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Note 1:  BLK #4 headers can be added or relabeled to meet Career Field Requirements; i.e., 2 phase 3 skill level course, 5 lvl QTPs. 
Note 2:  Address comments and recommended changes through the MAJCOM Functional Managers to the AETC Training Manager, DSN 736-2772. 

1. ORGANIZATION AND MISSION  
 TR: AFI 24-301, AFI 38-101 Figure 3.24,  AFDD1, 
 JP 4-0, Chapter 3 and AFECD    

           

1.1. Organizational Structure        A A - B 
1.2. -- reserved --        - - - - 

1.3. Duties of the Air Force Specialty Code (AFSC)        A B - B 
1.4. Hazards of the Air Force Specialty Code (AFSC)        A B - B 
1.5. Logistics Doctrine        - A - B 
1.6. Career Progression        A B - - 

2. CAREER FIELD INFORMATION WARFARE/OPSEC 
VULNERABILITIES 
TR: AFI 31-401, AFI 33-201v2 

           

2.1. Operational Security (OPSEC)        A B - - 
2.2. Computer Security        A B - - 

2.3. Communication Security (COMSEC)        A B - - 
2.4. Passenger and Cargo Information Security        A - - - 
3. COMMUNICATIONS 
 TR: AFI 33-590, AFI 24-301, AFMAN 24-306 (I),  
 AFMAN 10-100 

           

3.1. Operate Radios *       1a - - - 
3.2. Radio Discipline        A - - - 
3.3. Contingency Radio Operation        A B - - 
3.4. Use 10-Code Series        1a - - - 

3.5. Use Phonetic Alphabet        1a - - - 
3.6. Duress Codes        A B - - 
3.7. Cellular Phone Use        A - - - 
4. Air Force Occupational Safety Program 
 TR: AFI 32-7086, AFI 91-202, AFI 90-821 and  
 AFI 91-203  

           

4.1. Accident prevention        A B - B 

4.2. Hazardous material management        A A - B 

4.3. Material Safety Data Sheet (MSDS)        A B - B 

4.4. Lock-out/tag-out program        A B - B 

5. LEADERSHIP AND MANAGEMENT 
TR: AFI 1-1 and AFI 24-301 

           

5.1. Small Unit Leadership        - A - B 

5.2. Manpower 
 TR: AFI 38-201, AFI 24-301 and Vehicle Operations
 Training Standards 

           

5.2.1. Unit Manpower Document  *      - - - A 

5.2.2. Unit Personnel Management Roster  *      - - - A 

5.2.3. Manpower Standard  *      - - - A 

5.2.4. Manpower Core/Variances  *      - - - A 
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5.2.5. Workload Data Collection Sources  *      A B -  B 

5.3. Policies 
 TR: AFI 24-301, AFI 33-360 and DoDM 4500.36 

           

5.3.1. Develop Operating Instructions  *      - - - b 

5.3.2. Develop Checklists        - - - b 

5.3.3. Conduct Self-Assessments/Inspections   *      - - - b 

5.3.4. Permissible Operating Distance         - B - - 

5.4. Budget Management Program 
 TR: AFI 24-301, AFI 25-201, AFPD 65-6, AFI 65-601 V1, 
 and AFI 65-601 V3 

           

5.4.1. Develop Budget  *      - - - b 

5.4.2. Monitor Expenditures  *      - - - b 

5.4.3. Develop Unfunded Requirements        - - - b 

5.4.4. Initiate Reimbursement Collections  *      - - - b 

5.4.5. Support Agreements  *      - A - B 

5.4.6. Conduct Analyses  *      - b - c 

6. TRAINING RESPONSIBILITIES 
 TR: AFI 36-2101, AFI 36-2201 and AFECD 

           

6.1. Develop Training Programs             

6.1.1. Conduct training   *      - a - b 

6.1.2. Counsel trainees on their progress  *      - a - b 

6.2. Training Program Evaluation        - A - B 

6.3. Initiate/Maintain CFETP, Specialty Training Standard (STS), 
 Job Qualification Standard (JQS), Master Task Listing 
 (MTL)  

 *      a b - - 

6.4. Monitor Qualification Training Status        - b - c 

6.5. Monitor Upgrade Training (UGT) Status        a b - c 

7. OFFICIAL MOTOR VEHICLE USE/MISUSE 
 PROGRAM 
 TR: AFI 24-301 and DoDM 4500.36 

           

7.1. Policy         A - - B 

7.2. Reporting procedures         A - - - 

7.3. Awareness        A - - - 

8. MATERIAL MANAGEMENT IN DISTRIBUTION 
 TR: DoD 4100.39R-M, Federal Logistics Information 
 System Website (FEDLOG), AFI 23-101, AFH 23-123,   
AFMAN 23-122 and Enterprise Solutions-System (ES-S) 
User's Guide 

