
 

BY ORDER OF THE COMMANDER  

374TH AIRLIFT WING 

 

374 AIRLIFT WING INSTRUCTION 16-1301 

21 OCTOBER 2014 

Operations Support 

374 AW PERSONNEL RECOVERY MISSION 

SOFTWARE (PRMS) PROGRAM 

COMPLIANCE WITH THIS PUBLICATION IS MANDATORY 

ACCESSIBILITY: Publications and forms are available for downloading or ordering on the e-

Publishing website at www.e-Publishing.af.mil 

RELEASABILITY: There are no releasability restrictions on this publication 

 

OPR:  374 OSS/OSK 

 

 

Certified by: 374 OG/CC  

(Col Robert K. Blagg) 

Pages: 15  

 

This instruction provides 374th Airlift Wing (374 AW) guidance for PRMS implementation as 

outlined in Joint Publication 3-50, Personnel Recovery, 20 Dec 11, USPACOM TASKORD 

5050.08, USPACOM INST 0503.01, and AFI 16-1301, Survival, Evasion, Resistance, and 

Escape (SERE) Program, and assigns individual responsibilities for Isolated Personnel Report 

(ISOPREP) development/updates, managerial duties, responsibilities and oversight requirements.  

PRMS allows ISOPREP and Evasion Plans of Action (EPA) development, storage, update, 

retrieval and system management by Individuals, Managers, Unit Managers, Recovery 

Coordinators and Component Managers.  The PRMS website 

(https://prmsnatl.osc.acc.af.smil.mil/prms) is a web-based application that supports 

management of ISOPREP and EPA information.  Upon notification of an isolating event, the 

Joint Personnel Recovery Center (JPRC) or equivalent will use PRMS to search and immediately 

access ISOPREP and EPA information to support recovery operations.  PRMS eliminates the 

need to forward ISOPREP data (and EPA when developed in PRMS) to the JPRC and Personnel 

Recovery Coordination Cells (PRCC) during combat operations.  This instruction applies to all 

374 AW personnel.  This instruction requires collecting and maintaining information protected 

by the Privacy Act of 1974 authorized by 10 U.S.C. Sections 133, 3012, 3051 and 8012; E.O. 

9397.  System of records notice F031 AFMC B.  Ensure that all records created as a result of 

processes prescribed in this publication are maintained in accordance with Air Force Manual 

(AFMAN) 33-363, Management of Records, and disposed of in accordance with Air Force 

Records Information Management System (AFRIMS) Records Disposition Schedule (RDS) 

located at https://www.my.af.mil/afrims/afrims/afrims/rims.cfm.  Refer recommended 

changes and questions about this publication to the Office of Primary Responsibility (OPR) 

using the AF Form 847, Recommendation for Change of Publication; route AF Form 847s from 

http://www.e-publishing.af.mil/
https://prmsnatl.osc.acc.af.smil.mil/prms
https://www.my.af.mil/afrims/afrims/afrims/rims.cfm
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the field through the appropriate functional’s chain of command.  Direct all question to the 374 

OSS/OSK Office.  DSN 315-225-8948. 

 

1.  Commanders’ Responsibilities. 

1.1.  Commanders will: 

1.1.1.  Ensure all personnel complete a PRMS ISOPREP as directed within USPACOM 

reporting instructions. 

1.1.2.  Designate PRMS Managers in writing (Appointment Letter example at 

Attachment 6). 

1.1.3.  Ensure in-processing/out-processing checklists are updated with PRMS 

requirements and activation/deactivation of Secure Internet Protocol Router Network 

(SIPRnet). 

2.  Policy and Guidance for the Individual. 

2.1.  Individual Account Privileges: 

2.1.1.  Individual members can create, import, and edit their own ISOPREP and EPA. 

2.1.2.  Update their password and user profile information. 

2.2.  Individual Account Responsibilities: 

2.2.1.  All personnel should complete an ISOPREP before reporting to PACOM in order 

to meet USPACOM reporting instructions. 

2.2.2.  All personnel who have not completed an ISOPREP prior to arrival in PACOM, 

should complete an ISOPREP as part of their individual squadron in-processing.  

Mandatory ISOPREP fields are outlined in Attachment 2.  Information obtained through 

the registration page will automatically populate certain fields within their ISOPREP. 

