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MEMORANDUM FOR DISTRIBUTION C
ALMAJCOMSs/FOAs/DRUS

FROM: SAF/MR
SUBJECT: Air Force Guidance Memorandum (AFGM) to AFI 36-2110, Assignments

1. By order of the Secretary of the Air Force, this guidance memorandum implements changes to AFI 36-
2110, Assignments. Compliance with this memorandum is mandatory and effective upon the publication
date of this AFGM. To the extent its directions are inconsistent with other Air Force publications, the
information herein prevails, in accordance with AFI 33-360, Publications and Forms Management.

2. This change revises temporary duty (TDY) travel and per diem waiver policy, annual reporting of
TDY assignments exceeding 180 consecutive days at any one location, and Assignment Availability Code
81 from 6 to 12 weeks. In addition, it incorporates ARC policy on Expedited Transfer.

3. Refer recommended changes and questions about this publication to the Office of Primary
Responsibility (OPR), using the AF Form 847, Recommendation for Change of Publication; route AF
Forms 847 from the field through appropriate functional chain of command to Air Force Personnel
Center, AFPC/DPAPP, 550 C Street West, Joint Base San Antonio - Randolph, TX 78140-4712 (e-mail
to afpc. DPAPP@us.af.mil). Ensure that all records created as a result of processes prescribed in this
publication are maintained IAW Air Force Manual (AFMAN) 33-363, Management of Records, and
disposed of IAW the Air Force Records Disposition Schedule (RDS) in the Air Force Records
Information Management System (AFRIMS). The authorities to waive wing/unit level requirements in
this publication are identified with a Tier (“T-0, T-1, T-2, T-3") number following the compliance
statement. See AFI 33-360, Publications and Forms Management, Table 1.1 for a description of the
authorities associated with the Tier numbers. Submit requests for waivers through the chain of command
to the appropriate Tier waiver approval authority, or alternately, to the Publication OPR for non-tiered
compliance items.

4. In collaboration with the Chief of Air Force Reserve (AF/RE) and the Director of the Air

National Guard (NGB/CF), the Deputy Chief of Staff for Manpower, Personnel and Services
(AF/AL) develops personnel policy for Air Force Military Assignments Programs. This Air Force
Instruction (AFI) may be supplemented at any level; all supplements must be approved by the Human
Resource Management Strategic Board (HSB) prior to certification and approval. This guidance
memorandum becomes void after 1 year has elapsed from the date of this memorandum, or upon
incorporation by interim change to, or rewrite of AFI 36-2110, whichever is earlier.

GABRIEL O. CAMARILLO
Assistant Secretary of the Air Force
(Manpower and Reserve Affairs)
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ATTACHMENT
Guidance Memorandum Change #4

*(CHANGE) 4.7.1. Restriction on Consecutive Number of Days TDY to Any One Location
(Other Than for Training or Operational/Contingency Deployments). Comptroller General
Decision, 38 Comptroller General 853 (1959), and Joint Travel Regulation 2230, state a TDY
assignment at one location may not exceed 180 consecutive days, except when authorized
through the secretarial process, see paragraph 4.7.3 for waiver requests. Airmen authorized to
perform a TDY under this provision are authorized per diem entitlements.

*(DELETE) 4.7.2.

*(CHANGE) 4.7.3. Requests for Waivers. The office of the Deputy Assistant Secretary, Force
Management Integration, Air Force Principal to Per Diem, Travel and Transportation Allowance
Committee (PDTATAC), is the Secretariat level approval authority in matters under the Joint
Travel Regulation (JTR) and is the authority for TDY's. Requests for waivers to the restrictions
in paragraphs 4.7.1 are submitted as shown below. For waivers of paragraph 4.7.1 (more than
180 consecutive days), the RegAF unit commander will initiate a waiver request and send it to
HQ AFPC/DPAPP, for Lt Cols and below and SMSgts and below, to AF/DPO for colonels
(including selectees), or to AF/DPE for CMSgts (including selectees) for processing to the Air
Force Principal to PDTATAC. (T-1) For the ARC, if the request involves MPA days, use the
Manpower MPA Manday Management System (M4S) to process the per diem waiver. (T-1) If
the request is for RPA or Guard/Reserve days, use the manual process to submit the per diem
waiver. (T-1) The manual process includes a letter with justification signed by the unit
commander or authorized representative processed through the appropriate chain of command to
AF/REPP or NGB/A1PS for processing to SAF/MR. TDYs requiring the Air Force Principal to
PDTATAC waiver must be submitted no later than 30 days in advance of the 181% day of duty.
(T-1) Waivers are considered when mission objectives or unusual circumstances develop
requiring an Airman to be TDY for longer than 180 consecutive days. The Airman's home
station unit commander or TDY location commander initiates the request, sends to HQ
AFPC/DPAPP (or AF/DPO or AF/DPE as appropriate) for processing to the the Air Force
Principal to PDTATAC. (T-0) All TDYs that are projected to exceed 365 consecutive days
require MAJCOMY/CV or staff equivalent endorsement prior to submission to AFPC/DPAPP.

*(ADDED) 4.7.3.6. The Air Force Principal to PDTATAC has determined that mission
objectives require that the following TDY's for more than 180 consecutive days are appropriate
and a TDY waiver is authorized. For this reason an individual TDY waiver does not need to be
processed:

*(ADDED) 4.7.3.6.1. Operational/Contingency Deployments in Excess of 180 Days, but less
than 365 Days. Individual TDY waivers are not required for operational/contingency
deployments exceeding 180 consecutive days but less than 365 executive days.

*(ADDED) 4.7.3.6.2. Operational/Contingency TDY Deployments in Excess of 365 Days. A
TDY deployment extension or waiver for a period in excess of 365 consecutive days must be
processed to the appropriate approval authority IAW USD(P&R) Memo, Deployment-to-Dwell
Mobilization-to-Dwell Policy Revision, 1 Nov 13, and CJCSM 3130.06A CH 1, 21 Nov 13.



*(ADDED) 4.7.3.7. 180 Day Rule Violation. In accordance with Joint Travel Regulation 2230,
Issuing a TDY order for 179 consecutive days, followed by a brief return to the PDS, followed
by another TDY order for return to the same location is a violation of the 180-consecutive-day
policy if the known/ reasonably anticipated, TDY duration was in excess of 180 days when the
initial order was issued. An example of the 180 day rule violation would be an Airman being
issued TDY orders to a location for 179 consecutive days, return the Airman to his or her
permanent duty station for a day or so, and then directing the Airman TDY back to the same
location.

*(ADDED) 4.7.3.8. Effective February 2016, annual reporting of all TDY assignments
exceeding 180 consecutive days at any one location is required. The report will be used to
identify TDY duration and type trends. AF/AL, in collaboration with AF/RE and NGB/CF, will
submit each calendar year a Total Force report broken out by component. The report will reflect
the type of TDY, i.e., operational / contingency and all other TDY's (except training); length of
TDY broken out as follows: 181 to 190 days; 191 to 200 days; 201 to 210 days; greater than
210. The report will highlight noted trends and provide a point of contact for each component.
Reports will be submitted annually for the calendar year period (1 Jan — 31 Dec) to SAF/MRM
via TMT no later than 28 Feb.

*(CHANGE) 2.39.3.2. To any CONUS location during the 24-week closed period (12-weeks before
or 12-weeks after expected delivery date).

*(CHANGE) Table 2.1 Line 62.

Table 2.1. Assignment Availability Codes.

Rule A B C D E F

Deferment Period
Appliesto | Applies to or Effective Date
Line Code Title Officers Enlisted Description | (see note 1)

Deferment of
female Airman | Date 12 weeks
diagnosed as beyond expected
pregnant by date of delivery of

medical child as shown in
authority (see | the medical
paragraph authority’s

62 81 Pregnancy X X 2.30) statement.




*(ADD) AZ26.5. ET for Air Force Reserve and Air National Guard

*(ADD) A26.5.1. The sexual assault victim forwards the Vice Wing Commander’s (or
equivalent) memo along with the ET application and all documents related to the ET (to include
the Exceptional Family Member Program [EFMP]) documentation and other applicable PCS
documentation) to his/her unit commander. (T-3) Upon receipt of an ET request from an Airman
who was sexually assaulted in the Line of Duty (LOD), the member’s current unit commander
will assist in fulfilling the Airman’s reassignment request. (T-3) Reassignments within the
reserve component are subject to provisions of Assignments within the Reserve Components, AFI
36-2115. Reassignment within the guard component are subject to provisions of Assignments
within the Air National Guard, ANGI 36-2101, and Expedited Transfer, Reassignment, or
Removal of National Guard Members Due to an Unrestricted Report of Sexual Assault, CNGBI
1303.01A. Air Force Reserve members and Air National Guard members assigned on temporary
active duty orders away from Home Station who desire ET will submit their request to the
Commander of the unit to which they are providing support. (T-3)

*(ADD) A26.5.2. Depending on the type of reassignment requested, in addition to the losing
unit commander, other parties involved in the reassignment process may include gaining
commander, Recruiter, Wing AGR Program Manager, Individual Mobilization Augmentees and
Individual Ready Reserve HQ RIO Detachment Commanders, HQ Air Force Personnel Center,
Senior Officer and Special Programs Support Branch, The Adjutant General, etc.

*(ADD) A26.5.2.1. For Guard General Officers or Colonels assigned to General Officer
Positions, ET reassignment location will be determined by the National Guard Bureau (NGB-
GO) and for Reserve General Officers or Colonels assigned to General Officer Positions, ET
reassignment location will be determined by AF/REG.

*(ADD) A26.5.3. Unit Commanders will assist Airmen electing reassignment with the
following options:

*(ADD) A26.5.3.1. Reassignment of the Airman by USAF to another location if the Airman
was sexually assaulted while performing Active Duty Other than for Training. (T-3) The
Airman may also be returned to the home unit of assignment with the Airman’s consent.

*(ADD) A26.5.3.2. Rescheduling or Excusal from Training. (T-3) A unit commander may
approve rescheduling or excusal from training, allow training with a different unit in the home
drill location, or consider allowing temporarily or permanently separate training on different
weekends or times (where possible) from the alleged offender,if their wing is capable to support
and provide training with proper staffing i.e. fulltime AGR or technician assigned within the
work center. (T-3)

*(ADD) A26.5.3.3. Reassignment within the Airman’s unit. (T-3) Unit Commander may
approve reassignment action. Assignment outside of an awarded AFSC will require entry into
retraining. Excess or Overgrade assignment is authorized for up to 24 months. (T-3)

*(ADD) A26.5.3.4. Reassignment within assigned Wing. (T-3) Reassignment of a member
between units serviced by the same FSS must have the concurrence of both gaining and losing
unit commanders. Airman’s CC contacts the Wing Recruiting office for assistance in locating



available positions. Gaining Commander initiates reassignment documentation in accordance
with FSS requirements. Excess or Overgrade assignment is authorized for up to 24 months. (T-3)

*(ADD) A26.5.3.5. Reassignment within current State. (T-3) Reassignment of a member
between units located within the same State must have the concurrence of both gaining and
losing unit commanders. Unit Commander will contact the Wing Recruiter for assistance. Wing
Recruiter will locate an available position and coordinate reassignment actions with the gaining
Wing’s Recruiter. (T-3)

*(ADD) A26.5.3.6. Reassignment to another State. (T-3) Unit Commander will contact the
Wing Recruiting office for assistance. (T-3) Wing Recruiter will locate an available position and
assist in coordinating reassignment actions between the losing and gaining organizations. (T-3)
For ANG, State-to-State transfers are subject to the provisions of ANGI 36-2002, Enlistment and
Reenlistment in the Air National Guard and as a Reserve of the Air Force.

*(ADD) A26.5.3.7. Reassignment for Military Technicians and Active Guard/Reserve (AGRs)
must be assigned as position incumbents to UMD positions compatible with their full-time
positions. (T-3)

*(ADD) A26.5.3.7.1. Reassignment for AGR must also be coordinated with the Wing AGR
Program Manager (T-3).

*(ADD) A26.5.3.7.2. Reassignment of Military Technicians should not be attempted without
guidance from the Airmen’s Wing Civilian Human Relations Office. Military reassignment
action may impact the member’s civil service status.

*(ADD) A26.5.3.8. NGB Statutory Tour Reassignment. Airman assigned to the Air National
Guard Bureau serving on a T10 Statutory tour are subject to the provisions of ANGI 36-6,
Statutory Tour Program. Contact Human Resources (NGB/HR) for assistance with reassignment
or voluntary tour curtailment actions.

*(ADD) A26.6. To enhance protection for the sexual assault victim, potential reassignment of
the alleged offender shall be considered by the Vice Wing Commander (or equivalent), balancing
interests of the sexual assault victim and the alleged offender. The Vice Wing Commander (or
equivalent) is required to consult with the servicing Staff Judge Advocate and Military Criminal
Investigation Organization in making this decision when there is an open investigation.
Reassignment options include a temporary or permanent change of assignment (PCA) or
permanent change of station (PCS) to a location determined by Air Force needs and if applicable,
the EFMP requirements of the alleged offender’s spouse or children. (T-3)

*(ADD) A26.6.1. The Vice Wing Commander (or equivalent) will notify an alleged offender
who has been selected for ET. (T-2) The alleged offender will then have an opportunity to
submit through his/her unit commander, location preferences for inclusion in the Vice Wing
Commander’s (or equivalent) memorandum. (T-3) The alleged offender will also have the
opportunity to submit documentation of family member’s enrollment in the EFMP, as well as
any other circumstances relating to the reassignment that he or she desires to bring to the Vice
Wing Commander’s (or equivalent) consideration. (T-3) The alleged offender shall be notified



that they have the right to consult with an Area Defense Counsel prior to submitting these
matters (T-3).

*(ADD) A26.6.2. The alleged offender’s unit commander will complete the vVMPF ET
application on behalf of the alleged offender and will submit it and all documents related to the
ET (to include Vice Wing Commander’s (or equivalent) memo of approved ET decision,
Exceptional Family Member Program (EFMP) documentation and other applicable PCS
documentation) to the TFSC if Regular Air Force and to the appropriate parties involved in the
reassignment process if Air Force Reserve and Air National Guard. (T-2) For Regular Air Force,
upon receipt of a Vice Wing Commander’s (or equivalent) ET from the alleged offender’s
commander through vMPF, the TFSC will forward to HQ AFPC/DPAPH for execution of
reassignment location. (T-2) The TFSC acts as the liaison between HQ AFPC/DPAPH and the
Airman selected for ET. For Air Force Reserve and Air National Guard, parties involved in the
reassignment process will execute reassignment (T-3).

*(ADD) A26.6.2.1. For Regular Air Force, HQ AFPC/DPAPH will evaluate the Airman’s
location preferences listed on the Vice Wing Commander’s (or equivalent) memo and facilitate
the reassignment. If preferences cannot be met based upon Air Force requirements, manpower
utilization, or an exceptional family member’s needs, AFPC will coordinate with the Vice Wing
Commander (or equivalent) on viable alternatives to prevent negative impact on the Airman’s
career and exceptional family member if applicable. (T-2) If the Vice Wing Commander (or
equivalent) is aware that the requester has an Area Defense Counsel, they will also notify the
ADC. (T-2) If location resolution cannot be obtained, AFPC/DPA is the final authority in
determining location of reassignment (T-3).

*(ADD) A26.6.3. When an Airman is selected for ET and is married to another Airman, join
spouse will be considered if join spouse is updated accordingly in the personnel system. (T-2)

*(ADD) A26.6.4. An alleged offender who has a spouse or children enrolled in the EFMP shall
provide appropriate medical or educational documentation concerning the EFMP situation upon
notification that their Vice Wing Commander (or equivalent) has selected them for ET (i.e., DD
Form 2792, plus addendums, DD Form 2792-1, IEP, AF Form 1466, 1466D, etc.). (T-2) An ET
reassignment cannot be approved unless the projected assignment location can meet the needs of
the exceptional family member IAW Attachment 25.

*(ADD) A26.6.5. Reassignment from CONUS to an overseas location, or between overseas
theatres, should not be considered unless it has been documented that family members or other
identified support network reside in the overseas area and the requester has expressed a
preference for transfer to the overseas location. Family members can be defined as mother,
father, siblings, and loco parentis. Requests to relocate to locations where family members other
than those defined reside will be considered on a case by case basis. (T-2)

*(ADD) A26.6.5.1. If a request for assignment is to a dependent-restricted area and the
Airman’s foreign-born spouse will be traveling to the native country, such information must be
included in the ET request. (T-2) If reassignment can be facilitated, a request for a designated
location move (DLM) to the native country must be processed per AFI 36-3020, Family Member
Travel (T-3).



*(ADD) A26.6.7. If an Airman’s parent organization is relocated or deactivated after an Airman
is reassigned there due to an ET request, he or she should be considered for intra-command
reassignment to another organization on the same base. If no authorization for their specialty
exists on base, or if the base is being deactivated, reassignment instructions will be provided by
HQ AFPC/DPAPH for Regular Air Force.

*(ADD) A26.6.8. Assignment availability codes, assignment limitation codes and medical
limitation codes must also be addressed prior to reassignment. (T-2) The goal for transferring the
alleged offender is a timely reassignment with minimal disruption to an Airman’s career and
family



The below changes to AFI 36-2110, dated 22 September 2009, through IC 2, dated 8 June 2012,

and through AFGMS3, dated 16 July 2015, remain in effect.

2.39.4. During the 12-month period after the birth of a child to an Airman, deferment from PCS
is authorized (see Table 2.2, ALC “A”). The military mother will be deferred from assignment
to a dependent-restricted overseas tour or an accompanied overseas tour when concurrent travel
is denied. (T-0) The military mother may waive this deferment. Unless the military mother
waives the deferment, she is not to depart on PCS to an OS short location where the
unaccompanied tour length is less than 18 months unless permission has been granted to serve
the accompanied by dependents tour (when an accompanied tour is authorized). (T-0)
Regardless of the tour length of the OS location, concurrent travel must have been granted so
the mother and child could travel OS together. (T-1) The 12-month post-delivery deferment is
not authorized if approval has been granted for the mother and child to travel OS concurrently.
The 12-month deferment applies to any TDY.

Table 2.2. Assignment Limitation Codes.

LINE | A B C D E
Code | Title Description Effective Date Limitation on PCS
(Applies to both and Duration Selection
officers and
enlisted unless
indicated
otherwise)
1 A Post Delivery | Female Airman with | Date of child's Eligible; establish
Deferment newborn child (post | birth plus 12 RNLTD consistent
delivery deferment). | months with expiration of
limitation. See
paragraph 2.27. See
note 1. (T-1)

5.10.3.2. "Dependents may be authorized certain travel allowances IAW the Joint Travel Regulation
(JTR), Chapter 4, Part I, 4920, while Airman is filling an ITDY. ITDY dependent travel and
transportation allowances to an alternate place may be authorized only when the deploying
Airman's Air Expeditionary Force (AEF) orders do not provide for return to his or her Permanent
Duty Station and the deployment period meets the requirements specified in JTR Para 4920A.
Questions on JTR dependent allowances should be referred to the Base Transportation Management
Office (TMO) or base Financial Services Office (FSO)."




Attachment 24
HUMANITARIAN REASSIGNMENT AND DEFERMENT
1. The changes outlined below are approved for immediate implementation.

A24.6.7. previous verbiage DELETED (renumbered below); replaced in Attachment 26,
Expedited Transfers or referred to Attachment 12, Threatened Persons Assignments.

A24.6.7. Reassignment requests due to an Airman’s spouse or child who was sexually assaulted
will be considered for approval by HQ AFPC/DPAPH when paragraph A24.6.7.2 does not apply.
The request for reassignment must be fully substantiated by the appropriate medical authority
that remaining in the area where the incident occurred would be detrimental to the welfare of the
family member.

A24.6.7.1. Airmen may request a specific base for reassignment following a sexual assault
incident involving the spouse or child; however, manning must fully support the Airman’s
desired location. The primary consideration is to relocate the Airman’s family away from where
the incident occurred. Retraining may be considered for this type of request on a case-by-case
basis.

