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REFUND OF TUITION ASSISTANCE - EDUCATION SERVICES PROGRAM
AUTHORITY:  44 USC 3101 and EO 9397
PRINCIPAL PURPOSE:  To notify a student that refund of Air Force tuition assistance may be required.  Use of SSAN is necessary to make positive identification
of the individual and records.
ROUTINE USES:  To determine the specific reason(s) for a tuition assisted course noncompletion and the amount of AF tuition assistance funds to be refunded,
if applicable.
DISCLOSURE IS VOLUNTARY:  However, failure to complete this form may cause the student to be denied additional tuition assistance. Disclosure of
SSAN is voluntary.
Instructions
     The education office will fill out Section I and forward to the student's commander.  The student will complete Section II or IV, as appropriate,
obtain commander's or supervisor's certification, if applicable; and return this form to the Education Services Officer (ESO).
I.
NOTIFICATION TO STUDENT
TO:  (Name of student/grade/organization)
FROM:  Education Services Officer
     We have received notification from the school indicated below that you have withdrawn, are presently withdrawing, or have not completed the
following courses, using Air Force tuition assistance.
COLLEGE OR SCHOOL AND LOCATION
INCLUSIVE DATES OF COURSE(S)
TO
FROM
COURSE NUMBER(S) AND TITLE(S)
CREDIT HOURS
GRADE(S)
     Unless you provide justification for waiver of tuition assistance reimbursement, or elect a cash, lump sum or monthly deduction, a lump sum
deduction will be processed against your pay in thirty days.  You may elect a payment preference or submit justification for a waiver within this time
frame.
SUSPENSE DATE
AMOUNT OF REFUND
ACCOUNT CLASSIFICATION
$
TYPED NAME AND GRADE OF EDUCATION SERVICES OFFICER
SIGNATURE
DATE
II.
STUDENT REFUND PREFERENCE
TO:  Education Services Officer
FROM: (Name of student)
(Certification of immediate commander not required.)
CASH PAYMENT
LUMP SUM PAYMENT
(Certification of immediate commander required.)
DEDUCTION FROM MY PAY IN MONTHLY PAYMENTS OF
$
(
Certification of immediate commander required.)
SIGNATURE OF STUDENT
DATE
III.
CERTIFICATION OF IMMEDIATE COMMANDER
I certify that the above lump sum payment or monthly payroll deduction will not cause financial hardship on the student and approve the payment or
deduction.
TYPED NAME, GRADE AND TITLE OF COMMANDER
SIGNATURE
DATE
DUTY PHONE
AF IMT 118, 19830704, V1
PREVIOUS EDITION IS OBSOLETE.
I voluntarily withdrew from, am presently withdrawing from, or did not complete, the above courses for reasons within my control.  I elect to
voluntarily refund the amount of tuition assistance indicated above to the Air Force.  I prefer:
IV.
STUDENT REQUEST FOR WAIVER
TO:  Education Services Officer
FROM:  (Name of Student)
    I voluntarily withdrew from, am presently withdrawing from, or did not complete the courses indicated for reasons beyond my control. 
Certification of my immediate supervisor and the following official documentation is submitted for consideration of a waiver of the Air Force
tuition assistance amount indicated.  I understand that if I use false documentation, I will be subject to punishment under the UCJM.
PERMANENT CHANGE OF STATION (PCS)
TEMPORARY DUTY (TDY) OF LENGTH TO PRECLUDE COMPLETION.  (Permissive TDY is not an acceptable reason.)
EMERGENCY LEAVE OF LENGTH TO PRECLUDE COMPLETION
HOSPITALIZATION OF LENGTH TO PRECLUDE COMPLETION
CHANGE OF MILITARY DUTIES ARISING AFTER ENROLLMENT PRECLUDING COMPLETION (OJT is not considered a change of military duties.)
FAMILY HEALTH PROBLEMS ARISING AFTER ENROLLMENT PRECLUDING COMPLETION.
APPROVED VOLUNTARY SEPARATION
SIGNATURE OF STUDENT
DATE
CERTIFICATION BY THE INDIVIDUAL'S SUPERVISOR
V.
(Not required if the student elects to voluntary refund for withdrawl or noncompletion)
I certify that I have definite knowledge of the circumstances concerning the withdrawal or noncompletion of the course(s) listed in
Section I.  The student
was not
will not be able to complete the course(s) due to the reason checked.  If course withdrawal
was precipitated by a change of military duties, there is no possibility of adjustment to allow completion of the courses.
TYPED NAME, GRADE, AND TITLE OF SUPERVISOR
SIGNATURE
DATE
DUTY PHONE
VI.
DETERMINATION OF EDUCATION SERVICES OFFICER
TO:
STUDENT
ACCOUNTING AND FINANCE OFFICE
CBPO (Officers only)
YOUR REQUEST FOR VOLUNTARY REPAYMENT OF TUITION ASSISTANCE TO THE AIR FORCE IS APPROVED.  YOU MUST HAND-
CARRY A COPY OF THIS FORM TO THE AFO FOR A CASH TRANSACTION.  A COPY OF THIS FORM WILL BE SENT TO THE AFO
FOR LUMP SUM OR MONTHLY DEDUCTIONS
YOUR REQUEST FOR WAIVER OF TUITION ASSISTANCE REIMBURSEMENT IS APPROVED.  NO FURTHER ACTION IS REQUIRED.
YOUR REQUEST FOR WAIVER OF REIMBURSEMENT IS DISAPPROVED (Reasons are explained in Remarks).  YOU MUST HANDCARRY
A COPY OF THIS FORM TO THE AFO FOR A CASH TRANSACTION.  A COPY OF THIS FORM WILL BE SENT TO THE AFO FOR LUMP
1
SUM OF MONTHLY DEDUCTIONS.
WE HAVE NOT RECEIVED JUSTIFICATION FOR WAIVER OF TUITION ASSISTANCE REIMBURSEMENT.  THEREFORE, A LUMP SUM
1
DEDUCTION IS BEING PROCESSED AGAINST YOUR PAY BY THE AFO.
(OFFICERS ONLY)  REQUEST CBPO TAKE ACTION TO CANCEL THIS OFFICER'S ADSC WHICH RESULTED FROM ACCEPTANCE OF
AIR FORCE TUITION ASSISTANCE.
REMARKS
TYPED NAME AND GRADE OF EDUCATION SERVICES OFFICER
SIGNATURE
DATE
1
AFO will return an annotated copy of the refund source document to the Education Services Officer.
AF IMT 118, 19830704
(EF-V1)  (REVERSE)
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