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This instruction implements AFPD 11-4, Aviation Service. It establishes procedures for
managing Air Force flying resources and provides guidance that applies to administering aircrew
flight management programs. It applies to all US Air Force flight managers, commanders of
flying units, and aircrew personnel. This publication applies to Air Force Reserve Command, the
Air National Guard, and to USAF aircrew personnel assigned to active flying positions in the
Civil Air Patrol. Send comments and suggested improvements to this instruction on AF Form
847, Recommendation for Change of Publication, through channels to AF/A30-AT. Major
commands (MAJCOMs), field operating agencies (FOAs), HQ USAF direct reporting units
(DRUs), and subordinate organizations may supplement this instruction. Supplements cannot be
less restrictive than the basic publication. MAJCOMs, FOAs, and DRUs will coordinate their
supplements to this instruction with AF/A30-AT before publication and will forward one copy
to AF/A30-AT after publication; subordinate organizations will coordinate their supplements
with parent organizations and will furnish one copy of their supplement to the next higher
headquarters. This document requires the collection and or maintenance of information protected
by the Privacy Act of 1974. The Privacy Act System of Records Notice FO11 AF XO A,
Aviation Resource Management Systems (ARMS) covers required information. Ensure that all
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records created as a result of processes prescribed in this publication are maintained in
accordance with AFMAN 33-363, Management of Records, and disposed of in accordance with
the Air Force Records Disposition Schedule (RDS) located at
https://www.my.af.mil/afrims/afrims/afrims/rims.cfm.

(AFOTEC) This supplement describes AFOTEC’s procedures for use in conjunction with the
basic AFI. It applies to all AFOTEC flying activities with primary aircrew assigned or attached
for flying. This publication does not apply to ANG or AFRC. Refer recommended changes and
questions about this publication to the office of primary responsibility using the AF Form 847,
Recommendation for Change of Publication; route AF Form 847’s from the field through
command publications and forms managers. Ensure that all records created as a result of
processes prescribed in this publication are maintained in accordance with AF Manual 33-363,
Management of Records, and disposed of in accordance with the Air Force Records Disposition
Schedule (RDS) located at https://www.my.af.mil/gcss-af6la/afrims/afrims.

SUMMARY OF CHANGES

This revision incorporates Changes 1 and 2 to AFI 11-401, 7 Mar 2007, removes HARM-
specific procedural guidance throughout the AFI (migrates to AFI 11-421), clarifies HAF and
MAJCOM responsibilities (1.2 and 1.3), provides MEP guidance (1.6.2.5 and Attachment 1)
updates orientation flight guidance (Table 1.1), updates guidance on commander flights with
MEP on board (1.12.4.1) and guidance on general officer flights with passengers or MEP on
board (1.12.4.2 and 1.12.4.3), updates ACIP entitlement information (Figure 2.1), updates
OFDA requirements (Table 2.7) and deletes Transition Status Codes, updates OFDA waiver
guidance (2.6), updates guidance on performance of flying duties (2.7, 2.8, 2.9, 2.10), revises
general officer flying guidance (2.12.3.1, 2.14.5.1), adds RPA Time guidance (3.2.3.1), updates
General Officer Flying Hour Information Report requirements (3.15), updates the Aircrew and
MEP definitions (Attachment 1), and makes administrative changes throughout the AFI.

(AFOTEC) This supplement conforms to AFI 11-401, Flying Operations, 10 Dec 10. It
expands on guidance provided in AFI 11-401 and applies to all AFOTEC units under AFOTEC
Operational Control (OPCON).
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Chapter 1

RESPONSIBILITY AND OBLIGATIONS, FLIGHT AUTHORIZATIONS, AND
FOREIGN MILITARY FLYING

Section 1A—Responsibilities and Obligations

1.1. Overview. The policies and requirements of this instruction apply to all personnel who fly
onboard Air Force aircraft, and their commanders. In addition, it provides guidance on the Jump
Record Folder (JRF), Aviation Service Codes (ASC), and flight authorization (FA) codes in
Table A2.3 for Air Force parachutists. Further guidance on parachutist policies and requirements
can be found in AFI 11-410, Personnel Parachute Operations.

1.2. Responsibilities of AF/A30-A. The Director of Air Operations (AF/A30-A):

1.2.1. Through the DCS, Operations, Plans and Requirements (AF/A3/5), and the Director of
Operations (AF/A30), establishes and monitors the Air Force flying program as outlined in
this instruction to ensure effective use of resources. Unless otherwise specified in this
instruction, AF/A30-A is the waiver authority for this instruction. (See paragraph 1.7 for
waiver guidance.)

1.2.2. Assigns AF/A30-AT as the Office of Primary Responsibility (OPR) for this
instruction.

1.3. Responsibilities of MAJCOMs. (For purposes of this instruction, ANG is considered a
MAJCOM, except as provided otherwise.) MAJCOM/A3s will provide oversight of MAJCOM
flying programs. MAJCOMs will establish a system to carry out the requirements of this
instruction and meet training and operational needs of the Air Force.

1.3.1. MAJCOM Commanders will prohibit any agency or unit from operating or
maintaining an aircraft that does not have an established system program director. Waiver
authority is MAJCOM/A3; coordinate waivers with MAJCOM/A4. Aircraft procured
through non-DoD resources will not be flown or operated by USAF units without MAJCOM
approval.

1.3.2. MAJCOM Commanders may direct grounding of MDS-specific or all aircraft within
their commands for maintenance reasons. When a MAJCOM has lead command aircraft
responsibility, MAJCOM commanders may recommend grounding of all aircraft within an
MDS-specific fleet. MAJCOM Commanders may also direct a stand-down of aircrew
personnel when warranted by operational considerations, in conjunction with aircraft
grounding or as a separate action. A stand-down has no immediate impact on the operational
status of any unit aircraft; it is the result of an operational unit commander directing unit
aircrews not to fly for a specific reason. A stand-down provides the commander time to
assess an incident or finding and actions required to safely resume operations. Notification
will be provided IAW AFI 10-206, Operational Reporting. See also AFI 21-101, Aircraft
and Equipment Maintenance Management, for additional guidance. Return to normal
operations will be initiated by the commander directing the original grounding/stand-down.
Authority for grounding and/or stand-down may be delegated by MAJCOMs in supplements
to this and other governing AFls, but not lower than MAJCOM/A3/A4.
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1.3.2.1. The Director, Air National Guard (DANG), may ground United States Air Force
aircraft assigned to the Air National Guard (ANG) and stand-down ANG aircrews. The
DANG will coordinate any grounding or stand-down decisions with the Chief, National
Guard Bureau. When the DANG exercises this authority to ground aircraft, the Secretary
of the Air Force and the Chief of Staff of the Air Force will be notified as soon as
practicable. No further delegation of this authority is authorized.

1.3.3. Interfly Guidance. Lead MAJCOMSs will place interfly guidance (if applicable) in AFI
11-2MDS-Specific, Volumes 3. As required, establish additional interfly guidance in
MAJCOM supplements to this AFI. Prior to the flight, ensure interfly agreements are
approved and all unit coordination is complete. Ensure required information is provided to
members Host Aviation Resource Management (HARM) offices.

1.3.3. (AFOTEC) Interfly Guidance. AFOTEC Detachment commanders will include all
required interfly agreement information in the justification staff package. Interfly
agreements will be coordinated and signed by the detachment commander, AFOTEC/CC,
and the appropriate signature authority per MAJCOM guidance.

1.3.4. Ensure no aircrew member is assigned Flying Status Code (FSC) S (Table 2.6)
(except Duty Not Involving Flying [DNIF] members) or assigned ASC 04 (Table 2.5)
beyond 180 days without being disqualified for aviation service, returned to flying/ground
based radar duties, or reassigned to non-flying status/duty. MAJCOM/A3T or equivalent is
the waiver authority for the 180-day limit. MAJCOM/A3 is the waiver authority to extend
members in this status beyond 365 days. Send information copy to AF/A30-AT for all cases
waived beyond 365 days. Note: For members previously in DNIF status, the 180-day period
begins on the date the member was cleared to perform flying duties.

1.3.5. Ensure FSC K (Table 2.6) is used only for aircrew members assigned to an active
Aircrew Position Indicator (API), but not authorized to fly due to lack of resources (aircraft,
flying hours, etc.). To ensure the requirement for active flying is still valid, each position
occupied by a member assignhed FSC K must be revalidated by the MAJCOM/AS at the end
of each fiscal year. The member’s commander will submit a request for revalidation through
group channels for MAJCOM/A3 approval. Upon completion of the revalidation, send
notification to the member’s Host Aviation Resource Management (HARM) office
authorizing the continuance of FSC K. Send an information copy to AF/A30-AT. See
paragraph 1.4.1.9 for additional guidance. EXCEPTION: MAJCOM/AS revalidation is not
required for FSC K assigned to members deployed to a non-flying assignment.

1.3.5.1. FSC K is not authorized when aircrew members are double billeted due to
permanent change of station (PCS) or permanent change of assignment (PCA) actions.