           

8.1. General            

8.1.1. National Stock Numbers        A A - - 

8.1.2. Documents            

8.1.2.1. Document Numbers        A A - - 
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8.1.2.2. Source Documents        A A - - 

8.2. Role of Accountable Officer        A A - - 

8.3. Role of Distribution Management in asset accountability        A B - B 

8.4. Classified property receipt Letters of Authorization        A B - B 

8.5. Supply Handheld System 
 TR: AFI 24-203, AFI 24-301, AFI 23-110, AFH 23-123, 
 AFMAN 23-122 and Asset Management System (AMS) 
 User’s Manual 

           

8.5.1. Concept        A B - - 

8.5.2. Hand Held Terminal (HHT)            

8.5.2.1. Reboot (warm/cold)        - b - - 

8.5.2.2. Flash        - b - - 

8.5.3. Functions             

8.5.3.1. Process movement        - b - - 

8.5.3.2. Process delivery        - b - - 

8.5.4. Workstation Functions            

8.5.4.1. Process delivery         - b - - 

8.6. Accountable Document Distribution            

8.6.1. Turn-in of accountable documents        A B - B 

8.6.2. Resolve Delinquent documents        - b - - 

8.7. Special Handling Assets/Types            

8.7.1. Nuclear Weapons Related Materiel (NWRM)        A A - - 

8.7.2. Classified Assets        A A - - 

8.7.3. Electrostatic Discharge Items        A A - - 

8.7.4. Controlled Cryptographic Item (CCI) Communication 
 Security (COMSEC) Serialized Control Items 

       A A - - 

8.7.5. Weapons        A A - - 

8.7.6. Sensitive        A A - - 

8.7.7. Serialized control        A A - - 

8.7.8. Health Hazards        A - - - 

9. MOBILITY/CONTINGENCY OPERATIONS 
 TR: AFI 10-403 

           

9.1. Planning/systems 
 TR: AFI 10-403, AFI 24-301, AFMAN 24-306 (I),  
 AFMAN 10-401, AFPAM 10-243, AFPD 10-2 and 
 DoD 4500.9R Part III 

           

9.1.1. Operational Plans  *      - A - B 

9.1.2. Base Support and Expeditionary (BaS&E) Site Plan        - A - B 

9.1.3. Time-phased force and deployment data (TPFDD)        - A - B 

9.1.4. Unit Type Codes (UTC)/Mission Capabilities Statements 
 (MISCAPS)  

 *      - A - B 
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9.1.5. Status of Resources and Training System (SORTS)  *      - - - B 

9.1.6. Designed operational capability (DOC)  *      - - - B 

9.1.7. Air Expeditionary Force (AEF) requirements  *      A A - B 

9.1.8. Deployment/reception process  *      A B - B 

9.1.9. Installation Deployment Plan (IDP)  *      - A - B 

9.1.10. Augmentation Force (AUGFOC) support        - - - B 

9.2. Convoy operations  *      A A - B 

10. CARGO MOVEMENT            

10.1. Distribute load  *       a a - - 

10.2. Secure Cargo 
 TR: TO 00-85 series, CFR 49 and AFMAN 24-306(I) 

           

10.2.1. Tie-Down straps *       2b b - - 

10.2.2. Chains & Binders *       2b b - - 

10.2.3. Blocking & Bracing *       2b b - b 

10.3. Safeguard cargo            

10.3.1. Cargo covers *       A A - - 

10.3.2. Oversized cargo  *       A A - - 

10.3.3. Hazardous cargo  *       A A - B 

10.4. Cargo Security 
 TR: AFI 24-301 and AFMAN 24-306(I) 

           

10.4.1. Determine minimum security standards  *       - b - b 

10.4.2. Emergency procedures  *       - B - B 

10.5. Documented Cargo/Delivery Procedures 
 TR: AFI 23-101, AFH 23-123, AFMAN 23-122,  
 AFI 23-111, AFI 24-301 and Local Directives 

           

10.5.1. Issue/control property using DD Form 1348-1A,  
 DD Form 1348-6, and AF Form 2005. 

*       a b - - 

10.5.2. Priorities         A B - - 

10.5.3. Mission Capable (MICAP)  *       A B - - 

10.5.4. Item refusal         A B - - 

10.6. Munitions Movements 
 TR: AFI 24-301, AFMAN 24-306(I), AFMAN 91-201, 
 Joint Hazard Classification System (JHCS), Item TO, 
 DoD 4500.9R Part II and TO 13C2-1-1 

