRAINING/ INFORMATION 
PROVIDED 

A B C D E 

A  
3 

SKILL 
LEVEL 

B  
5 

SKILL 
LEVEL 

C  
7 

SKILL 
LEVEL 

D  
7 

SKILL  
LEVEL 

TRNG 
START 

TRNG 
COMPLETE 

TRAINEE 
INIT 

TRAINER 
INIT 

CERTIFIER 

INITIALS 
Course CDC CDC Course 

25.1.3. Perform as Radio Show 
Host/Producer 5          

25.1.3.1. Show Preparation       - B - - 
25.1.3.2. Construct Bits (Hook, Tease 
and Payoff)       2b - - - 

25.1.3.3. Prepare for Interviews 
(Research, Questions and pre-interview)       2b - - - 

25.1.3.4.. Select Production Elements       2b - - - 
25.1.3.5. Perform as Radio Newscast 
Producer       2b b - - 

25.1.3.6. Remote Broadcast       A B - - 

25.1.4. Music Management           

25.1.4.1. Principles       A B - - 

25.1.4.2. Database management       A B - - 

25.1.4.3. List/Report/Log creation       A B - - 

25.1.5. Automation           

25.1.5.1. Principles       A B - - 

25.1.5.2. Product Import       A B - - 

25.1.5.3. Types of Playlists       A A - - 

25.1.5.4. Playlist Creation       A B - - 

25.1.5.5. Playlist Editing       A A - - 

25.1.5.6. Offline Recording       A A - - 

25.1.5.7. As Run Logs       A A - - 

25.2. News Operations            

25.2.1. Principles       - B - - 

25.2.2. Assignments Editor        - B - - 

25.3. Studio Operations           

25.3.1. Producer       A B - - 

25.3.2. Director       A B - - 

25.3.3. Technical Director       A B - - 

25.3.4. Floor Manager       A B - - 

25.3.5. Camera Operator       A B - - 

25.3.6. Lighting Technician       A B - - 

25.3.7. Audio Operator       A B - - 
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26. PERFORM OPERATOR 
MAINTENANCE 
 TR: Commercial/Manufacturer’s 
Manuals  

          

26.1. Camera       A A - - 

26.2. Audio Equipment       A A - - 
26.3. Accessories (Tripod, Battery, 
Light)       A A - - 

26.4. Equipment Transportation and 
Storage       A A - - 

27. ALERT DOCUMENTATION 
TR: AFI 35-109, AFI 91-204 5/7          

27.1. Document Mishaps           

27.1.1. Aircraft Mishaps       b b c - 

27.1.2. Ground Mishaps       2b b c - 

27.2. Document Investigations           

27.2.1. Legal       2b b c - 

27.2.2. Criminal       2b b c - 

27.2.3. Medical       b a - - 
27.3. Critical Incident Stress 
Management (CISM) 
TR: AFI 44-153 

     
 

A A B - 

27.4. Alert/Crash kit       A A B - 

28. 3N0X5 REQUIREMENTS           
29. DIGITAL IMAGERY 
TECHNOLOGY 
TR: Photography (ISBN 0131752014) 

          

29.1. Theory of  Digital Photography 5      B B - - 

29.2. Image Sensor           

29.2.1. Limitations (i.e. light sensitivity)       A A - - 

29.3. Operate Hardware 5          

29.3.1 Overview       - B - - 

29.3.2. Workstations       2b - - - 

29.3.3. Storage Devices       2b - - - 

29.3.4. Input Devices       2b - - - 

29.3.5. Output Devices       2b - - - 

29.3.6. Digital Camera       2b - - - 

29.4. Software 5          

29.4.1. Types       A A - - 

29.4.2. Produce Imagery        2b b - - 

29.4.3. Embed Metadata       2b b - - 

29.4.4. Manage Imagery        2b b - - 

29.4.5. Compress and Decompress Data        2b b - - 

29.4.6. Apply design principles        2b b - - 

29.5. Transfer/Transmit Data 5      2b b - - 
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29.6. File Format 5          

29.6.1. Vector (i.e. Al or EPS)       A B - - 

29.6.2. Raster (i.e. JPG, RAW or PSD)       A B - - 
29.7. Color Management  
TR: Real World Color Management, 
(ISBN 0201773406) 

          

29.7.1. Fundamentals       A B - - 
30. LIGHT SOURCES 
TR: Light & Lighting: The Definitive 
Guide For Serious Digital 
Photographers (ISBN 1579905269), 
Photography (ISBN 0131752014) 

          