1.3.6. Review all cases when a rated officer with longer than 18 years of aviation service and
assigned to an active flying position, or a CEA with longer than 20 years of aviation service
and assigned to an active flying position, has not flown for 180 days and is not in suspension,
disqualification, or DNIF status. Review will determine whether the member should be
disqualified from aviation service, reassigned to an inactive flying position, or returned to
flying. Note: For members previously in DNIF status or assigned ASC 04, the 180-day
period begins on the date the member was cleared to perform flying duties.
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1.3.7. The serving HARM office will monitor double billeting management AW paragraph
1.4.2.1 and provide a monthly report to the applicable MAJCOM/A3T. The MAJCOM/A3T
will facilitate waiver request or aviation management actions with the servicing HARM
office.

1.3.8. IAW AFI 33-360, Publications and Forms Management, MAJCOMSs supplementing
this AFI must rewrite, update (using an interim change [IC]), or certify supplements as
current within 180 days of the publication of this AFI and whenever this AFI is updated
(either by an IC or a rewrite). If the prior supplement conflicts with the current version of
this AFI, the supplement must be immediately rescinded. Ensure subordinate organizations
update supplements when higher headquarters publications are updated. See AFI 33-360 for
specific guidance.

1.4. Responsibilities of Subordinate Organizations.

1.4.1. Commanders are responsible for compliance with the requirements of this instruction.
Commanders will:

1.4.1.1. Issue orders and supervise all personnel assigned or attached to their command
for flying duties.

1.4.1.2. Establish procedures to ensure all flights are reviewed for flight feasibility.
Commanders may direct a stand-down of unit flying operations when warranted by
maintenance, operational, or safety considerations. Provide notification IAW AFI 10-206,
Operational Reporting.

1.4.1.3. Ensure compliance with appropriate instructions, and adequate crew preparation
for safe conduct of flight.

1.4.1.4. Verify aircrew member qualification before assignment to an aircrew position.

1.4.1.5. Notify the HARM office within 10 days of the beginning of any investigations
that may affect an aircrew member’s aviation service (including Flying Evaluation
Boards).

1.4.1.6. Notify the MAJCOM/AST or equivalent office when a rated officer with longer
than 18 years of aviation service and assigned to an active flying position, or a CEA with
longer than 20 years of aviation service and assigned to an active flying position, has not
flown for 180 days and is not in suspension, disqualification, or DNIF status. Note: For
members previously in DNIF status or assigned ASC 04, the 180-day period begins on
the date the member was cleared to perform flying duties.

1.4.1.7. Ensure aircrew members that have been disqualified for aviation service have
the appropriate disqualification aeronautical order (AO) published, even if the member
may have already separated or was dismissed from the Air Force. Every effort should be
made to accomplish the disqualification action before the aircrew member is separated or
dismissed.

1.4.1.8. Ensure aircrew members assigned FSC S or assigned ASC 04 do not exceed 180
days in this status without obtaining approval from the MAJCOM/AS3T. If an extension is
required, the member’s unit commander will submit the request for an extension/waiver
prior to the 180-day limit. If a waiver of the 180-day limit was previously approved 1AW
paragraph 1.3.4, the member’s unit commander must again obtain waiver approval prior
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to the member exceeding 365 days in FSC S or ASC 04 status. AFI 11-402, Aviation and
Parachutist Service, Aeronautical Ratings and Badges, provides applicable guidance for
suspensions/disqualifications. See AFI 11-421, Aviation Resource Management, for
additional guidance.

1.4.1.9. Obtain OG/CC or equivalent approval for assignment of FSC K and provide the
approval source document to the servicing HARM office for publication of the AO. The
approval document will contain justification. Provide an information copy to the
MAJCOM/AS.

1.4.1.9.1. The HARM office will use the letter approving return to aviation service as
the source document to publish an AO to assign FSC K for members returned to
service as the result of an FEB.

1.41.9.2. A member’s commander will submit a letter or military orders to the
servicing HARM office directing assignment of FSC K when the aircraft and/or unit
is deactivated and the member is still assigned to an active billet pending
reassignment. MAJCOM/A3 notification is not required.

1.4.1.9.3. Use the Contingency Exercise Deployment (CED) orders to assign FSC K
effective the date of the deployment when a member is assigned to an active API and
deployed to a non-flying assignment for 90 days or more. MAJCOMY/A3 notification
is not required.

1.4.1.9.3.1. Use the date the member returned from a non-flying deployment as
documented by a signed DD Form 1351-2 (or suitable substitute) or commander’s
letter to return members to active aviation service.

1.4.1.9.4. In all cases, the HARM office will publish the AO, with explanatory
remarks. If required, the OG/CC will submit a revalidation request to the
MAJCOM/A3 no later than 30 September (see paragraph 1.3.5). Upon receipt, the
HARM office will permanently file all MAJCOM/A3 revalidation approvals on the
left side of the member’s FRF.

1.4.2. Commanders, including nonflying unit commanders, manage assigned
aircrew/parachutist members and coordinate changes affecting aircrew members flying status
and parachutist members jump status with the HARM office. Note: This includes all Air
Force Reserve Command Individual Mobilization Augmentee (IMA) flyers assigned to
active duty units at gaining MAJCOMs.

1.4.2.1. Commanders will manage rated and CEA aircrew positions IAW AFI 11-412,
Aircrew Management. API 5, 6, 8, B, and D coded positions may be double-billeted for
replacement of the primary incumbent only, both members may be assigned an actively
FAC/FSC provided the overlap is not more than 30 calendar days. On or before the 30th
day, the commander will identify which aircrew member to assign inactive flying
activity, FSC H. The MAJCOM/A3 may waive this paragraph to allow double-billeting
and active flying for no longer than 180 calendar days. This waiver authority will not be
delegated lower than the MAJCOM/A3. (EXCEPTION: Staff personnel tasked to fill a
deployed active flying billet may be double billeted for the duration of the deployment).
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1.4.2.2. Commanders will manage non-rated & non-CEA aircrew and parachutist
positions IAW AFI 11-402.

1.4.2.3. Commanders will ensure aircrew/parachutist members and/or unit orderly rooms
notify the base HARM office of all non-flying/non-parachuting/non-controlling TDYSs,
projected PCS, retirement, or separation actions. This requirement can be met by
forwarding copies of all aircrew/parachutist members/non-controlling TDY, permanent
change of station (PCS), retirement, or separation orders to the base HARM office to
process required AO or ARMS actions.

1.4.2.3.1. Commanders will ensure aircrew/parachutist members pick up their
FRF/JRF from the HARM office prior to final outprocessing for PCS assignments.

1.4.2.3.2. Commanders will ensure aircrew/parachutist members and/or unit orderly
rooms notify the HARM office prior to a permanent change of assignment (PCA)
action.

1.5. Responsibilities of Aircrew Members and Parachutists.

1.5.1. Safely and effectively use available flying, controlling and parachute jump resources
to obtain and maintain aircrew or parachutist qualification when assigned to active flying or
jump billets. See AFI 11-402 for guidance pertaining to failure of members to accomplish
aircrew or parachutist training requirements.

1.5.2. Accomplish an annual flight or jump records review to validate aviation/parachutist
service actions and the record of flying or jump accomplishments during the previous year.
HARM offices may e-mail annual record review documents for a member’s review and
certification. The member will complete the review not later than the end of the member’s
birth month. Members will acknowledge the review by either sending a signed Individual
Data Summary (IDS) to the HARM office or by providing an e-mail reply confirming the
review was completed. File review documentation with the IDS in the FRF/JRF. (Does not
apply to cadets who do not have FRF/JRF requirements.)

1.5.2.1. Certification is acknowledgement by the member that the flying/jump data is
correct. Information maintained in the FRF or JRF will not be changed without official
source documentation. For example an AFTO Form 781 or AF Form 3520 for missing
flights and sorties, AETC Form 240-5 for student hours, an AF Form 922 or AF Form
4323 for missing jumps, Military ID or re-enlistment paperwork for date of separation
change and personnel data that did not interface to ARMS, etc. In the absence of source
documents, the member may submit a DD Form 149 to the Air Force Board for
Corrections to Military Records (AFBCMR) IAW Air Force Pamphlet 36-2607,
Applicant’s Guide to the Air Force Board for Correction of Military Records (AFBCMR).
HARM offices will ensure all flying hour corrections (especially to career totals) are
supported by a source document. File a copy of the DD Form 149 in the FRF IAW AFI
11-421. Flying hour log books and/or letters submitted under previous Air Force Policy
will be retained in the FRF IAW AFI 11-421.

1.5.2.1.1. AF/A30-AT is OPR for AFBCMR requests. AF/A30-AT may contact
HARM offices directly to obtain documents for review/validation, to expedite
corrective action if an AFBCMR request is received, or expedite corrective action to
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ARMS data received on the Consolidated Headquarters Aviation Resource
Management System (CHARM) report (see AFI 11-421).

1.5.2.2. Inactive aircrew/jump personnel will accomplish a records review within 120
days prior to PCS. They are not required to accomplish annual reviews of their FRF/JRF.

