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This instruction provides 374th Airlift Wing (374 AW) guidance for PRMS implementation as
outlined in Joint Publication 3-50, Personnel Recovery, 20 Dec 11, USPACOM TASKORD
5050.08, USPACOM INST 0503.01, and AFI 16-1301, Survival, Evasion, Resistance, and
Escape (SERE) Program, and assigns individual responsibilities for Isolated Personnel Report
(ISOPREP) development/updates, managerial duties, responsibilities and oversight requirements.
PRMS allows ISOPREP and Evasion Plans of Action (EPA) development, storage, update,
retrieval and system management by Individuals, Managers, Unit Managers, Recovery
Coordinators and Component Managers. The PRMS website
(https://prmsnatl.osc.acc.af.smil.mil/prms) is a web-based application that supports
management of ISOPREP and EPA information. Upon notification of an isolating event, the
Joint Personnel Recovery Center (JPRC) or equivalent will use PRMS to search and immediately
access ISOPREP and EPA information to support recovery operations. PRMS eliminates the
need to forward ISOPREP data (and EPA when developed in PRMS) to the JPRC and Personnel
Recovery Coordination Cells (PRCC) during combat operations. This instruction applies to all
374 AW personnel. This instruction requires collecting and maintaining information protected
by the Privacy Act of 1974 authorized by 10 U.S.C. Sections 133, 3012, 3051 and 8012; E.O.
9397. System of records notice F031 AFMC B. Ensure that all records created as a result of
processes prescribed in this publication are maintained in accordance with Air Force Manual
(AFMAN) 33-363, Management of Records, and disposed of in accordance with Air Force
Records Information Management System (AFRIMS) Records Disposition Schedule (RDS)
located at https://www.my.af.mil/afrims/afrims/afrims/rims.cfm. Refer recommended
changes and questions about this publication to the Office of Primary Responsibility (OPR)
using the AF Form 847, Recommendation for Change of Publication; route AF Form 847s from



http://www.e-publishing.af.mil/
https://prmsnatl.osc.acc.af.smil.mil/prms
https://www.my.af.mil/afrims/afrims/afrims/rims.cfm
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the field through the appropriate functional’s chain of command. Direct all question to the 374
OSS/OSK Office. DSN 315-225-8948.

1. Commanders’ Responsibilities.
1.1. Commanders will:

1.1.1. Ensure all personnel complete a PRMS ISOPREP as directed within USPACOM
reporting instructions.

1.1.2. Designate PRMS Managers in writing (Appointment Letter example at
Attachment 6).

1.1.3. Ensure in-processing/out-processing checklists are updated with PRMS
requirements and activation/deactivation of Secure Internet Protocol Router Network
(SIPRnet).

2. Policy and Guidance for the Individual.
2.1. Individual Account Privileges:
2.1.1. Individual members can create, import, and edit their own ISOPREP and EPA.
2.1.2. Update their password and user profile information.
2.2. Individual Account Responsibilities:

2.2.1. All personnel should complete an ISOPREP before reporting to PACOM in order
to meet USPACOM reporting instructions.

2.2.2. All personnel who have not completed an ISOPREP prior to arrival in PACOM,
should complete an ISOPREP as part of their individual squadron in-processing.
Mandatory ISOPREP fields are outlined in Attachment 2. Information obtained through
the registration page will automatically populate certain fields within their ISOPREP.

2.2.3. PRMS ISOPREPs must be accomplished on, or loaded into, a secret computer and
can be accomplished in one of the following ways:

2.2.3.1. Individuals who possess a secret clearance should request a SIPRnet account
through their Security Manager/communications focal point. After a SIPRnet
account is established, member will register for a PRMS account and complete an
ISOPREP through the following SIPRnet website:
(https://prmsglobal.prms.af.smil.mil)

2.2.3.2. Individuals who possess a secret clearance, but who are not authorized a
SIPRnet account, can complete an ISOPREP using their manager’s account.

2.2.3.3. Individuals who do not possess a secret clearance will accomplish an
ISOPREP by completing a paper copy DD form 1833 (see Attachment 2). This
method requires the manager to manually upload data into the PRMS database. This
is the least preferred method since it is very time consuming and subject to additional
errors.