           

10.6.1. General handling procedures (cargo/tie-down/movement)        - B - B 

10.6.2. Vehicles Placards TR: Title CFR 49        A A - A 

10.6.3. Movement communications and coordination procedures        - A - A 

10.7. In-transit Visibility        A A - B 

11. AUTOMATED DATA SYSTEMS 
 TR: AFI 24-301 and Users Manuals 

           

11.1. OLVIMS Dispatch Module            
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11.1.1. OLVIMS Dispatch Module Fundamentals  *      A - - - 

11.1.2. Vehicle Dispatch Process         A A - - 

11.1.3. Receive/validate request for vehicle support  *      - a - - 

11.1.4. Input request into automated dispatch system  *      - b - - 

11.1.5. Dispatch Vehicle and/or /Operator  *      - b - - 

11.2 OPERATOR RECORDS AND LINCENSING  
 TR: AFI 24-301 

           

11.2.1. OLVIMS Licensing Module Fundamentals  *      A - - - 

11.2.2 Initiate/Maintain AF Form 171, AF Form 2296, Operator  
 Information Record and AF Form 2293, Operator 
 Identification Card 

       - b - - 

11.3. Initiate Trainer Background Check        - b - - 

11.4. Maintain Certified Vehicle Trainer's List         - b - - 

11.5. Maintain list of unit vehicle Plans of Instruction         - b - - 

11.6. Coordinate license suspension or revocation with Security 
 Forces  

       - b - - 

11.7. Process personnel departure listings         - b - - 

11.8. Initiate/maintain misuse case files         - b  b 

11.9. Operator Certification TR: AFI 24-301            

11.9.1. Develop written test        - a - b 

11.9.2. Administer written test        - b - - 

11.9.3. Develop over-the-road evaluations        - a - b 

11.9.4. Administer over-the-road evaluations        - b - - 

12. CONTRACT ADMINISTRATION ACTIVITIES 
 TR: AFIs 24-301 and Quality Assurance Surveillance Plan  
 (QASP) 

           

12.1. Statement of Work (SOW)         - - - B 

12.2. Surveillance Plans and Evaluation Guides         - - - B 

12.3. Performance Work Statement (PWS) / Performance 
 Requirements Documents (PRD)  

       - - - B 

12.4. Perform contract surveillance        - - - b 

12.5. Document contractor performance         - - - b 

12.6. Maintain contract files        - - - b 

12.7. Process invoices         - - - b 

13 VEHICLE OPERATIONS 
 TR: AFI 24-301, CEMP 10-2 and AFI 24-302 

           

13.1. Vehicle Operations Control Center (VOCC)            

13.1.1. Prioritize/select most economical method  *       - b - - 

13.1.2. Process Requests to Exceed Permissible Operating Distances 
 (PODs)  

       - b - - 

13.1.3. Coordinate road permits         - b - b 
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13.1.4. Coordinate requirements with Vehicle Operations Control 
 Center Support  

       - - - - 

13.1.5. Maintain accountability of controlled items (fleet service 
 cards, toll tickets, bridge pass, keys, radios, cell phones) 

*       a a - - 

13.1.6. Maintain Log of Events         - a - - 

13.1.7. Conduct shift change briefings  *       - a            - - 

13.1.8 Maintain AF Form 1800, Vehicle Operator Inspection Report         - b  - - 

13.1.9 Identify reimbursable services         - a - - 

13.1.10 Coordinate with Base Operations/Command Post         - - - - 

13.1.11 Emergency/Contingency Checklist  *       - B - - 

13.1.12 Maintain maps         - - - - 

13.1.13 Plot grid coordinates  *       1a b - - 

13.1.14. Recall personnel         - a - - 

13.1.15 Vehicle Recall procedures        - A - - 

13.1.16. Minimum Essential List (MEL) and Priority Recall List        - A - - 

13.1.17 Verify Fleet Service Card Receipts         - a - - 

13.1.18 Validate Accuracy of Future and Historical Workload Data         a b - c 

13.1.19 Validate operator licenses *       - b - - 

13.1.20 Issue non-availability letters        - - - - 

13.1.21 Evaluate requests for extended use         - - - b 

13.1.22 Automated/Manual AF Form 868 *       - B - - 

13.2 Vehicle Operations Control Center support            

13.2.1. Review Requirements vs. Capabilities  *      - b - - 

13.2.2. Develop work schedule  *      - b - - 

13.3. Base vehicle wash racks        - A - B 

13.4. Distinguished Visitor (DV) support        - A - B 

14. VEHICLES 
 TR: CFR 29 & 40, AFI 24-301, AFI 24-302,  
 AFMAN 24-306(I), TO 36-1-191 and  
 Applicable Plans of Instruction 