30.1. Theory of Light 5      A B - - 
30.2. Types of Light 5          

30.2.1. Fluorescent       A B - - 

30.2.2. Incandescent       A B - - 

30.2.3. Quartz Halogen       A B - - 

30.2.4.  Electronic Flash       A B - - 

30.2.5. Ultraviolet (UV)       A B - - 

30.2.6. Daylight       A B - - 

30.2.7. Mercury Vapor       A B - - 
31. PHOTOGRAPHIC EXPOSURE 
TR: Understanding Exposure (ISBN 
0817463003) 

          

31.1. Determine Exposure 5          

31.1.1. Grey Card Theory        A B - - 

31.1.2. Use White Balance       2b b - - 

31.1.3. Use Light/Flash meter       2b b - - 

31.1.4. Apply Syncro-Sun       2b b - - 

31.1.5. Identify Scene Brightness Range       2b b - - 

31.1.6. Select ISO       2b b - - 

31.1.7. Adjust Shutter Speed       2b b - - 

31.1.8. Adjust Aperture       2b b - - 

31.2. Exposure Review (Histogram)       A A - - 
32. PHOTOGRAPHIC OPTICS 
TR: Applied Photographic Optics, 3rd 
ed., (ISBN 0240515404) 

          

32.1. Principles  5      A B - - 
32.2. Characteristics of the Lens 
(Diminution and Foreshortening)       B B - - 

32.3. Manipulate Depth of Field 5      2b b - - 

32.4. Use Photographic Lenses           

32.4.1. Normal Lens       2b b - - 

32.4.2. Wide-Angle Lens       2b b - - 

32.4.3. Telephoto Lens       2b b - - 

32.4.4. Zoom       2b b - - 
32.4.5. Specialty Lens (i.e.  macro, fish-
eye)       2b a - - 
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33. PHOTOGRAPHIC FILTERS 
TR: Complete Guide to Filters for 
Digital Photography (ISBN 
1579904475) 

          

33.1. Principles of Filters       A B - - 

33.2. Effects and Limitations       A B - - 

33.3. Use Photographic Filters           

33.3.1. Polarizing       2b b - - 

33.3.2. Haze/UV       2b b - - 

33.3.3. Neutral Density       2b b - - 
33.4. Specialty (i.e. – star, gradient, 
vignette)       - A - - 

34. USE FLASH 
TR: Photography (ISBN 0131752014) 5          

34.1. On-Camera       2b - - - 

34.2. Off-Camera       2b - - - 

34.3. Syncro-Sun Fill       2b - - - 

34.4. Multiple Light       2b - - - 

34.5. Bounce       2b - - - 

34.6. Ring Flash       2b - - - 
35. COMPOSITION 
TR: Photographic Composition (ISBN 
0817454276) 

5          

35.1. Principles       A B - - 

35.2. Apply Composition Techniques           

35.2.1. Rule of Thirds       2b b - - 

35.2.2. Framing       2b b - - 

35.2.3. Balance       2b a - - 

35.2.4. Leading Lines       2b b - - 

35.2.5. Perspective       2b b - - 

35.2.6.  Layering       1a a - - 
36. STUDIO PHOTOGRAPHY 
TR: AFI 36-2632, Posing and Lighting 
Techniques for Studio Portrait 
Photography (ISBN 158428031XV) 
Photography (ISBN 0131752014) 

          

36.1. Principles 5          

36.1.1. Psychology       A B - - 

36.1.2. Posing       A B - - 

36.1.3. Lighting           

36.1.3.1. Ratios       A B - - 

36.1.3.2. Key/Main       A B - - 

36.1.3.3. Fill       A B - - 

36.1.3.4. Hair       A B - - 
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36.1.3.5. Background       A B - - 
36.1.3.6. Additional equipment (barn 
doors, snoot, etc.)       A B - - 

36.1.4. Special effects (under lighting, 
side lighting, etc.)       A B - - 

36.2. Demonstrate lighting techniques 5          

36.2.1. Broad       2b b - - 

36.2.2. Short       2b b - - 

36.2.3. Butterfly       2b b - - 

36.2.4. Rembrandt       2b b - - 

36.2.5. Flat       2b b - - 

36.3. Conduct studio shoots 5          
36.3.1. Formal           

36.3.1.1. Portrait       2b b - - 

36.3.1.2. Full Length       2b b - - 

36.3.1.3. ISOPREP/Passport       2b b - - 

36.3.2. Informal           

36.3.2.1. Individual       2b b - - 

36.3.2.2. Group       - a - - 
37. PHOTOGRAPHIC 
ASSIGNMENT 
TR: DODD 5040.02, AFI 35-109 

          