A24.6.7.2. If the sexual assault occurred within the family or with an intimate partner,
reassignment requests will be under the Humanitarian Assignments policy when it is essential in
establishing or operating an effective Family Advocacy program according to AFI 40-301,
Family Advocacy. (T-1) The Family Advocacy Program (FAP), consistent with DODD 6400-1
(Reference (0)) and DOD instruction (DODI) 6400.06 (Reference (p)), covers adult military
dependent sexual assault victims who are assaulted by a spouse or intimate partner and military
dependent sexual assault victims who are 17 years of age and younger. The installation SARC,
FAP and domestic violence intervention and prevention staff shall direct coordination when a
sexual assault occurs within a domestic relationship or involves child abuse. (T-3)

NOTE: While requests for humanitarian consideration must usually be initiated by the
member, there are some instances involving family advocacy issues where the member does
not desire assignment or assignment cancellation and there are no quality control factors that
would support such action. In these situations, the member’s commander can request
assignment or assignment cancellation via humanitarian deferment when the basis is to
continue or obtain treatment for family advocacy issues. The request must be fully
documented and endorsed by the local Family Advocacy Officer (see paragraph 3.8.10.2 for
personnel assigned overseas). (T-3)

*(CHANGE) A24.8.3.2. When an Airman is married to another Airman and desires join spouse
consideration, a join spouse intent letter must accompany the Airman'’s application in order for
the military spouse to also be considered for assignment action. (T-2)



Attachment 25
EXCEPTIONAL FAMILY MEMBER PROGRAM (EFMP)

*(CHANGE) A25.8.3.4. When an Airman is married to another Airman and desires join spouse
consideration, a join spouse intent letter must accompany the Airman's application in order for
the military spouse to also be considered for assignment action. (T-2)

Attachment 26
EXPEDITED TRANSFER

A26.1. Expedited Transfer (ET) requests are only applicable to service members who file an
unrestricted report of sexual assault. At the time of the sexual assault report, Airmen will be
informed of the availability of an ET and will receive assistance from the Sexual Assault
Prevention and Response (SAPR) Office when requesting an ET. (T-0) If an Airman is the
victim of stalking or other sexual misconduct (i.e., indecent viewing, visual recording, or
broadcasting; forcible pandering; indecent exposure) and files a report with law enforcement, the
Airman may also request an ET with assistance from the Victim and Witness Assistance
Program in the installation’s Legal Office. An ET request initiated on behalf of another will not
be accepted.

A26.2. Airmen who were sexually assaulted and request transfer following threats of bodily
harm or death, should be encouraged to immediately report the threat to their commander, law
enforcement authorities, SARC, Victim Advocate or Special Victims Counsel. The office
receiving a request for transfer based on threats of bodily harm or death will also immediately
report the threat to the Airman’s commander and law enforcement authorities. (T-0) Requests to
transfer under these circumstances will be handled in accordance with AFI 36-2110, Assignments
Attachment 12, Threatened Person Assignments. (T-1)

A26.3. Ordinarily only one ET may be approved for each unrestricted reported incident.
Subsequent ET requests will only be considered when the alleged offender is later assigned to
the same duty location as the Airman who filed the unrestricted report of sexual assault, stalking,
or other sexual misconduct or when the victim is being retaliated against at the new duty station.
(T-1)

A26.3.1 The sexual assault victim forwards the installation or host Wing Commander’s (this
may be delegated to the installation or host Vice Wing Commander) memo along with the
VMPF ET application and all documents related to the approved ET (to include the Exceptional
Family Member Program [EFMP] documentation and other applicable PCS documentation) to
his/her unit commander who then forwards to the Total Force Service Center (TFSC) at HQ
AFPC. (T-2) Upon receipt of an installation or host Vice Wing Commander’s approved ET
from the sexual assault victim’s commander through vMPF, the TFSC will forward to
Headquarters Air Force Personnel Center, Humanitarian and EFMP Assignments Branch, (HQ
AFPC/DPAPH) for execution of reassignment location. (T-2) The TFSC acts as the liaison
between HQ AFPC/DPAPH and the Airman approved for ET.



*(CHANGE) A26.3.2. HQ AFPC/DPAPH will evaluate the Airman’s location preferences
listed on the installation or host Wing Commander’s memo and facilitate the reassignment. (T-
2) If preferences cannot be met based on Air Force requirements, manpower utilization, or an
exceptional family member’s needs, AFPC will coordinate with the installation or host Wing
Comander on viable alternatives to prevent negative impact on the Airman’s career and an
exceptional family member, if applicable. (T-2) If the installation or host Wing Commander or
SARC are aware that the requester has a Special Victims Counsel (SVC), the installation or host
Wing Commander or SARC will also notify the SVC of the ET decision and the duty assignment
location within two duty days of a reassignment decision being made . (T-3) If location
resolution cannot be obtained, the discussion will be resolved between AF/CVS and AFPC/CC.
(T-1)

A26.3.2.1. For colonels (including selectees), and chiefs (including selectees) while requests are
submitted initially to HQ AFPC, the final authority in determining reassignment location is
AF/DPO and AF/DPE, respectively. Throughout this AFGM when HQ AFPC/DPAPH is
referred to, substitute AF/DPO if the Airman is a colonel or colonel select, and AF/DPE if the
Airman is a chief or chief select.

A26.3.3. Reassignment from CONUS to an overseas location, or between overseas theatres,
should not be considered unless it has been documented that family members or other identified
support network reside in the overseas area and the requester has expressed a preference for
transfer to the overseas location. Family members can be defined as mother, father, siblings, and
loco parentis. Requests to relocate to locations where family members other than those defined
reside will be considered on a case by case basis.

A26.3.3.1. If a request for assignment is to a dependent-restricted area and the Airman’s
foreign-born spouse will be traveling to the native country, such information must be included in
the ET request. (T-2) If reassignment can be facilitated, a request for a designated location move
(DLM) to the native country must be processed per AFI 36-3020, Family Member Travel.

*(CHANGE) A26.3.4. When an Airman is married to another Airman and desires join spouse
consideration, a join spouse intent letter must accompany the Airman’s application in order for
the military spouse to also be considered for assignment action. (T-2)

A26.3.5. An Airman desiring ET who has a spouse or children enrolled in the EFMP must
include appropriate medical or educational documentation concerning the EFMP situation with
the ET request (i.e., DD Form 2792, plus addendums, DD Form 2792-1, IEP, AF Form 1466,
1466D, etc.). (T-2) An ET reassignment cannot be approved unless the projected assignment
location can meet the needs of the exceptional family member IAW Attachment 25.

A26.3.6. An Airman will generally only be delayed from departing PCS when they are
required to remain for completion of a criminal or disciplinary investigation or action in which
they are the subject, including investigation and trial by US military or civil authorities or
administrative actions under the Uniform Code of Military Justice, or AFI 36-2606,
Administrative Discharge Procedures for Commissioned Officers, or AFI 36-3208,
Administrative Separation of Airmen. If the requester has a SVC, the installation or host Wing
Commander or SARC will notify the SVC of the ET delay and the reason for the delay within
two duty days of the decision to delay. (T-3)



A26.3.6.1. If an Airman who has been approved for an ET has also undergone past disciplinary
action, but the commander does not deem a separation is appropriate, the losing unit commander
must formally notify the gaining unit commander, in writing, of any incomplete administrative or
disciplinary actions and provide a comprehensive analysis of the member’s duty related or
personal problems related to the administrative or disciplinary action. (T-2)

A26.3.7. If an Airman’s parent organization is relocated or deactivated after an Airman is
reassigned there due to an ET request, he or she should be considered for intra-command
reassignment to another organization on the same base. If no authorization for their specialty
exists on base, or if the base is being deactivated, reassignment instructions will be provided by
HQ AFPC/DPAPH. (T-2)

A26.3.8. Retraining or crossflow actions will be considered on a case by case basis by
AFPC/DPAPH, since the goal is timely reassignment actions with minimal disruption to an
Airman’s career. All retraining actions will be coordinated through AFPC/DPS. (T-2) Asa
general rule, reassignment into a special duty position is not considered since the selection
process is under a nominative process and requires additional training. Additionally, when an
Airman requires reclassification prior to ET reassignment, HQ AFPC/DPAPH will coordinate
with AF/A1PT. (T-1)

A26.3.9. If an Airman submits a request for reassignment and the circumstances change prior to
a final decision or the Airman’s departure on assignment, he or she must immediately inform
either the MPS or the TFSC, who in turn notifies HQ AFPC/DPAPH. (T-2) A message reply will
be provided with final disposition instructions. (T-2) Once an Airman has departed on an ET
reassignment, the request can no longer be withdrawn.

A26.4. To enhance protection for the sexual assault victim, potential reassignment of the alleged
offender shall be considered by the installation or host Wing Commander, balancing interests of
the sexual assault victim and the alleged offender. (T-2) The installation or host Wing
Commander is required to consult with the servicing Staff Judge Advocate and Military
Criminal Investigation Organization in making this decision when there is an open investigation.
(T-2) Reassignment options include a temporary or permanent change of assignment (PCA) or
permanent change of station (PCS) to a location determined by Air Force needs and if applicable,
the EFMP requirements of the alleged offender’s spouse or children.

A26.4.1. The installation or host Wing Commander will notify an alleged offender who has
been selected for ET. (T-2) The alleged offender will then have an opportunity to submit through
his/her unit commander, location preferences for inclusion in the installation or host Wing
Commander’s memorandum. (T-3) The alleged offender will also have the opportunity to
submit documentation of family member’s enrollment in the EFMP, as well as any other
circumstances relating to the reassignment that he or she desires to bring to the installation or
host Wing Commander’s consideration. (T-3) The alleged offender shall be notified that they
have the right to consult with an Area Defense Counsel prior to submitting these matters. (T-3)

A26.4.2. The alleged offender’s unit commander will complete the vMPF ET application on
behalf of the alleged offender and will submit it and all documents related to the ET (to include
installation or host Wing Commander’s memo of approved ET decision, Exceptional Family



Member Program (EFMP) documentation and other applicable PCS documentation) to the
TFSC. (T-3) Upon receipt of a installation or host Wing Commander’s ET from the alleged
offender’s commander through vMPF, the TFSC will forward to HQ AFPC/DPAPH for
execution of reassignment location. The TFSC acts as the liaison between HQ AFPC/DPAPH
and the Airman selected for ET.

A26.4.3. HQ AFPC/DPAPH will evaluate the Airman’s location preferences listed on the Vice
Wing Commander’s (or equivalent) memo and facilitate the reassignment. (T-2) If preferences
cannot be met based upon Air Force requirements, manpower utilization, or an exceptional
family member’s needs, AFPC will coordinate with the installation or host Wing Commander
on viable alternatives to prevent negative impact on the Airman’s career and exceptional family
member if applicable. (T-2) If the installation or host Wing Commander is aware that the
requester has an Area Defense Counsel, they will also notify the ADC. (T-3) If location
resolution cannot be obtained, AFPC/DPA is the final authority in determining location of
reassignment.

A26.4.4. When an Airman is selected for ET and is married to another Airman, join spouse will
be considered if join spouse is updated accordingly in the personnel system. (T-2) A join spouse
letter is required with the ET package. (T-2)

A26.4.5. An alleged offender who has a spouse or children enrolled in the EFMP shall provide
appropriate medical or educational documentation concerning the EFMP situation upon
notification that their installation or host Wing Commander has selected them for ET (i.e., DD
Form 2792, plus addendums, DD Form 2792-1, IEP, AF Form 1466, 1466D, etc.). (T-2) An ET
reassignment cannot be approved unless the projected assignment location can meet the needs of
the exceptional family member IAW Attachment 25.

A26.4.6. Reassignment from CONUS to an overseas location, or between overseas theaters,
should not be considered unless it has been documented that family members reside in the
overseas area and the requester has expressed a preference for transfer to the overseas location.
Family members can be defined as mother, father, siblings, and loco parentis. Requests to
relocate to locations where family members other than those defined reside will be considered on
a case by case basis. (T-2)

A26.4.6.1. If arequest for assignment is to a dependent-restricted area and the Airman’s
foreign-born spouse will be traveling to the native country, such information must be included in
the ET request. (T-2) If reassignment can be facilitated, a request for a designated location move
(DLM) to the native country must be processed per AFI 36-3020, Family Member Travel.

A26.4.7. If an Airman’s parent organization is relocated or deactivated after an Airman is
reassigned there due to an ET request, he or she should be considered for intra-command
reassignment to another organization on the same base. If no authorization for their specialty
exists on base, or if the base is being deactivated, reassignment instructions will be provided by
HQ AFPC/DPAPH.

A26.4.8. Assignment availability codes, assignment limitation codes and medical limitation
codes must also be addressed prior to reassignment. The goal for transferring the alleged
offender is a timely reassignment with minimal disruption to an Airman’s career and family.
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Chapter 1
ASSIGNMENT AUTHORITY

1.1. Assignment Authority. The Department of Defense (DOD) allocates funds, delegates
authority and directs policies for TDY assignment and permanent change of duty station (PCS)
assignment of AF military personnel. This instruction implements DOD directives and
instructions and contains the authority, AF policies and procedures, to select personnel and direct
their temporary or permanent assignment or reassignment to satisfy national security
requirements. PCS may also be directed to ensure equitable treatment of Airmen, such as PCS
from overseas (OS) to the continental United States (CONUS), upon completion of the
prescribed OS tour. This instruction must be cited as the assignment authority only for
operational (including rotational), training (including formal education and professional military
education) and force structure assignments. Use Table 1.1 to find information on specific
assignment policies/procedures.

1.1.1. Designated Assignment Authority and Assignment Office of Primary Responsibility
(OPR). Table 1.2 shows the designated assignment authorities and OPRs to which authority
is delegated for assignments and related actions prescribed by this instruction. The AF uses a
centralized assignment system to ensure compliance with laws; personnel management
directives and instructions; functional area directives and instructions; to ensure assignments
and related actions are cost effective; fair and equitable; and to maintain personnel
accountability. PCS assignment authority must not be further delegated. TDY assignment
authority is delegated as shown in Chapter 4.

1.1.2. Other PCSs. There are a number of reasons why Airmen may be directed, authorized,
or entitled to make a PCS. Some examples are upon accession, upon separation or
retirement, as a patient, as a prisoner, for administrative actions or boards, in connection with
judicial proceedings, and so on. When PCS is for reasons other than those cited in
paragraph 1.1, the PCS authority, funding authorization, and policies and procedures to be
followed should be within the instruction which requires the PCS (see Attachment 22). To
assist in determining whether or not to request a PCS IAW this instruction or some other AF
instruction, use this general test: If the reason for the PCS is not for the purpose of an
Airman filling a funded vacant manpower authorization and to perform duty in his or her Air
Force specialty, and selection of the Airman was not based on individual qualifications and
the PCS eligibility policies and procedures prescribed in this instruction, then the PCS is not
within the authority of this instruction. When a PCS is necessary and no AF instruction
authorizes the move, then a request for PCS may be submitted as outlined in paragraph 1.5,
Exceptions. In one way or another, the MPS provides support for all PCSs. Therefore, to
assist MPS’ in identifying appropriate OPRs for PCS-related queries, Table 1.2 and
Attachment 22 are provided for information purposes.

1.1.3. Permanent Change of Assignment (PCA) and Permanent Change of (Duty) Station
(PCS). Normally, an Airman is assigned to a unit to fill a manpower position and perform
duty at the same location as the unit. As a general assignment policy, Airmen are not
permanently assigned (including detailed, attached, etc.) to a location unless an AF unit (or
AF element for DOD organizations) has officially been established at that location.
Assignment of Airmen OS without proper establishment of an AF unit at the location where
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the Airman will actually perform duty can create severe problems (for example, if no Status
of Forces Agreement (SOFA) exists, or an existing agreement does not cover an Airman
and/or his or her family, when the rate of pay and allowances is different at the actual duty
station in relation to the location of the manpower authorization to which the Airman may be
assigned, etc.). Assignments contrary to this policy circumvent the AF manpower system
and personnel assignment and accountability systems, can affect an Airman’s allowances and
pay, and can have serious consequences. Exceptions may be considered according to
paragraph 1.5.

1.1.3.1. PCA with PCS. When Airmen physically perform duty at a location which is the
same as the organization to which they are assigned, and upon reassignment will
physically perform duty at a new location, then this is a permanent change of assignment
(PCA) with concurrent permanent change of duty station (PCS).

1.1.3.2. PCA without PCS.

1.1.3.2.1. When an Airman is permanently reassigned from one organization to
another organization with no change of permanent duty station, this is a PCA without
PCS (PCA w/o PCS), or

1.1.3.2.2. When an Airman is permanently reassigned from one permanent duty
station to another (that is, the duty location [codes] are different) this is normally a
PCS, except when both locations are within the corporate limits of the same city or
town, then both locations are considered to be within the same permanent duty station
for PCS allowance purposes (see paragraph 2.50). In such cases, notwithstanding
the change of permanent duty stations, the move is still managed as a PCA w/o PCS.
In other words, the rules for management of PCSs do not apply if it is a PCS without
PCS allowances.

1.1.3.3. PCS without PCA. There are times when it may be necessary to direct Airmen
to physically change stations, but it may not be appropriate to change the unit to which
they are assigned. This is rarely necessary for assignments directed IAW this instruction,
but is common in connection with PCSs IAW other AFIs. For example, an Airman
returning from OS for normal retirement may be assigned PCS w/o PCA to a retirement
processing base. During the time between departure from the OS area and actual
retirement date, the Airman remains assigned for manning, accountability and other
purposes, to their last unit of assignment OS.

1.2. Assignment Requests. The Director of Assignments (or equivalent) in coordination with
major commands (MAJCOMs), field operating agencies (FOA), and direct reporting units
(DRU), is authorized to initiate assignments for Airmen currently assigned to
MAJCOM/FOA/DRU to fill valid vacant manpower authorizations. This does not preclude
certain actions authorized to be initiated below MAJCOM/FOA/DRU level which flow directly
to the assignment OPR. Below are assignments initiated on behalf of the MAJCOM/FOA/DRU
by the assignment OPR in coordination the Career Field Functional Manager:.

1.2.1. PCS assignments prescribed by this instruction, intracommand or intercommand, with
or without permanent change of assignment (PCA).

1.2.2. Any intercommand PCA (between units of different commands) action prescribed by
this instruction (with or without PCS).
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1.2.3. (Officers only.) Any intracommand PCA w/o PCS where officer changes senior rater
(for example, wing to MAJCOM, MAJCOM to NAF, etc.).

1.2.4. Any change of position involving a colonel (including selects) into or out of a Defense
Acquisition Workforce Improvement Act (DAWIA) controlled position, joint duty controlled
position, or position of command at the group level, requires prior approval by the Air Force
Senior Leadership Management Office (AFSLMO), AF/DPO, whether the position change
isa PCA or PCS.

1.2.5. Assignment of an officer to an unauthorized position (see paragraph 2.46).

1.2.6. Assignment of an officer with the grade Lt Col or below to an authorized colonel
position must be approved in advance by AF/DPO (with the exception of judge advocates).

1.2.7. Any change of an officer’s Duty AFSC (DAFSC), excluding:
1.2.7.1. Upgrade to the fully qualified level.
1.2.7.2. Change directed by the assignment OPR.
1.2.7.3. Change resulting from completion of formal education and training courses.
1.2.7.4. Changes as the result of AFSC conversions or AFSC management actions.

1.2.7.5. Requests for utilization or assignment (TDY or PCS) other than IAW with the
above paragraphs may be submitted for consideration according to paragraph 1.5,
Exceptions.