2.2.4. Individuals will review ISOPREPs in accordance with AFIl 11-2MDS guidance
and theatre reporting instructions.


https://prmsglobal.prms.af.smil.mil/
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3. Policy and Guidance for Wing Unit Managers and Unit Managers
3.1. Wing Unit Managers:

3.1.1. Inspect Unit Managers’ continuity books for the minimum requirements
referenced in Attachment 3.

3.1.2. The 374 AW/CC will designate a primary and alternate wing level Unit Manager.
Where assigned, this role will be filled by SERE Specialists, IAW AFI 16-1301
(Appointment Letter example at Attachmen 6).

3.1.3. Have the same privileges as Unit Managers but are further up the hierarchical
chain, enabling them managerial access to all wing units.

3.1.4. Keep user roles up to date for all Unit Managers.
3.1.5. Conduct quarterly inspections of at least one unit level program.

3.1.5.1. If a unit level program is found not in compliance with this instruction, Wing
Unit Managers will conduct additional training with the Unit Manager, and his/her
unit will be re-inspected the following quarter.

3.1.5.2. If a unit is found to be not in compliance in consecutive inspections, the
respective Group Commander will be notified.

3.1.5.3. Records of inspections performed will be kept in a continuity binder for three
years.

3.2. Unit Manager Account Privileges:
3.2.1. Create, import, and edit personal ISOPREP and EPA.
3.2.2. Update personal password and user profile information.
3.2.3. Search user accounts and create Managers.
3.2.4. Assign roles to users.
3.2.5. Update user profiles.
3.2.6. View, search and attach an ISOPREP to a member.
3.2.7. View and reassign an individual to another unit.
3.2.8. Assign and remove a user from a Manager's account.
3.2.9. Create, import and edit user ISOPREPs and EPAs.
3.2.10. View ISOPREPs of all users within their respective unit.
3.3. Unit Manager Account Responsibilities:
3.3.1. Receive ISOPREP training provided by the Wing Unit Manager.
3.3.2. Maintain Unit Manager continuity book (see Attachment 3).
3.3.3. Review all modules of training prior to assuming Unit Manager Duties.
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3.3.4. Primary and alternate Unit managers will be appointed by Group Commanders.
Unit Managers are the primary POCs for reach-back for questions from the
squadron/flight Manager(s).

4. Policy and Guidance for Managers.
4.1. Manager Accounts:

4.1.1. Squadron Commanders will designate a primary and alternate squadron level
Manager. This role should be assigned to Unit Deployment Managers or Unit Training
Managers (Appointment Letter example Attachment 6).

4.2. Manager Account Privileges:
4.2.1. Create, import, and edit personal ISOPREP and EPA.
4.2.2. Update personal password and User Profile information.
4.2.3. Update Profile information for users within their span of control.
4.2.4. Assign roles to users you manage (Manager to individual only).
4.2.5. Search and attach an ISOPREP.
4.2.6. Reassign an individual to another unit.
4.2.7. Remove a user from a Manager's account.
4.2.8. Create, import, edit individual user ISOPREPs and EPAs.
4.2.9. View ISOPREPs of all users within their respective Squadron.
4.3. Manager Account Responsibilities:
4.3.1. Receive ISOPREP training from the Wing Unit Manager.

4.3.2. Ensure individuals review their ISOPREP in accordance with Training
Regulations or Reporting Instructions Requirements.

4.3.3. Ensure individuals are reassigned to their Gaining Unit before PCS.
4.3.4. Ensuring group personnel complete and review ISOPREPs.

4.3.5. Ensure all personnel under their control have completed ISOPREPs IAW PACOM
Guidance.

4.3.6. Ensure that all ISOPREPS within their control have photos IAW USPACOM
Theater Entry Requirements (see Attachment 1).

4.3.7. Perform periodic quality control reviews of all ISOPREPs within their control.
4.3.8. Will not validate ISOPREP unless it is correct.

