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UNIT
ISSUE AND CONTROL OF MEAL CARDS INSPECTION
INSPECTOR:  Prepare three copies of this form.  Complete Sections I through V.  Leave original and one copy with Commander of Unit
inspected.  Retain one copy for suspense.
UNIT COMMANDER:  Complete Section V and forward one copy through channels to Base Commander.  Retain one copy for file.
BASE COMMANDER:  Assure corrective action is taken.  Review for recurring discrepancies.
SECTION I - PERSONNEL CONTACTED
GRADE
NAME
TITLE
SECTION II - MEAL CARD CONTROL PROCEDURE
YES
NO
1.
Base/unit instructions written to establish program.
2.
Inspection periods and responsibilities specified.
3.
Unit meal card control officer appointed.
4.
The unit commander has designated in writing, representatives to obtain, control and certify destruction of meal cards.
SECTION III - UNISSUED DD FORMS 714, MEAL CARD
5.
Blank meal cards are adequately safeguarded.
6.
AF Form 213, Receipt for Accountable Form, is on hand and agrees with PDO records.
Quantity,  (from AF Form 213)  of meal cards received  minus  unused meal cards , (AF Form 251, Col. F)  minus  meal cards lost less than 60 days
minus meal cards lost over 60 days,  plus  meal cards destroyed  (from AF Form 251, Col. G)  equals  Total Outstanding  (AF Form 251, Col. H).
7.
SECTION IV - ISSUED DD FORMS 714, MEAL CARD
8.
Name of base is overtyped or stamped in readily visible letters on meal cards.  Base directed overstamp is used on current meal cards.
9.
New AF Forms 251 are started upon initial issue or reissue.
10.
Top portion of each AF Form 251 is correctly prepared.
11.
Entries in Columns A thru D are completed for each transaction.
12.
Entry in Column E is initial transaction of a meal card, entry in Column H is increased or decreased by one over previous Column H.
13.
Entry in Column F reflects issue or turn in due to PCS, BAS.  Entry in previous Column H is decreased or increased.
14.
Entry in Column G reflects actual date and initials of individual who destroyed the meal card.
The average of figures entered in Column H for the period, is the entry for AF Form 3002, line 3.
Subsistence strength report or automated data for same period.
15.
16.
Lost meal card procedures and entries are in accordance with AFR 146-19, issue and Control of Meal Card.
17.
All meal cards are adequately safeguarded.
AF IMT 1665, 19920801, V2
PREVIOUS EDITIONS ARE OBSOLETE.
SECTION V - FORMULA
Number of meal cards issued  (Quantity from AF Form 213) .
18.
Number of meal cards on hand.
19.
SUBTOTAL  (Item 18 minus Item 19).
20.
Number of meal cards destroyed and lost over 60 days.   (AF Form 251, Col. G).
21.
Number of meal cards lost less than 60 days  (AF Form 251, Col. F).
22.
TOTAL outstanding meal cards.  AF Form 251, last entry in Col. H) .
23.
SUBTOTAL  (Add Items 21 thru 23) .
24.
TOTAL  (Subtract Item 24 from Item 20.  The balance should be zero).
25.
SECTION VI - REMARKS
DATE
NAME AND GRADE OF INSPECTOR
PHONE NO.
SIGNATURE
SECTION VII - FOR USE BY UNIT INSPECTED
THRU:
TO:
FROM:
THE FOLLOWING ACTION HAS BEEN TAKEN TO CORRECT CITED DISCREPANCIES  (If additional space is required, continue on 8 ½ x 11" paper and attach).
DATE
NAME AND GRADE OF UNIT COMMANDER
PHONE NO.
.SIGNATURE
.
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