37.1. Conduct Mission Planning 5          

37.1.1. Coordinate with Customer       - - - - 
37.1.2. Process Work order (AF Form 
833)       - - - - 

37.1.3. Determine Requirements        2b b - - 

37.1.4. Obtain Job details       2b b - - 

37.1.5. Identify safety considerations       2b b - - 

37.1.6. Identify Limiting factors       2b b - - 

37.1.7. Research Assignment/Subject       2b b - - 
37.1.8.. Determine Equipment 
Requirements       2b b - - 

37.2. Apply Shooting Principles           

37.2.1. Exercise/Contingencies 5      2b b - - 

37.2.2. Uncontrolled action 5      2b a - - 

37.2.3. Sports       2b b - - 

37.2.4. Group photos 5      2b b - - 

37.2.5. Training Aids       b b - - 
37.2.6. Research/ 
Development       a a - - 

37.2.7. Picture Story 5      2b b - - 

37.2.8. Illustration 5      2b a - - 

37.2.9. Pictorial 5      2b a - - 
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37.2.10. Portrait/Personality 5      2b a - - 

37.2.11. Feature 5      2b a - - 

37.2.12. Ceremony 5      2b a - - 

37.2.13. Architecture       a a - - 

37.2.14. Material Deficiency Reports 5      2b b - - 

37.2.15. Still Life       - b - - 
37.3. Editorial (Shapes Opinion/Evokes 
Emotion)       A B - - 

38. OPERATOR MAINTENANCE 
TR: Manufacturers Manuals 5/7          

38.1. Cameras       A B - - 

38.2. Lenses       A B - - 
38.3. Lighting Equipment       A B - - 
39. WRITING 
TR: AFI 35-113, The Associated Press 
Stylebook and Briefing on Media Law, 
The Associated Press Guide to News 
Writing, Associated Press Guide to 
Punctuation, The Elements of Style 

          

39.1. Develop story (angle, focus, sources, 
etc.) 5      2c b - - 

39.2. Conduct interview 5      2c b - - 

39.3. Basic Writing Structure 5          

39.3.1. Lead       B B - - 

39.3.2. Bridge       B B - - 

39.3.3. Conclusion       B B - - 
39.3.4. Inverted Pyramid       B B - - 
39.4. Fundamentals 5          

39.4.1. Accuracy, Brevity, Clarity       B B - - 
39.4.2.Elements of Mass Appeal 
(SPICECOPPS)       B B - - 

39.4.3. Attribution       B B - - 
39.4.4. Types of Writing (i.e. features, 
news, sports, etc.)       A B - - 

39.5. Write           

39.5.1.  News story 5      2b - - - 

39.5.2. Features 5      2b - - - 

39.5.3. Series       - - - - 

39.5.4. Commentaries (i.e. blogs) 5      - - - - 

39.5.5. Sports       - - - - 
39.5.6. Alternate Story Format (i.e. 
sidebar/supporting element)       a - - - 

39.5.7. Localized story       2b - - - 

39.5.8. Captions 5      2b - - - 

39.5.9.  Headlines 5      2b - - - 

39.5.10. Media Releases/Advisories 5      2b a - - 
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39.5.11.  Speeches 7      - b c - 

39.5.12. Biographies        A A - - 

39.5.13. Fact sheets       A A - - 

39.6. Copy edit 5/7          
39.6.1. Check for style consistency (i.e. 
AP, local, social media, etc.)       2c c - - 

39.6.2. Check copy structure, grammar 
and cohesiveness       2c c - - 

39.6.3. Use copy edit symbols       2c a - - 
40. ALERT DOCUMENTATION 
TR: AFI 33-109, AFI 91-204 5/7          

40.1. Document Mishaps           

40.1.1. Aircraft Mishaps       b b c - 

40.1.2. Ground Mishaps       2b b c - 

40.2. Document Investigations           

40.2.1. Legal       2b b c - 

40.2.2. Criminal       2b b c - 

40.2.3. Medical       b a - - 
40.3. Apply Critical Incident Stress 
Management (CISM)  
TR: AFI 44-153 

     
 

A A B - 

40.4. Use Alert/Crash kit       A A B - 
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Section B - Course Objective List. 
This area is reserved.   

1. Commercial References.  The following commercial referenced may be used to enhance the 
Broadcast Journalist and Photojournalist skill set: 

1.1. Broadcast Journalist: 
 Adobe Creative Team. (2009). Adobe Illustrator CS4: Classroom in a Book. Berkly, CA: 

Peachpit (Pearson Education). 
 Adobe Creative Team. (2009). Adobe Photoshop CS4: Classroom in a Book. Berkly, CA: 

Peachpit (Pearson Education). 
 Adobe Creative Team. (2009). Adobe Premiere Pro CS4: Classroom in a Book. Berkly, CA: 

Peachpit (Pearson Education). 
   Biagi, S. (1986) Interviews That Work, Belmont, CA: Wadsworth Publishing Company. 
 Block, M. (1997) Writing Broadcast News -- Shorter, Sharper, Stronger, Rev. & Expanded 

Edition, Chicago: Bonus Books. 
 Block, M. (1994). Broadcast newswriting: The RTNDA reference guide. Los Angeles: Bonus. 

