
Administrative Change -1 TO GOODFELLOWAFBI 24-301, Vehicle Accident and Abuse Program 

12 December 2016 

SUMMARY OF CHANGES 

This administrative change removes 17LRS/LGRVM and adds 17LRS/LGRV and removes 
17LRS/LGRVO and adds 17LRS/LGRDDO. 

Change 2.1.2. Ensures all vehicle damage is reported to 17 LRS/LGRVM within 24 hours or the next 
duty if the vehicle can be driven safely. Vehicle operations will recover all non-drivable vehicles 
using a military wrecker. The initial responsibility to identify and report accidents rests with the 
vehicle operator. 

Change 2.1.3. Reports U-Drive-It or loaned vehicle damage to 17 LRS/LGRVO within 24 hours or the 
next duty day. 
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This instruction outlines definitions, responsibilities, and procedures for an effective Vehicle 

Accident and Abuse Program at Goodfellow AFB.  It applies to all organizations supported by 

the 17th Logistics Readiness Squadron.  Ensure all records created as a result of processes 

prescribed in this publication are maintained according to AFMAN 33-363, Management of 

Records and disposed of in accordance with the Air Force Records Information Management 

System (AFRIMS) Air Force Records Disposition Schedule (RDS), located at 

https://www.my.af.mil/afrims/afrims/afrims/rims.cfm.  Refer recommended changes and 

questions about this publication to the Office of Primary Responsibility (OPR) using the AF 

Form 847, Recommendation for Change of Publication; route AF Form 847 from the field 

through the appropriate functional chain of command.  This publication may be supplemented at 

any level, but all direct supplements must be routed to the OPR of this publication for 

coordination prior to certification and approval. 

 

1.  Definitions. 

1.1.  Fair Wear and Tear.  The normal expected deterioration of a vehicle or equipment based 

on its age, usage, and life expectancy. 

1.2.  Vehicle Abuse.  An act or omission that has caused damage that cannot be attributed to 

vehicle  accidents, vehicle incident, or fair wear and tear.  Some examples of vehicle abuse 

are listed in Attachment 2. 

1.3.  Vehicle Accident.  Any situation where a Government Owned or Leased Vehicle 

(GOV) strikes or is struck by an object, under conditions indicating that the situation 

occurred due to the negligence or unintentional act of a vehicle operator. 

http://www.e-publishing.af.mil/
https://www.my.af.mil/afrims/afrims/afrims/rims.cfm
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1.4.  Vehicle Incident.  The GOV is damaged under conditions that are reasonably beyond 

the control of the vehicle operator.  An incident letter from the using organization’s Vehicle 

Control Officer/NCO (VCO/VCNCO) will accompany any vehicle turned in for incident 

damage.  Examples of incidents are: 

1.4.1.  A rock thrown through the windshield by the tire of a vehicle being followed. 

1.4.2.  Wind carried objects striking a vehicle. 

2.  Responsibilities. 

2.1.  GOV Owning Organization: 

2.1.1.  Provides funding for accident and abuse repairs, utilizing the Government 

Purchasing Card (GPC); AF IMT 9, Request for Purchase; MIPR; Journal Voucher, etc. 

within 10 workdays.  All vehicle repairs are done in the local San Angelo area, the 

owning/using organization will pay both material and labor cost associated with the 

repair.  If minor repairs are accomplished in-house, the owning/using organization will 

reimburse Vehicle Maintenance for material cost only. 

2.1.2.  Ensures all vehicle damage is reported to 17 LRS/LGRVM within 24 hours or the 

next duty if the vehicle can be driven safely.  Vehicle operations will recover all non-

drivable vehicles using a military wrecker.  The initial responsibility to identify and 

report accidents rests with the vehicle operator. 

2.1.3.  Reports U-Drive-It or loaned vehicle damage to 17 LRS/LGRVO within 24 hours 

or the next duty day. 

2.1.4.  Conducts a preliminary investigation to ascertain the facts of vehicle damage or 

loss, and process the results of the investigation according to AFMAN 23-220, Reports of 

Survey for Air Force Property, chapter 18. 

2.1.5.  For accidents involving privately owned vehicles or privately owned property. 

2.1.5.1.  Using organizations will ensure copies of accident reports are submitted to 

the Base Legal Office (17 TRW/JA) not later than one duty day after the damage for 

all accidents involving POVs or private property. 

2.1.5.2.  The using organization will inform vehicle maintenance upon turning the 

vehicle in that the damage was a result of a POV/GOV accident. 

2.1.5.3.  The using organization will provide the 17 TRW/JA with sufficient 

information about the accident to determine if the POV or GOV driver was at fault.  

If the POV was at fault, the 17 TRW/JA will purse repairs through the POV insurance 

company. 

2.2.  Vehicle Operator. 

2.2.1.  Notifies 17th Security Forces Squadron (17 SFS) immediately, prior to moving the 

vehicle, if the accident occurred on base.  If the accident takes place off base, notifies the 

local authorities and moves the vehicle to the side of the road whenever possible.  As 

soon as the operator returns to base, notifies 17 SFS of the accident. 

