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Air Force Instruction (AFI) 91-202, Mishap Prevention Program, 01 August 1998, is supplemented
as follows: 

This supplement provides procedures for the United States Air Force Academy (USAFA) Mishap Preven-
tion Program. It applies to all military and civilian personnel including Air Force Reserve (AFRC) or Air
National Guard (ANG) members assigned to the USAFA. Refer recommended changes and conflicts
between this and other publications to HQ USAFA/SE 8110 Security Drive Door 18, USAF Academy, Co
80840, on Air Force (AF) Form 847, Recommendation for Change of Publication. Ensure that all records
created as a result of processes prescribed in this publication are maintained in accordance with AFMAN
37-123, Management of Records, and disposed of in accordance with the Air Force Records Disposition
Schedule (RDS) located at https://afrims.amc.af.mil. 

SUMMARY OF CHANGES

This interim change removes the requirement for spot inspections are maintained for three years, para-
graph 1.6.16.4.3.  USRs will maintain a list of buildings belonging to the unit, paragraph 1.6.16.4.7.
USRs will brief their commander quarterly on the status of the units’ safety program, paragraph 1.6.16.5.
Spot inspections to be maintained for two years, current and previous, paragraph 3.1.3.3.  A bar ( | ) indi-
cates revisions from the previous edition. 

1.1.1. (Added)  HQ USAFA Director of Safety is responsible for implementing the safety programs at the
USAFA in accordance with paragraph 1.1.2. (Added). 

1.1.2. (Added)  HQ USAFA/SE will manage 10th Air Base Wing (10 ABW), Direct Reporting Units
(DRU), Dean of Faculty (DF), Department of Athletics (AD), Preparatory School (PL) safety programs.
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HQ USAFA/SE will provide assistance to the 306 FTG safety program when requested. 306 FTG will
support USAFA safety programs. 

1.1.3. (Added)  10 MDG/SGAS will implement and manage the 10 MDG safety program. HQ USAFA/
SE will evaluate the 10 MDG safety program annually. 

1.1.4. (Added)  HQ USAFA/CWDS will implement and manage the Commandant of Cadets
(HQ USAFA/CW) safety program. HQ USAFA/SE will evaluate the HQ USAFA/CW safety program
annually. 

1.3.4. (Added)  Air Force Instructions (AFI) AFI 91-202, The US Air Force Mishap Prevention Program,
AFI 91-204, Safety Investigations and Reports, AFI 91-207, The US Air Force Traffic Safety Program,
AFI 91-301, Air Force Occupational and Environmental Safety, Fire Protection, and Health (AFOSH)
Program, and a complete Air Force Occupational Safety and Health (AFOSH) and Occupational Safety
and Health (OSHA) standards library will be maintained by HQ USAFA/SE, HQ USAFA/CWDS and
10 MDG/SGAS, hard copy or electronically. These publications must be available to the unit safety rep-
resentatives (USR) and work center supervisors. USR will maintain the AFOSH standards; hard copy or
electronically, that applies to their area of responsibility. AFOSH standards will be readily available at the
work center. 

1.6.8.1.1. (Added)  HQ USAFA Director of Safety reports directly to the HQ USAFA Superintendent. 

1.6.11.5.1. (Added)  Conduct new commander safety orientation and provide information concerning
ground, flight and weapons safety as applicable. 

1.6.13.7. (Added)  Appoint a USR in writing and forward this name to their respective safety office within
three working days. 

1.6.16. (Added)  Unit Safety Representative (USR) 

1.6.16.1. (Added)  USR training will be conducted within 30 days of appointment. Training will be con-
ducted by their respective safety office (HQ USAFA/SE, HQ USAFA/CWDS and 10 MDG). 

1.6.16.2. (Added)  Have at least 18 months retainability. 

1.6.16.3. (Added)  Serve as the unit point of contact for all safety issues, attend all HQ USAFA/SE USR
meetings and keep the unit commander informed on program evaluations, facility inspections, unit inju-
ries/trends and hazards. 

1.6.16.4. (Added)  Will maintain a safety continuity binder and contain at a minimum the following infor-
mation: 

1.6.16.4.1. (Added)  Superintendent and commander’s safety policy letter, USR appointment letter and
completion of training. 

1.6.16.4.2. (Added)  Mishap and hazard reporting written procedures. 

1.6.16.4.3.  Annual safety inspections, staff assistance visit (SAV) reports and follow-up documentation
will be maintained for three years. 

1.6.16.4.4. (Added)  A written and current Job Safety Training Outline. 

1.6.16.4.5. (Added)  AF Form 55, Employee Safety and Health Record or reference location. 

1.6.16.4.6. (Added)  Documentation of safety-related unit level meetings, commander’s call and other
forms of briefings conducted by the USR, commander or any other member of the unit. 
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1.6.16.4.7.  Workplace Identifier.  USRs will maintain a list of all facility locations where unit personnel
perform duties to include building number and building name if applicable. 

1.6.16.5.  As a minimum, USRs will brief their Commander on the units’ safety program status on a quar-
terly basis. 

2.1.2.1. (Added)  306 FTG/SE is responsible for the USAFA flight safety program. 

