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This publication implements Air Force Policy Directive (AFPD) 51-3, Civil Litigation.  It 

provides guidance and procedures on creating, managing, and disseminating directive and 

nondirective publications and forms throughout the Air Force.  It applies to individuals at all 

levels who prepare, manage, review, certify, approve, disseminate and/or use official Air Force 

publications and forms, including the Air Force Reserve and Air National Guard (ANG), except 

where noted otherwise.  This AFI may be supplemented at any level, but all supplements that 

directly implement this publication must be routed to SAF/AAII Policy Branch for coordination 

prior to certification and approval.  Refer recommended changes and questions about this 

publication to the Office of Primary Responsibility (OPR) using the AF Form 847, 

Recommendation for Change of Publication; route AF Forms 847 from the field through the 

appropriate functional chain of command. The authorities to waive wing/unit level requirements 

in this publication are identified with a Tier (“T-0, T-1, T-2, T-3”) number following the 

compliance statement. See AFI 33-360, Publications and Forms Management, Table 1.1 for a 

description of the authorities associated with the Tier numbers.  Submit requests for waivers 

through the chain of command to the appropriate Tier waiver approval authority, or alternately, 

to the Publication OPR for non-tiered compliance items. Ensure that all records created as a 

result of processes prescribed in this publication are maintained in accordance with (IAW) Air 

Force Manual (AFMAN) 33-363, Management of Records, and disposed of IAW Air Force 

Records Disposition Schedule (RDS) located in the Air Force Records Information Management 
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System (AFRIMS).  The use of the name or mark of any specific manufacturer, commercial 

product, commodity, or service in this publication does not imply endorsement by the Air Force. 

SUMMARY OF CHANGES 

This interim change revises AFMC Supplement 1 to AFI 51-301 by (1) including the applicable 

Tier waiver authority after the Compliance Statement and (2) updating the opening paragraph 

and incorporating AC, dated 26 October 2011.  A margin bar (|) indicates newly revised material. 

 

*1.1.6. It is essential that HQ AFMC be kept apprised of all litigation affecting AFMC 

installations, programs, and personnel.  Notification (including copies of reports without 

attachments) regarding any litigation must be forwarded as soon as possible to HQ AFMC/JA.  

Send written communication to HQ AFMC/JA as follows:  (T-2) 

 

*1.1.6.1. (Added) Contract matter--AFMC/JAQ (AFMC.JAQ.Workflow@us.af.mil).  (T-2) 

 

*1.1.6.2. (Added) Patent, copyright, and trademark matter--AFMCLO/JAZ.  (T-2) 

 

*1.1.6.3. (Added) Environmental and land use litigation--AFMCLO/JAK.  (T-2) 

 

*1.1.6.4. (Added) All others--HQ AFMC/JAA.  (T-2) NOTE:  If notification to a HQ USAF 

office is required, use comparable means of notification to HQ AFMC/JA.  (T-2) 

 

*9.3. Forward a copy of all requests for Air Force personnel to appear as witnesses and demands 

for release of official information to HQ AFMC/JA.  When such a request or demand is referred 

to HQ USAF or AFLOA under this instruction, provide an information copy of the referral to 

HQ AFMC/JA.  When a report or notification to HQ USAF or AFLOA is required under this 

instruction, provide an information copy to HQ AFMC/JA. (T-2) 
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