1.2.8. Submit requests containing the information and using the method prescribed by
applicable instructions, manuals and/or guidance as follows:

1.2.8.1. For general officers (including brigadier general selects), as instructed by
AFSLMO, AF/DPG

1.2.8.2. For colonels (including selects), out of system, at least 90 days before the
required report not later than date (RNLTD), as instructed by AF/DPO

1.2.8.3. For judge advocates, as instructed by the assignment OPR.

1.2.8.4. For officers, Lt Col and below (including Medical Service and Chaplains), at
least 240 days before the required RNLTD, unless otherwise agreed to by the assignment

OPR.

1.2.8.5. For Airmen with the grade of CMSgt (including selects), as instructed by
AF/DPE.

1.2.8.6. For Airmen with the grade of SMSgt and below, as instructed by HQ
AFPC/DPAA.

1.3. Distribution of Personnel. Personnel are distributed to meet the overall needs of the AF as
follows:

1.3.1. According to DOD Directive 1315.7, Military Personnel Assignments, and DODI
1315.18, Procedures for Military Personnel Assignments.

1.3.2. As equitably as possible between CONUS MAJCOMs (or equivalent) within a
specialty and grade. Additionally, for enlisted Airmen, according to Manning Unit Group
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(see Attachment 1, Definitions), the plug table (see Attachment 1, Definitions) and the
manning priority plan when submitted by the MAJCOM (or equivalent) to HQ
AFPC/DPAA5. NOTE: Normally overseas units are not manned over 100 percent.

1.3.3. According to guidance from the Air Staff functional area OPRs.

1.3.4. According to written Memorandum of Agreement (MOA) for special circumstances.
An MOA may be terminated by the designated assignment authority shown in Table 1.2
when it no longer serves the best interests of the AF.

1.3.5. Asdirected by the designated assignment authority shown in Table 1.2.

1.4. Waivers (see Attachment 1, Definitions). A formal waiver process is established when a
need exists often enough to deviate from a provision established by this instruction (e.g., a
standard, a requirement, a limit, etc.). Use this paragraph as the basic guidance for processing a
waiver, except when a paragraph, table or attachment contains specific waiver instructions.
There is no mandatory format, unless a paragraph, table or attachment prescribes the waiver
content and/or format, but all requests must be justified. Also see paragraph 1.5, Exceptions, to
determine when a request for an exception may be appropriate instead of a request for waiver.

1.4.1. Justification. Justification for a waiver must show how approval is in the best interests
of the AF from the standpoint of operational necessity. Waiver requests must not be
approved based solely on personal desires or for personal reasons but may coincidentally
satisfy an Airman’s personal desires or needs. Situations which are not based on operational
necessity might be considered as an exception, see paragraph 1.5. Requests which do not
meet the justification criteria for either a waiver or an exception should not be submitted.

1.4.2. Originator Level. DOD or this instruction requires certain waivers "originate” no
lower than a minimum level. It is recognized that requests are often "initiated" at a lower
level (such as unit or group commander). Requests initiated at a lower level, but endorsed at
the minimum originator level, are acceptable. Waivers may be initiated in one of the
following two ways:

1.4.2.1. An Airman may initiate a waiver request on his or her own behalf only when
specifically authorized in a paragraph, table, or attachment. In all other instances,
requests by Airmen which require waiver(s) must be submitted as an exception according
to paragraph 1.5.

1.4.2.2. An official responsible for a mission which cannot be effectively accomplished
except by waiver of a provision established by this instruction may initiate a waiver
request. When a minimum originator level has been established, a paragraph, table, or
attachment must state the minimum level. The intent of the minimum originator level is
to limit the number of waivers and restrict requests to those which are operationally
essential. It is not the intent to require (or prohibit) an official at the minimum originator
level to endorse waiver requests from Airmen. It is the intent for these officials to
originate or endorse only those waiver requests essential to accomplish their mission.
Regardless of the originating level, all requests must meet the justification criteria for
approval.

1.4.3. Commander Actions. All waiver requests must be routed through the unit
commander, except those originated above the unit level which should be coordinated with
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the unit commander (for colonels (including selects), coordinate at least one level below the
level of origination). A unit or higher level commander may disapprove a waiver request if it
is not justified and must advise the requester of the reasons for disapproval. Commanders
may address the impact approval might have on their local mission in their forwarding
endorsement. When a unit commander recommends approval or concurs, he or she forwards
the request to the Career Development Element of the servicing Military Personnel Element
(MPF/E) for a recommendation and, if necessary, forwarding to the minimum originator
level, unless the request is being processed through command channels. Waiver requests not
initiated by an Airman must indicate whether or not the Airman has been advised and include
volunteer status, if determined.

1.4.4. MPS Actions. MPS’ must assist Airmen and commanders in ensuring that the
requirements established by this instruction are met. MPS’ should advise the Airman, the
unit commander or minimum originator level, as appropriate, when a waiver request does not
appear to be justified or some other requirement is not met. Submission of a waiver request
must not be the basis for delay in PCS processing or delay in complying with other actions
within the time frames prescribed, except as follows. When the MPS receives a waiver
request of an urgent nature which might have a bearing on an Airman’s pending PCS, the
MPS must contact the appropriate assignment OPR (Table 1.2) for guidance without delay.
Advise Airmen that submission of a waiver request does not change their duty status (for
example, it does not change them from a leave status to a present for duty or TDY status).
Submission of a waiver request is not the basis for failure of an Airman to meet a port call or
RNLTD, and does not delay the requirement that they make a decision under the 7-day
option, or negate any other requirement. In urgent situations, the MPS may send a request to
the HQ AFPC assignment OPR or other OPRs for consideration/resolution.

1.4.5. Assignment OPR and Approval Authority Actions. The MPS normally forwards
assignment waiver requests to the assignment OPR, unless instructed otherwise. The
assignment OPR may approve or disapprove a request when authorized, or make a
recommendation and forward the request to the approval authority.

1.5. Exceptions (see Attachment 1, Definitions). Exceptions to policies, procedures, or other
provisions of this instruction may be considered when an action is prohibited; is not addressed; a
criterion is not met and there are no waiver provisions established; or, there are waiver
provisions but that criteria is not met. Use this paragraph as the basic guidance for processing a
request for exception, unless a paragraph, table, or attachment contains specific instructions for
exceptions. There is no mandatory format, but all requests must be justified.

1.5.1. Justification. A request for an exception may be justified:
1.5.1.1. Based upon operational necessity, or

1.5.1.2. When compliance with a requirement would result in an injustice, a severe
inequity, or a personal hardship significantly greater than other Airmen encounter in
similar circumstances, or

1.5.1.3. When it is shown an exception serves the overall best interests of the AF.

1.5.2. Requester or Originator Level. Unless a paragraph on a subject specifies a minimum
level, there is no minimum originator or requester level for a request for exception (including
a request which might require waivers). A request for exception may be submitted by an
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official responsible for a mission (that is, unit or group commander, etc.), or an Airman may
submit a request on him or herself. Exception requests from Airmen may be endorsed by
senior level officials at their discretion. However, requests from Airmen must still be
evaluated based on the justification. Disapproval or an Airman’s request which has been
endorsed by a senior official must not be construed as disapproval of a request originated by
a senior official. All requests must cite what exception is requested. Requests initiated by
Airmen must be submitted through their unit commander. (NOTE: When an exception
request warrants approval but requires a waiver, the assignment authority serves as the
minimum originator level and submits a waiver request to the waiver approval authority.
Refer to paragraph 3.8.9.2 or 2.25.3 to ensure compliance with appropriate requestor levels
for TOS or curtailment waivers.)

1.5.3. Commander Actions. Unit commanders must review requests by Airmen and
determine if the required justification exists. A unit commander, or higher level commander,
may disapprove an Airman’s request if it is not justified and must advise the Airman of the
reasons for disapproval. Commanders may address the impact approval may have on their
local mission in their forwarding recommendation. When a commander recommends
approval, he or she must forward the request to the MPS unless the request is being
processed through command channels. Exception to policy requests submitted by other than
the Airman must indicate whether or not the Airman has been advised and include volunteer
status, if determined.

1.5.4. MPS Actions. The MPS must assist Airmen and commanders in ensuring the
requirements established by this instruction are met. MPS’ should advise an Airman, the unit
commander, or other requester when a request does not appear to be justified or fails to meet
some other requirement. Submission of an exception request must not be the basis for delay
in PCS processing or delay in complying with other actions within the time frames
prescribed, except as follows. When the MPS receives a request of an urgent nature which
might have a bearing on an Airman’s pending PCS, the MPS must contact the appropriate
assignment OPR for guidance without delay. Advise Airmen that submission of an exception
request does not change their duty status (for example, it does not change them from a leave
status to a present for duty status or TDY status). Submission of an exception request is not
the basis for failure of an Airman to meet a port call or RNLTD, and does not delay the
requirement that they make a decision under the 7-day option, or negate any other
requirement. In urgent situations, the MPS may send a request to the HQ AFPC assignment
OPR or other OPRs to expedite a final decision.

1.5.5. Assignment OPR and Approval Authority Actions. Requests for exceptions to policy,
procedures, or other provisions will be addressed to the office shown below for Airmen as
indicated. These offices, with input from the assignment OPR when necessary, may
disapprove a request, approve it, or make a recommendation for consideration by the
appropriate approval level. When the authority to approve a request is within the office
shown below, the approved exception will be forwarded to the assignment OPR for
appropriate action. When an exception (or a waiver in conjunction with an exception)
requires approval at a higher level, then the assignment OPR prepares a request for
assignment, curtailment, or other action, and submit it to the appropriate approval level and
include the exception approval, or recommendation for approval, from the office listed
below.
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1.5.6.
1.5.6.1. AF/DPG for all general officers, including brigadier general selects.

1.5.6.2. AF/DPO for colonels, including colonel selects, of any competitive category
(except judge advocates, see paragraph 1.5.6.3).

1.5.6.3. AF/JAX for judge advocates.

1.5.6.4. HQ AFPC/DPAPP for officers in the grade of lieutenant colonel and below.
1.5.6.5. AF/DPE for enlisted Airmen in the grade of CMSgt, including CMSgt selects.
1.5.6.6. HQ AFPC/DPAPP for enlisted Airmen in the grade of SMSgt and below.

Table 1.1. Subject List (Alphabetical). For on-line users. To view a reference, “click” on it
and reference will appear on your screen.

A B C D E

Subject (see note) Paragraph | Table Attach Other

Accompanied Equivalent Tour 3.2 JFTR

Length Program (Officers) Appendix Q

Active Duty Service Commitment | 2.28

(ADSC)

Adjustment of ODSD/STRD for | 3.5 Table 3.3

PCS

Adjustment of ODSD/STRD for | 3.5 Table 3.4

TDY

Administrative/Disciplinary 2.40

Action En Route PCS

Adoption 2.19 Table 2.2 | Attach 24

Advance Academic Degree 2.42,2.60

(AAD)

Assignment (Officer)

Advanced Assignment/Deferment | 5.12 Attach 23

for Deployed Airmen (AAD)

(Officer/Enlisted)

Aircrew Assignments (Enlisted) | 2.57

Air Force Assignment System 2.32 Attach 17

(AFAS)

(Officer only)

Air Travel in conjunction with 2.56

PCS/TDY

Alaska/Hawaii Tour Length 3.2(3.2.4) JFTR
Appendix Q

Allowances, PCS 2.6 JFTR

Assignment Action Number 2.55

(AAN)

Assignment after Commissioning | 2.22

(From Enlisted Status)
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Assignment Authority (Alsosee | 1.1 Table 1.2
Assignment OPR)

Assignment Availability Codes 2.15 Table 2.1
(AAC)
Assignment Changes (Also see 2.35
Diversion En Route)
Assignment Incentive Pay 2.64 Table 2.1
Assignment Limitation Codes 2.16 Table 2.2
Assignment Notification (PCS) 2.33
Assignment of Airmen Who Were | 2.43 Table 2.2
Previously Designated as
“Missing”
Assignment OPR, Individual 1.1 Table 1.2
Assignment Actions
Assignment Preferences (Enlisted)| 2.32 Attach 16
Assignment Preferences (Officer) | 2.32 Attach 17
Assignment Requests, Initiate 1.2
Assignment Selection Date (ASD) | 2.31 Table 2.8
Award/Adjustment of 3.5 Table 3.3
ODSD/STRD for Table 3.4
PCS/TDY
Base of Preference (BOP) Attach 2
Base Residency (see Time on 2.25 Table 2.3
Station TOS)
Cancellation of PCS 2.12,2.35, 2.29,2.37
2.36, 2.40,
2.47,2.53
Cancellation of Voluntary OS 3.8
Tour Extension
Career Field Change Request 2.44,2.61
(Officer)
Change of Volunteer Status After | 2.12
PCS
Selection
Change of 2.34
Assignment/Assignment Data
Child Soldier Act 2.13 Table 2.2
Citizenship Considerations 3.13
Command Sponsored Position 3.2.10 USFK (7"" AF
Listing (CSPL) Instruction)
Command-Sponsorship 3.6.2 Attach 20
Competitive Category Transfer 2.45

(Officer)
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Consecutive OS Tour (COT) 3.7 Attach 4 | DODI 1315.18
(Including IPCOT) JFTR
Continuation of OS Tour 2.48
Continuation of PCS 2.35
CONUS-Isolated Station Attach 3
Assignments
CONUS Mandatory Movers 2.15 Attach 16
CONUS-OS Imbalance Skills 3.3.8
(Enlisted)
Cost Identifier Code for PCS 2.48 JFTR
Court-Martial, PCS in Conjunction| 1.1 Attach 22
With
Cross Utilization (Re-Core) 2.61
Officer
Curtailment of OS Tour 3.8.9 Table
3.10
Curtailment of OS Tour for Cause | 3.8.10
DAFSC Change (Officer) 2.44
Date of Availability (DOA) 2.15.1
Deferment from PCS 2.15 Table 2.1
Dependent Care 2.19
Departure Dates (PDD) 2.26 Table 2.4
DEROS Management 3.8 Table 3.8,
3.9, 3.10,
3.11
Dislocation Allowance (DLA) 2.51 JFTR
Disqualified Officers and Enlisted | 2.41 Figure 2.3
Figure 2.4
Distribution of Personnel 1.3
Diversion of Airmen En Route 2.36
PCS
Dual Citizenship 3.13.3
Educational Deferments 2.15.6 Table 2.1
EFMP Assignment Deferment 2.32 Attach 25
Emergency Leave from OS, PCS | 3.9
in Conjunction With
Enlisted Aircrew Assignments 2.57
Enlisted Non-career Aviators 2.58
Entitlements, Manning 1.3
EQUAL and EQUAL Plus 2.32 Attach 16
(Enlisted)
Equal Opportunity Assignment 2.3
Policy
Exceptions (Also see Waivers) 1.5

17
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Extended Deployments (365-day) | Chapter 5

Extended Long OS Tour 3.2

Volunteer

Program (Enlisted)

Extension of OS Tour (Quality 3.10 Table 2.1,

Reasons) 3.11

Extension of OS tour 3.8,3.10 | Table 3.8,
(Voluntary/Involuntary) 3.9,3.11

Extension of Stabilized Tour 2.15

Family Member Deferment, Attach 6
Hostile Fire or Imminent Danger Attach 9
Area or Aircrew

Family Member Medical 3.6 Attach 20
Clearance Attach 25
Family Members, Assignmentto | 2.20

Command or Supervisory

Positions

First-term Airman, Assignment of;| 2.14

Definition of

First-term Airman, Two PCS 2.14.2

Limitation

Flying Duty, (“X” prefix) Enlisted | 2.58

Follow-on Assignment 3.6.1 Attach 5
Former Officer, Assignment upon | 2.23

Enlistment

Forms Prescribed 5.17

Grade, AFSC, Skill Level 2.7

Relationship

High School Senior Assignment | 2.15.8 Table 2.1 | Attach 7
Deferment (HSSAD)

High Year of Tenure (HYT) 2.59

Enlisted

Home-Basing Assignment 3.6 Attach 5
Hospitalized Airman, Assignment | 1.1 Attach 22
from Hospital

Hostile Fire Area (Also see Sole | 2.13 Attach 6
Surviving Son/Daughter)

Humanitarian Attach 24
Assignment/Deferment

Imminent Danger Area (Also see | 2.13 Attach 6
Sole Surviving Son/Daughter)

In-place BOP (Enlisted) Attach 2
In-place COT (IPCOT) 3.8 Attach 4 | DODI 1315.18

JFTR
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Incentive Program, OS Tour 3.8 Attach 15| DODI
Extension (OTEIP) Enlisted 1315.18, JFTR, Ch
7
Indefinite DEROS 3.8
Information, Release of Personal | 2.2
Assignment
International Hold (1H) 3.10 Table 2.1,
3.11
Interval Between Assignments, Attach 19
Washington, DC Area (Officer)
Investigation , Airman Required | 1.1 Table 2.1 | Attach 22
for
Involuntary Consecutive OS Tour | 3.8 Attach 4
(ICOT)
Involuntary DOS (Enlisted) 2.29
Join Spouse Attach 8
Joint Duty Assignment (JDA) 2.15,2.25, | Table 2.4
Officer 2.26,3.2.5,
3.8
Junior/Senior Member PCS 2.21
Consideration
Key Billets 3.2.11
Korea Assignment Incentive Pay | 3.2.15 Table 2.1 | Attach 13
(KAIP)
Letters of Recommendation for 2.63
Assignment
Low-Cost PCS 2.50
Mandatory Move (PCS), Attach 1
Definition of
Mandatory Utilization (Officer) | 2.60 Table
2.10
Manning Assistance 4.9
Manpower Authorization Changes| 2.8
Maximum Stabilized Tours 2.15 2.1 Stabilized
Tour Guide
Medal of Honor Recipients and 3.12 Table 2.2
Candidates
Medical Limitations and 2.17,2.38, | Table 2.1
Deferments 2.39 Table 2.2
Military Couples, Assignment of Attach 8
Minimum Stabilized Tours 2.15 Table 2.1 Stabilized
Tour Guide
No-Cost (No Allowances) PCS 2.49

19
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Non-career Officers, Assignment | 2.14 Attach 1
of;
Definition of
Non-US Citizen, Assignment of | 3.13
Nonselection for Promotion 2.18
(Officer)
Notification of PCS Selection 2.33
Notification of PCS Selection, 2.34
Minimum Notice
ODSD/STRD 35 Table 3.3
Table 3.4
Operational Support Flyers 2.58
(Enlisted)
OPR, Individual Assignment Table 1.2
Action
Orders in Hand Minimum for PCS| 2.34
OS Duty, Vulnerability for 3.3 Attach 16
Attach 17
OS Duty, Selection for 3.3
OS Returnee Allocation and 3.8 Attach16
Assignment Schedule (Enlisted)
OS Returnee Counseling 3.8
(Enlisted)
OS Returnee Match Priorities Table
3.13
OS Tour, Extension of 3.8,3.10 | Table 3.9,
3.11
OS Tour Credit 3.4 Table 3.3,
3.4
OS Tour Election Statement 3.6.2 Table 3.7 | Attach 20
Table 3.8
OS Tour Extension Incentive 3.8 Attach 15| DODI 1315.18
Program (OTEIP) Enlisted JFTR,Ch7
Overage 2.47
PCS, Notification of Selection for | 2.33
PCS of Member Required for 1.1 Attach 22
Investigation or Trial
PCS Orders, Authority to Issue 2.54
PCS Orders, Orders in Hand 2.34
Minimum
PCS, Promotion and 2.7,2.47
PCS Request Authority 1.2
PCS Selection, Primary Factor in | 2.4
PCS While TDY 4.6
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Peace Corps, Assignment of 2.52 Table 2.2
Former Members
Personnel Processing Codes (PPC)| 2.62 Attach 1
PERSTEMPO 2.5
Physical Limitation 2.15 Table 2.2
Plug Table (MAJCOM) 3.7
Port Call Limitations 2.26
PW (EX-) Assignments 2.43
Pregnant Civilian Spouse, PCS of | 2.38
Airmen with
Pregnant Airman, PCS of 2.39 Table 2.1
Privacy Act 2.2
Projected Departure Date (PDD) | 2.26 Table 2.4
Promotion (Enlisted) 2.7,2.47
Proration of DEROS/OS Tour 3.11 Table
3.12
Pseudo Position Number (Officer) | 2.45
Quality Control 2.40 Table 2.1 | Attach
21.11