2.1.4.1. (Added)  HQ USAFA/SE is responsible for the USAFA weapons safety program. Personnel per-
forming these duties will be qualified. 

2.4.3.1. (Added)  HQ USAFA/SE will maintain a ground/weapons mishap investigation kit and 306 FTG/
SE will maintain an aircraft mishap investigation kit. 

2.7.3. (Added)  The Environmental Safety and Occupational Health Council (ESOH) serves as the
USAFA safety council. The ESOH is a forum for open and proactive discussion of ground, flight and
weapon safety issues. HQ USAFA/SE will brief ground and explosive safety and 306 FTG/SE will brief
flight safety. The EOSH will meet quarterly. 

3.1.3.3.  USRs will establish and maintain a monthly spot inspection program for industrial areas and a
quarterly spot inspection program for administrative areas.  Document inspections and maintain them for
the current and previous year.  The following must be documented: date of inspection, inspector name,
findings, corrective actions and status.  Commander will be briefed on the results on a quarterly basis. 

3.1.4.6. (Added)  The USAFA Form 35, Joint Survey Team Report will be used to document all annual
evaluations and inspections. 

3.1.4.6.1. (Added)  The unit surveyed will complete all required areas of this form and return it to the issu-
ing safety office within 30 working days of the day it was formally issued. 

3.1.4.6.2. (Added)  The unit commander will review and sign the completed report prior to responding to
the issuing safety office. 

3.2.4. (Added)  HQ USAFA/SE will be the program evaluator for HQ USAFA/CW and 10 MDG safety
programs. 

3.3.4.1. (Added)  The USAFA Form 35 will be used to document the results of all staff assessments. 

3.6.1. (Added)  HQ USAFA/CWDS and 10 MDG/SGAS will identify high interest areas. Areas will be
inspected at least monthly and documented using a computer based program, written inspection log or the
equivalent. 

4.5.  USR and supervisors will ensure unit personnel are familiar with the Air Force Hazard Reporting
system and have access to AF Form 457, USAF Hazard Report. Copies and instruction of this form will
be readily available on the unit safety bulletin board. 

5.4.6. (Added)  Use of unit safety bulletin boards is highly recommended but will be at the discretion of
unit commander. Regardless of the existence of a unit safety bulletin board, the following items must be
posted in prominent locations: 

5.4.6.1. (Added)  AF Visual Aid 91-307, Air Force Occupational Safety and Health Program. 

5.4.6.2. (Added)  USAFA Visual Aid 91-1, Mishap Reporting. 

5.4.6.3. (Added)  AF Form 457, Hazard Report and instructions. 
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5.4.6.4. (Added)  USAFA Superintendent and unit commander safety policy letter. 

5.4.7. (Added)  Safety flyers, bulletins and documents instructed by HQ USAFA/SE. 

6.1.  All formal safety-training courses will be coordinated through HQ USAFA/SE. 

6.2.  HQ USAFA/SE, HQ USAFA/CWDS and 10 MDG/SGAS will conduct USR training for their
respective units. Primary and alternate USRs will complete this training. Completion of training will be
documented and maintained by the respective safety office and a copy maintained in the unit safety con-
tinuity binder. USRs will provide additional training to unit personnel as directed by HQ USAFA/SE. 

7.1.  The USAFA flight safety program will be managed by 306 FTG/SE. 

7.1.3. (Added)  Air Education and Training Command (AETC) provides Major Command (MAJCOM)
oversight for the flight safety program. 

7.6.  HQ USAFA/SE will maintain a list of all personnel trained for ground and weapons safety investiga-
tion board duties and 306 FTG/SE will maintain a list of all personnel trained for flight safety investiga-
tion board duties. All listings will be updated annually. 

7.6.1. (Added)  HQ USAFA/SE will schedule all selected personnel for Air Force Safety Center Safety
(AFSC) Board President’s course as soon as possible. 

7.8.  306 FTG/SE will appoint an FSO as advisor to the Aero Club. 

7.9.  306 FTG/SE, 10th Civil Engineer Squadron and Airfield Manager (306 Operation Support Squad-
ron) will review airfield waivers, exemptions, and deviations annually. 

7.10.9.  306 FTG/SE, in conjunction with the Southern Colorado Midair Collision Avoidance (MACA)
Working Group, will help maintain the Southern Colorado MACA pamphlet. Coordination will be main-
tained between units at Peterson Air Force Base (PAFB) and Ft Carson (Butts Auxiliary Air Field) to
ensure MACA information is kept current and available to anyone flying in the Southern Colorado air-
space. 

7.10.10.  306 FTG/SE will participate as a member of the Southern Colorado MACA Working Group.
The working group meets approximately every six months and is chaired by the Chief of Safety of the
21st Space Wing out of PAFB. 

10.2.4. (Added)  Units storing or using explosives will appoint a Unit Explosive Safety Representative. 

11.6.  Forms Prescribed. USAFA Form 35, Joint Survey Team Report. 

11.7. (Added)  Forms Adopted. AF Form 55, Employee Safety and Health Record. 

CHRISTOPHER P. FROESCHNER,  Lt Col, USAF 
Director of Safety 
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