Callihan, E. L. (1979).Grammar for Journalists (3rd ed.). Chilton Book Co.  
 Compesi, R. J. (2003) Video Field Production and Editing (6th ed.) Allyn and Bacon. 

 Garvey, D., & Rivers, W. (1982). Broadcast Writing. New York, NY: Longman. 
 Hahner, J., Sokoloff, M. and Salisch, S. (1993) Speaking Clearly, (6th ed.). New York,              

NY:  McGraw- Hill. 
 Hyde, S. (2003), Idea to Script: Storytelling for Today’s Media. Boston: Allyn and Bacon. 
 McLeish, R. (2005). Radio Production (5th ed.). Boston, MA: Focal Press.O'Day, D. (2009).    

Dan O’Day’s Guaranteed 5-Step System For Creating 30-Second Radio      
Commercials That Get Results. Author. 

 Orlik, P. B. (1986). Broadcast Copywriting (3rd ed.). Boston, MA: Allyn & Bacon.  
 Mayeaux, P. E. (1996). Broadcast News Writing and Reporting (2nd ed.). New York, NY: Brown 

& Benchmark. 

1.2. Photojournalist: 
 Fedler, Fred; Bender, John; Davenport, Lucinda and Drager, Michael. (2001). Reporting for the 
 Media (7th ed.). California: Harcourt Publishing  

 Harrigan, Jane and Dunlap, Karen. (2003). The Editorial Eye (2nd ed.). New York:  Bedford/St. 
Martin’s 

 Harrower, Tim. (2010). Inside Reporting (2nd ed.). New York: McGraw-Hill 
 Hay, Vicky. (1990). The Essential Feature (1st ed.). New York: Columbia University Press 
 Hohenberg, John. (1983). The Professional Journalist. North Carolina: Holt, Rinehart & 

Winston 
 Horton, Brian. (2000). Associated Press Guide to Photojournalism (2nd ed.). New York:  

McGraw-Hill 
Itule, Bruce and Anderson, Douglas. (2003). News Writing and Reporting for Today’s Media. 
New York: McGraw-Hill 
Kobre, Kenneth. (2008). Photojournalism: The Professional’s Approach (2nd ed.). 
Massachusetts: Focal Press   
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London, Barbara; Upton, John; and Stone, Jim. (2008). Photography (9th ed.). New Jersey: 
Pearson Prentice Hall 
Martin, Judith and Nakayama, Thomas. (2007). Experiencing Intercultural  Communication, An 
Introduction (3rd ed.). New York: McGraw-Hill 
Mencher, Melvin. (2000). News Reporting and Writing. New York: McGraw-Hill 
Miller, Katherine. (2004). Communication Theories: Perspectives, Processes and 
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Section D - Training Course Index.   
 
1. Purpose. This section of the CFETP identifies training courses available for continuation/ 
supplemental training. For information on all formal courses, refer to the Air Force Education 
and Training Course Announcements (ETCA) database at https://etca.randolph.af.mil/. 
 
1.1.Initial Skills Courses 
 
Course Title      Location 
Broadcast Communication Specialist Course Defense Information School (DINFOS) 
Basic Photojournalism Course Defense Information School (DINFOS) 

 
1.2. Public Affairs Computer Based Training courses are available on the Advanced Distributed 
Learning Service (ADLS) website: https://golearn.csd.disa.mil/kc/rso/login/ADLS_login.asp 
 
1.2.1. The following CBT modules are mandatory for each 3N0X5 Basic Public Affairs 
Specialist Course (BPASC) graduate and highly encouraged for all others in upgrade training. 
- Basic Still Photography 
- Alert Photography 
- Studio Photography 
- Still Imagery Accessioning   
- Crisis Communication  

   
1.2.2. The following CBT modules are mandatory for each 3N0X5 Basic Still Photography 
Course (BSPC) graduate and highly encouraged for all others in upgrade training. 
- English Diagnostic Test 
- Introduction to basic News Writing 
- Civic Engagement 
- Media Operations  
- Crisis Communication  
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1.2.3. The following CBT modules are mandatory for each 3N0X2 and highly encouraged for all 
others in upgrade training. 
- Civic Engagement 
- Media Operations   
- Video Accessioning   
 
Section E - MAJCOM Unique Requirements.   
There are currently no MAJCOM unique requirements.  This area is reserved. 
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