DOUGLAS C. DELAMATER, Colonel, USAF
Commander
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

Joint Publication 3-50, Personnel Recovery, 20 December 2011

USPACOM OPORD 5050.08

USPACOM TASKORD 5050.08,

State Department Foreign Clearance Guide, Pacific Volume

AFI 16-1301, Survival Evasion Resistance and Escape (SERE) Program, 6 September 2006
USPACOMI 0503.1

Adopted Forms

AF Form 847, Recommendation for Change of Publication

DD Form 1833, Isolated Personnel Report (ISOPREP)

Abbreviations and Acronyms

EPA—Evasion Plan of Action
ISOPREP—Isolated Personnel Report
JPRC—Joint Personnel Recovery Center
OCONUS—Outside the Continental United States
PRCC—Personnel Recovery Coordination Cell
PRMS—Personnel Recovery Mission Software
SERE—Survival Evasion Resistance and Escape
SIPR—Secure Internet Protocol

UDM—Unit Deployment Manager
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Attachment 2
PACOM INFORMATION REQUIREMENTS BY BLOCK

Figure A2.1. PACOM Information Requirements by Block

In addition to the required fields identified in PRMS, personnel assigned to and/or in support of
PACOM are required to complete the following additional data fields.

Section 1 — PERSONAL INFORMATION
1a. (Required) Last name.
1b. (Required) First name.
1c. (Required) Middle initial
2. (Not Required) Go by name.
3. (Required) Gender.
4. (Required) Grade.
5. (Required) SSN.
6. (Not Required) Coalition ID.
7. (Required) DOB.
8. (Required) Branch of service.
9. (Required) Current unit.
10. (Required) Blood type.
11. (Required) Height.
12. (Not Required) Weight.
13. (Required) Hair color.
14. (Required) Eye color.
15. (Required) Ethnic group.
16. (Required) Citizenship.
17. (Required) Accent.
18. (Required) Religious preference.
19. (Not Required) Blood chit number.
20. (Required) Identifying scars/marks/tattoos.
21. (Required) Known medical conditions and prescriptions.
Section 2 — Uniform Data
22. (Required) Shirt Size.
23. (Required) Pant Size.
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24. (Required) Hat Size.
25. (Required) Boot Type.
26. (Required) Boot Size.
27. (Required) Boot Width.
Section 3 — TRAINING/CAPABILITY
28a. (Required) Type.
28b. (Required) Provide year of training.
28c. (Required) Provide estimated month of training.
28d. (Required) Provide location of training (Fairchild AFB, USAFA, JPRC, etc.).

28e. (Required) Comments-Provide Information on course you attended (S-V80-A,
Level C, S-V83-A, S-V82-A, S-V88-A, SERE 220, SERE 245, SERE 225, etc.)

29a-e. (Required) Same format as block 28a-e.
30a-e. (Required) Same format as block 28a-e.
3la-e. (Required) Primary language capability.

32. (Required) Other Language Capabilities: (e.g., | speak, write, and read Chinese
fluently)

Section 4 — REINTERGRATION INFORMATION
33a-f. (Required) Primary next of kin
33g (Optional) Primary next of kin can be marked same as parent no. 1 or parent no. 2.
34a-f. (Required) Parent no. 1.
35a-f. (Required) Parent no. 2.
36a-c. (Required) Children at home.
37a-e. (Required) Home of record.
38. (Required) Special family situations (separated, divorced, children living with ex).
Section 5 - JPRC/PRCC USE ONLY (Not Required)
Section 6 — ADDITIONAL INFORMATION
44a-b. (Not Required) Fingerprints.
44c. (Not Required) Additional Information.
44d-e. (Required for contractors only) Contractor Information.
Section 7 - PHOTOS
Note: Photos will be from the shoulder level up; do not include rank or patches.
45. (Required) Front Full Digital Photo.
46. (Required) Right Profile Digital Photo.
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Section 8 - REVIEW INFORMATION
47. (Required) Date completed.
48. (Required) Date reviewed.
49. (Not Required) Signature.
Section 9 — PERSONAL AUTHENTICATION INFORMATION
NOTE: See Figure A2.1., below for instructions.
50. (Required) Personal Authentication Statement no. 1.
51. (Required) Personal Authentication Statement no. 2.
52. (Required) Personal Authentication Statement no. 3.
53. (Required) Personal Authentication Statement no. 4.
54. (Required) Authentication Number.
55. (Not Required) N/A.
56. (Not Required) N/A.