1.5.2.3. Aircrew/jump personnel suspended or disqualified for aviation service will
accomplish a FRF/JRF review within 30 days of the suspension or disqualification action.
Geographically separated members will acknowledge the review by either sending a
signed IDS to the HARM office or by providing an e-mail reply confirming the review
was completed.

1.5.3. Ensure the HARM office maintaining the FRF or JRF is aware of a pending PCS. The
HARM office must be advised of the proposed departure date, date of last flight or jump
before departure, and date the individual will pick up the FRF or JRF. Member must notify
the HARM office at least five days prior to departure, if applicable. Geographically separated
members may send a written notification to the attached HARM office to mail their FRF/JRF
to the gaining base. Validate flights accomplished before departing PCS and sign ARMS
generated PCS products IAW AFI 11-421.

1.5.4. Pick up the Flight Evaluation Folder (FEF) and FRF or JRF before departing for PCS
or flying/jumping TDY IAW AFI 11-421. Members initiating parachutist status, scheduled to
attend jump school, must give the HARM office a copy of their TDY orders at least 5 work-
days prior to TDY, to allow processing of the initial AO authorizing jump status.

1.5.5. Turn in the FRF or JRF to the proper HARM office (or notify the HARM office that
the record was mailed) within 10 duty-days after arriving at a new duty station (includes
flying TDY). Inactive aircrew members and parachutists must also turn in the FRF, JRF, and
FEF within 10 duty days. If a member does not turn in the FRF or JRF within the 10 day
limit, the HARM office will suspend aviation career incentive pay (ACIP), career enlisted
flyer incentive pay (CEFIP), hazardous duty incentive pay (HDIP), and static or high altitude
low opening (HALO) jump incentive pay by assigning ASC 04 via AO. Upon receipt of the
member’s FRF/JRF, the HARM office will revoke the suspension and restore incentive pay,
if otherwise qualified. HARM offices will consider mailed records as “turned in” and will not
suspend incentive pay for these members. HARM offices will make every effort to contact
the member prior to stopping incentive pay. HARM offices will ensure FRFs/JRFs are
inprocessed to the ARMS database NLT 10 calendar days after receipt of the records. Note:
The losing HARM office will mail the FRF to the gaining HARM office if the member’s
next duty location HARM office is not collocated within the gaining HARM office.

1.5.5.1. Aircrew members and parachutists assigned to an inactive APl code/duty
position (after an active flying assignment — PCA or PCS) will turn in their FEF to the
HARM office within five duty days of assignment to an inactive APl code/flying position
(i.e. API-6 flyer is placed in an API-3 position). The HARM office will file the FEF
inside the member’s FRF. If the member returns to active flying status, the HARM office
will contact the member to pick up the FEF or forward the FEF to the member’s flying
unit. (If the FEF is forwarded, the HARM office will retain a copy of the contents until
receipt is acknowledged by the gaining unit.)
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1.5.6. Turn in medical records to the Flight Medicine Element (FME) within 10 duty-days
after arriving at new duty station and complete initial medical clearance requirements prior to
first flight or jump.

1.5.6.1. Initial medical clearance requirements also apply to members who deploy for
365 days or longer in TDY or PCS status.

1.5.7. Complete flight physicals and Preventive Health Assessment (PHA) IAW AFI 48-123,
Medical Examinations and Standards and AFI 44-170, Preventive Health Assessment.

1.5.8. Members will sign out their AF Form 702, Individual Physiological Training Record
(original), and AF Form 1042, Medical Recommendation for Flying or Special Operational
Duty (copy) from the HARM office prior to attending physiological/centrifuge training.
Upon completion of training, return forms to the HARM office within 5 duty days after
arrival at home station.

1.5.9. Inactive aircrew members will notify the HARM office not later than 10 duty days
prior to departing on an authorized flying TDY (includes requalification courses).

1.5.10. Request attachment for flying according to paragraph 2.16 when assigned to an
active flying billet in a unit without flying facilities or aircraft.

1.5.11. When aircrew members depart PCS or PCA, ensure sign-out from unit/base does not
negatively affect Operational Flying Duty Accumulation (OFDA) credit. Aircrew members
require at least 15 days on active flying status in a month to receive OFDA credit for that
month. See paragraph 2.5 for additional guidance pertaining to operational flying duty.

1.5.11.1. Aircrew members assigned to an active flying billet who are being reassigned
to an inactive billet should make every effort to outprocess from their unit/base after the
15th of the month to provide an opportunity to obtain the last month of OFDA credit (if
flight requirements are also met).

1.5.11.2. Aircrew members assigned to an inactive billet who are being reassigned to an
active billet should outprocess from their unit/base before the 15th of the month to
provide an opportunity to obtain OFDA credit for the first month of assignment in an
active billet (if flight requirements are also met).

1.6. Flying Obligations.

1.6.1. During Time of War. Commanders (including unit commanders) may order Air
Force members on active duty to make flights in any aircraft. Members are not entitled to
incentive pay unless placed on active AOs that require them to perform specific in-flight
duties on a frequent and regular basis as defined in this instruction. Members are not entitled
to such pay if the pay is suspended by the President according to Title 37 United States Code
(USC). Members are entitled to flight credit IAW paragraph 3.2

1.6.1.1. Members qualified on the aircraft in which they are tasked to perform in-flight
duties log the appropriate aircrew certification code IAW Table A2.3 and flying hours
associated with duties performed IAW Section 3A of this instruction.

1.6.1.2. Members not qualified on the aircraft in which they are tasked to perform in-
flight duties log “O” or “X” aircrew certification code (first character) and other time
IAW paragraph 3.3.5
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1.6.2. In Time of Peace. Commanders (including unit commanders) may order Air Force
members on active duty to make official flights when in the best interest of the Air Force.
Aircrew members on active flying status AOs will receive incentive pay if otherwise
qualified and flight requirements are met (does not apply to non-interference fliers on AOs).
Rated officers and CEAs will receive OFDA credit if otherwise qualified.

1.6.2.1. Military and civil service (GS) aircrew members who are properly qualified,
meet the criteria of this instruction and AFI 11-402 for initiating aviation service, and are
directed to perform specific inflight duties on a frequent and regular basis will be placed
on AOs and a flight authorization.

1.6.2.1.1. An aircrew member not obtaining or maintaining qualification in a specific
aircraft will be placed on the flight authorization for that aircraft only when his or her
presence is required for accomplishment of the mission. (See also paragraph 1.8.1)
These members will log time IAW paragraph 3.2 of this instruction.

1.6.2.1.2. Aircrew members in a specialty not listed in an AFI 65-503, US Air Force
Cost and Planning Factors, crew complement, who are not obtaining or maintaining
aircraft qualification, may be authorized to fly IAW paragraph 1.8 and log flying
times IAW paragraph 3.2 of this instruction when required for the mission.

1.6.2.2. Non-aircrew members who are properly qualified and directed to perform
specific inflight non-interference duties will be placed on AOs and the flight
authorization but will not be placed on the AFTO Form 781, ARMS Aircrew/Mission
Flight Data Document. Refer to paragraph 2.10.4 for additional guidance. EXCEPTION:
Non-aircrew members assigned to flying unit commander positions or remotely piloted
aircraft (RPA) sensor operator positions (IN1XX) may log flying time in assigned
aircraft IAW paragraphs 3.2.1.5.2 and 3.2.1.5.3

1.6.2.3. Military members not on AOs, and not required to perform duties or obtain and
maintain qualification in the aircraft, must fly in passenger status. These members will
be placed on a passenger manifest, and must fly on commercial or military aircraft with
adequate facilities for transporting passengers. Refer to paragraphs 1.8.3, 1.9.4.7., 2.10.5.,
and applicable MDS-Specific guidance for further passenger guidance/restrictions.

1.6.2.4. Commanders, including unit commanders, may detail by written orders
personnel under their command to take part in aircraft flights operated by any foreign
government accredited by the United States, provided the flights do not add additional
expense to the US Government, and provided personnel are on AOs authorizing frequent
and regular flights. See paragraph 1.11 for additional guidance.

1.6.2.5. Personnel who are required for the execution of the aircraft or unit mission and
personnel not authorized AOs (as specified above) tasked to perform unique ground
support duties at an enroute location or destination point that are directly related and
essential to accomplishment of the aircraft or unit mission may fly as Mission Essential
Personnel (MEP). MAJCOMs may further define MEP in MAJCOM supplements to this
instruction, but guidance may not be less restrictive than the guidance contained herein.
See paragraph 1.12.2.2 for additional guidance, and Attachment 1, Terms, for MEP
definition.
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1.6.2.5.1. The OG/CC (or equivalent) with operational control of the mission being
flown authorizes MEP status. If operational control transfers, the OG/CC (or
equivalent) who assumes follow-on operational control may continue/revise MEP
status (coordinate changes with originating OG/CC). MAJCOMSs may establish intra-
command and inter-command guidance to facilitate this process. MEP may only fly
on aircraft capable of carrying passengers IAW the provisions of DoD 4515.13-R, Air
Transportation Eligibility. EXCEPTIONS: MEP who are mission essential may fly
on aircraft not normally equipped for carrying passengers. MEP who fly under the
provisions of this exception must be physically and physiologically (when required)
qualified and must complete applicable egress training prior to flight.

