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This instruction implements AFPD 36-28, Awards and Decorations Programs, and establishes 
procedures policy and responsibilities for selecting the Second Air Force Training Squadron of 
the Year (TSY).  This program is to recognize 2 AF training squadrons within the training wings 
and the 381st Training Group.  Ensure that all records created as a result of processes prescribed 
in this publication are maintained in accordance with Air Force Manual (AFMAN) 33-363, 
Management of Records, and disposed of in accordance with Air Force Records Information 
Management System (AFRIMS) Records Disposition Schedule (RDS).  Refer recommended 
changes and questions about this publication to the Office of Primary Responsibility (OPR) 
using the AF Form 847, Recommendation for Change of Publication; route AF Form 847s from 
the field through the appropriate functional chain of command.  Attachment 1 is a glossary of 
references and supporting information. Attachment 2 is revised to illustrate preparation example 
AF Form 1206. 

1. Purpose.  TRAINING SQUADRON of the YEAR:  To recognize the outstanding mission
accomplishment, professionalism, and dedication of the top training squadron in Second Air 
Force.  It also serves as a venue to improve morale and enhance esprit de corps for members 
assigned to the training wing and groups.  This award is named the General William R. Looney 
III Training Squadron of the Year Trophy. 

2. Award Period.  The award cycle is 1 January through 31 December.  Accomplishments must
have occurred during this period. 

3. Program Responsibilities.  The Second Air Force Vice Commander (2 AF/CV) is OPR for
the TSY award program. 
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4.  Eligibility Requirements.  Training wing and 381st Training Group nominees may consist of 
only training squadrons.  (i.e, BMT, tech training, etc...) and excludes training support 
squadrons. 

5.  Nomination Officials.  Training Wing/381st Training Group CV/CDs are nomination 
officials. 

6.  Nomination Procedures.  Nomination packages will be submitted on an AF Form 1206, 
Nomination for Award (limited to one page, bullet format), citation (no more than 12 lines and 
250 words), and nomination memo.  Nominations will be submitted to 2 AF/CV, when requested 
through Task Management Tool, as outlined in paragraph 7, via electronic media using the 
following categories: 

6.1.  Mission Statement:  Mission statement and a short synopsis of impact, example, 
“Produce the world’s best-trained forces!”. 

6.2.  Significant Unit Accomplishments:  Describe significant leadership accomplishments 
and how well the unit performed assigned primary duties.  Define the scope and level of 
responsibilities and the impact on the wing/group’s mission.  Include any new technology, 
initiatives or techniques developed by the unit that positively impact the unit and/or mission.  
Include results of Air Force, MAJCOM and numbered air force-level inspections and 
evaluations (Not to exceed 20 Lines). 

6.3.  Significant Unit Improvements:  Show how the unit developed or improved skills 
related to primary duties; e.g., formal training programs, certifications, and so forth.  Include 
completion rates of any professional military education, including number of awards earned 
during in-residence attendance.  Include any off-duty education not directly related to 
primary duties; e.g., class, course, degree enrollment and/or completion as a unit, and overall 
grade point average.  Cite any other relevant efforts that significantly enhanced mission 
effectiveness, personal development, and efforts to improve work areas or facilities (Not to 
exceed 9 Lines). 

6.4.  Base/Community Support:  Define the scope and impact of the unit’s positive leadership 
and involvement in both the military and civilian community.  Include leadership, 
membership, or participation in professional military and civilian organizations, associations, 
and events (Not to exceed 9 Lines). 

7.  Nomination Package Suspense.  TSY award packages are due to the 2 AF/CV by the 1st day 
of February each year.  See following timeline for guidance: 

Table 7.1.  Timeline Guidance. 

ACTION TARGET TIME FRAME 
ANNOUNCE AWARD NOMINATION 

CALL SUSPENSE-- -- NLT 15 January 

BOARD PREPARATIONS-- -- August through September 
AWARD NOMINATIONS DUE TO 2 AF-- -- 1st Day of February 

AWARD BOARD NOMINATION 
STAFFING-- -- Second week of February 

RESULTS STAFFING-- -- NLT Third week of February 
AWARD PRESENTATION-- -- Refer to paragraph 8.6  
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8.  Selection Procedures and Announcement of Winners. 
8.1.  Evaluation and selection board for TSY award will be chaired by 2 AF/CV and will 
consist of TRW/CVs, and 381 TRG/CD. 

8.2.  All board members will complete a score sheet according to the scale listed.  Scoring 
will be based on a scale of 1 to 10 (1/2-point increments) for: 

8.2.1.  8.5 to 10— Exceptional performance/contribution. 

8.2.2.  7.0 to 8.5— Outstanding performance/contribution. 

8.2.3.  5.5 to 7.0— Standard performance/contribution. 

8.3.  Nominations will be assessed with considerations addressing. 

8.3.1.  Nature and results of unit accomplishments/initiatives related to the work 
environment that set the unit apart from other AETC units. 

8.3.2.  Unit efforts to improve mission effectiveness, personnel development, and efforts 
to enhance work areas or facilities. 

8.3.3.  Benchmark processes demonstrating innovative or highly successful training 
procedures. 

8.4.  In the event of a tie, large variance in scoring or an extremely close vote, the board 
president will make the final decision on a winning nomination. 

8.5.  Winner Determination: 

8.5.1.  Winner is determined to be the training squadron that receives the highest score 
from the evaluation board members. 

8.5.2.  Board scoring sheets will be forwarded to 2 AF/CV for review.  2 AF/CV will 
forward results and recommendation of overall winner to 2 AF/CCC and 2 AF/CC who 
will coordinate final approval. 

8.6.  The Second Air Force Commander will  make a formal announcement and notify the 
wing/group commanders of TSY award winner. 

8.7.  The Second Air Force Commander will present the TSY award trophy to the winning 
wing/group concurrent with site location visit or at the semi-annual AETC Spring Senior 
Leader Conference, NAF breakout session only. 

 

MALCOLM T. JOHNSON, Colonel, USAF 
Vice Commander, Second Air Force 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 
AFPD 36-28, Awards and Decorations Programs, 30 July 2012 

Prescribed Forms 
No Prescribed Forms 

Adopted Forms 
AF Form 847, Recommendation for Change of Publication 

AF Form 1206, Nomination for Award 

Abbreviations and Acronyms 
AF—Air Force 

BMT—Basic Military Training 

CC—Commander 

CCC—Command Chief 

CD—Deputy Commander (Group Level) 

CV—Vice Commander 

MAJCOM—Major Command 

NAF—Numbered Air Force 

OPR—office of primary responsibility 

TSY—Training Squadron of the Year 
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Attachment 2 

AF FORM 1206, NOMINATION FOR TRAINING SQUADRON OF THE YEAR, SAMPLE 
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