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This instruction implements Air Force Instruction AFPD 52-1, Chaplain Service, and states the 

Wing Chaplain’s policy on utilization of the chapel facility. This instruction outlines procedures 

for reserving the facility, priority of organizations requesting the facility, and is applicable to all 

who use the facility. The instruction applies to all personnel assigned to or under the supervision 

of the Wing Chaplain. Refer recommended changes and questions about this publication to the 

Office of Primary Responsibility (OPR) using the AF Form 847, Recommendation for Change of 

Publication, prescribed by AFI 11-215, USAF Flight Manuals Program. Ensure that all records 

created as a result of processes prescribed in this publication are maintained in accordance with 

Air Force Manual (AFMAN) 33-363, Management of Records, and disposed of in accordance 

with Air Force Records Disposition Schedule (RDS) located at 

https://www.my.af.mil/afrims/afrims/afrims/rims.cfm. 

SUMMARY OF CHANGES 

This document is substantially revised and must be completely reviewed. Changes in 

policies and procedures from the previous edition required a complete revision of this 

publication. 

1.  POLICY:  The wing chapel and annex are designated primarily as a place of worship and 

religious education for the free exercise of religion, including administrative and social functions 

which support these activities.  Other agencies may use the facility when space is available and 

upon approval of the Wing Chaplain. 

http://www.e-publishing.af.mil/
https://www.my.af.mil/afrims/afrims/afrims/rims.cfm
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2.  RESPONSIBILITIES: 

2.1.  Facility usage must be requested and approved prior to advertising any program or 

event. 

2.2.  The facility scheduler will determine the availability of the chapel facilities. All requests 

by outside organizations must be approved by the Wing Chaplain or designated alternate. 

3.  PROCEDURES: 

3.1.  Religious facilities will be utilized in accordance with AFI 52-105 V1 and local Wing 

Chaplain Policy. 

3.2.  All requests for use of the chapel facilities will be on USAFE Base Form IMT 52 V1, 

Chapel Facility Request.  

3.3.  The Wing Chaplain may authorize duly ordained civilian clergy personnel or accredited 

lay personnel to assist in implementing the chapel program. Ordination documentation will 

be maintained in the official chapel files. 

4.  UTILIZATION: 

4.1.  Priority will be given in the following order to those who wish to use the facility: 4.1.1. 

Chapel related functions. 4.1.2. Unit functions which directly support the chapel mission, e.g. 

programs targeting single airmen, family support, etc. 4.1.3. Retirements and unit functions. 

4.1.4. Unit social functions. 4.2. The chapel sanctuary, chancel, nave and Blessed Sacrament 

room will not be used to conduct non-religious activities. 4.3. All non-chapel activities will 

be reserved no more than 30 days from the event. Exceptions must be approved by the Wing 

Chaplain. 

5.  WEDDINGS: 

5.1.  Will be scheduled in the chapel only by active duty chaplains assigned to RAF 

Mildenhall (RAFM). 5.2. Weddings to be conducted by a civilian minister or chaplain not 

assigned to the RAF Mildenhall (RAFM) chapel must be sponsored by an RAFM active duty 

chaplain. 5.3. The active-duty chaplain sponsor is responsible for the following: 5.3.1. 

Ascertain that one member of the wedding party is a Department of Defense (DOD) card 

holder. 5.3.2. Ensures that the requester reads, comprehends and completes the facility 

request 5.3.3. Briefs the bride, groom and guest minister on RAFM policies. 6. GENERAL 

INFORMATION: 

6.1.  Except for authorized sacramental purposes, alcoholic beverages are not permitted in the 

wing chapel. 

6.2.  General housekeeping of all areas utilized will be accomplished by all users. 

6.3.  Coffee and other refreshment items are provided for official chapel activities only. 

6.4.  Wedding receptions, baby showers, birthday parties, will not be held in chapel facilities. 

Any other activities must be approved by the Wing Chaplain. 

 

THOMAS D. TORELSON, Colonel, USAF 
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Commander 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFI 52-105V1, Chaplain Service Resourcing Appropriated Funds, 22 March 2004 

Abbreviations and Acronyms 

AFI—Air Force Instruction 

RAFM—RAF Mildenhall 
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Attachment 2 

CHAPEL FACILITY USE POLICY BY CHAPEL GROUPS 

Figure A2.1.  MEMORANDUM FOR All Personnel Using the Chapel Facility, Part 1. 
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Figure A2.2.  MEMORANDUM FOR All Personnel Using the Chapel Facility, Part 2. 
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Attachment 3 

CHAPEL FACILITY USE POLICY BY NON-CHAPEL GROUPS 

Figure A3.1.  MEMORANDUM FOR All Personnel Using the Chapel Facility, Part 1 
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Figure A3.2.  MEMORANDUM FOR All Personnel Using the Chapel Facility, Part 2 

 
 


