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DATE:
MONTHLY FIRE/SAFETY INSPECTION CHECKLIST
INITIALS
ZONE MANAGER
DORM MANAGER
1.  FIRE EXTINGUISHERS
(   )  Check for accessibility
(   )  Check for damage, corrosion & cleanliness
(   )  Check pressure gauge for proper operating pressure
(   )  Check nozzle for obstructions
(   )  Check safety pin for proper installation and it is sealed
2.  FIRE/SMOKE/HEAT DETECTORS
(   )  Ensure fire/smoke/heat detectors are installed and properly mounted
(   )  Ensure fire/smoke/heat detectors have at least 18" clearance around detector
(   )  Check fire alarm panel for trouble alarms (report troubles to CE Service Call)
3.  DOORS
(   )  Check panic hardware on all exit doors for proper operations
(   )  Check exit doors for proper door closure operation
(   )  Check resident rooms doors for proper door closure operation
(   )  Check fire doors panic hardware for proper operation
(   )  Check fire doors for proper door closure operation
(   )  Ensure fire doors do not have door stops installed
4.  LIGHTS
(   )  Check exit lights for proper operation
(   )  Ensure nothing blocks exit lights
(   )  Ensure all lights have protective guards or wire shields
(   )  Maintain minimum 18" clearance around lighting
(   )  Test emergency light operation
5.  FLAMMABLE/COMBUSTRIBLE ITEMS
(   )  Remove and properly dispose of flammable and combustible items
6.  APPLIANCE/ELECTRICAL ITEMS
(   )  Inspect electrical cord for frays and cracks
(   )  Ensure coffee makers are used on noncombustible surfaces only
(   )  Disconnect coffee makers when not in use
(   )  Ensure stoves are clean, serviceable and grease free
(   )  Ensure range hoods and grease filters are clean and serviceable
(   )  Ensure electrical wiring is not stapled, thumb-tacked or nailed to the walls
(   )  Ensure extension cords are not being utilized in place of permanent wiring
(   )  Ensure all switches, receptacles and junction boxes have suitable cover plates
(   )  Ensure Multi-receptacle bars, if used, ar fused and have a UL Listing
(   )  Maintain 36" clear zone area around circuit breaker panels
7.  HALLWAYS
(   )  Ensure no items are stored in or around hallways
8.  STAIRWELLS
(   )  Ensure no items are stored in or around stairwells or blocking exit doors
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