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INITIAL FLIGHT SCREENING (IFS) INVOICES
Instructions for Completing Invoices
STEP 1: Choose the invoice
A.   Choose the simplest invoice that meets your needs.  There are three invoices available.
B.
is used for one plane and there has been no price change.
is used if the student is flying in two differently priced planes.
is used if the student is flying in more than 2 planes or the flight school has experienced
a price increase in the middle of the billing cycle.
Note: IFS students cannot fly in any plane other than the most economical without approval from AETC/A3F (210) 652-9652.
STEP 2: Fill out the invoice
A.
Complete the gray sections.
B.
If you put in a Price Value, make sure to put in a Quantity Value. Otherwise, you won't get a total. Also don't forget to list supplies in the left column under Supplies.
STEP 3: Send the invoice
THE WAY YOU SAVE YOUR FILE AND ADDRESS YOUR E-MAIL WILL HELP US EXPEDITE YOUR PAYMENT.  PLEASE FOLLOW THE DIRECTIONS BELOW:
A.
Save the file as the student's last name, first name, followed by the month and year.
If you bill biweekly, put in the last day of the billing cycle before the month.
Use three-letter abbreviations for months.
EXAMPLE: MacVoy, Dave Dec01
biweekly biller: Bates, Ben 31Dec01
If you're saving the logbook, save it as last name, first name lgbk
EXAMPLE: Vasquez, Brian lgbk
Randolph, Mitchel lgbk
NOW ATTACH THE FILE TO AN E-MAIL AND WRITE THE NAME OF YOUR FLIGHT SCHOOL IN THE SUBJECT LINE.  FAILURE TO DO SO WILL DELAY PROCESSING.
E-MAIL TO: 1fts.part61141pgm@us.af.mil
EXAMPLE:
SUBJECT: ROBINS invoices for Jan02
SUBJECT: NORTHWEST McGlamory lgbk
SUBJECT: RAS Bates, Honeycutt, and
SUBJECT: ROBINS Randolph, Mitchel lgbk
PAGE 1 OF 4 PAGES
AETC FORM 129, 20130822
INVOICE 1 (Basic Invoice)
FLIGHT SCHOOL NAME
POINT OF CONTACT
STUDENT NAME (Last, First, MI)
FLIGHT SCHOOL PHONE
BILLING CYCLE START DATE
BILLING CYCLE END DATE
QUANTITY HOURS
COST PER UNIT
TOTAL COST
Aircraft Rental
CFI Instruction
Ground
Pre/Post
OTHER
Initial Fee
Dues
Medical
OTHER TOTAL
PLEASE LIST SUPPLIES:
SUPPLY TOTAL
GRAND TOTAL
REMARKS
AETC FORM 129, 20130822
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INVOICE 2 (For Two Planes)
FLIGHT SCHOOL NAME
POINT OF CONTACT
STUDENT NAME (Last, First, MI)
FLIGHT SCHOOL PHONE
BILLING CYCLE START DATE
BILLING CYCLE END DATE
QUANTITY HOURS
COST PER UNIT
TOTAL COST
Rental Plane 1
Rental Plane 2
CFI Instruction on Plane 1
CFI Instruction on Plane 2
Ground
Pre/Post
OTHER
Initial Fee
Dues
Medical
OTHER TOTAL
PLEASE LIST SUPPLIES:
SUPPLY TOTAL
GRAND TOTAL
REMARKS
AETC FORM 129, 20130822
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INVOICE 3 (More Than Two Planes and/or a Price Increase)
FLIGHT SCHOOL NAME
POINT OF CONTACT
STUDENT NAME (Last, First, MI)
FLIGHT SCHOOL PHONE
BILLING CYCLE START DATE
BILLING CYCLE END DATE
ORIGINAL PRICE
AFTER A PRICE INCREASE
QUANTITY HOURS
COST PER UNIT
TOTAL COST
QUANTITY HOURS
COST PER UNIT
TOTAL COST
Rental Plane 1
Rental Plane 2
Rental Plane 3
CFI Instruction on Plane 1
CFI Instruction on Plane 2
CFI Instruction on Plane 3
Ground
Pre/Post
OTHER
Initial Fee
Dues
Medical
OTHER TOTAL
PLEASE LIST SUPPLIES:
SUPPLY TOTAL
GRAND TOTAL
REMARKS
AETC FORM 129, 20130822
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