
INBOUND TRANSPORTATION PROTECTIVE SERVICE MATERIAL CHECKLIST 

Receiving Arms Ammunition and Explosives (AA&E), Classified/Unclassified (Secret and Confidential), Nuclear 
Weapons-Related Materiel (NWRM), Sensitive and Controlled Items Checklist 

Authorized commercial carriers, to include the DoD Domestic Small Package Service (DESPS) BPA, may be used in 
CONUS. 

BPA/WWX will not be used for movement to or from an OCONUS location or to a CONUS port for an OCONUS 
destination shipment.  Hazardous items which are also classified or controlled are not authorized to move via 
BPA/WWX. 

US Postal Service will not be used to ship any NWRM

1. Does Individual processing receipt of shipment have proper clearance?

2.  Shipping document TCN#

3.  Type Shipment (Circle All That Apply): 

SECRET CONFIDENTIAL SENSITIVE CONTROLLED CRYPTO ITEM NWRM 

CIIC SRC

4. Is this an in-transit shipment?
 

 If YES, ensure completion of AF Form 4387 for onward movement. 

5 Was a REPSHIP received prior to shipment’s receipt?

6. Were carrier and origin TO contacted when shipment (s) was not received by the RDD? 

7.
 

Is shipment accurately consigned?  

8. Is there a DD Form 1907, Signature & Tally Record?
If NO, initiate a new DD Form 1907.

For dual driver TPS:  Did both drivers print name and sign DD Form 1907? 

Did TO personnel sign DD Form 1907 to show custody from carrier and then to receiving unit personnel? 

9. Is there a DD Form 626, Vehicle Inspection, from origin?  (Not applicable if NOT moving under SNS) 

If YES, continue completing form. If NO, initiate a new DD Form 626.

10. Do seal number(s) on documentation match with seal(s) on vehicle? 

If NO, annotate carrier reason. 

11. Are there any overages, shortages, damages? If YES, enter detailed description on movement document

Carrier must sign movement document to acknowledge overage, shortage, damages.

12. Do all shipment documents include printed name/signature/date of person accepting delivery? 

Were copies provided to the carrier?

13 Has shipment receipt been recorded in shipper system? Have CMOS transactions been closed out?

14.  Has a message been forwarded within 24 hours (2 hours for NWRM) to origin to acknowledge shipment receipt?  

15. 
For AF, CONUS to CONUS SNS shipments, was DTTS accessed to acknowledge receipt of SRC 1 and 2 
shipments?

16. A TDR MUST BE ACCOMPLISHED IF THERE WERE ANY “NO” ANSWERS TO QUESTIONS 5-10 or 

YES to 11.   

CERTIFICATION:   I certify that the above checklist items have been accomplished. 

INCHECKED BY: PRINTED NAME/SIGNATURE DATE/TIME 

CERTIFIED BY:  PRINTED NAME/SIGNATURE DATE/TIME 

AA&E
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NOTE: Ensure personnel receiving shipment are appointed in writing by unit commander, equivalent or 

designated representative.

1.  A DD FORM 1348-1A is the only acceptable shipping document for NWRM shipments with the exception 
of DOE shipments.  Issue a TDR if otherwise. 

2.  If shipment has multiple TCNs, copy to block 2 or attach CBL/manifest to verify TCNs and annotate “see 
attached document”. 

3.  Check all that apply for type of shipment.  Annotate CIIC and SRC codes from shipping document. 
Verify CIIC/PS codes are correctly reflected on shipment planning document (s). 

4.  If shipment is in-transit, ensure Outbound Checklist, AF Form 4387 is accomplished for onward movement.
 

5.  File with any additional advance documentation in Inbound files. 

6.  Must initiate tracer actions when shipment is not received.  Follow instructions in AFI 20-110 for NWRM 
shipments. 

7.  Check all documentation to ensure shipment was sent to correct consignee. 

8.  Initiate a DD Form 1907 when one is not available with the shipment.  For military shipments, air/truck 
manifest may be used to ensure control of the shipment.  Does not apply to DESPS shipments. 

9.  Complete the destination portion of the DD Form 626 before accepting the vehicle for delivery.  Deficiencies must be
addressed before off-loading or allowing in-transit vehicles/shipments to depart.  Contact final destination customer. 

10.  Self explanatory. 

11.  Self explanatory. 

12.  Provide legible signed and dated copies of documentation to carrier representative. 

13.  Shipment must be recorded in shipper system.  Movement document transactions must be closed in order to 
close the loop for the shipment. 

14.  All Air Force activities must acknowledge all REPSHIPs and protected cargo shipment receipts when 
requested.  Mandatory to acknowledge receipt of all NWRM REPSHIPs and shipments within 2 hours of 
receipt. 

15.  Mandatory DTR requirement to acknowledge receipt of all SRC 1 and 2 shipments in DTTS within 2 hours 
of carrier’s departure. 

16.  Perform TDR process IAW AFI 24-203 and DTR. 

In- checked By:  Self explanatory. 

Certified By: (Will not be the same as the In-Checked By Signatory)
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