1.6.2.6. MAJCOMs may designate aircrew members who travel as additional
crewmembers (not required for the mission being flown but required for follow-on
missions) as MEP. Approval authority may be delegated below MAJCOM level.

1.6.2.6.1. For AMC missions already in the system, the TACC Senior Controller may
approve MEP status. For other MAJCOM missions in the system, MAJCOMs may
designate (in MAJCOM supplements) individuals who may approve MEP status for
members assigned to the command. Approval authority will be retained at the
MAJCOM level unless the MAJCOM functional authority is exercised from a
subordinate  NAF, in which case the NAF may exercise approval authority.
MAJCOM Standardization/ Evaluation Chiefs may approve MEP status for
MAJCOM or MAJCOM-gained missions for evaluators assigned to the MAJCOM.
Additional crewmembers who fly in MEP status may only fly on aircraft capable of
carrying passengers AW provisions of DoD 4515.13-R.

1.7. Waivers.

1.7.1. For Combat Missions or National Emergencies. MAJCOM commanders may waive
any requirements of this instruction when necessary to carry out combat missions or to
accomplish missions flown during a state of national emergency. Provide notification to
AF/A3/5 with a copy to AF/A30-AT.

1.7.2. At Other Times. Unless otherwise specified in this instruction, AF/A30-A is the
waiver authority for this instruction. Request waivers through applicable channels to the
MAJCOM/AS3, or equivalent level. MAJCOM/A3s (or equivalents) will forward requests to
AF/A30-A, with a courtesy copy to AF/A30-AT. Waiver authority for supplemental
guidance will be as specified in the supplement and approved through the higher level
coordination authority.

1.7.3. Administrative Procedures. MAJCOMs may publish HQ USAF waivers in
supplements citing the authority (e.g., HQ USAF/A30-A memo, date, subject). See AFI 33-
360 for additional guidance on waivers to publications.

Section 1B—Flight Authorization

1.8. Aircraft Flight Authorizations.

1.8.1. Prior to all flights in Air Force aircraft, commanders (including unit commanders)
issue written authorizations documenting all personnel required to perform inflight duties on
the mission. Units will use AF Form 4327, ARMS Fighter Flight Authorization, or AF Form
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4327a, Crew Flight Authorization, as applicable to the unit aircraft. A commander's
(including unit commanders) verbal authorization may direct aircraft flight only when time
constraints or administrative procedures prevent written authorization. Written confirmation
of this order must be issued within three duty-days. Once a Flight Authorization (FA) has
been signed, changes to aircrew names and/or duty positions must be validated by a
designated approving authority by placing the approving authority's initials by the line
changed. The OG/CC or equivalent commander with operational control of the mission is
responsible for the publication/ maintenance/retention of the aircraft FAs for each mission
flown by the aircraft. Only commissioned officers and officer equivalent government
civilians in active flying positions are authorized to be authenticating officials for Flight
Authorizations. FA authenticating officials will be appointed in writing by the OG/CC or
equivalent commander. EXCEPTION 1: Aeromedical Evacuation (AE), Pararescue (PJ), and
ANG Senior Scout unit commanders and properly designated authenticating officials may
publish a FA for assigned aircrew members required to perform aircrew duties on the
mission. Commanders or designated authenticating officials must ensure all members listed
meet go/no-go criteria prior to authenticating the FA. The FA is not a stand-alone document
and must be attached to the aircraft FA for the mission on which aircrew members were
required to perform in-flight duties. If the AE or PJ crew is scheduled to perform aircrew
duties on more than one mission, a remark will be placed on the FA to depict variations. As a
minimum, the information in blocks 11 through 18 must be documented on the flight
authorization. In the Remarks section of the aircraft FA, annotate the AE/pararescue FA
number, date, and unit designation. The FA is a critical document used to validate aircrew
member‘s duties/flight time logged on the AFTO Form 781. Officers or officer equivalent
government civilians will be designated as FA authenticating officials in writing by the
OG/CC or equivalent commander. Members properly designated as FA authenticating
officials IAW this paragraph are not required to be assigned to an active flying position to
perform FA authentication duties. EXCEPTION 2: RPA units will complete a preflight
authorization signed by the aircraft commander to confirm go/no-go checks were completed.
The authenticating official will issue a verbal order for the mission. The FA will be published
upon termination of the mission and include crew members who flew on the mission, verbal
order acknowledged in the remark section, and AC block initialed by the duty scheduler.

1.8.1.1. Units will validate go/no-go qualification IAW AFI 11-202, Volume 2, Aircrew
Standardization/Evaluation Program, prior to authorizing members to participate in
aircrew or operational support duties. Once a FA has been published, the pilot in
command, or FA authenticating official if the pilot in command is not available, will
validate go/no-go status for additional aircrew or operational support members prior to
authorizing them to fly and adding or attaching them to the FA. Validation may include
ARMS products IAW AFI 11-421 (or comparable database for USAFA airmanship
programs), a FA from an AE, Pararescue, or Senior Scout unit commander (or designated
representative), or a letter from the member’s unit validating the individual‘s
qualification to fly on required missions. Note: When preparing flight authorizations for
missions scheduled on future dates, the aviation resource management specialist or
designated representative responsible for go/no-go validation will confirm the member’s
AO status and ensure currency (to include flight physical and physiological training) and
qualification will remain valid through the scheduled flight date(s). The FA is an official
document depicting what actually occurred on the mission. The original, printed, signed
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forms with changes annotated are required documentation. Reproduction and disposal of
the original forms to remove pen/ink changes after the flight authenticating official has
signed the form and sorties/missions have occurred is not authorized.

1.8.2. The flight authorization must include (minimum requirements):

1.8.2.1. A designated pilot-in-command, and formation flight leader of each flight or
flight element.

1.8.2.2. Name, grade, and flight authorization duty code (Table A2.3) of each
crewmember, operational support flier, or any other official personnel (use the position
designation established by the MAJCOM) required for the mission or flight.

1.8.2.3. Type, serial number, mission symbol, and call sign of aircraft or formation.
1.8.2.4. Place from which the flight will depart plus “on-or-about” departure date.
1.8.2.5. An itinerary and the phrase “Variations in itinerary authorized.”

1.8.3. Flight authorizations will only include personnel on AOs (or contract aircrew
personnel on a memorandum of agreement/contract) authorized to perform in-flight duties
for that mission according to paragraphs 1.10 and 3.2 of this instruction. Except for MEP and
non-interference members, individuals on the flight authorization should match those
authorized to log time on the AFTO Form 781, ARMS Aircrew/Mission Flight Data Extract.

1.8.3.1. Personnel who are on the aircraft for point-to-point travel, an
orientation/familiarization flight or to only perform a proficiency jump (not performing
aircrew duties for that mission) will be listed on the passenger manifest. Passenger
manifesting is required on all DoD owned and controlled aircraft, IAW DoD 4500.09-E,
Transportation and Traffic Management.

1.8.3.2. If MEP are transported, IAW MAJCOM supplements, they may be listed on the
flight authorization in the Remarks section only. If MEP are listed on the flight
authorization, the Remarks section will include all information required by DD Form
2131, Passenger Manifest, to include emergency contact information. If MEP are not
listed on the flight authorization, they must be placed on the passenger manifest. MEP
will not be listed on the AFTO Form 781, will not log time, and will not accrue OFDA
credit.

1.8.4. If a mission is cancelled after the FA is signed, line through the canceled portion(s) of
the flight authorization and annotate the reason for cancellation (e.g. weather or maintenance
cancel).

1.8.5. MAJCOMs will establish procedures to ensure compliance with the guidance in this
section for alert sorties.

1.9. Authorization for Using US Air Force Aircraft.

1.9.1. Commanders (including unit commanders) authorize aircraft flights to support
command operations.

1.9.2. Commanders (including unit commanders) will ensure each flight is in the direct
interest of government business and does not exceed flying hour allocations without specific
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approval. Commanders (including unit commanders) will not authorize flights for personal
convenience or recreation.

1.9.3. The transportation of passengers and cargo will be in accordance with DoD 4515.13-
R. The Deputy Chief of Staff/Logistics, Installations & Mission Support (HQ USAF/A4/7),
develops and publishes passenger policy to oversee passenger movement. AFI 24-101,
Passenger Movement, provides guidance and procedures for arranging official transportation
of Air Force personnel.

1.9.4. Commanders (including unit commanders) may use Air Force aircraft under their
control to:

1.9.4.1. Perform tactical and combat operations.
1.9.4.2. Train aircrew personnel and evaluate aircrew performance.
1.9.4.3. Allow aircrews to meet the flying requirements of this instruction.

1.9.4.4. Further national health or safety interests, to include saving of human life if a
medical officer indicates the situation involves possible loss of life, limb, or sight (DoD
4515.13-R).

1.9.4.5. Cooperate with foreign governments as directed by HQ USAF.
1.9.4.6. Perform other official missions as required.

