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REQUEST FOR EXPRESS/NEXT DAY MAIL SERVICE
NOTE:
Only use Next Day Mail Service when it is the most cost-effective way to accomplish a mission within time, security, and
accountability constraints.  Do not use it:
TO:
FROM:  (Organization, office symbol, e-mail, and comm phone)
DATE
ADDRESSEE  (Include name of individual, bldg no, room no, e-mail, and local telephone no)
REQUIRED DELIVERY DATE
CONTAINER NUMBER
JUSTIFICATION  (Include package contents and why the use of First Class or Priority Mail cannot be used.  If applicable, also list prescribing directive and/or why an
extension to a supsense cannot be granted.)
REQUESTER (Printed name, grade, duty phone, and title)
SIGNATURE OF REQUESTER
APPROVED
(Return to requester with reason for disapproval)
DISAPPROVED
DATE
SIGNATURE OF AUTHORIZED REPRESENTATIVE
FOR DOCUMENT SECURITY USE ONLY
DATE AND TIME RECEIVED
WEIGHT
CONTROL NUMBER
TYPE OF SERVICE
COST
REMARKS
EXPRESS MAIL
NEXT DAY AIR
SECOND DAY AIR
PREVIOUS EDITION IS OBSOLETE.
AETC FORM 444, 20080111
a.  To respond to directed actions or requests for information unless using it is the only way to meet a short suspense.
b.  For the purpose of correcting administrative oversights, such as late suspenses when adequate time existed.
c.  On days before weekends or holidays unless the sender has verified someone will be able to accept it and work on it during the weekend
or holiday.
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