Rated Officer Utilization 2.9 Figure 2.1
Standards
Reclama of Assignment 2.46
Recommendation for Assignment | 2.63
or Selection Board
Release of Personal Information | 2.2
Report Not Earlier Than (RNETD)| 2.27 Table 2.4
Report Not Later Than (RNLTD) | 2.27 Table 2.4
Retainability 2.18.2, Table 2.5

2.28 Table 2.6

2.29
Retainability Declination 2.29 Table 2.9
(Enlisted) (Officers are under
Seven Day Opt)
Retainability Delay (Enlisted) 2.29 Table 2.2

Table 2.7

Retirement in Lieu of (7-day 2.30 Table 2.9
Option)
Retraining, Assignment/Deferment] Table 2.1 AFI| 36-2626
Second DLA/Second PCS, Same | 2.51
Fiscal Year
Security Requirements for PCS 2.4, 253,

3.13
Sensitive Compartmented 2.53

Information (SCI), PCS and

21
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A B C D E
Subject (see note) Paragraph | Table Attach Other
Separation in Lieu of (7-day 2.30 Table 2.9
option)

Seven-Day Option 2.30 Table 2.9
(Separation/Retirement in lieu of
PCS) and Second 7-day Option
Short OS Tour, Assignment 35 Table 3.2
Selection
Short OS Tour, Definition Attach 1
Sole Surviving Son/Daughter Attach 11
Assignment Restriction
Soliciting an Assignment 2.24
Special Experience Identifiers 2.4
(SEI
Stabilized Tours 2.15 Table 2.1 Stabilized
Tour Guide

STRD (Short Tour Return Date) | 3.5.2 Attach 1
Student Assignments (Airmen, Attach 21
Non-
Prior Service)
Surplus 2.47
SWAP Assignment Program, OS Attach 10
Returnees (Enlisted)
TDY, Adjustment of DEROS 3.11 Table
Based on 3.12
TDY, Adjustment ODSD/STRD | 3.4,3.5 Table 3.4
Based
on
TDY Authority, Delegation of 4.2
TDY En Route PCS 4.7
TDY Hold Status for Members En | 4.18
Route PCS
TDY in Conjunction with PCS 4.7
TDY Restrictions 4.7
TDY Retainability 4.7
TDY, Selection of Personnel for | 4.7 Table 4.1

Table 4.2
Threatened Person Assignment Attach 12
(TPA)
Time in Area Attach 18
TOS (Time on Station) 2.25 Table 2.3
Requirements
Tour Election Statement for OS 3.6 Table 3.6 | Attach 20
Assignment Table 3.7
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A

B

D

E

Subject (see note)

Paragraph

Table

Attach

Other

Tour Length Establish/Change

3.2

DODI
1315.18

Training, Determining Attendance
Via PCS or TDY

4.6

Trial, Member Required for

1.1

Attach 22

Two Unaccompanied Tour Length
Requirements for COT

3.8.95

Attach 4

Voluntary Stabilized Base
Assignment
Program (VSBAP)

Attach 14

Waivers (Also see Exceptions)

1.4

Washington DC Area Total Time
Assigned and Interval Between
Assignments (Officer)

Attach 19

23

NOTE: Use this alphabetical subject list to locate the primary reference for a subject. This
instruction may mention a subject, issue, or term numerous times, however, it is not practical
to show every reference.
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Table 1.2. Designated Assignment Authority and Office of Primary Responsibility (OPR)
for Assignment Actions.

Section A. Designated Assignment Authority

Line Office and Area of Responsibility

1 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPG, General officers, including selectees (see note 1)

2 HQ USAF/JA, THE JUDGE ADVOCATE GENERAL (TJAG)
judge advocates (see notes 1 and 2)

3 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPO, Colonels, including selectees (except judge advocates, see note 1)

4 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPE, CMSgts, including selectees (see note 1)

5 AIR FORCE PERSONNEL CENTER (HQ AFPC/CC)
Lieutenant colonels and below (including chaplains and medical officers) and all
enlisted. (see note 2)

Section B. Office of Primary Responsibility (OPR) for Assignments

Line Office and Area of Responsibility

6 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPG, General officers, including selectees (except judge advocates) (see note

7 AF/JAX, PROFESSIONAL DEVELOPMENT DIVISION
judge advocates, lieutenant colonels and below (see notes 1 and 2)

8 AIR FORCE SENION LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPO, Colonels, including selectees (except judge advocates) (see note 1)

9 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPE, CMSgts, including selectees (see note 1)

10 HQ AFPC/DPA, DIRECTORATE OF ASSIGNMENTS
Lieutenant colonels and below (including chaplains and medical officers) &

11 DPAA, AIRMAN ASSIGNMENTS DIVISION, SMSgt and below, except
enlisted

12 DPAA, Airman Distribution Branch

13 DPAAL, Logistics and Security Assignments Section

14 DPAAZ2, Mission Support Assignments and Special Duty Assignments Section

15 DPAAZ3, Weather, Communications and Joint Departmental Assignments Section

16 DPAAA4, Aircraft, Operations, Munitions and Missile Maintenance Assignments
Section

17 DPAAD5, Airman Management Branch (Force structure actions)

18 AIR FORCE SENIOR LEADERSHIP MANAGEMENT OFFICE (AFSLMO)
AF/DPE, CMSgts, including selectees

19 DPAFE, Officer Developmental Education

20 DPAH, CHAPLAIN ASSIGNMENTS, Lieutenant colonels and below
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21 DPAM, MEDICAL SERVICE OFFICER MANAGEMENT DIVISION
Lieutenant colonels and below

SECTION B. Office of Primary Responsibility (OPR) for Assignment Actions

Line Office and Area of Responsibility

22 DPAMD, Dental Corps Utilization & Education Branch

23 DPAME, Physician Education Branch

24 DPAMF, Force Management/Special Assignments Branch

25 DPAMM, Medical Standards Branch

26 DPAMN, Nurse Utilization & Education Branch

27 DPAMP, Physician Utilization Branch

28 DPAMS, Medical Service Corps Utilization and Education Branch

29 DPAMU, Special Assignments Branch

30 DPAMW, Biomedical Sciences Corps Utilization and Education Branch

31 DPAO, OPERATIONS OFFICER ASSIGNMENT DIVISION
Lieutenant colonels and below (rated and non-rated operations) and enlisted
aircrews (SMSgt and below)

32 DPAOC, Fighter/Bomber Assignments Branch

33 DPAOCI, Fighter Assignment Section

34 DPAOC2, Bomber Assignments Section

35 DPAOG, Operations Generalist Assignments Branch

36 DPAOM, Mobility/C2ISR/SOR/HELO/CEA Assignments Branch

37 DPAOML1, Strategic Airlift Assignments Section

38 DPAOM2, Tactical Airlift Assignments Section

39 DPAOMBS, Helicopter Assignments Section

40 DPAOMA4, Career Enlisted Aviator Assignments Section

41 DPAOMDb, Tanker Assignments Section

42 DPAOMBG6, Reconnaissance Assignments Section

43 DPAOM7, Command & Control Assignments Section

44 DPAOO, Non-rated Operations Officer Assignments Branch

45 DPAOQ1, Space and Missile Assignments Section

46 DPAOO2, Airfield Operations/Combat Control/Rescue Assignments Section

47 DPAOOQ3, Intelligence Assignments Section

48 DPAOO4, Enlisted Aircrew Assignments Section

49 DPAOO5, Weather Assignments Section

50 DPAQS, Operations Staff Assignments Branch Assignments Branch

51 DPAOQOSL1, Operations Staff Assignments Section

52 DPAQSJ, Joint Officer Management Section

53 DPAOT, Pipeline & Trainer Assignments Branch

54 DPAOQOT1, Pipeline Management

55 DPAQT2, Trainer Assignments Section

56 DPAQTS3, Special Flying Programs Section

57 DPAP, ASSIGNMENTS PROGRAMS AND PROCEDURES DIVISION
Lieutenant colonel and below and all enlisted
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SECTION B. Office of Primary Responsibility (OPR) for Assignment Actions

Line Office and Area of Responsibility

58 DPAPPH, Humanitarian & Exceptional Family Member Program (EFMP)
Assignment Section

59 DPAPA, PCS Budget and Assignment Analysis Section

60 DPAPP, Assignment Programs, Procedures, AFI 36-2110 OPR, Assignment Issues
and Policy Liaison and Assignment Information Systems

61 DPAS, SUPPORT OFFICER ASSIGNMENTS DIVISION Lieutenant colonels
and
below

62 DPASA, Acquisition Officer Assignments Branch

63 DPASB, Base Support Officer Assignments Branch

64 DPASC, Communication-Computer Officer Assignments Branch

65 DPASF, Academic and Special Utilization Officer Assignment Branch

66 DPASL, Logistics Officer Assignments Branch

67 DPAX, SPECIAL PROGRAMS DIVISION For programs managed, for
Lieutenant colonel and below (any AFSC) and SMSgt and below (any AFSC)

NOTES:
1. Assignment authorities other than AFPC must obtain appropriate level approval for
assignment actions according to DODI 1315.18.

2. Per Title 10, U.S.C., Section 806, TIAG is the designated assignment authority for all judge
advocates.

1.6. Permanent Change of Station (PCS) Budget Authority. The Department of Defense
(DOD) allocates funds, delegates authority, and directs policies for PCS assignment of AF
military personnel. This section lists the offices responsible for establishing PCS requirements
and directing the publication of orders and accompanying obligation and disbursement of funds
for PCS movements made to satisfy national security requirements. Agencies listed below are
responsible for developing and maintaining an annual internal management control plan and
annual budget closeout procedures to ensure expenditures remain within budget constraints.
Agencies must also develop training programs to ensure personnel are aware of their
responsibilities.

1.6.1. The Deputy Assistant Secretary for Budget (SAF/FMB) is responsible for the overall
budget management of the military personnel (MILPERS) PCS program and chairs the
Personnel Budget Review Committee (PBRC). In accordance with AFI 65-601 V3, The Air
Force Budget Corporate Process, the PBRC reviews the PCS budget and management plans,
evaluates risk mitigation, and assesses the impact of execution strategies on out-year
programs and budgets.

1.6.1.1. SAF/FMB MILPERS roles and responsibilities are described in AFI 65-601 V1,
Budget Guidance and Procedures, and AFI 65-601V2, Budget Management for
Operations.
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1.6.1.2. SAF/FMB delegates PCS budgeting responsibilities to the Military Personnel
Appropriation Branch (SAF/FMBOP).

1.6.1.2.1. Develops and implements the PCS obligation plan, provides oversight
during budget execution review, and analyzes financial and program
accomplishments and projections.

1.6.1.2.2. SAF/FMBOP maintains funds control by establishing administrative
limitations and provides the authorization letter detailing MILPERS PCS budget for
AF/A1P, AF/A1M, and AFPC.

1.6.1.2.3. Formulates budget and cost estimates to support PCS movement categories
and provides them to AF/Al and AFPC as their basis for calculating obligation costs.

1.6.2. The Deputy Chief of Staff, Manpower, Personnel, and Services (AF/Al) is
responsible for the overall administration of the military personnel PCS program and will
sign a Financial Responsibility Letter for the funds provided.

1.6.3. The Directorate of Force Management Policy (AF/ALP) is responsible for policy
development and program oversight. The Director of Force Management Policy will sign a
Financial Responsibility Letter for the funds provided. The Program Element Monitor
(PEM) for PCS funds will sign a Financial Responsibility Letter for the funds provided, and
will:

1.6.3.1. Plan and program for the entire personnel life cycle (from accession to
separation/retirement) by consolidating inputs from AF/A1M and AFPC.

1.6.3.2. Provide data to SAF/FMBOP to support budget/cost estimates.
1.6.3.3. Manage personnel, accession, and separation programs during budget execution.

1.6.3.4. Determine impact of budgetary policies and practices as developed and
interpreted by SAF/FMB.

1.6.3.5. Prepare and coordinate responses to the AF Group and AF Board, and answer
questions from organizations outside of AF/AL, such as SAF/FM, OSD, and Congress.

1.6.4. The Directorate of Manpower, Organization and Resources (AF/ALM) is responsible
for the planning and programming of all accession and separations of Air Force personnel
and will sign a Financial Responsibility Letter for funds provided.

1.6.4.1. Plans and programs for the accession and separation movement of Air Force
personnel.

1.6.4.2. Interprets mission impacts caused by force reductions or budgetary changes to
the PCS program concerning accession and separation movements.

1.6.4.3. Submits end-of-month, end-of-year closeout, and final end-of-year reports of
separation/retirement obligations to AF/A1PP and SAF/FMBOP.

1.6.5. General Officer Management Office (AF/DPG) is responsible for all assignments of
general officers; however, AFPC will be responsible for overall financial management of all
operational, rotational, unit, and training (ORUT) PCS assignments.
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1.6.6. Colonel Management Office (AF/DPO) is responsible for all O-6 assignments;
however, AFPC will be responsible for overall financial management of all ORUT PCS
assignments.

1.6.7. Chief Master Sergeant Management Office (AF/DPE) is responsible for all E-9
assignments; however, AFPC will be responsible for overall financial management of all
ORUT PCS assignments.

1.6.8. The Judge Advocate General (AF/JA) is responsible for all assignments of judge
advocate O-6 and below personnel; however, AFPC will be responsible for overall financial
management of all ORUT PCS assignments.

1.6.9. The Air Force Personnel Center (AFPC) is responsible for overall management of all
ORUT PCS assignments and internally tracks estimated MILPERS PCS obligations to ensure
moves do not exceed SAF/FMBOP allocated funding constraints.

1.6.9.1. The AFPC commander will sign a Financial Responsibility Letter for the funds
provided for the obligation of ORUT movements.

1.6.9.2. Provides end-of-month, end-of-year closeout, and final end-of-year data on
ORUT PCS orders (AF Form 899) by officer/enlisted and move type to AF/ALPP and
SAF/FMBOP and separation/retirement orders (AF Form 100) to AF/ALM to ensure the
appropriate official obligation of MILPERS PCS funds for the movements associated
with those assignments.

1.6.9.3. Responsible for all ORUT officer and enlisted assignments in the grade of
lieutenant colonel and below and senior master sergeant and below (excluding judge
advocate personnel).

1.6.9.3.1. Plans and programs for all ORUT PCS movements of Air Force personnel.

1.6.9.3.2. Interprets mission impacts caused by reductions or budgetary impact
changes to the PCS program.

1.6.9.3.3. Manages PCS ORUT move authorizations during budget execution.

1.6.9.3.4. Creates estimated projections of final obligations periodically through the
fiscal year and submits recommendations/requests to SAF/FMBOP for additions to or
releases of funding within the execution year.

1.6.9.3.5. Participates in Midyear Review of PCS program conducted by
SAF/FMBOP.

1.6.9.4. Manages the Air Force separations program with the exception of planning,
programming, and supervising the financial obligation of retirements and separations
which is supervised by AF/A1M.

1.6.9.5. Develops and maintains software used by the Orders Processing Application
(OPA) to create and publish ORUT PCS orders (AF Form 899) and separation orders (AF
Form 100) and to restrict orders publication to only AFPC as deemed necessary by the
AFPC/CC.

1.6.9.6. Ensures PCS orders are published with lines of accounting as described in
AFMAN 65-604, Appropriation Symbols and Budget Codes.
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1.6.9.7. Ensures PCS orders are issued to obligate funds against current appropriation in
accordance with AFI 65-601V1, para 12.5.16.

1.6.10. Base Level Force Support Squadrons (FSS) prepare and publish orders 1AW
direction issued by AFPC and instructions associated with assignment policy and orders
preparation. FSS may publish manual orders when OPA is unavailable and time constraints
and circumstances demand orders publication. All manual orders produced must be reported
by the 15th of each month to AFPC/DPAP.
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Chapter 2
GENERAL POLICIES AND PROCEDURES

2.1. General Information. There are a number of policies and procedures which apply to
assignment actions and programs and most are stated below. However, additional policies and
procedures for specific actions, assignments, or programs are contained in a paragraph, a table,
an attachment, in other referenced directives or instructions, or in guidance provided by the
designated assignment authority or assignment OPR shown in Table 1.1. Assignments are
influenced by all of these requirements collectively. When necessary, in the national interests or
the best interests of the AF, waivers, exceptions and/or deviations from policies and procedures
in this instruction may be authorized by proper authority. For example, AF/DPG (for assignment
of general officers, including brigadier general selects), AF/DPO (for assignment of colonels,
including selects), and AF/DPE (for assignment of CMSgts, including selects), may request or
approve waivers, grant exceptions, or deviate from this instruction when necessary.

2.2. Release of Personal Assignment Information. Release of certain personal information to
the public or outside DOD channels is governed by AFI 33-323, Privacy Act Program, and DOD
Regulation 5400.7/Air Force Supplement DOD Freedom of Information Act Program. Follow
the guidance in those publications prior to releasing personal information outside DOD channels.

2.3. Equal Opportunity. The AF assigns Airmen without regard to color, race, religious
preference (except chaplains), national origin, ethnic background, age, marital status (except
military couples), spouse's employment, educational or volunteer service activities of a spouse,
gender (except as provided for by statute or DoD policy), or sexual orientation. This applies to
PCS and TDY assignments.

2.4. Primary PCS Selection Factor. The primary factor in selection of an Airman for PCS is
the Airman’s qualifications to fill a valid manpower requirement and perform productively in the
position for which being considered. PCS eligibility factors such as time on station (TOS) and
so on, although important, are secondary. When Airmen with the required qualifications are
identified, then PCS eligibility criteria and other factors will be considered. Volunteer status,
individual preferences, humanitarian or special circumstances may be considered to the extent
these factors are consistent with operational manning requirements. PCS is not authorized based
solely on the fact an Airman can be used or prefers assignment elsewhere.

2.4.1. Special Experience Identifier (SEI). AFI 36-2101, Classifying Military Personnel
(Officer and Enlisted) implements policy and prescribes procedures for SEI establishment
and management. The SEI compliments the assignment process and is used in conjunction
with the grade, AFSC (or Chief Enlisted Manager (CEM) code), AFSC prefixes and suffixes,
Special Duty Identifier (SDI), Reporting Identifier (R1), Personnel Processing Codes (PPC),
and professional specialty course codes. The SEI system may be used when experience or
training is critical to the job/person assignment match, and no other means is appropriate or
available. SEIs can be used when it is essential to rapidly identify personnel to meet unique
circumstances, contingency requirements, or other critical needs. Manpower positions are
coded with an appropriate SEl to identify positions that require unique
experience/qualification.
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2.4.1.1. Assignment OPRs must approve requests in advance to match assignments using
the SEI because of the potential to subordinate other important assignment
considerations. Further, after selections have been made, the assignment OPR must
review them to ensure the impact in relation to other factors is justified.

2.4.1.2. Requests for exceptions to match by SEI without manpower positions being
coded require approval of the HQ AFPC assignment branch chief.

2.4.2. Security Access Requirement. Manpower positions often require Airmen assigned
have access to a specified level of classified information. When the urgency to fill a position
does not allow selection of an Airman using PCS eligibility criteria and subsequent
processing (and/or investigation), selection may be necessary from among Airmen who
currently have access or can be granted access immediately. The assignment OPR must
approve, in advance, assignment selection based upon an Airman’s security status. Further,
after such selections have been made, the assignment OPR must review them to ensure the
impact in relation to other factors is justified.

2.4.3. PCS Costs. Assignments of qualified, eligible Airmen are directed as economically as
possible, when other considerations are not overriding. PCS cost projections are based on the
average cost for a particular kind of move and whether the person moving is an officer or
enlisted member.