1.9.4.7. Conduct the Air Force Orientation Flight and Public Affairs Travel programs
according to DoD 4515.13-R; AFI 11-301, Aircrew Flight Equipment (AFE) Program;
AFI 11-403, Aerospace Physiological Training Program; AFI 35-103, Public Affairs
Travel; AFI 35-105, Community Relations; AFI 48-123, this instruction, and MAJCOM
guidelines.

1.9.4.7.1. Orientation Flights. The USAF conducts orientation flights to reward and
motivate individuals (incentive orientation flights only), ensure a better understanding
of a particular weapon system and its role, or when the flight is determined to be in
the best interest of the USAF. Orientation flights may be approved as provided in
DoD 4515.13-R and this instruction. No authority exists for approval of an orientation
flight during which a record attempt is made, a first flight is made on an aircraft just
accepted into the inventory, a first flight over an isolated geographical area, or any
other flight of a similar or special nature, where abnormal conditions may exist.
Table 1.1 is a matrix of approval authorities for orientation flights.

1.9.4.7.1.1. Distinguished Visitor (DV) Flights. Display USAF weapons systems
to individuals so they gain a better understanding of the particular aircraft and
mission.

1.9.4.7.1.2. Familiarization Flights. Familiarize individuals who normally have
aviation-related responsibilities with USAF aircraft and missions.

1.9.4.7.1.3. Incentive Flights. Provide a visible reward to USAF active duty and
Air Reserve Component military personnel for outstanding service and motivate
other military personnel to similar performance levels.

1.9.4.7.1.4. Spouse Orientation Flights. Familiarize military spouses with the unit
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aircraft and mission to enhance their understanding of the military member’s role
and contribution to the Air Force mission. Spouse orientation flights will be
limited to retention and recruitment of critical skills and will not be expanded to
an all-skills, service-wide program. Spouse orientation flights will adhere to the
following guidance:

1.9.4.7.1.4.1. Provide flights within approved flying hour programs.

1.9.4.7.1.42. Do not use aircraft requiring routine oxygen breathing
equipment, or equipped with ejection seats, or have automatic escape devices
requiring special training.

1.9.4.7.1.4.3. Do not accomplish simulated emergency procedures, unusual
attitudes, touch-and-go landings, minimum altitude, terrain following profiles,
airdrop missions, and other maneuvers/profiles listed in MDS-specific
publications as prohibited with passengers on board.

1.9.4.7.1.4.4. Ensure a qualified pilot or copilot occupies the seat throughout
the flight. Under no circumstances will a spouse be given control of the
aircraft. The pilot in command will brief this restriction prior to each mission.

1.9.4.7.1.4.5. Units with fighter, bomber, and two-seat trainer aircraft may
establish an aircraft spouse taxi-ride program.

1.9.4.7.1.5. Passengers on orientation flights must be in appropriate
organizational uniform, where applicable, and present appropriate identification.

1.9.4.7.2. Public Affairs Flights. The Air Force conducts public affairs flights for
prominent US citizens, civic leaders, news media representatives, etc. See AFI 35-
103 for guidance, to include approval authorities for public affairs flights.

1.9.4.7.3. MAJCOMs, ANG, FOAs, and DRUs will administer orientation and public
affairs flight programs according to the above guidelines. Secretary of Defense
moratorium, “Civilian Visitors Operating Military Equipment” (22 Feb 01), and
CSAF memorandum, “Air Force Policy on Civilian Visitors Operating Military
Equipment” (20 Jul 01), apply (source documents on file in HQ USAF/A30-AT,
copies available upon request). For approval authorities in Table 1.1, ANG will use
equivalent positions, as appropriate.

1.9.4.7.3.1. Maintain appropriate documentation on activity levels and
periodically evaluate program effectiveness.

1.9.4.7.3.2. Units requesting orientation flight support from other MAJCOMs
will submit a request through their owning MAJCOM/A3 to the supporting
MAJCOM/AS3 for staffing and approval.

Table 1.1. Orientation Flight Approval Authorities (by Type of Flight) (Note 1).

Line

A B C

Type of Flight Authorized Participants Approval
Authority
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Distinguished
Visitor (DV)

Orientation flight

Members of the Congress or their staffs (Note 2)

SECAF via
SAF/LL (Note 2)

Senior Federal government (U.S.), and equivalent
foreign government officials (Brigadier General
[equivalent] and above or civilian equivalents) (Note
o)

MAJCOM/CC
(Notes 3, 4,

US ambassadors and their senior deputies, within
overseas theaters, when invited by the theater or
component commander

Overseas
MAJCOM/CC
(Notes 3, 4)

Familiarization
orientation flight

10

11

Foreign nationals working for the DoD, when in the
commander’s overseas area of responsibility, and
when the commander has determined that the flight is
in the primary interest of the DoD. (Ref. DoD
4515.13-R, Chapter 10.) (Note 5)

Foreign civilians (Notes 5, 10). See AFI 35-103 for
foreign media flights.

IAF/CV (Note 13)

Foreign military (Brigadier General [equivalent] and
above or civilian equivalents) (Note 5)

MAJCOM/CC
(Notes 3, 4)

Foreign military (Brigadier General [equivalent] and
above or civilian equivalents) for requests that do not
fall within normal MAJCOM channels (i.e., FOA
requests) (Note 5)

HQ USAF/A30-
A

Foreign military (Colonel [equivalent] and below or
civilian equivalents) (Note 5). Non-DoD Federal
government (U.S.) officials (Colonel [equivalent] and
below).

MAJCOM/FOA/
DRU/CC (Note
3) (May be
delegated to
NAF/CC and
Center/CC)

Foreign nationals during participation in exercises
sponsored or directed by: CJCS, Combatant
Commanders, and USAF component commanders of
the Combatant Commands, which include combined
operations of U.S. and foreign forces. (Ref. DoD
4515.13-R, Chapter 2.) (Notes 5a, 6) (Note 1 N/A)

MAJCOM/CC
(Note 3) (May be
delegated to the
Deployed Forces
Commander)

Foreign military not listed above. (Ref. AFI 11-401,
Chapter 1.) (Note 5)

AF/A30-A

U.S. citizens, when in direct support of the approving
command. (Ref. DoD 4515.13-R, Chapter 10.) (Note
7)

MAJCOM/CC
(Note 3)
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12 Active-duty and Reserve Component military (allMAJCOM/A3
grades) and DoD civilian equivalents (all grades)|(Notes 3, 12, 15)
(Note 15) (May be
13 Service Academy and ROTC cadets and midshipmendemg"JltEd but not
(Notes 8, 14) lower than
' WG/CC or
14 Junior ROTC, Civil Air Patrol, Explorer Scouts (Notelequivalent level)
12)
15 FAA employees (comply with DoD 4515.13-R,
Chapter 4.)
16 Civilian employees of DoD contractors (Note 9)
17 'Youth in Congressionally sanctioned, DoD-approved
'Youth Programs (Notes 10, 11, 12)
18 |Incentive USAF active-duty and ARC military members (Note
orientation flight [15). See paragraph 1.9.4.7.1.3.
19 |Spouse Spouses of US active-duty and ARC military
orientation flight [members. See paragraph 1.9.4.7.1.4.
20 [Orientation Active-duty and Reserve Component military (all|See paragraph
flights innon-  |grades) and DoD civilian equivalents (all grades)|1.11.3
USAF aircraft  |(Note 15)
21 [Point-to-point  |Point-to-point orientation flights are not authorized/AF/CV (Note
flights (Ref, DoD 4515.13-R, Chapter 4) (Note 1); an(l3); SECAF for
exception to policy must be approved to permit point-[Line 1
to-point flights. See Note 1a for additional guidance.
22 [Exceptions to Not listed above AF/CV (Note 13)
policy/All other
orientation flights

This table provides approval authority guidance for orientation flights (as defined in DoD
4515.13-R, Chapter 4) only. Guidance for Public Affairs flights (ref. DoD 4515.13-R,

Chapter 3) is provided in the DoD regulation and in AFI 35-103.

NOTES:

1. “Orientation flights” are defined as continuous flights performed within the local flying area
and terminating at the point of origin (DoD 4515.13-R, Chapter 4). “Note 1 N/A,” means the
category of flight may not be considered an orientation flight; however, it is included in the table
as a consolidated reference source.

la. EXCEPTION: Units may accomplish orientation flights within the local flying area|
to operational and remote sites that are part of the home unit, as long as the mission terminates at|
the point of origin. Such flights providing unit mission orientation are not considered point-to-
point flights and an exception to policy is not required (OSD-ATL policy guidance, Feb 10).

2. Requests for point-to-point travel must be specifically addressed and approved by SECAF.
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Retiring members of Congress and retiring congressional staff members may be flown on
orientation flights only upon the written approval of the Assistant Secretary of Defense for
Legislative Affairs (ASD[LA]). (Ref. DSD Memo, 23 Dec 1996.) For Line 1, initiate action
through SAF/LLO (SAF/LLO Workflow in the Global Address List).

