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REQUEST FOR REPROGRAPHICS SERVICE
DATE OF REQUEST (yyyymmdd)
DATE REQUIRED  (yyyymmdd)
CUSTOMER INPUT
REQUIRED OUTPUT
TO:
B & W copies
B & W Hardcopy Color Hardcopy Electronic Files
Color Copies
FROM:
Electronic Files
ORGANIZATION AND OFFICE SYMBOL
CD Master
CD Master
Offset Printing
CD Duplication
Scanned Files
Transfer Files
Photos
PRINTED NAME
(last, first, middle initial)
GRADE/RANK
Print Plant Box
PHONE
(DSN or Commercial)
Other
Other
NO
YES*/Classified
DOES PROJECT CONTAIN CLASSIFIED MATERIAL?
*If yes, AFISRA Form 216 must also be completed and attached.
DESCRIPTION OF JOB
(title, etc.)
REQUESTER CERTIFICATION
I certify that this work is authorized by directives and is necessary to conduct official business and contains no copyrighted material except as provided for in the attached release.
SIGNATURE OF REQUESTER:
CUSTOMER NOTIFIED BY:
DATE
(yyyymmdd)
TIME
JOB RECEIVED BY:    (Printed name and Signature)
DATE  (yyyymmdd)
FOR HARD COPY OUTPUT
NUMBER OF
 ORIGINALS
NUMBER OF  COPIES
TAPE                      BIND
1-S
H2H
H2F
COLLATE
STAPLE
3 HP
OTHER
FILE NAME
JOB NUMBER
PAPER*
COVERS
INK
ORIENTATION
ADDITIONAL INSTRUCTIONS FOR HARDCOPY:
(if other than black press jobs only)
TYPE
*(if other than 8.5" x 11" white bond)
1-Sided
COLOR
2-sided
REMARKS:
Plant Use Only
DATE RECEIVED  (yyyymmdd)
PRIORITY
PROJECT APPROVED FOR PRODUCTION BY:
DATE
(yyyymmdd)
DATE COMPLETED  (yyyymmdd)
COMPLETED BY
COST AND PRODUCTION DATA REVIEWED AND APPROVED BY
DATE
(yyyymmdd)
AFISRA FORM 215, 20120416
Click to Sign
FOR COMPACT DISKS
NUMBER OF
COPIES
TOTAL UNITS
JOB NUMBER
LABELS
TITLE
(8 characters)
REMARKS
B & W
Color
B & W
Color
B & W
Color
B & W
Color
B & W
Color
B & W
Color
B & W
Color
B & W
Color
FOR SCANNED FILES
  NUMBER ORIGINALS
   TYPE OUTPUT
REMARKS
JOB NUMBER
EMAIL
TOTAL MBs
FOR PLANT USE ONLY
PRE-PRODUCTION
DATE  (yyyymmdd)
TOTALTIME
INITIALS
FILE NAME & LOCATION
REMARKS
Proof
Final
Sent for Plates
PRODUCTION
COPIER NAME:
BK/U
BK/C
C/U
C/C
PRESS NAME:
GTO
PM
    JOB NUMBER
TOTAL UNITS
    JOB NUMBER
TOTAL UNITS
DATE IN
DATE  OUT
TIME
ORIGINALS
QUANTITY
TIME
MASTERS
IMPRESSIONS
(yyyymmdd)
(yyyymmdd)
OPERATOR
OPERATOR
BINDERY OPERATIONS
COLLATING
FINISHING
TOTAL
SHEETS
DATE IN
DATE OUT
TIME
TIME
TIME
EQUIPMENT
SHEETS
SETS
TIME
(yyyymmdd)
(yyyymmdd)
Cut/Trim
Fold
Tape Bind
Staple
Laminate
Number
Drill
Marry
Pack/Ship
Pad
Spiral
Misc
OPERATOR
OPERATOR
(reverse)
AFISRA FORM 215, 20120416
8.2.1.3158.1.475346.466429
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