2.5. PERSONNEL TEMPO (PERSTEMPO). In its simplest definition, PERSTEMPO is the
number of days per 12-month period an Airman is TDY away from his or her permanent duty
station. In general, TDY in excess of 120 days in a 12-month period is considered to be high
PERSTEMPO. In a broader sense, PERSTEMPO is the short and long term impact on an
Airman, the Airman’s unit, his or her family, etc of satisfying the needs of the AF. In this
respect, all TDY and PCS assignment policies and procedures are PERSTEMPO sensitive.

2.6. PCS Allowances. When an Airman is directed to make a PCS, the AF may not deny the
Airman any travel and transportation allowances associated with the PCS. Airman cannot waive
their PCS allowances in return for PCS consideration. The government is obligated to pay PCS
allowance costs should the Airman claim reimbursement. Airmen will not be afforded special
assignment consideration on the basis of PCS allowances they may or may not use, other than as
authorized in conjunction with an approved program (for example, the Home-Basing and
Follow-On Assignment Programs, as outlined in Attachment 5).

2.7. Grade, AFSC and Skill Level Relationship for Assignments.

2.7.1. Officers. Officers are eligible for assignment in any AFSC they possess or are
qualified to be awarded. Officers are normally assigned to manpower authorizations
associated with their current grade; however, the needs of the AF may require assignment
otherwise. Also see paragraph 2.18 for assignment of officers not selected for promotion.
Promotions through the grade of lieutenant colonel may not be the sole basis for PCS.
Lieutenant colonels may not be assigned to colonel positions without the advance approval of
AF/DPO.

2.7.2. Enlisted. Assignments are directed by the assignment OPR as shown below.
Assignment OPR may deviate when in the best interests of the AF.



32 AF136-2110 22 SEPTEMBER 2009

2.7.2.1. Enlisted personnel are selected to fill manpower requirement with the following
grade/skill combinations:

2.7.2.1.1. CMSgts (E-9) for Chief Enlisted Manager (CEM) code positions.
2.7.2.1.2. SMSgts (E-8) for 9-level positions.

2.7.2.1.3. MSgt (E-7) and TSgt (E-6) for 7 level positions.

2.7.2.1.4. SSgt (E-5) and Senior Airman (SRA) for 5 level positions.

2.7.2.1.5. Airman First Class (A1C), Airman (Amn) and Airman Basic (AB) for 3
level positions.

2.7.2.2. CMSgts (including CMSgt selects) may be assigned in any AFSC or Chief
Enlisted Manager (CEM) Code they possess or are qualified to be awarded.

2.7.2.3. Normally, Airmen in the grade of SMSgt and below are selected for assignment
in their Control Air Force Specialty Code (CAFSC), except when serving in a special
duty identifier (SDI) or reporting identifier (RI). Airmen serving in a SDI/RI are
normally selected based on their Primary AFSC (PAFSC).

2.7.2.3.1. Enlisted members in a retraining/reclassification status (incompatible grade
and CAFSC skill level) are selected for assignment and allocated against
requirements commensurate with their grade, regardless of the skill level of their
CAFSC. See Table 2.1, AAC 29.

2.7.2.3.2. Enlisted members awarded CONUS/OS Imbalanced skills are managed as
outlined in Chapter 3.

2.7.2.4. Enlisted members projected for promotion to the next higher grade are normally
considered for assignment based on their projected grade. Up to the grade of SMSgt,
promotion may not be the sole basis for PCS. The needs of the AF may require
assignment other than as shown below.

2.7.2.5. Enlisted retrainees may be assigned to OS long tour areas on their initial
assignment as volunteers; however, they will not normally be assigned to short tour areas
(as a volunteer or non-volunteer).

2.8. Manpower Authorization Changes. Normally, assignments are not made nor manning
entitlements adjusted in response to increases in functional category "A" military manpower
authorizations when approved and made effective within the current or two succeeding fiscal
quarters. This timeline (a minimum of 6 months) allows the assignment process to react to the
increase and provide Airmen acceptable minimum assignment selection notice. A
MAJCOM/FOA/ DRU (or equivalent) may request fill actions earlier than the above minimums
with specific justification. The assignment OPR will evaluate and approve/disapprove such
requests. Assignment of Airmen incident to decreases in authorizations resulting in a surplus
will be managed according to guidance in paragraph 2.48.

2.9. Utilization Standards and Assignment of Rated Officers.

2.9.1. Utilization Standards for Rated Officers. The Aviation Career Improvement Act of
1989 (ACIA), codified as 37 U.S.C., Section 301a, imposes utilization standards, commonly
referred to as “gates,” for rated officers. Rated officers are required to be assigned to
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operational flying duties for specific amounts of time by 12 years (1st gate), or 18 years
(2nd/3rd gate) of aviation service to maintain their entitlement to continuous aviation career
incentive pay (ACIP). Operational flying duties are identified by aircrew position identifier
(API) codes 1, 2, 6, 7 and 8 (API codes 0, 3 and 4 identify other than operational flying
duty). A rated officer must perform at least 8 years (96 months-1st gate) of operational
flying duty by the 12th year of aviation service to receive ACIP through 18 years of aviation
service; at least 10 years (120 months-2nd gate) of operational flying duty by the 18th year of
aviation service to receive ACIP through 22 years of officer service; and at least 12 years
(144 months-3rd gate) of operational flying duty by the 18th year of aviation service to
receive ACIP through 25 years of officer service. It is Air Force policy to have as many
Airmen as possible perform flying duties to meet 1st and 2nd gate requirements; however,
not all officers will fulfill the requirements for their 3rd gate. AFI 11- 401, Aviation
Management, Chapter 2, explains these requirements in detail. Compliance with the
following guidance, in combination with paragraph 2.45, Officer Duty Changes, is essential
to effective rated officer management. Waivers of the following policies require HQ
AFPC/DPAO approval.

2.9.1.1. Graduates of undergraduate flying training (UFT) are assigned to operational
flying duties until they have completed 96 months of flying to the maximum extent
possible. Gate credit accumulated during UFT counts toward this restriction.

2.9.1.2. Rated officers may be considered for duties other than operational flying upon
completion of 96 months of operational flying, if otherwise eligible and qualified,

2.9.1.3. The typical officer with over 12 years of aviation service must have completed
or be able to complete at least 10 years, and preferably 12 years of operational flying duty
before the 18th year of aviation service before being assigned to duties other than
operational flying. In those cases where rated officers are currently assigned to stabilized
tours in duties other than operational flying and the possibility exists of the officers not
meeting the utilization standards, tour curtailments (or waiver of remaining stabilized
tour period) may be directed by the assignment OPR according to the established policies
in paragraph 2.15.6. To the extent possible, tour curtailments (or waiver of remaining
stabilized tour period) will normally be directed sufficiently in advance to provide
adequate and timely replacement.

2.9.2. Rated Officer Assignments (Lieutenant Colonels and Below). Rated officers who are
not disqualified for aviation service IAW AFI 11-402, Aviation and Parachutist Service,
Aeronautical Ratings and Badges, are assigned primarily to fill rated requirements.

2.9.2.1. Rated officers may ask for a change to another rated AFSC or non-rated duty as
indicated in paragraph 2.45. In addition, a commander or MAJCOM may submit
requests to resolve manning problems or to provide career development opportunities.

2.9.2.2. Report officers disqualified from aviation service per AFI 11-402, for
assignment or other disposition according to paragraph 2.41. Rated officers disqualified
from aviation service for medical reasons may continue to be assigned to duty in a rated
AFSC not involving operational flying upon approval of HQ AFPC/DPAO according to
AFI1 36-2101, Classifying Military Personnel (Officer and Enlisted).
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2.9.2.3. Report officers eliminated from a flying training course being attended in PCS
status or TDY en route PCS status, and officers eliminated from undergraduate flying
according to paragraph 2.41.

2.9.3. Voluntary Request for Disqualification from Aviation Service. Rated officers
applying for a commission change, legal, or medical education programs, must include a
voluntary request for disqualification for aviation service. Refer to AFI 11-402, paragraph
3.7.1.2. for complete instructions.

2.9.4. Assignment of Rated Officers to Non Flying Positions. Rated officers who volunteer
for a non flying position (PCS or PCA), when a flying position is available, must complete
the statement in Figure 2.1. (This can be provided via E-Mail). Similarly, when the
assignment OPR selects a volunteer for a non-flying position when a flying position is
available, the assignment transaction must include the personnel processing code (PPC)
“GTW?” in the assignment notification.

Figure 2.1. Sample Memorandum of Acknowledgment.
(Appropriate Letterhead)

MEMORANDUM FOR HQ AFPC/DPAO (date)
FROM: (Functional address symbol)

SUBJECT: FOUO - Acknowledgment of Understanding -- Aviation Career Improvement Act
(ACIA)

This email contains FOR OFFICIAL USE ONLY (FOUOQ) information which must be
protected under the Privacy Act and AFI 33-332.

1. 1, (name, SSN), acknowledge that | voluntarily elect to pursue a non flying duty assignment
and will fail to achieve my (1st) (2nd) flying gate. (See paragraph 2.9., AFI 36-2110,
Assignments.)

2. | recognize this action will terminate my continuous entitlement to Aviation Career
Incentive Pay after passing (12 years of aviation service) (18 years of aviation service) (22
years of officer service). | further acknowledge understanding that aviation incentive pay after
the (12th year of aviation service) (18th year of aviation service) (22nd year of officer service)
is contingent on my having a rated duty AFSC and being assigned to operational flying duty.

(Typed name, grade, SSN) (Signature)

NOTE: Officers provide the original to HQ AFPC/DPAOQ, Randolph AFB, TX 78150-6001
through the MPS before the assignment OPR approves the assignment. Assignment OPRs file
the original in the officer's Master Personnel Records Group as a permanent document.

2.10. Volunteer Status and PCS Eligibility. Within a group of qualified Airmen, volunteers
meeting minimum eligibility criteria for PCS selection are selected ahead of non-volunteers.
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Conversely, qualified non-volunteers meeting the minimum eligibility criteria for PCS are
selected ahead of qualified volunteers who do not meet the minimum eligibility criteria for PCS.
For example, using the PCS eligibility criterion of TOS for a CONUS to CONUS PCS, qualified
volunteers who meet the minimum TOS requirements are considered first in order of longest on
station and qualified non-volunteers who meet the minimum TOS are considered next in order of
longest on station. Stated another way, qualified volunteers who do not meet minimum TOS
requirements will not be selected ahead of qualified non-volunteers who meet minimum TOS
requirements.

2.11. Volunteers Replacing Non-volunteers Selected for PCS. Airmen who volunteer (or
desire to volunteer) for a specific assignment are not permitted to replace non-volunteers already
selected for an assignment. If such replacements were permitted, the non-volunteer, in most
instances, would be reselected based on original eligibility. Airmen volunteering for an
assignment will be selected, in turn, when they become the most eligible volunteer. See
paragraph 2.12 when an Airman selected for PCS as a volunteer desires assignment
cancellation.

2.12. Change of Volunteer Status After PCS Selection. An Airman selected as a volunteer
for an assignment may request assignment cancellation based on hardship or best interest of the
Air Force. NOTE: A request under this paragraph is different than an Airman requesting
cancellation of an assignment based on denial of dependent travel due to a lack of general
medical services (see Attachment 24 or Attachment 25), or other reasons.

2.12.1. The assignment OPR considers the following:
2.12.1.1. Justification provided
2.12.1.2. Whether there are other qualified, eligible volunteers from which to select,
2.12.1.3. The amount of lead time to select and notify another person
2.12.1.4. Training scheduled or completed.
2.12.1.5. Any other variables associated with the particular assignment.

2.12.2. When a request is disapproved, the Airman remains on assignment as a volunteer.
The Airman’s status is not changed to reflect “non-volunteer”. If a PCS cancellation request
submitted under this paragraph is disapproved, the Airman cannot request separation or
retirement under 7-day option provisions (unless they are still within 7 days of official
notification). An officer may not cancel a Specified Period of Time Contract (SPTC) having
accepted a PCS or training, nor may an Airman cancel a voluntary extension of enlistment or
reenlistment, which was executed for the purpose of accepting the PCS or training. An
SPTC for an officer or an enlisted Airman’s extension of enlistment (but not a reenlistment)
may be canceled as outlined in the prescribing instruction for those actions if it no longer
serves the purpose for which executed. For example, if an enlisted Airman extends an
enlistment to accept an assignment and the assignment is canceled, then the enlisted Airman
may request cancellation of the extension.

2.13. Minimum Age for Assignment to a Hostile Fire/Imminent Danger Area. Airmen must
be at least 18 years of age to be assigned (PCS or TDY) to a hostile fire or imminent danger area.

2.14. Non-career Officers and First-Term Airmen (FTA). There are several assignment
provisions which apply only to non-career officers (see Attachment 1, Definitions) and FTA
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(see Attachment 1, Definitions). Unless a paragraph, table, or attachment stipulates special
guidance for non-career officers or FTA, the guidance is the same as for career enlisted Airmen.

2.14.1. FTA serving an initial enlistment of 4 or more years is not given more than two
assignments to different locations following initial basic and skill training during their first 4
years of service, regardless of tour length. FTA is permitted additional PCSs in conjunction
with an approved humanitarian reassignment, a join spouse assignment, as a volunteer, or
when the PCS is a mandatory move. Low-cost moves are excluded from the two-move
count.

2.14.2. Non-career officers are not arbitrarily limited in the number of PCSs they may be
directed to make. Compliance with TOS minimums, selecting personnel in turn based on
longest on station, and other factors are adequate to limit the number of moves.

2.14.3. Non-career officers fall into two groups and are managed as follows:

2.14.3.1. Non-career officers with an established date of separation (DOS) may decline
to obtain retainability for a PCS or training ADSC, without prejudice. For example, a
Medical Service officer with an established DOS as the result of an SPTC may decline to
obtain retainability for a PCS or training ADSC, without prejudice. NOTE: Expiration of
an ADSC is not the same as an established DOS.

2.14.3.2. Non-career officers with an indefinite DOS have indefinite service retainability
for any ADSC-incurring event such as PCS or training. NOTE: Expiration of an ADSC
IS not the same as an established DOS. A non-career officer who does not desire to
participate in an ADSC- incurring event, such as PCS or training, must exercise his or her
option to establish a separation date under 7-day option provisions as explained in
paragraph 2.30. However, to provide non- career officers adequate time to acclimate to
military service, to avoid forcing them to make a premature career decision, and to the
extent operational requirements permit, the following policy applies. As a non-volunteer,
non-career officers with an indefinite DOS may be selected for an ADSC-incurring event
when:

2.14.3.2.1. The ADSC can be completed before becoming a career officer (for
assignment purposes, a career officer is (both) a captain or higher who has 4 or more
years total active federal commissioned service [TAFCS]). For eligibility for
involuntary PCS OS, compute completion of the ADSC for the OS tour using the
unaccompanied tour length. A non-career officer who elects to serve the
accompanied OS tour length voluntarily incurs the longer accompanied ADSC (which
may result in becoming a career officer), or

2.14.3.2.2. They are within 12 months of having 4 years TAFCS and have no ADSC
beyond 4 years (Unless a waiver is approved by the assignment authority). Within
HQ AFPC, waiver authority is the assignment division chief.) This allows a non-
career officer who does not desire an additional ADSC beyond 4 years to request
separation in lieu of an event, or

2.14.3.2.3. They already have an ADSC beyond 4 years TAFCS. In this instance,
career officer procedures apply.
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2.15. Assignment Deferment and Availability. The reasons for deferments vary. Deferments
may be authorized when it is possible to maintain an equitable assignment system and also
support the need for stability in certain organizations or functions. In other instances, deferments
are to preclude an Airman’s PCS while suitability to remain on active duty is evaluated or during
a period of observation or rehabilitation. And still further, sometimes a deferment period is
required to process or complete an action, recognize a temporary PCS ineligibility condition, or
other circumstance of a temporary nature. The most common reasons for deferment are identified
by assignment availability codes (AACs) shown in Table 2.1. A list of activities, organizations,
or positions authorized stabilized tours is maintained and continually updated by HQ
AFPC/DPAPP in the Stabilized Tour Guide. The Stabilized Tour Guide can be accessed online
at http://ask.afpc.randolph.af.mil/AssignProc/. The guide lists organizations authorized
stabilized tours, the length of the tour, and if the tour is designated as a minimum or maximum
tour. When a previously granted deferment causes significant assignment inequities, then waiver
of the deferment may be considered depending on the reason deferred. To preclude assignment
inequities or granting a deferment and subsequently having to waive it, the AF must carefully
limit both the number of organizations/functions, etc., authorized stabilized tour deferments and
limit the number of individual deferments. Generally, when an Airman may be vulnerable for
PCS selection during the period of a proposed deferment or stabilized tour, then a request for
PCS or deferment should not be approved. Deferment or stabilized tour assignment
notwithstanding, all Airmen are subject to temporary or permanent assignment to meet
worldwide AF requirements. An AAC usually applies only to an Airman’s current assignment.
Deferments may be based on a specific action applicable to only one Airman (such as placement
on the control roster, or operational deferment), or circumstances that apply to all Airmen in a
unit (such as assignment to a stabilized tour). When a previously authorized deferment no longer
serves the overall best interest of the AF (for example, the Airman is required to fill a higher
priority manning need or assignment OS is necessary to ensure equitable distribution of OS
assignments), a deferment may be terminated (waived/ curtailed) by either HQ AFPC/DPAPP, or
the assignment/appropriate OPR. The deferment of a group may be removed or modified by the
authority which granted the original deferment. The reasons for deferment are addressed in
specific paragraphs elsewhere in this instruction or deferment may be directed per another
directive or instruction. For example, medical instructions prescribe which injuries, illnesses, or
diseases render an Airman ineligible for PCS or TDY, and the duration of the deferment.
Therefore, that medical instruction authorizes temporary deferment for medical conditions. Even
though this instruction authorizes waiver of deferment, an assignment OPR may not waive a
deferment or AAC for which assignments is not the OPR without coordination with the OPR.
For example, waiver of AAC 14, Material Witness, would require coordination with the SJA
which requested the code (or the SJA might agree to remove the code). Stabilized tour
deferments are not normally updated for Airmen serving OS; however, there are some exceptions
(for example, officers serving OS in joint activities filling positions designated as joint duty
assignments (JDA). See Table 2.1 to confirm which specific codes are updated when serving
OS. The following additional guidance applies.

2.15.1. Date of Availability (DOA). An Airman is considered available for reassignment on
the first day of the "availability” month. Availability for assignment in the PDS is managed
by month and year. The DOA is computed in different ways depending on the reason for the
AAC.
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2.15.1.1 For stabilized tours, compute the DOA by adding the stabilized tour period to the
DAS or date assigned to the tour. For example, an Airman is assigned duty on a three year
stabilized tour on 22 June 2007. The Airman’s DOA is Jun 2010 and because of the way
stabilized tour DOAs are computed, the Airman is shown as available on 1 June. 2010.
However, when selection for PCS is made by computer, computer programming takes into
account how stabilized tour DOAs are computed and assignment selection will not normally
be to fill a requirement which requires departure within the availability month. For example,
an Airman available in Jun would normally not be selected by the computer for an
assignment with an RNLTD earlier than 31 Aug. If the same Airman was selected to fill a
requirement with a 10th of the month RNLTD, then the RNLTD for a person with a Jun
DOA would not be earlier than 10 Sep. When assignment selections are done manually,
assignment OPRs will take into account how stabilized tour DOAs are computed and make
assignment selections accordingly. EXCEPTION: For officers, the joint duty assignment
DOA is computed based on joint duty credit guidelines (see paragraph 2.15.6.3 below).

2.15.1.2. For AACs based on a quality control indicator (Table 2.1, AACs 10 through
21, except 14) establish the DOA as the month following completion of the action. For
example, an Airman receives an Article 15 on 22 June 2007 with a six month suspended
reduction, or is placed on the control roster 22 June 2007 for a six month observation
period. Although the actions expire 21 December 2007, the correct DOA in each case is
January 2008. This action ensures a departure date (mo/yr) no earlier than the
completion of disciplinary, rehabilitative, or administrative action. As a rule, Airmen are
matched to requirements and RNLTDs are established so the departure date is not earlier
than the first day of the availability month and year. The MPS will reclama an
assignment or request a change of RNLTD for assignments not meeting this criteria.
EXCEPTION: A reclama is not necessary to change the RNLTD nor is a waiver required
when the Airman desires to depart after the actual day punishment, or an observation
period, etc., expires and the commander concurs.