374AWI116-1301 21 OCTOBER 2014

Figure A2.2. Sample DD Form 1833

CONFIDENTIAL (Whan Blocks 50 - 54 fllled In)
ISOLATED PERSONNEL REFORT (ISOPREF) INSTRUCTIONS

Paper ISOPREFs may be typat or hand wiitten, All must be peinted clearly, legibly, and distingtly. Every biock Mat contalns a red asterisk ks a
requirad block and must be filied In before the ISOPREP | submitted. The ISOPREP Is designed to sarve you for e duration of your milkary
sanice, and may be secunsly forwanded or re-accompilshed at eacn new assignment. Speciic binck InsTucTons follow.

Section 1: Personal Infommation.
Blocks 1 - 21; Sef-explanatory. Use drop-oown menus whan avalable.

Section = Uniformn Data.
Blocks 22 - 27 Set-sxplanatory. Lise drop-down menus.

Sacton 3 - Training Capability Data.
Blocks 75 -32 Set-suplanatory. LIse drop-Jown MEnus when avallable.

Section 4 - Relntsgration Information.
Slocke 33 - 37 Saf-=xplanatory. Do not st amyone you do not wish o hawve confacted In the event you bacome Isolated.
Block 35: Indude separation‘divorcs, child cusiody, Neallh shualions, e1o.

Sgetion 5 - JPRCIPRCC Usa Only.
Bllocks 30 - 43 JPRCPRCC use oniy.
Sgetion ¢ - Additional Informaticn. [Fingrprint information. Cptional, however, must meet standards.)

Block 443 - 42 ° Browss local hand drive for Sngesprint fles Inwsg, Jpg. or .bmp format.
Blockddp - 4d e Enter genarl and contractor specific Information.

Section 7 - Photos.
Blocks 45 - 4E; Seff-axplanatory.

Section § - Review Information.

Blocks 47 - 4 Seff-axplanatory.
Siock 45 Sigriaiure 5 only requred for fhose personnel completing DIper coplEs.

Section 3 - Parsonnel Authentication Information. The ISOPREF fom becomes classied CONFIDENTIAL, reisasabis fo ihe Suthor when
biocks 50 - 54 are completed, and must be handled appropviately.

Bllocks 50 - 53 Personal Authentication Statements.
13} These faciual statements should be simple, declarative recollections of siong memories - based upon real personal events that have: pooumed o
you, not questons and answars. They should Involve easlly remembsarag personal avents or detals at are not subject o change. Do not invent
slmes‘mmmayMmmmnmmmmm-dmmﬂnummmmmlmm Doncqmemmmmmcmnge
iLe., Mymemmﬂh ..... mﬁh ..... etc.). Aunlcluﬂngu.m.lal geresitive Infornmation - g that might cause
emiarassmen I dscised, be o Iy ¥, OF aggravaiz an wwmmmmmaﬁamnm £.3., N Ceroga0ry or
sawugily orientad statements, dlseasss, of bodily functions.

{b} This data may be usad 1o authenticate the aumors identity prior to comiat Fcovery % ensure the satty of the recovery force.

{E) A rEcovery fore must be abie to make a minimum of four questions from each siatement to authentcate you. Exampie: 'l"n'l'ﬂelh.rhglnFu'ter
Okanoma, in 1572, 1 had 3 black and tan Doberman named Crockett ™ Af least four questions can be made Tom tis statement
.1]u|.esm1 What staie did you ve In during 19727 Answer. Cklahoma.
Question: What own did you Ive In during 15727 Answer. Pores.
.3 Question: What was your dogs name in 19727 Answer: Crockett.
{4) Question: What color was your dog In 19727 Answer: Elack and tan.

Eilpck 54 Aumeniization Mumber. Enter an easly remembered four-dight rumiser, The aunentication number must be aoke o produce & many
questions and r2sponses a5 , suntraction, or muSpilcation of the four dighs. Examples of good numbess ane: E142,
%m Dnnntmetmtastm-:lgtz.'gymr SEN. Tnemmrgaegxmes nIot De LSS0 35 an AuthenEcation Humioer
I1][NFKHLEE1TE53TEFIJH1:E{H’I:I‘EMWI]E T'-l'?l.
(2} Do ot usa nuMbars In saguence of three of more (Le., 1234, 87E2).
(2} Do not us= the digit 0 [zemm) {Le., 0175, 4609

VALUES FOR DROP-DOWN FIELDS (If omersise unusable):
Eilock 3 - Genger: F, M.