2.2.2.  Notifies supervisor and unit VCO. 
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2.2.3.  Completes SF 91, Operator’s Report of Motor Vehicle Accident. 

2.2.4.  Completes DD Form 518, Accident Identification Card if POV or private property 

is involved.  Gives the DD Form 518 to the operator of the POV as proof of insurance 

and contact information for the Base Legal Office. 

2.3.  Logistics Readiness Squadron (17 LRS). 

2.3.1.  Identifies vehicle damage caused by accident, abuse or incident. 

2.3.2.  Provides accident/abuse notification letter and photos to the squadron commander 

and VCO/VCNCO of the assigned organization (may not be the unit responsible for 

damage).  Provides a copy of the repair estimate work order upon request. 

2.3.3.  Makes arrangements for the vehicle repair.  Coordinates reimbursement action 

with the owning unit.  Upon request, provides AF IMT 20, Repair Cost and Reparable 

Value Statement to the assigned/using organization.  If needed, submits AF IMT 20 and 

all supporting documentation to Accounting and Finance for reimbursement from the 

assigned organization. 

2.3.4.  Maintains accident/abuse repair information for 6 years according to Records 

Information System (RIMS) Table and Rule: T 24-03 R 13.00. 

2.4.  Mission Support Group Commander (17 MSG/CC).  Is the final decision authority to 

resolve any conflicts concerning this program. 

 

MARK T. DAMIANO, Colonel, USAF 

Commander 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFMAN 23-220, Reports of Survey for Air Force Property, 1 Jul 1996 

AFMAN 33-363, Management of Records, 01 Mar 2008 

Adopted Forms 

AF IMT 9, Request for Purchase, 19 Sep 2006 

AF IMT 20, Repair Cost and Reparable Value Statement, 11 Mar 2003 

AF Form 847, Recommendation for Change of Publication, 22 Sep 2009 

DD Form 518, Accident Identification Card, Oct 1978 

SF 91, Operator’s Report of Motor Vehicle Accident, Feb 2004 

Abbreviations and Acronyms 

GOV—Government Owned (or Leased) Vehicle 

GPC—Government Purchasing Card 

MIPR—Military Interdepartmental Purchase Request 

POV—Privately Owned Vehicle 

RIMS—Records Information System 

VCO—Vehicle Control Officer 
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Attachment 2 

EXAMPLES OF VEHICLE ABUSE 

A2.1.  Vehicle abuse action will be initiated for vehicle/equipment damage or failure resulting 

from: 

A2.1.1.  Tampering with governors or distributors. 

A2.1.2.  Operating vehicle with insufficient oil or coolant because of failure to check levels 

according to established requirements, or failure to monitor dash instrumentation. 

A2.1.3.  Operating vehicle with applied/dragging parking brakes. 

A2.1.4.  Improper distribution or securing of loads in vehicle cargo areas or not following 

established loading and unloading procedures. 

A2.1.5.  Using a vehicle for other than its intended or designed purpose (i.e., 6K F/L used to 

transport a 10,000 pound pallet) or over loading a vehicle. 

A2.1.6.  Failure to clean/maintain vehicle’s interior/exterior to meet corrosion control and 

appearance requirements. 

A2.1.7.  Unauthorized wiring, marking, or modification of a vehicle (modifications must be 

processed in writing through the VCO/VCNCO, the Vehicle Operations Officer (VOO) and 

Vehicle Maintenance Management for approval). 

A2.1.8.  Vehicle being operated by an unqualified/untrained operator without an instructor 

present. 

A2.1.9.  Operating a vehicle with improperly inflated tires (i.e., not according to 

manufacture’s recommendations). 

A2.1.10.  Tire wear beyond limits (i.e., below minimum acceptable safe tread depth of 2/32 

inch). Tire wear that exposes the cord renders tires unable to be recapped/re- grooved and is 

unsafe. 

A2.1.11.  Intentional destruction/disfigurement of vehicle’s interior/exterior. 

A2.1.12.  Operating a vehicle/equipment in conflict with published DoD, AFOSH, OSHA, 

Air Force Instructions/Manuals/Technical Orders, concerning vehicle safety. 

A2.1.13.  Failing to protect the painted surface(s) from corrosion and/or oxidation. 

A2.1.14.  Allowing water to accumulate in the vehicle interior (i.e. washing out the interior 

with a hose, not closing windows during a rainstorm). 

A2.1.15.  Over-filling the engine crankcase, transmission, or hydraulic reservoirs. 

A2.1.16.  Servicing the vehicle fuel tank or hydraulic reservoir with incorrect fuel or oils. 

A2.2.  Other situations where vehicle abuses may be indicated include, but are not limited to, the 

following. 

A2.2.1.  Failure to report vehicle malfunction, defects, or damage to vehicle maintenance 

within 24 hours.  A pre-approved delay of this action to satisfy immediate mission needs is 

authorized. 
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A2.2.2.  Failure to accomplish proper operator care and maintenance. 

A2.2.3.  Failure to bring vehicle/equipment in scheduled maintenance before an overdue 

condition exists.  An approved rescheduling by vehicle maintenance due to mission 

requirements is permitted. 
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