3. When aircraft are “chopped” or assigned to a gaining Combatant Commander, approval
authority will be the Commander Air Force Forces (COMAFFOR) or Theater Special Operations
Command (SOC) commander.

4. Inform AF/CC, AF/A3/5, AF/A30, AF/A30-A, if approved. (Provide notification to
respective Workflows in the Global Address List.)

5. Flights involving foreign nationals must be reviewed for foreign disclosure requirements and
political concerns. Foreign government officials are equivalent to U.S. Federal government
officials and do not include local government officials such as mayors, police chiefs, and other,
local officials who do not represent a foreign government at the national level. Foreign military|
“civilian equivalents” are comparable to DoD “civilian equivalents.”

a. Ensure foreign disclosure requirements and base visit requests are satisfied according to AFI
16-201, Air Force Foreign Disclosure and Technology Transfer Program. Contact MAJCOM
or COCOM Foreign Disclosure Officer (FDO) for assistance.

b. Coordinate with the country director in the appropriate SAF/IA regional division (four-letter,
level), before approval, to ensure no political concerns exist that would prevent the flight.
Contact SAF/IAR(_) on the Global address list at saf.iar_@pentagon.af.mil (blank space is for
SAF/IA Regional Division: A for AFRICOM, C for CENTCOM, E for EUCOM, L for
NORTHCOM/SOUTHCOM, P for PACOM).

6. This authorization does not include transportation to or from the exercise area or supporting
flights utilized for logistics purposes only.

7. Does not include spouses of government personnel, non-DoD Federal officials, or members off
Congress and their staffs.

8. For foreign students enrolled in USAF Academy or ROTC programs, ensure foreign
disclosure requirements (AFI 16-201) concerning visit authorizations and disclosure of USAF
information are satisfied.

9. This is not intended to allow all Government contractor employees to fly. The contractors
must be performing work in direct support of the approving command (aircrew training system
and aircraft maintenance contractors are the most frequent participants). Normally, the
requirement for familiarization flights should be specified in the government contract.

10. Foreign citizens are not included in DoD 4515.13-R as passengers eligible for orientation
flights.

11. For youth in Congressionally sanctioned, DoD-approved Youth Programs, program
participants may take part in no more than one orientation flight (Ref DoD 4515.13-R, Chapter
4). Parental and/or guardian permission is required and the flight must be approved by SAF/PA.
Specific Public Law guidance applies, including Title 10 United States Code (USC), Section
2012, and Title 32 USC, Section 508.

12. Passengers on orientation flights under 18 years of age require parental approval in writing.
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13. Requests for exception to policy must be submitted through command channels according to
DoD 4515.13-R, Chapter 10, and AFI 24-101. Note: Exception to policy authority delegated
from AF/CC to AF/CV IAW AFI 24-101. Send exception to policy requests to AF/A3/5 with an
info copy to AF/A30-AT.

14. Cadets and midshipmen are authorized orientation flights while on leave status.

15. Aircrew members in suspended (ASC 04) or DNIF status are not authorized familiarization/
orientation or incentive flights without an approved waiver from AF/A30-AT.

1.10. Authorization to Perform Inflight Duties in Air Force Aircraft.

1.10.1. To perform inflight or parachutist duties, members must be specifically authorized
and required for the mission, physically qualified, and current in physiological training when
required IAW AFI 11-403, Aerospace Physiological Training Program. (Note: See AFI 11-
202V1 for guidance regarding physiological training requirements if member will be
removed from flying status within four months following the expiration date of physiological
training currency.) Unit commanders will restrict individuals from performing inflight duties
in the unit assigned aircraft when such performance may adversely impact safety, morale, or
mission accomplishment. Commanders (including unit commanders) may authorize the
following personnel to perform aircrew duties (as part of the authorized crew complement
IAW AFI 65-503, or required for the mission, IAW paragraph 3.2.1.5 of this instruction) and
operational support duties (IAW AFI 11-402) on board or supporting Air Force aircraft:

NOTES:

1. For guidance applicable to parachutist members performing duties in Air Force aircraft, see
AFI 11-410.

2. An aircrew member, non-interference RPA sensor operator (IN1XX), or parachutist in DNIF
status will not perform inflight aircrew or parachutist duties.

3. If not otherwise restricted by AF Form 1042 or MAJCOM guidance, aircrew members in
DNIF status may perform aircrew duties in the simulator for which they are qualified.

1.10.1.1. Qualified members of US military services who hold a current aeronautical
rating or aviation badge, are on active AOs to take part in frequent and regular flights,
and are within the authorized crew complement (AFI 65-503) for the aircraft or are
required for the mission.

1.10.1.1.1. Aircrew members will perform duty associated with their current
aeronautical rating and aircrew qualification, unless ordered to perform mission-
essential rated duties outside their normal aircrew specialty in direct support of
MAJCOM (or equivalent) -approved operations. Flying solely for the purpose of
qualifying for incentive pay or OFDA credit is not authorized.

1.10.1.1.2. When members are ordered to perform rated duties outside their current
aeronautical rating and aircrew qualification, commanders will ensure members are
trained and qualified to perform other rated duties. Commanders will provide a
memorandum to the member’s servicing HARM office with justification for the
action. HARM personnel will file this memorandum permanently in the member’s
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FRF and change the member’s crew position to Y in ARMS (see also Table A2.3).
See AFI 11-421 for specific HARM actions.

1.10.1.2. Qualified non-rated officers and enlisted personnel of US military services on
AOs, who are required to perform mission essential inflight duties on a full time basis,
and are within the authorized crew complement (AFI 65-503) for the aircraft or are
required for the mission.

1.10.1.2.1. Aircrew members will perform duty associated with their current aircrew
specialty and aircrew qualification. Flying solely for the purpose of qualifying for
incentive pay or OFDA credit is not authorized.

1.10.1.3. Operational support fliers on AOs and required to perform specific inflight
duties on an occasional basis that cannot be accomplished by regularly assigned crew
members, and other non-rated/non-CEA members on non-interference AOs (paragraphs
2.10.3 and 2.10.4) who fly occasionally to perform specific official inflight tasks.

1.10.1.3.1. Flying solely for the purpose of qualifying for Hazardous Duty Incentive
Pay is not authorized.

1.10.1.4. Personnel authorized by competent authority to receive instruction in aircrew
duties at Air Force schools.

1.10.1.5. Professionally qualified civilian employees of the US Government.

1.10.1.5.1. MAJCOM commanders determine individual qualifications. May be
delegated to MAJCOM/AS.

1.10.1.6. Qualified employees or prospective employees of a government contractor
according to the terms and conditions of a current government contract.

1.10.1.6.1. Unless otherwise directed, MAJCOM commanders determine individual
qualifications. May be delegated to MAJCOM/A3.

1.10.1.6.2. The Squadron Aviation Resource Management office will keep a copy of
the contract on file. HARM offices may enter government contractors in ARMS for
the purpose of tracking aircrew training and physical/physiological qualifications
when the member will perform flying duties on a frequent basis. Updating and
tracking flying time in ARMS is not authorized.

1.10.1.7. Foreign nationals according to Section 1C of this instruction.

1.10.1.8. Cadets assigned to the US Air Force Academy, Air Force Reserve Officer
Training Corps (ROTC) cadets, Uniformed Services University of Health Sciences
(USUHS) and Health Professions Scholarship Program (HPSP) students participating in
aviation related activities; and Civil Air Patrol (CAP) cadets authorized to participate in
flying duties as observers, in a special training status, on missions as determined by the
MAJCOM.

1.10.1.8.1. HARM offices will publish AOs for such cadets or students. Neither
flying incentive pay nor flying duty credit is authorized, nor will aviation service
dates be established.
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1.10.1.8.2. Cadet training sorties prescribed in paragraph 1.10.1.8 are not orientation
sorties. Observer sorties may be conducted 1AW all regularly-scheduled sorties and
are not restricted to the local flying area. They may be flown in conjunction with
student training and IP continuation training sorties, as well as IAW direct support
flights, but may not be flown on functional check flight (FCF) or operational check
flight (OCF) sorties.

1.10.1.8.3. The purpose of cadet training sorties is to introduce cadets to USAF
flying operations and motivate cadets to consider a career as a rated aircrew member.
As such, all normally-permitted training events, to include touch and go landings,
aerobatics, air combat maneuvering, air refueling, and low level training, are
authorized. An IP must be at the controls during all critical phases of flight on cadet
training sorties.

1.10.1.9. Cadets assigned to the US Air Force Academy and Air Force ROTC cadets
enrolled in approved USAFA flying programs are accorded aircrew status while actively
participating in such programs.

1.10.1.9.1. Cadets will be placed on an AF Form 1887, Aeronautical Order Aviation
Service, authorizing flying status while participating in approved USAFA flying
programs. Cadets will not be entered into an operational ARMS database, an Aviation
Service Code (ASC) will not be assigned, and an Aviation Service Date (ASD) will
not be established. Neither flying incentive pay nor OFDA credit is authorized.

1.10.2. Family members will not be assigned to airborne duty on the same aircraft for a
given mission. Family member is defined as spouse, brother, sister, parent, and child.