2.15.1.3. When multiple AACs apply to an Airman, the code with the longest period of
deferment is entered as the first AAC, the AAC for the next longest deferment is second,
and so forth.

2.15.1.4. MPS’ are not authorized to update the following AACs (these AACs are
updated by the assignment OPR only): 36 (Enlisted only), 46, 48, 54 and 56.

2.15.1.5. MPS’ may place Airmen in the following AACs when they receive "by-name"
deferment authority: 21 (for "other" reasons as shown in Table 2.1 and paragraph
2.40.3.10), 28, 30, 34, 39, 41, 51 (enlisted only), 52, 58, and 85. NOTE: MPS’ may use
the assignment action reason for an Airman’s PCS, assignment trailer remarks, or other
approval (such as a letter/memo, approved application, PCS orders, etc.) as authority for
deferment.

2.15.1.6. MPS’ may place Airmen in the following AACs when they receive "by-name"
deferment authority, or when the MPS confirms the Airman is authorized deferment as a
result of being assigned to an organization, function, position, etc., as shown in the
Stabilized Tour Guide (see paragraph 2.15.6): 22, 36 (officers only), 42, 43, 44, 45, 47,
50, 51 (officers only), 55, 57 or 59. NOTE: MPS’ may use the assignment action reason
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for an Airman’s PCS, assignment trailer remarks, or other approval (such as a
letter/memo, approved application, PCS orders, etc.) as authority for deferment.

2.15.1.7. MPS’ may place Airmen in the following AACs when this instruction or some
other instruction or directive requires or authorizes deferment: 02, 05, 08, 09, 10, 12, 13,
14, 15, 16, 17, 18, 19, 21, 24, 25, 27, 29, 32, 38, 40, 52 (enlisted only), 53, 65, 67, 69, 70,
71, 72, 73, 74, and 77. NOTE: MPS’ may use the assignment action reason for an
Airman’s PCS, assignment trailer remarks, or other approval (such as a letter/memo,
approved application, PCS orders, etc.) as authority for deferment.

2.15.2. When an Airman is not initially assigned to a stabilized tour upon arrival PCS and
subsequent assignment to a stabilized tour at the same location is proposed, a specific period
of deferment must be proposed and the deferment approved by the assignment OPR at the
time the assignment is approved.

2.15.3. Airmen who are vulnerable for OS assignment selection are not normally approved
for placement in an organizational deferment AAC except Airmen arriving PCS for
immediate assignment to an activity or function authorized deferment, or the reason for
reassignment carries with it a deferment upon completion of PCS (for example, humanitarian
reassignment, join spouse assignment, and so on).

2.15.4. DOA Deferments Waivers. As a guide, if it becomes necessary to waive deferments,
the longest organizational (as opposed to by-name) deferments are waived first. For
example, a four year organizational deferment is normally waived before a three year
deferment, and both before waiving a one year individual (by-name) deferment. Deferments
not involving the expenditure of PCS funds are waived before those where the Airman made
a PCS move in conjunction with deferment. For example, an Airman with several years on
station moves to a stabilized unit at the same location and is subsequently deferred, will have
deferments waived before an Airman assigned to the location specifically to join a military
spouse. There may be exceptions as manning priorities, requirement for backfill,
humanitarian considerations, etc. may dictate otherwise.

2.15.5. Military Operational Deferment. At times, the continued assignment of a particular
Airman may be essential to accomplish a specific mission. In these rare circumstances, a
military operational deferment of an Airman may be requested and may be over and above an
existing unit or function deferment. Normally, only one operational deferment is granted and
the period will not exceed one year. This period is adequate in most cases to train a
replacement or to make arrangements for project or program continuity. A military
operational deferment is appropriate only in support of units transitioning to a new or
significantly different weapons system or to support special projects generated by high-level
tasking where duties and the Airman’s qualifications are significantly different from those
normally associated with the Airman’s career field. A request for operational deferment must
contain complete details to include cost factors, the mission impact, and why a particular
Airman’s presence and qualifications are essential to the mission. Requests are submitted to
the assignment OPR for consideration (Table 1.1). When waiver of deferments becomes
necessary, operational deferments (AAC 58 for officers and AAC 51 for enlisted) are among
the last to be waived because of the short duration and justification on an individual basis.

2.15.6. Educational Deferment. It is the intent of the AF to support Airmen in achievement
of their personal education goals provided they satisfy their primary duties without
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significant impact on "in-turn” assignments. Therefore, at key times in certain educational
programs, Airmen stationed in the CONUS may be authorized an assignment deferment for
educational reasons. Like other deferments, education deferments may be waived when they
do not serve the overall best interest of the AF. Educational deferments may be requested per
AFI 36-2306, The Education Services Program. The following criteria apply.

2.15.6.1. Officers. An officer enrolled in an off-duty graduate or doctorate degree
program may be deferred from PCS for the period necessary to complete the program,
not to exceed 12 months. Officers with an Assignment Selection Date (ASD) are not
eligible to apply for deferment, nor is deferment authorized for the purpose of completing
an additional degree equal to or lower than is currently held unless it directly applies to
the officer’s AFSC or AF needs. The deferment period is terminated when studies are
discontinued, or when the degree requirements are completed, whichever occurs first. A
deferment for the purpose of completing a thesis or research paper is not authorized.
NOTE: The AAC 52 will be updated by the assignment OPR.

2.15.6.2. Enlisted. Enlisted personnel enrolled in a voluntary education program (local
off-duty study) may ask for deferment to preclude departure on an assignment before
completion of the specific education program. Airmen with an ASD are not eligible to
apply for deferment; however, may request an RNLTD change (not to exceed three
months) to accommodate completion of a course presently enrolled in. Educational
deferment is terminated at the end of the specified period, when studies are discontinued,
or when degree or academic requirements are completed, whichever occurs first.
Eligibility criteria follow:

2.15.6.2.1. Vocational School Program. Enlisted enrolled in programs leading to
award of a vocational diploma may be delayed from PCS for a period not to exceed
three months from the month of PCS notification.

2.15.6.2.2. Associate, Baccalaureate, and Graduate Degree Programs. Enlisted
airmen enrolled in programs leading to award of a degree may be deferred from PCS
if they can complete the degree and any required academic residency in 12 months or
less. FTA must be obligated for a total of six years active service to apply for a 12
month deferment. Airmen selected for an assignment may request a change of
RNLTD for a period not to exceed three months from the month of PCS natification
in order to complete a course in which presently enrolled. Deferments approved
under this provision are not to exceed the course completion date.

2.15.6.3. Officers and Enlisted. Airmen request deferment through the local Education
Services Officer (ESO). If approved, the ESO sends the deferment request to the MPS
for update in MilPDS. For officers, the MPS updates MilPDS and awaits decision by the
assignment OPR. For enlisted, the MPS approves requests meeting program guidelines
and updates the educational deferment AAC (52) in MilPDS. The MPS must not update
an AAC 52 for enlisted Airmen currently serving on an AAC 50 (maximum stabilized
tour) without prior approval by the assignment OPR. Questionable cases should be
forwarded to HQ AFPC/DPAPP for resolution. Consecutive education deferments are not
permitted nor is a subsequent deferment effective within 12 months of a previously
completed program. An Airman is not granted additional deferment time to retake tests
or courses failed.
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2.15.6.4. Educational Leave of Absence (ELA). Airmen must meet the criteria in AFI
36-2306, The Education Services Program. For approved requests, the TDY order is
used as the source document for update of AAC 52 and may be input by the MPS upon
receipt. The deferment period may not exceed the period of TDY authorized. Airmen
with an ASD are ineligible.

2.15.7. Stabilized Tour Deferment. The mission or function of some organizations require
the AF to manage an Airman’s period of assignment more closely than would be realized by
normal attrition and TOS requirements. A list of activities, organizations, or positions
authorized stabilized tours is maintained and continually updated by HQ AFPC/DPAPP in
the Stabilized Tour Guide. The Stabilized Tour Guide can be accessed online at
http://ask.afpc.randolph.af.mil/AssignProc/. Stabilized tour deferment is not authorized
for Airmen assigned OS. The stabilized tour deferment may be waived or an activity may be
terminated when it no longer serves the overall best interest of the AF. For management
purposes, stabilized tours are divided into two major groups, maximum and minimum tours.

2.15.7.1. Maximum Tours. A maximum tour identifies the maximum period of time an
Airman will be assigned to a particular duty and/or organization, unless an extension is
approved. The reasons vary why the period of assignment should not exceed the initial
deferment period. For example, the duty may be outside the mainstream of an Airman’s
primary career field and prolonged assignment is undesirable.

2.15.7.2. Minimum Tours. A minimum tour identifies the minimum period of time an
Airman will be assigned to a particular duty and/or organization, but longer assignment is
authorized. Extension of a minimum tour deferment is not required. After expiration of
the initial deferment, an Airman remains assigned until selected for another assignment.
The reasons for a minimum tour vary. For example, a minimum tour may be necessary to
receive pay back for special training (formal or on-the-job), for experience gained, and so
on.

2.15.7.3. Joint Qualification System (JQS). Statutory changes in the John Warner
National Defense Authorization Act for Fiscal Year 2007 (NDAA 07) directed the
Secretary of Defense to establish different levels of joint qualification, as well as, criteria
for qualification at each level. The new JQS meets this direction by acknowledging joint
experiences and establishing an additional path to accumulate joint credit. This credit is
based on validated joint experiences that are not captured when assigned to a JDAL
position. Under the JQS, an approved Joint Duty Assignment List (JDAL) position is
now known as a Standard Joint Duty Assignment (S-JDA). Joint credit is accrued based
on time served in a JDAL position in accordance with SecDef time in position rules.
Non-JDAL positions or venues through which an officer demonstrates attainment of
knowledge, skills, and abilities in joint matters are considered experienced-based joint
duty assignments (E-JDAs). E-JDA credit is accrued via a self nomination process that
an officer must complete after they leave the position. E-JDA credit takes into account
the intensity of where an officer works in the joint environment.

2.15.7.3.1. The JQS also introduces a point accrual formula, establishes four
qualification levels that encompass joint experience from grade O-1 to O-10, and
provides the opportunity for reserve (RC) officers to earn joint duty credit, experience
points, and joint qualification levels. (NOTE: Please refer to the HQ AFPC/DPAPPO
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Personnel Service Delivery (PSD) Guide for S- JDA rules and procedures as well as
step-by-step instructions on how to self-nominate for E-JDA credit. The guide can be
accessed via the AFPC homepage).

2.15.7.3.2. The JQS acknowledges accrued joint experiences but is not intended to
replace assignments to an S-JDA position on the JDAL. S-JDA joint credit is still the
primary means of achieving joint experience and joint duty credit. The Air Force is
responsible for ensuring quality force standards are applied when nominating officers
to be assigned to S-JDAs on the JDAL.

2.15.7.3.3. HQ AFPC/DPAPPO provides policy and guidance on joint officer
matters. This office is the liaison between AFPC assignment OPRs, Joint Chiefs of
Staff J1 offices, the Air Staff, and OSD. Only officers possessing demonstrated
qualities of high personal and professional competence are assigned to a designated
S-JDA position. Selection for S-JDA duty will be determined by qualifications the
officer possesses to perform the required duty. Only Joint Qualified Officers (JQO)
will be assigned to Critical JDA positions, unless waived by OSD.

2.15.7.3.4. The tour of duty for officers assigned to S-JDA positions, as designated
by SecDef, for general officers is 2 years and 3 years for all other officers, unless
otherwise specified by DOD policy or JDAL tour length.

2.15.7.3.5. Overseas Tours. Officers must serve the accompanied-by-dependents
tour in order to receive full S-JDA joint credit. Only those tours that are at least 2
years may be designated as full credit overseas S-JDAs. Officers who serve the
unaccompanied-by-dependents tour length that are 2 years or less receives cumulative
credit.

2.15.7.3.6. Early release waivers from a designated S-JDA position, whether
requested by the officer or the Air Force, must be coordinated with the joint
organization and HQ AFPC/DPAPPO. (NOTE: Please refer to CJCSI 1330.05,
Enclosure J, Tour Length Requirement and Early Releases, for specific guidance and
policy).

2.15.7.3.7. Critical Occupation Specialty (COS). Early departure from a S-JDA by
an officer with a COS AFSC (11XX, 12XX, 13XX) may be authorized when an
officer is selected for a command assignment, Professional Military Education, career
milestone assignment, or for return to duty in their COS. COS officers must serve a
minimum of 22 months in order to receive full joint duty credit. In this case, a JDAL
early release waiver is not required.

2.15.7.3.8. Cumulative Joint Tour. Officers may combine awarded cumulative joint
credit, not previously used, to accumulate a full tour of duty to a current JDAL tour in
order to achieve enough time for award of a full tour.

2.15.7.4. Enlisted MAJCOM Headquarters Tours. CONUS MAJCOM headquarters and
staff elements are authorized three year minimum stabilized tours (AAC 44) for assigned
personnel. Airmen not vulnerable for OS PCS selection may be assigned (PCA w/o PCS)
to a MAJCOM headquarters on the same base without prior HQ AFPC approval. CMSgt
authorizations are three year maximum tours. Deferment is not authorized for Airmen
assigned in excess of 100 percent of manpower authorizations.
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2.15.8. Stabilized Tour Assignment, Curtailment, Extension, and Completion.

2.15.8.1. Stabilized Tour Assignment. A stabilized tour assignment and the
accompanying deferment begin on the date an Airman is assigned to the unit or function
authorized a stabilized tour. The date of assignment may or may not be the same as the
date arrived on station. See paragraph 2.15.2 when assignment to a stabilized tour is
proposed after an Airman’s arrival on station. Training during a stabilized tour, TDY, or
other absences from duty do not change the tour completion date. TDY en route is not
part of the tour.

2.15.8.2. Stabilized Tour Curtailment. An Airman may submit stabilized tour
curtailment requests to the unit commander. If the unit commander recommends
approval, it is forwarded to the activity commander for consideration. If supported by the
activity commander, the request is sent through the appropriate assignment OPR for
consideration. Unit/activity commanders and MAJCOMs have disapproval authority for
any curtailment request initiated at a lower level. Airmen may not seek curtailment for
the purpose of applying for a specific job. Unit and activity commanders may also
request curtailment of stabilized tours (and reassignment) for Airmen assigned to
organizations they command. The request must contain the facts and circumstances and
specify whether concurrent PCS is requested in conjunction with tour curtailment. A
request for PCS must include any necessary waivers of PCS eligibility criteria and
originate at the appropriate level. In cases involving quality issues, curtailment and PCS
are not effected until appropriate administrative or disciplinary action has been taken
(unless an exception to policy is justified). When Airmen are curtailed (for any reason),
they are subject to selection for any assignment for which eligible.

2.15.8.3. Stabilized Tour Extension (Maximum Tours Only). An Airman may request
voluntary extension to a stabilized tour no earlier than 15 months prior to tour completion
and not later than an established ASD. The period of extension will normally not exceed
12 months. Unit commanders and parent MAJCOMs (or equivalent) have disapproval
authority. Commanders of activities subordinate to a MAJCOM determine if their field
commanders may submit extension requests directly to the MAJCOM. When approval is
recommended, the request is sent to the assignment OPR for consideration. Tour
extensions do not apply to minimum tours.

2.15.8.4. Stabilized Tour Completion. Actions taken upon completion of a stabilized
tour vary depending on the type of tour served:

2.15.8.4.1. Upon completion of a minimum tour an Airman remains assigned until
selected for voluntary or involuntary reassignment. The local commander or parent
MAJCOM should establish procedures to periodically review the status of Airmen
who have completed their minimum tour to ensure continued assignment serves the
overall best interest of the AF. Recommendations to reassign an Airman must be fully
justified and based on a requirement for fresh expertise, job stress or personal
hardships. Reassignment is not justified based on an arbitrary period of time.

2.15.8.4.2. When completing a maximum tour, an Airman is considered to be in a
mandatory move status (either to another unit on the same station or PCS) and is
normally reassigned upon completion of the initial tour, unless extended. A request
to extend a maximum tour is submitted as provided in paragraph 2.15.8.3. Officers
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are reassigned during the assignment cycle coinciding with their DOA; enlisted
airmen are considered CONUS mandatory movers and compete for reassignment via
the EQUAL process (see Attachment 16).

2.15.8.4.2.1. CONUS Mandatory Mover requirements are advertised on the
Overseas Returnee (OSR)/CONUS Mandatory Mover’s (CMM) EQUAL.
Exceptions include individuals assigned as Field Training Detachment (FTD)
Instructors, aircrew personnel (LAXXX AFSCs) 820" Security Forces Group
(3P0X1s only), and those assigned to the USAF Air Demonstration Squadron
(Nellis AFB NV). MPS’ will run a monthly AAC 50 roster 13 months in advance
of the projected DOA expiration dates and provide a copy of the Maximum Tour
Completion Counseling handout to each member (Attachment 16).

2.15.8.4.3. An Airman assigned to a MAJCOM Inspector General travel team,
performing inspection duty is normally assigned other duties after 24 months.
Reassignment is first considered within the MAJCOM headquarters or to another unit
on the same base. PCS may be considered when the Airman is the most eligible for
PCS among others assigned to the same base. A request for extension of travel team
inspection duty will be favorably considered unless there are overriding reasons why
extension does not serve the best overall interest of the AF. Airmen are not normally
assigned involuntarily to travel team inspection duty within the 3 year period
following a previous assignment to such duty. Exceptions must be approved by HQ
AFPC/DPAPP.

2.15.8.5. (Enlisted Only) Minimum Tours in a Special Duty Identifier (SDI). In most
cases, duties of an SDI are unrelated to an enlisted Airman's PAFSC. Enlisted Airmen
are not normally retained in these duties for an extended period of time after completion
of a minimum stabilized tour. To preclude loss of AFSC proficiency, it is necessary to
monitor the length of assignment in SDI tours and consecutive assignments in SDIs are
not appropriate.

2.15.8.5.1. Enlisted Airmen performing duty in an SDI may be authorized
assignment deferment if their unit of assignment is listed in the stabilized tour guide.
Normally duty in an SDI does not, in itself, automatically involve deferment from
reassignment, although in some instances all authorizations in a particular SDI may
be in units authorized stabilized tours.

2.15.8.5.2. Approximately 12 months before their DOA, Airmen receive a system
generated RIP notification with two options: volunteer for reassignment to return to
duty in their PAFSC in conjunction with completion of the stabilized tour or continue
serving in the SDI.

2.15.8.5.2.1. Enlisted Airmen choosing to be reassigned will receive enhanced
consideration for an OS assignment consistent with their OS volunteer status and
vulnerability. If not matched to an OS requirement, they will be considered for
assignment to a unit on the current duty station, or reassigned to a CONUS
assignment through the EQUAL process (see Attachment 16).

2.15.8.5.2.2. . Enlisted Airmen may choose to remain assigned to their present
duties and location upon completion of their initial minimum tour if they do not
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desire reassignment and AF requirements do not dictate reassignment. When an
Airman desires to return to their PAFSC, notify the MPS (with Unit CC
endorsement) at least 12 months in advance to requested reassignment date. This
date is the earliest they can normally expect to move; however, AF requirements
could dictate shorter assignment notification.

2.15.8.5.3. Until an enlisted Airman is reassigned out of the SDI, the AAC and
expired DOA of the initial stabilized tour period remains in the PDS. The expired
date is used to generate an automated notification on the anniversary of completion of
the initial minimum stabilized tour period. This automated anniversary notification
reiterates the Airman’s options and require commander’s endorsement.

