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DRAFT-NOT FOR IMPLEMENTATION OF COMPLIANCE
UNIT AIRFIELD DRIVING PROGRAM SELF-INSPECTION CHECKLIST
OFFICE SYMBOL OR COMPANY NAME
UNIT
DATE
Yes
No
1. Unit Commander.
1.1.  Has the unit commander appointed, in writing an Airfield Driving Program Manager and alternate?
1.2.  Is a current copy of the Airfield Driving Program Manager appointment letter on file at Airfield Management?
1.4.  Has the unit commander established procedures to limit the number of runway crossings? Is the  number of unit drivers validated at least annually to include those that enter or cross the runway?
1.5.  Is the unit commander notified when individuals commit a violation?
1.6.  Does the unit commander notify the Airfield Driving Program Manager and Airfield Management when revoking an individual's driving privileges?
2.  Unit Airfield Driving Program Manager (ADPM).
2.1.  Is the Unit ADPM trained and certified to drive on the airfield?
2.2.  Does the Unit ADPM ensure drivers have a valid state driver's license and are qualified to operate applicable vehicles?
2.5.  Does the Unit ADPM have current and accurate training documentation on file for drivers that have been issued an AF Form 483 endorsed for airfield driving?
2.7.  Are the training and testing materials current and accurate?
3.  Temporary Duty (TDY) Personnel/Non-base Assigned Contractors.
3.1.  Are TDY personnel/non-base assigned contractors driving credentials verified (do TDY  personnel/non-base assigned contractors have a valid state/government operating vehicle (GOV) driver's license, and AF Form 483 from their home base)? ADPM should question the need to issue AF Form 483 if TDY personnel do not have an AF Form 483 from their home station.
3.2.  Are TDY personnel being trained on driving requirements in accordance with the local driving instruction?
4.  Training.
4.2.  Are potential airfield drivers receiving practical day and night (as applicable) airfield familiarization training?
4.3.  Are potential airfield drivers receiving a practical day and night (as applicable) driving test?
4.4.  Does the Unit ADPM provide unit personnel with references and materials necessary to complete
training?  Is this material readily available for reference in the event the program manager or alternate is not
available?
4.5.  Is remedial training conducted and documented on personnel that fail a test or commit a violation?
4.6.  Are drivers receiving annual refresher training within the established time lines?
4.8.  Are the trainees administered a General Knowledge Test?
4.9.  Arer trainees administered a Runway Incursion Prevention Test?
4.10.  Are trainees administered a Communication Test to individuals requiring Controlled Movement Area (CMA) access?
AOA Only
15 WG Form 33, 20130719
(Continue on Reverse)
Not
Applicable
SECTION II:  INSPECTION ITEMS  (Completed by Wing ADPM or Unit ADPM)
SECTION I:  GENERAL INFORMATION  (Completed by Wing Airfield Driving Program Manager (ADPM) or Unit ADPM)
1.3.  Does the unit commander limit the numer of personnel authorized to drive on the airfield to the absolute minimum necessary to accomplish the mission?
1.7.  Has the unit commander appointed, in writing, Airfield Driving Program Trainers? Is the list of names current and accurate?
2.3.  Does the Unit ADPM ensure airfield drivers have their color vision tested? Is the Air Force Specialty Code (AFSC) exempt?
2.4.  Does the Unit ADPM maintain a list of all drivers authorized to drive on the airfield with at least the
minimum data (full name, rank, unit, office symbol, AF Form 483, Certificate of Comptency, number, any
restrictions, and date refresher training is due)?
2.6.  Does the Unit ADPM maintain a properly formatted continuity binder or electronic equivalent with all required documentation?
4.1.  Are potential airfield drivers receiving classroom training by the Unit ADPM (as determined locally)?
4.7.  Does the Unit ADPM have a mechanism established to track annual refresher training requirements?  Is the refresher training being documented on the back side of AF Form 483?
DRAFT-NOT FOR IMPLEMENTATION OF COMPLIANCE
UNIT AIRFIELD DRIVING PROGRAM SELF-INSPECTION CHECKLIST, Continued
SECTION II:  INSPECTION ITEMS, Continued.
Not
Yes
No
Applicable
4.11.  Are trainees instructed on proper radio terminology when communicating with the Air Traffic Control Tower (ATCT)?
AOA Only
4.12.  Are trainees shown the actual location of Runway Hold-Lines and can they readily provide a verbal description of Runway Hold-Lines?
4.13.  Are trainees familiar with runway entry and exit procedures and radio "read back" requirement (a  random interview of unit vehicle operators may be conducted)?
AOA Only
5.  Miscellaneous.
5.2.  Is Foreign Object Damage (FOD) prevention and identification part of the unit's Airfield Driving Program?
AOA Only
5.4.  Is a current airfield diagram in unit assigned vehicles?
(Completed by Wing ADPM or Unit ADPM)
SECTION III:  COMMENTS/NOTES
(Completed by Wing ADPM or Unit ADPM)
SECTION IV:  CERTIFICATION
UNIT ADPM
NAME (Last, First M.I.)
SIGNATURE
RANK, CIVILIAN  GRADE 
WING ADPM
NAME (Last, First M.I.)
SIGNATURE
RANK, CIVILIAN GRADE
OR EQUIVALENT
15 WG Form 33, 20130719 (Reverse)
Click to sign
Click to sign
5.1.  Is the Federal Aviation Administration (FAA) Form 5280-7/Air Force Visual Aid (AFVA) 11-240, USAF
Airport Signs and Markings, available for each vehicle operated on the CMA?
5.3.  Are vehicles used on taxiways and runways equipped with Infrared Red Lights/Roof-mounted rotating beacons?
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