Block 4 - Grade: E-1, E-2, E-3, E-5, E-€, £-7, E-6, £-9, WH1, WH2, WH3, Whd, W5, O-1, O-2, 0-3, 04, O-5, 0-5, 07, 08, 09, 0-10, GSIG.
Elock & - Branch: LIS Amy, US Mavy, US Alr Force, LIS Marines, US Coast Guard, DoD Chillan, CIA, FBI, Dept of State, DPMO, Other.

Bilock 10 - Biood Type: A POS, A NEG, B POS, B NEG, AE POS, AS NEG, © POS, O NEG.

Eilock 12 - Hair Color: Elack, Siond, Brown, Gray, Red, Mone.

Elock 14 - Eye Color, Eiack, Slue, Sroan, Gry, Green, Haze, Viokt

Ellock 1E - Cltizenship: United States, Australia, Beigum, Canada, China, Denmark, Egypt, Ethiopla, Finland, France, Gemmany, Gresce, Greeniand,
Ieeland, India, Indonesla, Ireiand, Italy, Japan, Norway, Switzeniand, United Arab Emirtes, Unfiag Kingaom, Othes.

Bilocks 22 - 24 (Shir, Pants, Hal Stzal: X2, 5, M, L, XL

Block 25 - Boot Type: Men, Women,

Elock € - Boot Size: Whaie sizes from 2 - 17; half sizes from 5.5 to 125,

Block 7550 3 - SERE Traring Type: SERE 100, Level B Peacstima/iGovemment, Level B WarimerHostage, Level C Peacelime/Govermmeant,
Level C Wartime!

m-uEﬂmemngmm Emiar Hetier abbrevialion for month.
Block 25-30.4 - .:EHE'I'IHI‘Inngﬁm MAS Morth Isiand, Callfomia; NAS Brunswick, Maine; Ft Bragg, Norl Camding, Ft Rucker, Alabama;

Faichild AFE, Wash

mﬂ,a. Language Capabiity - Language: English, Spanish, French, Ganman, Itllan, Chinese, Tagakog, Polish, Korean, Vismamess,
Greek, Arablc, Hingl . Ytdish, Thal, Persian, Armenl H Hearew, Other.

Bmua 3. fm Langﬂgeﬁleadhgli wnn:"ng Speaking). Excellent, Good, Poor Ak, Fungnan. e

DD FORM 1833 TEST [v2) (NS TRUCTIONS), MAY 2008 BREVIOUS EOITION 15 OBSOLETE. prr—
CONFIDENTIAL [Whan Blocks 50 - 54 flled In)
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Figure A2.3. Sample DD Form 1833 (Cont)

CONFIDENTIAL (When Blocks 50 - 54 filled in)
ISOLATED PERSONNEL REPORT (ISOPREP)

PRIVACY ACT STATEMENT

AUTHORITY: 10U.5.C. Sections 133, 3012, 3051 and 8012; E.0. 8307
PRINCIPAL PURPOSE(S): To protect recovery forces from enemy entrapment and facilitate the recovery of isolated persons
ROUTINE USE(S): To be completed by designated personnel subject to isolation due to hostile actvity. Contains personal information that may be used to ensure positve identfication. The form will be
unclassifiediofficial use only. Blocks 50, 51, 52, 53, 54, 55 and 55 are optional blocks and are only utilized when directed by unit SOP or Service doctrine. When blocks 50, 51, 52, 53, 54, 55, and 58 are
compieted this form becomes classified CONFIDENTIAL and must be handled appropriately. This form may only be transmitted via mil to mil email accounts.
DISCLOSURE 15 MANDATORY. The mformation is necessary since it affects the enfire personnel recovery process. Exceptions on disclosure are made for govemment contractors.