2.15.8.5.4. A copy of the automated notification with Airman’s election (initial or
anniversary) is maintained in the PIF until the Airman is reassigned or until it is
superseded by a subsequent automated notification.

2.15.8. High School Seniors Assignment Deferment (HSSAD) Program. The HSSAD
program is intended to decrease turbulence and increase stability for military families with
dependent children entering their senior year of high school. This policy applies to active
duty officers (LtCol and below) and enlisted (SMSgt and below). If approved, this program
defers an Airman from reassignment while the high school dependent is in their senior year
of high school. The DOA is the 1% day of the 2" month after dependent’s graduation date or
Airman’s DEROS. See Attachment 7 for processing instructions.

2.16. Assignment Limitation Code (ALC). Assignment limitations, permanent or
semipermanent, are used to alert personnel managers of long term constraints on assignment or
utilization of Airmen. They broadly restrict, or limit the selection of Airmen for assignment to or
from certain duties or areas and apply to a duration longer than just to the current duty
assignment.  Normally, limitations applying only to a current assignment or location are
managed by an AAC, although exceptions to use an ALC may be made. An ALC may be
permanent or semi-permanent. Table 2.2 lists the various types of assignment limitations and
corresponding system update codes. ALC waivers require the advance approval of HQ
AFPC/DPAPP unless Table 2.2 lists a specific OPR.

2.17. Medical Deferment or Limitation. Worldwide commitments require every Airman to be
physically qualified for immediate global deployment, except as indicated below.

2.17.1. Temporary Medical Deferment. An Airman may be deferred from PCS or TDY
when a temporary medical condition (expected to last less than 12 months) prevents
worldwide service When an authorized official at the Medical Treatment Facility (MTF)
updates a temporary medical deferment, an automatic interface with MilPDS will process an
AAC "31" (see Table 2.1) update if the availability date is 30 calendar days or more from the
date of the AF Form 469, Duty Limiting Conditions Report. Deferments of less than 30
calendar days will not authorize an AAC 31. The availability date will not exceed and will
not be extended beyond 12 months from the date when the underlying defect was deemed, or
clearly should have been deemed, disqualifying for worldwide duty (AFI 48-123). When an
Airman is scheduled for a mandatory PCS (see Attachment 1) while temporarily medically
deferred from PCS, MTF officials determine if the Airman will proceed on PCS and can be
evaluated and/or treated upon arrival at the next duty station, or whether the Airman must be
evaluated and/or treated at current station. If the MTF determines the Airman must be



46 AF136-2110 22 SEPTEMBER 2009

evaluated at the current location, the MPS will reclama the assignment (see paragraph 2.46)
upon written notification.  The assignment OPR may request assistance from HQ
AFPC/DPAMM, Medical Standards Branch, to determine the appropriate assignment action
based on the medical circumstances.

2.17.2. Medical Evaluation Board (MEB) and Physical Evaluation Board (PEB) Deferment.
MTFs submit an AF Form 469 on airmen with physical limitations not of a temporary nature,
that interfere with World Wide assignability, to indicate an MEB (which could result in a
disability retirement or separation) is being processed. The automatic MiPDS interface
updates an AAC 37. If the Airman’s personnel record reflects an AAC 31, Medical
Deferment, the AAC will automatically be removed and replaced with AAC 37, Medical
Evaluation Board (MEB) or Physical Evaluation Board (PEB) (see Table 2.1). Per AFI 36-
3212, Physical Evaluation for Retention, Retirement and Separations, and AFPD 41-1, an
Airman pending an MEB or PEB may not be reassigned PCS or TDY (or granted leave
outside the local area, separated, or retired) until the MTF determines the medical
disposition. If circumstances arise regarding the assignment status of an Airman pending an
MEB or PEB, (for example, for an Airman serving OS it appears the DEROS will expire
before a final determination is made), the MPS will advise the assignment OPR by message
and provide complete details. The MPS will provide an information copy to HQ
AFPC/DPAMM and HQ AFPC/DPAPP. Guidance will be provided as appropriate. NOTE:
An AAC 31 or 37 does not preclude an Airman from separating or retiring; these personnel
actions must be monitored by other means. DEROS will not be involuntarily extended for
medical reasons. When appropriate medical authority determines an Airman is not medically
cleared for PCS, and AAC 31 or 37 is updated, the airman is directed to remain in place and
the DEROS will be allowed to expire. When Airmen are medically cleared for PCS near or
after their DEROS, the MPS advises the assignment OPR, with information copy to HQ
AFPC/DPAMM and HQ AFPC/DPAPP, of the circumstances and requests assignment
disposition.

2.17.3. Medical Assignment Limitation Code (ALC) "C" Stratification. When a PEB directs
an Airman to remain on active duty, who may not be fully qualified for World Wide service,
the AF must carefully manage future assignments. In such cases, HQ AFPC/DPAMM will
input and manage ALC "X, “Y, or “C" (see Table 2.2) as appropriate. The assignment OPR
may select Airmen with medical ALCs for reassignment to locations permitted by their
stratification as specified in AFI 41-210, Patient Administrative Functions. Assignments or
deployments outside the designated geographic restrictions require a waiver. Waiver
authority and procedures are also designated in AFIl 41-210. If the Airman’s medical
circumstances preclude the assignment, the assignment OPR selects the next most eligible
Airman for the assignment.

2.18. Officers Not Selected for Promotion.

2.18.1. Lieutenant Colonels Not Selected for Promotion to Colonel. Selection for promotion
to colonel is the result of an extremely competitive process nonselection for promotion to
colonel is normally not a basis for PCS ineligibility. Senior managers must use this highly
qualified resource to the best advantage of the AF in positions commensurate with their grade
and qualifications. Keep in mind, the mandatory retirement date a lieutenant colonel receives
based on grade may preclude consideration for some assignments (lack of the required
retainability for PCS and/or retainability to serve the associated ADSC).
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2.18.2. Officers Not Selected for Promotion to Lieutenant Colonel or Major. Nonselection
for promotion to lieutenant colonel or major does not, in itself, render an Airman ineligible
for PCS. However, nonselection for promotion can affect consideration for PCS or other
events as explained below.

2.18.2.1. Officers in the grade of major or captain with an established DOS or mandatory
retirement date based on nonselection for promotion are ineligible for a PCS if lacking
required retainability for the assignment action. Approved waiver/exception to policy
actions is required for movement when an officer does not meet minimum PCS
retainability requirements. See paragraph 2.29 for additional guidance on retainability.

2.18.2.2. Officers in the grades of major or captain not selected for promotion to the next
higher grade may be considered for PCS or other events if they have the minimum
retainability (that is, have not had a mandatory DOS or retirement date established and
still have an indefinite DOS). However, when it cannot be assured the AF will receive
full return in terms of service for PCS funds, education or training costs, etc., (for
example, in the event of a second nonselection for promotion resulting in establishment
of a mandatory DOS or mandatory retirement date), selection must be kept to an absolute
minimum. Therefore, nonselection for promotion can affect consideration for PCS or
other events based on the resulting limit on retainability or potential limit on retainability.

2.18.3. Officers Selected For or En Route to an Event. When an officer is not selected for
promotion, the officer's status must be quickly evaluated by the assignment OPR. This
includes officers scheduled for an event such as PCS, education or training (that is, officer
has a DEROS, will PCS upon completion of training, etc.); those selected for PCS, education
or training (including those who have departed); and those attending such events (for
example, TDY and return) in conjunction with PCS. The officer’s supervisor, losing/gaining
commanders, and MPS share the responsibility to assist the assignment OPR or selection
authority in identifying officers selected for PCS or other events when nonselected for
promotion. The losing commander will reclama (see paragraph 2.46) to the assignment
OPR/selection authority and request disposition instructions. The reclama must include: (1)
date notified of nonselection, (2) if the officer has departed, (3) if cancellation will create a
hardship, the basis for the hardship and how it is considered to be uncommon to others in
similar circumstances, (4) status of shipment of HHG, (5) location of dependents, (6)
officer's desires, and (7) any other pertinent details. The assignment OPR/selection authority
will review each case and provide assignment disposition to the officer and MPS. NOTE:
Officers completing an OS tour without the minimum PCS retainability for a CONUS
assignment may be extended in place depending on their accompanied status, their DEROS,
and other factors.

2.18.4. Other Circumstances. Officers selected for PCS, formal education, or training who
subsequently have their promotion delayed (includes officers delayed pending removal from
a promotion list), and officers found not qualified for promotion to first lieutenant, require
reevaluation. The commander must reclama (see paragraph 2.46) the selection to the
assignment OPR providing all pertinent information. The assignment OPR will provide
assignment disposition by email message...
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2.19. Dependent Care. All Airmen must ensure care of their dependents when separated due to
TDY or PCS. Airmen who cannot or will not meet military commitments due to family needs
are considered for discharge.

2.19.1. Military Couples with Dependents and Single Airmen Sponsors. Military couples
with dependents and single Airmen sponsors are expected to fulfill their military obligations
on the same basis as other Airmen in the AF. They are eligible for worldwide duty and all
assignments for which they qualify including TDY or PCS to imminent danger or hostile fire
areas. To ensure military couples with dependents and single Airmen sponsors are available
for worldwide duty, they must have workable plans to provide parent-like care for their
dependents when the requirements of military service require separation from their
dependents. Dependent care plan requirements are prescribed by AFI 36-2908, Family Care
Plans. When an Airman has a questionable dependent care plan, commanders will require
the Airman to develop a workable plan. To assist, commanders may consider approving
leave for the Airman and, as necessary, direct the Airman to receive counseling on the
criteria for humanitarian deferment or reassignment, or hardship discharge depending on the
duration and severity of the problem. If the Airman cannot or will not develop an adequate
dependent care plan, the commander will process the Airman for discharge IAW applicable
directives or, if eligible, may be given an opportunity to apply for immediate retirement.

2.19.2. Airmen Adopting Children.

2.19.2.1. Airmen may be authorized deferment from PCS or TDY after a child is
officially placed in the home as part of the official adoption process. A single Airman
sponsor or one Airman of a military couple may request up to a 6-month deferment from
assignment to an OS location if concurrent travel is denied (regardless of the tour length),
or where the unaccompanied tour length is less than 18 months and is not permitted to
serve the accompanied by dependents tour. The intent is to avoid involuntary separation
of the Airman and child to facilitate bonding. When a child has been in the Airman’s
home for some time prior to the official adoption process or a bonding period is not
necessary for other reasons, the Airman may decide not to request a 6-month deferment.
As necessary, counsel the Airman on humanitarian assignment or deferment options as
outlined in Attachment 24. This 6-month deferment is separate from any other
humanitarian deferment the Airman may be granted in connection with adoption.

2.19.2.2. Airmen who qualify for and desire the 6-month deferment must provide a
statement from adoption authorities, endorsed by the unit commander, confirming the
date the Airman initiated formal adoption proceedings and the date the child was
officially placed in the Airman’s home incident to the adoption application.
Commanders may request assistance from the servicing legal office if any question exists
on the adequacy of the statement or eligibility of an Airman under this paragraph.
Deferments are not approved in advance of placement of a child in the Airman’s home as
described above.

2.19.2.3. The MPS updates assignment limitation code “A”, Post Delivery
Deferment/Adoption Deferment (see Table 2.2) upon Commander (or designated
representative) approval. The Airman’s deployment availability code (DAC) is
automatically updated based on the assignment limitation code "An" update.
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2.20. Assignment of Family Members to Command or Supervisory Positions. Assignment
of family members to the same duty location or unit is not prohibited, however, family members
will not be assigned where one member will or may hold a command or supervisory position
over another family member. Such assignments result in, or may create a perception of,
preferential treatment or loss of impartiality, thereby compromising the integrity of command
and supervisory functions. Family member is defined as spouse, brother, sister, parent, or child.
Relationships other than command and supervisory (for example, an Airman has court martial
jurisdiction over a family member), and other circumstances (such as command or supervision
over a former spouse) may be considered on a case-by-case basis. For additional family member
assignment considerations, see Attachments 5, 6, 8, 9, 11, 24 and 25.

2.20.1. Resolve situations at base level, if possible. When both Airmen hold an AFSC
requiring placement in the same unit or function, the unit commander working with the
assignment OPR initiates action to reassign one Airman to another unit or function on base in
an additional AFSC. If neither Airman possesses an additional AFSC, submit a request for
assignment disposition as outlined below. When a question of propriety of assignment in
circumstances other than those outlined herein exists, the case may be forwarded for
consideration as an exception. Send the case to HQ AFPC/DPAP and include the following
information:

2.20.1.1. Grade, name, and SSN of Airmen involved.
2.20.1.2. Family relationship.

2.20.1.3. Circumstances that resulted in the command or supervision of one family
member by another (marriage, join spouse, humanitarian/EFMP assignment, school
assignment, and so on).

2.20.1.4. Efforts to resolve the case at base level.
2.20.1.5. Recommendation of local commander.
2.20.1.6. Each Airman’s PCS volunteer status and location preferences.

2.21. Join Spouse (Officer/Enlisted) PCS Considerations. Military couples consisting of an
officer and enlisted member receive assignment consideration primarily based on the officer’s
utilization. For PCS considerations where both Airmen are officers or both are enlisted,
utilization is determined on a case-by-case basis based on the needs of the AF. Exceptions may
be considered on a case-by-case basis per paragraph 1.5.

2.22. First Assignment after Commissioning (From Enlisted Status). Officers commissioned
from enlisted status are not reassigned back to the base they departed from for their first
assignment. Such an assignment, however, is permitted when the Airman is in a formal student
status. For example, if an enlisted Airman stationed at Base A becomes a commissioned officer,
he or she will not be assigned back to Base A for their first permanent party assignment after
commissioning. This does not preclude assignment as a student if Base A also happens to be the
training location for initial skill training for the officer’s specialty.

2.23. Assignment of Former Officers. Former officers who enlist may remain assigned to the
same permanent duty station to which they were assigned immediately prior to enlistment if
there is a requirement for their grade/AFSC, and other assignment considerations support
continued assignment.
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2.24. Soliciting an Assignment. Airmen should not solicit reassignment, other than via
voluntary PCS applications and requests authorized by this instruction or other AF instructions;
an Airman’s assignment preference statement; or response to a request for volunteers for a
specific requirement. This does not preclude an Airman from inquiring about their assignment
status through authorized inquiry channels. Although a status may be provided, an Airman’s
relative standing as a volunteer or non-volunteer amongst others is normally not given.

2.25. Time on Station (TOS) Requirements. The purpose of a minimum TOS requirement is
to enhance operational readiness by stabilizing Airmen at their current location, to reduce PCS
costs, and to improve the quality of life of Airmen and their dependents by reducing personal and
family turbulence. Table 2.3 reflects the minimum TOS requirements for PCS and certain
inplace actions. See paragraph 2.26 for guidance on PCS departure date. EXCEPTION: For
officer JDA assignments, the minimum TOS to receive full JDA tour credit is computed
differently than normal TOS (JDA time is computed to the exact day). For example, if DAS is
15 Jan 2004 and the TOS minimum is 3 years, then officer meets the minimum on 14 Jan 2007.

2.25.1. TOS is computed on a month-to-month basis; not on the number of days. Compute
TOS by adding the required period to the month and year of date arrived station (DAS).
EXAMPLE: If DAS is any day of the month in Jan 2008 and the TOS minimum is 4 years,
then Jan 2008 counts as the first month. The Airman meets the 3 year TOS minimum on 1
Jan 2012. For all PCS moves, the TOS requirement must have been met by the departure
date, unless a waiver or an exception has been approved. When an Airman has TDY en route
in conjunction with a PCS, the minimum TOS requirement must be met prior to departure on
TDY.

2.25.2. For CONUS to CONUS PCS, when multiple Airmen meet required assignment
qualifications, the Airman with the longest TOS should be selected when there are no other
overriding considerations. An example of an overriding consideration would be the goal to
equitably distribute OS assignments. When an Airman who has the longest TOS is also
vulnerable for involuntary OS assignment, then OS vulnerability would override the fact the
Airman also has the longest TOS. Another example of an overriding consideration is if
selection of the Airman with the longest TOS would require backfill and generate an
additional CONUS to CONUS PCS of similar urgency. Also see paragraph 2.10, Volunteer
Status and PCS Eligibility.

2.25.3. Waivers may be requested on a case-by-case basis as prescribed in paragraph 1.4. A
TOS waiver must be requested by a general or flag officer or equivalent Federal civilian
grade (including officers of the Foreign Service of the Department of State), or a colonel in a
wing commander position, or equivalent. (Equivalent is defined as a person, military or
civilian, designated as a senior rater and serving in the grade of colonel or higher, or
equivalent civilian grade.) Requesters must be serving in the prescribed military rank or
civilian grade (for example, the requester cannot be a lieutenant colonel selected for colonel).
Requests for exceptions, including those which require a waiver, may be submitted on a case-
by-case basis as prescribed in paragraph 1.5.

2.26. PCS Departure Date and Port Call Date. An Airman’s PCS departure date is
determined according to Table 2.4 and the instructions below. For planning purposes only, the
assignment OPR includes in each PCS selection a projected departure date (PDD). When the
actual PCS departure date is determined and approved by the Airman’s commander (or
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designated official), the date is entered into the PDS and overrides the original PDD. The timing
of PCS departure in relation to the RNLTD, a TDY en route reporting date, training class start
date, port reporting date (if applicable) and the amount of travel time authorized or used
determines how much leave an Airman will be charged in connection with the PCS. When a
course of instruction is involved, see paragraph 2.26.5 and Table 4.1. Compliance with the
RNLTD, port reporting date, or other reporting dates (whether they are not later than dates or not
earlier than dates) is mandatory. Airmen must carefully plan their departure date, travel and
leave so they will not be charged with unwanted leave or incur unexpected expenses while
waiting to report as directed. Airmen reporting contrary to instructions may be allowed to
terminate their leave status; however, could be subject to disciplinary action for failure to comply
with their reporting instructions.

2.26.1. For CONUS to CONUS PCS. To determine the PCS departure date, subtract the
number of days leave the commander approves, maximum allowable travel time, and any
other period the Airman may be authorized en route from the RNLTD. When an Airman has
TDY en route, also subtract the number of days TDY. Airmen must meet the minimum TOS
for PCS before the departure date. When TDY en route is involved, then the minimum TOS
must be met before departure on TDY. At the commander's discretion, an Airman may be
allowed to depart up to a maximum of 60 days prior to RNLTD, provided the Airman meets
the minimum TOS for PCS. Airmen are not permitted to depart earlier than 60 days prior to
the RNLTD without prior approval of the assignment OPR (except as authorized in Table
2.4, rule 7). Approval by the assignment OPR will be in the form of a change to the RNLTD
which, in turn, changes the earliest date the Airman can depart. The change of RNLTD will
also reset PCS-related suspense flags and assist the MPS in monitoring processing for PCS.
EXAMPLE: If an RNLTD is 31 Dec 2007 (Julian date of 365) and the Airman requests 30
days leave en route and is authorized 7 days travel time, then subtract 37 from 365 which
equals a Julian date of 328 (or 24 Nov 2007). The PCS departure date is 24 Nov 2007.
Commanders may permit Airmen to depart up to 60 days prior to the RNLTD provided on
that date the Airman meets the minimum TOS for PCS. To compute the maximum earliest
departure date authorized without an RNLTD change, subtract 60 from the Julian date of 365
(31 Dec 2007) which is Julian date 305, or 1 Nov 2007. However, in this example, if the
Airman had a DAS in Dec 2004 then he or she would be restricted to a departure date of not
earlier than 1 Dec 2007, the date minimum TOS is satisfied.