2.2.3.  PRMS ISOPREPs must be accomplished on, or loaded into, a secret computer and 

can be accomplished in one of the following ways: 

2.2.3.1.  Individuals who possess a secret clearance should request a SIPRnet account 

through their Security Manager/communications focal point.  After a SIPRnet 

account is established, member will register for a PRMS account and complete an 

ISOPREP through the following SIPRnet website: 

(https://prmsglobal.prms.af.smil.mil) 

2.2.3.2.  Individuals who possess a secret clearance, but who are not authorized a 

SIPRnet account, can complete an ISOPREP using their manager’s account. 

2.2.3.3.  Individuals who do not possess a secret clearance will accomplish an 

ISOPREP by completing a paper copy DD form 1833 (see Attachment 2).  This 

method requires the manager to manually upload data into the PRMS database.  This 

is the least preferred method since it is very time consuming and subject to additional 

errors. 

2.2.4.  Individuals will review ISOPREPs in accordance with AFI 11-2MDS guidance 

and theatre reporting instructions. 

https://prmsglobal.prms.af.smil.mil/
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3.  Policy and Guidance for Wing Unit Managers and Unit Managers 

3.1.  Wing Unit Managers: 

3.1.1.  Inspect Unit Managers’ continuity books for the minimum requirements 

referenced in Attachment 3. 

3.1.2.  The 374 AW/CC will designate a primary and alternate wing level Unit Manager.  

Where assigned, this role will be filled by SERE Specialists, IAW AFI 16-1301 

(Appointment Letter example at Attachmen 6). 

3.1.3.  Have the same privileges as Unit Managers but are further up the hierarchical 

chain, enabling them managerial access to all wing units. 

3.1.4.  Keep user roles up to date for all Unit Managers. 

3.1.5.  Conduct quarterly inspections of at least one unit level program. 

3.1.5.1.  If a unit level program is found not in compliance with this instruction, Wing 

Unit Managers will conduct additional training with the Unit Manager, and his/her 

unit will be re-inspected the following quarter. 

3.1.5.2.  If a unit is found to be not in compliance in consecutive inspections, the 

respective Group Commander will be notified. 

3.1.5.3.  Records of inspections performed will be kept in a continuity binder for three 

years. 

3.2.  Unit Manager Account Privileges: 

3.2.1.  Create, import, and edit personal ISOPREP and EPA. 

3.2.2.  Update personal password and user profile information. 

3.2.3.  Search user accounts and create Managers. 

3.2.4.  Assign roles to users. 

3.2.5.  Update user profiles. 

3.2.6.  View, search and attach an ISOPREP to a member. 

3.2.7.  View and reassign an individual to another unit. 

3.2.8.  Assign and remove a user from a Manager's account. 

3.2.9.  Create, import and edit user ISOPREPs and EPAs. 

3.2.10.  View ISOPREPs of all users within their respective unit. 

3.3.  Unit Manager Account Responsibilities: 

3.3.1.  Receive ISOPREP training provided by the Wing Unit Manager. 

3.3.2.  Maintain Unit Manager continuity book (see Attachment 3). 

3.3.3.  Review all modules of training prior to assuming Unit Manager Duties. 
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3.3.4.  Primary and alternate Unit managers will be appointed by Group Commanders.  

Unit Managers are the primary POCs for reach-back for questions from the 

squadron/flight Manager(s). 

4.  Policy and Guidance for Managers. 

4.1.  Manager Accounts: 

4.1.1.  Squadron Commanders will designate a primary and alternate squadron level 

Manager.  This role should be assigned to Unit Deployment Managers or Unit Training 

Managers (Appointment Letter example Attachment 6). 

4.2.  Manager Account Privileges: 

4.2.1.  Create, import, and edit personal ISOPREP and EPA. 

4.2.2.  Update personal password and User Profile information. 

4.2.3.  Update Profile information for users within their span of control. 

4.2.4.  Assign roles to users you manage (Manager to individual only). 

4.2.5.  Search and attach an ISOPREP. 

4.2.6.  Reassign an individual to another unit. 

4.2.7.  Remove a user from a Manager's account. 

4.2.8.  Create, import, edit individual user ISOPREPs and EPAs. 

4.2.9.  View ISOPREPs of all users within their respective Squadron. 

4.3.  Manager Account Responsibilities: 

4.3.1.  Receive ISOPREP training from the Wing Unit Manager. 

4.3.2.  Ensure individuals review their ISOPREP in accordance with Training 

Regulations or Reporting Instructions Requirements. 

4.3.3.  Ensure individuals are reassigned to their Gaining Unit before PCS. 

4.3.4.  Ensuring group personnel complete and review ISOPREPs. 

4.3.5.  Ensure all personnel under their control have completed ISOPREPs IAW PACOM 

Guidance. 