           

14.1. Vehicles Under 10,000 GVW         A A - - 

14.2. Vehicles Over 10,000 GVW         A A - - 

14.3. Operate 28 Passenger Bus         2b - - - 

14.4. Operate 44 Passenger Bus  *       2b b - - 

14.5. Operate forklift Under 10,000 lbs  *       2b b - - 

14.6. Operate forklift 10K 463L  *       2b b - - 

14.7. Operate forklift 10K AT  *       2b b - - 

14.8. Wrecker/Recovery Vehicle            
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14.8.1. Recovery Vehicles        A A - - 

14.8.2. Operate Wrecker *       - b - - 

14.8.3. Operate Rollback Wrecker *       - b - - 

14.8.4. Operate M-Series Wrecker        - b - - 

14.8.5. Use M-Series tow-bar        - b - - 

14.8.6. Perform Jump-Start operations         a b - - 

14.8.7. Cage/Un-cage Air Brakes        - b - - 

14.9. Truck Tractor             

14.9.1. Operate truck-tractor combinations *       2b b - - 

14.9.2. Use Flatbed trailer  *       2b b - - 

14.9.3. Use Tilt-deck trailer         - a - - 

14.9.4. Use Van trailer         - a - - 

14.9.5. Use Lowboy trailer         - a - - 

14.9.6. Use Tow Hitch/Pintle Hook        a b - - 

14.10. Military Design Vehicles (Highly Mobile Multipurpose 
 Wheeled Vehicle (HMMWV); Cargo trucks; Truck Tractors) 

       A B - - 

14.11. Operator Care/Maintenance Responsibilities 
 TR: AFI 24-301, AFI 24-302, AFMAN 24-306 (I) and 
 36-1-191 

           

14.11.1. Perform Vehicle Inspection and Preventative Maintenance 
Checks and Services (PMCS) 

           

14.11.1.1. Pre-trip  *       2b b - - 

14.11.1.2. During-trip *       b b - - 

14.11.1.3. Post-trip *       2b b - - 

14.11.2. Correct operator care discrepancies  *       b b - - 

14.11.3. Vehicle Identification Link (VIL)         A A - - 

14.11.4. Fleet Service Card        A A - - 

14.11.5. Turn-in vehicle to maintenance         b b - - 

14.11.6. Report vehicle status to Vehicle Operations Control Center 
(VOCC) 

       b - - - 

14.11.7. Inspect vehicles released from maintenance         b b - - 

14.11.8. Remove and Replace Wheel Assembly 
 TR: Vehicle Instruction Manual, Applicable Plans of 
Instruction, TO 36-1-191 and AFI 91-203 

           

14.11.8.1. Single wheel  *       2b b - - 

14.11.8.2. Dual wheel *       2b b - - 

14.11.8.3. Multi-Piece/Split Rim        b b - - 

14.11.9. Install and remove tire chains        - b - - 

14.12. Vehicle Forms 
 TR: AFI 24-301, AFMAN 24-306(I) and AFMAN 37-104 

           

14.12.1. Document AF Form 1800  *       2b b - - 
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14.12.2. Validate Permanent Waiver Card  *       b b - - 

14.12.3. Complete DD Form 518, Accident Identification Card  *       2b a - - 

14.12.4. Complete SF 91, Motor Vehicle Accident Report *       2b a - - 

15. PROTOCOL SUPPORT 
 TR: AFI 24-301, AFI 24-1201 and Local Directives 

           

15.1. Purpose of Protocol        A - - - 

15.2. Vehicle operator customs & courtesies        A - - - 

15.3. Proper vehicle marking (Plates and flags)        A - - - 

15.4. Route reconnaissance/Practice Run         A - - - 

16. OPERATE VEHICLES 
 TR: AFI 13-213, AFI 24-301, AFMAN 24-306 (I), 
 AFI 91-207 and Local Directives 

           

16.1. Operate Vehicle on the Flightline *       b - - - 

17. LAND NAVIGATION 
 TR: AFMAN 24-306(I), T.O. 31R-2PSN11-1 and 
 FM 3-25.26. 

           

17.1. Use Maps            

17.1.1. Strip/Route/City/Highway *       1a b - - 

17.1.2. Military Grid/GEO Base *       1a b - - 

17.2. Navigation Aids 
 TR: AFMAN 24-306 (I), T.O. 31R-2PSN11-1 and 
 FM 3-25.26. 

           

17.2.1. Military GPS        A B - - 

17.2.2. Commercial GPS        A B - - 
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