2.26.2. For CONUS to OS PCS. Use the procedure above to initially determine the
departure date and confirm the Airman meets the minimum TOS requirement. Airmen are
not permitted to depart on PCS without a firm port call. The Airman requests flight
reservations (port call) from the Transportation Management Office (TMO) as outlined in
AFI 36-2102, Base-Level Relocation Procedures. A firm port call date can be used (in lieu of
the RNLTD) to compute a more accurate departure date. The 60 day maximum window
before the RNLTD is normally adequate to accommodate the departure date the Airman
desires in relation to the port call date received. Airmen will not request, and TMOs will not
schedule, an Airman’s port call earlier than the first day of the RNLTD month, unless the
Airman has leave in an OS area approved by the commander per AFI 36-3003, Military
Leave Program and the leave authorization and leave address are included in PCS orders.
Flight reservations must ensure the Airman will be in place at the OS duty station on or
before the RNLTD. Flight reservations where an Airman departs on the RNLTD are
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acceptable if the scheduled transportation provides for the Airman’s arrival at the OS duty
station on the RNLTD. The TMO may schedule an Airman’s port call on any day during the
reporting month which meets the RNLTD. For example, if an RNLTD is 10 Jun 2008 a port
call date of 31 May 2008 is not acceptable (earlier than the first day of the RNLTD month)
nor reservations departing the on 10 Jun and arriving on 11 Jun (Airman would arrive later
than required reporting date). If an RNLTD is 30 Jun 2008, the Airman may state a
preference for movement during the 10 day window of 21-30 Jun 2008; however, it may not
be possible to provide transportation during the preferred period. TMO may provide a port
call date such as 12 Jun 2008 to satisfy transportation schedules and reporting date policies.

2.26.3. For PCS OS to CONUS. The PCS departure date must be within the Airman’s
DEROS month (unless the DEROS was allowed to expire due to the Airman being on
international hold, in confinement, or not being medically qualified for assignment). A
departure date prior to the DEROS month requires an approved OS tour curtailment;
departure after the DEROS month requires an extension of OS tour, unless the Airman is
authorized leave in the OS area and the leave is authorized in PCS orders. With a unit
commander's concurrence, MPS’ may schedule an Airman for departure on any day during
the DEROS month to ensure maximum use of transportation. Commanders may retain an
Airman at the OS duty station up to the last day of the DEROS month for operational
reasons. When PCS is to a course of instruction, see paragraph 2.26.5.

2.26.4. For PCS OS to OS. The PCS departure date must be within the Airman’s DEROS
month. A departure date prior to the DEROS month requires an approved OS tour
curtailment; departure after the DEROS month requires an extension of OS tour, unless the
Airman is authorized leave in the OS area and the leave is authorized in PCS orders. The
port call for PCS travel to the new OS duty station cannot be earlier than the first day of the
RNLTD month unless the Airman has approved leave in the OS area or deferred COT leave.
To comply with these requirements may require adjustment of departure within the DEROS
month, extension or curtailment of DEROS month, and/or change of the RNLTD depending
on the amount of leave the Airman desires en route and other variables. MPS’ may request
extension or curtailment of DEROS in such cases directly to the assignment OPR and include
the gaining unit of assignment. With a unit commander's concurrence, MPS’ may schedule
an Airman for departure on any day during the DEROS month to ensure maximum use of
transportation. Commanders may retain Airmen at the current OS duty station up to the last
day of the DEROS month for operational reasons. When TDY en route to a course of
instruction is involved, see paragraph 2.26.5.

2.26.5. For PCS Involving a Course of Instruction. Also see paragraph 4.5 and Table 4.1.
PCS or TDY en route to courses of instruction may stipulate a “report not earlier than date,”
or a requirement to ‘“depart not later than one day after graduation.” Either of these
requirements along with the limitations associated with the Airman’s DEROS, port call date,
and/or RNLTD can result in a conflict of mandatory reporting requirements or the potential
for an Airman having to take unwanted leave. When requirements conflict or it appears an
Airman may be forced to take unwanted leave, the MPS will review Table 4.1 with special
attention to the notes and, when necessary, advise the assignment OPR and include the
Airman’s desired travel/leave arrangements and any other pertinent information. The
assignment OPR will review the circumstances and make changes as appropriate.
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2.26.6. Officer Joint Duty Assignments. For PCS involving JDA officers, also see
paragraph 2.15 and Table 2.4. A departure date prior to completion of the full JDA tour (to
the day) is not authorized unless the request is coordinated through the joint organization
(Director, J-1 or equivalent) and HQ AFPC/DPAPO. Failure to coordinate could result in the
officer not receiving joint duty credit. If the officer is serving on a 3-year JDAL billet and
early departure necessitates a joint tour length waiver, the losing command/agency will
forward an early release memorandum signed by a General Officer or SES equivalent stating
the projected departure date, departure reason, and type of joint duty credit to be awarded.
Assignment actions or expenditure of funds can not take place until the waiver is approved.

2.27. Report Not Later Than Date (RNLTD)/Report Not Earlier Than Date (RNETD).

2.27.1. RNLTD. The RNLTD is established as outlined in Table 2.4 and IAW the following
additional instructions. Do not deviate from these instructions or Table 2.4 without specific
approval of the assignment OPR or approval of an exception per paragraph 1.5.

2.27.1.1. RNLTDs are established primarily based on manning requirements. For the
majority of assignments within the CONUS or to OS, the RNLTD is the last day of the
requirement month. When mission essential, a reporting date earlier than the last day of
the requirement month may be directed by the assignment OPR. For assignments OS, a
reporting date of the 10th of the month is authorized when overlap with key or
supervisory personnel is mission essential and incumbents will be retained until the end
of their DEROS month. A 10th of the month RNLTD will not be established arbitrarily
as a requirement for all personnel being assigned to an OS location, unless an exception
has been approved by HQ AFPC/DPAPP. See Table 3.9, note 3 for computation of
DEROS if member reports prior to the RNLTD month. An RNLTD earlier than the 10th
of the month will not be established for PCS OS unless an exception has been approved
by HQ AFPC/ DPAPP. NOTE: An RNLTD earlier than the 10th of the month for an OS
assignment does not allow sufficient flexibility in transportation scheduling and may
result in having to schedule Airmen at commercial airline rates when a less costly
military contract passenger flight a few days later could have been used.

2.27.1.2. TMOs schedule Airmen so they are in place at their OS duty station by the
established RNLTD. See paragraph 2.26.

2.27.1.3. OS RNLTDs are not established between 20 Dec and 5 Jan of the following
year, unless there are overriding military considerations. The fact that an Airman does
not object or wants to travel during this period is not a factor. A fewer than normal
number of military passenger flights are scheduled during this period increasing the
likelihood of having to support PCS travel via civilian commercial airlines. In addition to
being more costly, it is often difficult to obtain civilian reservations as flights during this
period are booked so far in advance. Airmen can also encounter severe problems in
securing civilian air travel to their port of departure.

2.27.2. RNETD. An RNETD may be directed and will be included by the MPS in PCS
orders when it is essential that an Airman not arrive at a TDY or PCS location earlier than the
established date. An RNETD may be necessary for a variety of reasons such as quarters may
not exist sooner, or unnecessary costs to the government and/or member may result when
members arrive early. Similar to an RNLTD, Airmen who arrive earlier than the established
RNETD are not in compliance with their written orders. Therefore, it is important for
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Airmen commanders, and MPS’ to carefully manage departure from current station. To avoid
unwanted leave and/or personal expense or hardship, Airmen should carefully plan their
departure from current station and arrange to meet other personal and dependent
requirements consistent with the RNETD. When Airmen indicate compliance with a RNETD
will constitute an undue hardship or for some other reasons they desire a change or deletion
of the RNETD, they should submit a request for change through their unit commander to the
MPS. The MPS will use the reclama procedures shown in paragraph 2.46 to advise the
assignment OPR and request resolution.

2.28. Active Duty Service Commitment (ADSC). The ADSC serves as a personnel
management and control system to help maintain a trained and experienced force. It helps
ensure the AF receives a return in terms of active service for training, education, or PCS
movement of Airmen. The ADSC is a key element in personal and career plans. The MPS will
advise Airmen when they are selected for an ADSC-incurring event as prescribed in AFI 36-
2107, Active Duty Commitments (ADSC) and AFI 36-2133, Specified Period of Time Contracts
(SPTC). See paragraph 2.29 on retainability. Accordingly, except for PCS, officers
acknowledge or decline ADSC(s) on AF Form 63, Active Duty Service Commitment
Acknowledgment Statement, unless otherwise prescribed in AFI 36-2107, and enlisted (with
more than 19 years service) acknowledge ADSCs on AF Form 63, but decline to obtain
retainability for an ADSC on AF Form 964. A DEROS is used to manage service commitments
for members stationed overseas in much the same way an ADSC is used to manage CONUS
assignments in ensuring the AF receives a return for the cost of a PCS move.

2.28.1. Enlisted Airmen extending or reenlisting under the Enlisted Critical Skills Retention
Bonus are obligated to serve in the SRB skill for the full period of extension or reenlistment.
See AFI 36-2606, Reenlistment in the United States Air Force. As such, they will have AAC
“CS” placed on their records to preclude assignment outside of the critical skill. See Table
2.1.

2.29. Retainability Requirements. Retainability is obligated active military service. DOD and
the AF prescribe minimum retainability requirements for PCS to ensure the AF receives
repayment for the costs associated with PCS, training, or other actions, to provide mission
continuity at the gaining unit, to provide stability to Airmen and their families after PCS, or to
satisfy some other AF requirement. In addition, the AF has established retainability
requirements for approval of certain voluntary actions which allow Airmen to remain in place.
Use this paragraph in conjunction with Table 2.5, PCS Retainability Requirements, which
establishes the minimum retainability required for most PCSs and in-place actions, and Table
2.6, Separation and Retirement Date Minimums for OS PCS Selection, which establishes the
minimum PCS retainability normally required in conjunction with OS assignments. The amount
of retainability a person has or is eligible to obtain after completion of a particular OS tour is, in
certain cases, a factor in eligibility for OS PCS. These requirements are reflected in Table 2.6
whenever applicable. The retainability policies and procedures for officers and Airmen have
many similarities, but there are significant differences. The differences are addressed below in
separate paragraphs for officers and enlisted personnel.

2.29.1. Computing Retainability. Compute retainability on a month to month basis, not the
actual number of days. For PCS CONUS to CONUS, CONUS to OS, and OS to OS, add the
number of months retainability required to the RNLTD (month and year only). For example,
if a RNLTD is any day in Jun 2008 and the retainability requirement is 24 months, then the
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person requires retainability of at least 1 Jun 2010. For PCS OS to CONUS, add the number
of months retainability required to the Airman’s DEROS (month and year only). For
example, if the Airman’s DEROS is any day in Sep 2008 and the retainability required is 12
months, the person requires retainability of 1 Sep 2009, or later.

2.29.2. Retainability Waiver or Exception. A waiver (see paragraph 1.4) or an exception
(see paragraph 1.5) to the minimum required retainability may be requested on a case-by-
case basis. Group or blanket waivers or exceptions will not be considered. When necessary,
assignment OPRs may originate waivers or exceptions in order to direct the PCS of Airmen
with less than the normal minimum required retainability. Assignment OPRs must include
approved retainability waiver or exception to policy information in the PCS instructions.
Failure to include this approval information in PCS instructions can delay the assignment
process (the MPS would reclama selection of Airmen with insufficient retainability).
Enlisted airmen may request a delay in obtaining retainability according to paragraph
2.29.6.8.

2.29.3. Retainability and PCS Allowances. Airmen are not permitted to use PCS allowances
without the full prescribed PCS retainability, unless an individual retainability waiver or
exception to policy is approved. (NOTE: As an exception, FTA retraining in conjunction
with CAREERS attending retraining in a TDY en route status may depart on PCS and use
allowances provided they reenlist prior to departing the training site according to the
procedures outlined in Table 2.7, note 6). MPS’ are encouraged to withhold issuance of PCS
orders to prevent use of PCS allowances until the Airman satisfies the retainability
requirement; other ways are acceptable as long as they are effective. Following are some
examples of how Airmen may be affected.

2.29.3.1. Officers who request a follow-on PCS agree to the PCS ADSC when advised of
selection for the follow-on PCS; however, the follow-on PCS ADSC is not normally
updated in the Personnel Data System (PDS) until an officer arrives at the follow-on
location. When officers use any allowances associated with a follow-on PCS, they incur
the follow-on PCS ADSC, regardless of when the ADSC is actually updated in the PDS.

2.29.3.2. Enlisted Airmen who desire to use PCS allowances, (for example for a COT),
must have the full required retainability for the COT and will incur the PCS ADSC at the
time they use allowances, regardless of when the ADSC is actually updated in the PDS.

2.29.3.3. Enlisted Airmen (only) may request a delay in obtaining PCS retainability as
authorized in paragraph 2.29.6.8 and Table 2.7. However, a delay may be granted only
up to the point in time when Airmen desire to use PCS allowances. Airmen may have to
choose or compromise between the benefit they accrue from a delay in obtaining
retainability and their desire to use PCS allowances for which they must have full
retainability.

2.29.4. Retainability Requirements Longer than the PCS Minimums. Some officer and
Airman assignments require longer retainability than the normal PCS minimum. For
example, when an officer is assigned to a stabilized tour, the service retainability requirement
is equal to the stabilized tour length. For an officer, consult the Stabilized Tour Guide (see
paragraph 2.15.6) to determine if assignment is to a stabilized tour. In other instances, for
both officers and enlisted, the assignment instructions or a PPC will identify when a longer
retainability requirement applies. Establishment of a minimum retainability requirement
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longer than normal PCS retainability requires advance approval by HQ AFPC/DPAPP.
Airmen who refuse to satisfy the longer retainability requirement may still be assigned if the
longer requirement is waived. Longer retainability requirements may be waived by the
assignment authority, the assignment OPR, or gaining unit. If the longer requirement is not
waived, the assignment will be cancelled. (An AF Form 964 is not required).

2.29.5. Officers. Upon selection for an event such as PCS which requires an ADSC (see
AFI 36-2107 for ADSC incurring events), the MPS will determine whether or not officers
have or can obtain the minimum retainability. For PCS selection, see Table 2.5 and/or Table
2.6, and/or the ADSC(s) requirement stated in the event or PCS notification. Officers
(including non-career officers) who have an indefinite DOS are considered as having
indefinite retainability. (See paragraph 2.18 for officers nonselected for promotion.) When
officers have an established DOS or approved retirement date, use that date to compute
retainability. NOTE: Expiration of an ADSC is not a DOS. Having or nearing 20 or more
years total active federal military service (TAFMS) is not the same as an approved retirement
date. The assignment OPR (or other authority depending on the event) will include the
length of ADSC in the assignment transaction trailer remarks or in message notification, or
may reference the applicable table and rule in AFI 36-2107 for computation of the ADSC by
HQ AFPC. Officers must be informed of the ADSC for an event or PCS (see paragraph
2.33, PCS Notification).

2.29.5.1. For PCS or other ADSC-incurring event, the MPS will determine an officer's
retainability status. When officers have retainability (either because they have an
indefinite DOS, or when they have an established DOS or retirement date which satisfies
the minimum retainability) and:

2.29.5.1.1. Accept the PCS or event and the associated ADSC, then officers
acknowledge selection and the MPS advises the Assignment OPR of PCS notification
(see paragraph 2.33, PCS Notification).

2.29.5.1.2. Want to decline the PCS, event and/or associated ADSC, and:

2.29.5.1.2.1. Have an indefinite DOS. Then the MPS will advise the officer, that
he or she must sign and submit a request to establish a DOS or retirement date, if
eligible, according to the 7- day option provisions in paragraph 2.30. Officers
who have retainability (including non-career officers) cannot simply decline a
PCS, an event, and/or the associated ADSC, and take no other action. Officers
who do not sign and submit an application requesting to establish a separation or
retirement date within the prescribed timeframe according to paragraph 2.30 are
considered to have accepted the PCS or event and the associated ADSC. An
officer who receives an approved DOS or retirement date under 7-day option
provisions may be directed to PCS or participate in any event for which they have
the minimum retainability, or if the minimum retainability is waived, or

2.29.5.1.2.2. Have an established DOS or retirement date which is greater than
the retainability required, then they may, if eligible, request an earlier separation
date or retirement date. A request for earlier separation or retirement must be
submitted within 7 days of official notification of a PCS or event. The MPS will
submit a reclama to the assignment OPR or event selection authority when an
officer requests an earlier separation or retirement date. Officers who are
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ineligible for earlier separation or retirement may be unable to avoid proceeding
on PCS or participating in the event. When an officer with an established DOS or
retirement date is required to make a PCS or participate in an event which has an
ADSC, then the ADSC will update to the officer’s records, but he or she will not
be made to serve any ADSC which extends beyond their established DOS or
approved retirement date. These officers would separate or retire on the
established DOS or approved retirement date with a portion of an ADSC
unserved.

2.29.5.2. When officers do not have retainability and:

2.29.5.2.1. A ccept the PCS, event, and/or ADSC but have an established voluntary
DOS or voluntary retirement date (not a mandatory or involuntary DOS or retirement
date) and do not have the minimum retainability, the Contact Center will assist the
officer in determining if they are eligible to request withdrawal of their DOS
according to AFI 36-3207, Separating Commissioned Officers, or eligible to request
withdrawal of their retirement according to AFl 36-3203, Service Retirements.
Officers who have a DOS which is the result of expiration of a SPTC may be eligible
to execute an SPTC IAW AFI 36-2133. An officer is not permitted to execute an
SPTC if they have an involuntary or mandatory DOS. An officer who had an
indefinite DOS and then established a voluntary DOS or retirement date cannot elect
to execute an SPTC. These officers must request withdrawal of their DOS or
retirement date and, if approved, withdrawal reverts the officer back to having an
indefinite DOS. When officers are not eligible to withdraw their DOS or retirement
date or execute an SPTC, then the MPS will reclama the assignment selection.

2.29.5.2.2. Want to decline the PCS, event, and/or associated ADSC. When officers
(career or non-career) have an established DOS or retirement date and do not have the
minimum required retainability for PCS or event, and/or do not want the associated
ADSC, they may refuse to obtain additional retainability (without prejudice) and the
MPS will reclama the selection. When an officer with an established DOS or
retirement date is required to make a PCS or participate in an event which has an
ADSC, then the ADSC will update to the officer’s records, but he or she will not be
made to serve any ADSC which extends beyond their established DOS or approved
retirement date. These officers would separate or retire on the established DOS or
approved retirement date with a portion of an ADSC unserved.

2.29.6. Enlisted Airmen. There are a number of actions prescribed by this instruction which
have a retainability requirement. The MPS will determine if enlisted Airmen do or do not
have the prescribed retainability; whether or not enlisted Airmen want to accept the action;
their eligibility to obtain additional retainability or decline to obtain retainability; what
actions enlisted Airmen must take in connection with acceptance or declination; schedule
enlisted Airmen for completion of those actions; and follow-up to ensure completion within
the timeframe established for a particular action. Enlisted Airmen who are eligible and
desire to reenlist on their expiration of term of service (ETS) must not be en route PCS.
Enlisted Airmen who want to accept a PCS but want to delay obtaining PCS retainability are
processed according to paragraph 2.29.6.8. Delay in obtaining retainability other than for
PCS may be requested as an exception per paragraph 1.5.
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2.29.6.1. Enlisted Airmen (including FTA) who have retainability cannot refuse a PCS
or other action, except:

2.29.6.1.1. Enlisted Airmen eligible to request retirement under 7-day option
provisions (see paragraph 2.30). Enlisted Airmen who request and receive an
approved retirement date under 7- day option provisions may still be required to make
a PCS, perform TDY, or participate in some other action depending on the amount of
retainability they have remaining up to their actual retirement date, or

2.29.6.1.2. When provisions exist to allow an enlisted Airman who has retainability
to refuse a specific action. For example, an enlisted Airman requests a voluntary
extension of OS tour and has the retainability to serve it, but after approval requests
the extension be canceled.

2.29.6.2. For enlisted Airmen who_do not have retainability and want to obtain it, the
MPS will determine if they are eligible and assist them reenlistment or extension of
enlistment according to AFIl 36-2606, Reenlistment in the United States Air Force.
Retainability must be obtained within the time presc