4.3.6.  Ensure that all ISOPREPS within their control have photos IAW USPACOM 

Theater Entry Requirements (see Attachment 1). 

4.3.7.  Perform periodic quality control reviews of all ISOPREPs within their control. 

4.3.8.  Will not validate ISOPREP unless it is correct. 

 

DOUGLAS C. DELAMATER, Colonel, USAF 

Commander 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

Joint Publication 3-50, Personnel Recovery, 20 December 2011 

USPACOM OPORD 5050.08  

USPACOM TASKORD 5050.08,  

State Department Foreign Clearance Guide, Pacific Volume  

AFI 16-1301, Survival Evasion Resistance and Escape (SERE) Program, 6 September 2006  

USPACOMI 0503.1  

Adopted Forms 

AF Form 847, Recommendation for Change of Publication  

DD Form 1833, Isolated Personnel Report (ISOPREP) 

Abbreviations and Acronyms 

EPA—Evasion Plan of Action 

ISOPREP—Isolated Personnel Report 

JPRC—Joint Personnel Recovery Center 

OCONUS—Outside the Continental United States 

PRCC—Personnel Recovery Coordination Cell 

PRMS—Personnel Recovery Mission Software 

SERE—Survival Evasion Resistance and Escape 

SIPR—Secure Internet Protocol 

UDM—Unit Deployment Manager 
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Attachment 2 

PACOM INFORMATION REQUIREMENTS BY BLOCK 

Figure A2.1.  PACOM Information Requirements by Block 

In addition to the required fields identified in PRMS, personnel assigned to and/or in support of 

PACOM are required to complete the following additional data fields. 

Section 1 – PERSONAL INFORMATION 

1a. (Required) Last name. 

1b. (Required) First name. 

1c. (Required) Middle initial 

2. (Not Required) Go by name. 

3. (Required) Gender. 

4. (Required) Grade. 

5. (Required) SSN. 

6. (Not Required) Coalition ID. 

7. (Required) DOB. 

8. (Required) Branch of service. 

9. (Required) Current unit. 

10. (Required) Blood type. 

11. (Required) Height. 

12. (Not Required) Weight. 

13. (Required) Hair color. 

14. (Required) Eye color. 

15. (Required) Ethnic group. 

16. (Required) Citizenship. 

17. (Required) Accent. 

18. (Required) Religious preference. 

19. (Not Required) Blood chit number. 

20. (Required) Identifying scars/marks/tattoos. 

21. (Required) Known medical conditions and prescriptions. 

Section 2 – Uniform Data 

22. (Required) Shirt Size. 

23. (Required) Pant Size. 
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24. (Required) Hat Size. 

25. (Required) Boot Type. 

26. (Required) Boot Size. 

27. (Required) Boot Width. 

Section 3 – TRAINING/CAPABILITY 

28a. (Required) Type.  

28b. (Required) Provide year of training. 

28c. (Required) Provide estimated month of training. 

28d. (Required) Provide location of training (Fairchild AFB, USAFA, JPRC, etc.). 

28e. (Required) Comments-Provide Information on course you attended (S-V80-A,       

Level C, S-V83-A, S-V82-A, S-V88-A, SERE 220, SERE 245, SERE 225, etc.) 

29a-e. (Required) Same format as block 28a-e. 

30a-e. (Required) Same format as block 28a-e. 

31a-e. (Required) Primary language capability. 

32. (Required) Other Language Capabilities:  (e.g., I speak, write, and read Chinese               

fluently) 

Section 4 – REINTERGRATION INFORMATION 

33a-f. (Required) Primary next of kin 

33g (Optional) Primary next of kin can be marked same as parent no. 1 or parent no. 2. 

34a-f. (Required) Parent no. 1. 

35a-f. (Required) Parent no. 2. 

36a-c. (Required) Children at home. 

37a-e. (Required) Home of record. 

38. (Required) Special family situations (separated, divorced, children living with ex). 

Section 5 – JPRC/PRCC USE ONLY (Not Required) 

Section 6 – ADDITIONAL INFORMATION  

 44a-b. (Not Required) Fingerprints. 

 44c. (Not Required) Additional Information. 

 44d-e. (Required for contractors only)  Contractor Information. 

Section 7 – PHOTOS  

Note:   Photos will be from the shoulder level up; do not include rank or patches.  

 45. (Required) Front Full Digital Photo. 

 46. (Required) Right Profile Digital Photo. 
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Section 8 – REVIEW INFORMATION 

 47. (Required) Date completed. 

 48. (Required) Date reviewed. 