1.10.2.1. MAJCOMs are authorized to waive this prohibition on a case-by-case basis,
only when unusual conditions dictate.

1.10.2.2. Paragraph 1.10.2 does not preclude additional family members from traveling
aboard an aircraft in a non aircrew-duty status, when such members are otherwise eligible
for air transportation.

1.11. Authorization to Perform Inflight Duties in Non-US Air Force Aircraft.

1.11.1. With MAJCOM approval, aircrew members in active flying positions, and
authorized operational support personnel, may perform appropriate duties in non-US Air
Force aircraft if it is in the interest of the US Government, approved by the authority that
controls the aircraft, the members are qualified or are authorized to receive training prior to
qualification and, if applicable, licensed to perform such duties. Prior to authorizing these
missions, MAJCOMs will ensure a valid requirement for a USAF aircrew member to
operationally fly exists, which cannot be accomplished in USAF aircraft. For operational
support flying, justification must show that qualified aircrew or operational support personnel
of other (non-US Air Force) services or applicable organizations cannot perform such duties.
Requests to fly solely for the purpose of qualifying for incentive pay or OFDA credit will not
be approved.

NOTES:

1. MAJCOMs will identify approval authorities in MAJCOM Supplements. Authority may be
delegated below the MAJCOM level.
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2. If the aircrew member is not assigned/attached to a MAJCOM for flying duties (such as a
Combatant Command with a geographic area of responsibility), the Air Force air operations
element within that organization will accomplish the MAJCOM function.

25

3. For members who attend flying training that includes flights in non-USAF aircraft, the orders

directing such activity constitute MAJCOM approval and satisfy validation requirements for
paragraph 1.11.1. The member’s servicing HARM office will file a copy of the orders in the
member’s flight record folder as the source document for authorization to fly in non-USAF
aircraft.

4. Aircrew members will perform duties associated with their current aeronautical rating and

aircrew qualification, or when specifically authorized to perform mission-related observation or

evaluation duties. If a waiver is required to accommodate unique requirements, submit request
IAW paragraph 1.7.2.

1.11.2. Performing duties in non-US Air Force aircraft does not remove military personnel

from line-of-duty determination status. When aircrew members are not assigned to APl 7

or

API G coded positions, MAJCOMs will provide the member’s HARM office with a letter of
justification authorizing the member to perform official aircrew duties in non-US Air Force
aircraft and log flying time 1AW paragraph 3.2 HARM offices will use this letter as the

source document to assign an appropriate aircrew qualification code IAW AFI 11-421.

1.11.2. (AFOTEC) For flights in non-USAF aircraft authorized by paragraph 1.11.1., when
member will perform aircrew duty, commanders will provide the member’s Host Aviation
Resource Management (HARM) office with a letter of justification authorizing the member
to perform official duty and log flying time in accordance with AFI 11-401, paragraph 3.2.

For flights not covered by paragraph 1.11.1., staff letter requesting support through chain
command for AFOTEC/CC signature.

of

1.11.3. Orientation Flights in Non-US Air Force Aircraft. MAJCOMs may authorize
orientation flights in non-US Air Force aircraft for individuals within their command who are
otherwise eligible to fly on US Government aircraft. This authority may be delegated, but not
lower than wing commander or equivalent level. Prior to authorizing such flights, approving
authorities will ensure a valid requirement exists. Obtain approval from the appropriate
authority that controls the non-USAF aircraft. The approving office will clearly indicate to
the non-USAF controlling authority and the foreign government (as applicable) that
acceptance of an orientation flight does not imply that the USAF/US Government will extend
a reciprocal invitation to non-USAF or foreign government (as applicable) personnel.
Individuals will not log flight time on orientation flights. Flights do not satisfy flight pay or

OFDA requirements.

1.11.4. USAF Exchange Personnel. See AFI 16-107, Military Personnel Exchange
Program, for additional guidance regarding USAF exchange personnel flying with foreign

air forces.
1.12. Requirements for Pilots in Dual Controlled Aircraft.

1.12.1. Every flight in a dual-controlled aircraft requires two pilots with current qualification
in the aircraft. Anytime an individual not fully qualified in the specific mission-design-series
(MDS) occupies a pilot’s seat with a set of controls, a current and qualified instructor pilot

will occupy the other seat. EXCEPTIONS:
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1.12.1.1. If operational, command mission requirements, or MDS-specific instructions
dictate that these requirements are not practical.

1.12.1.2. To accommodate training programs for checkout or continuation programs.

1.12.1.3. If the crew composition requires another rated specialty (such as a weapons
system officer).

1.12.1.4. To accommodate established programs.

1.12.1.5. Flight surgeons and MAJCOM-designated Flight Test Engineers who take part
in flights in dual-controlled aircraft, IAW mission requirements.

1.12.2. At no time will an individual who is not fully qualified as a pilot in the specific type
aircraft being flown occupy any pilot’s seat (with a set of controls) with passengers on board
the aircraft. For general officer flying, waiver authority to this guidance is AF/CC.
EXCEPTIONS:

1.12.2.1. To accommodate training objectives required by formal training programs. This
exception allows passengers, who are an integral part of the mission (e.g., Pararescue,
Rangers, CCT, SEALSs, etc.) and when their presence is required by the training syllabus,
to be on board the aircraft. During such times, a current and qualified instructor pilot will
occupy the other pilot’s seat.

1.12.2.2. In order to accommodate training objectives or mission requirements, pilots
(including non-current or unqualified pilots) and other aircrew members, when their
presence is required by the training syllabus, authorized to obtain and maintain
qualification in a particular MDS aircraft may occupy a pilot’s seat for purposes of
conducting training or accomplishing mission requirements when MEP are on board the
aircraft.

1.12.2.2.1. During such times, if the pilot is non-current or unqualified, or another
aircrew member is in a pilot’s seat, a current and qualified instructor pilot will occupy
the other pilot’s seat.

1.12.2.3. See also paragraph 1.12.4 for additional EXCEPTIONS which apply to
commanders, key supervisors, and general officers.

1.12.3. Dual-control aircraft designated in the aircraft flight manual for single pilot
operations in IMC/VMC flight may be operated with a single pilot on passenger-carrying
missions when operational or command mission requirements dictate that two pilots are not
practical. In addition, the other pilot seat may be used for passengers and/or MEP as defined
and directed by the MAJCOM. Under no circumstances will a passenger or MEP be given
control of the aircraft.

1.12.4. Pilots and other aircrew members not authorized to obtain or maintain aircraft
qualification will not occupy a seat with a set of controls with passengers or MEP on board.
EXCEPTIONS:

1.12.4.1. Commanders and key supervisors who fly IAW paragraph 3.6.1 may fly in the
seat, under instructor pilot supervision, with MEP on board.

1.12.4.2. During non-critical phases of flight, general officer commanders and key
supervisors who fly 1AW paragraph 3.6.1 may fly in the seat, under instructor pilot
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supervision, with passengers on board. See AFI 11-202, Volume 3, General Flight
Rules, for definition of critical phases of flight.

1.12.4.3. General officer pilots in authorized indoctrination flying positions may occupy
a pilot’s seat with passengers or MEP on board during non-critical phases of flight.
During such times a current and qualified instructor pilot will occupy the other pilot’s
seat. See AFI 11-202, Volume 3, for definition of critical phases of flight. (See also
paragraph 2.14.5.1.)

1.12.4.4. General officers not qualified as a pilot in the specific type aircraft being flown
may fly in a pilot’s seat to accomplish aircraft delivery flights and other approved flights,
under the supervision of a current and qualified instructor pilot, with MEP on board the
aircraft.

Section 1C—Flying by Military and Civilian Personnel of Foreign Nations in USAF Aircraft

1.13. Air Force Policy. The foreign military personnel listed below are authorized to take part
in flights in US Air Force aircraft. Other foreign military personnel (for example, air attachés,
other representatives of foreign air forces in Washington, D.C., Foreign Military Sales [FMS]
personnel and Military Assistance Program [MAP] personnel) must be advised to obtain a
waiver of flying requirements from their government for the duration of their tour in the
continental United States (CONUS).

1.13.1. Foreign officers who serve in the US Air Force under the exchange program
described in AFI 16-107 and are required to perform frequent and regular flights as part of
their duties are given flying privileges according to this instruction.

1.13.2. Foreign military personnel who receive flight training at Air Force training
installations are given flying privileges that correspond to their course of training.

1.13.3. Foreign military personnel assigned or attached to a US Air Force or a joint staff
organization, whose duties require such flights as part of combined operations or exercises
(such as Red Flag, Blue Flag, etc.).

1.13.4. In overseas commands, subject to approval of the proper commander and following
the command administrative procedures, military personnel of friendly foreign nations may
take part as aircrew members in flights of US Air Force aircraft operated by the MAJCOM,
Defense Intelligence Agency (DIA), US Military Groups (USMILGP), Missions, and
Military Assistance Advisory Groups (MAAG) when: the individual is physically,
physiologically, professionally, and administratively qualified; a fully qualified US Air Force
pilot occupies a pilot position during aircraft operations; and when required by the
MAJCOMs, DIA, USMILGP, Missions, or MAAG to help complete their mission.