SECTION 1 - PERSONAL INFORMATION
T GOOT NANE

1.2, LAST NAME 1c. WL 5. 55N T COALTTION D

3.GENDER' | 4. GRADE' ‘
1. HEIGHT fin)"| 12- TB5] 13, HAIR COLOR”

17. ACCENT

‘ 1.0 FIRST NAME’ 7.008 {YYYYMUDD]

8 BRANCH OF SERVICEIAGENCYIDEPT | 8 CURRENT UNIT' 10.BLOOD TYPE 14 EYECOLOR' | 13- ETANIC GROUF

16.3. CITIZENSHIP b. IF OTHER, SPECIFY: 18. RELIZIOUS PREFERENCE 13. BLOOD CHIT NUMBER

20. IDENTIFYING SCARS/MARKSTATTOOS" 21. KNO'WHN MEDICAL CONDITIONS AHD PRESCRIPTIONS

SECTION 2 - UNIFORM DATA

22 SHIRT SIZE: 23 PANT SIZE: 24 HAT SZE- 25 BOOT TYPE. [ £ B0OTSIZE. 27.B0OT WIDTH:
SECTION 3 - TRAININGICAPABILITY DATA
SERE TRAINING |3 TTPE 0. YEAR (vvv) | C MONTH | d LOGATION JOTHER (3p2cty) & COMMENTS
28, TRANING 1 [
7 TRANING 2 7
30. TRANING 3 [
3T PRINARY T CANGOAGE IO, Specty] | b. FEADING T WRITING T SPEARING T COMMENTS
LANGUAGE
CAPABILITY

32. OTHER LANGUAGE CAPABILITIES:

SECTION 4 - REINTEGRATION INFORMATION

. PRIMARY NEXT OF KIN

34, PARENT NO. 1 [Contractors Optiona))

35. PARENT NO. 2 (Conrceors Options])

3. NAME: 3. NAME: 3 NAME:

b. ADDRESS: b. ADDRESS: b. ADDRESS:

. CITY: . CITY: . CITY.

d.5TATE e ZPCoE: d.5TATE & ZF CODE: d.STATE & ZP CODE:

1. TELEPHONE: 1. TELEPHONE: 1. TELEPHONE:

. SAME A3 D PARENT NO. 1 D PARENT NO. 2 37. HOME OF RECORD [Contraciors Opfional]
36. CHILDREN AT HOME [Contractors Cphional) 3. ADDRESS:

3. HANETS) 0. DOEE] 3. HANEE) 0. OCBE)

b. CITY:

©. 5TATE d. ZIP CODE:

38. SPECIAL FAMILY SITUATIONS:

SECTION 5 - JPRCIPRCC USE ONLY

33. DATE MISSING [YYYYMUDD)

40. DATE RECOVERED (YYYYMMDD)

41. DATE ENTERED REINTEGRATION [¥YYYLMOD) ‘ 42 DATE RELEASED TO UNIT CONTROL (YYYYL4MDD)

43 NOTES

DD FORM 1833 TEST (V2), MAY 2008

CONFIDENTIAL (When Blocks 50 - 54 filled in)

PREVIOUS EDITION |5 OBSOLETE.

- Adobe Designer 7.0
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Figure A2.4. Sample DD Form 1833 (Cont)

11

Note: A PDF version of DD Form 1833 can also be found at:
http://www.dtic.mil/whs/directives/infomet/forms/

CONFIDENTIAL (When Blocks 50 - 54 filled in)

42n.

H

dd.c. ADDITIOHAL INFORMATION

483 LEFT FNGERPRINTS [Optonal):

IIMJE.K WO NG LT

L

[0 CONTRACTOR. COMPENT HAME

4d . COMPANY POINT OF CONTACT

[ 43 FRONT FULL DVGITAL PHIOTOGRAPH

SECTION 7 - PHOTOS
T

Ll AL

47, DATE COMPLETED [Y¥Y¥AMDD)

DD FORM 1833 TEST (V2) (BACK]), MAY 2008

CONFIDENTIAL [When Blocks 50 - 54 filled in)
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Attachment 3
MINIMUM CONTINUITY BOOK REQUIREMENTS

Figure A3.1. Minimum Continuity Book Requirements

Section 1: Commander’s Appointment letter

Section 2: 374th Airlift Wing Personnel Recovery Mission Software (PRMS) Operating
Instruction
Section 3: Blank Paper Copy of DD Form 1833

Section 4: Listing of PRMS POCs
Section 5: Inspection Records
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Attachment 4
PACAF HIERARCHIES

Figure A4.1. PACAF Hierarchies

1. Units with less than 25 personnel will fall beneath the next higher echelon in the PACAF
Hierarchy.

2. All wings will have a primary and alternate Unit Manager to oversee Wing programs and to
assist subordinate Unit Manager and Managers as necessary. The Wing Unit Manger will be the
1TOX1 SERE Specialists who are assigned to the Operations Support Squadron. Where no
SERE Specialists are assigned, this duty should fall on the Wing Intelligence office.