 49. (Not Required) Signature. 

Section 9 – PERSONAL AUTHENTICATION INFORMATION 

NOTE:  See Figure A2.1., below for instructions. 

 50. (Required) Personal Authentication Statement no. 1. 

 51. (Required) Personal Authentication Statement no. 2. 

 52. (Required) Personal Authentication Statement no. 3. 

 53. (Required) Personal Authentication Statement no. 4. 

 54. (Required) Authentication Number. 

 55. (Not Required) N/A. 

 56. (Not Required) N/A. 
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Figure A2.2.  Sample DD Form 1833 
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Figure A2.3.  Sample DD Form 1833 (Cont) 
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Figure A2.4.  Sample DD Form 1833 (Cont) 
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Attachment 3 

MINIMUM CONTINUITY BOOK REQUIREMENTS 

Figure A3.1.  Minimum Continuity Book Requirements 

Section 1:  Commander’s Appointment letter 

Section 2:  374th Airlift Wing Personnel Recovery Mission Software (PRMS) Operating  

                   Instruction 

Section 3:  Blank Paper Copy of DD Form 1833 

Section 4:  Listing of PRMS POCs 

Section 5:  Inspection Records 
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Attachment 4 

PACAF HIERARCHIES 

Figure A4.1.  PACAF Hierarchies 

1.  Units with less than 25 personnel will fall beneath the next higher echelon in the PACAF 

Hierarchy. 

2.  All wings will have a primary and alternate Unit Manager to oversee Wing programs and to 

assist subordinate Unit Manager and Managers as necessary.  The Wing Unit Manger will be the 

1T0X1 SERE Specialists who are assigned to the Operations Support Squadron.  Where no 

SERE Specialists are assigned, this duty should fall on the Wing Intelligence office. 

3.  All groups will have a primary and alternate Unit Manager to oversee Group programs and to 

assist subordinate Unit Managers and Managers as necessary.  The Group Unit Manger must 

have immediate access to SIPRnet. 

4.  All squadrons will have a primary and alternate Manager to oversee the squadron ISOPREP 

program.  The Squadron Manager must have immediate access to SIPRnet.  Large squadrons will 

require additional Managers to insure ISOPREPs are managed properly. 

5.  Squadrons with 25-100 personnel will have two Unit Managers (1 Primary/1 Alternate) 

6.  Squadrons with 101-200 personnel will have two Unit Managers and one Manager 

(1 Primary/1 Alternate/1 Manager) 

7.  Squadrons with 201-300 personnel will have two Unit Managers and two Manager  

(1 Primary/1 Alternate/2 Manager) 

8.  Squadrons with 301-400 personnel will have two Unit Managers and three Manager  

(1 Primary/1 Alternate/3 Manager) 

9.  Squadrons with 401-500 personnel will have two Unit Managers and four Manager  

(1 Primary/1 Alternate/4 Manager) 
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Attachment 5 

UNIT ABBREVIATION IN PRMS 

Figure A5.1.  Unit Abbreviation In PRMS 

 

UNIT NAME………………………………………………………Unit Abbreviation in PRMS 

5th Air Force ............................................................................................................................. 5 AF 

13th Air Force……………………………………………………………………………......13 AF 

374th Airlift Wing ............................................................................................................... 374 AW 

374th Comptroller Squadron................................................................................. 374 CPTS 

374th Maintenance Group................................................................................................. 374 MXG 

374th Aircraft Maintenance Squadron ................................................................ 374 AMXS 

374th Maintenance Squadron ................................................................................ 374 MXS 

374th Maintenance Operations Squadron .............................................................. 374 MOS 

374th Medical Group ........................................................................................................ 374 MDG 

374th Medical Operations Squadron .................................................................. 374 MDOS 

374th Medical Support Squadron ...........................................................................374 MSS 

374th Mission Support Group ............................................................................................ 374 MSG 

374th Civil Engineer Squadron ............................................................................... 374 CES 

374th Communications Squadron .............................................................................. 374 CS 

374th Logistics Readiness Squadron ...................................................................... 374 LRS 

374th Force Support Squadron ................................................................................ 374 FSS 

374th Security Forces Squadron .............................................................................. 374 SFS 

374th Operations Group ........................................................................................................ 374 OG 

374th Operations Support Squadron ....................................................................... 374 OSS 

36th Airlift Squadron .................................................................................................. 36 AS 

459th Airlift Squadron .............................................................................................. 459 AS 
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Attachment 6 

SAMPLE APPOINTMENT LETTER 

Figure A6.1.  Sample Letter 

 
 