1.13.5. Flights involving foreign nationals must be reviewed for foreign disclosure
requirements, IAW AFI 16-201.

1.13.6. If not otherwise provided for in this instruction, other foreign military personnel
stationed at CONUS installations whose duties require them to fly in US Air Force aircraft
must request approval according to paragraph 1.16

1.14. Flight Authorizations.
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1.14.1. Air Force flying unit commanders may, within the preceding policy, authorize
physically, physiologically, professionally, and administratively qualified military personnel
of foreign nations to take part as aircrew members according to this instruction. Although
foreign military personnel who take part in flying duties in US Air Force aircraft do not serve
in command positions, exchange officers, FMS personnel, and MAP trainees may serve as
pilot in command of single-place, multi-place, or formations of aircraft provided they qualify
for such duty according to the standards set for a US Air Force pilot.

1.14.2. Foreign military personnel must have official flying records and medical
certifications in their possession when they request flight duties in US Air Force aircraft or
report to a flying unit for these duties. After the request for flying is approved, the applicant
must fulfill US Air Force physiological training requirements before flying.

1.14.2.1. Foreign military aircrew will be placed in the US Air Force Preventive Health
Assessment cycle IAW AFI 44-170. Medical grounding management will be analogous
to US Air Force standards. However, IAW NATO Standardization Agreement
(STANAG) 3526 Aeromedical Working Group document (AMD) and Air
Standardization Coordinating Committee (ASCC) agreements, NATO and ASCC allies’
home nations will maintain waiver authority unless otherwise delegated in a
Memorandum of Understanding.

1.14.3. Flights will be at the minimum level of difficulty consistent with performance of
assigned duties. When possible, flights will not exceed either the monthly minimum for pay
and currency required by the individual’s country or the training level specified in the
applicable MDS-specific aircrew training publications, whichever is greater.

1.15. Procedures for Processing Requests that Require HQ USAF Approval.

1.15.1. Except as provided in paragraphs 1.13 and 1.14, foreign military personnel with
requirements for frequent flights for career or service status purposes, or operational needs,
must submit a written request through the local base flight management activity and the
proper MAJCOM to SAF/IAPD, Foreign Disclosure, Weapon Systems, and Technology
Transfer Division, 1080 Air Force Pentagon, Washington DC 20330-1080, in turn. The letter
must include:

1.15.1.1. The name, grade, service identification number, and duty status of the
applicant.

1.15.1.2. Certification of flight status, including rating and date of rating.

1.15.1.3. A brief summary of the individual’s flight history including types of aircraft
and number of hours per type aircraft the applicant has flown, date of last flight, and
inclusive dates of last 100 hours of flying time.

1.15.1.4. The minimum monthly and annual flight requirements of his or her country.

1.15.1.5. A statement that the applicant is required by his or her air service to fly in order
to keep rated status, to avoid jeopardizing service or career status, and to meet flight
requirements for pay purposes, and that such flight requirements cannot be waived by the
service authorities of his or her country.

1.15.1.6. A statement that US Air Force aircrew members are authorized reciprocal
privileges in the applicant’s country.
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1.15.2. The Air Force flying unit to which the applicant will be attached will verify that the
member’s flight records are accurate. The unit will affirm capability to absorb the applicant
within the unit flying program.

1.15.3. The MAJCOM to which the applicant will be attached will review the request and
send it to SAF/IAPD with comments and recommendations.

1.15.4. SAF/IAPD requests the foreign air attaché in Washington, DC to verify the
information on the request and the applicant’s statement of flying requirements, to advise if
requirements can be waived (when necessary), and to affirm reciprocal flying privileges for
US Air Force personnel. With this information, SAF/IAPD approves or disapproves the
request, subject to concurrence by HQ USAF A30-A and the gaining MAJCOM, then
advises the foreign attaché and the applicant.

1.16. Requests for Exception. Submit requests concerning foreign personnel to take part in
flights in USAF aircraft under conditions other than provided in this instruction or DoD 4515.13-
R to AF/A30-A with an info copy to AF/A30-AT, IAW paragraph 1.7.2

1.16.1. MAJCOM and FOA commanders may approve orientation flights for foreign
military or civilian equivalents within their area of responsibility, according to Table 1.1,
provided all foreign disclosure requirements (AFI 16-201) concerning visit authorizations
and disclosure of USAF information are satisfied.
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Chapter 2
AVIATION RESOURCE MANAGEMENT POLICIES
Section 2A—Flying Program

2.1. Rated Officer and Career Enlisted Aviator (CEA) Flying Program. The rated officer
and CEA inventory requires close management at all levels to ensure a high state of readiness is
maintained with available resources. The authorized rated inventory includes pilots,
navigators/combat systems officers (CSO) and air battle managers (ABM) in the grade of
lieutenant colonel and below. To manage these as well as other rated/CEA aircrew positions, API
codes are assigned to identify these positions. Note: API codes 1-0 apply to all rated officers, and
codes A-Z apply to CEA personnel (Table 2.1).

Table 2.1. Aircrew Position Indicator (API) Codes (Note 8).

API Codes Explanation Remarks
1 Pilot positions used primarily for cockpit duty. See Note 1
2 Navigator/combat systems officer or observer positions used| See Note 1

primarily for cockpit duty.

3 Staff or supervisory positions at wing level and below that have| See Note 2
responsibilities and duties that require rated expertise but which
do not require the incumbent to fly.

4 Staff or supervisory positions above wing level that have|See Note 2
responsibilities and duties that require rated expertise but which
do not require the incumbent to fly.

5 Flight surgeon positions. This code is restricted to AFSC 48XX,| See Notes 3, 4,
or 40COC with an additional AFSC of 48XX. and 5
6 Staff or supervisory positions at wing level and below that have| See Notes 2, 3

responsibilities and duties that require the incumbents to activelyjand 4
fly or perform OFDA-creditable ground based radar duties.

7 USAF officers not occupying a USAF rated position, but| See Note 6
assigned to active flying duties in other than USAF units
(exchange officers, etc.). Reserved for use only when directed
by AF/A30-AT.

8 Staff or supervisory positions above wing level that have|See Notes 2, 3
responsibilities and duties that require the incumbent to activelyand 4
fly or perform OFDA-creditable ground based radar duties.

9 Air Battle Managers who are required to fly operationally or|Note 9
perform  OFDA-creditable ground based radar duties.
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0 Rated officers assigned to non-rated duties and all non-rated| See Note 7
officers.

A CEA positions used for line flying unit with Primary Mission|See Note 1
Assigned Inventory (PMAI) aircraft assigned.

B Staff or supervisory positions at wing level and below that have| See Notes 2, 3,
responsibilities and duties that require the incumbent to activelyjand 4
fly.

C Staff or supervisory positions at wing level and below that have| See Note 2

responsibilities and duties that require aircrew expertise but
which do not require the incumbent to actively fly.

D Staff or supervisory positions above wing level that have| See Notes 2, 3,
responsibilities and duties that require the incumbent to fly. and 4
E Staff or supervisory positions above wing level that have| See Note 2

responsibilities and duties that require aircrew expertise but
which do not require the incumbent to actively fly.

F Crewmembers assigned to positions for OT&E, IOT&E, and| See Note 4
FMS.
G CEA not occupying a USAF position, but assigned to active| See Note 6

flying duties in other than USAF units (exchange programs,
etc.). Reserved for use only when directed by AF/A30-AT.

Z Enlisted personnel not assigned to CEA duties and all non-CEA| See Note 7
enlisted.

NOTES:
1.

APIs 1, 2, and A are for officers and CEAs assigned to line flying positions or assigned to
formal flying training programs. The primary duty of these crewmembers is flying.

API 3, 4, 6, 8, B, C, D, and E identify crewmembers assigned to supervisory or staff
positions. These positions require aircrew expertise (APl 3, 4, 6, 8, B, D, and E) and some
require active flying (API 6, 8, B, and D) or ground based radar duties (API 6, 8).

If more than one crewmember is assigned to an API-5, 6, 8, B, and D position, only the pri-
mary designated incumbent will be assigned an active FAC/FSC code and fly. The
MAJCOMY/SGPA or higher will determine which flight surgeons are designated as the
primary incumbent.

If replacement of the primary incumbent is necessary (for example, PCS, permanent change
of assignment, etc.), the replacement may also be authorized an active FAC/FSC code, pro-
vided the overlap is not more than 30 days. (Reference paragraph 1.4.2.1.)

Qualified medical officers assigned to flight surgeon and pilot-physician, when not assigned
to an operational flying squadron as a primary line flier, positions.

Officers/CEAs assigned to flying positions outside of USAF or duties requiring active flying
with foreign services.
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7. API 0 and Z identify non-rated/non-CEA positions.

8. Do not assign an API code to separated (FSC P) or retired (FSC R) aircrew members.
HARM offices will leave the API block on the AF Form 1887 blank for these individuals.

9. API1 9 is for ABMs assigned to: 1) line flying positions, 2) formal flying training programs
where the primary duty is operational flying,