3. All groups will have a primary and alternate Unit Manager to oversee Group programs and to
assist subordinate Unit Managers and Managers as necessary. The Group Unit Manger must
have immediate access to SIPRnet.

4. All squadrons will have a primary and alternate Manager to oversee the squadron ISOPREP
program. The Squadron Manager must have immediate access to SIPRnet. Large squadrons will
require additional Managers to insure ISOPREPs are managed properly.

5. Squadrons with 25-100 personnel will have two Unit Managers (1 Primary/1 Alternate)
6. Squadrons with 101-200 personnel will have two Unit Managers and one Manager

(1 Primary/1 Alternate/1 Manager)

7. Squadrons with 201-300 personnel will have two Unit Managers and two Manager

(1 Primary/1 Alternate/2 Manager)

8. Squadrons with 301-400 personnel will have two Unit Managers and three Manager

(1 Primary/1 Alternate/3 Manager)

9. Squadrons with 401-500 personnel will have two Unit Managers and four Manager

(1 Primary/1 Alternate/4 Manager)
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Attachment 5
UNIT ABBREVIATION IN PRMS

Figure A5.1. Unit Abbreviation In PRMS

UNIT NAME....ccuiiiiiiiiiiiiiiiiiiiitiiitiiistieatcsnsssnsonnscnns Unit Abbreviation in PRMS
BN AT FOTCE ...ttt bbbt bbbt et et e bbb e b e b ans 5AF
L3th AQL FOTCR. ...ttt e e 13 AF
74N ATTTIFEWING coee ettt ene e 374 AW
374th Comptroller SQUAAION. ........c.oii i 374 CPTS
374th MaINTENANCE GIOUP.....cveirreireeiieeiesteesteeie st este e e st e s teete s e sseessesseesteetesnnesneeseeneenns 374 MXG
374th Aircraft Maintenance SQUAAION..........coeieieiererise e 374 AMXS
374th Maintenance SQUAAION ..........ccveiuveieieeieeiesee e se e sre e reere e 374 MXS
374th Maintenance Operations SQUAAION...........c.coovreiirieiieiene s 374 MOS
N (Y, =To [ oL I €] oV o ST S 374 MDG
374th Medical Operations SQUAATON .........ccveeerierierienene s 374 MDOS
374th Medical SUPPOrt SQUAAION ........cveivieiecie e 374 MSS
374th MiSSION SUPPOIT GIOUP....c.eevieiiiiiieieeiieieie ettt sttt 374 MSG
374th Civil ENgineer SQUAAION............ccveiieiicie e 374 CES
374th CommuNICations SQUAAION..........eiiiiiiiieie et 374 CS
374th Logistics Readiness SQUAAION ..........ccceovveiieiieeiieieesie e 374 LRS
374th FOrce SUPPOIt SQUAAION ........cciiiiiieieieese e 374 FSS
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Attachment 6
SAMPLE APPOINTMENT LETTER

Figure A6.1. Sample Letter

18 Sep 12

MEMORANDUMFOR PRNS OPERATIONAL SUPPORT TEAM
25154 Plattsburgh, BLDG 1408
Selfridge ANGB, MI 48045

FROM: Unit CC
Unit Address

SUBJECT: Appointment of Unit Manager(s)Manager(s) for Personnel RecoveryMission
Software

1. PURPOSE: Please approve the following personnel as Unit Number, Unit Manager or
Nanager.

Last Name/'Last 4/Rank/Duty TitlePhone #/'email

2. CURRENT UNIT MANAGER OR MANAGER:
Last Name'Last 4/Rank/Duty TitlePhone #/email
Rank Name will be replacing Rank Name as Unit Manager or Manager.

3. SCOPE: Appointment of subsequent managers within the control of the appointee will
require a Privacy Act letter to be signed and filed at the office of the appointed Unit Manager or
ICompenent Manager. All managers appointed under the UMor CM. must be briefed in
faccordance with all approprate local Installation, AFI, DoD and Federal regulations regarding
the handling and proper use of Privacy Act information.

4. If there are any questions regarding this appointment my POC for PRMS is 374 OSS SERE
Operations, DSN 315-225-8948.

CC Signature Block




